«YTBEpKIEH

ITOCTAaHOBJICHHEM aIMUHHUCTPALINH
TOPOJCKOro okpyra r.bop

ot 09.11.2012 Ne6295»

AJIMMHHMCTPATHBHBIN perjiaMeHT
110 MPEI0CTABJICHUIO MyHPlIIl/IHaJILHOﬁ yciayru ((HpC)]OCTaBJIeHI/Ie MYHUIIMITIAJTBHOI'O
HMYLIECTBA rOPOACKOro okpyra ropoa bop Huskeropoackoii o6j1acTu B apeHay uiu
0e3B03Me3/1HOe M0J1b30BAHME»

[. OBIIME ITOJIOXXEHW A

1.1 AIMUHUCTPATUBHBIN PETJIAMEHT MYHHUIIUITAILHOTO 00pa30BaHuUs TOPOJCKOTO okpyra T.bop
Hwxeropoackoit o6yiacT 1Mo MNpeaocTaBieHHi0 MyHuuunansHo yeinyru «IlpenocraBienue
MYHMUMIIAJBHOI0 HUMYILIECTBA ropoackoro oxkpyra ropoax bop Huxeropoackoii odsactu B
apeHay uJju 0e3B0O3Me3HOe NMOJIb30BaHue» (anee - PeriamenT) pa3paboTaH B LENAX MOBBIIIEHUS
KayecTBa MCIIOJIHEHUS W JIOCTYITHOCTH pPE3yJbTaTOB IPEAOCTABICHUS MYHMUIIMINAIbLHOW YCIYTH,
co3laHus KOM(OPTHBIX YCIOBHM JUIs YYaCTHUKOB OTHOIIEHHH, BO3HUKAIOIIMX HPU OpPraHU3AINH
MYHULIMINIATBHOW YCIYTH, M OIpeNesieT IOCIeI0BaTeIbHOCTh AEMCTBUNA (aJMUHUCTPATUBHBIX
IIPOLEAYpP) MPU OCYLIECTBIEHUU MOJHOMOYMI MO OPraHMU3alMM MYHUIMNAIBHON YCIIYTH, MOPAIOK
B3auMoJeiicTBusl JlemapTaMeHTa KMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIIEHUH aJIMUHUCTpPALUU
ropojackoro okpyra r.bop (manee-/lemaprameHT) M aJMHHUCTpPAIMM TOPOJICKOro okpyra r.bop
(nanee-AaMuHHCTpanysl) ¢ GU3NYECKUMU JIMIAMHU, UX YIIOJTHOMOYEHHBIMH IPEICTABUTENSIMHU MpU
NPEOCTaBICHUH MyHULIMNIAILHON YCIYTH, a TaK)Ke MOPSIIOK 00kanoBaHus JieiicTBuil (O0e3neiicTBus)
opraHa, IMpeJOoCTABJIAIONIET0 MYHHUIMIAIbHYIO YCIAYry, MYHHIMIAIBHBIX CIYy)XalluX MpU
IIPEIOCTABJIEHUN MYHUIIUIIAIBHON YCIIYTH.

Jlis 1eneil HACTOSILErO perjiaMeHTa M0 MYHUUUIAIbHBIM HMMYIIECTBOM IOHUMAIOTCS
HE/IBWKMMbIE M JBM)KMMBIE BEIIM, BKIIOYEHHBIE B PEECTP MYHUIUNAIBLHONH COOCTBEHHOCTH (3a
UCKITIOYEHHEM KUJIBIX TOMEIIEHUH 1 3eMeNIbHBIX YYaCTKOB).

1.2. Kpyr 3asiBuTe/ied NpU NPeIoCcTABJICHMN MYHHIHMIAJIBHON yCJIYTIH.

1.2.1.3a npenocTaBieHneM MYHUILIUIIAIBLHON YCIYTH BIIpaBe 0OpaTUTHCS:

- JUI TIPEOCTABICHUS MYHUIMIIAIHLHOIO UMYILECTBA B apeHAY MM B O€3BO3ME3IHOE MOJIb-
30BaHue 0€3 MPOBEACHUS TOProB: (PU3MYECKHE JIMIA, B TOM YMCJIe UHAUBHIyallbHbIE IPEIIPUHUMA-
TeJH, FOPUANYECKHE JIHIIA JII000H OpraHu3allMOHHO-IIPAaBOBON (POPMBI;

- JUIA TPEJOCTaBICHUS] MyHHUIUIIAILHOTO UMYILECTBA B apeH/y UM B O€3BO3ME3THOE MOJIB30-
BaHUs 0€3 MPOBEJICHUS TOPTOB IyTeM HpedepeHIuil: IpuanYecKoe U0, HHIUBUAYAIbHBIN Mpe/-
MIPUHUMATENb, SBJSIONIMECS XO3SWCTBYIOIIMMH CYyOBEKTaMHU B COOTBETCTBHM C DenepalbHbIM
3akoHOM OT 26 utonst 2006 r. Ne 135-@3 «O 3amuTe KOHKYPEHLIMN» U UMEIOIINE IPABO B COOTBET-
CTBUHM C JIEHCTBYIOIIMM 3aKOHOJIATEIbCTBOM, Ha 3aKJIIOUYEHHE JI0TOBOPA apeH bl UM O€3BO3ME3]THO -
ro TOJIb30BaHMsI 0e3 MPOBEJCHUs TOProB C IMOJyY€HHEM MHpPEIBAapUTEIBHOIO COrJIacus aHTHMOHO-
nmoyibHOTO oprana Hmwkeropoackoit o6iacTu;

- JUIS TIOJTyYeHHsI TIPEIBAPUTENIBHOTO COTJIacHs Ha 3aKJII0UYEHHUE I0roBopa cyOapeHIpl: apeHaa-
TOp MYHUIIUIAJIBHOTO UMYILIECTBA;

- JUTSI TIPOJUIEHUS JOTOBOpa apeH 1bl M 0€3BO3ME3THOTO MOJIb30BaHUs MyHULIUTIATIBHBIM UMY -
IIECTBOM (3aKJIFOUCHHE IOTOBOpa Ha HOBBIM CPOK O€3 MPOBEJACHUS TOPTOB): (pr3ndecKue Juia, B TOM
YuCJIe WHAWBUIYAIbHbIE MPEINPUHUMATENN, IOPUIMUECKUE JTUIA 000 OpraHu3alMmOHHO-TIPABO-
BOI ()OPMBI, C KOTOPBIMHU 3aKJIFOUEHBI JJOTOBOpa apeH/bl WM 0€3BO3ME3/IHOTO MOJIb30BaHUS MYHHU-
LUIAIBHBIM UMYIIECTBOM.

1.2.2. TlonoxeHus, MpeayCMOTPEHHbIE HACTOAIIMM PEeriamMeHTOM B OTHOIICHUHW 3asiBUTENA,
pacnpoCTPaHSIIOTCS Ha €r0 YIOJHOMOYEHHOTO IPEICTABUTENIS.
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1.3. TpeGoBanusi kK nopsiaAKy MHGOPMHUPOBAHHSI O NPEAOCTABJCHHM MYHHMUIMIAJIbHOMN
YCJIYIH.

1.3.1. JIng nomyyenus uHpopMalmu 1Mo BOIpocaMm MpeaoCTaBIeHUs] MyHUIMIIAIbHOMN YCIIyTH U
YCIIyT, KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00SI3aTENIbHBIMU ISl IPEAOCTABICHUS MYHUIUIAIb -
HOW yCIIyTH, CBEIEHUH O XOJ€ MPEIOCTABICHUS YKa3aHHBIX YCIIYyT 3aMHTEPECOBAHHBIE JIMIIA BIIpaBe
oOpatutbes B JlemapraMeHT JIMYHO, O TelNeQOHY, B MUCbMEHHOM BUE WM MOYTOM MO0 yKa3aHHBI -
MU CII0COOaMHu.

[Ipu nuuHOM OOpallleHu! 3aMHTEPECOBAHHOTO JIMIIA creuanucT JenapraMenTta noapoOoHo U B
BEXJIUBOU (KOppeKTHOH) hopme MHPOPMUPYET OOPATUBIINXCS 3aUHTEPECOBAHHBIX JIUI] IO BOIPO-
caMm, yKa3aHHBIM B a03alle MepBOM HACTOSIIETO MOANYHKTA. Bpems oxxuganus B ouepeau AJsl Mory-
YyeHus1 “H(POpPMAIMK O MPOLEAYype NPEAOCTABICHUS MYHUIMIIATBHON yCIyru IpU JMYHOM OoOpaiie-
HUU TpakJaHWHA He JOJDKHO MpeBblmaTh 15 MunyT. Bpems nndopMupoBanusi 0THOTO rpakJaHUHA
cocTaBiisieT He 6onee 15 MUHYT.

[Ipu mocryruiennn oOpaiieHusi B MUCbMEHHONW ¢opMe Ha OyMa)KHOM HOCHUTENEe WU B JJIEK-
TPOHHOH (hopMe KOHCYJIBTUPOBAHHE OCYLIECTBISETCS B BHJE MUCbMEHHBIX OTBETOB, COAEPIKAIIMX
MCYEPIBbIBAIOIINE CBEJCHHUS 110 CYIIECTBY MTOCTABIEHHBIX BOIPOCOB.

OTBer Ha mocTynuBlIee oOpalleHHe HalpaBiIIeTCs clieluaaiucToM JlemapramenTa mo ajpecy,
YKa3aHHOMY Ha IOYTOBOM KOHBEPTE, WM JIEKTPOHHOMY aJipecy.

ITucbmeHHbIe 00palleHNs 3aMHTEPECOBAHHBIX JIMI TI0 BOIIPOCaM, YKa3aHHBIM B a03alie nepBoM
HACTOALIETO MOAMYHKTA, BKJIIOYasi 0OpalleHus], MOCTYIHUBIINE MO 3JIEKTPOHHOM MOYTE, PETUCTPUPY -
I0TCSl B TeueHHne 1 pabodero AHs CO THS MOCTYIJICHUS M paccMaTpUBAIOTCs crenuanuctom [lemap-
TaMEeHTa C Y4€TOM BPEMEHH MOATOTOBKH OTBETA 3aMHTEPECOBAHHOMY JIUIy B CPOK, HE MPEBBIIIAI0-
mui 15 KaneHaapHbIX AHEH cO IHSA PEerucTpalud 0OpalieHus.

[Ipn oTBeTax Ha Tene(OHHBIE 3BOHKHM 3aWHTEPECOBAHHBIX JIMI CHELMAIUCTHI JlemapraMeHTa
NoJpOOHO M B BEXIUBOU (KOPPEKTHOH) (popme MHPOPMHUPYIOT 0OpaTUBIIMXCS MO BOIIPOCAM, yKa-
3aHHBIM B a03alle ePBOM HACTOSIIETO MOJIYHKTA.

OTBer Ha Tene(OHHBIN 3BOHOK JIOJKEH HAYMHATHCS C MH(GOpPMAIMKA O HAUMEHOBAaHUU AJIMU-
HUCTpAIMU UM CTPYKTYPHOTO nojpasjenenus (JlenapramMenra), B KOTOPYIO TO3BOHUII 3aMHTEPECO-
BaHHOE JINIO, (aMHUJIUH, UMEHHU U OTYECTBE (MOCIeIHEe — NMPU HAJTMYUHU) U JOJDKHOCTH CIICIHAIIH -
CTa, IpUHABILIEro TenedOoHHbIN 3BOHOK. [Ipr HEBO3MOKHOCTH CHEMANNCTa, IPUHSIBIIETO TesledoH-
HBI 3BOHOK, CAMOCTOSITE€IbHO OTBETUTH HA IOCTABJIEHHBIE BOIPOCH! TEIE€(OHHBIM 3BOHOK JOJKEH
OBITh IepeasipecoBaH (MepeBeeH) Ha APYroro CrenuanicTa Win ke 00paTUBLIEMYCS JIULY JOJIKEeH
OBbITH cOOOIIEeH TeNe(OHHBIH HOMED, IO KOTOPOMY MOXKHO MOJIyYUTh HEOOXOAUMYIO MH(OPMAIHIO.
Bpemst unpopmMupoBaHus 0JHOrO 3aMHTEPECOBAHHOTO JHIa 10 TenedoHy cocTaBiseT He Oonee 10
MUHYT.

Ecnu 115t moaroToBku oTBETa TpeOyeTCs MPOJOIKUTEIBbHOE BpeMs, crienuanuct /lenapramen-
Ta, OCYIIECTBIISIOMUN HHPOPMUPOBAHUE, MOXKET TPEAJIOKHUTDH 3asIBUTEII0 OOPAaTUThCS 32 HEOOXOAM -
Mol nHdopmanyelr B MUCBbMEHHOM BU/JIE WJIM IO JIEKTPOHHOMN MoUTe JINOO corjacoBarh Jpyroe Bpe-
Msl YCTHOTO MH()OPMHUPOBAHHUS.

Crneumanuct JlemapraMeHTa HE BIPaBe OCYIIECTBIATh MH(DOPMHpOBaHHE MO BOMpOCaM, He
yKa3aHHBIM B a03a1ie epBOM HACTOSILIETO MOAMYHKTA.

NudopmupoBanue ocyliecTBisieTcsl Takke B popMe MUCbMEHHOT0 MH()OPMHUPOBAHUS MyTEM
pasmenieHus MH(GOpPMauK B nevyatHOW (GopMme Ha MH(POPMAIMOHHBIX CTEHAAaX AJIMHUHHUCTpAIMH,
JenapramenTa, nmyOaukanuu MHGOPMAIMOHHBIX MaTE€pPHaJOB O IMPEIOCTABIEHUH MYHULUIMATbHON
yCOyru Ha OQHUIMAIbHOM caidTe AJIMUHMCTpauuud www.borcity.ru B  WHGpOpPMalMOHHO-
TeJIEKOMMYHUKAaIIMOHHON  cetu «HTepHe™ 1o ampecy: http:// borcity.ru (manee — odunmanbHbIH
azipec AIMUHHCTpPALIMK), a TAaK)Xe B TOCYJapCTBEHHON MH(pOpMAIMOHHOHN cucteme Hukeropockoit
obnactu «EQMHBIA HMHTEpHET-MOPTal TOCYJApCTBEHHBIX M MYHULUMNAIbHBIX YyCIyr ((yHKIU)
Hwmxeropozackoit o6macti», ¢eaepaabHON rocyqapcTBEHHON MHPOpMaMoHHON cucteme «EnuHbIi
MOpTaJl FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIIMN ).

Wndopmanus, ykazaHHas B HACTOAIIEM ITyHKTE, IPEIOCTABISETCs OECIUIaTHO.
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1.3.2. CnpaBouHast HH(pOpMAIUs O MeCTe HaxOXJIeHUs U rpaduke paboTbl AJIMUHHUCTpALNH,
[enapramenTa, aapece oduIMaibHOr0 caidta AnmuHucTpauuu (JlemaprameHrta), 3J€KTPOHHOU
noute U (popme) oOpaTHOM CBSA3M B MHPOPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN ceTn «HTepHeT», a
Takke o0oOIIeHHas HH(OpMalKsg MO BOMPOCaM MPEAOCTaBICHHUS MYHULUINAIBHONW YCIYTH CO
CCbUIKAMH Ha HOpPMaTUBHBIE MpaBoBbIe akThl Poccuiickoit dexepanuu u Hmkeropoackoit obnactu
pasMmemaercs Ha OQUIMATBLHOM CcaWTe aaMUHHUCTpanuu http:/ www.borcity.ru, Ha caiTte
rocyJ1lapcTBeHHON MHGOPMAIMOHHOM crcTeMbl Hinkeropoackoit oomactu «Eaunbrit Nurepuer-
MOpTaJl TOCYIApPCTBEHHBIX W MYHUUUNANbHBIX ycnyr (¢pyHkuuit) Humkeroponackoit oOmactu»
www.gu.nnov.ru (nanee — Enunbiii IHTEpHET-IOpTaN rocyJapCTBEHHBIX U MYHHMLIMIIAIbHBIX YCIYT
(bynkmuit) Hwxkeropoackoit oOnactu), B ¢eaepalibHOW TOCyAapCTBEHHOW WHGOPMAIMOHHON
cucreMe «EnuHBIH mOpTam  TOCYZApCTBEHHBIX W MYHUIMNAIBHBIX  ycayr  (pyHKIuii)»
www.gosuslugi.ru (mamee — EnuHbpli mopTam rocylapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyT
(pynxiwmii), B denepanbHON rocyqapcTBEHHON MHpOpManmoHHON cucteme «DenepaibHbIl peecTp
rOCyJIlapCTBEHHBIX U MYHULIMMAIbHBIX YCIyT (QyHKIUN)» (nanee — geaepanbHblil peecTp), a Takke
neyaTHOM (opMe Ha MH(OPMAIMOHHBIX CTEHAAX, PACHOJOXKEHHBIX B MECTax MpPEIOCTaBIICHHS
MYHULIMTATbHON YCIIYTH.

AJMMHUCTpalMs B YCTaHOBJICHHOM IOpSAKE 00ECHeunBaeT pa3MelleHHE U aKTyaJlu3aluio
cpaBoYHOM WH(MOpMAIMKU Ha OQPUIMATBLHOM caiTe AJIMUHUCTpAIMM W B COOTBETCTBYIOIIMX
paszenax ¢enepaibHOTro peecTpa.

1.3.3. Ha crenne /lemaprameHrta, Ha caiTe AJIMUHUCTPALMU pa3MELIAETCs CIEAyroLIas
nHbopmanus:

U3BJICYEHMS] U3 3aKOHOJATENIbHBIX M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COAEpIKaIUX
HOPMBI, PETYJIUPYIOIIUE AEATEIbHOCTD IO NPENOCTABICHNUIO MYHULIUIIAIILHON YCIIyTH;

U3BJICUEHMSI U3 TEKCTa HacTosAwero PernameHnra (mosiHas Bepcus pa3MELIAeTCsl Ha caiTe
AnMuHHCTpanuu www.borcity.ru B ”HQOpPMaLlMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu MIHTepHeT);

IepeyeHb HOPMATUBHBIX [IPABOBBIX AKTOB, PETYIUPYIOIIMX IPEIOCTABICHUE MYHHUIUIAIBHOM
YCIYTH, ¢ YKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O()UIIHMAILHOIO OMyOIMKOBaHUS;

MECTO PAcCHOJIOKEHUs, peKUM paboThl, HOMepa TenedoHoB AnMuUHHCTpauuy, Jlemapramenta,
azipec JIEKTPOHHOU IOYTHI A IMUHUCTPALIUY;

cnpaBoyHass HMHGOPMAIMs O JOJDKHOCTHBIX JHIAX AJMHHUCTPALMH, MPEJOCTABIISIONINX
MYyHHLANAIBHYIO yciyry: @.J11.0., MecTo pa3MeleHus, 4acel IpUeMa;

¢dopma 3asiBICHUI, UCHOJIB3yEeMbIe MPHU MPEIOCTABICHUN MYHHIMIIATBHON YCIYTH, a TaKkKe
IpeabsaBIseMble K HUM TPeOOBaHMS;

NepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOTYyYSHUS MyHUIIUITAILHON YCIIyTH;

IIOCJIE0BATEIBHOCTD aAMUHUCTPATUBHBIX IPOLEAYP IPH NPEAOCTaBICHUM MYHUIMIAIBHON
yCIIyTH;

OCHOBaHHUS OTKa3a B IIpUEME JOKYMEHTOB, OCHOBAaHMs Ul OTKa3a B IPEJOCTaBICHHUH
MYHUIUIIATIBHOMN YCIYTH;

NOPSA0OK  O0XKAJOBaHUS pEIIeHWH, MAeHCTBUMM wnnM  Oe31eHCTBUA  JOJKHOCTHBIX  JIMIL,
IIPEIOCTABIISAIOIINX MYHULIUIIAIIBHYIO YCIYTY;

uHas ~ uHpopmauus,  00s3aTeJbHOE  NPEAOCTABICHME  KOTOPOM  MIPeayCMOTPEHO
3aKO0HOaTeIbCTBOM Pocculickont @enepanyu.

IIpu u3meHeHun MHGOPMALUMKU O MPEAOCTABICHUHM MYHMLUIAIBHOW YCIYTH OCYIIECTBIISIETCS
ee MepruoIMIeckoe OOHOBIICHHE.

1.3.4. Ha Equnom mopTtanie rocyapcTBEHHbIX U MyHUITUTIATBHBIX ycIyT (QyHknuii), Ennaom
WuTepHeT-nopTane rocyAapCTBEeHHBIX U MyHHIMIIAIBHBIX ycuyr (¢pynkumii) Huwxeropoackoii obna-
CTH pa3MellaeTcs ciaeayromas nHpopmarus:

HCYEPIBIBAIOIINN NIEPEYEHb JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABIECHUS MYHHUIUIAIb-
HOM ycityru, TpeOoBaHUs K 0(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IIepedyeHb JIOKYMEHTOB,
KOTOpBIE 3asiBUTENb BIIPABE MPEAOCTABUTh 110 COOCTBEHHON MHUIIMATHUBE;

KpYT 3asIBUTEJICH;
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CPOK ITPEIOCTABIIEHUSI MyHULIUIIATbHON YCIYTH;

pe3yNbTaThl NIPEJOCTABICHUS MyHUIIMITAIBHOW YCIYTH, MOPSAIOK MPEIOCTABICHUS TOKYMEHTA,
ABJIAIOLLETOCS PE3YIBTATOM IPEJOCTABIECHUS MYHUIIMIIAIBHON YCIIYTH;

pasMep TOCYJapCTBEHHOW  MONUIMHBI  (TJIaThl), B3UMAEeMOM  3a  TIPEIOCTaBICHUE
MYHULIMNIATIBHON YCIYTH;

MCYEpIBIBAIOIINN MIepeYeHb OCHOBAHU 1Ji MPUOCTAHOBJICHUS WIIM OTKa3a B MPEIOCTaBICHUU
MYHUIIMIIAJIBHON YCIYTH, B TOM YHCJIE OCHOBAHMSI ISl OTKa3a B IPUEME IOKYMEHTOB;

0 TIpaBe 3asBUTENS Ha JocyAcOHOe (BHecyneOHoe) oOkanoBaHue nehcTBU (Oe31eCTBUS) U
peLeH, TPUHATHIX (OCYIIECTBIsIEMbIX) B X0JI€ MPEI0CTABICHUS MYHUIUIIAIBHON YCIIyTH;

(dbopMblI 3asBIeHUN (yBEIOMIIEHUN, COOOIIEHNH), UCTIONb3yeMble MPU MPEIOCTaBICHUN MYHU-
LUIIAIBHOMN YCIIYTH.

1.3.5. HUndopmanus Ha EnuHOM moprane rocyaapCTBEHHBIX W MYHUIUMNANbHBIX YCIIYT
(pynxmwmit), Ennnom MHTepHET-MIOpTaNe TOCYAapCTBEHHBIX W MYHUIMMAIBHBIX YCIyTr ((PYHKLUH)
Hwxkeropoackoit obmactu u  odumuasbHOM caiWTe AJIMHHUCTpAIIMA O TIOPSAKE W CPOKax
MPEOCTAaBICHUS] MyHULIMIAIILHONW YCIYTH MPEJ0CTaBIIAETCS 3asIBUTENI0 OECIUIaTHO.

Hoctyn k uHQOpMalMM O CpOKaXx U MOPSAAKE NPENOCTaBICHUS MYHUIMNAIBHON YCIYTH
OCyILIEeCTBIsICTCS 0€3 BBINOJIHEHUS 3aMHTEPECOBAHHBIM JIMLIOM KaKUX-IMOO TpeOOBaHMiA, B TOM
yrcie 0e3 HCIOJIb30BaHUs NMPOTPAMMHOIO 0OEcledYeHMs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE
cpeacTBa 3asBUTENS TpeOyeT 3aKIIOYeHHs JIMLIEH3MOHHOTO WM MHOTO COTJIAICHUS C
paBooOsafaTeseM MpPOrpaMMHOrO OOECTeueHus, MpelyCMAaTPUBAIOLIET0 B3UMAaHMS —IUIATHI,
PETUCTPALIMIO WM aBTOPU3ALIUIO 3aIBUTENS, WIN NPEJOCTABIEHUE UM IIEPCOHAIBHBIX JaHHBIX.

II. CTAHJIAPT ITPEJOCTABJIEHUSI MYHUIUIIAJIBHOM VCIIYTU

2.1. HammeHOBaHMe MYHHIIUNIAJIBLHOM YCJIYTH.

[IpenocTaBiieHne MyHUIIMIIATBHOTO UMYIIECTBA B apeHAy WM 0€3BO3ME3/IHOE MOJIb30BaHHE.

2.2.HaumMeHOBaHHUe OPraHa, NpeAoCTaBJIAIOLIECI0 MyHHIIUIIAJIBHYIO YCJIYTy.

2.2.1. IlpenocraBiieHne MYHULMIAIBHOW YCIYTHM OCYIIECTBIsAET (YHKIMOHAJIbHBIA OpraH
aJIMUHHUCTPALIMY, OCYILECTBIISIONIMA HOJHOMOYMS W (PYHKIMM COOCTBEHHHKA, COCTaBIISIOLIETO
MYHULIMINIAJIbHYIO MMYIIECTBEHHYI0 Ka3Hy — JlemapTaMeHT UMYIIECTBEHHBIX M 3€MeNIbHBIX
OTHOUICHWH aJIMUHHCTpaluu Tropojckoro okpyra r.bop Hukeropoackoii ob6nactu (nanee-
[enaprameHr).

2.22. Ilpu mpenocTaBlIeHNHM MYHHULHMINAIBHOW yciayru JlemapTamMeHT —OCYIIECTBIISET
B3aumojieiicTeue ¢ denepanbHON HATOTOBOM Cimy»)00i Poccuiickoit deneparun.

2.3. IIpu npenocTaBIeHUH MYHUIMNAIBHON yciayru JlemaprameHTy 3ampeniaercsi TpeOoBaTh
OT 3asiBUTENIS OCYIIECTBIICHUS JEHCTBUIA, B TOM YHCIIE€ COTJIACOBAHUN, HEOOXOIUMBIX JIJISl TIOTYUESHUS
MYHUIMIAJIBHON yCIYTH M CBSI3aHHBIX C OOpAallleHWEeM B WHBbIE IOCYJapCTBEHHbIE OPTaHbl, OPTaHbI
MECTHOT'O CaMOYTIPaBJICHHUs] W OpraHU3aliH, 3a HCKJIIOUYEHHUEM IIOJIy4YE€HUsS YCIYr U MOJIy4eHHUs
JOKYMEHTOB ¥ HMH(OpMaIUK, MPeJoCTaBIIeMbIX B pe3ylbTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acTh | ctaten 9 PenepanbHoro 3akoHa ot 27 utons 2010 r.
Ne 210-®3 «O06 opranuszaiyy npeoCcTaBlIeHUs TOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT».

2.4. 3assureqb oOpamaercss 3a IpPeIOCTABJICHHMEM MYHUIUMNAJIBHOM YCIYIrH B
CJIeYIOUIUX CIydasix:

2.4.1. /Ins nomy4deHust 10roBopa apeH/1bl MyHUIIUIAIbHOTO UMYILECTBA.

2.4.2. ]Ins nosyyeHust 10roBopa 0 0€3BO3ME3THOM MOJIb30BAHUU MYHHUIIMIIATbHBIM HMYIIE-
CTBOM.

2.4.3. I nostydeHus: 10roBopa apeHbl MyHUIUIAIBHOTO UMYLIECTBA C IIPEIBAPUTEIBLHOTO
COIJIacusi aHTUMOHOTMOJIBHOTO OpraHa.

2.4.4. ]Ins nosyyeHust 10ropopa o 0€3B03ME3THOM MOJIb30BAHUU MYHHUIIMIIATbHBIM HMYIIE-
CTBOM C IIPEJIBAPUTENHHOTO COTJIaCHsl aHTUMOHOIIOJIBHOTO OpraHa
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2.4.5. lns mosyyeHMs COTJIacHsl Ha 3aKJIIOYEHUE JOroBopa cyOapeHIbl MYyHHIUNAIBHOTO
UMYIIECTBA.

2.4.6. Jlna npoJUIeHUsl I0TOBOpa apeHAbl MU 0€3BO3ME3HOTO IMOJIb30BAaHMS (3aKIIOUEHUS
JIOTOBOpa Ha HOBBIN CPOK 0€3 IPOBEICHUS TOPTOB).

2.4.7. JIns vcnipaBieHUs ONEYaTOK WM OIIMOOK B JIOTOBOPE apeH/bl MM 0e3BO3ME3HOTrO
M0JIb30BaHUSl MYHUIIMTIAIIBHBIM MUMYILECTBOM, B IIUCbME O corjacuu (OTKa3e) Ha 3aKJIIOUEHHUE JI0To-
BOpa cyOapeHIbl MyHUIUIIAIHHOTO UMYILECTBA.

2.4.8. Jlng moyiydeHUs KOMUH J0roBopa (JOMOJMHUTEIBHOTO COTJIAIICHHs) apeHIbl WU
0€3BO3ME3THOTO TOJIb30BAHUS MYHUIIMIIAJIBHBIM HMMYIIECTBOM, MHUChMa O COIIacuu (OTKas3e) Ha
3aKJIFOUEHUE JI0roBOpa cyOapeH 1bl MyHUIIUIAIbHOTO UMYIIIECTBA.

2.5. Pe3yabTaroM npesocTaBJIeHUs] MYHHUIHMIAJIbHOH YCIYIM B 3aBHCHMOCTH OT
OCHOBaHUI1 00palieHHus ABJISIETCH:

2.5.1. 3akmoyeHue JIOTOBOpa apeH/bl WM 0€3BO3ME3JAHOTO MOJIb30BAHUS MYHHMIMIIAIBHBIM
MMYILIECTBOM WJIM OTKa3 B 3aKJIIOUEHUE JOTOBOPA apeH bl MM 0€3BO3ME3/IHOTO MOJIb30BAHUS MYHHU -
[UMAJIBHBIM UMYIIECTBOM B Cllyyae OOpalieHHs 0 OCHOBAaHUM, YKa3aHHBIM B myHkTe 2.4.1, 2.4.2,
2.4.4 nacrosmero Permamenra.

2.5.2. Cornacue mwin OTKa3 B Jlaue COTJIacUsl HAa 3aKIIOYEHHE JIOTOBOpa CyOapeHabl MYHUIIH -
MaJIbHOTO UMYILECTBA B Ccydyae oOpallleHusl M0 OCHOBAHUIO, YKa3aHHOMY B MyHKTe 2.4.3 HacTose-
ro Pernamenra.

2.5.3. UcmnpaBneHue onevyaTok Win OMIMOOK UM OTKa3 B MCIPABIEHUHU ONEYATOK MJIU OIIHNOOK
B JIOTOBOPE apeH]Ibl MM 0€3BO3ME3IHOrO MOJIb30BAHUS MYHUIUNAIBHBIM HMYIIECTBOM, COTJIACUU
Ha 3aKJII0YEHHE JIOTOBOpa CyOapeH 1l MyHHUIIMITAIbHOTO UMYIIIECTBA.

2.5.4. Bolgaua KOIUY TOTOBOPA apeH/Ibl WM 0€3BO3ME3THOTO MOJIb30BAHUS MYHUIUITAIBHBIM
MMYILIECTBOM WJIM OTKa3 B BbIJIaye KOIMHU JIOTOBOPA, COTJIACHS Ha 3aKJIFOUEHHUE JOrOBOpa CyOapeHIbl
MYHUIMIAJIBLHOTO MMYIIECTBA B CiIydae OOpallleHHs [0 OCHOBaHMIO, YKa3aHHOTO B MyHKTe 2.4.4
Hacrosuero Periiamenra.

2.5.5.

3asBUTENSAM [0 Pe3yJbTaTy OKa3aHHUsI MYHUIIUIIAIBHON YCIYTU MPEACTABISIOTCS CIeAYIOLIHe
JIOKYMEHTHI:

2.5.5.1. B coyuae 3akitoueHUs JOTOBOPA apeHIbI WM O€3BO3ME3THOTO MOJIb30BAHMS MYHHITH -
[aJIbHBIM UMYIIECTBOM:

- IOTOBOP apeH bl MyHUIIUIIaJIbHOTO UMYILIECTBA;

- TOTOBOP 0OE3BO3ME3/IHOTO MOJIB30BAHUS MYHUIIUITAIBHBIM UMYILIECTBOM.

2.5.5.2. B ciiyuae npuHSTHA pelIeHrs: 00 0TKa3e B MPEAOCTaBICHUN UMYILECTBA B apeH]ly WU
0e3B03Me3THOE TI0JIb30BAHUE!

- pemenne (yBeaoMJieHHE) 00 OTKa3e B MPEJOCTABJICHUH UMYIIECTBA B apeHIy WM 0€3BO3-
Me3HOe MOoJIb30BaHue, opopMieHHOe Ha OiaHke JlemapraMeHTa ¢ yka3aHHeM HOMepa M JIaThl, MO -
MMCaHHOEe JUpeKTopoM JlemapTaMeHTa ¢ MpocTaBlIeHUEM IedyaTtu /lemaprameHTa Wid MOJIUMCaHHOE
YCUJICHHOM KBaMU(UIIMPOBAHHON AJIEKTPOHHOM MOANHUCHIO AUpekTopa JlemaprameHrTa.

2.5.5.3. B cnyuae npaue coryiacusi Ha 3aKJII0YEHHE JOTOBOpa CyOapeH bl MyHHUIIUIIAIbHOTO UMY -
IIECTBA:

- MHCbMO O COTJIaCHMM Ha 3aKJIIOYEHHE JIOrOBOpa CyO0apeHIbl MYyHHUIMIAILHOTO MMYIIECTBA,
oopmienHoe Ha Onanke /lemapTaMenTa, ¢ ykazaHueM HOMEpPa M J1aThl, HOJMHCAHHOTO TUPEKTOPOM
JenapramenTa u npocTaBieHueM neyaTtu JlenmaprameHnrta 1u60 MOANUCAHHOTO YCUIICHHON KBalnu(u-
LIMPOBAaHHOM 2JIEKTPOHHOM MOAIUCKHIO JUpeKTopa [lenapramenTa.

2.5.5.4. B ciiydae oTKaza B Jladye COIJIacusl Ha 3aKJIFOUEHUE JOroBOpa cyOapeH/1bl MyHUIIUIIAb -
HOT'O UMYILIECTBA:

- yBeZOMJIEHHE 00 OTKa3e B NPEJOCTaBICHUM MYHUIMNAIbHON YCIyru, odopMJIEHHOE Ha
Onanke JlemapraMeHTa, ¢ yKa3aHHEM HOMEpa U JaThbl, HOJAMMCAHHOTO AUPEKTOpoM JlernapTaMeHTa u
IpocTaBjIeHueM revyatu [lenapramenTa 1100 MOANMCAHHOTO YCUIIEHHON KBaTM(UIMPOBAHHOM dJeK-
TPOHHOM NMOANMCHIO TUpeKTOpa JlenapraMeHTa.



2.5.5.5. B ciyuae npuHATUS pelieHHs 00 HCIpaBI€HUM ONEYaTOK MM OLIMOOK B JOrOBOpE
WM B NIMCbME O COTJIaCHM Ha 3aKJIF0UEHUE JI0T0BOpa CyOapeH 1bl MyHUIIUIATIbHOTO UMYIIIECTBA:

- IOTOBOP apeH/Ibl WM 0€3BO3ME3THOTO MOJIb30BAHUS MYHUIUITAIBHBIM UMYILIECTBOM, ITUCHMO
0 COTJIaCHH Ha 3aKJIIOUEHHUE J0roBOpa CyOapeH /1bl MyHUIIMIAIBHOTO UMYIIIECTBa B HOBOH peaKIuu.

2.5.5.6. B cimy4yae npuHATHS perieHust 006 0TKa3e B UCIPABICHUH ONEYATOK WM OIIUOOK:

- yBeJlomJieHue 00 OTKa3e B MCIPABJIEHUU OMNEYaTOK WM OUIMOOK, 0OpMIIEHHOE Ha OJIaHKe
JenaprameHnTa ¢ yka3aHMEM HOMEpA M JaThl, OANMCAHHOE JUPEKTOpPOM JlemapTamMeHTa ¢ MpocTaB-
JeHueM rnevatu JlemapTamMeHTa WIM MOJANUCAHHOE YCHUJICHHOW KBaTU(UIIMPOBAHHOM 3IEKTPOHHON
MOJIUCHIO JUPEKTOpoM JlenapTamMeHTa.

2.5.5.7. B cnydae BbIIauM KOMUU JIOTOBOpA apeHAbl I O€3BO3ME3THOTO MOIH30BAHUS MYHH -
IIUMAJIBHBIM UMYIIECTBOM, IIHCbMa O COTJIACHHU HA 3aKIIOYEHHE JI0TOBOpa CyOapeH/Ibl MyHUITUIAIb -
HOTO UMYILIECTBA

- KOIUSI IOTOBOPA apeHAbl MM 0€3BO3ME3HOTO MOJIb30BaHUS MYHULIUIIAIBHBIM UMYIIIECTBOM;

- KOIUS MHChbMa O COTJIACHM Ha 3aKII0YEHHE JOroBopa cyOapeHAbl MyHUIIMIAIBHOTO UMYIIIE -
CTBa;

- COIMPOBOJUTENHLHOE MMMUCHbMO O HAIPaBJIEHUH KOMuH, opopmiieHHoe Ha O6ianke [lenapramenTa
C YKa3aHMEM HOMEpa M JaThl, NOJNUCAHHOE AUPEKTOpoM JlemapTaMeHTa ¢ IPOCTaBICHUEM I€YaTH
JenaprameHTa Wiy NOJAMUCAHHOE YCUJIEHHOW KBAIM(DPUIIMPOBAHHOMN AJIEKTPOHHOMN MOJIIMHUCHIO JUPEK-
Topa JlemaprameHra.

2.5.5.8. B ciayyae oTkaza B Bblaye KOMHHU JOTOBOpa apeHibl Uiu 0e3BO3ME3AHOI0 MOJIb30Ba-
HUS, TUCbMa O COTJIACHU Ha 3aKJII0UYEHHUE JIOTOBOpa CyOapeH/1bl MyHHIIMIIAIEHOTO UMYIIECTBA:

- mucbMoO 00 OTKa3e B BblJaye KOIMU JI0TOBopa, odopMieHHOe Ha OnaHke JlemaprameHra c
YKa3aHHEM HOMEpA U J1aThl, TOANNCAHHOE TUPEKTOPOM JlemapTamMeHTa ¢ mpocTaBieHueM nedatu Jle-
napTaMeHTa WM NOJIUCAHHOE YCUJIEHHOW KBaTU(UIIMPOBAHHONW 3JIEKTPOHHOM MOJIMHUCKHIO TUPEKTO-
pa [lenapramenTa.

2.5.6. JloroBop apeHIIbl MYHHUIIMIAILHOTO HMMYIIECTBA WM OE3BO3ME3THOTO TOJIH30BAHUS
(xomus) BBIIAETCA 3asBUTENIO B (hopMe TOKyMEHTa Ha OymMaKHOM HocuTene B JlemaprameHTe Wiu
HaIpPaBJISETCS TOYTOBBIM OTIIPABJIIEHUEM C YBETOMJIEHUEM O BPYUCHHH.

Pemenne (yBemomiieHue) o0 OTKa3e B MPEJOCTaBICHUM HUMYIIECTBA B apeHay WIH
0e3BO3ME3THOE TIOJb30BaHUE, IUCHBMO O COIVIACMM Ha 3aK/IIOUEHUE JI0OroBopa cyOapeH/bl,
yBeloMJIeHHe 00 OTKa3e B INPENOCTaBICHWU MYHHUIMIIATbHOM YCIyrH, yBeJIOMIIEHHE 00 OTKa3e B
MCIPABJIEHUU ONEYaTOK WM OMIMOOK, MUCHhbMO 00 OTKa3e B BblJau€ KOMUU BBIIAETCS 3asBUTENIO B
dopme pokymMeHTa Ha OyMaXXHOM HocuTene B JlemapramMeHTe WM HaNpaBisieTCs IMOYTOBBIM
OTINPaBJICHUEM C YBEJAOMJIEHHEM O BPYYEHHH, B (OpME 3JIEKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO
YCUJICHHOM KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO YIOJIHOMOYEHHOTO JOHKHOCTHOTO JIMLA
B JIMYHbIA KaOuHeT Ha EnuHoM VHTepHeT-mopTasne rocyJapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT
(pynxmit) Hwkeropoackoit obnactu, EnuHOM moprasnie TocyAapCTBEHHBIX M MYHUIUMAIBHBIX
yeiyr (pyHKIUI) B 3aBUCHMOCTH OT CIIOc00a, yKa3aHHOTO B 3asBJIICHUM.

JIOKyMEHTBI BBIIAIOTCS (HAIPABJISIIOTCA) 3aSBUTEIIO B TEYCHUE OJTHOTO PabOYero JHsl, CIeayro-
1IEro 3a THEM MOJAMUCAHUS U PETUCTPAIlMU TIOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5.5 HacTosmero Pe-
rjlaMeHTa (JOMOJHUTENbHO YKa3aTh B KAKOM KOJIMYECTBE).

2.6. Cpok npeaocTaBjieHusi MyHUIIUNAJIbHOM YCJIYTIH.

2.6.1. IlpenocraBneHue MyHUIMNATBLHOIO MMYILECTBA B 0€3BO3ME3THOE IOJIb30BaHHE 0e3
IIPOBEJICHUS] TOPrOB OcyllecTBisgeTcs B TeueHue 30 KaneHAapHbIX JHEH, 0e3 yueTa cpoka MoAanuca-
HUSI IOTOBOPa OE€3BO3ME3/IHOTO MOJIB30BAHUS MYHUIUITAIBHBIM UMYILIECTBOM 3asBUTEIIEM.

[IpenocraBienne B apeHAy MYHULMIAIBHOIO UMYIIECTBa O€3 MpOBEIEHUS TOProB OCYIIe-
crBisieTcd B TeueHue 30 KajleHIapHBIX JTHEH, IpU HEOOXOIUMOCTH NMPOBEJCHUS OLIEHKH PHIHOYHOM
CTOMMOCTH MMYIIECTBAa — 75 KaJeHJapHbIX JHEH, Oe3 yueTa CpoKa MOJIMHCAHUS JI0TOBOpPa apeH/Ibl
MYHHLIMIIAIBHOTO UMYILECTBA 3aBUTEIIEM.



2.6.2. IlpenocraBieHue MyHUIIUIAIBHOTO MMYIIECTBa B 0€3BO3ME3HOE IMOJIb30BAHHUE IyTeM
npedepeHIuil  OCyImecTBIsIeTcsl B TeueHne 60 KalleHJapHBIX THEH, 0e3 ydeTa CpoKa IMOIMUCAHUS
JIOrOBOpa 06€3BO3ME3THOTO TOJIb30BAHUS MYHHUIIUIIATBHBIM UMYIIIECTBOM 3asIBUTEIIEM.

[IpenocTaBienne MyHMIIMIIAIBLHOTO HMYILECTBA B apeHAy IyTeM mpedepeHIuil  ocyiie-
cTBisieTcd B TeueHHe 60 KaJeHJapHBIX JHEH, IpU HEOOXOIUMOCTH NMPOBEJCHUS OLIEHKU PHIHOYHOM
CTOMMOCTH UMYyIecTBa - 105 kaneHaapHbIX 1HEH, Oe3 yueTa Cpoka MOAMHMCAHUS JI0TOBOpPa apeH bl
MYHHILIAIIAIBHOTO UMYILECTBA 3aBUTEIIEM.

2.6.3. IlpenocraBieHue corjiacusi apeHAaTOpaM MYHHIMIIAIBHOTO MMYIIECTBA Ha Neperavy
MYHUIMIAIBHOTO UMYILECTBA TPETHUM JIMIIAM OCYILIECTBISETCS B TeueHHe 15 pabouux IHEH ¢ Mo-
MEHTa MOCTYIUICHUS 3asIBJICHHUS.

2.6.4. Ilpoanenue noroBopa apeH/abl MYHUIMNAILHOIO MMYIIECTBA (3aKIIOYEHHE JOTOBOpa
apeH]Ibl Ha HOBBIM CPOK O€3 MPOBEACHHUS TOPTOB) OCYIIECTBIISIETCS B TeueHue 30 KaneHIapHbBIX JTHEH,
pY HEOOXOIMMOCTH MPOBEICHHUS OLIEHKM PBIHOYHOM CTOMMOCTH HMMYIIECTBa — 75 KaJeHJIApHBIX
JHeil, 6e3 yueTa cpoKa MOJIUCaHMsl JOTOBOpa apeH bl MyHHUIIUIIAIbHOTO UMYILIECTBA 3assBUTEIIS.

[Ipoanenue noroBopa 6€3BO3ME3IHOTO MOJIB30BAHUS MYHHUIIMIIATBHBIM HUMYILECTBOM (3aKIIO-
YeHHe JoroBopa 0e3BO3ME3JHOr0 MOJb30BaHUS Ha HOBBIM CpOK 0€3 MpoBeneHus: TOProB) OCyIle-
cTBisieTcs B TeueHue 30 KaJleHIapHbIX AHEH, 0e3 yueTa cpoka MOIHCaHus 10roBopa 0€3B03ME3IHO -
IO NOJIb30BaHUsl MYHULIUTIATbHBIM UMYIIIECTBOM 3asiBUTEIS.

2.6.5. Cpok paccMOTpeHus 3asBJIeHUsI 00 UCTIPABJIEHUH ONEYaTOK UM OIIMOOK B IOTOBOpPE CO-
CTaBJIAeT 5 paboyux AHEW € MOMEHTA MOCTYIUICHHUS U PErucTpaluy B AJIMUHUCTPALIMIO JTIOKYMEH -
TOB.

2.6.6. Cpok paccMOTpEHUS 3asBJICHUS O TPEIOCTABICHUH KOITMU JJOTOBOPA COCTaBIsAET 3 pado-
YMX JHS C MOMEHTA [IOCTYIUIEHUS U perucTpauu B JlemapTaMeHTe 1OKyMEHTOB.

2.7. IlepedueHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYIUPYIOLIUX OTHOIICHUS, BO3HUKAIOLINE B
CBSI3M C IPENOCTABIEHUEM MYHUIMNAIBHON YCIYI'M (C yKa3aHHEM HMX PEKBU3UTOB M MCTOYHHUKOB
OpUIMATBEHOTO OIyOJIMKOBaHMS), pa3MeIleH Ha OQUIMAIbHOM caiTe AJIMHHHCTpAllMM B CETH
Wutepner www.borcity.ru, B ¢enepanbHoii uHpopManmonHod cucreme «Eauupiii mopTan
TOCYAapCTBEHHBIX W MYHHIIUNAIBHBIX ycuyr (pyHkimit)y www.gosuslugi.ru, B ¢eaepaabHOM
peectpe, Ha caidTe ToCyJapCTBEHHON uWH(pOpMaMOHHON cucteMbl Hupkeropoackoit obmactu
«Enunblii  VIHTEpHET-OpTan  TOCylapCTBEHHBIX W MYHUUUNAIbHBIX  yciayr  (pyHKuuit)
Hwxeropoackoit 061acT» www.gu.nnov.ru.

2.8. HcuyepnbiBawIIMii ImnepevyeHb JOKYMEHTOB, He00XOAUMbBIX B COOTBETCTBUM C
HOPMATHBHBIMM INPABOBBIMHM aKTaMH, /Js 3aK/JIIOYEHHMs J0r0BOpa apeHabl WJIH
0e3B03Me3/IHOI0 M0JIb30BAHUS UMYIIECTBOM (€3 NpoBe/leHUsI TOPIoOB:

2.8.1. HcuepnsiBaromuii mepedeHb [JOKYMEHTOB, KOTOpBIE 3asBUTENb IPEIOCTABISAET
CaMOCTOATEIIBHO:

1) 3asBiIeHHME O MPEJOCTaBIEHUM MYHMLIMIAIBHOTO HMYyIIecTBa IO (opMe CcorjiacHo
MIPUWIIOKEHUIO 1 K HacTrosemy PermamMeHry;

2) Komus JOKyMEHTa, YIOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS (11 (PU3NUECKUX JTHIL);

3) KOIUU yYpEIUTENbHBIX TOKYMEHTOB C MIPUIIOKEHUEM BCEX M3MEHEHUH U TONOJTHEHHM, ecu
TaKOBBIE MMEJIHMCh HA MOMEHT OOpaIeHuUs;

4) noBepeHHOCTh Ha JIMIIO, UMEIoIee MPaBO JAECWCTBOBATh OT UMEHH 3asBUTEINS, B KOTOPOM
JIOJDKHBI OBITH OTPaXKEHbI MACMOPTHBIE JaHHBIE MPEACTAaBUTENS, MPABO MOJAun 3asiBICHUS U (WIIH),
MOJTyYeHUs pe3ysbTaTa ycayru (IpeJoCTaBseTCsl OPUTHHAN U KOIIHS);

5) HOTapuanabHO 3aBEPEHHBIN NEPEBOJA HA PYCCKUM A3BIK JOKYMEHTOB O TOCYAApCTBEHHOU
pEruCTpalid FOPHUIAYECKOIO JIMIA, B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM COOTBETCTBYIOIIETO
roCyJapcTBa, MOJyYEeHHBIE HE paHee 4YeM 3a IIeCTb MECSIEB JI0 JaThl Mojayu oOparieHus (ams
MHOCTPaHHBIX IOPUINYECKHX JIUIL).

2.8.2. HcuepnblBarollMii  INEpeYEeHb JOKYMEHTOB, HaXOAALIUXCS B  PACIOPSKEHUU
rOCyJIJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINpPAaBICHHUS M MHBIX OpraHU3aluil, KOTOpbIE
3asBUTEIb WIN NPEICTABUTEIND 3asIBUTENS TAKXKE BIPABE MIPEJICTABUTh CAMOCTOSATEIBHO:
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1) Bemucka u3 EAMHOrO rocy1apcTBEHHOIO peecTpa I0pUANYECKUX UL (3anpamuBaercs B De-
JIepajbHON HAJIOrOBOM CITyK0e);

2) BeIHACKAa M3 EQUMHOro rocyaapcTBEHHOrO peecTpa MHAMBUAYAJIbHBIX MNpEAIpUHUMATENEH
(3ampammBaeTcsi B DeepabHON HAJOTOBOM CITyk0¢).

2.8.3. [lepeuens ycayr, HEOOXOAMMBIX M 00S3aTENbHBIX ISl PEJOCTABICHHSI MYHUITUTIAIBHON
yCcIyrd, B TOM 4HCIE€ CBEACHHUS O JOKyMEHTE (JOKyMEHTax), BbIJaBaeMOM (BbIIABAEMBbIX)
OpraHM3aLMSIMHM, yYACTBYIOIIMMH B NIPEIOCTABICHUN MYHULIUIIAJIbHON yCIYyTU: OTCYTCTBYET.

2.9. HcuyepnbiBaoluuii InepedyeHb [JOKYMEHTOB, HeOOXOAMMBIX [UIA Iepeaayu
MYHHMIHMNAJIBHOIO HMMYHIECTBA B apeHaAy Miau  0e3BO3Me3HOe  MOJb30BaHHE €
NpeABAPUTEHLHOI0 COIJIACHSI AHTHMOHOIOJILHOT0 OPraHa:

2.9.1. HcuepnsiBaomuii NEpeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb IPEIOCTABISAET
CaMOCTOSITENILHO:

1) 3asBiIeHHME O MPEJOCTABIEHUM MYHMLIMIAIBHOTO HMYyIIecTBa MO (opMe CcorjiacHo
MIPUJIOKEHUIO 2 K HacTosuiemy PermaMeHry;

2) Komus JOKyMEHTa, YIOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS (11 PU3NUECKUX JTHIL);

3) KOIUU yYpEIUTENbHBIX TOKYMEHTOB C MPUIIOKEHUEM BCEX M3MEHEHUH U TONOJTHEHHM, ecu
TaKOBBIE MMEJIHMCh HA MOMEHT OOpaIleHus, 3aBEpEHHbIE HOTAPHAIIBHO;

4) noBepeHHOCTh Ha JIMIIO, UMEIoIee MPaBO JAECWCTBOBATh OT UMEHH 3asBUTEINS, B KOTOPOM
JIOJDKHBI OBITh OTPaXKEHbI MACIOPTHBIE JaHHBIE MPEACTAaBUTENS, MPaBO MOJAuu 3asBICHUS U (MIIH),
MOJTyYeHUs pe3yibTaTa yciayru (IpeJoCTaBsSeTCsl OPUTHHAN U KOIIHS);

5) HOTapuanabHO 3aBEPEHHBIN NEPEBOJA HA PYCCKUHM A3BIK JOKYMEHTOB O TOCYAApCTBEHHOU
pPETUCTpallUU FOPUAMYECKOTO JIMIA, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM COOTBETCTBYIOILETO
roCyJapcTBa, MOJyYEeHHBIE HE paHee 4YeM 3a IIeCTb MECSIEB JI0 JaThl Mojayu oOparieHus (ams
MHOCTPAHHbBIX IOPUIUUYECKUX JIHII);

6) mepedyeHb BHUJOB JEATEIBHOCTH, OCYIIECTBISEMBIX M (WIM) OCYIIECTBIISBLIMXCS
XO3SUCTBYIOIIUM CyOBEKTOM, B OTHOLIEHHMH KOTOPOrO HMEETCSl HaMepeHUe NpeJoCTaBUTh
MYHUIUNATIBHYIO TpedepeHInio, B TeUeHUE IBYX JIET, NMPEIIIeCTBYIOIUX JaTe NoJauu 3asBICHUS,
anb0 B TeUEHHE CPOKa OCYILIECTBIICHHUS JESTENbHOCTH, €CJIM OH COCTaBIIsieT MEHEe YeM JBa Troja, a
TaKXe KOMUHU JJOKYMEHTOB, OATBEP)KIAIOIINX U (MJIM) MOATBEPKAABIINX MPABO HA OCYILECTBIICHUE
YKa3aHHBIX BHJOB JI€SITEIBHOCTH, €CIM B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit
deneparyy Ui UX OCYLIECTBICHHS TpeOyroTcs U (MIK) TpeOOBAUCH CIIEIHATIbHBIE pa3pelICHNS;

7) HauMeHOBaHHE BUIOB TOBApPOB, 0ObEM TOBAPOB, MPOU3BEACHHBIX U (MJIM) peaTu30BaHHBIX
XO3AUCTBYIOIIMM CyOBEKTOM, B OTHOIIEHHMM KOTOPOrO MMEETCSl HaMepeHHe IpeloCTaBUTh
MYHUIIMIAIBHYIO NpedepeHiinio, B TeYeHUE IBYX JIEeT, NPEINIECTBYIOUINX JaTe MOoAauu 3asBIICHUS,
1100 B TEUEHHE CPOKA OCYIIECTBICHUS JEATEIILHOCTH, €CIM OH COCTABIISIET MEHee YeM JBa roja, C
yKa3aHHWEM KOJIOB BHJIOB MPOAYKLIUH;

8) Oyxranrepckuil OajaHC XO3SHCTBYIOIIETO CyOBEKTa, B OTHOLIEHHHM KOTOPOTO HMEETCS
HaMEpEeHHE IMPEeNOCTaBUTh MYHUIUMNAIbHYIO MpedepeHinio, M0 COCTOSHUIO Ha MOCIEIHIOK0
OTYETHYIO JaTy, MPEALUIECTBYIONIYIO JaTe MOAa4YH 3asBICHUs, TU00, €CIIM XO3IUCTBYIOLINH CyObEKT
HE TIPEJCTaBIsSIET B HAJOTOBbIE OpraHbl OyXrajaTepckuil OanaHc, HHasg MpeayCMOTpEHHas
3akoHoJaTenbcTBOM Poccuiickoit denepanuu o Hasorax u cOopax JOKyMEHTALHS;

9) nepeueHs UL, BXOAAUIUX B OAHY T'PYIILY JIHI C XO3SHCTBYIOIUM CyOBEKTOM, B OTHOLLIEHUHN
KOTOPOTO HMMEETCS HaMEpeHHEe IPEeJOCTaBUTh MYHHIMIAIBbHYIO HpedepeHIuio, C YyKa3aHUeM
OCHOBaHUS JJI BXOXKICHHSI TAKUX JIUIL B ATY TPYIIIY.

2.9.2. HcuepnbiBalomuii mNepedyeHb JOKYMEHTOB, HAXOASIIUXCH B PacHOpsKeHUH
rocy/1apCTBEHHbIX OPraHoOB, OPraHOB MECTHOr0 CaMOYINPABJEHHMS M HHBIX OpPraHM3alUIii,
KOTOpbIe 3asfiBUTEJb WM TPEeACTABUTENb 3asiBUTEeNsl TaK:Ke BIIpaBe IPeACTABUTH
CaMOCTOSITEIbHO:

1) Bemucka u3 EAMHOrO rocy1apcTBEHHOIO peecTpa I0pUANYECKUX UL (3anpammBaercs B De-
JIepajbHON HAJIOrOBOM CIIyk0e);



2) BpIHMCKAa M3 EQUMHOro rocyaapcTBEHHOrO peecTpa MHAMBUAYAJIbHBIX MNpEAIpUHUMATENEH
(3ampammBaeTcsi B DeepanbHON HAJIOTOBOM CITyk0¢).

2.9.3. [lepedens yciyr, HEOOXOIUMBIX U 00SI3aTENBHBIX TSI TPEJOCTABICHHSI MyHUIIUTIATBHON
yCIIyTH, B TOM YHCJIE CBEJEHUS O JOKYMEHTE (JOKYMEHTax), BblJaBaeMOM (BbIaBaeMbIX) OpraHu3a-
LUSIMH, YYaCTBYIOLUIUMH B IIPEJOCTABICHUN MYHUIIUIIAIILHON YCIYTH: OTCYTCTBYET.

2.10. UcyepnbiBaommii nepevyeHb J0KYMEHTOB, HEOOXOAMMbIX /1JIsl IPUHATHS PelleHus 0
NPeJOCTABJICHUHM COIVIACHS APEHJATOpaM MYHHLIMIAJIBbHOIO0 HWMYLIIECTBA Ha Mmepeaavy
MYHHMIHNAJIBHOT0 HMYIIECTBA TPETHUM JIMLAM.

2.10.1. HcuepnbiBaroluii NepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb IPEIOCTABISAET
CaMOCTOSITETIbHO:

1) 3asgBnIEHME O COMNIACOBAHUM IIEpPEeladd apeHIyeMOro MYHUIMNAJIBHOTO HMYILECTBA B
cybapeHIy ¢ yKa3aHHEM ero ajapeca, IUIOMAQAM M LEIM HCIOJIb30BaHUA MO (opme corjacHo
NpUIOKEHUIO 3 K HacTosieMy Pernamenty (majnee — 3asiBIEHUH O NPEIOCTABICHUU COTJIaCOBAaHMUS);

2) xomus IOKyMEHTa, yIOCTOBEPSIOLIETO JINYHOCTh 3asBUTENS (151 PU3UUECKUX JIMIL);

3) KOIIUM yYpEeIUTENBHBIX TOKYMEHTOB C IIPUIIOKEHUEM BCEX U3MEHEHUM U TONIOJHEHUM, €CIIN
TaKOBbl€ UMEUCh HA MOMEHT 0OpaIlleHUs, 3aBepEHHbIE HOTAPHAIILHO;

4) nOBEpEHHOCTh Ha JIMLIO, UMEIOIIEE MPaBO AECUCTBOBAaTh OT UMEHM 3asBUTEINS, B KOTOPOU
JIOJIKHBI OBITH OTpaKeHbI MACMOPTHHIE JaHHbBIE MPEICTaBUTENS, IPABO MOJAa4YM 3asBJICHUS U (UIN),
MOJYYEHHUs pe3ysibTaTa yCIyrH (IPeJoCTaBIIseTCs] OPUTHHAT U KOTIHA);

5) HOTapuaiabHO 3aBEPEHHBIH MEPEBOJA HA PYCCKHUH SA3BIK JOKYMEHTOB O TOCYAapCTBEHHOM
PETUCTPALIMK IOPUAMYECKOTO JIMLA, B COOTBETCTBHUM C 3aKOHOJATENIbCTBOM COOTBETCTBYIOILEIO
rocyJlapcTBa, IOJy4YEHHbIE HE paHee 4YeM 3a IIEeCTh MECAleB A0 JaThl mojadd oOpauieHus (ams
MHOCTPAaHHbBIX IOPUINYECKUX JIMIL);

6) Komusl JIOKyMEHTa O TEXHMYECKOM COCTOSIHUM OOBEKTa HEIBMKUMOCTH, BbIJaHHAS
YIIOJIHOMOYEHHBIM OpPTaHOM, OCYIIECTBIISIIOIIMM TEXHUYECKUH (KaJacTpoBbIH) ydeT OOBEKTOB
HEJBI)KMMOCTH, COJIepsKallasi IJIaH MOMEIIEHUs, MPEeArnoiaraeMoro i Inepefadyd B cyOapeHny,
COIJIACOBAaHHBIN apeHIaTOPOM;

7) KonuM IEUCTBYIOIIMX JOTOBOPOB HA OKa3aHUE YCIIYT 1O COJEP’KaHUIO U BHIMOJIHEHUIO padboT
[0 PEMOHTY OOIIEro MMYIIECTBA MHOTOKBApPTUPHOTO JKHJIOTO JOMa (HEXHJIOTo 3JaHHs),
JIOMOBJIQJICHUS. U TPUIOMOBOM TEPPUTOPUHU, IMOCTABKY KOMMYHAIBHBIX YCIYT (3JIEKTPUUECKON
SHEPIuu, BOJIbl, TEIUIOBOW SHEPrHMM B TOpsueil BoJE, MpPUEM CTOYHBIX BOJ) M HHBIX JOTOBOPOB,
CBSI3aHHBIX C COJIEpPKAaHMEM apeHAYyeMOro (MCIOJIb3yeMOro) o0beKkTa M Mpujleraroeil TeppuTopuu
(B citydae, eclM 3aKII0YEHHE TaKMX JOTOBOPOB IPELYCMOTPEHO JOIOBOPOM apeH bl WA JOTOBOPOM
0€3B0O3ME3THOTO TIOJIb30BaHUS);

8) cBeneHUss 00 OTCYTCTBUH 3aJI0JDKEHHOCTH IEpe]l MOCTAaBUIMKAMH KOMMYHAJIBHBIX YCIYT
(aKTBl CBEpPKHM B3aUMHBIX pacyeToB, CIpPaBKM 00 OTCYTCTBUH 33J0JKEHHOCTH, BbIJIaHHBIC
MOCTaBIIMKaMU KOMMYHAJIBHBIX YCIYyT, aKTyajbHbIE Ha JaTy oOpalleHHs 3a IpeloCTaBICHUEM
MYHHUITUTIATEHOW YCITYTH).

2.10.2. HcuepnplBarouiyii NepeyeHb JIOKYMEHTOB, HAaXOAALIUXCA B  PACIOPSIKEHUU
rOCyJIJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpPAaBIEHHUS M MHBIX OpraHU3aluil, KOTOpbIE
3asBUTEIb WIN NPEICTABUTEIND 3asIBUTENS TAKXKE BIPABE MIPEJICTABUTh CAMOCTOSATEIBHO:

1) Beimucka u3 EAMHOrO rocy1apcTBEHHOIO peecTpa IopUaAnYecKuX Jull (3anpamiBaercs B Oe-
JIepabHOM HATOTOBOM CITyK0e);

2) Bbiucka U3 EAMHOrO rocyaapcTBEHHOrO peecTpa MHAMBHUIYAIbHBIX IMpeANpUHUMATENe
(3anmpamuBaetcs B @enepanbHO HATOTOBOM CITy)0e);

3) TOKYMEHT, MOATBEPKAAIOIINN OTCYTCTBUE y MOTEHIIMAIILHOTO cy0apeH1aTopa 3a/10J5KeHHO-
CTH 110 yIJIaTe HAJOTroB U 00s3aTebHBIX IJIaTexel B OrokeT (3ampamuBaerca B PenepaibHOM Ha-
noroBo# ciyx0e, [lencuonnom ¢onne Poccuiickoit denepanuu, OenepanbHOM (OHJE COLUATHHOTO
CTPaxOBaHUsA).



2.10.3. TIlepeueHp ycmyr, HEOOXOAUMBIX ¥ OO0s3aTEIBHBIX JUIS  TPEIOCTABICHUS
MYHULIMINIAIBHOW YCIYrd, B TOM YHCJIE CBEIEHUS O JOKYMEHTE (JOKYMEHTaxX), BbIJIaBa€MOM
(BBIIABAEMBIX) OPraHU3aLMAMH, YIAaCTBYIOIMMH B IPEJOCTABIEHUY MYHUIIUIIAIIBHON YCIIyTH:

1) [OKyMEHT O TEXHHYECKOM COCTOSSHUM OO0bEKTa  HEIBWKMMOCTH,  BbIJAaHHAs
YIIOJIHOMOYEHHBIM OpPTaHOM, OCYIIECTBIISIIOIUM TEXHUUYECKUH (KaJacTpoBbIH) ydeT OOBEKTOB
HEJBI)KMMOCTH, COJIepsKalliasi IJIaH MOMEIIEHUs, MPeArnoiaraeMoro i nepefadyd B cyOapeHny,
COIIaCOBaHHBIN apEHJATOPOM.

2.11. HcuyepnbiBaOmuii mnepeyeHb [TOKYMEHTOB, HeO0OXOAUMBIX ISl 3aKJIHOYEHUS
JAOTOBOpa apeHAbl WM 0e3BO3ME3JHOr0 MOJb30BAHMS MYHMIHMNAJBHBIM HMMYILIECTBOM Ha
HOBBIi CpPOK (IIpoJJIeHHEe [0roBopa apeHAbl WJIM 0e3BO3ME3IHOr0  I0JIb30BAHUS
MYHHIHNAJIBHBIM HMYIIECTBOM).

2.11.1. HcuepnsiBaromuii NEpedYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb IPEIOCTABISAET
CaMOCTOSITEIIbHO:

1) 3asBieHHE O TNPEIOCTABICHUM MYHULUNAIBHOIO HMYyIIECTBA IO (¢opMe COIIaCHO
IIPWIOKEHUIO 4 K HacTosimeMy Pernmamenty;

2) xomus IOKyMEHTa, yIOCTOBEPSIOUIETO JINYHOCTh 3asBUTENS (151 PU3UUECKUX JIMIL);

3) KOIUMU yYpEIUTENBHBIX TOKYMEHTOB C IIPUIIOKEHUEM BCEX U3MEHEHUM U TONIOJHEHUM, €CIIN
TaKOBbl€ UMEJIMCh HA MOMEHT OOpaIleHus;

4) InOBEPEHHOCTh Ha JIMIIO, UMEIOLIEE MPABO JAECWCTBOBAaTh OT UMEHU 3asBUTENSA, B KOTOPOU
JIOJIKHBI OBITH OTpaKeHbI NMACMOPTHHIE JaHHbBIE MPEICTaBUTENs, IPABO MOJAaYM 3asBICHUS U (UIN),
MOJIYYEHHUs pe3ysibTaTa yCIyrH (IPeJoCTaBIIeTCs OPUTHHAT U KOTIHA);

5) HOTapuaibHO 3aBEPEHHBIH MEPEBOJA Ha PYCCKHUH SA3BIK JOKYMEHTOB O TOCYAApCTBEHHOM
PETUCTPALIMK IOPUAMUYECKOTO JIMLA, B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM COOTBETCTBYIOILEIO
rocyJlapcTBa, MOJy4YEHHbIE HE paHee YeM 3a IIEeCTh MECAleB A0 JaThl mojadd oOpauieHus (ams
MHOCTPAaHHbIX IOPUINYECKHX JINLL).

2.11.2. HcuepnsiBaromuii NEpPEYEHb JOKYMEHTOB, HaXOIAIIMXCS B  PaCIOPSHKECHUH
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABIEHHUS M MHBIX OpraHU3aluil, KOTOpbIE
3asBUTEIb WIN MPEICTaBUTEINb 3asiBUTENS TaKXKe BIPABE MPEJICTABUTh CAMOCTOSTEIbHO:

1) Bemucka u3 EAMHOrO rocy1apcTBEHHOIO peecTpa I0pUANYECKUX UL (3anpammBaercs B De-
JIepajbHON HAJIOrOBOM CIIyk0e);

2) BBIHMCKAa M3 EQUMHOrO rocygapcTBEHHOrO peecTpa MHAMBUAYAJIbHBIX MNpEAIpUHUMATENEH
(3ampammBaeTcsi B DeepaibHON HAJIOTOBOM CITyk0¢).

2.11.3. TlepeueHb ycmyr, HEOOXOAUMBIX ¥ OO0s3aTEIBHBIX JUIS  TPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIYrd, B TOM YHCJIE CBEIEHUS O JOKYMEHTE (JOKYMEHTaxX), BbIJIaBa€MOM
(BBIIABAaEMBbIX) OpraHU3alUsAMH, YYAaCTBYIOIIMMHU B TNPEJOCTABICHUM MYHHUIMIAIBHOM YCIIyTHU:
OTCYTCTBYET.

2.12. HcuepnbpiBamui ImepevyeHb [JOKYMEHTOB, HeOOXOAMMBIX NPH HCHPABJICHUH
OMe4YaTOK WJIM OIHMOOK B /0roBope apeHAbl HWJIH 0e3BO3Me3JHOr0 MYHUIMNAIbHBIM
HMYIIECTBOM, NHCbME O COIVIACHHM HA 3aK/II0YeHHe J0ropopa cydapeHAbl MYHMIHNAJILHOIO
UMYIIecTBAa:

2.12.1. HcuepnsiBaromuii  NEpeuyeHb  JOKYMEHTOB, IPEJOCTABISEMBIX  3asBUTEIIEM
CaMOCTOSATEIIBHO:

1) 3asBieHne 00 MCHPABICHUHU ONEYATOK WM OIIMOOK MO (OpME COTNIACHO MPUIIOKEHHUIO 5 K
Hacrosiemy Pernamenty;

2) JOKYMEHTHI, YAOCTOBEPAIOLINE JIUYHOCTh (macmopT rpaxkaanuHa P® (Beimanubiii ®MC
(MBJ Poccun), MU]I P®), BpemeHHOE yIOCTOBEpEHUE JIMYHOCTHU IpaxaannHa PO nmo ¢popme Ne 2-
IT (Beimannoe MBJI Poccun), macmoptr rpaxkagannna CCCP obpasua 1974 roma (BblIaHHBIH
opranamu BHyTpeHHUX nen CCCP, P®), HanoHanbHbIN MAacIOPT HHOCTPAHHOTO TpakIaHWHA, HHOU
JIOKYMEHT, YCTAaHOBJICHHBIHN (e/iepaabHbIM 3aKOHOAATEIbCTBOM MU MPU3HABAEMBIH B COOTBETCTBUU
C MEXIYHapOIHBIM 10roBopoM Poccuiickoii @enepanuy B KAYECTBE JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb MHOCTPAHHOTO TpaKIaHWHA, pa3pelIeHHME Ha BPEMEHHOE  IPOKMBAaHUE, BUJA Ha



KUTeIbcTBO (BhIMaHHbIE MBJI Poccum) (BrmpaBe ykas3aTh HMHbIE JOKYMEHTBHI, yJIOCTOBEPSIOLIHE
JUYHOCTD) (TIPEIOCTABISETCS OPUTHHAT JJIS YAOCTOBEPEHUS JTUIHOCTH TIPH JIMYHOM OOpAICHHH ),

3) JOBEPEHHOCTh Ha JIMLO, UMEIOLIEE MPABO JECHCTBOBAaTh OT MMEHM 3asBUTEINS, B KOTOPOU
JIOJIKHBI OBITH OTpaKeHbI NMACHOPTHHIE JaHHbBIE MPEICTaBUTENS, IPABO MOJAaYM 3asBICHUS U (UIN),
MOJYYEHHUs pe3ysibTaTa yCIyrH (IIPeJOCTaBIIeTCsl OPUTHHAT U KOTIHA);

4) 1OKyMEHTBI, YAOCTOBEPSIOIINE JIUYHOCTh MPEACTABUTENS 3asBUTENS - JJI YOCTOBEPEHUS
JTUYHOCTH (TIpY TUYHOM oOpaieHnn) (macrnopt rpaxkaannda PO (Bermanneiii ®MC (MBJ] Poccun),
MU/l PD), BpeMeHHOE yAOCTOBEpEeHHE JUYHOCTH TpakaaHuHa PO mo gopme Ne 2-IT (BbinanHOE
MBI Poccun), nacriopt rpaxxaannaa CCCP oOpasua 1974 rona (BbLAaHHBIA OpraHaMu BHYTPEHHUX
nen CCCP, P®), HanuoHaibHBIH MAacCHOPT HWHOCTPAHHOTO TpaKAaHWHA, WHOM JIOKyMEHT,
YCTAHOBJICHHBIN (eiepadbHbIM 3aKOHOAATENbCTBOM MM NPU3HABAEMBbI B COOTBETCTBUU C
MEKIyHApOAHBIM J1IoroBOpoM Poccuiickoii Denepannn B Ka4eCcTBE JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb MHOCTPAHHOTO TpaXKIaHWHA, pa3pelIeHHMEe Ha BPEMEHHOE  IPOKMBAaHUE, BUJA Ha
KUTEeNbCTBO (BblmanHbli MBJI Poccun) (BmpaBe yka3aThb HMHbIE JOKYMEHTHI, YIOCTOBEPSIOIINE
JMYHOCTH) (MPEAOCTABISAETCS OPUTHUHA).

2.12.1. MHcuepnslBaromuii NEpEYEHb JOKYMEHTOB, HaXOIAIIMXCS B  PaCIOPSHKECHUHU
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABIEHHUS M MHBIX OpraHU3aluil, KOTOpbIE
3asBUTEIb WIN MPECTABUTEINb 3asiBUTENS TaKXKe BIPABE MPEJICTABUTh CAMOCTOSTEIbHO:

1) Bemucka u3 EAMHOrO rocy1apcTBEHHOIO peecTpa I0pUANYECKUX UL (3anpammBaercs B De-
JIepajbHON HAJIOrOBOM CIlyk0e);

2) BpIHACKAa M3 EQUMHOrO rocygapcTBEHHOrO peecTpa MHAMBUAYAJIbHBIX MNpEAIpUHUMATENEH
(3ampammBaeTcsi B DenepanbHON HAJOTOBOM CITyk0¢).

2.12.3. IlepeueHb ycmyr, HEOOXOAMMBIX ¥ OO0s3aTEIBHBIX JUIS  TPEIOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTd, B TOM YHCJIE CBEIEHUS O JOKYMEHTE (JOKYMEHTaxX), BbIJIaBa€MOM
(BBIIAaBAaEMBbIX) OpraHU3alUsAMH, YYAacCTBYIOIIMMHU B TNPEJOCTABICHUM MYHHUIMIAIBHOM YCIIyTHU:
OTCYTCTBYET.

2.13. HcuepnbiBalOmuii NepeYeHb JOKYMEHTOB, HEOOXOAMMBIX /sl BbIAAYH KOIUH
JAOTOBOpPa, MHUCbMa O COIVIACMM HA 3aKJI0YeHHe [0ropopa cydapeHAbl MYHHIMIAIbHOIO
HMYIIeCTBa:

2.13.1. HcyepnbeiBarommii  IEpeUYEeHb  JOKYMEHTOB, IPEAOCTABISAEMBIX  3asBUTEIEM
CaMOCTOSITEIIbHO:

1) 3asBIeHME O Bbllaye KOIUM JOTOBOpa, MUChMa O COTJIaCHM Ha 3aKJII0UYEHHUE JI0TOBOpa cyda-
PEeHIBl MYHUIMIAJIBHOTO MMYIIECTBA (Jajiee — 3asBIEHHE O Bblade KOMUH) MO (opMe COTIacHO
MIPUIIOKEHUIO 6 K HacTosiniemy PermaMeHry;

2) HOKYMEHT, yIOCTOBEPSIOLIMI JMYHOCTh: MacmnopT rpaxnaHuHa P® (BemanHbelii OMC
(MBJ Poccun), MUJI P®), BpemeHHOE y1OCTOBEpEHUE JIMYHOCTHU rpaxaannHa PO nmo ¢popme Ne 2-
IT (Beimannoe MBJl Poccun), macmoptr rpaxkagannna CCCP obpasua 1974 roma (BblIaHHBIH
opranamu BHyTpeHHUX nen CCCP, PO), HanoHanbHbIN MAacIOPT HHOCTPAHHOTO TpakIaHWHA, HHOU
JIOKYMEHT, YCTAaHOBJICHHBIN (e/iepaiabHbIM 3aKOHOAATEIbCTBOM HIIM MPU3HABAEMBIN B COOTBETCTBUU
C MEXIYHapOIHBIM 10roBopoM Poccuiickoii @eaepanuy B KAYECTBE JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb MHOCTPAHHOTO TpaKIaHWHA, pAa3pelIeHHME Ha BPEMEHHOE  IPOKMBAaHUE, BHJ Ha
KUTENbCTBO (BhIIaHHBIH MBJI Poccum) (BnpaBe ykasaThb HHbIE JOKYMEHTHI, YAOCTOBEpSIOIINE
JIMYHOCTH) (PEAOCTABISAETCS OPUTUHAI JJIs1 YAOCTOBEPEHHUS JIMYHOCTH MIPU JIMYHOM OOpAaIIeHUH);

3) AOBEpPEHHOCTh Ha JIMIO, UMEIOIEe MPaBO JEWCTBOBAThH OT UMEHH 3asBUTEINS, B KOTOPOM
JIOJDKHBI OBITh OTPaXKEHBI MACIOPTHBIE JTaHHBIE MPEACTAaBUTENS, MPaBO MOJAuu 3asBICHUS U (WIIH),
MOJTyYeHUs pe3yibTaTa yciayru (MIpeJoCTaBseTCsl OpUTHHAN U KOIIHS);

4) TOKYMEHTBI, YAOCTOBEPAIOIINE JIUYHOCTD MPEACTABUTENS 3aABUTENS - JJIS yIOCTOBEPEHUS
JUYHOCTH (TpU JTMYHOM oOpatieHnn) (nacnopt rpaxkaanuHa PO (Bermanneiiit ®MC (MB/] Poccun),
MUJ] P®), BpemeHHOE yAOCTOBEpEeHHUE JIUYHOCTU rpaxaanuHa PO mo ¢opme Ne 2-IT (BeiganHOE
MB/] Poccun), nacnopt rpaxaannia CCCP oGpasna 1974 rona (BbliaHHBIM OpraHaMu BHYTPEHHUX
nen CCCP, P®), HanuoHanpHBIH NACOPT HMHOCTPAHHOTO TpaKAaHWHA, WHOW JOKYMEHT,



YCTAQHOBJICHHBIM (eiepadbHbIM 3aKOHOAATENbCTBOM MM NPU3HABAEMBbI B COOTBETCTBUU C
MEXKIyHApOAHBIM J10roBOpoM Poccuiickoii Denepannn B Ka4eCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTb MHOCTPAHHOTO TpaKIaHWHA, pAa3pelIeHHME Ha BPEMEHHOE  IPOKMBAaHUE, BUJA Ha
KUTEeNbCTBO (BblanHbli MBJI Poccun) (BmpaBe yka3aThb HMHbIE JOKYMEHTHI, YIOCTOBEPSIOIINE
JIMYHOCTH) (MPEAOCTABISAETCS OPUTHUHA).

2.13.2. HcuepnslBaronuii NEpPEYEHb JOKYMEHTOB, HaXOIAIIMXCS B  PACIOPSHKECHUHU
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABICHHUS M MHBIX OpraHU3aluil, KOTOpbIE
3asBUTEIb WM TPEACTABUTENb 3asBUTENS TAKXKE BIPAaBE IMPEACTaBUTh CAMOCTOSTENBHO:
OTCYTCTBYET.

2.13.3. Tlepedenp yciyr, HEOOXOAUMBIX U  O0S3aTENBHBIX JUISI  MPETOCTABICHHS
MYHUIMNAJIBHONH YCIyTd, B TOM YHCIIE CBEICHHMS O JOKyMEHTE (JOKYMEHTaX), BbIIaBaEMOM
(BBIIAaBAaEMBbIX) OpraHU3alUsMHU, YYacTBYIOIIMMHU B MPEIOCTABIECHUH MYHUIUIAIBHON YCIIyTH:
OTCYTCTBYET.

2.14. Ilpu npenocTaB/ieHUM MYHULIMNAJIBLHOW YyCJIyru 3ampeiniaercsi TpedoBaTh OT
3asiBUTEJISA:

1) npeacraBneHuss JOKYMEHTOB M WH(OpMAalMU UM OCYIIECTBIEHUS NEHCTBHM, MpeicTaBie-
HUE WIN OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH aKTaMH, PETYJIH -
PYIOIIMMU OTHOUIEHUS, BOZHUKAIOIIUE B CBSI3U C MIPEAOCTABIEHNEM MYHULIUITAJIBHBIX YCIIYT;

2) mpeacTaBiIeHHUs JTOKYMEHTOB M MH(OpPMALMU, B TOM YHCJIE MOATBEPKAAIONUIMX BHECCHHE
3asIBUTEJIEM IUIATHI 33 MPENOCTABICHNE MyHUIMIIAIBHBIX YCIYT, KOTOPBIE HAXOIATCS B PacCIOpshKe -
HUY OpPraHOB, IIPEIOCTABISAIOINX MYHUIIMIIAIBHBIE YCIYTH, MHBIX TOCYJapCTBEHHBIX OpPraHOB, Opra-
HOB MECTHOT'O CaMOYTpaBieHus JTH00 MOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIPAaBJIEHUS OpraHu3alluii, YYacTBYIOIIUMX B NPEJOCTABICHUM MYHHIMIAIBHBIX
yCIIyT, B COOTBETCTBUM C HOPMAaTHBHBIMU ITPaBOBbIMU akTaMu Pocculickoii deaepannn, HOpMaTHB-
HBIMU TPAaBOBBIMH akTaMu Hipkeropoackoit 061acTu, MyHUIMIIATbHBIMY ITPABOBBIMU aKTaMH, 32 UC-
KIJIFOUEHHEM JOKYMEHTOB, BKJIFOUCHHBIX B ONPEEIICHHbIA 4acTblo 6 cratey 7 PeaepasbHOro 3aKoHa
ot 27 nrona 2010 r. Ne 210-®3 «O06 opraHuzanuy NpeaoCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIH -
MAJbHBIX YCIyT» NEPEYEHb TOKYMEHTOB. 3asBUTENb BIPABE MPEACTABUTh YKAa3aHHbIE JTOKYMEHTHI U
MH(POPMALIMIO B OpraHbl, MPEeJOCTaBIAIONIME MyHUIIMTIAIBHBIE YCIIYTH, 110 COOCTBEHHON MHUIMATH -
BE;

3) ocyiecTBieHuUs 1€HCTBUIN, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX JJIS MTOJTyYSHHS MY -
HUIUNAJIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHEM B HHBIE T'OCYAapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOI'O CaMOYIPABJIEHUS, OPTaHU3ALINN, 32 UCKIFOUEHNEM IOJYyYEHUS YCIYT M MOJy4eHUs JOKY-
MEHTOB U MH(OpPMaLMH, IPEJOCTABIAEMbIX B pPe3y/bTaTe MPeIOCTABICHUS TaKUX YCIIYT, BKIIOYEH-
HBIX B [IEPEYHU, YKa3aHHblE B yacTu | crateu 9®enepanpHoro 3akoHa ot 27 urosg 2010 r. Ne 210-
@3 «O0 opraHuzalyy MpeaoCTaBICHUs FOCYIaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYI»;

4) mpencraBiaeHus JOKYMEHTOB M MH(OpMAIMM, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTO-
pPBIX HE YKa3bIBAIMCh INPH MEPBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX st
NPEOCTABICHUS] MYHHUIIMIIAIBHOM YCIIyTH, JTMO0 B MPEIOCTaBICHUN MYHUIIMIIATBHOMN YCIIyTH, 3a UC-
KIIFOYEHUEM CJIETYIOLUX CIIy4acB:

a) U3MeHeHHe TpeOOBaHW HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIUXCS MPEIOCTABICHUS MY -
HUIUNAIBHOM YCIIyTH, MOCJie MEPBOHAYAIbHOM MOjauu 3a1poca 0 MpeJoCTaBICHUN MyHUIIUIAIBHOMN
yCIIyTH;

0) HanM4yue OMMOOK B 3alpOCe O MPETOCTaBICHUN MYHUIIMNIAIBHON YCIYTH U TIOKYMEHTaXx, M0-
JAHHBIX 3asBUTENIEM IOCJE MEePBOHAYAIBHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABIEHUS] MYHUIUIIAIILHOW YCIYTH, JIMOO B MPEIOCTaBICHUU MYHHUIIMIIAJbLHOW YCIYTH U HE
BKJIFOUEHHBIX B IPEJCTABJICHHBINA paHee KOMIUJIEKT TI0KYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBUS JOKYMEHTOB WJIM U3MEHEeHHE HH(POpMaIlMuU Mocie epBOHAYAIb -
HOT'O OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS MYHHUIIMIIATBHON YCIyTH,
1100 B PeOCTaBICHUN MyHHUIIUIAIBHOMN YCIIyTH;
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T') BbISIBIIEHHE JIOKYMEHTAJIbHO MOJATBEP:KJIEHHOTo (akTa (IIPU3HAKOB) OMIMOOYHOTIO WIIM MPO-
THUBOIIPABHOTO JACHCTBUS (06€3AeMCTBHUS) NOHKHOCTHOTO JIMIIA OpraHa, MPe0CTABIISIIONIET0 MYHHITH -
NAJIBHYIO yCIyTy, MyHUIIUIIAIIBHOTO CIIYKallleTo IPH NEPBOHAYAIILHOM OTKA3€ B IPHUEME JOKYMEH -
TOB, HEOOXOIUMBIX I MPEIOCTABICHUS MyHUIIUIIAIBHON yCIyTH, JIMOO B MPEIOCTABICHUN MYHU -
LIMIIAJIBHOM YCIIYTH, O YEM B IMCbMEHHOM BHJIE 3a IIOJIIMCHIO0 PYKOBOAMUTENS OPTraHa, IPeJOCTaBIIAI0-
IIET0 MYHULIMIIAIbHYIO YCIYTy IpU MEepBOHAYaIbHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
JUISl IPEAOCTaBICHUS MyHULMIIAIIBHON YCIYT'H, YBEJOMIISIETCS 3aBUTENb, a TAK)KE NMPUHOCATCS W3-
BHUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA;

5) npenocTaBneHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M MH(OpMAIMH, 3IEKTPOHHBIE 00pa-
3bI KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2 yacTu | crathu 16 PenepaibHo-
ro 3akoHa ot 27 utoist 2010 r. Ne 210-®d3 "OO6 opranuzanuu NpeAoCTaBICHHUs TOCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT", 32 HCKIIIOUEHUEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JJOKYMEHTBI
1100 UX U3BATHE SABISETCS HEOOXOJMMBIM YCIOBHEM NPEAOCTABICHHUS MYHHUIMIIAIbHON yCIyrH, U
MHBIX CITy4yaeB, yCTAHOBIIEHHBIX (heJiepaabHbIMU 3aKOHAMHU.

2.15.3asBneHuss M AOKYMEHTBHI, yKa3zaHHble B IyHKTe 2.8-2.13 Hactosiero Pernamenra,
JIOJIKHBI OTBEUYATh CIIEAYIOIIUM TPeOOBaHUSIM:

1) AOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIIBCTBOM CIIydasiX CKPEIJIEHBI IIE€YaTsIMHU, UMEIOT
HaJJIeXaliye NOAMUCH CTOPOH WM OTIPEAETICHHBIX 3aKOHOJAaTeIbCTBOM JI0JKHOCTHBIX JIMIL;

2) TEeKCTHI JOKYMEHTOB HalMCaHbl pa3doopuuBo, (paMuinuu, MeHa, oT4yecTBa (PU3NUECKUX JIULL,
ajzipeca UX MECT JKUTEJIbCTBA YKa3aHbl MOJTHOCTHIO, 0€3 COKpallleHnH, B IOKYMEHTaxX HET MOJYUCTOK,
IIPUITHUCOK, 3aYEPKHYTBIX CJIOB;

3) B TeKCTe JOKyMEHTa HMEIOIIUECs HCIpaBICHHUs 3aBEPEHbl B  YCTAaHOBJIEHHOM
3aKO0HOaTenbCTBOM Pocculickon denepanyu, Nopsaxe;

4) TOKYMEHTHI HE UCIIOJTHEHBI KapaH/1allIoM;

5) NMOKyMEHTBI HE HMEIOT CEPbE3HBIX IMOBPEXKJIEHUIN, HAIM4ME KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO UCTOJKOBATh HX COJIEPKaHUE.

[Ipu HampaBieHUM JOKYMEHTOB MO MOYTE€ KOMHMU JOKYMEHTOB JOJDKHBI OBITh 3aBEpEHBI
HOTapHaJIbHO.

2.16. HcuyepnbiBalouuii NepeYyeHb OCHOBAHWH I/l OTKa3a B MpHeMe JOKYMEHTOB:
OTCYTCTBYIOT.

2.17. UcyepnbiBalommii nepeyeHb OCHOBAHUH /ISl MPHOCTAHOBJICHUS MYHMIMNAJIBHOMI
YCJIYIH: OTCYTCTBYET.

2.18. HcuepnbiBaomuii mepedyeHb OCHOBAHWM UIA OTKa3a B IPeJOCTaBJICHUH
MYHMUMIIAJIbHON yCJIYIH:

2.18.1. OcHOBaHMAMM OTKa3a B MPEJOCTAaBICHUY MYHMIMIIAJbHOW YCIYrH B CIydae Nepeiadu
B apeHy WU 0e3B03ME3HOE MOJb30BaHNE MYHUIIMTIAIBHOIO UMYLIIECTBa 0€3 MPOBEIEHUSI TOPTOB:

1) umymiecTBo, npeiaraeMoe Ajs Mepeiaud B apeHly Wiu 0e3BO3Me3JHOE MOJIb30BaHUE, HE
SBJIIETCS MyHULIMTIATBHON COOCTBEHHOCTHIO;

2) Hajmuuue JEHCTBYIOIIMX JIOTOBOPOB O II€pelade MYHULUINAIBHOIO HMYIIECTBA B
M0JIb30BaHUE TPETHUM JIMLIAM;

3) MyHHMLHMIAIBHOE HMYIIECTBO 3aKpEIUIEHO HA IIPaBe XO3SMCTBEHHOI'O BEIEHUS WIN
OMEpaTUBHOTO YINpPaBICHHUS 3a MYHULIUNAIbHBIMU MPEANPUATUSIMUA WIM MYHUIUNAIbHBIMU
YUpEXKACHUSAMH (yKa3bIBaeTCsl HAMMEHOBAHHE MYHUITUIIAILHOTO 00pa30BaHMs);

4) He mpencTaBlieHbl HEOOXOIMMbIE TOKYMEHTHI, YKa3aHHble B NIyHKTe 2.8.1 HacTosero
Pernamenra;

5) npencTaBiieHHbIE JOKYMEHThI HE MOITBEPKIAI0T IIPABO 3asBUTENS Ha 3aKII0YEHHE JJOrOBOpa
apeH/spl Wi 0e3BO3ME3THOrO I0JIb30BaHMA Oe3 TMpOBEACHUS TOPrOB B COOTBETCTBUH C
JIEHCTBYIONIUM 3aKOHO/IaTEIbCTBOM;

6) ycraHoBleHHE (aKTa HEJOCTOBEPHOCTH CBEIEHHH, COAEpKaIIUXCS B JOKYMEHTaX,
MIPEJICTaBICHHBIX 3asiBUTENIEM JJIsl IPEIOCTaBICHUSI MyHUIIMIIAIBHON YCIIYTH;
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7) TpencTaBIEHHBIE JIOKYMEHTHl HE COOTBETCTBYIOT TpeOOBaHUAM  JEHCTBYIOIErO
3aKOHO/IaTEIbCTBA U HACTOSILIETO PETIaMEHTa;

8) uMyIecTBO BKIIOUEHO B IIpOrHO3HBIN IU1aH (MporpaMMy) MpUBaTU3alMM MYHUIIUIIAIBHOTO
MUMYIIECTBA;

9) uMymecTBO BOCTPEOOBAaHO MJIi MYHMLIMIAIBHBIX HYXJ (yKa3blBaeTCsl HAaMMEHOBaHHE
MYHUIIMIIATBHOTO 00pa3oBaHusl);

10) He moanMcaHue 3asBUTEIEM MIPOEKTA TOroBopa B TeueHue 10 kaneHJapHbIX JHEM.

2.18.2. OcHOBaHHAMM OTKa3a B MPEIOCTaBICHUN MYHHUIMIIAIBHON YCIYTH B Clydae Nepenadu
B apeHay Wi 0e3BO3ME3IHOE MOJb30BaHWE MYHHUIIMIIAIBHOIO UMYILECTBA 0e3 MpOBEACHUSI TOProB
MyTeM IPEeOCTaBIEHUSI MyHULIUTNIATbHBIX NpedepeHLIni ABISIOTCS:

1) umyIecTBo, mpeajaraeMoe JUIsl CAayd B apeHAy HiIu O0e3BO3ME3JHOE IOJIb30BaHHE, HE
SBJIIETCS MyHULIMTIATBHON COOCTBEHHOCTHIO;

2) Hajmuuue JEHCTBYIOIIMX JIOTOBOPOB O II€pelade MYHULUINAIBHOIO HMYIIECTBA B
M0JIb30BAaHUE TPETHUM JIMLIAM;

3) MyHHMLIMIAIBHOE HMYIIECTBO 3aKpeIUIEHO HA IIPaBe XO3SMCTBEHHOI'O BEIEHUS WIN
ONEpPaTUBHOTO YINpaBICHHUS 3a MYHULIUNAIbHBIMU MPEANPUATUSIMUA WIM MYHUIUNAIbHBIMU
YUPEXKIECHUSIMU;

4) He mpencTaBlieHbl HEOOXOIMMbIE TOKYMEHTHI, YKa3aHHble B IyHKTe 2.9.1 HacTosmiero
Pernamenra;

5) mpencraBieHHbIE JOKYMEHThl HE TOJATBEP)KIAIOT IMpaBO 3asBUTENS] HA MOJy4yeHHUE
MYHUIUNAIBHON NpedepeHIIM B COOTBETCTBUH C AEUCTBYIOLIUM 3aKOHOIATEILCTBOM;

6) ycrtaHoBieHuE (aKTa HEAOCTOBEPHOCTH CBEICHM, COJEpXKAIIMXCS B JOKYMEHTax,
IIPEJICTaBICHHBIX 3asIBUTEIIEM;

7) npencTaBi€HHbIE JOKYMEHTbl HE COOTBETCTBYIOT TpeOOBaHUSIM  JEHCTBYIOLIETO
3aKOHO/IaTEIbCTBA U HACTOSIILIETO PETJIAMEHTA;

8) uMymiecTBO BKIOUYEHO B [IporHo3HBIN Mu1aH (MporpaMMmy) MpUBaTH3AMK MYHHUIIUNAIBHOTO
MUMYIIECTBA;

9) uMyIIECTBO BOCTPEOOBAHO JIJIsi MYHHUITUTIATBHBIX HYXK]I;

10) oTKa3 aHTUMOHOIIOJILHOTO OpraHa B MPEJAOCTABICHUH MYHUIIUNATIBHON NpedepeHIInH;

11) He moanucaHue 3asBUTEIEM JI0TOBOpa B TeueHue 10 KaneHIapHbIX THEH.

2.18.3. OcHoBaHMs AJI OTKa3a B NIPEIOCTABJIEHUH COTJIacHsl Ha Nepeady apeHAaTopaM MYHU-
[UIAJIBHOTO UMYIIECTBAa TPETHbUM JIUIAM:

1) umymiecTBo, npeiaraeMoe AJs Mepeiaud B apeHly Wiu 0e3BO3Me3JHOE MOJIb30BaHUE, HE
SBJIIETCS MyHULIMTIATBHON COOCTBEHHOCTHIO;

2) He mpeicTaBieHbl HEOOXOAWMBIE JOKYMEHTHI, yKa3zaHHble B myHKTe 2.10.1 Hactosmiero
Pernamenra;

3) oTcyTcTBHE TOCYJAapCTBEHHOM pErucTpaluy [OroBopa apeHAbl MYHHUIUIAIBHOTO
uMyIiecTBa B YmpapieHun DenepalbHONW CIY>KObI TOCYIapCTBEHHOW PErHCTpalluM, KajacTpa |
kaprorpaduu no Huwkeropoackoit o6acTu, 3aKII0UEHHOI0 Ha CPOK CBbIIIE 1 roja;

4) Hanuuue y apeHaaTopa 3aJ0JKEHHOCTH 110 apeHJHOM IJIaTe 3a apeH/I0BaHHOE MMYIIECTBO,
HauuClIeHUe HeYCTOWKHM (1uTpadoB, eHel) B pa3Mepe, MPEeBBIIIAIoIIeM pa3Mep apeHIHOM IUIaThl 3a
0oJiee yeM OJMH MEePHO/] TUIaTeXa, YCTaHOBJIEHHBIN 10rOBOPOM apeH/Ibl;

5) nmpencrtaBieHHbIE JIOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHUSM  JEHCTBYIOIErO
3aKOHOJIaTEIbCTBA;

6) ycraHoBleHHE (aKTa HEJOCTOBEPHOCTH CBEIEHHH, COAEp)KaIlUXCS B JOKYMEHTaX,
MIPEJICTaBICHHBIX 3asiBUTENIEM JJIs IPEIOCTaBIECHUS MYHULIUIIATbHON YCIyTH.

2.18.4. OcHOBaHMSIMU OTKa3a B 3aKJIIOYEHUE JI0TOBOpa apeH/ bl WIIM OE3BO3ME3IHOTO MOJIb30Ba-
HUS MyHHUIMIAJIBHBIM UMYIIECTBOM Ha HOBBIM CPOK (MpOJAJICHHE JAOrOBOpa apeHIbl WM JO0TroBOpa
0€3B03ME3THOTO MOJIH30BAHUS MYHHUIIMIIATbHBIM UMYIIIECTBOM):

1) umymecTBo, mpegaraeMoe JUisl TMepeladyd B apeHay, HE SBISETCS MYHUIMNAIbHON
COOCTBEHHOCTERIO;



2) He IpeCTaBJICHbI IOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.11.1 Hacrosmero Pernamenra;

3) mpuHATHE B YCTAHOBJIIEHHOM TOPSAKE pPELIeHUs, MPeayCMaTpHUBAIOIIEr0 HMHOW MOPSAI0K
pacnopsLKeHNs MyHUIMIIAIbHBIM UMYILECTBOM,;

4) Hanuuue y apeHaaTopa 3aJ0JKEHHOCTH 10 apeHJHOM IJIaTe 3a apeH/I0BaHHOE UMYIIECTBO,
HauuClIeHUe HeYCTOWKHU (1uTpadoB, NeHel) B pa3Mepe, MPEeBBIIIAIoIIeM pa3Mep apeHIHOM IUIaThl 3a
0oJiee yeM OJMH MEePHO/] TUIaTeka, YCTaHOBJIEHHBIN 10rOBOPOM apeH/Ibl;

5) ycraHoBieHue (akTa HEJOCTOBEPHOCTH CBEJEHHH, COJAEp)KAIIUXCS B JOKYMEHTaX,
MIPEJICTaBICHHBIX 3asiBUTENIEM JJIsl IPEIOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH;

6) TmpeacTaBIEHHBIE JIOKYMEHTHl HE COOTBETCTBYIOT TpeOOBaHUSAM  JEHCTBYIOIErO
3aKOHO/IaTeNbCTBA;

7) HE OANMCAHKE 3asIBUTEIIEM IIPOEKTA J0roBopa B TeueHue 10 kajneHnapHbIX THEH.

2.18.5. OcHoBaHus 17151 OTKa3a B UCTIPABIICHUN OTIEYAaTOK HIIA OIIHOOK:

1) 3asBHUTENb HE MPEACTaBHI JOKYMEHTBI, COAEPKAIIMX OOOCHOBaHHME O HAJMYUU OIEYaTOK
WM OIIKUOOK B IOTOBOPE, BbIIaHHOM JlenapTaMeHTOM;

2) B IPEJCTABJICHHBIX 3asBUTEIIEM TOKYMEHTAaX HE UMEETCS] IPOTUBOPEUNI MEKIY TIOTOBOPOM
BbIIaHHOM /JlenapTaMeHTOM, U CBEACHUSIMHU, COJIEPKAIUMUCS B TaHHBIX JOKYMEHTAaX.

2.18.6. OcHoBaHMA 11 OTKa3a B Bblaye KOIUU JI0TOBOPA apeHbl MyHULIUIIAIBHOIO UMYIIE-
CTBa WJIK JOroBopa 0€3B03ME3AHOI0 MMOJIb30BAHNUS MYHHUIIMIATBHBIM UMYIIECTBOM (JIOMOJTHUTENBHO -
IO COIJIALLEHUs):

1) noroBop apeHnbl Wik 0€3BO3ME3IHOTO IMOJIb30BaHHUSI MYHHUIIMIIAJbHBIM UMYIIECTBOM (10-
MIOJIHUTENIBHOE COTJIAIIEHUE) OTCYTCTBYET B paclopsKEeHUH JlenapraMeHTa.

2.19. Illopsinok, pa3Mep U OCHOBAHUS B3UMAHUS IOCYIAPCTBEHHON MOULJIMHbI WJIN WHOI
IJIATHI, B3UMAaeMOii 32 NpeAoCTaB/IeHHe MYHMIMIIAJIBHOMN yCJIyTH

3a npeAocTaBlIeHNe MyHUIIUIIAILHON YCIYTH TUIaTa HE B3UMaeTCsl.

[Tnara 3a HeoOXOAMMBIE U 00s13aTENbHBIE YCIYTH HE B3UMAETCS B BULy OTCYTCTBUS TAKOBBIX.

2.20. MaxkcuMaJbHBI CPOK OKMJAAHMS B oO4Yepead IMPH Moaa4ve 3asiBJEHUS O
NPeJoCTABJICHUM MYHUIHMINAJILHOIO HMMYIIECTBA, 3asiBJCHHS O NPEAOCTABJCHHH COIVIACHS,
3asiBJieHHsl 00 WCIPaBJeHUH ONeYaTOK MM OIHNOOK, 3asiBJIeHHS] O BblJadye KONHMU U
NpUJIaraeMbIX JOKYMEHTOB B /lemapTaMeHTe M NPH MOJYYeHHH Pe3yabTaTa MYHHIUIIAJIbHOM
yeiayru B [lemapramenre.

2.20.1. Ilpuem 3asButeneli B JlemapTaMeHTe OCYIIECTBISETCS B MOPSAKE OYEPEIH.

2.20.2. MakcuManpHbIi CPOK 0KHMJIaHHS B OUEPEU MPH MOAAYE 3asBICHUS O IIPEIOCTABICHUN
MYHUIMIIAJILHOTO UMYIIIECTBA, 3asBJICHUS O MPEIOCTABICHUN COTIIACHs, 3aABICHHU 00 UCIIPAaBICHUN
OTEeYaTOK WJIM OIIMOOK, 3asBJICHUS O BblJ1aye KOMUU U MPUJIaraeMbIX JTOKYMEHTOB U NP MOJy4YEeHUU
pe3yJbTaTa NpeAoCTaBICHHs TAKON YCIYT'M COCTaBIsSIET 15 MUHYT.

2.20.3. IIpeaBapuTenbHas 3aMuch Ha MOAAYy 3asBJICHUS O MPEIOCTABICHUN MYHUIIMIAIBLHOIO
UMYIIECTBA, 3asBJICHUS O MPEIOCTABICHUM COTJIACHUS, 3asBJICHUS 00 HCIPABICHUM OMNEYaTOK WU
OIIMOOK, 3asBJICHUS O BblJade KOMHUM W NpPUIIAraeMbIX JOKYMEHTOB WJIM TMOJy4eHHUs pe3yibTaTa
NPEOCTABICHUS] MYHHUIIMIIAIBHON YCIIYTH OCYILECTBIISIETCS TOCPEACTBOM TeJIe(POHHOU CBA3M JTHOO
IIpU JTUYHOM oOpaiiieHuu 3assurtens B Jlemaprament nu6o yepe3 Enunbiil mopran rocyaapcTBEHHBIX
U MYHHUIMIAIBHBIX yciyr (¢yHkuuid) nubo Enuneiit HTEepHET-OpTaNl TOCYAapCTBEHHBIX U MYHH -
nunanbHbIX yeuyr (pynkuuit) Hiwkeropoackoit obiaactu nubo calT AAMMHUCTPALMKA B CIEAYIOLIEM
HOpsIIIKE:

IIPU OCYILECTBICHUH MpPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 MPEIOCTaBISETCS BO3MOKHOCTh
O3HAKOMJIEHUS C pacnucaHueM padoThl JlemapramMeHTa, a TakKe ¢ JOCTYITHBIMU JUIS 3allUCH Ha TpU-
€M JaTaMy U UHTepBaJlaMU BPEMEHU MpHeMa, BO3MOXKHOCTh 3allUCH B JII0ObIe CBOOOIHBIE IS IIPHeE -
Ma J1aTy ¥ BpeMs B 4achl IpUEMa;

3asiBUTENb B 0053aTEIBHOM MOPAIKE UHPOPMHUPYETCS O TOM, YTO 3alHCh aHHYJIHPYETCS B CIIy-
qae ero HesBKM 110 UICTEYEHUH 15 MUHYT ¢ Ha3HaYEHHOI'O BPEMEHU NIPUEMA;

3asiBUTENb B JII000€ BpeMsl BIIpaBe 0TKAa3aThCs OT MPEABAPUTEIHLHON 3aMHCH.

2.20.4. IlpeaBapuTenbHas 3aMUCh BEIETCS B AJIEKTPOHHOM BUjI€ JIMO0 Ha OyMa)KHOM HOCHTEJIE.



2.20.5. Ilpu onpeneneHnH BpeMEHHU MpHeMa Mo TenedoHy crnenuaiuct JlemapraMeHTa Ha3Ha-
YaeT BpeMs Ha OCHOBE rpaduka mpreMa ¢ y4eToM BpeMeHH, YA00HOT0 3asiBUTEN0. 3asBUTEIN0 CO00-
I1aeTCsl BpeMs MOCeLeHUs U HoMep KaOMHeTa, B KOTOPBIH clelyeT 00paTUThCA.

B nanHOM ciydyae Ha3Hau€HHBIE 3asIBUTEIIO JaTa U BpeMs IOCEUIeHUs], a TaKKe HoMep KaOuHe-
Ta, B KOTOPBIH ClleyeT 00paTuThCs, MOATBEPKIAIOTCS CIEIHAINCTOM JlemapTaMeHTa mocpeicTBOM
TeneQOHHOM CBSI3U.

[Ipu onpeneneHun BpeMeHu npuema yepe3 ENuHbIN TopTall rocy1apCTBEHHBIX U MYHUIUIIAb -
HeIX ycuyr (byskuuil), Enuneiii MHTepHET-IOpTaT rocyAapCTBEHHBIX M MYHHMIMIIAIbHBIX YCIIYT
(pynxmmit) Huxeropoackoit oGiactu, caiitTa AZMUHUCTpAMU 3asBUTENIO MPEJOCTABIIAETCS BO3-
MO>HOCTh pPacneydararb TajJOH ¢ YKa3aHHEM JaThl U BPEMEHU NPHUEMa, a TAKXKE aIpec U HoMepa Ka-
OuHeTa, B KOTOPBIH cieayeT oOpaTuThes (yKa3blBaeTCsl B TOM ciydae, €CIM MMeeTCs TeXHHUYecKas
BO3MO>KHOCTb pacreydataTh TaJloH).

2.20.6. Ilpu ocymiecTBICHUN TpPEABAPUTEIBHOMN 3aUCH MyTEM JMYHOTO OOpaIlleHus 3asBUTE-
JII0 BBIJIAETCS TaJIOH-TIOATBEPK/ICHUE, cofepxKaliuid nHPOPMAIUIO O JJaTe U BPEMEHH MoJauu 3asiB-
JIEHUs O IPENOCTaBICHUN MYHUIMIAIBHOIO MMYILECTBA, 3asBICHUSA O IIPENOCTABICHUU COIJIAcHsl,
3asBJIeHUs] 00 UCTIPABIEHUH ONEYAaTOK UM OIIMOOK, 3asBJICHUS O Bbl1aye KOMMU U MPUIaraeMbIX J0-
KyMEHTOB JIM0O MOJIyueHHs pe3ysbTaTa MpeJoCTaBIeHIs] MyHUIIUIAIbLHON YCIyrd, HOMepe KaOuHe-
Ta, B KOTOPBIH clielyeT o0paTUThCA.

2.20.7. IIpomoiKUTENbHOCTh MpPEABAPUTEIBHON 3alucH MO TeleOHy WIH B XOJ€ JMYHOTO
nmpuemMa Ui MOAAaYM 3asBJICHHS O NPEJOCTABICHUM MYHHUIMNAIBHOTO MMYINECTBA, 3asBICHUS O
NPEJOCTABICHUH COTJIacHs, 3asiBIIEHUsS] 00 MCTIPABJICHUH ONEYATOK WJIM OIIMOOK, 3asBJICHHS O BbIja-
4e KOMUU U MPUJIaraeMbIX JOKYMEHTOB JIMOO MOJIyuyeHuUsl pe3ysbTaTa IpeIoCcTaBIeHUs TaKOW yCIyTru
HE JIOJKHA TPEBBIIATh 5 MUHYT.

2.21. Cpok 4 nopsiIoK peructpainum 3asiBjieHuii B /lenapramente, B TOM 4Hcje B 3JjeK-
TPOHHOU (popme.

2.21.1. 3asgBiaeHue O TMPEIOCTABICHUU MYHUIUNAIBHOTO WMYIIECTBA, 3asBICHHE O
NPEJOCTABICHUH COTJIaCHsl, 3asBJIEHHE 00 HCIPABICHUH OMNEYaTOK MM OIIMOOK, 3asBIECHUE O
BbIJ]a4€ KOIIMM W NpUJIaraeMble K HUM JOKYMEHTHI, IOCTyNUBIIME B J[emapTaMeHT, B TOM YHUCIIE B
AIIEKTPOHHOM BHJE uepe3 EnuHblil mopTai rocy1apcTBEHHBIX M MYHUIMIIATBHBIX YCIyT (QyHKIHUN),
Enunbiii  UHTepHeT-mopTal  rocyJapCTBEHHBIX M MYHUUUMNAIBHBIX  ycayr  (pyHKuuit)
Hwxeropoackoit 001acTé, perucTpuUpyroTcsl chenuaiucToM JlemapramMeHTa B TEUYEHHE OJIHOTO
pabouero co JHs X MOCTYIIICHUS.

2.21.2. Yuer 3asgBiIeHUS O IPENOCTABICHWU MYHMIMIIAJIBHOIO MMYILECTBA, 3asBICHUSA O
MIPEIOCTABIIEHUN COIJIacusi, 3asBJICHHUs 00 HCIPABIEHUU OINEYAaTOK WJIM OIIMOOK, 3asBIICHUS O
BbIJ]a4€ KOIIMM U MPUIIAracMbIX JTOKYMEHTOB OCYLIECTBIISETCS IIyT€M BHECEHHUs 3allUCH B CUCTEMY
AIIEKTPOHHOT'O JOKYMEHTO000pOTA.

2.21.3. IIpy OTCYTCTBHM TEXHUYECKOH BO3MOXHOCTU Y4Y€T 3asBICHHUS O IPEJOCTABICHUH
MYHUIIMIIAIBHOTO UMYIIIECTBA, 3asIBJICHUS O MIPEIOCTABIEHUHU COTJIacHsl, 3asBJIEHUsI 00 UCIIpaBICHUN
OIEYaTOK WJIM OLIMOOK, 3asBJICHUS O BbIAAYe KOMUU W MPUIAraeMbIX JTOKYMEHTOB OCYILECTBIISETCS
ITyTEM BHECEHUs 3allMCH B XKypHal ydeTa.

2.22. TpeOGoBaHusi K NOMECIIEHUSIM, B KOTOPBIX MPEIOCTABJIAACTCS MYHHIMIAIbHASA
yCJIyra, K 3aj1y 0:KMJAaHUsl, MeCTaM /ISl 3aI0JIHEHH 3asiBJIeHU I, HHPOPMALIMOHHBIM CTEHIAM.

ITomemenne, B KOTOPOM TPEAOCTABISETCS MYyHHULUOAIbHAs yclyra, JOJDKHO OBITh
000py/I0BaHO B COOTBETCTBHHM C CAHUTAPHBIMU HOpPMamMH W TMpaBUIaMH, C COOJIIOJIEHUEM Mep
Oe3omacHocTH, obOecriedueHo  TeneOHHOM M (AKCUMHIBHOW  CBSI3bIO,  KOMIIBIOTEpaMH,
MOJKIIOYEHHBIMU K  HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu MHTepHeT, cronamu,
CTYJbSIMH, KaHLIEJAPCKUMU IPUHAJIEKHOCTSMU JJIs1 3aII0JIHEHNUS 3asBJICHUH.

Mecta uHbOpMHUpOBaHUA, MpeAHA3HAUYEHHBIE JJII  O3HAKOMJICHHMS  IOJIydaTeseu
MYHUIMIAIBHON YCIIyTU ¢ HH(OPMAIIMOHHBIMH MaTepuaiaMu, 000py/10BaHbI:
- UH(pOPMALIMOHHBIMU CTEH/IaMU;
- CTYJIBSIMU U CTOJIAMHM JUISl TUChMA;



- OylaHKaM¥ 3asiBIICHUH U 00pa3liaMy MX 3aIlOJHEHUSL.

2.23. B nemsix opraHuzamnuu 0ecrpensTCTBEHHOTO OCTYIa WHBAINUIOB (BKIIOYAs WHBAJIMIOB,
UCTIOJIB3YIOIIMX KpPEeCcna-KOSICKH M COOAK-IIPOBOIHUKOB) K MECTY MPEJOCTaBICHUS MYHUIUITAIbHON
YCIIYTH UM 00€CTIeYnBaIOTCSI:

1) ycnoBus asst 6ecpernsaTCTBEHHOTO JOCTYIAa K 00BEKTY (34aHUI0, TOMEIEHHIO), B KOTOPOM
MIPEIOCTABIIETCS MyHULIUIIAIbHAST YCIIyTa;

2) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TNEPEABMKEHHUSI 10 TEPPUTOPHHM, Ha KOTOPOM
pacmooXkeHbl OOBEKTHl (3/1aHus, IMOMEIIEHHs), B KOTOPBIX MPEIOCTABISAETCS MYyHHUIMNATbHAs
yciyra, a TakkKe BXoJa B Takhe OOBEKTHI M BBIXOAA M3 HUX, MOCAAKH B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKM U3 HETO, B TOM YHCIIE C UCIOIb30BAaHUEM Kpecaa-KOJSICKU;

3) CONpOBOXKIECHHWE HWHBAJIUAOB, MMEIOLIMX CTOHKHE pPacCTpoicTBa (YHKIMU 3pEHHS U
CaMOCTOSITENILHOTO TEePEABIKEHNUS;

4) najyexaree pazMmelieHrne o0opyJoBaHUs M HocuTeneil nHpopmaiu, HeoOXOAUMBIX /IS
obecrieueHrs OeCHpensTCTBEHHOTO JOCTyNa HHBAJIUIOB K OObEKTaM (3/1aHUSM, MOMELIEHUSIM), B
KOTOpBIX  IPENOCTABJIAETCd  MYHULUNAIbHAas  yciayra, €  y4€TOM  OIpaHMYEHUH  HX
KHU3HEAESITEITbHOCTH;

5) nybnupoBaHue HEOOXOAMMOM IUIsi MHBAJIUIOB 3BYKOBOHM M 3puUTENbHOM MHOpManuu, a
TaKKe HaANHMCeW, 3HAKOB M UWHOW TEKCTOBOM U rpaduyeckoidl HHPOpMAIMM 3HAKaMH,
BBITTOJIHEHHBIMH pelibe(HO-TOUeUHbIM mpudTom bpaiins;

6) IOTYCK CypAONEepEeBOIYHNKA U TU(DIOCYPAOTIEPEBOAUNKA;

7) IomycKk CcOOaKu-TIpOBOJHWMKA HAa OOBEKTHl (3aHUS, TMOMENIEHUs), B KOTOPBIX
MIPEIOCTABISAETCS MYHHUIMMAIbHAS yCIyra, NpHd HAJIUYUM JOKYMEHTAa, IOJTBEP)KIAIOUIero ee
crienuaibHoe 00yyeHHe U BbIAaBaeMoro mo (opme U B MOPSJIKE, KOTOPbIE YCTAHOBIEHBI MIPUKA30M
MuHncrepcTBa Tpyaa U conranbHon 3amuTel Poccniickont @enepanyu ot 22 nroHs 2015 1. Ne386H
«O06 yTtBepxkIeHUM (GOPMBI JOKYMEHTa, IOATBEPKAAOLIEro CcrenuaibHoe oOydeHue coOaku-
MIPOBOJAHMKA, U MTOPSAJKA €r0 BhIIAYI;

8) okazaHMe MHBAJIHMJaM MOMOILIU B MPEOJIOJICHUU 0apbepoB, MEIIAIOMIUX MOJYYESHUI0 MU
MYHUILIMIIATIBHON YCIYTH HapaBHE C IPYTrUMHU JIMLAMHU.

B cnydae HEBO3MOXXHOCTH TOJHOCTBIO TMPHUCIOCOOMTH OOBEKT € Y4YETOM MOTPeOHOCTH
WHBaJMIa COOCTBEHHMK JaHHOIO OOBbeKTa oOecreyrBaeT UWHBAIMIY JOCTYyl K  MECTy
NPEOCTaBICHUs] MYHHIMIAIBHOM yCIyrd, 5nmbo, Korja 3TO BO3MOXHO, €€ IpeJoCTaBIeHUE
oOecrneynBaeTcs 10 MECTY JKUTEIbCTBA MHBAJIUAA WU B IUCTAHIIMOHHOM pPEXHUME.

2.24. Iloxa3aTe/u AOCTYIIHOCTH U Ka4eCTBa MYHHIMIIAJIbHBIX YCJIYT.

[TokazarensiMu TOCTYITHOCTH SIBJISIOTCS:

1) mumpokuit ocTyn K “H(GOPMAIMU O IPEJOCTABICHUN MYHULIUTIAILHON YCIYTH;

2) moyly4eHHe MYHMIMIIAJBbHOW YCIYyTH CBOEBPEMEHHO UM B COOTBETCTBUU CO CTaHAAPTOM
IIPEIOCTABIICHUS MyHULIUIIAIBHON YCIYTH;

3) nony4yeHue MOJHOU, aKTyaJbHOM U JIOCTOBEPHOU MHPOPMAIMH O MOPSAIKE MPEAOCTaBICHUS
MYHULIMNIATIBHON yCIYTH;

4) nonyuenue uHGOpPMaIUH O pe3ysIbTaTe NMPEAOCTaBICHNUS MyHUIIMITAILHON YCIIYTH;

5) BO3MOXHOCTh MOJAYU JTOKYMEHTOB HENOCPEICTBEHHO B J[lemaprameHT, 4epe3 EnnHblii
MOpTaJl TOCYNAapCTBEHHBIX M MYHHMUIMNAIbHBIX ycuyr (pynkuumit) u Eaussiii MHTepHET-mOpTan
rOCYJAapCTBEHHBIX M MyHULIMNAIBHBIX ycuyT (pyHkimit) Hukeropoackoit ob6nactu, o noyre;

[TokazarensiMu KauecTBa SABISIOTCSA:

1) cobmoieHne cpoka Mpe1oCTaBICHNs MyHUIUITAIbHON YCIIyTH;

2) 000CHOBAaHHOCTb OTKA30B 3asIBUTEIIIM B MIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

3) OTCYTCTBHE MOJAHHBIX B YCTAHOBJIEHHOM HOpsjake *ano0 Ha neictBus (6e3neiicTBue)
JOJIKHOCTHBIX JIUI B XOI€ MPEIOCTABICHNS MyHUIIUITAILHOW YCIIyTH;

4) NOCTOBEPHOCTh W MOJHOTAa WH(MOPMHPOBAHUS Tpa)kJIaHHMHA O XOJ€ PACCMOTPEHHUS €ro
oOparieHus;

5) CHWXEHHE MaKCHUMaJbHOIO CpOKa OXXHIAHUS TpU I0Ja4e JOKYMEHTOB M IOJIY4YEHHH



pe3yJapTaTa NpeAoCTaBICHUs MyHULIUIIAIILHON YCIIyTH;

6) KOJIMYECTBO B3aMMOACHCTBMI 3asBUTENS CO CHEHUAIWCTAMU MpPHU TMPEAOCTaBICHUU
MYHUIIAINIAIBHON YCIYTU U UX MPOAOLKUTEIBHOCTD (B3aUMOACHCTBHE CIIELUAINCTOB C 3asIBUTEIIMU
IpU TPEIOCTABICHUH MYHMUIMIAIBHOW YCIYTH OCYIIECTBISETCS ABAXKIBL: NMPH MPEICTABICHUU
JOKYMEHTOB M IIpU IOJYYEHUU pe3ysibTaTa MYHUIUNAIBHON YCIYTM  HENOCPEICTBEHHO B
Henapramente. [IpogomkuTenbHOCT KaXkI0I0 B3aUMOAEHCTBUS HE JOJDKHO MPEBBIIATE |5 MUHYT;

7) KOPPEKTHOCTb M KOMIIETEHTHOCTh CIELHUAJINCTA, B3aUMOAECHCTBYIOIIETO C 3asBUTEJIEM IIPU
MIPEIOCTaBIEHUN MYHUIIUIIAIILHOMN YCIIyTH;

8) OoTCyTCTBHE JOMYIIEHHBIX ONEYaTOK M (MJIM) OUIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEeJOCTaB-
JICHUS] MyHULIUIAIIBHOM YCIIyTH TOKyMEHTaX.

2.25. Unble TpeGoBaHMs, B TOM YMCJe YYHTHIBAKOIIHE OCOOCHHOCTH MPeI0CTABJICHHSA
MYHUIUNIAJIBHON YCJIYIH B 2JIEKTPOHHOM (popme.

2.25.1. 3asBuTens BOpaBe OOpaTHTbCA C  3asBICHUSIMH  JIOOBIMH  CIOCOOaMH,
MIPelyCMOTPEHHBIMH HacTosKUM Pernamentom. 3asBiieHne 00 UCIPABIEHUH ONEYaTOK WK OIIHUOOK
B JJIECKTPOHHOM BHUJE HANpaBJII€TCS TOJIBKO B cilydyae OOHApy:KEHHUs OIIMOOK MM ONeYaToK B
MUChME O COTJIACHUU Ha 3aKJII0YEHHE IOTOBOpa CyOapeH bl MyHHUIIMIIAJIbHOTO UMYILECTBA.

2.25.2. 3agBUTENh MOXKET HANPABUTh 3asBJICHUS B JOPME DJIEKTPOHHOTO JJOKYMEHTA, MOPSIO0K
odopmMIIeHHsT KOTOPOTo ofpesenieH nmocranoBieHnem IlpasurensctBa Poccuiickoit denepamnuu ot 7
utonst 2011 r. Ne 553 «O nopsiake odopmiieHHs U TIPeJICTaBICHHs 3asBICHUNA M UHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MIPEIOCTABIICHUS] TOCYJAapPCTBEHHBIX U (WJIM) MYHHULUIAIBHBIX YCIYyT, B Gopme
AIIEKTPOHHBIX JOKYMEHTOB» M KOTOPBIN MepesaeTcs ¢ UCHOIb30BAHUEM MH(OPMAIIMOHHO-TEIEKOM-
MYHHKAIIMOHHBIX ceTell 00OIIero nojib30BaHus, B ToM 4ucie cetd MuTepuet, Bkioyas Exunblii nop-
TaJl TOCYJIaPCTBEHHBIX M MYHHIMIANBHBIX ycayr (pyHkuuit), Equneiii MHTEepHET-IOpTaN rocynap-
CTBEHHBIX M MyHUIMNAIbHBIX yciyr (dhyHkuuii) Hukeropoackoit o6nactu, o0ecneunBaromux Bo3-
MO>KHOCTh HAIIPaBJICHHUS U TMOJYYECHUS OJHO3HAYHOM M KOH(UACHUUATIBLHOW MH(pOpPMAlLUHU, TaKXKe
IIPOMEXKYTOUHBIX COOOLIEHUH M OTBETHOM MH(OpMalnMu B 3IEKTPOHHOM BHUJE, B TOM YHCIE C HC-
II0JIb30BAaHUEM TIPOCTOM JJIEKTPOHHOM MOANMCH, B MOPSAAKE, NMPEAyCMOTpeHHOM PenepabHbIM
3akoHOM OT 6 ampernst 2011 r. Ne 63-D3 «O0 371eKTpOHHON TTOATTHCH.

CpenctBa 27€KTPOHHON MOANNCH, TPUMEHSEMBIE 3asBUTEIEM IIPU HAIPABJICHUU 3asBJICHUN U
MIPUJIaraeMbIX JOKYMEHTOB B 3JIEKTPOHHOM (opme, NOKHBI ObITh CEpTUPHUIMPOBAHBI B COOTBET-
crBuu ¢ DeaepanbHbiM 3akoHOM 0OT 6 anpens 2011 1. Ne 63-D3 «O0 >1eKTpOHHOM MOATUCH.

2.25.3. IIpu HanpaBJIeHUH 3asBUTENIEM 3asIBJICHUN U NPWJIAra€MbIX JOKYMEHTOB B AJIEKTPOHHON
¢dopMe ¢ MCHONB30BAaHUEM JMYHOrO kaOuHeTa Ha EMMHOM moprajie rocyJapCTBEHHBIX M MYHUIIH -
nanbHbIX ycayr (dynkuuit), Enunom WHTepHeT-mopTane rocyJapCTBEHHBIX M MYHHIIMIAIbHBIX
yenyr (¢hynkumii) Huxeropoackoit o0nacTé mpencTaBieHHsT JOKYMEHTOB, YIOCTOBEPSIOUINX JINY-
HOCTb, HE TpeOyeTcsl 3a UCKIIOYEHHEM CITy4yaeB, KOorja Takue JOKYMEHTHI SBISIOTCS HEOOXOIUMbBIM
JIOKYMEHTOM ]IS IPEAOCTABICHNUS] MyHULIUIIAILHOM YCIIYTH.

2.25.4. DneKkTpoHHbIE TOKYMEHTHI MPEOCTaBISIOTCS B CIEAYIOMUX popMaTax:

1) xml — st popManu30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — A TOKyMEHTOB C TEKCTOBBIM COJIEP)KaHHUEM, B TOM UYHUCIIE BKIOYasi H300-
pakeHue;

3) doc, docx, odt— 11t TOKYMEHTOB C TEKCTOBBIM COJIEpKaHUEM, HE BKITFOUAOIINE (POPMYIIBI;

4) xls, xIsx, ods— /1 JOKYMEHTOB, COJEPKAIIUX PACUETHI.

2.25.5. Jlonmyckaercs (popMHupoBaHHE 3JIEKTPOHHOTO JOKYMEHTa IyTeM CKaHUPOBAHMS HETo-
CPEICTBEHHO C OpUrMHala JIOKyMEHTa (MCIOJIb30BaHUE KONUI HE JOIyCKaeTcs), KOTOpPOE OCYLIe-
CTBJISIETCS C COXpaHEHMEM OpHEHTallud OpUIMHaja JAokymMeHTa B paspemeHnun 300-500 dpi
(macmrad 1:1) ¢ ucrnonb30BaHUEM CIIEAYIOMIMX PEXUMOB:

1) «uepHO-O€emnblit» (MPU OTCYTCTBUU B AOKYMEHTE rpauueckux M300pakeHud U (UIu) LBET-
HOTO TEKCTA);

2) «OTTEHKH ceporoy» (IpHu HAIUYUHM B JOKYMEHTE TIpaduyecKuX M300paKeHUH, OTIMYHBIX OT
I[BETHOTO M300pakeHus);
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3) «IBETHOW» WM «PEXHUM TOJHOM IBeTonepenaun» (IpU HATUYMM B JOKYMEHTE ILBETHBIX
rpaduyecKkux U300pakeHui MO0 BETHOTO TEKCTA);

4) coxpaHeHHEM BCEX ayTEHTHYHBIX MPHU3HAKOB MOUIMHHOCTH, & UMEHHO: rpadudyeckoil moja-
MUCH JIN1A, TIeYaTH, YTI0BOIO IITaMIia OJIaHKa;

5) konuyecTBO (haitiIoB TOKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaXJIbli U3 KOTO-
PBIX COJIEPKUT TEKCTOBYIO U (WIH) TpaduiecKyro HH()OpMAITHIO.

2.25.6. DneKTpOHHbBIE TOKYMEHTHI JT0JDKHBI 00€CTIeYnBaTh!

1) BO3BMOXKHOCTb HJIEHTU(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

2) coznepkaTh OrIaBIEHHUE, COOTBETCTBYIOLIEE UX CMBICIY U COJEP/KAHUIO.

2.25.7. MakcUMaJIbHO JOIYCTUMBIN pa3Mep MPUKPEIUIEHHOTO MAaKeTa JOKYMEHTOB HE JOJIKEH
npesbimath 10 I'6.

2.25.8. Ilpuem JlemapTaMeHTOM 3asBJIEHHM OCYIIECTBIISIFOTCS B MOPSAKE, MPEIyCMOTPEHHOM
pazzneniom 3 HacTosiuiero Pernamenra.

2.25.9. 3agButensam obecTieunBaeTCsl BO3MOXXKHOCTh TIOJYUYEeHHSI MHPOPMAIIUU O TIPEIOCTaBIIsIC-
MO MyHUIMNAJIBHON yciayre Ha EnnHOM moprasie rocyapCTBEHHBIX M MYHULMIAIBHBIX YCIIYT
(pynkumit), Enunom WHTepHET-nOpTalle rocyIapCTBEHHBIX W MYHHIMMAIBHBIX yCIyr (QyHKIUN)
Hwmxeropoackoit o6nactu.

[Ipu 3TOM 1O *XKenaHuio 3asBUTENS UHPOPMUPOBAHUE O XOJE MPEIOCTABICHUS MYHHUIIUIIAIb-
HOU YCIYTM MOXKET OCYLIECTBIATHCS MyTeM Nepeaayd TEKCTOBBIX COOOIIEHHMH Ha aJipec 3JIEeKTPOH-
HOM TIOYTHI 3asBUTENS JUOO Ha aOOHEHTCKUI HOMEP YCTPOMCTBA MOIABMIKHON pamauoTenedOHHOM
CBSI3H 3asIBUTEIIS.

2.25.10. Pe3ynbTat 3aBUTENIO IO €0 BEIOOPY MOKET OBITh HampaBjeH B popMe 3JIEKTPOHHOTO
JIOKYMEHTa, MOJMUCAHHOTO YCUJIEHHOW KBaTM()UUIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO YIOIHOMO-
YEeHHOI'0 JIOJLDKHOCTHOIO JiUIla B JMYHBIA kaOuHeT Ha Eaunom MHTepHeT-mopTane rocyaapcTBeH-
HBIX U MYHUIMNAIbHBIX ycayr (¢yHkumit) Hmxkeroponckoit obmactu, Equnom moprane rocyaap-
CTBEHHBIX U MyHUITUTIATBHBIX YCIYT (PYHKITHI).

[1I. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKU BBITTIOJIHEHU S
AJIMUHUCTPATUBHBIX TPOLIEAYP (AEUCTBUN), TPEBOBAHUS K TIOPSIIKY UX
BBITIOJIHEHN S, B TOM YHCJIE OCOBEHHOCTU BBITTIOJIHEHU
AJIMUHUCTPATUBHBIX [TPOLIEAYP (AEMCTBUI) B DJIEKTPOHHOI ®OPME

3.1. UcuepnbiBalonuii nepevyeHb aAIMUHACTPATHBHBIX POLEAYP.

[IpenocTaBiienne MyHUIIMNAIBHON YCIYTH BKJIIOYAeT B ceOs cieqyrolirie aiMUHUCTPATUBHbBIE
IIPOLEAYPBI:

- TIpeoCTaBJIeHNEe MYHUIIUMIIAIBHOIO UMYILECTBA B apeHIy WM 0€3BO3ME3/IHOE MOJIb30BaHUE
0e3 MMpoBeICHUS TOPrOB, B CIIy4yasiX, IPeAyCMOTPEHHBIX 3aKOHOIATEILCTBOM;

- TpeNoCTaBlIeHWE MYHHUIMMNAIbHBIX MpedepeHuunii nyTeM Mepefadyd MYHUIUIAIbHOTO
UMYIIECTBA B apeHay wWid 0e3BO3ME3HOEe IOJb30BAHWE C IPEIBAPUTEIBHOTO  COTJIACHS
aHTMMOHOIIOJIBHOTO OpraHa;

- TPENOCTAaBJIIEHUE COIJIACHS apeHJaTopaM MYHUIMIAIBHOIO HMYyHIECTBA Ha Iepenady
MYHUIIUIIAIBHOTO UMYILECTBA TPETHUM JIULIAM;

- 3aKJIIOYEHHE JOTOBOPOB apeHIbl MM O€3BO3ME3JTHOr0 TOJb30BAHUS MYHHIIMIAIbHBIM
MMYILIECTBOM Ha HOBBIA CpPOK (IIPOJUIEHHE JIOTOBOpA apeH/bl WM OE€3BO3ME3THOTO MOJb30BaHUS
MYHHIIAINIATIbHBIM UMYILECTBOM);

- MCTIpaBJICHUE ONEYaTOK WJIM OMKOOK B JOrOBOPE apeHbl WM 0€3BO3ME3HOTO MOJIb30BaHUS
MYHUIMNAJIBHBIM HUMYIIECTBOM, IHUCbME O COIJIaCMM Ha 3aKIIOUueHHe J0roBopa cyOapeHbl
MYHHUIIUIIAIBHOTO UMYILIECTBA;

- BblJIaya KOMHMU JOTrOBOpa apeHIbl WIM 0e3BO3ME3HOTO IOJIb30BAaHUS MYHHULUIAIBHBIM
UMYIIECTBOM, IHCbMa O COIVIACMM Ha 3aKJIOYEHUE J0roBopa cyOapeH/bl MYHHIIMIIaJIbHOTO
HUMYIIECTBA.



[IpenocraBiieHre MYHHIIMMIAIIBHOTO MMYINECTBA B apeHAy WU O€3BO3ME3THOE MOJIb30BAHUE
0e3 MmpoBeneHUsI TOPTOB, B CIydyasX, MPEeIyCMOTPEHHBIX 3aKOHO/IATEIHCTBOM BKIIIOUAET B ce0s clie-
JIYIOIIHE aIMUHUACTPATUBHBIE JEHCTBUS:

- IPUEM U PETUCTpaLUs 3aBJIEHUS O IPEAOCTABICHUN MYHULIUIIAIBHOTO UMYILECTBA;

- PACCMOTpPEHUE U MPUHITHE PELICHUS,

- 3aKIII0YEHHE JIOTOBOPA apeH/Ibl WM 0€3BO3ME3THOTO MOJIH30BAHUS MYHUIIUIIATHHBIM UMYIIIE-
CTBOM WJIM HAMPABJICHUE 3aBUTEIIO OTKAa3 B MPEJAOCTABICHUHA MYHHIUIIATILHONU YCIYTH.

[IpenocraBiienne MyHULUNIANBHBIX NpedepeHni MyTeM Mepetayd MyHHUIUITaJIbHOTO UMYIIe-
CTBa B apeH/y WIH 0€3BO3ME3/IHOE MOJIb30BAaHKE C MPEABAPUTEIHHOIO COIIACHS AHTUMOHOTIOJIBHOTO
opraHa BKJIIOYaeT B ce0s cielyrole afMUHICTPATUBHBIE JEHCTBUS:

- IPUEM U PETUCTpaLUs 3asBICHUS O IPEIOCTABICHUU MYHUIIUIIAIBHOIO UMYIIECTBA;

- pacCMOTpEHUE U PUHATHE PELICHUS;

- COIVIACOBAHME AHTUMOHOIIOJIBHBIM OPTaHOM;

- 3aKJIIOYEHHE JIOTOBOpA apeH/bl WM 0€3BO3ME3/IHOTO MOJb30BAaHUS MYHUIUNAIBHBIM UMY -
LIECTBOM WIM HAIIPABIICHUE 3asBUTEIIO OTKA3a B IIPEIOCTaBICHUU MYHUIUNIAIBLHONU YCIIYTH.

IIpenocraBiienne corinacusi apeHIaToOpaM MYHHUIMIIAIIBHOIO UMYILECTBA Ha lepefady MyHULIH-
MaJIbHOT0 UMYIIECTBA TPETHUM JIMIIaM BKJIIOUYAET B ce0sl ClIeyIOlUe aIMUHUCTPATUBHbIE IEHCTBUS:

- IPUEM U PETUCTpaALUs 3asBICHUS O IIPEIOCTaBICHUU COTTIaCUs;

- paccCMOTpEHUE U PUHATHE PELICHUS;

- HaIpaBJICHUE pe3yibTaTa IPEIOCTaBICHUS MYHULIUIIAIBHON YCIYTH 3asIBUTEIIO.

3aKIroueHne JOrOBOPOB apeH bl UIH 0€3BO3ME3THOTO MOIH30BAHUSI MYHUIIUTIATHHBIM UMYIIIE-
CTBOM Ha HOBBIN CPOK BKJIFOYAET B c€0s CIEAYIONINE aIMUHUCTPATUBHBIC JCHCTBUS:

- IPUEM U PETUCTpaLUs 3aBJIEHUS O IPEAOCTABICHUN MYHULIUIIAIBHOTO UMYILECTBA;

- PACCMOTpPEHUE U MPUHITHE PELICHUS;

- 3aKITI0YEHHE JIOTOBOPA apeH/Ibl WM 0€3BO3ME3THOTO TMOJIH30BAHUS MYHUIIUIIATHHBIM UMYIIIE-
CTBOM WJIA HAMPABJIECHUE 3aBUTEIIO OTKa3a B MPEAOCTABIECHUHA MYHHUITUIIAIbHOW YCITYTH.

HcnpaBnenre onevyaTok Wik OMIMOOK B JOTOBOpPE apeHbl WU 0€3BO3ME3THOTO TMOJIb30BAHUS
MYHUIIUTIATHHBIM UMYIIIECTBOM, MMMChME O COTJIACHU Ha 3aKII0YEHHE IOTOBOpa CyOapeHIbl MyHHIIN -
MaJbHOTO UMYIIECTBA BKIFOUAET B CE0s CIEAYIONINE aIMUHUCTPATUBHBIE TCHCTBUS:

- TIPUEM U PETUCTpalvs 3asBICHUS 00 WCIPABICHUH ONEYATOK WM OLIUOOK U MPUIIaraeMbIX
JIOKYMEHTOB;

- paccMOTpeHHe 3asBICHHsI 00 UCTIPABICHUH OMEYAaTOK WM OMIMOOK U TpUIaraéMbIX JOKYMEH -
TOB;

- HaIIpaBJICHUE PE3yJIbTATa 3asBUTEIIO.

Bbinaya xomuu 10roBopa apeH/bl WM 0€3BO3ME3THOIO IMOJIb30BAaHUS MYHHIMIAIBHBIM UMY -
IIECTBOM, IIMCHbMa O COIVIACHM Ha 3aKJIIOUEHHE J0rOBOpa CyOapeHIbl MYHUIUNAIBHOIO UMYILECTBA
BKJIIOYAET B ce0s1 CIeIyIoIue aIMUHUCTPATUBHBIE 1EHCTBHS:

- IPUEM U PETUCTPALIUS 3asIBICHUS O BblJaue KOIMU U MPUIIaraeMbIX JIOKyMEHTOB;

- pacCMOTpPEHHUE 3asIBJIICHUS O BbIJa4€ KOIIMM W MIPUJIAraeMbIX JOKYMEHTOB;

- BblJ]aua pe3ysbTaTa Mpe0CTaBIeHNs MyHUIIUIIAJIbHONW yCITyTH.

3.2. IIpenocTraBieHHe MyHUIIMIIAJIBHOTO HMYIIECTBA B apeH1y WM 0e3B03Me3JHOe IO0JIb-
30BaHue 0e3 MpOoBe/leHUsI TOPIOB, B CJIy4asX, NPeAyCMOTPEHHBIX 3aKOHOJATE/ILCTBOM.
3.2.1. IlpueM n peructpanus 3asBICHUSA O NPEIOCTABICHUN MYHUIIMIIAIBHOIO UMYIIECTBA.



3.2.1.1. OcHoBaHMeM JUIs Hayaa MPEAOCTABICHNS aJMUHUCTpAaTUBHOrO neicTBus «lIpuem n
perucTpanus 3asBjI€HUs O MPEAOCTABICHUHN MYHUIIMNIAIBHOTO UMYIIECTBA» SIBJISETCS MOCTYIHBIIEE
3asBJICHUE O MPEJOCTaBICHUH MYHUIMIAIBHOTO MMYIIECTBA HENOCPEACTBEHHO HAIIPABIEHHOIO IO
MOYTE C YBEAOMJICHHEM O Bpy4eHUH, yepe3 EAuHbIN mopTan rocyjapcTBEHHBIX U MYHUIUNAIbHBIX
yenyr, Enunbiii MHTepHET-mOpTam TOCYAApCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr ((QyHKIHN)
Hwmxeropoackoit o61acTu, a Takke TUIHOE oOpaiieHue B [lemaprament.

JlueM oOpaleHusi 3a NPeIOoCTaBICHUEM MYHHUIMIIAIBHOM YCIYrM CUMTaeTcs JeHb MpHeMa
(peructpanuu) JlemapTaMeHTOM 3asBICHHUS O TNPEJOCTaBICHHUM HH(OpPMALMM U TMPUIIAraeMbIX
JIOKYMEHTOB.

3.2.1.2. Ilpuem m peructpanus 3asBJICHHUS O MPEJOCTABICHUM MYHUIHUIIAJBHOTO MUMYIIECTBA
OCYILECTBIISETCS clienuanucToM JlenmaprameHra.

3.2.1.3. Tlpu HampaBi€HUHU TOKYMEHTOB MOCPEACTBOM IMOYTOBBIX OTIPABICHUH, CHEIHAIUCT
JlenaprameHTa BCKpBIBA€T KOHBEPT M OCYLIECTBIISIET PETUCTPALMIO 3asBICHMS O MPEAOCTaBICHUU
MYHUIIMIIAJIBHOTO HMMYILECTBA B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa, a NMPH OTCYTCTBUU
TEXHUUYECKON BO3MOYKHOCTH - B JKypHaJI€ BXOJAIIEN KOPPECTIOHACHIINH.

3.2.1.4. Ilpu oGpaimeHnn Ha TUIHOM TIPUEME 3asBIICHUS O TIPEIOCTABICHUN MYHUIIMITAIIBHOTO
UMYIIECTBA 3asBUTENS (DUKCUPYIOTCS B CHCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpoTa, a IpH
OTCYTCTBUH TEXHHUUECKON BO3MOKHOCTH - )KypHaJie BXOIIEeNH KOPPECIOHICHITIH.

IIpu sToM B ciydasx, €Clid B 3afBICHMHM O MNPEIOCTABICHUHM HH(OPMAIMM OTCYTCTBYET
dbamuuy 3asBUTEINSI, HApPaBUBIIEro OoOpalleHue, MOYTOBBIM aapec, Mo KOTOPOMY JOJKEH ObITh
HarfpaBJIeH OTBET U (WJIM), TEKCT MUCHbMEHHOTO OOpalleHus (3asBICHHs) HE MOIaeTCsl MPOUYTEHHIO,
crienManucT JlemaprameHTa npu JIMYHOM OOpallleHUuH MpesiaraeT ¢ COrjlacusi 3asBUTENs YCTPAHUTh
BBISIBJICHHBIE HEJIOCTATKH B 3asBJICHUH HEMOCPEACTBEHHO HA JMYHOM IpUEME.

3.2.1.5. Ilpu oOpamieHuu 3asBUTENS MUCHbMEHHO B JlemapTamMeHT, B TOM YHCJE Ha JIUIHOM
IIpYeMe, OTBETCTBEHHBIN ¢ Jlemapramenra:

a) yCTaHaBJIMBACT JMYHOCTb 3asBHUTENS JUOO IMPEACTAaBUTENS MyTeM NPOBEPKH JOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JIMYHOCTh (AOKYMEHTA, YAOCTOBEPSIOIIEIO IMOJIHOMOYMS M JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTh MIPEJICTABUTENS - B cllydae oOpallleHus: IpeCcTaBUTeNs);

6) uHpOpMHpYET HpU JUYHOM IpHUEME 3asiBUTENS O TMOPAIKE M CPOKaxX IMpPeJoCTaBICHUS
MYHUIUIIATBHON YCIYTH;

B) MpOBepsieT MPABMWIIBHOCTh 3aIOJIHEHUS 3asBJICHUS, B TOM 4YHCIE IOJHOTY BHECEHHBIX
JAHHBIX, HAJIM4YUE JIOKyMEHTOB, KOTOpPbIE€ JOJDKHBI MpUJIaraTthCsi K 3asBIECHUIO, COOTBETCTBHE
MPEJCTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSM;

T') CBEpSET IMPe/ICTaBICHHbIE HK3EMILISIPbl OPUTMHAJIOB U KOMUI JOKYMEHTOB (B TOM YHCIIE€ HO-
TapUabHO YIOCTOBEPEHHBIE) IPYT C APYTOM U MPUHUMAET UX MOCIIE IPOBEPKU COOTBETCTBUS KOMUM
OpUTHHAITY, MOCJIE YeT0 OpPUTHMHAJl BO3BPAIIAETCs 3asBUTENIO; 3aBepseT KOMUU JIOKYMEHTOB (KpoMme
HOTapUaJIbHO 3aBEPEHHBIX);

1) mpocTtapiseT mrami /lemaprameHTa ¢ ykasaHueM (aMWINK, UHUIMAJIOB U JOJDKHOCTH,
JIaThl IPUEMA U 3aTEM PETHMCTPUPYET 3asBIICHUE O MPEIOCTABICHUN MYHHUIUIIAIBHOTO UMYIIECTBA U
IpujlaraéMble JOKYMEHTBI B CHCTEME JJIEKTPOHHOTO JIOKYMEHTO0OOpOTa, a NpU OTCYTCTBUHU
TEXHUUYECKON BO3MOYKHOCTH — B JKypHaJIe BXOAAIIEN KOPPECTIOHACHIINH.

3.2.1.6. Ilpu mnpueMe 3adBICHUNA O TMPEAOCTABICHHUM MYHULIHUNAIBHOTO HMMYIIECTBA,
HaIpaBJIEHHBIX [0 T[I04YTE, 3asABUTEJIO HAIpPABIAETCS paclUCKa O IpHUEeMEe 3asABICHUS O
MIPEIOCTaBIEHUH MYHHIIMIIAJLHOTO HMYIIECTBA IMOYTOBBIM OTIIPABICHHEM C YBEJIOMJIEHUEM O
BPYUYEHHH, €CIIM UHOE HE YKA3aHO B 3asBJICHUM O MPEAOCTaBICHUY MyHULUIIAIBHOTO UMYILIECTBA.

[Ipn mpueme TOKYMEHTOB IpH HEMOCPEICTBEHHOM oOpaimieHuu B JlemapTaMeHT WM Npu
JUYHOM TIpHEME 3asBUTENIO (TPEICTABUTENIO 3asBUTENs1) BBIIACTCA paclucKka O TMpHeMe U
PETUCTpALIMHU 3asIBJIEHUS O NMPEAOCTABICHUN MYHUIIUIIAIHLHOTO UMYIIECTBA.

3.2.1.7. 3aperucTpupoBaHHbIE AOKYMEHTBI B TOT € JCHb OHHU IE€PENAIOTCA IUPEKTOPY
JenaprameHTa, KOTOpPBHIH B TE€YEHHE OJHOTO THS CO JHS PErHCTpallMd JAOKYMEHTOB ONpeiesseT



CIELIMAIINCTA, OTBETCTBEHHOI'O 32 PAaCCMOTPEHME 3asIBJICHUS O MPEAOCTaBICHUM MYHHUIUIIAIBHOTO
MMYIIECTBA U MPUIIATaeMbIX JTOKYMEHTOB.

3.2.1.8. Cpok ocylecTBIE€HNs AEUCTBUI 10 perucTpaluy JOKYMEHTOB - 15 MUHYT B TeueHHe
OJTHOTO pabovero JHs.

Cpok ompeneneHus CIEUUANNCTa, OTBETCTBEHHOIO 3a pPAacCMOTPEHHME 3asBIEHUS O
MIPEIOCTaBIEHUN MYHULIMIIATBHOIO UMYILIECTBA U MPHJIaraéMbIX JOKYMEHTOB — OJJUH pabouuil JeHb
CO JHS pErucTpaly J10KyMEHTOB.

3.2.1.9. Kpurepuil IpuHATUSA PELIEHUS O PETUCTPALMU JOKYMEHTOB — IIOCTYIUICHHUE 3asBJICHUS
O IIPEIOCTABJIEHUN MYHUIIUIIAIBHOIO UMYIIIECTBA U IPUJIAra€MbIX JTOKYMEHTOB.

3.2.1.10. Pe3ynpTaTOM aJAMUHUCTPATHBHOIO JEHCTBUSA SBJISETCA IPUEM M PETUCTPALMH
3adBJIEHUS O IMIPENOCTABICHUM MYHHMIMIIAJBHOTO HMMYIIECTBA, HAa3HAUYEHUE CIICLUANINCTA,
OTBETCTBEHHOTO 3a PAacCMOTpPEHHUE 3asBJICHMS O MPEJOCTaBICHUM MYHHUIMIIAJILHOTO MMYILECTBA U
IIPUJIAraeMbIX JOKYMEHTOB.

3.2.1.11. ®dukcauusa pesyapraTa - 3aHeCEHHE HHPOPMAIMM B CHCTEMY 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa UJIH B KYpPHaJ BXOJAIIEH KOPPECTIOHICHIINH.

3.2.2. PaccMoTpeHUe M IPUHATHE PELICHUS.

3.2.2.1. OcHOBaHMEM AJI1 Hadajla aJMUHHCTPATUBHOIO NeWCTBUS «PaccMoTpeHue W npuHs-
THE pEIICHUS» SIBISIETCS 3aperMCTPUPOBAHHOE 3asBJICHHE PACCMOTPEHUE W MPHUHITHE PELIeHUs, U
IIPUJIaraeMble TOKYMEHTHI C YKa3aHUEM HUCIIOJIHUTEIS.

3.2.2.2. Cnenmanuct, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asIBJICHUS O IPEIOCTABICHUN MYHHU -
LMIIAJIBHOTO UMYIIECTBA U NIPHJIaraéMbIX JTOKyMEHTOB:

a) aHAIM3MPYEeT 3asBJIEHUE O MPEJOCTABIECHNN MYyHUIIUIIAIbHON YCIYTH U MpHUaraeMble J0-
KYMEHTBI;

0) dopMHpyeT U HaNpaBIsSeT MEKBEIOMCTBEHHBIC 3alPOCHI B Cllydae, €ClId 3asSBUTEIb HE
IIpeICTaBUII JOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.8.2 HacTosAuiero Pernamenra.

Me:xBe10MCTBEHHBIE 3aIIPOCH MOTYT OBITh HAIlPABJIEHBI B JIEKTPOHHON (pOopMeE uepe3 CUCTEMY
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS, & IPU OTCYTCTBUU TEXHUYECKOW BO3MOXKHO-
CTH, KypbepOM WJIU MOYTON B (hopMe OYMaxKHOTO TOKYMEHTA.

MexBeZJOMCTBEHHBIH 3ampoc B BUJE OYMa)KHOTO JOKYMEHTa JJOJDKEH COOTBETCTBOBATH TPEOO-
BaHMsIM cTaTh 7.2 denepanpHoro 3akona ot 27 utonst 2010 1. Ne 210-D3 «O06 opranuzanuu mpeso -
CTaBJICHUS TOCY/IapPCTBEHHBIX U MYHHIMIAIBHBIX ycIyrax», opopmieH Ha Omanke JlemaprameHTa u
MOJMUCAH JIUPEKTOpoM JlemapTaMeHTa WM YCUICHHON KBalU(UIMPOBAHHON 3JEKTPOHHOW IMOAINH-
CbIO AUpeKTopa JlenmaprameHTa.

3anpochl ¥ OTBETHI HA MEKBEIOMCTBEHHBIE 3aIIPOCHI TPUOOINAIOTCS K 3asIBICHUIO;

B) IOCJI€ IMOCTYIUIEHHS OTBETOB HAa ME)XXBEJIOMCTBEHHBIE 3alpOChl, ITPOBEPSAET HA HAIM4YUE
OCHOBaHUH ISl 0TKa3a B MPEIOCTaBIEHUU MYHHUIIMIIAIBHOM yCIYrH, yKa3aHHBIX B MyHKTE _ Ha-
crosuiero Pernamenra;

T') IpU OTCYTCTBUM OCHOBAHUU JUIsS OTKa3a B MPEIOCTABICHUN MYHHUIIUIIAIBLHON YCIyTH (3a uc-
KIIIOUEHHEM HE MOANMCAHUS 3asiBUTENIEM JOroBopa B TeueHne 10 KaleHaapHbIX JHEW) MOATOTaBIIM -
BaeT MPOEKT MOCTAaHOBJIEHUS AIMUHHCTpPALMM O MPEIOCTaBICHUM B apeHy WIM 0e3BO3ME3THOE
[10JIb30BaHNE MYHHUIIMIIAJIBHOTO UMYIIECTBA, COTJIACOBBIBAET B YCTAHOBIEHHOM IOPSAKE U NEpPENacT
Ha MOJIHCH I1aBe MECTHOTO CAMOYIIPaBJICHMUS,

1) B CIIy4ae HaJIW4Ksi OCHOBAHUH /ISl OTKa3a B MPEJOCTaBICHUN MYHHUIIMIIATBHOMN YCIIyTH, yKa-
3aHHBIX B myHKTe 2.18.1 Hactosmero Periamenra (3a MCKIIIOYEHHEM HE MOAMNMCAHUE 3asBUTEIEM
IpoeKTa JoroBopa B TeueHue 10 aHel), moAroTaBIuBaeT yBeloMIeHHe 00 0TKa3e B MPEJOCTaBICHUN
MYHULIMIIAIBHON yCIyTu 1o (popMe corjacHO MpHIIOKEHHI0 7 K Hactosuiemy PeriameHTy ¢ ykasza-
HUEM OCHOBAHMM, COIJIACOBBIBAET B YCTAHOBJICHHOM IOPSIKE M NEpelaeT Ha MOJAIUCH JUPEKTOPY
[enapramenra.

3.2.2.4. Creuuanuct, OTBETCTBEHHBIN 32 PErUCTPALIUIO TOKYMEHTOB, B T€YEHUE OJHOTO pado-
4ero JHs C MOMEHTa MOAMNMCAHUS JTOKYMEHTOB, PETUCTPUPYET MX B CUCTEME DJIEKTPOHHOTO JOKY-
MEHTO000POTa, & IPU OTCYTCTBUM TEXHUYECKOH BO3MOKHOCTH — B JKypHaJIe PErHCTPaLlUH.



3.2.2.5. Tlocne nmoanucaHus MOCTAHOBJIEHUWE AIMUHHUCTPALMM O IPEJOCTABICHUHM B apeHIy
Wi 0e3B03ME3/THOE MOJb30BaHNE MYHHUIMNAIBHOTO MMYILECTBA IepeaaeTcs CHEeIHalucTy, OTBET-
CTBEHHOMY 3a paCCMOTPEHME 3asBJICHUS O NPEIOCTABIEHUN MYHUIIUIIAJIbHOIO UMYIIECTBA U IIpUJIa-
raeMbIX JOKYMEHTOB JJIsl TOJAIFOTOBKU MTPOEKTa JOTOBOpa apeH bl MK 0€3BO3ME3/IHOT0 MOJIb30BaHUs
MYHULIAIIAJIbHBIM UMYILIECTBOM.

Crnienmanuct, OTBETCTBEHHBIH 3a pacCMOTpPEHHUE 3asBJICHUS O MPEJIOCTABICHUN MYHHUIIUIIAIbHO-
ro UMYILECTBA MOArOTaBIUBAET JOTOBOP apEeH/Ibl WM OE3BO3ME3IHOTO MOJIb30BaHUS MYHUIUIIAIb-
HBIM UMYILECTBOM, COTJIACOBBIBAET B YCTAHOBJICHHOM MOPSAKE U MEPEJaeT Ha MOJIUCH YIOIHOMO -
YEHHOMY JIULLY.

3.2.2.6. IIpu HEOOXOIUMOCTH TMPOBOJUTCS OICHKA PHIHOYHOW CTOMMOCTH MYHHUIIUIIAIBHOTO
umyuectBa. OneHKa ppIHOYHON CTOMMOCTH MYHUIMIIAIBHOIO MMYILECTBA IPOBOJUTCSA B COOTBET-
ctBuu ¢ OenepabHbIM 3akOHOM 0T 29 mrosst 1998 r. Ne 135-D3 «OO6 o1eHOYHOM JEeATETLHOCTH B
Poccuiickon @enepauym».

3.2.2.8. TIpoekT moroBopa apeHabl Wik 0€3BO3ME3HOTO MOJb30BAHMS MYHHUIIMIAIBHBIM UMY -
IIECTBOM IOANUCHIBAETCS YIIOJHOMOUYEHHBIM JI0JPKHOCTHBIM JIMIIOM U NIEPENAETCS CIEHUAINCTY AJIs
HaIpaBJIeHUs (Bpy4EHHUs 3asIBUTEIIO).

3.2.2.9. Cpok ucnoJiHeHUs AAMUHUCTPATUBHOIO /IeliCTBUS:

- aHaiu3 3asBJEHUS, MOATOTOBKA, COTJIACOBAaHUE, MOJNUCAHUE MTOCTAHOBICHHSI AJIMUHUCTpA-
UM O MPEIOCTABICHUU B apeHly MM 0€3BO3ME3IHOE IMOJIb30BaHHE MYHHUIUIAIHLHOIO UMYILECTBA,
MOJIFOTOBKA MPOEKTa JJOTOBOpa apeH/ bl M 0€3BO3ME3AHOIO IMOJIb30BAHNS MYHHMIIMIIAIbHBIM HMYIIE-
CTBOM — 29 KaJlleH/1apHBIX JTHEH;

- OLICHKA PBIHOYHON CTOMMOCTH UMYIIECTBA — 45 KaJIeHAapHBIX JTHEU.

3.2.2.10. Kpurepuii npuHATHS PELIEHUS O HANPABIECHUU MEKBEJOMCTBEHHBIX 3aIllPOCOB —
OTCyTCTBHE MH(OPMALINK, HEOOXOAUMOM ISl IPUHATHS PELICHUs O MPETOCTaBIEHUH MYHUIIUIAIb-
HOH YCIIyTH.

3.2.2.11. Kpurepuii npHHATHS PELIEHUS O MOATOTOBKE MOCTAHOBICHUSI AIMUHHACTPALUU O
NPEJOCTABICHUH B apeHay WM 0e3BO3ME3IHOE MOJIb30BAHNE MYHMIIMIAIBHOTO UMYIIECTBA, J0TO-
BOpa apeH/ia Wik 0e3B03ME3HOTO M0JIb30BAHNS MYHHUIIUIAIBHBIM UMYIIECTBOM — OTCYTCTBHUE OCHO-
BaHUM A1 OTKa3a B IPEJOCTABIEHUN MYHUIIMIIAILHON YCIYTH, YKa3aHHbIX B IyHKTe 2.18.1 HacTos-
mero PerimamenTa.

3.2.2.12. Kpurepuii npuHsATHA pelieHns o0 0TKaze B MPeAOCTaBICHUN MYHUIIUIIAIBHON YCITy -
M — HaJIM4Me€ OCHOBAHMUU IUI1 OTKa3a B MPEIOCTABICHUU MYHUIMNAIBHON YCIYT'H, YKa3aHHBIX B
nmyHkTe 2.18.1 HacTosmero Pernamenra.

3.2.2.13. Pe3ynbTatoM aIMHUHUCTPATUBHOTO JECUCTBHUSA SIBIISETCS WM3JIaHHE IMOCTAHOBIICHUS
AJIMMHUCTpAIMM O MPEJOCTABICHUN B apeHIy WIN 0€3BO3ME3IHOE IMOJb30BaHUE MYHUIUIAIbHBIM
MMYILIECTBOM, YBEAOMJIEHHE 00 OTKa3e B MPEIOCTaBIEHUE UMYIIECTBA B apeHy WM O€3BO3ME3/THOE
MOJIb30BAHUE, MTPOEKT JTOTOBOPA apeH bl WM 0€3BO3ME3THOTO MOJIb30BaHUSI MYHUIIUTIATBHBIM HMY -
IIECTBOM.

3.2.2.14. dukcanus pe3yibTaTta — B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa MU B KYp-
HaJIe PeruCTpaLuu.

3.2.3. 3ak/r0ueHne JOTOBOPa apeHabl WK 0€3BO3MEe3IHOTI0 MO0JIb30BAHU MYHHIMIIAIb-
HbIM MMYIECTBOM WJIM HAINlpaBJieHHe 3afBUTENI0 0TKAa3 B MPeA0CTABJIEHUH MYHHIUNAJILHOM
YCJIyTIH.

3.2.3.1. OcHOBaHuEeM I Hayaja aJIMUHUCTPATUBHOTO ACHCTBHS «3aKIIOYEHHE IOTOBOpa
apeH/ibl WM 0e3BO3ME3HOTO TOJIb30BAHUS MYHUIMIAJIBHBIM HMYIIECTBOM WJIM HalpaBlieHHE
3asBUTENIO OTKa3 B MPEJOCTAaBICHUH MYHHUIMIIAILHOM yCIyTW» SIBISIETCS MOJIHCAHHBINA CO CTOPO-
Hbl JlemapTaMeHTa MPOEKT JOrOBOPa apeH[bl WM 0€3BO3ME3AHOTO MOJIb30BAHUS MYHUIUNAIBHBIM
MMYILIECTBOM HJIM MOJANKUCAHHOE U 3apPETUCTPUPOBAHHOE yBEIOMIIEHHE 00 OTKa3e B MPEIOCTaBIECHUU
MYHULIAINIAJIBHON YCIIyTH.

3.2.3.2. Cnenmanuct JlemapraMeHTa B TEYEHHE OJHOTO paboyero JHS MOCIe MOAMUCAHUS U
perucTpanuy yBeJOMJICHUsI 00 OTKa3e B MPEJIOCTAaBICHUH MYHULIMIAIBHOW YCIIyTH, MOAMUCAHUS CO



CTOpoHbI JlemapTamMeHTa J0TOBOP apeHIbl WM O€3BO3ME3IHOTO TMOJIb30BAHUS —~ MYHHUIMIAIBHBIM
UMYIIECTBOM HH(OPMUPYET 3aBUTENS O MPUHITOM PELICHUH.

3.2.3.3. IIpoekT goroBOpa apeHabl UM O€3BO3ME3THOTO MOJIH30BAHUS MYHUIIUNIATHHBIM UMY-
IIIECTBOM HAIpaBJIETCS OYTOBBIM OTIIPABICHHUEM, BPY4aeTcCsl JIMYHO 3asABUTENIO (TIPEICTABUTEIIO)
B JlemaprameHTe JUisl IOANMCAHUS.

YBenomieHne 00 0TKa3e B MPEAOCTaBICHUN MyHUIIUIIAJIbHOW YCIIyTH HAIMPaBIISIETCS TOYTOBBIM
OTHpaBJICHHUEM, Bpy4aeTcss JUYHO (TpercTaBuTeNi0) B JlemapramenTe nTuO0 HampaBisieTCs B HJIEK-
TpOHHOE (hopme, TOJMUCAHHON YCUIIEHHON KBaTU(PHUIIMPOBAHHON AJIEKTPOHHOM MOAMKUCHIO YIOJIHO-
MOYEHHOTO JIOJDKHOCTHOTO JIMIIA B JINYHBIN KaOuHeT Ha EauHOM mopTaine rocy1apcTBEHHBIX U MYHH -
nunanbHeIX yenyr (¢yHkuuii), Ennnom VHTepHeT-mopTane rocyAapcTBEHHBIX M MYHHUIMIATbHBIX
yenyr (ynkumii) Hiwkeropoackoit obmactu.

3.2.3.4. Ilpu BBIAAUE 3asIBUTENIO WIH IIPEACTABUTEINIO 3aSBUTEIS PE3YJIBTATA MPEAOCTABICHUS
MYHULIMINIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH MPEACTaBUTh JOKYMEHT, YJIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTENBHO JOKYMEHT, IOATBEPKAAIOIINN
IIOJIHOMOYHSI IPEACTABUTENS 3aBUTEIS.

[Ipu nomyyeHun pesynapTaTa MpeloCTaBIeHUsI MYHUIIUIAIBHON yCIyry TNYHO, 3asIBUTEIb WU
IIPEJICTABUTEND 3asiBUTENS CTABUT MOANKCH B XXypHaJle UCXOASIIEH KOPPECHOHJAEHIMM  WIHM Ha
pacnucke o mpueMe JOKYMEHTOB.

3.2.3.5. Kpurepuu npuHATHS pEUIEHUS IO BHIOOPY BapHaHTa OTIPABKU pe3yjbTara
MIPEJICTaBJICHUS YCIIYTH 3asBUTEINIO - YKa3aHME 3asiBUTEINI B PaclUCKe O IprUeMe JOKYMEHTOB WU B
3a8BJICHUM O NPEJOCTABIEHUM MYHUIMNAJIBHOTO MMYIIECTBA BapuUaHTa OTIPAaBKH pe3yJbTaTra
MIPEIOCTAaBICHUS YCIYTH.

3.2.3.6. Pe3ynbTaTOM aJIMHUHHUCTPATUBHOIO JCUCTBUS SIBISETCS BBIJIAHHOE (HAIMPaBJICHHOE)
yBeIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUH MYHHUIMMIAIBHON YCIYTH, BBIJAHHBIA (HAmpaBiIEHHBIN)
JUIS TIOJUTUCAHUSL MIPOEKT JO0roBOpa apeH/Abl MM 0e3BO3ME3THOrO MOJb30BaHUS MYHHULUIAIBHBIM
HUMYIIECTBOM.

3.2.3.7. VYBenomienue 00 OTKa3ze B NPEAOCTABICHUM MYHMLIMNAIBHOW YCIYTH, HPOEKT
JIOTOBOpA apeH bl Wik 0€3BO3ME3AHOI0 MOJIb30BaHMsI MyHULIUIIATbHBIM UMYIIIECTBOM HaIPaBIIIETCS
3asBUTEIIO B TeueHHe | pabouero JHsA C MOMEHTa C TMOANUCAHMUA.

3.2.3.8. @ukcanus ¢akra OTIPaBKU pe3ylibTaTa MPeJoCTaBICHUs MyHUIIUNAIBHON yCIyTH -
OTMETKA B CUCTEME HJIEKTPOHHOTO JIOKYMEHTOO0O0pOTa, KypHalle PErucTparyy.

3.2.3.9. ®ukcanys BbIIAYM pE3yNbTaTa MPEIOCTaBICHUS MYHULMIIAIBHON YCIYTH JINYHO - B
CHCTEME JIEKTPOHHOI0 JOKYMEHTO000pOTa U B PAaCIHCKE O MpHEMe T0KyMEHTOB.

3.2.3.10. 3asButenp 00f3aH MOJNHMCATh HPOEKT JIOTOBOpa apeH/Abl WM OEe3BO3ME3IHOTO
I10JIb30BAaHUsl MyHHUIIMITAJIILHBIM UMYIIECTBOM HE MO37HEe ueM depe3 10 nHel co AHS ero MoaydeHHs
U BEpHYTh B AJIMUHHUCTPALMIO OJMH OHK3EMIUISIp JOrOBOpa apeHAbl WM Oe3BO3ME3IHOTO
II0JIb30BaHNSl MYHUIMNAIBHBIM HMMYILIECTBOM, €CIM B COOTBETCTBUM C 3aKOHOJATEIbLCTBOM
Poccuiickoii deneparuu rocygapcTBEHHAs PETUCTPAIIHS apSH/IBI WIH O€3BO3ME3THOTO MOJTH30BAHUS
He TpeOyercss nMOO Bce TOAMMCAHHBIE OSK3EMIULIPHI, €CIU TMOAJEKUT TOCyJapCTBEHHON
PETUCTpaLIUH.

3.2.3.11. TloxmucaHHOE€ CTOPOHAMHU JOTOBOP apEeHIbl MM O0€3BO3ME3THOTO IOJIb30BaHMS
MYHULIMIIAIBHBIM HMYILECTBOM, MOJJIeXkAlllee TIOCyIapCTBEHHONW PErucTpallid, HamlpaBiseTcs B
VYnpasnenue denepanbHOi ciykObl TOCYAaPCTBEHHOM perucTpanuy, Kajactpa u Kaprorpaduu 1o
Hwxkeropoackoit o0macTé Jjisf TOCYJapCTBEHHOW pPETHCTpallid B TedeHWe 6 pabouux JHEH C
MOMEHTA €ro NOCTYIUIEHUS B A IMUHHUCTPALMIO.

OIMH 3K3eMIUISIp JI0rOBOpa € OTMETKOM O TOCYJAapCTBEHHOM PETHCTPAIIMU BO3BpAIIACTCA
3asBUTENII0 TIOYTOBBIM  OTIIPABJIIEHUEM C YBEJOMJIEHHEM O BPYYEHUH JHOO Bpy4aercss JUYHO
3asgBUTENI0 UJIM €ro MpeACTaBUTENI0 B TeUeHHE 3 KaJeHIapHbIX AHEH C MOMEHTa MOCTYIUIEHHUS B
AnMuHUCTpanuio U3 Ynpasienus @enepaiabHOil ClTyKObl TOCYAapCTBEHHOM perucTpaiim, Kajacrpa
u kaprorpaduu no Huwxeropoackoii o6aacTi.



3.3. IIpenocraBienne MYHHIHNATbHBIX npedepeHuui myTeM nepeaavn
MYHMIMNAJIBHOTO HMMYLIeCTBA B  apeHay Mau  0e3Bo3Me3HOe  MOJIb30BaHHE €
NpPeABAPUTEJIBHOI0 COIJVIACHSI AHTHMOHOIIOJBLHOIO OPraHa.

3.3.1. IIpuem u peructpanus 3asiBJICHUS O MPEIOCTABICHUN MYHUIIMIATLHOIO UMYIIIECTBA.

3.3.1.1. OcHoBaHueM ns Haydajga aJMUHUCTpaTUBHOro aevicteusa «lIpuem m perucrpanus
3asBJIEHUS O MPEJAOCTABICHUN MYHUIIMIIAIIBHOTO UMYILECTBA» SBISETCS MOCTYNHBILIEE 3asBJICHHUE O
IIPEIOCTABJIEHUN MYHHUILIMIIAIBHOIO HMMYILECTBA HENOCPEACTBEHHO HAIIPABJIEHHOIO IO IIOYTE C
YBEJIOMJICHHEM O Bpy4yeHHUH, yepe3 EAMHBIN mopTan rocylapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT,
Enunpiii  VlHTepHeT-OpTam  TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX  YCIyr  ((yHKIMN)
Hwxeropoackoit o61acTu, a Takke TUIHOE oOpaiieHre B [lemaprament.

JlueM oOpaleHusi 3a NMPeIOoCTaBICHUEM MYHHUIMIIATBHOM YCIYrM CUMTaeTcsl JeHb IMpHeMa
(peructpanuu) JlemapraMeHTOM 3asBJI€HUS O NPENOCTAaBIECHUM HHQOpPMAIMM W MpUIaraeMbIxX
JIOKYMEHTOB.

3.3.1.2. Ilpuem m peructpanus 3asBJICHHUS O MPEJOCTABICHUM MYHHUIHUIIAJBHOTO MMYIIECTBA
OCYILECTBIISETCS clienuanucToM JlenaprameHra.

3.3.1.3. Ilpu HampaBia€HUHU TOKYMEHTOB MOCPEACTBOM IMOYTOBBIX OTIPABICHUH, CHEIHAIUCT
JlenaprameHTa BCKpBIBA€T KOHBEPT M OCYLIECTBIISIET PETUCTPALMIO 3asBICHMS O MPEAOCTaBICHUU
MYHUIIMIIAJIBHOTO HMMYILECTBA B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa, a MPH OTCYTCTBUU
TEXHUUYECKON BO3MOYKHOCTH - B )KypHaJIe BXOAAIIEN KOPPECTIOHACHIINH.

3.3.1.4. Ilpu oGparmeHnn Ha TUIHOM TIPUEME 3asBIICHUS O TIPEIOCTABICHUN MYHUIIUITAIILHOTO
UMYIIECTBA 3asBUTENS (DUKCUPYIOTCS B CHCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpoTa, a IpH
OTCYTCTBUH TEXHHUUECKON BO3MOKHOCTH - )KypHaJie BXOIIEeH KOPPECTIOHICHITUH.

IIpu sToM B ciydasx, €Clid B 3afBICHMHM O MPEIOCTABICHUHM HH(OPMAIMM OTCYTCTBYET
dbamuuy 3asBUTEINSI, HANpPaBUBILIEro OoOpalleHue, MOYTOBBIM aapec, Mo KOTOPOMY JOJKEH ObITh
HarfpaBJIeH OTBET U (WJIM), TEKCT MUCHbMEHHOTO OOpalleHus (3asBlICHHs) HE MOIaeTCsl IPOUYTEHHIO,
crienManucT JlenaprameHTa npu JIMYHOM OOpallleHUuH MpeasiaraeT ¢ COrjlacusi 3asBUTENs YCTPAHUTh
BBISIBJICHHBIE HEJIOCTATKH B 3asBJICHUH HEMIOCPEACTBEHHO HA JIMYHOM IpUEME.

3.3.1.5. Ilpu oOpamieHuu 3asBUTENST MUCHbMEHHO B JlemapTamMeHT, B TOM YHCJIE Ha JIUIYHOM
IIpYeMe, OTBETCTBEHHBIN crienuanuct /lenapramenra:

a) yCTaHaBJIMBACT JMYHOCTb 3asBHUTENS JUOO IMPEACTABUTENS MyTeM NPOBEPKH JOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JUYHOCTh (AOKYMEHTA, YAOCTOBEPSIOIIEIO IMOJIHOMOYMS M JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTD MIPEJICTABUTENIS - B cllydae oOpallleHus: IpeCTaBUuTeNs);

6) uHpOpMHpYET HpU JUYHOM IpHUEME 3asiBUTENS O TMOPAIKE M CPOKaxX IMPeJoCTaBICHUS
MYHUIUIIATBHON YCIYTH;

B) MpOBEpsieT MPABMWIIBHOCTH 3aIOJHEHUS 3asBJICHUS, B TOM 4YHCIE IOJHOTY BHECEHHBIX
JAHHBIX, HAJIM4YUE JIOKyMEHTOB, KOTOpPbIE JOJDKHBI MpUJIaraTthCsi K 3asBIECHUIO, COOTBETCTBHE
NPEJICTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSM;

T') CBEpSET IMPe/ICTaBICHHbBIE HK3EMILISIPbl OPUTMHAJIOB U KOMUI JOKYMEHTOB (B TOM YHCIIE HO-
TapUabHO YIOCTOBEPEHHBIE) IPYT C APYTOM U NMPUHUMAET UX MOCIIe TPOBEPKU COOTBETCTBUS KOTUI
OpUTHHAITY, MOCJIE YeT0 OpPUTHMHAJl BO3BPAIIAETCS 3asBUTENIO; 3aBepseT KOMUH JIOKYMEHTOB (KpoMme
HOTapUaJIbHO 3aBEPEHHBIX);

1) mpocTtapiseT mrami /lemaprameHTa ¢ ykasaHueM (aMWINK, UHUIMAJIOB U JIOJDKHOCTH,
JIaThl IPUEMA U 3aTEM PETHUCTPUPYET 3asBIICHUE O MPEIOCTABICHUN MYHHUIMIIAIBHOTO UMYIIECTBA U
IpujlaraeéMble JOKYMEHTBI B CHCTEME JJIEKTPOHHOTO JIOKYMEHTO0OOpOTa, a NpU OTCYTCTBUHU
TEXHUUYECKON BO3MOYKHOCTH — B JKypHaJI€ BXOJAIIEH KOPPECTIOHACHIINH.

3.3.1.6. Ilpu mnpueMe 3adBICHUNA O TMPEAOCTABICHHUM MYHULIHUNAIBHOTO HMMYIIECTBA,
HaIpaBJIEHHBIX [0 T[I0YTE, 3asABUTEJIIO HAINpPABIAETCS paclUCKa O IpHUEME 3asABICHUS O
MIPEIOCTaBIEHUH MYHHIIMIIAJBHOTO HMYIIECTBA IMOYTOBBIM OTIIPABICHHEM C YBEJIOMIIEHUEM O
BPYUYEHHH, €CIIM UHOE HE YKA3aHO B 3asBJICHUM O MPEAOCTaBICHUH MYHULUIIAIBHOTO UMYIIIECTBA.



IIpu mpueme MOKYMEHTOB NpU HEMOCPEACTBEHHOM oOOpalieHMH B JlemapTamMeHT Wiu mpu
JUYHOM TMIpHeMe 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS) BBIAAECTCA paclHucka O TMpUEME U
PETUCTPALIMH 3asBJIEHUS O NPEAOCTABICHUN MYHULIUIIAIBHOIO UMYILECTBA.

3.3.1.7. 3apeructpupoBaHHBIE JOKYMEHTBI B TOT € JCHb OHHU IEPEHATCA JUPEKTOPY
[JenapramenTa, KOTOpBI B TE€YEHHME OJHOIO JHS CO JIHS PErHCTpallMM JOKYMEHTOB ONPEIEIISAET
CHELMATUCTa, OTBETCTBEHHOI'O 32 PAaCCMOTPEHHE 3asBICHUS O MPEAOCTaBICHUHM MYHHUIIUIAIBLHOTO
MMYILECTBA U PUJIATAEMBIX IOKYMEHTOB.

3.3.1.8. Cpok ocyiiecTBIeHUs AEUCTBUI IO PErUCTPALlMA JOKYMEHTOB - 15 MUHYT B T€UEHHE
OJTHOTO paboYero JHS.

Cpox ompefeneHusi CleUUANTNCTa, OTBETCTBEHHOIO 3a pPAcCCMOTPEHHME 3asBIEHUS O
IPEOCTaBICHUH MYHULIUIIAIIBHOTO UMYIIIECTBA U MPUJIAraeMbIX JOKYMEHTOB — OJIMH pabO4Hii 1E€Hb
CO JIHS peruCTpaliy JT0KyMEHTOB.

3.3.1.9. Kpurepuii NpuHATHS pELIEHNS O PETUCTPALUN JOKYMEHTOB — IOCTYIIJICHUE 3asBICHUS
0 MPEAOCTaBICHUN MYHUIIUIIAJILHOTO UMYILIECTBA U MPUIaraeMblX JOKYMEHTOB.

3.3.1.10. Pe3ynpraToM aJIMHUHUCTPAaTUBHOIO JECWCTBUS SIBISIETCS INPUEM M PErUCTpaluu
3adBJIGHUS. O TMPENOCTABIEHUM MYHHMIMIIAJBHOTO HUMYIIECTBa, Ha3HAUYE€HHE CIIELUANNCTA,
OTBETCTBEHHOI'O 3a PACCMOTPEHME 3asBJICHUS O INPEAOCTABICHUH MYHHUILHMIIAIBHOIO UMYILIECTBA U
MIPUJIaraeMbIX JTOKYMEHTOB.

3.3.1.11. dukcamuss pe3yabTata - 3aHECEHHE HH(OpPMAIMM B CHCTEMY JIIEKTPOHHOTO
JIOKYMEHTO000pOTa WM B KypHaJ BXOASIIEH KOPPECTIOHACHIINH.

3.3.2. PaccMoTpeHHe M NPUHSATHE PelICHUA.

3.3.2.1. OcHOBaHMEM JUIs Hadajga aJMUHACTPATUBHOIO AeicTBUA «PaccMoTpeHne U NpuHATHA
pelIeHUs» SBISAETCS 3apETUCTPUPOBAHHOE 3asBICHHE O MPEJOCTABICHUU MYHUIIMINAIBHOTO
UMYIIECTBA C yKa3aHWEM HCIOJTHUTES.

3.3.2.1. Cnenuanuct, OTBETCTBEHHBI 3a pPACCMOTPEHHUE 3asBICHHUA O IPEIOCTABICHUU
MYHHUIIMIIATBHOTO UMYILECTBA U MPUIaraeMbIX JOKYMEHTOB:

a) aHaJIM3MPYET 3asBJIECHUE O NPEJOCTABIEHNN MYHHUIIUIIAIbHOIO UMYIIECTBA U MIPUJIAraeMbIX
JIOKYMEHTOB;

6) ¢opmHpyeT M HampaBieT MEXBEJIOMCTBEHHBIE 3alpOCHI, €CIIM 3asBUTEIEM HE OBbLIH
IIPEACTABIICHBI JOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.9.2 HacTosmero Permamenra.

Me>xBeZJOMCTBEHHBIE 3alIPOChl MOTYT OBITh HAIIPABIIEHBI B JIEKTPOHHOI (opMe depe3 cucTeMy
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUSA, @ IPU OTCYTCTBUU TEXHUYECKOW BO3MOMKHO-
CTH, KyphepOM WJIM MOYTOH B popMe OyMaskHOTO JOKYMEHTA.

Me:xBe1OMCTBEHHBIN 3aIIPOC B BUJE OYMa)XHOTO JOKYMEHTa JOJI’KEH COOTBETCTBOBATH Tpebo-
BaHUsM cTaThl 7.2 @enepanbHoro 3akoHa oT 27 uronsg 2010 1. Ne 210-D3 «O6 opranuzanuu npeao-
CTaBJIEHUS TOCYJApCTBEHHBIX U MyHHUIIMIIAIBHBIX yciyrax», ohopmiieH Ha Onanke [lemapramenTa u
MOJMNKCaH JAUPEKTOpoM JlemapTamMeHTa WM yCUICHHOW KBaTU(UIMPOBAHHON 3JIEKTPOHHOM MOAIH-
ChI0 AupeKkTopa JlemaprameHra.

3ampocsl M OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI IPUOOIIAIOTCS K 3asiBIICHUIO;

B) IOCJI€ MOCTYIUIEHHS OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alpOChl, MPOBEPSET Ha HaIMYUE
OCHOBAHUI JJI OTKa3a B MPENOCTABICHUN MYHMIMIIAJIbHOW YCIIYTH, YKa3aHHBIX B MyHKTe 2.18.2
HacTtosIero Pernamenra;

') IpU OTCYTCTBUU OCHOBaHMHU JUIs OTKa3a B MPEJOCTABICHUN MYHUIUNAIBHON YCIYTH, yKa-
3aHHBIX B TTyHKTE 2.18.2 Hacrtosimero PernmamenTa (3a UCKIIFOUEHUEM OTCYTCTBHE TIPEIBAPUTEIHLHOTO
COITIacHsl aHTUMOHOIIOJIBHOTO OpraHa), MOArOTaBIMBAET IPOEKT MOCTAaHOBJIECHNU AJIMUHHUCTPALUHU O
MIPEIOCTABIEHNU UMYILECTBA B apeHy WM 0€3BO3ME3/IHOE MOJIb30BAHKE U 3asiBJIICHUE O Jlaue corlia-
CHsI Ha IPEJ0CTaBIEHUE TOCYJapCTBEHHON MIIM MyHHIIMIIATBHOM npedepeHtuu mno ¢popMe CornacHo
npukazy denepanbHON aHTUMOHOIIONBHOM cITyKOBI OT 16 nexabpst 2009 . Ne 841 «O6 yTBep)KaeHUN
aJIMUHHCTPAaTUBHOTO peraMeHTa denepanbHONR aHTUMOHOMOIBHOM CIY>KOBI IO MCIOJIHEHHUIO TOCY-
JAPCTBEHHOM (YHKIIMHU [0 paCCMOTPEHUIO 3asBIIEHUH O JJaue COIIacus Ha MpeAOoCTaBIeHUE rocyaap-
CTBEHHOW WJIM MyHUIIMTIAILHON NpedepeHIInn», COITacOBBIBAET B YCTAHOBIEHHOM MOPSIKE. 3asiBlie-



HUE O J1a4ye COIIacHs MepeAaeT Ha MOAIUCH YIIOJTHOMOYEHHOMY OJKHOCTHOMY jully. K 3asBineHuto
0 Jlaue corjiacusi MPUJIAraloTcsl MPOEKT MOCTAHOBICHUS AJMUHUCTPALUU O MPEAOCTABICHUH UMY -
I1eCTBa B apeHy Wi 0e3B03ME3HOE MOJIb30BaHHUE, a TAKXKE JIOKYMEHTHI, YKa3aHHbIE B MOJMYHKTaX
3, 5-9 nynkra 2.9.1 Hactodero Pernmamenra;

1) IpY HAJIMYUU OCHOBAaHUH Ul OTKa3a B MPEIOCTABICHUN MYHUIIMIIAJIbHON YyCIyTH, yKa3aH-
HbIX B myHKTe 2.18.2 Hacrosmiero PermamenTa, MmMoAroraBivBaeT yBeAoMJIeHHE 00 OTKa3e B MPEIO-
CTaBJICHUH MYHUIMIAILHON YCIyTH 1O (hOpMe COIIaCHO MPHIIOKEHUIO 7 K HacTosieMy Pernmamenry,
COIVIaCOBBIBAET B YCTAHOBJIEHHOM MOPSJIKE U MepeaeT Ha MOANUCH AupekTopy JlenaprameHTa.

3.3.2.2. JIomKHOCTHOE JIMIO MOJANKCHIBAET 3asBJICHUE O Jlaue COIVIACHs WM yBeJOMJIEHHE 00
OTKa3€ B MPEeA0CTaBICHUH MYHUIIUIAIBLHOMN YCIYTH U NIEPEJaeT Ha PETUCTPALIUIO.

3.3.2.3. Cneunanuct, OTBETCTBEHHBIN 3a PETMCTPALMI0 JOKYMEHTOB, IOCJIE IOANKCAHUS B
TEUYEHHE OIHOTO paboyero JHS OCYLIECTBISIET PErUCTPALIUIO TOKYMEHTOB ITyTEM 3aHECEHUs JTaHHBIX
B CHCTEMY JIEKTPOHHOTO JOKYMEHTO000POTa WIIM B )KYpHAJ PETUCTPALIH.

3.3.2.4. denepanpHas aHTUMOHOIIOJIBHAS CITYy>K0a paccMaTpUBaeT 3asBICHUE O Jade COracus
B TEUEHHUE OAHOro Mecsaua. [Ipu 3ToM cpok paccMOTpeHus 3asBIEHUS M NPUIAraéMbIX JTOKYMEHTOB
MOKET OBITH MPOJIEH He OoJiee 4eM Ha JiBa Mecsla.

3.3.2.4. Cpox oCyUIeCTBIEHUS A AIMUHUCTPATUBHOTO AEHCTBUSA:

- paccMOTpeHHe 3asiBJICHHs, IMOATrOTOBKAa NPOEKTa IOCTAHOBJICHHS AJMUHUCTPALlUU O
NpPEJOCTaBICHUH HMYIIeCTBa B apeHay WM 0e3BO3ME3HOr0 IOJb30BaHMS, IOATrOTOBKA,
MOJIMCAHUE U PETUCTPALUS 3asBJIICHUS O Jade corjacus - 14 kajneHIapHbIX THEH.

3.3.2.5. Kpurepuit npuHsATHA pemeHust o GopMUpOBAaHUM U HATIPABJICHUU MEKBEOMCTBEHHBIX
3alpocoB — OTCYTCTBHE HMH(OpMaMM, HEOOXOAUMON IJi MPUHATHS PELIEHUs O MPEeJ0CTaBIECHUU
MYHUIMIIAJIBHOTO UMYILECTBA B apEHIY WK 0€3BO3ME3THOE TOJIb30BAHUE.

3.3.2.6. Kpurepuil npunsTus pemeHus 006 oTka3e B IPeJoCTaBICHUN MyHUIIMIIAIbHOW YCIYTH
— HaJINYME OCHOBAHMM JUIsl OTKA3a B NIPEAOCTABICHUN MyHUIIUIIAIbHON YCIIyTH, YKa3aHHBIX B IIYHKTE
2.18.2 macrosmero Permamenra.

3.3.2.7. Kputepuil NpUHATHS pELICHHUs O HAIPABJICHUU 3asBJIEHUS O Jaye COIJacus —
MIPEIOCTaBIEHUE MYHUIIMIIAIIBHOTO UMYIIIECTBA IyTeM MpedepeHIIni.

3.3.2.8. Pe3ynpTaTOM agMUHUCTPATUBHOIO ACUCTBUA SIBISIETCA NMOANMCAHUE U PETUCTPALMS
3agBJIGHUS. O Jlaue CoIJlacus Ha TMPeAOCTaBICHHE TOCYIapCTBEHHOM WJIM MYHULUNAIbHON
npedepeHun 1u00 yBe1oMIeHHUs 00 0TKa3e B NMPEIOCTABICHUH MYHHIIMIIATBHOTO UMYIIECTBA.

3.3.2.9. Quxcanus pe3yapTaTa - 3aHECEHHE HMHPOpPMAIMH B CHUCTEMY DJIEKTPOHHOTO
JIOKYMEHTO000POTa UM B KYPHAJI PETUCTPALHH.

3.3.3. IloaroroBka [a0roBopa apeHabl WJIM  0e3BO3ME3HOI0  MOJbL30BAHMUS
MYHHIHNAJIBHBIM HMYIIECTBOM MJIM 0TKA3a B NIPEAOCTABJICHNH MYHUIMNIAIbHON YCIyTH.

3.3.3.1. OcHoBaHMeM sl Hadajla aJIMUHUCTpAaTUBHOTO aercTBusi «lloaroroBka maoroeopa
apeH/1bl UM 0e3B03ME3THOTO MOJIb30BAHUS MYHUIIMIIAIBHBIM HUMYILIECTBOMY SIBIISICTCS IOJTyYeHHE
coryiacusi Ha TNpeAOCTaBICHWEe MYHULUMNAIbHON MpedepeHIrr OT aHTUMOHOIOJIBHOTO OpraHa WJIu
OTKa3 B J1ay€ COIJIacusl.

3.3.3.2. CpeuumanucTt, OTBETCTBEHHBIM 3a pPACCMOTPEHHUE 3asBICHUS O MPEAOCTABICHUA
MYHUIIMIIATIBHON YCIYTH U MPUIAraéMbIX JOKYMEHTOB:

a) B CIy4yae COIVIaCOBaHUS AaHTUMOHOIIOJIBHBIM OpraHoOM, IiepesiaeT Ha MOJIHChH
JOJDKHOCTHOMY  JIMI[y  TNPOEKT  IIOCTAHOBJIIEHHA  AJIMMHUCTpAllUM O  IPEAOCTaBJICHUU
MYHHUIIUIIAJIBHOTO UMYILECTBA B apeHIy UM 0€3BO3ME3HOE MOJIb30BaHUE;

06) B ciydae IOJNy4yeHHMs OTKa3a B COIJIACOBAaHMU IIPEJOCTABICHUS HMYIIECTBA IyTEM
npedepeHuy, MOArOTaBIUBAET YBEAOMJIEHHE 00 OTKa3e B IMPEIOCTABICHWH MYHUIUIAIBHON
yCIyTrH 1o GpopmMe CorylacHO MPUIIOKEHHUI0 7 K HacTosimemMy PermameHty.

3.3.3.5. Ilocne moanucaHus MOCTAHOBJIEHHE AJMHUHHUCTPALMU O MPEJOCTABICHUH B apeHIy
wii 0e3BO3ME3HOE MOJb30BaHNE MYHHMIMIAIBHOTO MUMYIIECTBA MEPeJacTCsl CIEIHaINCTy, OTBET-
CTBEHHOMY 3a pacCMOTPEHHE 3asBJICHUS O MPEIOCTaBICHNN MYyHUIIUIIAIbHOTO UMYIIECTBA U MIpUJIa-



raeMbIX JOKYMEHTOB JJIsl TOJATOTOBKU MPOEKTa JOTOBOPA apeH bl WIH 0€3BO3ME3IHOTO MOJIB30BaHUS
MYHHUITUTIATBHBIM UMYIIIECTBOM.

Crnenuanuct, OTBETCTBEHHBIN 32 paCCMOTPEHHUE 3aBJICHHS O MPEJOCTABICHUH MYHUIIUTIAIBHO-
ro UMYIIECTBA MOJArOTaBIMBAET JJOTOBOP apeHbl UM 0e3BO3ME3AHOIO IMOJIb30BAHUS MYHHIIMIIAIE -
HBIM MMYIIECTBOM, COTJIACOBBIBAET B YCTAHOBJICHHOM IMOPSAKE U MEpPeaeT Ha MOJANUCH YIIOTHOMO -
YEeHHOMY JIUILY.

3.3.3.6. Ilpu HEOOXOIUMOCTH HPOBOJUTCS OLEHKA PHIHOYHON CTOMMOCTH MYHHIIMIIAIBHOTO
umyiecTBa. OneHka ppIHOYHON CTOMMOCTH MYHUIMIAIBHOIO MMYILECTBA MPOBOJUTCS B COOTBET-
ctBum ¢ denepanbHbiM 3ak0HOM 0T 29 ot 1998 1. No 135-D3 «O06 o11eHOYHOM AESITENFHOCTH B
Poccuiickoin ®enepanniny.

3.3.3.7. loroBop apeHabl Wid 0€3BO3ME3THOTO MOJIb30BAHUS MYHHIIUIAIBHBIM HUMYIECTBOM
MOJIMUCHIBACTCS YITOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM U TIEpeaeTcsl CHeIUaNuCTy A Harpas-
JeHUs! (BpyUYEHUS 3asBUTEINIO).

3.3.3.9. Cpox ucnoyiHeHHs aIMUHUCTPATUBHOTO JICUCTBUS:

- (dopMUpOBaHUE U HAMPABICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB — | paboumii 1eHb;

- aHaiu3 3asBJIEHUS, MOATOTOBKA, COTJIACOBAHUE, MOJINUCAHUE TOCTAHOBICHHSI AJIMUHUCTpA-
[IUU O MPEIOCTABICHUU B apeHIy WU 0e3BO3ME3HOE MOJb30BaHNE MYHHUIIUIIATHHOTO UMYIIECTBA,
MOJIFOTOBKA MPOEKTa JJOTOBOpa apeH/ bl M 0€3BO3ME3AHOIO IMOJIb30BAHNS MYHHMIIMIIAIBHBIM HMYIIE-
CTBOM — 15 KaleH1apHBIX JHEH;

- MOATOTOBKA yBEJAOMJIEHHsI 00 OTKa3e B MPEIOCTABIEHUN MYHULUIAIBHON yciayru — 5 pabo-
YUX JHEH ¢ MOMEHTA MOCTYIUIEHUs] OTKa3a aHTUMOHOIMOJBHOTO OpraHa B MpeABAPUTEIIbHOM COTJjia-
COBaHUH;

- OLIEHKa PbIHOYHOM CTOMMOCTU UMYIIECTBA — 45 KaJeHAapHbIX THEH.

3.3.3.10. Kputepuii mnpUHATHS pElICHUS O MOAMUCAHUS TOCTAHOBIECHUSI AIMUHUCTPALUU O
MPEIOCTABIICHUH B apeHIy WM 0€3BO3ME3THOE MOJIB30BaHNE MYHHUIIUTIAIBHOTO UMYIIECTBA, JOTO-
BOpa apeHaa Wik 0e3BO3ME3AHOIO IMO0JIb30BAHUS MYHHUIIMNAIBHBIM UMYIIECTBOM — MOJIY4YEHHE CO-
rJ1acHsi aHTUMOHOIIOJIBHOTO OpraHa.

3.3.3.11. Kpurepuii npuHsaTHS perieHus 00 0TKasze B MPEeI0CTaBICHUN MYHULIUIIAIBHON yCiIy-
'l — OTCYTCTBHE COTJIACOBAHMSI aHTUMOHOIIOJILHOTO OpraHa.

3.3.3.12. Pe3ynbTatoM aIMHUHUCTPATUBHOTO JEWUCTBHUSA SIBISETCS M3JIaHHE IMOCTAHOBIICHUS
AJMUHHUCTpAIUU O MPEAOCTABICHUN B apeHAy WM 0€3BO3ME3JHOE MOJb30BAHNE MYHHUIIUIATHHBIM
MMYILIECTBOM, MOJANKCAHUS U PErHCTPalK YBEAOMIIEHHs 00 OTKa3e B MPEAOCTaBICHNE UMYIIECTBA B
apeHy win 0e3B03ME3HOE MOJIb30BaHKE, MOJMUCAHUS CO CTOPOHBI [lemapTaMenTa J0roBopa apeH-
JIbI WM 0€3BO3ME3/IHOTO MOJIB30BaHUSI MYHULIUTIATbHBIM UMYIIECTBOM.

3.3.3.13. dukcanus pe3yibTaTta — B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa MU B KYp-
HaJIe PerucTpaluu.

3.4. 3ak/a0ueHue 0roBOpPa apeHAbl MM 0e3BO3ME3THOr0 MOJIb30BAHUS MYHHMUIMIAJb-
HbIM MMYIIECTBOM MJIM HaNlpaBjieHHe 3asiBUTEII0 0TKA3a B MPe10CTABJIEHHH MYHHIIUNIAJIbHOM
YCJIyTIH.

3.3.4.1. OcHOoBaHuEeM I Hayaja aJIMUHUCTPATUBHOTO ACHCTBHS «3aKJIIOYEHHE IOTOBOpa
apeHIbl Wi O0€3BO3ME3JHOTO TMOJIH30BAHMS MYHHUIMIATHHBIM HMMYIIECTBOM WM HaIpaBlieHUE
3asBUTEIIO OTKAa3a B MPEIOCTABIEHUU MYHHUIIMIIAIBHOW YCIYTW» SIBJISETCS MOINMCAHHBIN CO CTOPO-
HBl J[emapTaMeHTa TOTOBOp apeH/Abl MU 0€3BO3ME3THOTO MOJIb30BAHUS MYHUIIUTIAIBHBIM HMYIIE-
CTBOM WJIM MOJINKCAHHOE U 3apETUCTPUPOBAHHOE YBEJIOMIIEHHE 00 OTKa3e B MPEAOCTaBICHUU MYHU-
LUIAJBHON YCIYyTH.

3.3.4.2. Cnenmanuct JlemapraMeHTa B TEYEHHE OJHOTO paboyero JTHS MOCIe MOAMUCAHUS U
pEerucTpanuu yBeJoMIeHUs 00 0TKa3e B MPEAOCTABICHUHA MyHHUIIUIAIBLHOW YCIIYTH WIN MTOAMUCAHUS
cO cTOpoHBI JlemapTaMeHTa JoroBopa apeH/Ibl Wik 0€3BO3ME3HOT0 MOJIb30BaHNs MYHULUIATbHBIM
UMYIIECTBOM HH(OPMUPYET 3aIBUTENS O IPUHITOM PELICHHH.



3.3.4.3. IIpoekT AOroBOpa apeHabl UK O€3BO3ME3THOTO MOJIH30BAHUS MYHUIIUTIATHHBIM UMY -
IIIECTBOM HaIpaBJII€TCS MOYTOBBIM OTIIPABICHUEM, BPY4aeTcCsl JIMYHO 3asgBUTENIO (TIPEICTABUTEINIO)
B JlemaprameHTe Jyisl IOANMCAHUS.

YBenomieHne 00 0TKa3e B MPEAOCTABICHUN MyHUIIUIIAJIbHON YCIIyTH HAIMPaBIISIETCS TOYTOBBIM
OTHpaBJICHHUEM, BpYy4aeTcss JUYHO (TpesncTaBUTENi0) B JlemapramMeHTe nuO0 HampaBisieTCss B AJIEK-
TpOHHOE (popme, TOJMUCAHHON YCUIIEHHON KBaTU(PHUIIMPOBAHHON AJIEKTPOHHOM MOAMKUCHIO YIOJIHO-
MOYEHHOTO JIOJDKHOCTHOTO JIMIIA B JINYHBIN KaOuHeT Ha EanHOM mopTaie rocy1apcTBEHHBIX U MyHH -
nunanbHeIX yenyr (¢yHkuuii), Ennnom VHTepHeT-mopTane rocyAapcTBEHHBIX M MYHHIMIATIbHBIX
yeayr (ynkumii) Hiwkeropoackoit obmactu.

3.3.4.4. Ilpu BBIAAYE 3asIBUTENIO WIH IIPEACTABUTEINIO 3aSBUTEIS PE3YJIBTATA MTPEAOCTABIICHUS
MYHULIMINIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH IPEICTaBUTh JOKYMEHT, YIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTEIBHO JOKYMEHT, IOATBEPHKAAIOIINN
IIOJIHOMOYHMSI IPEACTABUTENS 3aBUTEIS.

[Ipu nomyyeHun pe3ynapTaTa MpeloCTaBIEHUSI MYHUIIUIAIBLHON yCIyry IMYHO, 3asIBUTEIb WU
IIPEJICTABUTENb 3asiBUTENS CTABUT MOANKCH B XKypHaJle UCXOASIIEH KOPPECHOHJAEHIMM  WIH Ha
pacnucke o mpueMe JOKYMEHTOB.

3.3.4.5. Kpurepuu npuHATHS pEUICHUS IO BHIOOPY BapHaHTa OTIPABKU pe3ysbTara
MIPEIOCTABIICHUS YCIIYTU 3asBUTEINIO - yKa3aHUE 3asBUTENId B pacHHUCKe O IpHUeMe IOKyMEHTOB MU
B 3asBJICHUHM O NPEJOCTABICHUM MYHUILMIAIBHOIO HMMYILECTBA BapuUaHTa OTIPAaBKU peE3yJbTaTa
MIPEIOCTAaBICHUS YCIYTH.

3.3.4.6. Pe3ynpTaTOM aJMHHHUCTPATUBHOTO JEUCTBUS SIBIISAETCS BBbIJIAaHHOE (HAIpPABJIEHHOE)
yBEIOMJIEHHE 00 OTKa3e B IMPEAOCTABICHWHM MYHMIIMIIAJbLHOW YCIyTH, BbIJIaHHOE (HAIPaBIIEHHOE)
JUIS TIOJUTUCAHUSL MIPOEKT JOroBOpa apeH/Abl MM 0e3BO3ME3THOrO MOJb30BaHUS MYHHULUIAIBHBIM
HUMYIIECTBOM.

3.3.4.7. YBenomienue o0 OTKaze B MPEJOCTaBICHUM MYHHMIMNAIBHOW YCIYTH, MPOEKT
JIOTOBOpA apeH bl Wi 0€3BO3ME3AHOT0 MOJIb30BaHMsI MyHULIMIIATBHBIM UMYIIIECTBOM HaIPaBIIIETCS
3asBUTEIIO B TEUYCHHE OJTHOTO PabOYero JHs ¢ MOMEHTA MOJIMTUCAHUSI.

3.3.4.8. @ukcanus ¢akra OTIPABKU pe3ylibTaTa MpeJoCTaBICHUs] MyHUIIUNAIBHON yCIyTu -
OTMETKA B CUCTEME HJIEKTPOHHOTO JIOKYMEHTO00O0pOTa, KypHalle PEerucTparyy.

3.3.4.9. ®ukcanys BbIIAYM pEe3ysbTaTa MPEIOCTABICHUS MYHULMIIAIBHON YCIYTH JIMYHO - B
CHCTEME 3JIEKTPOHHOI0 JJOKYMEHTO000pOTa U B PACIMCKE O MpHEMe TOKyMEHTOB.

3.3.4.10. 3asButenp 00f3aH MOJNHMCATh HPOEKT JIOTOBOpa apeH/Abl WM 0e3BO3ME3IHOTO
I10JIb30BAaHNsl MyHUIIMITAJIbHBIM UMYIIECTBOM HE MO37Hee ueM dyepe3 10 nHel co AHS ero NmoaydeHHs
U BEpHYTh B AJIMUHHUCTPALMIO OJUH OHK3EMIUISIp JOrOBOpa apeHabl WM Oe3BO3ME3IHOTO
II0JIb30BaHUS MYHUIMNAIBHBIM HMMYILIECTBOM, €CIM B COOTBETCTBHUM C 3aKOHOJATEIbLCTBOM
Poccutickoii deneparuu rocygapcTBEHHAs PETUCTPAIIHS apSH/IBI WITH O€3BO3ME3THOTO MOJTH30BaAHUS
He TpeOyercss nMOO Bce TOAMMCAHHBIE OK3EMIULIPHI, €CIU TMOMJEKUT TOCyJapCTBEHHON
PETUCTpaLIUH.

3.3.4.11. TloamucaHHOE€ CTOPOHAMHU JOTOBOP AapEeHIbl MM O0€3BO3ME3THOTO IOJIb30BaHMSA
MYHULIMIIAIBHBIM HMYILECTBOM, MOJJIeXkAIllee TOCyIapCTBEHHONW pPETruCTpallid, HamlpaBiseTcs B
VYnpasnenue denepanbHOi ciykObl TOCYAaPCTBEHHOM perucTpaniy, Kajactpa U Kaprorpaduu 1o
Hwxeropoackoit o0macTé mjisi TOCYJapCTBEHHOW pPETHCTpallid B TedeHWe 6 pabouux JHEH C
MOMEHTA €ro NOoCTyIIeHus B JlenapTamMeHT.

OIuH 3K3eMIUISIp JI0rOBOpa € OTMETKOM O TOCYJApCTBEHHOM PETHCTPAIlMU BO3BpAIIACTCA
3asBUTENII0 TIOYTOBBIM  OTIIPABJIIEHUEM C YBEJOMJIEHHEM O BPYYEHUH JHOO Bpy4aercss JUYHO
3asBUTENI0 UJIM €ro MpeACTaBUTENI0 B TeUeHHE 3 KaJeHIapHbIX AHEW C MOMEHTa MOCTYIUIEHHUS B
Jenaprament u3 Ynpasienuss ®enepaiabHO CIIy>KObI FOCYJapCTBEHHON pErucTpanuy, KaaacTpa u
kaptorpaduu no Hrkeroposckoit obnacru.

3.4. IlpenocraBiieHHe COIJIaCHsl ApPEeHAATOpPAaM MYHHUIUINAJBHOIO HMMYIIECTBa Ha
nepeaavy MyHMUIMIAJIbHOI0 HMYLIECTBA TPETHUM JIMLIAM.

3.4.1. IlpueM u peructpanus 3asBIEHUS O IPEIOCTABIEHUH COIJIACHUSI.



3.4.1.1. OcHoBaHMeM N5 Haydajga aJMUHUCTpaTUBHOro aevicteusa «lIpuem m perucrpanus
3asBJIEHUSI O TPEJOCTABJICHUU COTJIacHsh) SIBISETCS IOCTYNMBILIEE 3asBICHUE O MPEAOCTaBICHUU
COIJIacusl HEMOCPECTBEHHO HAIIPABJIEHHOT'O 110 MOYTE C YBEAOMIIEHHUEM O BpyueHUH, yepe3 Eaunbiin
MOpTaJl TOCYJapPCTBEHHBIX U MYHUIMNAIBHBIX yciayr, Equnsiit IHTepHET-opTan rocy1apcTBEHHBIX
U MYHUIUNAIbHBIX yeuyr (pyHxiuit) Huxeropoackoit obnactu, a Takxke JUYHOE oOpalleHHe B
[emaprameHT.

JlueM oOpaleHusi 3a NPeIOoCTaBICHUEM MYHHUIMIIAIBHOM YCIYrM CUMTaeTcs JeHb MpHeMa
(peructpanuu) JlemapraMeHTOM 3asBJIEHHS O TMPEAOCTaBICHMM COIVIaCUsS M IpUJIaraeMbIX
JIOKYMEHTOB.

3.4.1.2. Tlpuem u peructpauus 3asBICHUS O MPEIOCTABICHUU COTJIACHUS OCYIIECTBIISIETCA
cenyanucToM JlemaprameHra.

3.4.1.3. Tlpu HampaBi€HUHU TOKYMEHTOB MOCPEACTBOM IMOYTOBBIX OTIPABICHUH, CHEIHAIUCT
JlenaprameHTa BCKpBIBA€T KOHBEPT M OCYLIECTBIISIET PETUCTPALMIO 3asBICHMS O MPEAOCTaBICHUU
corylacus B CHCTEME OJJIEKTPOHHOTO JOKYMEHTO0OOpOoTa, a MpH OTCYTCTBHM TEXHHUYECKOMN
BO3MO>KHOCTH - B )KypHAaJIE€ BXOJSIIEH KOPPECTIOHICHIIUH.

3.4.1.4. Tlpu oOpamieHWd Ha JIMYHOM TIPHEME 3asBJICHUS O TPEIOCTaBICHUU COTJIACHUs
3asBUTENST (PUKCHPYIOTCS B CHCTEME JJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa, a MpH OTCYTCTBHH
TEXHUYECKON BO3MOXKHOCTH - KypHaJe BXOIAIIEH KOPPECTIOHAEHIINN.

IIpu sToM B ciydasx, €Clid B 3afBICHMHM O MNPEIOCTABICHUHM HH(OPMAIMM OTCYTCTBYET
dbamuuy 3asBUTEINSI, HApPaBUBIIEro OoOpalleHue, MOYTOBBIM aapec, Mo KOTOPOMY JOJKEH ObITh
HarfpaBJIeH OTBET U (WJIM), TEKCT MUCHbMEHHOTO OOpalleHus (3asBICHHs) HE MOIaeTCsl MPOUYTEHHIO,
crienManucT JlemaprameHTa npu JIMYHOM OOpallleHUuH MpesiaraeT ¢ COrjlacusi 3asBUTENs YCTPAHUTh
BBISIBJICHHBIE HEJIOCTATKH B 3asBJICHUH HEMOCPEACTBEHHO HA JMYHOM IpUEME.

3.4.1.5. Ilpu oOpamieHun 3asBUTENST MUCHbMEHHO B JlemapTaMeHT, B TOM 4YHCI€ HAa JIMYHOM
IIpYeMe, OTBETCTBEHHBIN crienuanuct /lenapramenra:

a) yCTaHaBJIMBACT JMYHOCTb 3asBHUTENS JUOO IMPEACTAaBUTENS MyTeM NPOBEPKH JOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JIMYHOCTh (AOKYMEHTA, YAOCTOBEPSIOIIEIO IMOJIHOMOYMS M JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTh MIPEJICTABUTENS - B cllydae oOpallleHus: IpeCcTaBUTeNs);

6) uHpOpMHpYET HpU JUYHOM IpHUEME 3asiBUTENS O TMOPAIKE M CPOKaxX IMpPeJoCTaBICHUS
MYHUIUIIATBHON YCIYTH;

B) MpOBepsieT MPABMWIIBHOCTh 3aIOJIHEHUS 3asBJICHUS, B TOM 4YHCIE IOJHOTY BHECEHHBIX
JAHHBIX, HAJIM4YUE JIOKyMEHTOB, KOTOpPbIE€ JOJDKHBI MpUJIaraTthCsi K 3asBIECHUIO, COOTBETCTBHE
MPEJCTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSM;

T') CBEpSET IMPe/ICTaBICHHbIE HK3EMILISIPbl OPUTMHAJIOB U KOMUI JOKYMEHTOB (B TOM YHCIIE€ HO-
TapUabHO YIOCTOBEPEHHBIE) IPYT C APYTOM U MPUHUMAET UX MOCIIE IPOBEPKU COOTBETCTBUS KOMUM
OpUTHHAITY, MOCJIE YeT0 OpPUTHMHAJl BO3BPAIIAETCs 3asBUTENIO; 3aBepseT KOMUU JIOKYMEHTOB (KpoMme
HOTapUaJIbHO 3aBEPEHHBIX);

1) mpocTtapiseT mrami /lemaprameHTa ¢ ykasaHueM (aMWINK, UHUIMAJIOB U JOJDKHOCTH,
JaThl MpUEMa M 3aTEM DPETUCTPUPYET 3asBICHHUE O IPENOCTABIECHUU COTJIacHs W IpHaracMble
JIOKYMEHTBl B CHUCTEME JJIEKTPOHHOIO JIOKYMEHTOOOOpOTa, a MpPH OTCYTCTBUM TEXHUYECKOU
BO3MO>KHOCTH — B )KypHaJI€ BXOAIIENH KOPPECTIOHAEHIINH.

3.4.1.6. Ilpn mpueme 3asABJICHUN O NPEAOCTABICHUU COTJIACHS, HAMPABJIEHHBIX IO IMOYTE,
3aBUTEIIO HAMPABIISETCS PACIUCKA O MPUEME 3asBICHUSA O IPEIOCTABIECHUU COTJIACHUs MOYTOBBIM
OTNpaBJICHUEM C YBEJOMIICHHEM O BpYYEHHH, €CIIH HHOE€ HE YyKa3aHO B 3asiBJICHUH O
IIPEIOCTABIEHUH COIJIACHS.

[Ipn mpueme TOKYMEHTOB IpH HEMOCPEICTBEHHOM oOOpaiieHuu B JlemapTaMeHT WiM mpu
JUYHOM TIpHEME 3asBUTENIO (TPEICTABUTENIO 3asBUTENs1) BBIIACTCA paclucKka O TMpHeMe U
PETUCTPALIMHU 3asIBJIICHUS O MPEAOCTaBICHUN COTIIACHs.

3.4.1.7. 3aperucTpupoBaHHbIE AOKYMEHTHI B TOT € JCHb OHHU IE€PENAIOTCA IHUPEKTOPY
JenaprameHTa, KOTOpPBHIH B TE€YEHHE OJHOTO IHS CO JHS PETUCTPALMU JOKYMEHTOB OINpeAesnseT



CHELMAIUCTa, OTBETCTBEHHOIO 3a PACCMOTPEHME 3asBIEHUS O IPENOCTABICHUU COIJIACUs U
MPUJIaraeMbIX JTOKYMEHTOB.

3.4.1.8. Cpok ocylecTBlI€HNs AEUCTBUI 110 perucTpaluy JOKYMEHTOB - 15 MUHYT B TeueHHe
OJTHOTO pabovero JHs.

Cpok ompeneneHuss CIEUUANNCTa, OTBETCTBEHHOIO 33 pACCMOTPEHHME 3asBJIEHUS O
MIPEIOCTABIIEHUH COIJIacUsl U MpUilaraeMblX JOKYMEHTOB — OJIMH paOOuuil IeHb CO THS PETUCTPALlUU
JIOKYMEHTOB.

3.4.1.9. Kpurepuil IpuHATUS PELIEHUS O PETUCTPALMU JOKYMEHTOB — IIOCTYIUICHHUE 3asBJICHUS
O IIPEIOCTABIIEHUH COTJIACHS U IIPUIIAraeMbIX JOKYMEHTOB.

3.4.1.10. Pe3ynpTaTOM aJAMUHUCTPATHUBHOIO JEHUCTBUSA SIBJISETCS IPUEM M PETUCTPALMHU
3a4BJIGHUS O IIPEJOCTAaBIEHUM COIJIacHs, HAa3HAYEHUE CIELUAINCTa, OTBETCTBEHHOIO 3a
paccMOTpEeHUE 3asIBJICHUS O MPEAOCTABICHUN COTIacHs U MPUJIaraeéMbIX JOKYMEHTOB.

3.4.1.11. dukcamus pe3yabTata - 3aHECEHHE HH(OpPMAIMM B CHCTEMY JIIEKTPOHHOTO
JIOKYMEHTO000pOTa WM B KypHaJ BXOASIIEH KOPPECTIOHACHIINH.

3.4.2. PaccMoTpeHHe M NIPUHSATHE PelICHUA.

3.4.2.1. OcHOBaHuEM ISl HaYalla aIMUHACTPATUBHOTO AEHCTBUS «PaccMOTpeHus 3asBICHUS U
IIPUHATHE PEIICHUN» SBJSETCS 3apETrUCTPUPOBAHHOE 3asBJIEHUE O MPEIOCTABICHUN COTJIacHsl C yKa-
3aHHUEM UCIIOJTHUTES.

3.4.2.2. Cneunanuct, OTBETCTBEHHBIN 3a paCCMOTPEHUE 3asBJIEHUS O IIPEIOCTABIEHUH COIJIA-
CHSl M TIPUJIaraeMbIX IOKyMEHTOB:

a) aHAJIM3UPYET 3asBJICHHUE O MPEJOCTABICHUH COTIIaCHs U MPUIIATraeMBbIX IOKYMEHTOB;

0) hbopmupyeT 1 HampaBiseT MEKBEIOMCTBEHHBIE 3alIPOCHI B CIIy4yae, €CIi 3asBUTENb HE Mpe-
CTaBWJI JOKYMEHTHI, yKa3aHHble B IyHKTe 2.10.2 Hacrosmero Pernamenra.

Me:xBe10MCTBEHHBIE 3aIIPOCHI MOTYT OBITh HAIIPABJIEHBI B JIEKTPOHHON (opMe uepe3 CUCTEMY
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS, & IPU OTCYTCTBUU TEXHUYECKOW BO3MOXKHO-
CTH, KypbepOM HJIU MOYTON B (hopMe OYMaxKHOTO TOKYMEHTA.

MexBeZJOMCTBEHHBIH 3anpoc B BUJE OYMa)KHOTO JOKYMEHTa JJOJDKEH COOTBETCTBOBATH TPEOO-
BaHMsIM cTaThu 7.2 denepanpHoro 3akona ot 27 utomst 2010 1. Ne 210-D3 «O06 opranuzanuu mpeso -
CTaBJICHUS TOCYJapPCTBEHHBIX U MyHMIIMIAIBHBIX yciayrax», opopmieH Ha OiaHke JlemaprameHnTa u
MOJMMCAH IUPEKTOpoM JlemapTaMeHTa WM YCUJIEHHON KBalU(UIMPOBAHHON 3JEKTPOHHOW IMOAMNHU-
CbIO AMpeKTopa JlenmaprameHrTa.

3anpochl ¥ OTBETHI HA MEKBEIOMCTBEHHBIE 3aIIPOCHI TPUOOIAIOTCS K 3asIBICHUIO;

B) IOCJI€ IMOCTYIUIEHHS OTBETOB HAa ME)XBEJIOMCTBEHHBIE 3alpOChl, ITPOBEPSAET HA HAIU4YUE
OCHOBAaHMU ISl OTKa3a B MPEJOCTAaBICHUM MYHULIMNAIBHON YCIYTH, YKa3aHHBIX B MyHKTe 2.18.3
HacTosLero Pernamenra;

T') IpU OTCYTCTBUM OCHOBAHUH JUIsS OTKa3a B MPEJIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH MOJTO-
TaBJIMBAET MPOEKT MHCbMa O MPEAOCTaBICHUH MYHHIIMIIAIBHOTO UMYILECTBA B Cy0apeH/1y, coriaco-
BbIBAET B YCTAaHOBJIEHHOM MOpSJKE M MepefaeT Ha MOJANUCH YHOJHOMOYEHHOMY JOJHDKHOCTHOMY
JHIy;

1) B CJlydae HaJu4uus OCHOBAHMMU JUIsl OTKa3a B MPEIOCTaBIEHUN MYHUIIUIIATBHON yCIyTH, yKa-
3aHHBIX B NyHKTe 2.18.3 Hacrosimero PernameHnrta, moaroraBiuBaeT yBEAOMIIEHHE 00 OTKase B
MPEAOCTaBICHUN MYHUIIUITAIILHON YCIYTH TI0 ()OpME COTJIACHO MPHUIIOKEHUI0 7 K Hacrosiemy Pe-
IJIAMEHTY C yKa3aHHWEM OCHOBAHMM, COIIACOBBIBAET B YCTAHOBIEHHOM MOPSAKE U MEpeaacT Ha MoJ-
MUCh YIIOJIHOMOYEHHOMY JI0JDKHOCTHOMY JIUILY.

3.4.2.3. lupexTop JlenapraMeHTa MOAMKMCHIBAET MUCHMO O MPENOCTABIEHUN MYHUIMIIAIBHOTO
MMYyIIIEeCTBa B cyOapeHy 0o yBenoMieHHe 00 0TKa3e B MPEAOCTABICHUNA MYHUIIUTIAILHON yCITyTH
U TIepeaacT Ha PErUCTPALUIO.

3.4.2.4. CrienuanucT, OTBETCTBEHHBIN 3a PETUCTPAIMIO JOKYMEHTOB, B T€UEHHUE OJHOTO pado-
4ero JHs ¢ MOMEHTa MOANHMCAHUSA JTOKYMEHTOB, PETUCTPUPYET UX B CUCTEME DJIEKTPOHHOIO JOKY-
MEHTO000pPOTa, a MPU OTCYTCTBUU TEXHUYECKOW BOZMOKHOCTH — B KYpHaJIe PETUCTPALIUH.

3.4.2.5. Cpox UCTIOIHEHNS aIMUHUCTPATUBHOTO JIEHCTBUS:



- (opMHpOBaHUE U HANPABJIECHUE MEXBEJIOMCTBEHHBIX 3apocoB — 1 paboumii JeHb;

- aHaJu3 3asBJIEHMUS, MTOArOTOBKA, COINIaCOBaHHE, MOANNCAHNE TUCHbMO O MIPETOCTABIEHUU MY-
HUIIMIIATBHOTO UMYIIECTBA B cy0apeHay JInOO yBeJOMIIEHHE 00 OTKa3e B MPEAOCTaBICHIUH MYyHHULIH -
nanbHOM ycinyru — 14 pabouux nHeH.

3.4.2.6. Kpurtepuii NpuHATHS PELIECHUS O HAINPaBICHUHU MEXBEJOMCTBEHHBIX 3allpOCOB — OT-
CYTCTBUE MH(OpMALIUU, HEOOXOUMON ISl IPUHSTUS PELIeHHs O MPEAOCTaBICHUH MYHUIIUTIAIBHON
YCIIyTH.

3.4.2.7. Kputepuili  NpUHATHSA PEIIEHUS O MOATOTOBKE MHCbMa O MPENOCTABICHUN MYHH-
IIUMAJIBLHOTO UMYILECTBA B Cy0apeHly — OTCYTCTBHE OCHOBAaHUI JUIsl OTKa3a B MPEIOCTABICHUU MY -
HULIAIIAJIBHOMN YCIYTH, YKa3aHHbIX B IMyHKTE 2.18.3 Hacrosamero Pernamenta.

3.4.2.8. Kpurepuii npuHATUS pelieHust 00 0TKa3e B MPEJOCTAaBICHUH MYHUIIUIAIBHON yCIy -
M — HaJIM4Me OCHOBAHMU IUIS OTKa3a B MPEJOCTABICHUU MYHUIMIAIBHON YCIYr'H, YKa3aHHBIX B
nyHkTe 2.18.3 HacTosmero Pernamenra.

3.4.2.9. Pe3ynpTaTOM aJIMMHUCTPATUBHOTO JEUCTBUS SBISAETCA MOAIUCAHHOE M 3aPETUCTPU-
pPOBaHHOE IMHUCHMO O MPEAOCTABICHUH MYHHIIMIIAIILHOTO UMYILECTBA B CyOapeHay aubo yBeaomiie-
HUe 00 0TKa3e B MPEAOCTaBICHUN MYHUIIUIIAIbHON YCIyTH.

3.4.2.10. dukcanus pe3yibTaTta — B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa MU B KYp-
HaJle PerucTpaluu.

3.4.3. HanpasJieHune pe3yJbTaTa NPeJ0CTABJICHUSI MYHUIUNIAIbHON YCIYTH 3a8BUTEII0.

3.2.3.1. OcHOBaHMEM N1 Havaja aIMUHUCTPATUBHOTrO JeicTBUs «HampaBienue pesynbpraTta
IIPEIOCTABIIEHUS] MYHULIUIIATIBHON YCIIYTH 3asiBUTEIIO» SIBJSETCS MOANMCAHHOE U 3aperMCTPUPOBaH -
HO€ MUChMO O MPEJOCTABICHUN MYHHUIIMIIAJILHOTO UMYIIECTBA B Cy0apeHly JnOo yBegomiieHue 00
OTKa3€ B MPEJOCTaBICHUN MYHUIIUIIAIILHON YCIIyTH.

3.4.3.2. Cnenmanuct JlemapraMeHTa B TEYCHHE OJHOTO paboyero JHS MOCIe MOAMUCAHUS U
perucTpamnuy nuchbmMa O NpeoCTaBIeHUH MyHUIIMIIAIBHOTO UMYILECTBA B CyOapeH 1y JMOO yBeIOM-
neHust 00 O0TKase B MPENIOCTaBICHUU MYHUIIMIIAIBLHOW YCIYT HUHGOPMUPYET 3asiBUTENS O IPUHITOM
pEILIECHUN.

[Ipu 3TOM 10 KenaHUIO 3asBUTENS THPOPMUPOBAHUE MOXKET OCYLIECTBIATHCS IyTeM Mepeaadn
TEKCTOBBIX COOOIIEHHI Ha ajapec >JIEKTPOHHON MOYTHI 3asBHUTENS JMOO Ha aOOHEHTCKH HOMep
yCTpOMCTBA MOABMKHOM pagroTeneOHHON CBSI3U 3asBUTEIS.

3.4.3.3. IlucbMO O MpeIoCTaBICHUH MYHUIUIIAIBLHOIO UMYIIECTBA B cyOapeH 1y b0 yBeIoM-
JeHue 00 0TKa3e B MPEAOCTaBICHUN MYHHUIIUIIAILHOM YCIIyTH HANpaBisieTCsl TOYTOBBIM OTIPABIICHU-
€M, BpydaeTcsl TM4HO (IpeJcTaBuTeNio) B JlenapramenTte 1ub0 HarpaBisieTcs B AJIEKTPOHHOE (Hop-
Me, MOJAMHCAHHON YCUJIEHHON KBaJU(UIMPOBAHHOM 3JEKTPOHHOW MOJIMMUCHIO YIOIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA B JIMYHBIN KaOuHeT Ha EMUHOM mopTaie rocyaapCTBEHHBIX U MYHUITUIAIBHBIX
yenyr (ynkuwmii), Enunom MHTepHEeT-nOpTane rocy1apcTBEHHBIX U MYHUIMTAIBHBIX yCayr (pyHK-
i) Hikeropozackoii o6macTi.

3.4.3.4. Ilpu BBIAAYE 3asBUTENIO WIH IIPEACTABUTEINIO 3aSBUTEIS PE3YJIBTATA MIPEAOCTABICHUS
MYHULIMIIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH MPEACTaBUTh JOKYMEHT, YJIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTENBHO JOKYMEHT, IOATBEPKAAIOIINN
IIOJIHOMOYHMSI IPEACTABUTENS 3aBUTEIS.

3.4.3.5. Kpurtepuum mnpuHATUS pelIeHUs 1O BBIOOPY BapuaHTa OTHPAaBKH pe3ysbTaTa
IIPEIOCTABIICHUS YCIIYTU 3asBUTEINIO - YKa3aHUE 3asBUTEN B PAaCHHUCKE O NIPUEME TOKYMEHTOB MJIU
B 3asBJICHUU O MPEIOCTABIIEHUH COIJIacHsl BapHaHTa OTIPABKU pe3yJibTaTa MpPeAoCTaBICHUS YCIIYTH.

3.4.3.6. Pe3ynpTaTroM agMUHHCTPATUBHOTO JIEHCTBUSA SBIISETCS BBIJIAHHOE MHCHMO O MPEO-
CTaBJICHUU MYHUIIMIIAJLHOTO UMYIIIECTBA B CyOapeH1y OO0 yBeaoMIieHHEe 00 OTKa3e B IIPEIOCTaB-
JIEHUM MyHUIMIIAJIILHON YCIIyTH.

3.4.3.7. TlucbMO0 O mNpeAOCTaBICHUM MYHUIUNAIBHOIO HMMYIIECTBa B cybapeHay  jau0o
yBeJlOMJIeHHE 00 OTKa3e B MpPeIOCTAaBICHUU MYHHIMIIAIBHOW YCIYT'M HamlpaBisieTCsl 3asBUTEIIO B
TedeHue 15 pabouux JHEH ¢ MOMEHTa MPUHATUS U PErUCTpAlH 3asBICHUS O MPEIOCTaBICHUU
coracusl.



3.4.3.8. ®ukcanus ¢akra OTIpaBKU pe3yibTaTa MpeloCTaBICHUs MYHUIMIIATBHON yCIyru -
OTMETKA B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTa, )KypHaJle PETUCTpPALUH.

3.4.3.9. ®@ukcanus BbIaYu pe3yibTaTa MPENOCTABICHNS MYHULIMIIAJBLHOW YCIYyTH JIMYHO - B
CHCTEME AJIEKTPOHHOTO JJOKYMEHTO0O0POTa U B paCIUCKE O MPHUEME JOKYMEHTOB.

3.5. 3akiloueHue JAOroOBOPOB  apeHAbl WIHM  0e3BO3ME3HOr0  IMOJIb30BAHMS
MYHHMIHMNAJIbHBIM HMYIIECTBOM HA HOBBIl CPOK.

3.5.1. IlpueM u peructpanus 3asBICHUS O IPEIOCTABIEHUN MYHUIIMIIAIIBHOTO UMYLIECTBA.

3.5.1.1. OcHoBaHMeM &1 Hayana aJAMUHUCTpAaTHBHOro naeiictBus «llpmem m permcrpanus
3asBJIEHUS O MPENOCTABIEHUN MYHULIUIIAIBHOIO UMYIIECTBA» ABJISETCS MOCTYNMBILEE 3aBJICHUE O
MIPEIOCTaBIEHUH MYHHUIMIAIBHOIO HMYILECTBA HEMOCPEICTBEHHO HAIIPABJIEHHOTO IO IOYTE C
YBEOMJIEHMEM O BpYy4Y€HHUH, depe3 EAMHBIN mopTan rocylapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT,
Enunbiii  UHTepHeT-mopTal  rocyJapCTBEHHBIX M MYHUUMNANBHBIX  yciayr  (pyHKUuit)
Hwmxeropozackoit o6nacty, a Takxke Ju4Hoe oOpaiieHue B JlenapramMeHr.

JlHem oOparmieHusi 3a MpeOCTaBICHUEM MYHHUIMMIAIbHOM YCIyTH CUUTAaeTCs JeHb Mpuema
(peructpanuu) JlemapTaMeHTOM 3asiBI€HHS O NPEAOCTABICHMM HHPOPMALUU U TNPUIIAraeMbIX
JTOKYMEHTOB.

3.5.1.2. IlpueM u peructpanus 3asBJIEHUS O MPEAOCTaBICHUH MYHULUIAIBHOIO MMYIIECTBA
OCYIIECTBIISIETCS crienuaaucToM Jlemapramenra.

3.5.1.3. Ilpu HanpaBieHUH TOKYMEHTOB IOCPEACTBOM IOYTOBBIX OTIIPABJICHUH, CIIELUAIKMCT
JenaprameHTa BCKpBIBA€T KOHBEPT U OCYLIECTBIISIET PETUCTPALIMIO 3asBJICHHS O MPEJOCTaBICHUU
MYHUIMIAJIBHOTO MMYILECTBA B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa, a NMpH OTCYTCTBUHU
TEXHUYECKOI BO3MOYKHOCTH - B JKypHaJle BXOJAIIEH KOPPECTIOHACHIINH.

3.5.1.4. Ilpu obpaiieHMH HAa TUYHOM TPUEME 3aSBJICHUS O MPEIOCTABICHNH MYHHUIIMIIATBHOTO
UMYILIECTBA 3asBUTENS] (PUKCUPYIOTCS B CHCTEME DJIEKTPOHHOTO JIOKYyMEHTOOOOpoTa, a Mpu
OTCYTCTBMH TEXHMUYECKOH BO3MOYKHOCTH - JKypHaJIe BXOASIIEN KOPPECTIOHACHIINH.

[Ipn sTOoM B ciyyasix, €ciau B 3afBJIEHUU O MPEAOCTaBICHUMH HHGOPMAIUU OTCYTCTBYET
bamunuK 3asBUTENS, HalpaBUBILEro oOpalleHHue, MOYTOBBIM ajapec, M0 KOTOPOMY JOJDKEH ObITh
HaIpaBJieH OTBET U (WJIN), TEKCT MUCbMEHHOI0 oOpallieHus (3asBJIeHHs) HE MOAJIaeTCsl MPOUTEHUIO,
cienuanucT JlemapraMeHTa mpu JIUYHOM OOpallleHHH MpeJIaraeT ¢ COrJIacHsl 3asBUTEINS YCTPAHUTh
BBISIBJICHHBIE HEJIOCTATKH B 3asBJICHUU HEMOCPEACTBEHHO HA JIMYHOM IpUEME.

3.5.1.5. Ilpu oOparieHun 3asBUTENS NUCbMEHHO B JlemapTamMeHT, B TOM 4YHCJE Ha JIMYHOM
IIpUEME, OTBETCTBEHHBIN ClieMAIACT [lenapTamenTa:

a) YCTaHaBJIMBAET JIMYHOCTh 3asBHUTENS JIMOO MPEACTaBUTENS IyTeM MPOBEPKU JOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh (JAOKYMEHTA, YAOCTOBEPSIOIIErO MOJHOMOYMS M JIOKYMEHTa,
YJIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENS - B Cliydae oOpalleHus MpeICTaBUTENs);

0) wHGOPMHUPYET TPHU JTUYHOM NPHEME 3aIBUTEISI O TOPSAKE W CPOKax MPEeAOCTaBICHUS
MYHULIMNIATIBHON yCIYTH;

B) TpOBEpsieT MPAaBWIBHOCTh 3alOJHEHUS 3asBJICHHS, B TOM YHCJE IOJHOTY BHECEHHBIX
JAaHHBIX, HAJIM4YUE JIOKyMEHTOB, KOTOpPbHIE JOJDKHBI NPUJIAraTtbCsi K 3asBIEHUIO, COOTBETCTBHE
MIPEJICTaBICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSIM;

I') CBEPAET MPEICTABICHHbIE DK3EMILIAPbI OPUTMHAIOB U KOIUI JOKYMEHTOB (B TOM YHCJIE HO-
TapHaJIbHO Y0CTOBEPEHHBIE) APYT C APYroM M MPUHUMAET UX TOCJe MPOBEPKH COOTBETCTBUS KOTUN
OpHUTHHAIY, TIOCJIe Yero OPUTMHAJl BO3BPAIIAETCS 3asiBUTENIO; 3aBEPSET KOMUHU JIOKYMEHTOB (Kpome
HOTapHAJIbHO 3aBEPEHHBIX);

1) mpocTaBiseT mTaMi JlemaprameHTa ¢ ykazaHueM ()aMWINM, MHUIMAJIOB U JOJDKHOCTH,
JIaThl IPUEMA U 3aT€M PETHUCTPUPYET 3asBIIEHUE O MPEIOCTABICHUN MYHHUIIMIAIBLHOTO UMYIIECTBA U
npuiaraeMble JIOKYMEHTBI B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, a MpU OTCYTCTBHH
TEXHUYECKOI BO3MOYKHOCTHU — B KypHaJIe BXOJAIIEH KOPPECTIOHACHIINH.

3.5.1.6. Ilpu mnpueMe 3asBIE€HUN O MPEAOCTAaBICHUM MYHMIMIIAIBHOTO HMYIIECTBA,
HalpaBJIEHHBIX 110 T[I0YTe, 3asABUTENIO HAIpaBISETCS paclucka O TpueMe 3asiBICHUS O



IIPEIOCTABJIEHUN MYHHMIMIIAIBHOTO MMYIIECTBA IIOYTOBBIM OTIIPABICHHEM C YBEJIOMIIEHUEM O
BPYUYEHHH, €CIIM UHOE HE YKa3aHO B 3asBJICHUH O MPEJOCTAaBICHUH MYHHUIIUIAIBHOTO UMYIIIECTBA.

[Ipu mpueMe MOKYMEHTOB IpPU HEMOCPEACTBEHHOM oOpaiieHMH B JlemapTaMeHT WM TpH
JUYHOM TMIpHEeMe 3asBUTENIO (IIPEICTABUTENIO 3asBUTENSI) BBIAAECTCS paclmucka O TMpUeMe U
PETUCTPALIMH 3asBJIEHUS O NPEAOCTABICHUN MYHUIIUIIAIBHOIO UMYILECTBA.

3.5.1.7. 3apeructpupoBaHHBIE JOKYMEHTBI B TOT € JCHb OHHU IEPEHAOTCA JHPEKTOPY
[JenapramenTa, KOTOpBIH B TE€YEHHME OJHOTO JHS CO JIHS PErHCTpallMd JOKYMEHTOB ONPEIEIIAET
CHEIMATTUCTa, OTBETCTBEHHOI'O 32 PAaCCMOTPEHHE 3asBICHUS O MPEAOCTaBICHUHM MYHHUIIUIAIBLHOTO
MMYILECTBA U NIPUJIATAEMBIX IOKYMEHTOB.

3.5.1.8. Cpok ocyiiecTBIeHUs AEUCTBUI IO PErUCTPALlMA JOKYMEHTOB - 15 MHHYT B TE€UECHHE
OJTHOTO paboyYero JHS.

Cpox ompefeneHusi CIEUUATNCTa, OTBETCTBEHHOIO 3a PAcCMOTPEHHME 3asBIEHUS O
IPEOCTaBICHUH MYHULIUIIAIIBHOTO UMYIIIECTBA U MPUJIAraeMbIX JOKYMEHTOB — OJIMH pabO4Hii 1EHb
CO JHS pEeruCTpaIiy TOKyMEHTOB.

3.5.1.9. Kpurepuii npuHATHS pELIEHNS O PETUCTPALMN JOKYMEHTOB — IOCTYIIJICHUE 3asBICHUS
0 MPEAOCTaBICHUN MYHUIIUIIAJIbHOTO UMYILIECTBA U MPUIaraeMbIX JOKYMEHTOB.

3.5.1.10. Pe3ynpraToM aJIMHUHUCTPAaTUBHOIO JEWCTBUS SIBISETCS INPUEM M PErUCTpaluu
3adBJIGHUS. O TMPENOCTABIEHUM MYHHMIMIIAJBHOTO HUMYIIECTBa, Ha3HAUYE€HHE CIIELUANNCTA,
OTBETCTBEHHOI'O 3a PAaCCMOTPEHME 3asBICHUS O INPEAOCTABICHUHM MYHHULHMIIAIBHOIO UMYIIECTBA U
MPUJIaraeMbIX JTOKYMEHTOB.

3.5.1.11. ®dukcamuss pe3yiabTata - 3aHECEHHE HH(OpPMAIMM B CHCTEMY JIJIEKTPOHHOTO
JIOKYMEHTO000pOTa WM B KypHaJ BXOJASIIEH KOPPECTIOHACHIINH.

3.5.2. PaccMoTpeHHe M IPUHATHE PellIeHHusl.

3.5.2.1. OcHoBaHMEM MJI1 Hadajga aJMUHHACTPATUBHOIO JIEUCTBHS «PaccMOTpeHHe U NMPUHS-
THE PELIEHUS» SBIIAETCS 3apPETUCTPUPOBAHHOE 3asIBIICHUE O IPEJOCTABIECHINE MYHUIIMIIAIBHOTO UMY -
IIeCTBAa U MpuUiaraeMble JOKYMEHTHI C yKa3aHUEM UCTIOTHHUTEIIS.

3.5.2.2. Cneunanuct, OTBETCTBEHHBIN 32 pACCMOTPEHUE 3asIBIICHUS O IPEIOCTABIEHUN MYHH -
UIAIBHOTO UMYIIECTBA U MPHJIaraeéMbIX IOKyMEHTOB:

a) aHAJIM3UPYET 3asBJICHUE O NPEJOCTABIEHUN MYHULIUIIAIbHON YCIYTH U IIPUJIaraeMble J0-
KYMEHTBI;

6) ¢dopmupyer u HampaBiIseT MEKBEJOMCTBEHHbIE 3aPOCHl B Cllyyae, €CIM 3asBUTENb HE
IIPEACTABUII IOKYMEHTBI, YKa3aHHbIe B yHKTe 2.11.2 HacTosmero Permamenra.

MexBeZJOMCTBEHHBIE 3alIPOChl MOTYT OBITh HAIIPABIIECHBI B JIEKTPOHHOI (popMe depe3 cucTeMy
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUSA, @ IPU OTCYTCTBUU TEXHUYECKOW BO3MOMKHO-
CTH, KyphepOM WJIM MOYTOH B popMe OyMaskHOTO JOKYMEHTA.

Me:xBe1OMCTBEHHBIN 3aIIPOC B BUJE OYMa)XHOTO JOKYMEHTa JOJI’KEH COOTBETCTBOBATH Tpebo-
BaHUsM cTaThl 7.2 @enepanbHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-D3 «O6 opranuzanuu npeao-
CTaBJIEHUS TOCYJApCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIyrax», opopmiieH Ha Oianke JlemaprameHTa u
MOJMKCaH COOCTBEHHOPYYHOH MOJMUCHIO AUpeKTopa JlemapTaMeHTa Uil YCHIIEHHON KBaJTU(pHUIIUPO-
BAHHOM AJIEKTPOHHOM MOANMCHIO JUpeKTopa [lermapramenTa

3ampocsl M OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHl MPUOOIIAIOTCS K 3asiBIICHUIO;

B) IOCJi€ MOCTYIUIEHHS OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alpOChl, MPOBEPSET Ha HaIUYUE
OCHOBAHUI JJIs OTKa3a B MPEIOCTABICHUN MYHMIIMIAIBHON YCIyTd, yKa3aHHBIX B NyHkTe 2.18.4
HacTtosmero Pernamenra;

T') IPH OTCYTCTBMM OCHOBAHHM JIJIsl OTKA3a B MPEIOCTABICHUN MYHUIIMTIATBHON YCIyTH (3a UC-
KIIIOUEHHEM HE MOAMNMCAaHUs 3asiBUTeNIeM JoroBopa B TeueHue 10 kaJeHAapHbIX JHEH) MOAroTaBiIu -
BaeT MPOEKT MOCTAHOBIEHUS AJMHUHHMCTPALUN O TPEJOCTABICHUU B apeHAy WM 0e3BO3ME3THOE
M0JIb30BaHNE MYHHUIIUIAILHOTO UMYIIECTBA, COTIACOBBIBAET B YCTAHOBJICHHOM TOPSAKE U MepenaeT
Ha MOJIKCH IT1aBE MECTHOTO CAMOYIIPaBJICHMUS],

1) B CJlydae HaJu4uus OCHOBAHMU JUIsl OTKa3a B MPEIOCTaBIEHUN MYHULIUIIAIBHON yCIyTH, yKa-
3aHHBIX B MyHKTe 2.18.4 Hacrosimero Permamenra (3a MCKIIOYEHHEM HE IMOANUCAHME 3asBUTEIIEM



IpoeKTa Jorosopa B TeueHue 10 aHel), MoAroTaBIuBaeT yBeloMiIeHHe 00 0TKa3e B MPEIOCTaBICHUN
MYHUIIMIIATBHON YCIYTH C YKa3aHUEM OCHOBaHUH 1Mo (opMe COTIIaCHO MPUIIOKEHHIO 7 K HACTOSIIE -
My PernmameHTy, cOriacoBbIBAa€T B yCTAHOBJIEHHOM IOPSJIKE U MEpeAacT Ha MOANKCH aupekTopy [e-
napTaMeHTa.

3.5.2.5. Tlocne moanucaHus TMOCTAHOBJIEHUE AJIMUHHUCTPALMM O IPEJOCTABICHUHM B apeHIy
Wi 0e3B03ME3/THOE MOJb30BaHNE MYHUIMNAIBHOTO MMYILECTBA IepeaaeTcs CHEeIHalucTy, OTBET-
CTBEHHOMY 3a paCCMOTPEHME 3asBJICHUS O NPEIOCTABIEHUN MYHULIMIIAJIbHOIO UMYIIECTBA U IIpUJIa-
raeMbIX JTOKYMEHTOB JJIsi IOJTOTOBKU JOTOBOpa apeHbl MM O€3BO3ME3THOTO MOJIb30BAaHUS MYHHU -
LUIAIBHBIM UMYIIECTBOM.

Crienmanuct, OTBETCTBEHHBIH 3a pacCMOTpPEHHUE 3asBJICHUS O MPEJIOCTABICHUN MYHHUIIUIIAIbHO-
ro UMYIIECTBA MOJATrOTaBIMBAET MPOEKT JOrOBOP apeH bl WM 0€3BO3ME3IHOTO MOJIb30BAHHS MYHU-
[UIAJIBHBIM UMYIIECTBOM, COIJIACOBBIBAET B YCTAHOBJICHHOM MOpPSAKE M MepeAaeT Ha MOIIUCH JIU-
pekTopy [enapramenTa.

3.5.2.6. IIpu HEOOXOIUMOCTH TPOBOJUTCS OICHKA PHIHOYHOW CTOMMOCTH MYHHUIIUIIAIBHOTO
umyiecTBa. OneHKa ppIHOYHON CTOMMOCTH MYHUIMIIAIBHOIO MMYILECTBA IPOBOJUTCSA B COOTBET-
ctBuu ¢ OenepabHbIM 3aKOHOM 0T 29 mromst 1998 r. Ne 135-D3 «OO6 o11eHOYHOM JEATETLHOCTH B
Poccuiickont @enepauym».

3.5.2.8. JloroBop apeHabl WK 0€3BO3ME3THOTO IMOJIH30BAHMSI MYHHUITUIIATLHBIM HUMYIIIECTBOM
MOJNUCBIBAETCA TUPEKTOPOM JlemapTaMeHTa U epefaeTcs CIeUANUCTy s HallpaBlIeHUs (Bpyde-
HUS 3a5IBUTEIIO).

3.5.2.9. Cpoxk UCTIOIHEHNS aIMUHUCTPATUBHOTO JIEHCTBUS:

- aHaiu3 3asBJIEHUS, MOATOTOBKA, COTJIACOBAHUE, MOJNUCAHUE TOCTAHOBICHHSI AJIMUHUCTpA-
UK O MPEIOCTABICHUU B apeHly MM 0€3BO3ME3HOE IMOJIb30BaHHE MYHHUIUNAIHLHOIO UMYILECTBA,
MOJIFOTOBKA JIOTOBOpA apeH bl U 0€3BO3ME3HOI0 MOJIb30BAHNS MYHHUIIUTATIBHBIM UMYIIECTBOM — 29
KaJICH/IApHBIX JTHEH;

- OLICHKA PBIHOYHOM CTOMMOCTH UMYIIECTBA — 45 KaJIeHAapHBIX JTHEU.

3.5.2.10. Kpurepuii npuHATHS PELIEHUS O HANPABIEHUU MEKBEJOMCTBEHHBIX 3aIllpOCOB —
OTCyTCTBHE MH(OPMALINK, HEOOXOAUMOM ISl IPUHATHS PEIICHUs O MPEIOCTaBIEHUH MYHUIUIAIb-
HOH YCIIyTH.

3.5.2.11. Kpurepuii mnpHUHATHS PELIEHUS O MOATOTOBKE MOCTAHOBICHUSI AIMUHHACTPALUU O
NPEJOCTABICHUH B apeHay WM 0e3BO3ME3/IHOE MOJIb30BAHNE MYHMIIMIAIBHOTO UMYIIECTBA, J0TO-
BOpa apeH/ia Wik 0e3B03ME3HOIO M0JIb30BAHUS MYHUIIUIAIBHBIM UMYIIECTBOM — OTCYTCTBHUE OCHO-
BaHUM A1 OTKa3a B IPEJOCTABIEHUN MYHUIIMIIAIBHON YCIYT'H, YKa3aHHbBIX B IyHKTE 2.18.4 HacTos -
mero Perimamenra.

3.5.2.12. Kpurepuii npuHsTHS pelieHns 00 0TKaze B MPeAOCTaBICHUM MYHUIIUIIAIBHON YCITy -
M — HaJIM4Me€ OCHOBAHMU IUI1 OTKa3a B MPEIOCTABIEHUU MYHUIMNAIBHON YCIYT'H, YKa3aHHBIX B
nyHkTe 2.18.4HacTodmero PernamenTa.

3.2.2.13. Pe3ynbTatoM aIMHUHUCTPATUBHOTO JECUCTBHUSA SIBIISIETCS M3JIaHHE IMOCTAHOBIICHUS
AJIMMHUCTpAIMM O MPEAOCTABICHUN B apeHIy WIN 0€3BO3ME3IHOE IMOJb30BaHUE MYHHUIUIAIbHBIM
MMYILIECTBOM, YBEAOMJIEHHE 00 OTKa3e B MPEIOCTaBIEHUE UMYIIECTBA B apEHy WM O€3BO3ME3/THOE
M0JIb30BAaHUE, IOTOBOP apeH bl MM 0€3BO3ME3HOTO MOJIb30BaHUS MyHUIIUIAIIBHBIM UMYIIECTBOM.

3.5.2.14. ®ukcanus pe3yiabTaTa — B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa UK B KYyp-
HaJIe PETUCTPALIUN.

3.5.3. 3akJ/r0ueHune 10roBopa apeHabl MM 0€3BO3ME3HOI0 MOJIb30BAHUA MYHUIIUIIAIb-
HBIM MMYIIECTBOM WJIM HAINPABJICHHE 3afBUTEJNI0 0TKa3 B MPEAOCTABJICHUH MYHHIIUNIAJIbLHOM
YCJIyIH.

3.5.3.1. OcHoBaHueM JUIsl Hadajga aJMUHHCTPATUBHOIO AEWUCTBUA «3aKIOYEHHUE JOrOBOpA
apeHIpl Wi O0e3BO3ME3JHOTO TMOJIb30BaHMSI MYHULMIAIbHBIM HMMYIIECTBOM WJIM HalpaBlieHUE
3a4BUTENIO OTKa3 B MPEJOCTABICHUY MYHULMIIAJIBLHOW yCIyTW» SIBISIETCA TOJIMCAHHBINA CO CTOPO-
Hbl JlemapTaMeHTa MPOEKT JT0roBOpa apeH/bl WM 0€3BO3ME3JHOr0 IMOJIb30BAHUS MYHUIIUIAIbHBIM



MMYIIIECTBOM MJIM MOANKCAHHOE U 3apPETHCTPUPOBAHHOE YBEIOMIICHHE 00 OTKa3e B MPEJOCTaBICHUH
MYHULIMTATbHON YCIIYTH.

3.5.3.2. Crnenmanuct JlemapraMeHTa B T€YEHHUE OJHOTO paboyero JHs Mmocje MOANHCAHUS U
pErucTpalyy yBeIOMIIEHHs 00 OTKa3e B MPEJOCTAaBIEHUN MYHHUIUIIAILHOW yCIyTH, MOAMUCAHUS CO
cTopoHbl JlemapramMeHTa MpoeKTa JI0roBOpa apeH bl WK 0e3BO3ME3IHOTO MOJIb30BaHUS  MYHHIIU-
MaJbHBIM UMYIIECTBOM HHGOPMUPYET 3aBUTENSI O IPUHATOM PELICHUU.

3.5.3.3. IIpoekT goroBopa apeHabl WM O€3BO3ME3THOTO MOJIH30BAHUS MYHUIIUTIATHHBIM UMY -
IIIECTBOM HAIpaBJISETCS TOYTOBBIM OTIIPABICHUEM, BPY4aeTCsl JIMYHO 3asgBUTENIO (TIPEICTABUTEINIO)
B JlemaprameHTe JUIsl IOANMCAHUS.

YBenomieHne 00 0TKa3e B MPEAOCTaBICHUN MyHUIIUIIAIbHOW YCIyTH HAIMPaBIISIETCS TOYTOBBIM
OTHpaBJICHUEM, Bpy4aeTcsi JUYHO (TpencTaBuTeNi0) B Jlenmapramente au00 HampaBiisieTCsl B DJIEK-
TpOHHOE (hopme, TOJNUCAHHON YCUIIEHHON KBaTU(PHUIIMPOBAHHON AJIEKTPOHHOM MOAMKUCHIO YIOJIHO-
MOYEHHOTO JIOJDKHOCTHOTO JIMIIA B JINYHBIN KaOuHeT Ha EanHOM mopTaie rocy1apcTBEHHBIX U MYHH -
nunanbHeIX yenyr (¢yHkuuif), Ennnom VHTEepHET-mopTane rocyAapcTBEHHBIX M MYHHIMIATIbHBIX
yenyr (ynkumii) Hiwkeropoackoit obmactu.

3.5.3.4. Ilpu BBIAAYE 3asBUTENIO WIH IIPEACTABUTEINO 3aSBUTEIS PE3YJIBTATA MIPEAOCTABICHUS
MYHULIMINIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH IPEACTaBUTh JOKYMEHT, YIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTENBHO JOKYMEHT, IOATBEPHKAAIOIINN
IIOJIHOMOYHMSI IPEACTABUTENS 3aBUTEIS.

3.5.3.5. Kputepuun mnpuHATUS pelIeHUs 1O BBIOOPY BapuaHTa OTHPAaBKH pe3yJbTaTa
IIPEIOCTABIICHUS YCIIYTU 3asBUTEINIO - YKa3aHUE 3asBUTEN B PAaCHHUCKE O IPUEME TIOKYMEHTOB MJIU
B 3asBJICHUM O NPEJOCTABICHUU MYHUIMIAIBHOIO HMMYILECTBA BapuaHTa OTIIPaBKU pe3ysbTaTa
IIPEIOCTABIIEHUS YCIYTH.

3.5.3.6. PesynpraToM agMUHHCTPATUBHOTO JAEUCTBUS SIBJSETCS BbIIaHHOE (HAIIPaBJIEHHOE)
yBeJIOMJICHHE 00 OTKa3e B MPEJOCTaBICHMH MYHHIIMIAIBHOW YCIIyTH, BBIJAHHBIM (HampaBIeHHBIN)
JUTISL TIOAMMCAHUS MPOEKT JOroBOpa apeHIbl UM OEe3BO3ME3THOTO MOJIb30BaHUS MYHULUIATbHBIM
HUMYILECTBOM.

3.5.3.7. YBenomienne 00 OTKa3e B MPEAOCTaBICHUM MYHUIUNAIbHON YCIyrH, MPOEKT
JIOTOBOPA apeH bl WiIM 0€3BO3ME3HOTO MOJIb30BAHNS MyHULIMIAIBHBIM UMYIIIECTBOM HalpaBIsIeTCs
3asBUTENIO B TeueHue | pabodero HS C MOMEHTa C MOJIUCAHMUS.

3.5.3.8. ®ukcanus ¢akra OTIpaBKU pe3yibTaTa MPeloCTaBICHUs MYHHUIMIIATBHON yCIyru -
OTMETKA B CUCTEME DJIEKTPOHHOTO IOKYMEHTO000pOTa, )KypHaJle PETUCTpPALUH.

3.5.3.9. ®uxkcanus BbIaYU pe3yibTaTa MPENOCTABICHNS MYHULIMIIAJbHOW YCIYyTH JIMYHO - B
CHCTEME AJIEKTPOHHOTO JJOKYMEHTO0O0POTa U B paCIUCKE O MPHUEME JOKYMEHTOB.

3.5.3.10. 3asBurenr oO0sf3aH MOJAMHUCATH IMPOEKT JOTOBOpa apeHIbl MM Oe3BO3ME3THOI0
MOJIb30BaHU MYHUIIMITAIIBHBIM UMYIIECTBOM HE MO37HEE ueM depe3 10 qHel co AHS ero moydeHust
U BepHYTh B JlemapTaMeHT OJMH SK3EeMIUIAp JAOroBOpa apeH bl WM 0e3BO3ME3IHOTO MOJIb30BaHUS
MYHUIUIIATBHBIM HMYILIECTBOM, €CIM B COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickon
@enepani TOCyapCTBEHHAs pETUCTpalys apeH[bl MM Oe3BO3ME3THOrO IOJIb30BAaHUS He
TpeOyeTcs Mud0 Bce MOANUCAHHBIE K3EMIUISIPBI, €CIH MOAJIEKHUT FOCyIapCTBEHHON PETUCTpaLliy.

3.5.3.11. TloxmucaHHOE€ CTOPOHAMHU JOTOBOP AapEeHAbl MM O€3BO3ME3THOTO IOJIb30BaHMSA
MYHULIMIIAIBHBIM HMYILECTBOM, MOJJIeXkAlllee TIOCyIapCTBEHHONW PErucTpallid, HamlpaBiseTcs B
VYnpasnenue denepanbHOi ciykObl TOCYAaPCTBEHHOM perucTpanuy, Kajactpa u Kaprorpaduu 1o
Hwxkeropoackoit o0macTé Jjisf TOCYJapCTBEHHOW pPETHCTpallid B TedeHWe 6 pabouux JHEH C
MOMEHTA €ro NOoCTyIIeHus B JlenapramMeHr.

OIMH 3K3eMIUISIp JI0rOBOpa € OTMETKOM O TOCYJAapCTBEHHOM PETHCTPAIIMU BO3BpAIIACTCA
3asBUTENII0 TIOYTOBBIM  OTIIPABJIIEHUEM C YBEJOMJIEHHEM O BPYYEHUH JHOO Bpy4aercss JUYHO
3asgBUTENI0 UJIM €ro MpeACTaBUTENI0 B TeUeHHE 3 KaJeHIapHbIX AHEH C MOMEHTa MOCTYIUIEHHUS B
Jenaprament u3 Ynpasienuss ®enepaiabHO CIIy>KObI TOCYJapCTBEHHON perucTpanuy, KaaacTpa u
kaptorpaduu no Hrkeroposckoit obnacru.



3.6. IIpunsaTHe pemieHusi 00 MCNPABJICHUN WM 00 0TKa3e B HCIPABJICHUM ONEYATOK WM
omu0OK B J0roBope apeHAbl WM 0e3BO3ME3IHOI0 MOJIb30BAHMS, NMHCbME O COIJIACMU Ha
3aKJII0YEeHHe I0roBopa cydapeHabl MyHHIIUNIAJILHOI0 HMYIIIECTBA.

3.6.1. Ilpuem 3asiBIeHus 00 UCHpaBICHUU OINEYATOK WA OMMUOOK U TpHUIaraeMbIx
JIOKYMEHTOB.

3.6.1.1. OcHoBanueM yIsi Hadajga aJMHUHUCTpAaTHUBHOTO naelcTBusi «llpuem 3asBieHus 00
UCTIPaBJIEHUH ONEYaTOK WIIM OIIMOOK M MPUIIAraeMbIX JOKYMEHTOBY SIBJISETCS:

MOCTYIUBIIEE 3asBIIEHUE OO0 HCIPABIEHUWU OMNEYATOK MM OLIMOOK 3asBUTENS] B IPOEKTE
JIOTOBOPA apeH bl U1 0€3BO3ME3IHOTO MOJIb30BAHUS MYHHIIUNAIBHBIM UMYILECTBOM, MOJTyYSHHBIH
3asgBUTEJIEM B XOJ€ MPEIOCTABICHNSI MyHULIUNIAIbHON yCIYyTM M UHbIE MpHJIaraéMble JOKYMEHTHI,
HEMOCPEACTBEHHO HalpaBJIeHHbIE TI0 TIOYTEe, a TaKKe JIMYHOe oOpaleHue B JlenapTaMeHr.

[Toctynusiiee 3asBieHue 00 MCIPABICHUU ONEYATOK WM OMIMOOK B MHCbME O COTJIaCHMM Ha
3aKJIIOYEHHE JIOTOBOPA CyOapeHIIbl MYHHUIMIIAJIBHOTO HMMYIIECTBA M IMPHUJIAraeMbIX JIOKYMEHTOB
HENOCPEJICTBEHHO HANpaBJICHHOIO IO MOYTE C YBEAOMJIEHHEM O Bpy4deHMH, yepe3 EnuHblil mopran
rOCyJJapCTBEHHBIX M MYHHMIMIAIBHBIX YyCIyr, Enunelii MHTEepHET-mOpTan rocylapcTBEHHBIX M
MyHUIIUTIATBHBIX yeyr (dyHkuuil) Hmkeropoackoit o0iacTh W MpU  JIMYHOM OOpaIlleHWH B
JlenaprameHr.

JlHem oOpamieHusi 3a NpPeAOCTaBICHHUEM MYHHUIMMIAIbHOM YCIyTH CUUTAeTCs JeHb Mpuema
(peructpanuu) JlemapraMeHTOM 3asiBIIEHUs] 00 MCIIPABICHUN ONEYaTOK MIIM OUIMOOK M MpHUIIaracMbIX
JTOKYMEHTOB.

3.6.1.2. Tlpuem um peructpauus 3asBI€HUS 00 HCHpPABICHUM OMNEYATOK MM OIIMOOK U
MPUJIaraeMbIX JOKYMEHTOB OCYIIECTBIISIIOTCS JOJKHOCTHBIM JIMIIOM JlemapTaMeHTa.

3.6.1.3. Ilpu HampaBieHUM TOKYMEHTOB IOCPEACTBOM IOYTOBBIX OTIIPABJICHUH, CIIELUAIHUCT
JenaprameHTa BCKpBIBAa€T KOHBEPT U OCYIIECTBIISIET PETUCTPALMIO 3asBICHUS 00 HCIpaBJICHUU
OIEYaTOK WM OIIMOOK M MPUJIaraeMbIX JTOKYMEHTOB B CHCTEME DJIEKTPOHHOTO JJOKYMEHTOO0OpOTa,
a MpU OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTHU — B KYypHaJIe BXOJIAIIEH KOPPECIIOHIEHIIUH.

3.6.1.4. Tlpu oOpameHMH Ha JTUYHOM IpUEME 3asBIEHHE 00 HCHPABICHUU OIEYATOK MWIIH
OIMOOK M TpUlaraeMble JIOKYMEHTHl 3asBUTENS (PUKCUPYIOTCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEHTOO00pOTa, a NpU OTCYTCTBUM TEXHHYECKOH BO3MOKHOCTH - B JKypHaJle BXOJsIIEH
KOPPECIOHIEHITHH.

ITpu 5TOM B Cciydasix, €Clid B 3asBJIE€HUU 00 MCIIPABICHUM ONEYATOK MM OUIMOOK OTCYTCTBYET
dbamunus 3asBUTENS, HAIpPaBHUBILIEro OOpallleHHe, MOYTOBBIM ajpec, MO KOTOPOMY JOKEH OBITh
HarfpaBJIeH OTBET U (WJIM), TEKCT MUCHbMEHHOTO OOpalleHus (3asBJICHHs) HE MOIaeTCsl IPOUYTEHHIO,
cienuanucT JlenaprameHTa npu JUYHOM OOpPAIEHUH IMPEAaraeT ¢ COrjacHs 3asBUTEINs yCTPaHUTh
BBISIBIICHHBIC HEJOCTATKU B 3asBJICHUU 00 MCIPABICHUU OINEYATOK MM OIIMOOK HE MOCPEICTBEHHO
Ha JINYHOM IIpHUEME.

3.6.1.5. Tlpu oOpameHnu MUCbMEHHO B JlemapTaMeHT, B TOM 4YMCJI€ Ha JIMYHOM IIPHEME,
OTBETCTBEHHBIN CHENUATUCT JlemapTaMeHT:

a) yCTaHaBJIMBACT JMYHOCTh 3asBUTES JHMOO MPEACTABUTENS IMyTeM IMPOBEPKH JOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh (JAOKYMEHTa, YAOCTOBEPSIOIIErO MOJHOMOYMS M JIOKYMEHTA,
yJIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENS - B Cllydae 0OpalleHus MpeICTaBUTEN);

0) wHGOPMHPYET TPU JTUYHOM TPHEME 3aBUTEISI O TOPSAKE W CPOKax MPeAoCTaBICHUS
MYHUIUTIATBHON YCIYTH;

B) MpOBEPSET NMPaBUIBHOCTh 3aOJIHEHMSI 3asBJIEHUSI 00 MCIPABIEHUU ONEYaTOK WU OIIHOOK,
B TOM YHCJIE TTIOJIHOTY BHECEHHBIX JAHHBIX, HAJIMUNE TOKYMEHTOB, KOTOPBIE JOJKHBI IPUJIAraThecs K
3agBJIGHUI0O 00 UCHOpPaBI€HUM OMNEYaTOK WJIM OLIMOOK, COOTBETCTBUE WX YCTAHOBJIEHHBIM
TpeOOBaHUM;

T') CBEpSET MPe/ICTaBICHHbIE HK3EMILISIPbl OPUTMHAJIOB U KOMUI JOKYMEHTOB (B TOM YHCIIE€ HO-
TapuabHO YIOCTOBEPEHHBIE) IPYT C APYTOM U MPUHUMAET UX IOCIIE TPOBEPKU COOTBETCTBUS KOTUMH
OpUTHHAITY, MOCJIE YeT0 OpPUTHMHAJl BO3BPAIAETCs 3asgBUTENIO; 3aBepseT KOMUH JIOKYMEHTOB (KpoMme
HOTapUaIbHO 3aBEPEHHBIX);



J1) TpocTaBiseT wmTaMi JlemapramMeHTa ¢ ykasaHueMm (GaMHINHM, WHULIHAIOB U JIOJKHOCTH,
JaThl MpHEMa M 3aTeM pEerucTpUpyeT 3asBieHHe 00 HCIpaBICHUM OINEYaTOK WM OMIMOOK U
npuiaraeMble JIOKYMEHTBI B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa, a MpU OTCYTCTBHH
TEXHUYECKOI BO3MOYKHOCTHU — B KypHaJIe BXOJIAIIEH KOPPECTIOHACHIINH.

3.6.1.7. B cinywyae perucrpanuu JOKyMEHTOB, 3TOT K€ JI€Hb OHHU IEPENAIOTCA JTUPEKTOPY
JenaprameHTa, KOTOpPBHIH B TE€YEHHE OJIHOTO THS CO JHS PErHCTpallMd JAOKYMEHTOB ONpeiesseT
CNELMAINCTa, OTBETCTBEHHOIO 3a PAaCCMOTPEHHE 3asBICHHS 00 WCIPABICHUU OIEYATOK WIIU
OIIMOOK U MPHUJIaraeéMbIX K HEMY JOKYMEHTOB.

3.6.1.8. Cpok ocyuiecTBlI€HUsI AEUCTBUN IO PETUCTPALIMU TOKYMEHTOB - 15 MUHYT B TeueHHE
OJTHOTO pabovero JHs.

Cpok  ompeneneHHs CIEIMATINCTA, OTBETCTBEHHOIO 3a pPAacCMOTPEHHE 3asBIECHUS 00
MCIPABJIEHUH ONEYaTOK WM OMIMOOK M MPUIAraeMbIX K HEMY JIOKYMEHTOB — OJIUH pabouuii 1eHb CO
JIHSl pErUCTpaly 10KyMEHTOB.

3.6.1.9. Kpurepuil IpuHATUS PELIEHUS O PETUCTPALMU JOKYMEHTOB — MIOCTYIUICHHUE 3asBJICHUS
00 MCIIPaBICHUU OTIEYATOK WU OMIMOOK U MPUIIAraeMbIX JTOKYMEHTOB.

3.6.1.10. Pe3ynpTaTOM aJAMUHUCTPATHBHOIO JEHUCTBUSA SBJISETCS IPUEM M PETUCTPALMH
3asBJI€HUs 00 MCHpPABJICHUU ONEYATOK WIM OIIMOOK M MPUJIaraeMbIX JTOKYMEHTOB W Ha3zHaueHHUe
CHELMATUCTa, OTBETCTBEHHOI'O 32 PACCMOTPEHHE 3asiBICHUS 00 HCIIPaBICHUN ONEYaTOK W OIHUOOK
Y TIpUJIaraéMblX K HEMY TOKYMEHTOB.

3.6.1.11. ®dukcauusa pesynpraTa - 3aHeCEHHE HHPOPMAIMM B CHCTEMY 3JIEKTPOHHOTO
JIOKYMEHTOO000pOTa UJIH B KYpPHaJ BXOJAIIEH KOPPECTIOHICHIINH.

3.6.2. Paccmorpenne 3asiBjieHUsI 00 MCHPABJEHHH ONEYATOK MJIM OIHUOOK M
NPHUJIAraeMbIX JOKYMEHTOB.

3.6.2.1. OcHOBaHMEM [IJIs1 Hayaja aJIMUHUCTPATUBHOTO AeHCTBHS «PaccMoOTpeHue 3asBIICHHS
00 MWCIOpaBICHMM ONEYATOK MM OMMOOK W  TNPHIATaeMBIX JIOKYMEHTOB»  SBISETCA
3apETUCTPUPOBAHHOE 3asiBICHHE 00 MHCIPaBICHUM OMNEYaTOK WIM OMMOOK W MpHjaraeMble
JIOKYMEHTBI C yKa3aHUEM UCTIOTHUTEIIS.

3.6.2.2. Cnenuanuct, OTBETCTBEHHBIN 32 paCCMOTPEHHUE 3asBJICHUS 00 MCIPABICHUN OIEYATOK
WK OIMOOK U MPHUJIAraeMbIX K HEMY JOKYMEHTOB:

a) OCYIIECTBIISIET aHAJIU3 3asBJICHUS 00 MCIPABIEHUHU ONEYATOK WM OMIMOOK W MPUIIaraeMbIX
JIOKYMEHTOB;

0) oCyIIecTBIIsIET OUCK IOKYMEHTOB, HA OCHOBAHMU KOTOPBIX OBLIM MOATOTOBJIEHBI JOTOBOP
apeH/ibl Wik 0€3BO3ME3/IHOTO MOJIb30BAHUS MYHHIIMIIATBHBIM UMYIIECTBOM, IMHMChMa O COTJIACHH Ha
3aKJIIOUEHUE I0r0BOpa CyOapeH 1bl MyHHUIUIIATIbHOTO UMYIIIECTBA;

B) B TEUCHHME OJHOTO JIHS C MOMEHTA MOCTYIUICHUS 3asBJICHUsI 00 NCIPABICHUH OMEYAaTOK WU
OIIMOOK U MpUJIaraeMbIX JOKYMEHTOB FOTOBUT U HANpaBisieT MEXBEIOMCTBEHHBIE 3aIIPOCHI B Opra-
HBl BJIACTH W IOJIBEIOMCTBEHHBIE UM OPraHW3allud, €CIIM 3asBUTEIb HE NPEACTABUI JTOKYMEHTHI,
yKa3aHHble B yHKTe 2.12.2 HacTosmero Periamenra.

Me>xBeZJOMCTBEHHBIE 3alIPOChl MOTYT OBITh HAMIPABIIEHBI B JIEKTPOHHOI (popMe depe3 cucTeMy
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEUCTBUSA, & IPU OTCYTCTBUU TEXHUYECKOW BO3MOMKHO-
CTH, KyphepOM WJIM MOYTOH B popMe OyMaskHOTO JOKYMEHTA.

Me:xBe1OMCTBEHHBIN 3aIIPOC B BUJE OYMa)KHOTO JOKYMEHTa JOJIKEH COOTBETCTBOBATH Tpebo-
BaHUsM cTaThl 7.2 @enepanbHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-D3 «O6 opranuzanuu npeao-
CTaBJICHUS TOCYJAPCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIyrax», opopmileH Ha OiaHke JlemaprameHTa u
MOJMKCaH COOCTBEHHOPYYHOH MOJIMUCHIO AUpeKTopa JlemapTaMeHTa Uil YCHIIEHHON KBaTU(pHUIIUPO-
BAHHOW AJIEKTPOHHOM MOANMCHIO JUpeKTopa [lemapramenTa.

3anpockl W OTBETHl Ha MEXBEJIOMCTBEHHBIE 3alpOChl NPUOOIIAIOTCS K 3asABJICHUI0 00
MCIPABJIEHUU OINEYaTOK UM OLIHOOK.

I) CIMYAET IPEACTABICHHBIE 3asABUTENEM JOKYMEHTBHl U JIOKYMEHTBI, KOTOPBIE XpaHATCSA B
Henapramente, nHpOpMaLnio, TOJYYEHHYIO 110 KaHajlaM MEXBEIOMCTBEHHOI'O B3aMMOJACHCTBUS Ha
IIPEIMET X TOKIECTBEHHOCTH;



1) B ciydae, €cld INpHU BBIABICHUM B TNPHJIAraeMbIX JOKYMEHTaX 3asBUTEIIEM B JOTOBOpE
apeH/bl MU 0€3BO3ME3/IHOTO IMOJIb30BAHNS MYHUIIUIAIBHBIM UMYIIECTBOM WJIH IMHCbME O COTJIACUU
Ha 3aKJII0YEHHUE J0roBopa Cy0apeH/1bl MyHHUIMIIATBHOTO UMYIIIECTBA Oblia JOMYIIEHA oneyaTKa Win
omunoOKa, TMOJArOTaBIMBAET IPOEKT JOroBOpa B HOBOM peAakiUM HJIM NUChbMa O COIJIaCUM Ha
3aKIIIOYEHUE JIOTOBOpAa CyOapeH/bl MYHHUIMNAJIBHOIO MMYIIECTBA, COIJIACOBBIBAET HX B
YCTaHOBJIEHHOM HOPSKE U MepeAaeT Ha MOJIUCHh YIOJHOMOYEHHOMY JTOJKHOCTHOMY JIMILY;

€) B Ciy4yae, €CId B IPWIAraéMbIX JAOKYMEHTaX 3asBUTEIEM OTCYTCTBYIOT PACXOXAEHHUS C
JAaHHBIMH, YKa3aHHBIMH B 3asBJICHUM JIHOO 3asBUTENb HE TMPEACTaBUI MOATBEP)KAAIOIINE
JOKYMEHTBI, MOJTrOTAaBIMBAEeT MPOEKT yBEIOMJICHHS 00 OTKa3e B MCIIPABICHUM OIEYATOK MWIIH
OIIMOOK COIJIaCHO TPWJIOKEHHIO 8 K HacToseMy PermamMeHTy W mepegaer ero Ha MOJIKUCH
YIOJTHOMOYEHHOMY JOJKHOCTHOMY JIMILY.

Hupekrop JlemaprameHTa MOAMKMCHIBAET JOTOBOP WJIM MHCHMO O COIJIACUM Ha 3aK/IIOYEHHE
JIOTOBOpa CyOapeH/Ibl MyHMLMIAIBHOTO HWMYIIECTBa B HOBOW peakiuu OO0 yBeromieHHE 00
OTCYTCTBHH BBISIBIIEHHBIX OIEYaTOK MM OMIMOOK M MEPEAAET €ro Ha perucTpalmio.

3.6.2.3. Cneunanuct [lemaprameHTa, OTBETCTBEHHBIN 3a PETMCTPALMIO0 JOKYMEHTOB, IOCIIE
MOJMUCAHUS B TEYEHHE OJTHOTO paboyero JIHS OCYHIECTBIISET PETUCTPALMIO YBEIOMIIEHUS 00 OTKa3e
B UCIIPABJICHUH OINEYATOK MJIM OMIMOOK, MUChbMA O COIJIACHM Ha 3aKIIIOYEHHUE J0TOBOpa cyOapeH/Ibl
MYHUIIUIIAIBHOTO UMYILECTBA MyTEM 3aHECEHUS JaHHBIX B CUCTEMY 3JIEKTPOHHOIO JOKYMEHT0000-
poTa WIN B XKypHaJl perucTpauuu. J[oroBopy npucBauBaeTcs TOT )K€ HOMEp M J1aTa.

3.6.2.4. Cpox oCyIIiecTBICHUS TeHCTBUN — 4 pabounX JTHS.

3.6.2.5. Kputepuem npuHsTHS penieHns 00 UCTIpaBIEHUH ONEYaTOK UM OMIMOOK SBISETCS Ha-
JM4YKe JOMYIEHHBIX ONEeYaTOK UIH OUIHOOK.

3.6.2.6. Kpureprem npuHATHS pelIeHUs 00 OTKa3e B UCTIPABICHUH OMEYaTOK WIIH OUTHOOK SIB-
JSI€TCSl OTCYTCTBHE BBISIBJICHHBIX ONEYATOK WJIM OLIMOOK JIMOO OTCYTCTBHE JOKYMEHTOB, HOJTBEP-
YKTAIOLINX HAJIMYUE OMIMOOK MM OTIeYaToK.

3.6.2.7. Pe3ynbTaTOM aAMUHUCTPATHUBHOIO IEWUCTBUS SIBJISIIOTCS MPEIOCTABICHUE MYHUIIH-
NaJIbHOTO UMYIIECTBA B apeHIy WM 0€3BO3ME3/IHOE IMOJBb30BaHUE WM YBEJIOMIIEHHE 00 OTKas3e B
WCIPABIIEHUU OINEYaTOK UM OLIHOOK.

3.6.2.8. dukcanus pe3yapTaTa — B CHCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa WM B KypHaJe
PETrUCTpaLUH.

3.6.3. HanpasJieHne pe3yJjbTaTa 3asiBUTEI0.

3.6.3.1. OcHoBaHMeM JUIs Hadajga aJMHUHHACTPATUBHOIO AeiicTBus «HampaBienue pesynbraTta
3asBUTEIIO» SIBIISIETCS IOTOBOP apeH/Ibl WM O€3BO3ME3IHOTO MOJIb30BAHUS, IUCHMO O COTJIACHU HA
3aKJIIOUEHUE JIOTOBOpa cyOapeHabl MYHHUIMNAJIbHOTO HKMYILECTBA B HOBOM pEAAKIUH  WIH
yBeJloMJIeHHEe 00 OTKa3e B UCIIPABJIEHUH ONEYaTOK MWIIM OLIHOOK.

3.6.3.2. Cnenuanuct JlemapramMeHTa B TE€YEHHE OHOTO pabouero IHs MOCIE MOAMUCAHHUS U
perucTpanuy J0KyMEHTOB, HHPOPMHUPYET 3asBUTENS O IPUHATOM pPEIICHUH.

3.6.3.3. [IpoexT moroBopa apeH bl WK 0€3BO3ME3THOTO MOJIB30BAHUS MYHHIIHUITAIBHBIM UMY -
IIIECTBOM HAIpPaBJISIETCSl IOYTOBBIM OTIIPABICHHUEM, BPY4aeTCsl JINYHO 3aABUTENIO (IIPEICTABUTEIIO)
B JlemaprameHTe JyIsl MOAMHUCAHUS.

[MucemMo 0 corjacuu Ha 3aKJIIOUYEHHE JIOrOBOpa cyOapeHIbl MYHUIIUMAIbHBIM HUMYIIECTBOM,
yBeIOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUH MYHUIUNAIBHON YCIYrd HAIpaBiIsIeTCS MOYTOBBIM OT-
NpaBJeHUEM, BpydaeTcsi JMYHO (mpeacraBuTento) B JlemaprameHTe JIMOO HAIMpaBiseTcs B DJICK-
TpOHHOE (hopme, TOJMUCAHHON YCUIIEHHON KBaTU(PHUIIMPOBAHHON AJIEKTPOHHOM MOAMKUCHIO YIOJIHO-
MOYEHHOTO JIOJDKHOCTHOTO JIMIIA B JINYHBIN KaOuHeT Ha EauHOM mopTaine rocy1apcTBEHHBIX U MYHH -
nunanbHeIX yenyr (¢yHkuuii), Ennnom VHTepHeT-mopTane rocyaapcTBEHHBIX M MYHHUIMIATbHBIX
yenyr (ynkumii) Hiwkeropoackoit obmactu.

[Ipn BblOaue 3asgBUTENI0 WIM MPEACTABUTENIO 3asBUTENSI pe3ylibTaTa MpeaoCTaBICHUS
MYHULIMINIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH MpPEICTaBUTh JOKYMEHT, YJIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTENBHO JOKYMEHT, IOATBEPKAAIOIINN
IIOJIHOMOYHMSI IPEACTABUTENS 3aBUTEIS.



IIpu nomyueHnun pesyapTaTa MIpeIOCTaBICHUS MYHUIIUIIAIBHON yCIyry JIMYHO, 3asBUTENb WU
[IPEJICTaBUTENIb 3asBUTENSl CTAaBUT MOJIUCH B JKypHaje HMCXOIAUIEH KOPPECIOHAECHLUMU WIH Ha
pacnucKe 0 IpUeMe JOKYMEHTOB.

B cnyuae ecnu 3asBUTENs HE SIBUWICS B Ha3HAUEHHOE BPEMs 3a pe3yJbTaToOM B JlemapTaMeHT,
CHELIMATIUCT, OTBETCTBEHHBINM 3a HANpaBJICHHE WIM BPYUYEHHME Pe3yjbTaTa YCIYr'H, HalpaBlE€T €ro
MIOYTOBBIM OTIIPABJICHUEM C YBEIOMJICHHEM O BPYUEHUHU.

3.6.3.4. Kpurepuu npuHATHS pEUICHUS 10 BHIOOPY BapHaHTa OTIPABKU pe3ysbTara
MPEIOCTAaBIEHUS] MyHUIIUIIAIBbHON YCIYyTH 3asiBUTEIIO - yKa3aHUE 3asBUTENS B PACIMCKE O MpHEMe
JIOKYMEHTOB HJIU 3asIBJIEHUH 00 MCTIPABJICHUH ONEYATOK WM OIIUOOK.

3.6.3.5. PesynbraToM SBISAIOTCA BbIJaHHbIE (HaNpaBiIeHHbIE) JOrOBOpP HOBOW pemakluu,
NUCbMO O COIJIACMM Ha 3aKIIOueHHe J0roBopa cyOapeHIbl MYHHIMIIAIBHOTO HMYIIECTBA WU
yBeIOMJIEHHE 00 OTKa3€ B UCIPABJIEHUH ONEYaTOK MM OMIMOOK.

3.6.3.6. ®ukcanus ¢akra OTIpaBKU pe3yibTaTa MPeloCTaBICHUs MyHUIMIIATBHON yCIyru -
OTMETKA B CUCTEME DJIEKTPOHHOTO IOKYMEHTOO000pOTa UITH B JKypHaJe perucTpaiyi.

3.6.3.7. @ukcanus BbIIaYM PE3yNbTaTa MPEIOCTABICHUS MYHHUIUIIAJbHOW YCIYTU JIMYHO - B
CHCTEME AJIEKTPOHHOTO JJOKYMEHTO0O0POTa U B paCIUCKE O MPHUEME JTOKYMEHTOB.

3.6.3.8. Cpok HampaBieHHs pe3yJibTaTa — OAWH pabouyuil JAeHb ¢ MOMEHTa OQOPMIICHHS
JIOTOBOpa apeHAbl WM 0e3BO3ME3THOTO IOJIb30BaHMS WM MHCbMa O COIVIACUM Ha 3aKIIOYEeHHE
JIOTOBOpa CyOapeHbl MYHHUIMIAIBHOTO MMYIIECTBA WJIM YBEAOMIIEHUS 00 OTKa3e HCHpPaBICHUHU
OTEeYaTOK WJIM OLIHUOOK.

3.6.3.9. 3asgButens o00sf3aH NOAMMCATH MPOEKT JOrOBOpa apeHAbl WM O0e3BO3ME3THOrO
MOJIb30BaHU MYHUIIUITAIBHBIM UMYIIECTBOM HE MO37HEE ueM depe3 10 qHel co AHS ero moTyYeHust
U BEpHYTb B AJMUHHCTPALMIO OAMH DSK3EMIUIIp JIOrOBOpa apeHAbl WIH Oe3BO3ME3IHOrO
MOJIb30BaHUS MYHUIUNAIBHBIM HMMYIIECTBOM, €CIM B COOTBETCTBHUM C 3aKOHOJATEIHLCTBOM
Poccuiickoii @enepaninu rocyAapcTBeHHasi perucTpanus apeHabl Wid 0€3BO3ME3IHOTO MOJIb30BAHHS
He Tpebyercs MO0 BCe TMOANMMCAHHBIE SK3EMIUIAPBL, €CIH MOAJEKHUT TOCyIapCTBEHHON
PETUCTPALINH.

3.6.3.10. IloamucaHHO€ CTOpPOHAMHU JOTOBOP apeHIbl WM OE3BO3ME3IHOTO TIOJb30BaHUS
MYHULIAINIAJIBHBIM HMYILECTBOM, IOJIEXKAIEE IOCYJapCTBEHHONM PETUCTPALlUU, HAIpaBisieTCs B
VYnpasnenue ®enepanbHON CiIyKObl TOCYIapCTBEHHON pEruCTpalvy, KajacTpa U KapTorpaduu mo
Hwxeropoackoit o6iacTu Ui TOCYAapCTBEHHOM perucTpanud B TeueHHe 6 pabouux IHEH c
MOMEHTa ero NocTyImieHus B JlemapTameHr.

OauH »K3eMIUIp AOroBOpa € OTMETKOW O TOCYJapCTBEHHOM PETHUCTpAallMM BO3BPAILAETCS
3agBUTEI0 TMOYTOBBIM  OTHPABIEHHUEM C YBEIOMJICHHEM O BPYYEHUHM JUOO BpydaeTcs JIHYHO
3aBUTEII0 MU €ro MPEACTaBUTEII0 B TEUEHUE 3 KaJeHIApHBIX AHEW C MOMEHTa MOCTYIUIEHUS B
Henaprament u3 Ynpasienus denepanbHoil ciy:k0bl TOCYJapCTBEHHOM perucTpanuu, Kagactpa u
kaprorpaduu no Humwkeropoackoit oo6nacTu.

3.7. Bplzaua KonuM JA0roBopa apeHAbl MWJM 0e3BO3ME3JHOI0 IMOJIb30BAHMS
MYHHIHNAJIBHOT0 MMYIIECTBA MO0 MMCHMA O COIVIACHHM HA 3aK/II0YeHHe J0roBopa cydapeHabl
MYHHMIHNAJIBHOT0 HMYIIECTBA.

3.7.1. IlpueM 3asBiIeHUs O BblAAUE KOMMH JOTOBOpA U MPUIIATa€MbIX JTOKYMEHTOB.

3.7.1.1. OcHoBaHMEM JJIsl HaYajIa aAMUHUCTPATUBHOTO AecTBUS «IIpueM 3asBiieHUs O BbIaye
KOIIUM JIOTOBOpPA U NPUJIaraéMblX JOKYMEHTOB) SIBIISIETCS MOCTYNHUBILIEE 3asBJIEHUE O BbIAAUE KOIIMU
JIOTOBOpA 3asBUTENSI M MPUJIaraéMbIX JOKYMEHTOB HENOCPEACTBEHHO HAMpaBJIEHHOIO IO MOYTE C
YBEOMJIEHMEM O BpYy4Y€HHUH, depe3 EAMHBIN mopTan rocylapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT,
Enunbiii  UHTepHeT-mopTal  rocyJapCTBEHHBIX M MYHUUMNANBHBIX  yciayr  (pyHKumit)
Hwmxeropozackoit o6nacty, a Takxe JMYHOEe oOpalieHue B JlenapTamMeHT.

JlHem oOpamieHusi 3a NpPeAOCTaBICHHUEM MYHHUIMMIAIbHOM YCIyTH CUUTAeTCs JeHb Mpuema
(peructpanun) JlenapraMeHTOM 3asBICHHS O BbIaye KOMHUH.

3.7.1.2. IlpueM u peructpanus 3asBJICHUS O BbIIa4€ KOMUU OCYHIECTBIISIOTCS CHEIHAITHCTOM
Jemapramenra.



3.7.1.3. Ilpu HanpaBi€HUH TOKYMEHTOB IOCPEACTBOM IOYTOBBIX OTIIPABJICHUH, CIIELUAINCT
JlenaprameHTa BCKpBIBa€T KOHBEPT M OCYIIECTBISET PErHCTpalMio 3asBJICHHS O Bblaue KOMHU B
CHCTEME SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, a MPU OTCYTCTBUU TEXHUYECKOH BO3MOXKHOCTH — B
KypHaJle BXOJAIIeH KOPPECTOHIEHIIUH.

3.7.1.4. Tlpu oOpamieHud Ha JUYHOM MIpUEME 3asBJICHHE O BBIJAUY€ KOIMUHU 3asBUTEIN
¢ukcHupyeTcss B CHCTEME O3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, a MpU OTCYTCTBUU TEXHHUYECKOM
BO3MO>KHOCTH - B )KypHaJIE€ BXOJAIIEH KOPPECTIOHICHIIUH.

[Ipu 3TOM B citydasix, €Clid B 3asiBJI€HMU O BblJade KOMHM OTCYTCTBYET (paMHIIMU 3asBUTENS,
HalpaBUBIIEro o0palleHne, MOYTOBBIN aapec, 10 KOTOPOMY JIOJIKEH ObITh HAIllPaBJIeH OTBET U (WIN),
TEKCT MMCbMEHHOT0 O0paleHus (3asBJIeHHs) He MOAJAeTCs MPOUTEHUIO, crieruanucT Jlenmapramenra
IpY JINYHOM OOpallleHUH MpeJIaraeT ¢ COIJIacHsl 3asBUTENs YCTPAHUTH BBISBICHHBIE HEJOCTATKH B
3asBJICHUU O BbIJaue KOMHMH HEMOCPEACTBEHHO Ha JIMYHOM IpUeMeE.

3.7.1.5. Tlpu oOpameHnu MUCHbMEHHO B JlemapTaMeHT, B TOM 4YMCJIE Ha JIMYHOM IPHEME,
OTBETCTBEHHBIN crienuanuct [lemapramenTa:

a) YCTaHABJIMBAET JIMYHOCTh 3asBHUTENS JIMOO MPEACTABUTENS IyTEM NPOBEPKU JOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh (JOKYMEHTA, YAOCTOBEPSIOIIErO MOJHOMOYMS M JIOKYMEHTA,
yJIOCTOBEPSIOLIETO JUYHOCTh NMPEICTABUTENS - B Cllydae 0OpalleHus MpeCTaBUTEN);

0) wHGOPMHPYET TPU JTUYHOM TPHEME 3aBUTEISI O TOPSAKE W CPOKax MPeAoCTaBICHUS
MYHULIMINIATIBHON YCIYTH;

B) IPOBEPSIET MPABUIBHOCTh 3alIOJIHEHUS 3asBJICHUS O BbIJau€ KOIMHUHU, B TOM YHCIIE MOJHOTY
BHECEHHBIX JIAaHHBIX, HAJIMUUE IOKYMEHTOB, KOTOPBIE JOJDKHBI MPUIIAraThCsl K 3asiBICHUIO O BblAAaue
KOIUH, COOTBETCTBUE MPUIIAraeMbIX JOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSM;

I') CBEPAET MPEICTABICHHbIE DK3EMILIAPbI OPUTMHAIOB U KOIUI JOKYMEHTOB (B TOM YHCJIE HO-
TapHaJIbHO YI0CTOBEPEHHBIE) APYT C APYrOM M MPUHUMAET UX IOCJe MPOBEPKH COOTBETCTBUS KOTHUN
OpHUTHHAIY, TIOCJIe Yero OPUTMHAJl BO3BPAIIAETCS 3asiBUTENIO; 3aBEPSET KOMUHU JIOKYMEHTOB (Kpome
HOTapHaJIbHO 3aBEPEHHBIX);

J1) TpocTaBiseT wmTaMi JlemapramMeHTa ¢ ykasaHueMm (GaMHINHM, WHULIHAIOB U JIOJDKHOCTH,
JaThl TIpUEMa U 3aTEM PErucTPUpPYeT 3asBIIEHUE O BbIJaue KOMHM W IpUjaraeMble JOKYMEHTHI B
CHCTEME SJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, a MPU OTCYTCTBUU TEXHUYECKOH BO3MOXKHOCTH — B
KypHaJle BXOJAIIeH KOPPECTOHIEHIIUH.

3.7.1.7. B ciny4yae perucrpanuu JOKyMEHTOB, 3TOT K€ JI€Hb OHHU IEPENAIOTCA JTUPEKTOPY
JenapramenTa, KOTOpPHIH B TE€YEHHE OJHOTO IHS CO JHS PETUCTPALMU JOKYMEHTOB OINpeiesnseT
CIELMATIMCTA, OTBETCTBEHHOI'O 3a PACCMOTPEHHUE 3asBJICHUS O BbIJAUY€ KOMMM M IPUIAraeMbIX K
HEMY TOKYMEHTOB.

3.7.1.8. Cpok ocyliecTBIIEHUs AEUCTBUN IO PETUCTPALIMU TOKYMEHTOB - 15 MUHYT B TeueHHE
OJTHOTO pabovero JHs.

Cpok ompeneneHus CIENUalIicTa, OTBETCTBEHHOI'O 32 PACCMOTPEHHUE 3asBIEHHUS O BbLIAYe
KONUM U TpWIaraeMbplXx K HEMY JTOKYMEHTOB — OJMH pabouuii JeHb €O JHS PEerucTpaluu
JIOKYMEHTOB.

3.7.1.9. Kpurepuii NpHUHATHS pPEHIEHUS O PErucTpalud JOKYMEHTOB  — IOCTYIUICHHE
3asBJICHUS O BblJau€ KOIMKU U MPUIAraeMbIX IOKYMEHTOB.

3.7.1.10. Pe3ynpTaTOM aJAMUHUCTPATHBHOIO JEHUCTBUSA SIBJISAETCS IPUEM M PETUCTPALNHU
3adBJICHUS C HA3HAUYEHUEM CIELMAIUCTA, OTBETCTBEHHOI'O 3a PACCMOTPEHUE 3asBJICHUS O BblIaue
KOIUU U MPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.7.1.11. ®ukcamus pe3yabTata - 3aHECEHHE HH(OpPMAIMM B CHCTEMY JIJIEKTPOHHOTO
JIOKYMEHTO000pOTa WM B JKypHaJ BXOASIIEH KOPPECTIOHACHIINH.

3.7.2. PaccMoTpeHue 3asiBJICHHUSI 0 Bbliaye KONMHU H NPHJIATraeMbIX JOKYMEHTOB.

3.7.2.1. OcHOBaHuWEM AJIs1 HaYajaa aJIMUHUCTPATUBHOTO IEUCTBUS «PaccMOTpeHHe 3asBICHUS O
BbIIaY€ KOIMM M NPUIAraéMblX JOKYMEHTOBY SIBIISIETCS 3aperMCTPUPOBAHHOE 3asBJICHHUE O BblIaue
KOIUU U MpHIaraeMble JOKYMEHTBI C YKa3aHHUEM HCIIOJTHUTEIS.



3.7.2.2. Cnenuanuct, OTBETCTBEHHBIN 32 paCCMOTPEHUE 3asBJICHUS O BblAaue KONUU U MpHIIa-
raeMbIX K HEMY JOKyMEHTOB:

a) aHAJIU3UPYET 3asIBJICHUE O BbIJa4€ KOMHH;

0) OCYIIIECTBISIET MOUCK JOTOBOPA apeH/Ibl WJIM O€3BO3ME3HOTO IMOJIH30BAHUS MYHUIUTIAI -
HBIM HMMYIIECTBOM, MHUChMa O COTJIACHM Ha 3aKIIOYCHHE J0TOBOpa CyOapeHAbl MYHHIIMITAIBLHOTO
HUMYIIECTBA;

B) OCYIIECTBJISIET KOMMPOBAHUE JOrOBOpa apeH/bl UM 0€3BO3ME3HOTO MOJIb30BaHUS MYHH-
[UIAJIBHBIM HUMYILECTBOM, MTMChMa O COTJIACHH Ha 3aKII0YEHHE JOroBopa CyOapeH/1bl MyHHUIIUIIAIb -
HOTO MMYIIECTBA, IPOHYMEPOBBIBAET U MPOIIHYPOBBIBAET €r0, 3aBEPSIET CBOEH MOAMMUCHIO U Teya-
ThI0 JlenapramenTa u npoctasisieT Ha kaxaoM jmcre « KOIINSAy. JononmHUTEeNbHO MOATOTaBINBAET
MIPOEKT COMPOBOAMTEIBHOIO MUChbMa M MEPEJaeT Ha MOANKUCH YIMOJIHOMOYEHHOMY JIOJKHOCTHOMY
JHILLY;

r) B CiydYae, €ClId JOTOBOpP apeHbl WM OE3BO3ME3THOTO MOJIB30BaHUS MYHHUIIUTIAIBHBIM
UMYIIECTBOM, MHCbMO O COIJIACMM Ha 3aKII0YEHHE JI0rOBOpa CyOapeHAbl MYHUIUMIAIbHOTO
UMYIIECTBA OTCYTCTBYET B paclopspKeHUU JlemapraMeHTa, TO MOATOTABIUBAET MUCHMO 00 OTKase B
BbIJIaY€ KOIMHUH COTJIACHO MPUIIOKEHUIO 9 K HacTosimeMy Pernamenry. [Iucbmo, MOArOTOBIEHHOE HA
Oonanke /lemaprameHTa, IOCIE COTJIACOBAHMS B YCTAHOBJICHHOM IMOPSAKE MEpeqaeTcss Ha MOJIMUCH
nupekTopy [lemnapramenTa.

3.7.2.3. upekrop J[lemaprameHTa NOAMNMCHIBAET MPOEKT COMNPOBOAUTEIBLHOTO IHCHMa O
HaANpaBJIEHUU KOMHUU JHOO MPOEKT muchbMa 00 OTKa3e B BhIJAUY€ KOMUHU JOTOBOpA apeHAbl WIH
0€3B0O3ME3THOTO TMOJIb30BAHUS MYHUIIUIIATHHBIM UMYIIIECTBOM, MHChMa O COTJIACHH Ha 3aKIIOYCHHE
JoroBopa cy0apeHIpl MYHUIMIAIBHOTO HMYIIECTBA W IMEpellaeT €ero Ha perucTpaluio.
OIHOBPEMEHHO 3aBEPSAET KOMMIO.

3.7.2.4. Cneunanuct JlenaprameHTa, OTBETCTBEHHBIM 3a PETUCTPALMIO JOKYMEHTOB, IOCIE
MOJNKMCAaHUS B TEUEHUE OJHOrO pabodero JHS OCYLIECTBISET PErHMCTPALUIO COMPOBOAMTEIHHOTO
MUChMa O HAaIPaBJIEHUU KOMHUH MO0 MUChMa 00 OTKa3e B BbIJIaye KOMUHU MTyTEM 3aHECEHUS JaHHbBIX B
CUCTEMY DJIEKTPOHHOTO IOKYMEHTOO00pOTa UITU B JKYpHAJ PEerHuCTpaIlHH.

3.7.2.5. Cpok oCymIecTBICHUS JEUCTBUN - 2 pabOYuX [HSI.

3.7.2.6. Kpurepuil npUHATUS PpEHIEHUS O BblJay€ KOMNUU JIOTOBOpA apeHAbl WU
0€3B0O3ME3THOTO IMOJIb30BAHNS MYHUIIMIIATBHBIM UMYIIECTBOM, MHChbMa O COTJIAaCHM Ha 3aKII0YEHHE
JIOTOBOpa CyOapeH bl MyHHIIMIIAILHOTO MMYIIECTBA — HAMYHME 3aKJIIOUYEHHOTO JOTOBOpPA apeHJIbI
Wi 0e3BO3ME3THOTO IMOJIb30BaHUS MYHUIMNAIBHBIM HMYIIECTBOM, IHChbMa O COTJIaCMM Ha
3aKIJIFOUEHUE JI0TOBOpPa CyOapeH Ibl MyHUIIUITATILHOTO HMYIIIECTBA.

3.7.2.7. Kputepuii npuHSTHS pelieHus 00 0TKa3e B BbIJJa4€ KOMMMM — HAJTU4YHe OCHOBAaHUS (MU
OCHOBaHMI) AJi1 OTKa3a B MPEJOCTABICHUH MYHUIUNAIBHON yCIyTH, TPEAYCMOTPEHHBIX MYHKTOM
2.18.5 Hacrosmero PerimamenTa.

3.7.2.8. Pe3ynbTaTtoM aAMHUHUCTPATUBHOTO JEHCTBUSA SIBIISIETCA 3aBEPEHHAS] B YCTAHOBJICHHOM
MOpSAKE KOMHUSA JOroBOpa apeHAbl WIM O0e3BO3ME3JHOT0 IOJIb30BaHMUS ~MYHULUIATbHBIM
UMYIIECTBOM, THChMa O COIJIACMM Ha 3aKIIOYEHUE JOroBopa cyOapeH/bl MYHHIIMIIATbHOTO
MMYILIECTBA, MOAMMCAHHOE COMPOBOAUTEIBHOE MHCHMO O HANpaBIE€HUH KOMUHU JIMOO MUCBMO 00
OTKa3€ B BbIJIaY€ KOIHUHU.

3.7.2.9.®ukcanuss pe3yiapTaTa - 3aHeCEHHE HMHPOpPMAIMM B CHCTEMY D3JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa WIIH B KYpHAI PETUCTPALIUH.

3.7.3. Boinaua pe3yJjbTara NpeaocTaBJeHHsi MyHUIIUNIAJIbHOM YCJIYTH.

3.7.3.1. OcHoBaHMeM [JIs1 HaYaia aJMUHUCTPATUBHOTO AecTBUS «Bblnaua pe3ynbrara npeno-
CTaBJICHUSI MYHULIMIAIIBHOMN yCIyru» SBJSETCS 3aBepEHHAasi B YCTAHOBJIEHHOM MOPSAKE KOMUS JIO0T0-
BOpa apeH/bl WK 0€3BO3ME3IHOTO MOJIB30BaHUSI MYyHHUIIUIIAIHHBIM UMYIIIECTBOM, MHChMa O COTJIa-
CHH Ha 3aKJIIOYEHHE J0roBopa cybapeHibl MyHHUIIMIIAJbHOTO UMYIIECTBA, MOAMMCAHHOE COIIPOBOIN-
TeTbHOE MTUCHMO O HAIIPABJICHUU KOMUH INOO0 MUCHMO 00 OTKa3e B BbIIaUe KOMHH.

3.7.3.2. Cnemmanuct JlenapramMeHTa B TE€UEHHE OJIHOTO pabodero JHS IMOCie MOAMHCAHUS U
pETUCTpalii JOKYMEHTOB, UH(OOPMHUPYET 3asIBUTENS O IPUHITOM PELICHUH.



3.7.3.3. Pe3ynapTar yCIyrm @O JKEIAHHUIO 3asABUTENSI BpydaeTcd €My JMYHO IO MECTYy
HaxoxeHus JlemapraMeHTa B COTJIaCOBaHHOE BpeMs JIMOO HampaBiseTcs B OpMe 3JIEKTPOHHOIO
JIOKYMEHTa, MOANUCAHHOTO YCHJIEHHOM KBaIM(DPUIMPOBAHHON 3JEKTPOHHOM MOAMHUCHIO TUPEKTOpa
JenaprameHT B JuuHbIi KkabuHer Ha EnuHom VHTepHeT-moprane ToOCyJapCTBEHHBIX H
MYHUIMNATIBHBIX yeayr (pynkiuit) Hkeropoackoit obnactu, EnnHoM mopTtaine rocynapcTBeHHBIX
Y MyHUIIMTIATBHBIX YCIyT ((pyHKIMIT), HO HE MO3IHee OJHOTO Pabovero JHS ¢ MOMEHTA TIOIMUCAHUS
U PETUCTPALH TI0KYMEHTOB.

Komust goroBopa nub0 mnuchMa HampaBisieTcsl B DJIEKTPOHHOM Qopme Mpu HAITUYUH
TEXHUUYECKHUX BO3MOKHOCTEH.

[To moute 3asBUTENIO HANPABISIETCA MUCHMO C YBEIOMJICHHEM O BPYUYEHUHU B T€UEHHE OJIHOTO
pabouero JiHs, CIAEIYIOLIEro Mocie MOANUCAaHUS JOKYMEHTOB.

[Ipn BblOaue 3asgBUTENI0 WIM MPEACTABUTENIO 3asBUTENSI pe3ysibTaTa MpeaoCTaBICHUS
MYHULIMINIAJIBHONW YCIIYTH JINYHO, 3asBUTENb JIOJDKEH MPEACTaBUTh JOKYMEHT, YJIOCTOBEPSIOLINI
JUYHOCTb, a NPEACTaBUTENb 3asgBUTENS — JOMOJHUTENBHO JOKYMEHT, IOATBEPKAAIOIINN
IIOJIHOMOYHSI IPEACTABUTENS 3aBUTEIS.

B cnyuae ecnu 3asBUTENs HE SBWICS B Ha3HAUEHHOE BPEMs 3a pe3yJbTaToOM B JlemapTaMeHT,
CIELIMAIIUCT, OTBETCTBEHHBIN 3a HANpaBJICHHE WIM BPYUYEHHME Pe3yjbTaTa YCIyr'H, HaIpaBIiIIE€T €ro
MIOYTOBBIM OTIIPABJICHHUEM C YBEIOMJIEHHEM O BPYUEHUHU.

3.7.3.4. Kpurepuu npUHATHS pEUICHUS IO BHIOOPY BapHaHTa OTIPABKU pe3yibTara
MIPEIOCTABIICHUS YCIYTH 3asiBUTEIIO - YKa3aHUE 3asiBUTENS B pACIUCKE O MprueMe JOKYMEHTOB WU B
3asBJICHUU O BbI1a4Y€ KOIHH.

3.7.3.5. Pe3ynpTaToM sBisieTCS BBbIJAHHBIE M (MJIM) 3aBEPEHHAsl B YCTAHOBJIEHHOM MOPSIKE
KOMHS JIOTOBOPA apeH bl WIIM 0€3BO3ME3THOTO TOJIb30BAHUS MYHHIIUIIAIBHBIM UMYIIECTBOM, MHCh-
Ma O COIJIaCMH Ha 3aKJI0YEeHHE JIOroBopa CyOapeH]bl MyHUIIMIAIBHOTO UMYIIECTBA, MOANKUCAHHOE
COIIPOBOJIUTEIBHOE MUCHMO O HAIPaBICHUU KOMHH JINOO MHUCbMO 00 OTKa3€ B BbI1aue KOIHH.

3.7.3.6. @ukcanus ¢akra OTIPAaBKU pe3ylibTaTa MPeJoCTaBICHUs] MyHUIIUNAIbHON yCIyTH -
OTMETKA B CUCTEME JIEKTPOHHOTO JIOKYMEHTOO000pOTa MU B JKypHAJIe PErUCTPaIUH.

3.7.3.77. ®ukcanys BbIIAYM PE3yNbTaTa MPEIOCTaBICHUS MYHULMIIAIBHON YCIYTH JINYHO - B
CHCTEME 3JIEKTPOHHOI0 JOKYMEHTO000pOTa U B PAaCIHCKE O MpUeMe TOKyMEHTOB.

3.7.3.8. Cpok HampaBlieHHUs pe3yJbTaTa — OJAWH pabouMii JEHH C MOMEHTA TIIOJIHUCAHUS U
perucTpamnuy ConpoBOAUTEILHOTO MUChMa O HANPABJICHUU KOMMHU 00 MHchMa 00 OTKa3e B Bbaue
KONUM, 3aBEPEHHsS. B YCTAHOBJIIEHHOM TOpPSAKE KONHMHM JOrOoBOpa apeHAbl WM 0e3BO3ME3THOIO
[I0JIb30BaHNsl MYHUIMNAIBHBIM MMYIIECTBOM, IHCbMa O COIVIACMM Ha 3aKJIIOUEHHE [JOroBopa
cyOapeHIbl MyHUIIMITAIbHOTO UMYILIECTBA.

3.8. Ilopsanok ocymiecTBJICHUS AAMHUHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOH (opme, B
TOM YHCJIe ¢ UCIO0JIb30BaHueM EQnHOro nmoprajia rocyjapcTBeHHbIX M MYHMIMIAJIbHBIX YCJIYT
(pynkuuit) u Enunoro HHTepHeT-mopTana rocyJapcTBEHHBIX M MYHHUIHUNAJIBHBIX YCJIyT
(¢pynkumii) Huxkeropoackoii ooJactu.

3.8.1. lna ocyuiecTBiIeHHs IPEABAPUTEIBLHON 3allMCH MOCpeACcTBOM EnmHoro moprana rocy-
JAPCTBEHHBIX U MyHUIMMIAIBHBIX ycnyr (dyHkuuii), Enunoro MHTEepHeT-oprana rocyaapcTBEHHBIX
U MyHULUNAIBHBIX yeryr (pyHkuuit) Hikeropoackoit o01acti 3asBUTENI0 HEOOXOIUMO aBTOPU30-
BaThCsl, 3aTEM BHIOPATh BEAOMCTBO, KOTOPOE OKa3bIBaeT ycayry (oduc), maTy u Bpems, yKa3aTb
3alpaliMBaeMble CUCTEMOM JJaHHbIE, €CITH OHU HE 0TOOPa3HINCh ABTOMAaTHYECKH:

(dhamMuimio, UM, OTYECTBO (TIOCTIEIHEE - IPU HAJTUYHH);

HOMep TenedoHa;

aZpec PIEKTPOHHOU MOYTHI (TI0 YKEJTaHUIO).

3.8.2. ®opmupoBaHME 3asBJIECHUS O MPEIOCTABIECHUN MYHUIMNAIBHOTO MMYIIECTBA, 3asBlIE-
HUSl O TPEJOCTaBICHUM COTJIacHsl, 3asBJI€HUsI 00 HCIpaBICHUM OMNEYaTOK WM OMIMOOK (J1ajnee Mo
TEKCTY B HACTOSIIEM ITyHKTE UMEETCs B BUJLY 110/1a4a B JJIEKTPOHHOM (opMe 3asBICHUS IIPpU 0OHApy-
KEHUH OMIMOOK MJIM ONEeYaTOK MHUChME O COTJIaCHM Ha 3aKJII0UYEHHUE J0roBOpa cyOapeHIbl MyHUIH -
NAJIBHOTO MMYIIECTBA), 3asBJICHUS O BbIJAaye KONHHU 3aABUTEIEM OCYLIECTBIISIETCSA MOCPEACTBOM 3a-



MIOJTHEHUS 3JIEKTPOHHOU (POPMBI COOTBETCTBYIOIIETO 3asiBJIeHUs Ha EauHOM mopTasie rocy1apcTBeH-
HBIX ¥ MyHULIMNAJbHBIX ycuyT (byHknuil), Ennnom MHTEpHET-IOpTaNe rocy1apcTBEHHBIX U MYHHU -
UMaIbHBIX yeryr (dyHkuuit) Hukeropoackoit obmactu 6€3 He00X0AUMOCTH JIOTIOJIHUTEIBHOM 110-
Jlauyd COOTBETCTBYIOIIMX 3asBJICHUM B Kakoi-1100 HHOM dopMe.

ITpu dopmupoBaHuY 3asiBICHUS O MPEJOCTABICHUH MYHUIIUIIAILHOTO UMYILECTBA, 3asSBICHUS
0 IPEIOCTaBICHUM COTJIacHsl, 3asBJIE€HUS 00 UCTIPAaBICHUH OMEYaTOK WJIM OIIMOOK, 3asBJIECHUS O BbI-
Jlaue KOMUU 00ecreqnBaeTCs:

BO3MOXXHOCTh TI€4aTH Ha OyMaKHOM HOCHUTEJNE KOMHM S3JIEKTPOHHOW (OpMBI 3asBIEHUS O
IIPEIOCTABIEHUN MYHULIUIIAIBHOIO UMYILECTBA, 3a8BJICHUS O IPEJOCTABICHUH COTJIACHs, 3asBICHUS
00 ucnpaBlieHUU ONEYaTOK WM OMIMOOK, 3asBJICHUS O Bbl1aye KOIHU;

COXpaHEHHE pPaHee BBEACHHBIX B AJIEKTPOHHYIO (POPMY 3asiBICHUS O NPEAOCTABICHIUH MYyHHULIH -
MaJIbHOT0 UMYILECTBA, 3asBJICHUS O IPEIOCTABICHUH COTJIacHsl, 3asBJI€HUsI 00 UCIPaBIECHUH Oreya-
TOK MJIM OIIMOOK, 3asBJICHUS O BblJJaue KOMUU 3HAYE€HUH B JTF000I1 MOMEHT MO JKEJIaHUIO 3asBUTENS, B
TOM YHCJIE TPU BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpATE JIJIsl HIOBTOPHOTO BBO/IA 3HAYEHUI B dJIEK-
TPOHHYIO (POpMY 3asIBICHHUS;

3aMOJIHEHUE TOJIeH AJIEKTPOHHOM (OpMBI 3asBIIEHUS O MPEAOCTaBICHUM MYHHUIMIAIBLHOTO
UMYIIECTBA, 3asBJICHUS O MPEAOCTABICHUM COTJIACHUS, 3asBJICHUS 00 HMCIpPABICHHUU OINEYATOK HIIU
omMOOK, 3asBJIEHUS O BblJaue KOMHHU /10 Hayalla BBOJIA CBEJICHUH 3asBUTENIEM C HCIOJIb30BAaHUEM
CBEJICHUH, pa3MEIIeHHBIX B (hefepaibHONW TOCYAapCTBEHHOW MH(POpMaLMOHHONW cucteme «EnuHas
cucTeMa MAeHTU(UKALUK U ayTeHTUUKaluuu B UHQpaAcTpyKType, obecreunBaroniei nHpopMam-
OHHO-TEXHOJIOTHYECKOE B3auMoJeicTBUE MH()OPMAIIMOHHBIX CHCTEM, HCHOJIB3YyEeMBIX JUIS MpPEIo-
CTaBJICHUS TOCYIapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT B 2JIEKTPOHHOM (hopMe», CO3TaHHON B COOT-
BeTCTBUU ¢ nocraHosienuneM [IpasurensctBa Poccuiickoit deaeparmu ot 28 HosOps 2011 1. Ne 977
«O (denepanpHOI TOCYTapCcTBEHHON MH(MOpMaIMOHHON cucteme «Equnas cuctema uaeHTUOUKAITAN
U ayTeHTHUHUKAIMK B MHPpacTpyKType, obecrieunBaromeil HH)OpMaMmoOHHO-TEXHOJIOIHYECKOe B3a-
UMoOJIeHCTBUE UH(DOPMALIMOHHBIX CUCTEM, UCTIOIb3YEMbIX Ui MPEJOCTaBICHHS FOCYy1apCTBEHHBIX U
MYHUIMIAJIBHBIX YCIYT B AJIEKTPOHHOU opMme» (nalee - euHasi cCucTeMa UAeHTH(PHUKAIUU U ayTeH -
TU(UKALNUK), U CBeJIEHUH, pa3MeleHHbIX Ha EqHOM nopTalie rocy1apcTBEHHBIX M MyHHUIIMITAIbHBIX
yeayr (bynkuuit), Enunom MHTepHET-opTane rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT (PyHK-
i) Huwkeropoackoit o01acTi, B 9acTH, KACaOIMIECHCs CBEJICHUH, OTCYTCTBYIONIUX B €TUHOM CUCTE-
Me UISHTU(UKALUN U ayTeHTU()UKALINY;

BO3MOXXHOCTh BEPHYThHCS Ha JII000I M3 3TAIOB 3al0JHEHUs 3JIEKTPOHHOM (hOPMBI 3asBIICHUS O
IIPEIOCTABIEHUN MYHULIUIIAIBHOIO UMYILECTBA, 3a8BJICHUS O IPEJOCTABICHUH COTJIACHs, 3asBICHUS
00 HCIpaBJIEHUH ONEYaTOK WM OLIMOOK, 3asBJICHUS O BblJaue KOMUU 0e3 MoTepH, paHee BBEACHHOM
uHpOpMaLnY;

BO3MOXXHOCTh JIOCTyNa IpakAaHWHa Ha EnWHOM moprane rocyJapCTBEHHBIX U MYHHIIMIIAJb-
HbIX ycnyr (¢yukuuit), Ennnom MHTepHeT-mopTane rocyAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
(pynkumit) Huxeropoackoit o6mactu K paHee MOJAAHHBIM UM 3asBJICHUSIM O MIPEIOCTABIEHUU MYHH -
IIUMAJIBHOTO UMYIIECTBA, 3asBJICHUSIM O MPEIOCTABICHUU COTJIACHUS, 3asBICHUAM 00 HCIPaBIICHUH
OIeYaTOK WM OIKOOK, 3asBJICHHSIM O BblJaue KOIMU B TEUEHHUE HE MEHEE OJTHOrO rojia, a Takxke Ja-
CTUYHO C(POPMHUPOBAHHBIM 3aIPOCaM - B TEUEHUE HE MEHEee 3 MECSIIEB.

CdopmupoBaHHOE 3asiBIEHHE O MPEAOCTaBICHUN MYHHUIIMIIAJBHOTO MMYIIECTBA, 3asiBICHUE O
NPEJOCTABICHUH COTJIacHs, 3asiBIEHHE 00 UCIPaBIEHUH ONEYaTOK MIIM OIIMOOK, 3asBJICHHE O Bbla-
4e KoNuu HampasisieTcs B JlemaprameHnTt nocpenctsoM EnuHoro moprana rocyaapcTBEHHBIX M MYHU -
UNaTbHBIX yeuyr (¢yHkuuit), Enunoro MHTepHeT-mopTana rocyAapcTBEHHbIX U MYyHULUIATBHBIX
yeayr (pyskiuit) Huxeropoackoi o6acty.

3.8.3. JlemapramMeHT oOecneunBaeT MpUEM 3asBICHUS O IMPEJOCTaBICHUH MYHHUIUIIAIHLHOTO
MMYILECTBA, 3asBJICHUS O IMPEIOCTABIEHUU COTJIACUs, 3asBJICHHs 00 HCIIPABJIIEHUH OMNEYaTOK HIIN
olIMOOK, 3asiBJICHUS O BbIJJau€ KOMMU U €r0 PETUCTPAINIO B CPOK, YKa3aHHBIN B MyHKTE 2.28 HACTOS -
miero PermamenTa, 63 HEOOXOIUMOCTH TOBTOPHOTO MIPEICTABICHNUS HAa OyMa)KHOM HOCHUTEJIE.
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Ilocne peructpanuu 3asBJIE€HUE O MPEIOCTABIEHUN MYHULUIIAIBHOIO NMYILECTBA, 3asBICHHUE
0 MPEIOCTABJICHUH COTJIACHsl, 3asBJIEHUE 00 UCIPaBIEHUH OMEYaTOK UM OMIHUOOK, 3asBJIEHUE O BbI-
Jlaue KOIIMM HAIpaBJISIETCA B CTPYKTYPHOE MOAPA3/EIeHUE, OTBETCTBEHHOE 3a NPEJIOCTABIECHUE MY-
HULIMNATBHON YCIIYTH.

Ilocne nmpuHATHSA 3asABICHHS O NMPENOCTABIEHUN MYHUIMIAIBHOIO MMYIIECTBA, 3asBICHUE O
MIPEIOCTAaBIIEHUH COTJIacHsl, 3asBJICHUsS 00 MCIIPaBICHUN ONEYaTOK WM OIINOOK, 3asBJIE€HUS O Bblja-
4ye KOMHUU CIEHUAINCTOM (yKa3aTb HAMMEHOBAHUE CTPYKTYPHOTO MOJPA3AEICHUS aAMUHUCTPALIAN)
€ro CTaTyc B JIMYHOM KaOuHeTe Ha ENMHOM mopTalie rocyAapCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT
(pynxmwmit), Enunom MHTepHET-mOpTane rocyAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((QYyHKIUIN)
Hwxeropoackoit o6macti 0OHOBIISIETCS 10 cTaTyca "mpHHSTO".

3.8.4. Ilpuem 3asBiIeHMSI O MNPEAOCTABICHUH MYHULMIAIBHOIO HMYILIECTBA, 3asBJICHUS O
MIPEIOCTAaBIIEHUH COTJIacHsl, 3asBJICHUsS 00 MCIIPaBICHUN ONEYaTOK MU OIINOOK, 3asBJIEHUS O Bbl/a-
4ye KOIMM, MOCTynuBLIeEro B JlemaprameHT uepe3 Enunblil mopTan rocyJapCTBEHHBIX M MYHUIM -
nanbHbIX yenyr (¢yakuuil), Equnsiit THTepHET-nopTan rocyjapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT
(pynxmwmit) Hikeropoackoit o6i1actu, oCyIecTBIsIeTcsl He To3Hee paboyero THs, CIEIYIOLIEero 3a
JTHEM TOCTYIUIEHHs ero B JlemapTaMeHT.

Crnenmanuct JlenapraMeHTa He MO3HEE CIAEAYIOIEro pabodero JHsA co JHs MOJYYESHHUs 3asB-
JICHUSI O MPEIOCTAaBICHUH MYHHIIMIIAJBHOTO MMYILIECTBA, 3asBICHUS O MPEJOCTaBICHUM COTJIACHSA,
3asiBJICHUs1 00 MCIPABJICHUHU ONEYaTOK WM OIIMOOK, 3asBJICHUS O BblJaue KOMHUHU, HOJAHHOTO B (op-
Me 3JIEKTPOHHOTO JIOKyMEHTa:

- YBEJIOMJISIET B 3JIEKTPOHHON (hopMe O MOTYYEHHUHU 3asBJICHUS O MPEIOCTABICHUU MYHMIIU-
MaJIbHOT0 UMYILECTBA, 3asBJICHUS O IPEIOCTABICHUH COTJIacHsl, 3asBJIE€HUSI 00 UCIPaBIECHUH Oreya-
TOK MJIM OIIMOOK, 3asIBJICHUS O BbIJIaue KOMHH;

- (hopmupyeT U HampaBiseT B MOPSAIKE MEKBEIOMCTBEHHOTO B3aMMOJIEHCTBHS 3alpOChl B Op-
raHbl U OpraHU3ally, UMEoIe He00X0AUMYI0 HH(OPMAIIHIO.

3.8.5. PesynbTar mpenocTtaBieHUS MYHULUIAIBHOW YCIYTM MO BHIOOpPY 3asiBUTENST MOXKET
OBbITH HalpaBJIeH eMy B (hOpMe IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHBIM YCUIICHHON KBaTu(pUIUPO-
BaHHOM 3JIEKTPOHHON MOJINKCHI0 YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMLA B JIMYHBIA KaOuHeT Enu-
Horo VMIHTepHeT-nopTana rocy1apcTBEHHBIX M MyHMIMNAIBHBIX yciyr (¢yHkumii) Hukeropoackoit
obnactu, EnuHblil mopran rocyapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT (QYHKIH).

3.8.6. 3asBuUTENb UMEET BO3MOXKHOCTh MOJyuYeHHUs] MHOOPMAIIMK O XOJ€ MPEOCTABICHUS MY-
HULIMAIIAJIBHON YCIYyTH B COOTBETCTBUH € IIYHKTOM 1.3 Hacrosimero Pernmamenra.

[Ipu mpenocTaBiIeHUN MYHUIMIAIBHON YCIyTH B 3JEKTPOHHOU (popMe 3asBUTENIO HaIpaB-
nseTcs:

YBEIOMIIEHHE O NPEABAPUTEIBHON 3alIUCH HA IIPUEM;

yBEJAOMJICHHE O MPUEME U PETUCTPALIUU 3asIBJICHUS O MPEIOCTABIEHUN MYHHUIIUIIAJILHOTO UMY -
I1eCTBA, 3asBJICHUS O MPEJIOCTABICHUN COTJIACHsl, 3asBIEHHUs 00 MCIPABICHUHU ONEYATOK MJIHM OIIU-
OOK, 3asIBJICHUS O BbIJIaUe KOTIUH;

YBEIOMIIEHHE O pE3yJIbTaTe NPEAOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

pe3yabTaT NpeJOoCTaBICHUS] MyHUIIUTIAIBHON YCIIYTH.

IV. ©OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
PEI'JTAMEHTA

4.1. KoHTponp 3a MOJHOTOW M KadyeCTBOM MPEAOCTaBICHHUS MYHHMIMIIAJBHOW yCIyrH, 3a
COOJIIOICHHEM TIOCJIEIOBATEILHOCTH JIEHCTBUH, ONpeAeIeHHbIX aIMUHUCTPATUBHBIMU MTPOLIEypaMH
[0 MPEJOCTABICHUID MYHHUIUIIAIBHOM YCIYrdM, IIPOBOJUTCSA IIyTEM IIPOBEIEHUA IPOBEPOK,
BBISIBJICHUS U yCTpaHEHUs HapyuieHui. ®opMbl KOHTPOJIS BKIIOYAIOT B c€0s1 TEKYIUI (BHYTPEHHUI)
KOHTPOJIb U ITPOBEACHUE IUIAHOBBIX U BHEIUIAHOBBIX IIOBEPOK.

4.2. Texymuii (BHYTpPEHHHI) KOHTPOJIb OCYIIECTBISETCS ITyTEM IMPOBEPOK COOIIONCHUS U
UCIIOJIHEHMS  TIOJIOKEHMM  Hacrosmero Permamenrta, B TOM  4MCIE€  YCTaHABIIMBAIOIIUX
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[IOCJIEA0BATENBHOCTD  JEHCTBUM, OINpPEAEICHHBIX aJAMHHHUCTPATUBHBIMU IPOLEAYpaMH, CpOKU
OCYIIECTBJICHUS] aIMUHUCTPATUBHBIX MPOLEAYpP, HHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoit
®enepanyy, Huwkeropoackoit o0JacTM U MYHUIMIAIBHBIX MPABOBBIX aKTOB TOPOJICKOTO OKpyra
r.bop Hwxeropoackoit ob6nacTv, ycTaHaBIMBAIOUIMX TpeOOBaHMS K  MPEIOCTABICHUIO
MYHULIAINIAJIBHON YCIIyTH.

4.3. KoHTpOJIb 32 MTOJIHOTOM ¥ Ka4€CTBOM NPEJOCTABICHHUS MyHUIIMIIATBHON YCIYyTH BKIIOYAET
B ce0s TpoBeleHHE TIPOBEPOK, BBIABICHWE W YCTpaHEHUE HapylIeHUH TMpaB 3asBUTENEH,
paccMOTpeHue, IPUHATHE PEIIeHUH U TIOJrOTOBKY OTBETOB Ha 0OpaIlleHUs, COIepKallie skaJo0bl Ha
pemienus, naedcTBus (Oe3neiicTBUE) JOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 IPEIOCTaBJICHUE
MYHULIMTATbHON YCIIYTH.

4.4. Ilepnoan4HOCTD OCYILECTBIEHUS TUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS TJIAaBOM MECTHOTO
CaMOYIIPaBJICHUs, HO HE PEXe OTHOTO pa3a B IoJ.

4.5. BHeruiaHOBBIE TIPOBEPKH TMPOBOJAATCS B CiIydae IOJydeHHUs oOpamieHuil (kanob)
3agBUTENECH Ha AeiicTBus (Oe3efCTBUE) JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEJOCTaBICHHE
MYHHIIMIIAJIBHON YCIIYTH, a TAK)KE B CBSA3H C IPOBEPKOM YCTPAHEHHUS paHEE BBISBICHHBIX HAPYIIEHUI
Hacrosuero Periiamenra.

4.6. KoHTponp 3a NpeNOCTaBICHHUEM MYHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxkIaH, HX
00BeAMHEHNH M OpraHu3aluid OCYHIECTBISETCA IyTeM HIMPOKOro JO0CTyna K HH(OpMaluud o
JesTenbHOCTH JlenmapTamMeHTa, BKJIIOYash BO3MOXKHOCTBH IMONydeHHMs HH(popManuu 1mo TenedoHy, a
TaK)kKe B MMCbMEHHOM WK 3JIEKTPOHHOU (opMe 1O 3arpocy.

4.7. JIOMXHOCTHOE JIMIIO HECeT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a COOJIOJCHUE CPOKOB U
MOpsAJIKa MPEIOCTaBIEHUSI MyHULIUTIATbHON YCITYTH.

IlepcoHanbHass OTBETCTBEHHOCTH JOJDKHOCTHOTO JIMLA ONPENENSIeTcs €ro JOHKHOCTHOM
MHCTPYKIIUEN.

4.8. IlepeueHp nMI, OCYIIECTBISAIOIIMX KOHTPOJb 3a MPEAOCTAaBICHHUEM MYHUIMIAIBHON
YCIIyTH, YCTaHABIMBACTCSI HOPMATHUBHBIMH MPABOBBIMU aKTaMU AJMUHHCTPAIUH.

4.9. 3asBuTenp BIIpaBe MOIY4aTh MH(POPMAIIUIO O MOPSIKE MPEAOCTABICHUS MYHUIUIAIBLHON
yCIIyTH, HamnpaBisATh 3aMEUYaHUs U MPEJIOKEHHUS MO YIY4IICHHWIO KadecTBa MpPelOoCTaBIIECHUS
MYHHIIMIIAJIBHON YCIIYTH, a TAK)KE OLIEHNBATh KAUECTBO MPEIOCTABICHUS MyHUIIUIIAIbHON YCITYTH.

4.10. Ilpu mpenocTaBiIeHHM 3asiBUTENIO pe3yJibTaTa MYHUIMNAIBHOW YCIYTH CHEIHATUCT
Jenapramenta  uMHGOpPMHUpPYET €ro o cOOpe MHEHMH 3asBUTENCH O KadyecTBEe MPerOCTaBICHUS
MYHUIIUIIAIBHONW YCIIYTH, OMHCHIBAET MPOLEAYPY OLEHKH, oOpallaeT BHUMaHUE 3asBUTENS, 4TO
y4acTHE B OLIEHKE SIBJIAETCS JUIsl HEro OeCIIaTHBIM.

4.11. ITocne onucanus MPOUEAYPHI OLEHKHU CHIENUANUCT JlenmapTaMeHTa npeajiaraet 3assBUTENIO
OLIEHUTb Ka4€CTBO yCIYrH IIyTEM 3aIIOJHEHUS aHKETHI MIIM OIPOCHOIO JIUCTA.

V. JIOCY AEBHBIN (BHECY JEBHBIN) ITOPSIJOK OBXXAJIOBAHUS PELLIEHWI 1
JENCTBUM (BE3AENCTBHS) AIMUHUCTPALIMM U EE JOJDKHOCTHBIX JIULI,
[IPEJOCTABJISIOINX MYHUILIUIIAJIBHYIO VCIIYILY

5.1. 3agBurens BIpaBe MOAaTh >XajgolOy Ha pemieHus W (Wiau) nerctBusi (Oe3nercTBHE)
JlemaprameHTa, €ro JAOJDKHOCTHBIX JIUI] MPHHSATHIX, (OCYIIECTBICHHBIX) B XOJE€ MPEIOCTaBIICHHS
MYHULIUIIATIBHON yCITYTH.

5.2. Xanoba nmoxaercss B AAMUHUCTPAIMIO B TUCbMEHHON (OopMe, B TOM YHCIE NPU JINYHOM
IpUeMe 3asiBUTENS, UK B DJIIEGKTPOHHOM BUJIE.

XKanoby wa pemieHus U AeWcTBUS  (Oe3leHCTBHE) CTPYKTYPHOTO  IOJApa3/ieiIeHUs
AnmuHHCTpanu - JlemapraMeHTa, MOXHO M0aTh B MUCbMEHHOU (hopMe, B TOM YHCIIE IPU JTTIHOM
npreMe 3asiBUTENS, WIN B DJIEKTPOHHOM BHJIE.

[Ipuem >xai06 B TMCBMEHHOW (HOpME OCYIIECTBIACTCS AJIMHHHCTpAllMe B MeECTe
NPEOCTABICHUS] MYHHLIUIIAIBHOW YCIyTH (B MECTe, TJe 3asBUTENb MOAaBajl 3alpoc Ha MOIydYeHHUEe



MYHUIMIAJIBHON YCIIyTH, HApyIIEHHEe NOPsi/IKa KOTOPOi o0xkamyeTcs, 1100 B MECTe, TJie 3asBUTEIEM
MOJTy4YeH Pe3yibTaT YKa3aHHON MYHUIIMTIAIILHOMN YCIIyTH).

Bpemst mpuema ’xanod JOMKHO COBNAAATh CO BPEMEHEM IPEIOCTaBICHUS MYHULUNATIbHOU
YCIIyTH.

XKanoba B mucekMeHHOH popMe MOXKET OBITh TaKXKE HAIIPABIICHA IO MOYTE.

B cnyyae monmaum kanoObl MpU JMYHOM TpUEME 3asBUTEIb NPEJCTABIAET JOKYMEHT,
YIOCTOBEPSIOLIUI €T0 JIMYHOCTh B COOTBETCTBHMHU € 3aKOHOJATENbCTBOM Poccuiickoit Penepanum.

5.3. HWudopmupoBaHue 3asBUTENEH O TNOpSAAKE TNOJAYM M PACCMOTPEHHS KajJoOBbl
OCYILIECTBIISIETCSI B COOTBETCTBUHU € MyHKTOM 1.3 Hacrosmero Pernamenra.

5.4. JlocynebHoe (BHecyneOHOE) OOKaJlloOBaHHWE PEIICHWH © JelcTBuid  (0e31elCTBHS)
[JenapramenTa, ero JOHKHOCTHBIX JIMI] OCYILIECTBIISIETCS] B COOTBETCTBUH C:

®enepanbHbiM 3akoHOM OT 27 utonsg 2010 r. Ne 210-O3 «O6 opraHuzanuu MpenocTaBlIeHUs
rOCyJJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYI»;

nocranoBienueM IpasurensctBa Poccuiickoit ®enepanuu ot 20 HOs1Ops 2012 r. Ne 1198 «O
denepanbHONH TroCyZapCTBEHHOW WHGOPMAIMOHHON  cucTeMe, O00ecledynBaromie  MpoIece
nocyneoHoro (BHeCy/neOHOT0) 0o0KajmoBaHUSI PEIICHWH M JeUCTBUI (0€31eCTBUS), COBEPIICHHBIX
IIPY [IPEIOCTABIIEHNN TOCYJaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYI»;

nocranoBiieHueM [IpaBurensctBa Poccuiickoir @epeparuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSI/IKE TMOJIaYM U PacCMOTPEHHMs Kajlo0 Ha perieHus u jaedcTBus (Oe3nelicTBue) (emepabHBIX
OpraHOB HCIIOJHUTEIBHOW BJIACTH W HX JOJDKHOCTHBIX JHI, (elepalibHbIX TOCYAapCTBEHHBIX
CIy’KallluX, JOJDKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOWOJUKETHBIX (oHI0B Poccuiickoii
®denepanuy, TOCYIApPCTBEHHBIX KOPHOpAIUil, HAJEIEHHBIX B COOTBETCTBUU C (eaepalbHbIMU
3aKOHaMHM TOJIHOMOYMSMH I10 MPEAOCTABICHUIO TOCYAAPCTBEHHBIX YCIYr B YCTaHOBJIEHHOU cdepe
JIEATEIbHOCTH, U UX JTOJDKHOCTHBIX JIMI, OPTaHU3AlMM, NMPeayCMOTPEHHBIX 4acThio 1.1 crarem 16
denepanbHoro 3akoHa «O0 opraHM3aldu NPEAOCTABICHHS TOCYJApPCTBEHHBIX U MYHHUIUIAIbHBIX
yciyr», U UX paOOTHHKOB, a TaKKe MHOTOQYHKIIMOHAJIbHBIX IIEHTPOB MPEIOCTABICHUS
rOCYAapCTBEHHBIX M MyHULIMTIAIBHBIX YCIYT U UX paOOTHUKOBY.

5.5. 3asBuTeNb MOXKET 0OpaTUTHCS C KanoOol Ha jaelcTBus (Oe3aeiicTBUE) peleHus U (UiIH)
neiictBust (6e3neiicTBue) [lemapTameHTa, €ro JOJDKHOCTHBIX JIMI, B TOM YHCIE B CIEIYIOLIMX
CIIyJasix:

a) HapyLIEHUE CPOKa PETUCTPALMU 3alpoca 3asBUTENS O MPEJOCTaBICHUMM MYHUIMNAIBHON
YCIIYTH;

0) HapylIeHHEe CpoKa MPeIOCTABICHUS MYHUIUIAIBHON YCIIyTH;

B) TpeOOoBaHME MPEIOCTABIEHUS 3asBUTENIEM JIOKyMEHTOB WM uHpopManuu JIudo
OCYILECTBJIEHUS] JEHCTBUM, NPEICTABIEHUE WM OCYIIECTBIEHHUE KOTOPBIX HE IMPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBBIMU akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMH IPABOBBIMU aKTaMH
Hwxeropoackoit o61acTv, HOPMaTHUBHBIMH TPaBOBBIMM aKTaMHM TOPOACKOro okpyra r.bop
Huxeropoackoii o6macTu, Ui MPeI0CTaBIEHUs MyHULIUIIAIbHON YCIyTH;

I') OTKa3 B IPUEME JIOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPETYCMOTPEHO HOPMATHBHBIMHU
mpaBoBbIMU akTamu Pocculickoit denepanuy, HOPMAaTUBHBIMHU IIPaBOBBIMU akTaMK Hrkeropoackoi
00J1IacTH, HOPMATUBHBIMU MPABOBBIMU aKTaMM ropojckoro okpyra r.bop Huxkeropoackoit obnactu
JUTSI IPEIOCTABIICHNUS MYHUIIMITAILHOM YCIIYTH;

7) OTKa3 B NPEJOCTABICHUM MYHULUNAIBHON YCIyTH, €CIM OCHOBaHUS OTKa3a He
MPEeyCMOTPEHbI (efepadbHbIMU 3aKOHAaMHU M TPUHATBIMA B COOTBETCTBUM C HHMMH WHBIMHU
HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickoit @enepanuy, HOPMaTUBHBIMY NIPAaBOBBIMU aKTaMU
Huxeropoackoir 0071acTi, HOPMAaTUBHBIMM TPABOBBIMU aKTaMU TOPOJCKOTO Okpyra r.bop
Hwxeropoackoii obnactu;

€) 3aTpeboBaHME C 3asgBUTENS NPU IMPEJAOCTABICHWUM MYHUIUINAIBHOW YCIYTW IUIAaThl, HE
IIPElyCMOTPEHHON HOPMAaTHBHBIMHU NPAaBOBBIMM akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Hipkeroponckoit o0igacTv, HOpPMATHUBHBIMU IPABOBBIMU aKTaMU TOPOJICKOTO
okpyra r.bop Hmxkeropockoii o6nactu;



k) oTka3 JlemaprameHTa, €ro JODKHOCTHOIO JIMIIA B MCHPABICHUM [JOIYIIEHHBIX HMU
OMeyaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS MYHHUIUNAIBHON YyCIyru
JOKyMeHTax J100 HapylleHHe YCTaHOBIEHHOTO CpOKa TaKUX UCIPABJICHUH;

3) HapylIeHUe CpOoKa WIM MOpsAKa BbIaYM JOKYMEHTOB IO pe3yjbTaTaM MpeaoCTaBICHUS
MYHUIUIAJIBHON YCIIyTH;

M) TPUOCTAHOBJIEHHME TMPEAOCTABICHUS MYHHUIHUNAIbHOM  YCIyrW, €cid OCHOBaHHS
MPUOCTAHOBJICHUS HE MPEIYyCMOTPEHbI (eepaTbHBIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUH C
HUMHM WHBIMA HOPMATHBHBIMHU MPAaBOBBIMU akTaMH Poccuiickoit denepannu, 3aKOHAMA W MHBIMU
HOPMAaTHUBHBIMU MIPAaBOBBIMU akTaMu Hukeropozackoit 001acTi, HOpMaTUBHBIMU MTPABOBBIMU aKTaMH
ropojckoro okpyra r.bop Huxeroposckoii obmactu;

K) TpeOOBaHHUE Y 3asBUTENS MPU MPEJOCTABICHUU MYHHUIMIIATBHON YCIyTH JOKYMEHTOB HIIU
uHboOpMallMy, OTCYTCTBHE W (WIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAJIUCh IpU
NEpBOHAYAJILHOM OTKa3e B TIpHEME JIOKyMEHTOB, HEOOXOIMMBIX ISl  MPEJOCTaBIICHUS
MYHULIMINIAIBHOW YCIYrH, JUOO B MPEJOCTaBICHUM MYHHUIMIIAIBHOM YCIyTH, 3a HCKJIIOUYEHHUEM
CJIy4aeB, IPEJyCMOTPEHHBIX IYHKTOM 4 yactu 1 crateu 7 ®enepanpHoro 3akoHa ot 27 uronsa 2010
r. Ne210-®3 «O0 opranuzaiuu nNpeaoCTaBICHNUs FOCYIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT».

5.6. B 21eKTpOHHOM BHJIE JKa100a MOXKET OBITh 10/1aHa 3asiBUTEIEM MTOCPEICTBOM:

a) OQUIMAIBHOTO caliTa OpraHa, MPEAOCTaBISIIONIETO MYHHUIMIAIbHYIO YCIYTy, B
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOH ceTn "UHTepHeT";

0) QenepanpbHOl TOCYIapCTBEHHOW WH(POpMAMOHHON cucteMbl "EmuHblii  mopran
rOCYAAapCTBEHHBIX M MyHULMNAIBHBIX yeIyT (pyHkiwmif)" (nanee - Equnblii mopran);

B) mopTayia ¢eAepaabHON TOCyAapCTBEHHOW WH(GOPMAIIMOHHOW CHCTEMBI, 00eCTICUnBAIOIEH
mporecc JocyAaeOHoro (BHecyaeOHOro) oOkaloBaHUs pelIeHUH u JeicTBuii (Oe3meiicTBus),
COBEpIICHHBIX IPH MPEJOCTaBICHUH TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX YCIYyT OpraHamu,
NPEOCTABISAIONIMMU TOCYIapCTBEHHbIE W MYHHULMNAIbHBIE YCIYT'H, UX JOJDKHOCTHBIMHU JIMIIAMHU,
rOCyJJapCTBEHHBIMU U  MYHHUIMIAJbHBIMM  CIy)KallUMH  (Hajmee - cUCTeMa J1ocyAeOHOro
00>kaJI0BaHUs) C HCIIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTu "MHTepHeT".

5.7. YKanoba nomKkHa COAepKaTh:

a) HaUMEHOBAaHME CTPYKTYpHOTO MOJpa3ieiacHUs] AJIMUHUCTPALUH, IOJDKHOCTHOIO JIMIA
aJIMUHUCTPALIMA JIMOO MYHUIMMIAIBHOTO CIyXalllero, €ro pykoBoauTens W (win) pabOTHHKA,
peeHus u AeicTBUs (6e3/1efiCTBHE) KOTOPBIX 00KaTyOTCS;

0) ¢amwmwinio, UMs, OTYECTBO (MPU HAJIMYWHU), CBEIACHHUS O MECTE MXUTEJIbCTBA 3asBUTEINA -
¢usmueckoro smua MO0 HAUMEHOBAHUE, CBEIEHUS O MECTe HaXOXKICHUS 3asBUTENS -
IOpUINYECKOTO JIMIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHON TOYTHI (MPH HAJIMYMM) W MOYTOBBIA ajpec, M0 KOTOPHIM JOJDKEH OBITh HAaIpaBIICH
OTBET 3asBUTENIO (32 UCKIIOYEHHEM Ciydasi, KOorjaa jkajo0a HampaBisieTcs MOCPEIACTBOM CHCTEMBI
JOCY1€0HOTO 00XKaTOBaHMS);

B) cBeleHHS 00 oOXalyeMblX pemieHusxXx U AedcTBusx (0e31elcTBUH) CTPYKTYpPHOTO
nozpasaeyneHuss AIMUHUCTPALMH, [TPEIOCTABIISAIOIEr0 MyHUIIMIIAIBHYIO YCIYTY, €70 JIOJPKHOCTHOTO
JuIa 100 MyHHULIMIIATBHOTO CITYXKAaIllero;

I) JOBOABI, HA OCHOBaHMM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM M JEHCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY, €ro JOKHOCTHOIO JIMIA
7100 MYHHMIMIIAIBHOTO CITyXKalllero. 3asBUTENIEM MOTYT OBITh NpPEICTaBICHbI JOKYMEHTH (IpU
HaJIMYUH), TOITBEPKIAIOIIUE TOBO/IbI 3asBUTEIS, TUO0 X KOIHH.

5.8. B cnywyae monmaum >kanoObl Ha JUYHOM IPHEME 3asABUTENb IPEJCTABISAET JOKYMEHT,
YAOCTOBEPSIOMINI €r0 JIMYHOCTh, B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit @enepanumu.

5.9. B cayuae ecnu xkanoba mojaeTcst depe3 NpeiCTaBUTENS 3asgBUTENS, IPEICTaBIAETCS
JIOKYMEHT, MOATBEPXAAIOIMINN JIUYHOCTh MPEJCTaBUTENS, a TaKkKe JOKYMEHT, MOATBEPKAArOIINUN
IIOJIHOMOYMSI Ha OCYILECTBICHHE JEHCTBUM OT HMEHHM 3asBUTENd. B KauecTBe [OKYMEHTa,
MOJITBEP KIAIOIIETO MOJHOMOYHS Ha OCYIIECTBICHHE AEUCTBUN OT UMEHM 3asBUTEINSI, MOXKET ObITh
IIPE/ICTaBJICHA:
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a) odopMiIeHHAas B COOTBETCTBHM C 3aKOHOHATeNbCTBOM Poccuiickoit ®Deneparuun
JIOBEPEHHOCTD (11 (PU3MUECKUX JIUI);

6) odopmileHHass B COOTBETCTBUM C 3aKOHOJAaTeNbCcTBOM Poccuiickoit  ®enepaunu
JIOBEPEHHOCTb, 3aBEpPEHHas TeyaThlo 3asBUTENs (IpU HAIMYMM TI€YaTH) U [OANHUCAaHHAs
PYKOBOAMTENEM 3asIBUTENS WIIM YIIOJTHOMOYEHHBIM dTHM PYKOBOJIUTENIEM JTUIIOM (I FOPUINUECKUX
JAIL);

B) KOMHS pelICHHs O HA3HAYCHUU WM 00 n30paHuu MO0 MprKa3a 0 Ha3HAYEHUN (PUZNIECKOTO
JUIla Ha JOJKHOCTh, B COOTBETCTBMM C KOTOpPBIM Takoe (hM3MYECKOe JHIO 00JafjaeT MpaBoM
JIeMCTBOBATh OT UMEHHU 3asBUTENISL O€3 IOBEPEHHOCTH.

[Ipn nonade >xanoObl B 3JIEKTPOHHOM BHUJAE JIOKYMEHTHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE,
MOTYT OBITH MpeAcTaBiIeHBl B (OpMe SIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX DIEKTPOHHOM
MOANMKCHIO, BUJ KOTOPOM NMpEeaycMOTpeH 3akoHoaarenbcTBOM Poccuiickoit deneparuu. [Ipn stom
JOKYMEHT, YAOCTOBEPSIIOIINI JINYHOCTD 3asBUTEIISA, HE TpeOyeTCs.

5.10. 3agBuTens uMeeT mpaBo oOpaTtuThecs B JlemapTameHT 3a MOJdydeHHEM HHQOpMaluu U
JIOKYMEHTOB, HEOOXOAMMBIX /1151 0OOCHOBAHUS M PACCMOTPEHUS HKaJI00bI.

5.11. JKamoGa, mnoctynuBmas B JlemapTamMeHT, NOJUIEKUT pErucTpal He IO03/Hee
CIIEAYIOIIEro 3a JHEM ee MocTymuieHus paboudero nus. JKamobGa paccmarpuBaercss B TedeHue 15
pabounx JgHeH co JHS €€ perucTpauuu, eciu 0Ooee KOPOTKHE CPOKH pPacCMOTpPEHUs
AnMuHHCTpanMeil He YyCTaHOBIEHBL. B ciydae oOkanoBaHus OTKa3a AJIMHUHHCTpAIIUH,
JOJDKHOCTHBIX JIUL[ AJMUHUCTPALMM, OCYIIECTBILSIFONIMX IOJHOMOYHSA II0 IPEIOCTABICHUIO
MYHUIIUTIATHLHONW YCIAYTH B MPUEME JTOKYMEHTOB Yy 3asBUTENS JIMOO B UCHPABICHUH JIOMYIICHHBIX
OrneyaToK M OMmMOOK WIM B ciyyae OOXaJloBaHUS HapyLIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHUX
UCTIpaBJIEHUI — B Te€UeHUE 5 paboUMX JHEH co THS ee perucTpaluu.

B cnydae ecnu npuHSITHE penieHUs MO kKajlo0e He BXOJWT B KOMIMETCHIINIO ATMUHUCTpAIUH,
TO B TeueHHE 3 pabouux THEH cO JIHS ee PerucTpaluy kanoba HampaBiseTCs B YIOJIHOMOYEHHBIN
Ha €e pacCMOTPEHHE OpraH, O YeM B MUCbMEHHOMN (hopMe cOO0IaeTcs 3aBUTENIO.

Cpok paccMOTpeHHsI IKalOObl HCUUCISETCS CO JHS PETUCTpallud TakoW KaloObl B
YIIOJJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OPraHe.

5.12. Xanoba wa pemeHuss u JelcTBUs (Oe3[eCTBHE) OPraHoB, MPEIOCTABISIONINX
MYHUITUTIATIBHBIE YCIYTH, W WX JOJDKHOCTHBIX JIWIl, MYHUIIMITAJBHBIX CIYXaIluX, MOXET OBITh
nogana 3asButenem dvepe3 MOILI. Ilpu moctymienun Takoi sxanodbr MO®I] obecneunBaer ee
repeaady B YINOJHOMOYEHHBIM Ha €€ PACCMOTPEHWE OpraH, IPEICTaBIIONIMN MYHHIMIAIBHYIO
yCIIYTY, B TOpPSAJKE, YCTAHOBJICHHOM COTJAIIEHHEM O B3aUMOJEHCTBUU MEX]Y TOCYAapCTBEHHBIM
Or0/DKETHBIM yupexaeHneM Hmkeropoackoit o6mactu "YOIHOMOUYEHHBIH MHOTO(QYHKITHOHATBHBIN
LEHTP TMpPEJOCTAaBICHUS] TOCYJAapCTBEHHBIX W  MYHULHUNAIBHBIX YCIYI Ha TEpPPUTOPUHU
Hwxeropojackoit obmactu" u AaMUHHCTpaIMed (nmanee - corjalieHre O B3aumojehcTBum). [lpu
3TOM Takas Iepejaya OCYLIECTBISETCS HE MO3JHEe CIEAYIOLIero 3a JTHEM IOCTYIUICHHUS >KaloOblI
pabouero JHsl.

Cpok paccMOTpeHHUs 5KaJ00bl UCYUCISETCS CO JHS PErHCTPAINH KATO00bl B AJIMUHUCTpPALINU.

5.13. Ilo pe3ynapTaTaM pacCMOTPEHHUS JKaTOOBI TPUHUMAETCS OJTHO U3 CIEAYIOIINX PEIICHHI:

a) ’kamoba yJIOBIETBOpsSIETCA, B TOM YHCiIe B (OpMe OTMEHbI MPUHATOIO pELICHUS,
WCIPaBJIEHUS] JOMYLIEHHBIX JlemapTaMeHTOM OmNe4YaToK M OWMOOK B BBLAAHHBIX B pe3yJbTaTe
MPEAOCTaBICHNUS MYHULIUNAIBHOM YCIYTH JIOKYMEHTax, BO3BpaTa 3asiBUTEIIO JEHEXKHBIX CPEJACTB,
B3MMaHME KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU IPaBOBBIMU aKTamMu Poccuiickoit
denepanyn, HOpMATUBHBIMU MTPABOBBIMU aKTaMu Hikeropoickoit o0mactu;

0) B y/JOBIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.14. B yioBIIeTBOpEHHH KaJ00bI OTKA3bIBAECTCS B CIEAYIOIINUX CIyJasX:

5.14.1. Hanuuue BCTYNMUBIIETO B 3aKOHHYIO CHIIy DPEIICHHS Cyda TI0 JKajo0e O TOM XKe
IIPEIMETE U 110 TEM KE OCHOBAHMSIM.

5.14.2. Tlomaua xamoObl JHIIOM, MOJHOMOYHS KOTOPOTO HE MOJTBEP)KIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickont denepannu.
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5.14.3. Hanuuue pemieHus 1o sxanode, MPUHIATOTO paHee B COOTBETCTBUU C TPEOOBAHUSMHU
HacTosAuero PernameHTa B OTHOLIEHUH TOTO K€ 3aBUTENS U 110 TOMY K€ IPEIMETY KaJI0OBbI.

5.15. He no3anee OHs, CIEIyIOIIETO 3a JHEM NPHUHITHS PELICHUS, YKa3aHHOIO B IMyHKTe 5.13
HacTosulero Pernamenra, 3asBuTeNnt0o B MNHUCbMEHHOW ¢dopme 1mbO0 B (opme 3IEKTPOHHOTO
JIOKYMEHTa HalpaBlisieTCss MOTHBUPOBAHHBI OTBET O pE3yJbTaTaX PpacCMOTPEHHs KaJloObl U
MPUHSATHIX MEpax.

B ciyuae ecnu kanoba Obula HampaBlieHa € HCIOJIIB30BAaHHUEM CHUCTEMBI JOCYJIEOHOTO
00>aioBaHusl, OTBET 3asBUTEIIO HAPABIISETCS MOCPEICTBOM JIaHHOM CHCTEMBI.

5.16.B oTBeTe no pe3ynbTaTaM pacCMOTPEHUS KalloObl yKa3bIBAIOTCS:

a) HaAMMEHOBAaHUE OpraHa, MPeIOCTABJIAIONIET0 MYHHUIUNAIBHYIO YCIYTy, PacCMOTPEBIIETO
*anoly, JOJDKHOCTh, (aMunus, HMs, OTYeCTBO (IIPU HAJIWYMU) €ro JOJDKHOCTHOIO JIMIIA,
MIPUHSBILETO PelIeHUe 10 Kaobe;

0) HOMep, JaTa, MECTO MPHUHATHUS pEIIeHHs, BKIOYas CBEACHUS O JOHKHOCTHOM JIMIIE,
paboTHHKE, pelleHue i aeiicteue (06e3neicTBrIe) KOTOporo o0xayercs;

B) (hamMMIIHSL, UMsI, OTYECTBO (IIPH HAIWYMK) HJIM HAMMEHOBAaHHUE 3asiBUTEIIS;

') OCHOBAHHUS JUIsl IPUHSTHSI PEIISHHUS T10 JKano0e;

1) IPUHATOE TI0 )Kaj00e pelieHue;

€) B Ciy4yae MPU3HAHUS >KajJoObl MOMAJEXKAIIEH YAOBIECTBOPEHUIO B yKa3aHHOM B YacTu 8
cratbu 11.2 ®enepanbHoro 3akona ot 27 wuroms 2010 1. Ne 210-®3 «O6 opranuzanuu
MIPEIOCTABIIEHUS! TOCYJApCTBEHHbIX W MYHUIMNAIBHBIX YCIyI», B OTBETE 3asBUTENIO JAETCs
uHpOpMaLus O JEHCTBUAX, OCYIIECTBISEMbIX AMHMHUCTpAIMEd B LEISIX HE3aMeIUIMTEIbHOTO
yCTpaHEHUs! BBISIBJICHHBIX HAPYIIEHUN MTPU OKa3aHUM MYHHUIIMIIAJbHOW YCIYTH, a TaK)Ke MPUHOCSATCS
M3BUHEHMS 32 JIOCTaBJICHHbIE HEYA00CTBA, M yKa3bIBaeTCs MH(pOpMAIMs O AAJbHEUIINX JEeHCTBUSAX,
KOTOpBIE HEOOXOJUMO COBEPILIUTH 3aSBUTEIIO B IIEJIAX MOIYYSHHS] MyHUIIUIATIBHON YCIIyTH;

) B cilyyae NMpHU3HAHUA KajloObl, HE MOJUIekKAIICH yIOBIETBOPEHHUIO B YKa3aHHOM B YacTH §
ctatb 11.2 ®enepanbHoro 3akoHa ot 27 wutonsa 2010 r. Ne 210-@3 «O6 opranuzanuu
IIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHMIMIIAJIBHBIX YCIYyI», B OTBETE 3asABUTENIO JAIOTCS
apryMEHTUPOBAaHHBbIE DPA3bSICHEHHS O MPUYMHAX MPHUHITOrO pEIIeHHs, a TaKke HHPopMaius o
nopsiike 00XanoBaHUs IPUHATOTO PEIICHUS.

5.17. B ciyyae ycTaHOBJIEHHS B XOJI€ WM 110 pe3yJbTaTaM PacCMOTPEHUS KaloObl MPU3HAKOB
COCTaBa aJMHUHHMCTPAaTUBHOIO IPAaBOHAPYLIEHUS WM TPECTYIUIEHUS JOJDKHOCTHOE  JIMILIO,
HaJIeJIEHHOE TIOJTHOMOYMSIMU IO PACCMOTPEHUIO Kajlo0, He3aMeIUTEIbHO HAIPaBIIsIeT UMEIOIINecs
MaTepHalbl B OpraHbl IPOKYPaTypHl.

5.18. AaMuHHCTpanys BIIpaBe OCTaBUTH )kajio0y 0e3 OTBETa B CIAEAYIOIINX CIIydasiX:

a) HaluMuue B >KajoOe HEUEH3YpPHBIX JHOO OCKOPOMTENbHBIX BBIPAXKEHUH, yrpo3 >KHU3HHU,
3JI0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, paOOTHHKA, a TAKXKE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKYIO-JIMOO YacTh TEKCTa >KaJoObl, (haMHUIIUIO, UM,
0T4YeCcTBO (IIPU HAJIMUYMKU) U (WIN) IOYTOBBIN aJIpec 3asBUTEIS, YKa3aHHBIE B JKanooe.

5.19. AnmuHHCTpanust cooOIIaeT 3asiBUTENI0 00 OCTaBJIEHUH >Kajo0bl O3 OTBETa B T€UEHHE 3
pabouux JTHEH CO AHS PETUCTPAINH JKaJTOObI.

5.20. HWudopmaruss o mopsiake oOOXKaloBaHHs pelieHuid U JedcTBUil  (0e3aeicTBus)
aJIMMHHCTpPALINH, €€ JOHKHOCTHBIX JIUL, TPEIOCTABISAIONIMX MYHUIIUTIAIBHYIO YCIYTY, pa3MelaeTcs
Ha EquHoMm - moprase rocyjapcTBEHHBIX M MyHHIMIIANBHBIX YCuyT (¢pyHkuuit) u Enunom UHTepHer-
MopTaJie rocy1apCTBEHHBIX U MyHUIIMIIATIbHBIX YCIyT (pyHkuuit) Hikeropoackoit obnactu.




[Ipunoxenne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B JlenapraMeHT UMYIIECTBEHHBIX U 36MENbHBIX OTHOIIEHUH agMu-
HHUCTpAIMU ropojackoro okpyra r.bop Hikeropoackoii o6mactu

oT

(U1 YOPUANYECKOT O JIMIA - TIOJIHOE HANMEHOBAaHHE, OPTaHU3aLH -
OHHO-TIpaBoBas (hopMa, CBE/IEHHs O TOCYJapCTBEHHOI perncrpa-
UH; 1St GU3MYECKOTO JINIa -

®UO, nacriopTHBIE JaHHbIE: CEpuUsi, HOMEpP, KAKMM OPTaHOM H KOrJia
BBIJIaH MAcIopT)

Anpec 3asiBUTENIS:




(MecTO HAXOXKICHUS FOPUAMYCCKOTO JIMIa/MECTO PETH-
cTparuu GU3NIECKOTO JIUIA)

Tenedon (axc) 3asButens:

ONO yHoJIHOMOYEHHOTO  MPEACTaBUTENA
3asIBUTEIIS:

HaCHOpTHLIe JAaHHBIC MIPECACTABUTCIIAL

(cepust, HOMep, KaKUM OpPraHOM M KOTJa BBIaH MaclopT)
JIOKYMEHT, NOATBEPKAAIOIINUN  [TOJTHOMOYMS
MpEaACTaBUTECIIA:

3ASBJIEHUE
0 IPEI0CTaBICHNU MyHUIIMIIAILHOTO UMYILIECTBA B apeH Iy I O0€3BO3ME3/IHOE M0JIb30BaHHE O3 IPOBE/ICHHS TOPTOB

[Ipomry Bac mpemoctaBuTh B apeHay (0e3B03Me3qHOE MONIb30BaHNe) 0e3 IpoBeIeHHsI ayKIHOHa (KOHKypca) B
cootBeTrcTBUU cO cT. 17.1 ®DenepanpHoro 3akoHa oT 26.07.2006 Ne 135-®3 "O 3amuTe KOHKYpPEHLHH' MYHULU-
MAIEHOE UMYIIECTBO IUIOMIAIBI0 KB. M (IIPOTSDKEHHOCTHIO, M (IIPOYHE XapaKTEePUCTHKH )

Anpec (Ut 00beKTa HETBUKHIMOCTH)

Ha CPOK

JIISL

(Hpe)monaraeMoe OEJIEBOC I/ICHOHLBOBaHI/Ie)

IIpunoxenue:

Pesynbrar mnpepocTaBieHHMs MyHUIUMNAIBHON yCiayrd mpouly (yka3aTb OAMH M3 IEPEYMCIECHHBIX
CIIOCO0OB):

Briaats B (hopme 31eKTpOHHOTO JJOKYMEHTA NP JIMYHOM OOpaIieHuy B AJIMUHUCTPAIIIO

HanpasuTtsb B hopMme 31eKTpoHHOr0 JoKyMeHTa B JInunbiif kabuner Ha EINIY/PIITY

Brigats Ha 6YMa)KHOM HOCHUTCJIC ITPpH JINYHOM O6paIJ_IeHI/II/I B AI[MI/IHI/ICTpaI_II/IIO

HaHpaBI/ITI) IOYTOBEIM OTHPABJICHUCM

[Tpomy mponHMOpPMHUPOBATH MEHS O XOJ€ MPEAOCTABICHUS MYHUIUITAIILHOW YCIIYTH ITyTeM (HY>KHOE
OTMETHTH):

Hanpasnenust cooO1ieHust Ha 3J€KTPOHHYIO TOUTY

Hamnpasnenus B JInunsiii kabuner va EINTY/PIITY

HaHpaBHeHI/IH PACCBUIKKU 110 CCTU HO,Z[BH)KHOfI paHHOTCHe(l)OHHOﬁ CBs3U KOPOTKHUX TCK-



consultantplus://offline/ref=BD50EEEBBF1F695F04B7DB19CD97EC0B41BAA30B9646E26E36F2F36C264A505CF277E25AF122054F727F9967305D6CCB2A12D50DC99141B9hCg2M

| cToBBIX cMC-co0GmICHHMIA | |

C 00paboTkoii, mepenadeii 1 XpaHEHHEM TEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUU C
®denepanbHbIM 3aK0HOM OT 27 utoiist 2006 1. Ne 152-®3 «O nepcoHalbHbIX JaHHBIX» B
1esIx U 00beMe, HEOOXOAMMBIX ISl TTOTYYEHUSI MYHHITUIIATBHON YCITYTH COTJIACEH.

[Toanuck [ara

(®UO ¢Pusngeckoro mmra OO €ro MPeICTABUTENS)

[Ipunoxenue 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B JlemapTaMeHT HMYIIECTBEHHBIX ¥ 3MEIbHBIX OTHOLICHUH aMH-
HHUCTpAIHHU TOpoIcKoro okpyra r.bop Hmkeropomckoit o0xacti

oT

(14 OPUANYECKOT O JIMLA - TIOJIHOE HAUMEHOBaHKE, OPTaHU3aLH -
OHHO-IIpaBoOBasi popMa, CBEICHNUS O FOCYJapCTBEHHOM perucrpa-
UK, 01T QU3HMYECKOTO JINIA -

®HO, nacropTHbIE JaHHBIE: CEPHsl, HOMEP, KAKUM OPTaHOM U KOTJa
BBIJIaH NaCHOPT)

A,[[pCC 3as1BUTCIIA:
(MecTo HaXOXKJCHHS IOPUIUIECKOTO JIMIA/MECTO  Peru-
cTparmu GU3NIESCKOTO JINIIA)




Tenedon (paxc) 3asBuTens:

OO ynoJHOMOYEHHOTO  IPEACTABUTEIS
3asiBUTEIIS:

HaCHOpTHLIC JAaHHBIC MIPCACTABUTCIIAL

(CCpI/IH, HOMCD, KaKMM OpPraHOM M KOrJia BbIJaH nacnopT)
I[OKyMeHT, HO,[[TBep)KI[aIOH_[I/Iﬁ IIOJIHOMOYHA
npeaACTaBUTECIIA:

3ASBJIEHUE

0 MPEJIOCTaBJICHNN MYHUIIUIIAIHLHOTO UMYILIECTBA B apeHIy UM 0e3BO3Me3HOE MoJb30BaHue 0e3
TOProB

[pomy Bac npenocraButh B apeHy (0e3B03ME3HOE MOJIb30BaHKE) Oe3 IPOBEACHHS ayKIMoHa (KOHKypca) B
MOPSIIKE TMPEJOCTABICHHST MYHHIMIATbHOW NpeepeHiin B COOTBETCTBHH €O cT. 19 demepanbHOro 3aKOHA OT
26.07.2006 N 135-®3 "O 3amure KOHKypeHIMU" MYHUIUOAIBHOE UMYLIECTBO IUIOMIAbIO KB. M

(IPOTSHKEHHOCTBIO, M (TIPOYHE XapaKTePUCTUKN)

Anpec (1 00bEKTOB HEIBIKUMOCTH )

Ha CPOK

JIISL

(npeononazaemoe yenegoe UCHOIb308AHUE)

IIpunoxenue:
Pesynbrar mnpepocTaBieHHs MyHUIMNAIBHON yciayru mpoury (yka3aTh OJMH U3 IEePEeYUCIECHHBIX
CIOCOOOB):

Beinath B hopme 37eKTPOHHOTO JOKYMEHTA MPU JIMYHOM 00pallieH!uH B AJMUHUCTPAIIHIO

HanpasuTts B hopme 3ekTpoHHOT0 ToKyMeHTa B JInunblil kabuner Ha EINIY/PIITY

Bbgate Ha OyMa)KHOM HOCHTEJIE MIPH JIMYHOM oOpalieHuH B A IMUHUCTPALIUIO

HaHpaBI/ITB IIOYTOBLIM OTIPABJICHUCM

[Tpomy mponH(OPMHUPOBATE MEHS O XOJ€ MPEAOCTABICHUS MYHHUIUITAILHOW YCIIYTH IyTeM (HY>KHOE
OTMETHTb):

Hanpasnenust coo01ieHust Ha 3JEKTPOHHYIO TOUTY

Hanpasnenus B JInunsiii kabunet Ha EIITY/PIITY

HampapneHust pacChbUIKM TIO0 CETH MOABMKHON paguoTeraeOHHON CBSA3H KOPOTKUX TEK-
CTOBBIX CMC-COOOIIEHNI
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C o0paboTkoii, epenadeii 1 XpaHEHHUEM MEPCOHATBHBIX JTaHHBIX B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 27 utoist 2006 1. Ne 152-®3 «O nepcoHaabHBIX JaHHBIX» B
HEesIX U 00beMe, HeOOXOAUMBIX IS TTOTYYEHUS MyHUITUTIATHFHOW YCITYTH COTJIaceH.

ITonmumce

Jara

(®UO ¢Pusnyeckoro mia OO €ro MPeICTABUTEINS)

[Tpunoxenue 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

B JlemapraMeHT UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOIICHUN aAMu-
HHUCTpAIIUU TOPOACKOro okpyra r.bop Hwkeropoackoit o01actu

oT

(A1 IOPUAUYECKOTO JIUIA - TIOJIHOE HAUMEHOBaHKE, OpraHu3aI-
OHHO-TIpaBOBasi JOpMa, CBEJICHHS O FOCYJaPCTBCHHOM perucrpa-
e 11t QU3MYECKOTO JINIA -

®UO, nacriopTHBIE JaHHbIE: CEpuUsi, HOMEpP, KAKMM OPTaHOM H KOrzia
BBIJIaH TTACIIOPT)

AJipec 3asBUTEIIS:
(MeCTO HAXOXK/IEHHS FOPUIUYECKOTO JIUIa/MECTO PETH-
cTpanuu (HU3UIECKOTO JIUIIA)

Tenedon (paxc) 3asBuTENS:



OO ynoJHOMOYEHHOTO  IPEACTABUTEIS
3asiBUTEIIS:

HaCHOpTHLIC JAaHHBIC MIPCACTABUTCIIA:

(CCpI/IH, HOMCD, KaKMM OpPraHOM M KOrJia BbIJaH nacnopT)
I[OKyMeHT, HO,[[TBep)KI[aIOH_[I/Iﬁ IIOJIHOMOYHA
npeaCTaBUTECIIA:

3ASBJIEHUE

0 J1a4c corjlaCus Ha 3aKJII0OUCHHUEC JOTO0BOpa Cy6ap€H,HBI MYHUIIMITAJIBHOI'O UMYIICCTBA

IIpomry JlaTh coryacue Ha nepeaavy B cybapeHy MYHUIIUNIATIBHOTO HMMYIIECTBA

(yka3amb napamempusvlt 6 coomeemcmeuu C OAHHBIMU MEXHUUECKOU uHeeHmapus’aL;uu)

MPEI0CTABICHHOTO 110 JOTOBOPY apeH/Ibl OT Ne
PacHoI0KEHHOTO TI0 a/Ipecy: B LIEJISIX OCYIIECTBIICHUS Jes-
TEJILHOCTH
(yrkazamo 0151 Kakux yeneu)
CPOKOM Ha
(VKkazamo nepuod npedocmasieHus umyuecmaa 8 apeHoy)

MOCPE/ICTBOM

(VKazame cnocob 3aKnouerus 002080pa ApeHobl. No pe3yibmamam

npogederss mopaog uiu 6e3 nposedeHUst mopeos)
[Ipunoxenue:

PesynpTar mnpemocTaBieHUsT MYHUIUIAIBHON yCIyru nponry (ykasaTh OJIUH M3 TEPEUMCIICHHBIX
CIoco0OB):

Boigates B hopme 31€KTPOHHOTO JJOKYMEHTA P JIMYHOM OOpaIlieHuu B AJIMUHHUCTPAIUIO

HampaButb B popMme 3ekTpoHHOTO ToKyMeHTa B JInunbiii kabunet Ha EINIY/PIITY

BLII[aTB Ha 6YMa)KHOM HOCHUTCJIC ITPH JINYHOM O6paH_IeHI/II/I B A)IMI/IHI/ICTpaHI/IIO

HaHpaBI/ITI) IMOYTOBLIM OTHPABJICHUCM

[Tpomry mpouHbOpMUPOBATh MEHS O XOJ€ MPEAOCTABICHUS MYHUIUIIATLHON YCIYTH IMyTeM (HY:KHOE
OTMETHTH):

Hanpasnenust cooOmieHus Ha 3JIEKTPOHHYIO IOUTY

Hampasnenus B Jlnunsiii kabunet Ha EINTY/PIITY

HanpaneHnust pacCbUIKM IO CETH MOABMXKHON paguoTeaeOHHOMN CBSA3M KOPOTKUX TEK-
CTOBBIX CMC-COOOILIEHUN




C o0paboTkoii, epenadeii 1 XpaHEHHUEM MEPCOHATBHBIX JTaHHBIX B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 27 utoist 2006 1. Ne 152-®3 «O nepcoHaabHBIX JaHHBIX» B
HEesIX U 00beMe, HeOOXOAUMBIX IS TTOTYYEHUS MyHUITUTIATHFHOW YCITYTH COTJIaceH.

ITonmumce

Jara

(®UO ¢Pusnyeckoro mia OO €ro MPeICTABUTEINS)

[Tpunoxenue 4
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

B JlemapTaMeHT HMYIIECTBEHHBIX M 3MEIbHBIX OTHOLICHUH aMH-
HHCTpAIMU ropojackoro okpyra r.bop Hikeropoackoii o6mactu

oT

(14 OPUANYECKOT O JIMLA - TIOJIHOE HAUMEHOBaHKE, OPTaHU3aLH -
OHHO-TIpaBoBas ()OpMa, CBEIEHHS O TOCYJapCTBEHHO perncrpa-
UK, 01T QU3HMYECKOTO JINIA -

®UO, nacnopTHBIE JaHHBIE: CEpUsi, HOMEpP, KAKMM OPraHOM U Korja
BBIJIaH NaCHOPT)

A,[[pCC 3as1BUTCIIA:
(MecTo HaXOXKJCHHS IOPUIMIECKOT0 JIMIa/MECTO  Peru-
cTparmu GU3NIESCKOTO JINIIA)

Tenedon (Ppaxc) 3asBuTens:




dUO YIIOJTHOMOYCHHOT'O npeaACTaBUTCIIA
3asABUTCIIA.

HaCHOpTHBIe JAaHHBIC MIPEACTAaBUTCIIA:

(cepusi, HOMep, KAKUM OPTaHOM M KOT/Ia BBIJIaH MacIopT)
JIOKYMEHT, NOATBEPKAAIOIINA  TOJTHOMOYMS
MPEACTaBUTEINA:

(HaI/IMCHOBaHI/Ie 1 PCKBU3UTHI JIOKyMeHTa)

3ASBJIEHUE

0 MIPEOCTaBICHIH MYHHUIUIIAIHFHOTO UMYIIIECTBA B apeHAy WIH 0e3BO3ME3IHOE MOJIH30BaHNE Ha HOBBIN CPOK (Iposjie-
HHE JOTOBOPA apeHbI WIIM OE3BO3ME3AHOTO IT0JIb30BAHNUS MYHHIIUITATGHBIM HMYIIIECTBOM)

ITpomry BO30OHOBUTH JOrOBOP aPEHIBI/OC3BO3ME3MHOIO IIOJIb30BAHUS MYHHUIIMITAIBHBIM HMYIIECTBOM OT
Ne B LIEJIIX OCYLIECTBIICHUS 1€ATEIbHOCTH

(VKazamo 014 Kakux yeneti)
CPOKOM Ha

(YKazamv nepuod npedoCmasieHus umyuecmed 8 aperoy)

MyHULIUIIaTIBHOE UMYIIECTBO PACIIOIOKEHO I10 aJIpecy:
IIpunoxenue:

Pesynbprar mpemocTaBieHHs MYHUIIMNAIBHON ychnyru mpoiry (yka3aTh OJAMH M3 TEPEeYHCIEHHBIX
CIIOoCO0OB):

Boiaats B (hopme 31€KTpOHHOTO JJOKYMEHTA NP JIMYHOM OOpaIieHuy B A IMUHHUCTPAIHIO

HampaButb B popMme 31eKkTpoHHOTO ToKyMeHTa B JInunbiii kabunet Ha EINY/PIITY

Brigats Ha 6yMa)KHOM HOCHUTCJIC ITPpH JINYHOM O6paIJ_IeHI/II/I B AI[MI/IHI/ICTpaLII/IIO

HaHpaBI/ITI) IMOYTOBBIM OTHPABJICHUCM

[Tpomry mpouHbopMUPOBATh MEHS O XOJ€ NMPEAOCTABICHNUS MYHUIIUIIATLHON YCIYTH ITyTeM (HY:KHOE
OTMETHTb):

Hanpasnenus cooOIieHus Ha 3JIEKTPOHHYIO OUTY

Hanpasnenus B JInunsiii kabunet na EIITY/PIITY

HanpaBieHnusi pacChlIKd IO CETH MOABWXHON PagroTeNe(OHHON CBA3H KOPOTKUX TEK-
CTOBBIX CMC-COOOLICHUI

C 00paboTkoii, nepenayeil U XpaHEHUEM MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 27 nrons 2006 1. Ne 152-P3 «O nepcoHaIbHBIX JaHHBIX» B
HENSIX U 00beMe, HEOOXOUMBIX JIJIS TIOTYUYSHHS] MyHUIIUTIAIBHON YCIyTH COTJIaceH.



IToamuce

Jara

(®UO duzunyeckoro nuiia MO0 €ro MpeaCcTaBUTENs)

[Tpunoxxenue 5
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

B JlenmapraMeHT UMYLIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUN aAMu-
HHUCTpAIXU TopocKkoro okpyra r.bop Hmwxkeropomckoii o0xacti

oT

(75 FOPUINYIECKOTO JIUIIA - IOJTHOE HAMMEHOBAHUE, OPTaHU3aIH -
OHHO-IIpaBoOBasi OpMa, CBECHHS O FOCYIaPCTBEHHOM perucrpa-
UM, I8 GU3NIECKOTO JIUIIA -

OO, nacrnopTHbIe JaHHBIE: CEPHsi, HOMEP, KAKUM OPraHOM U KOrja
BBIJIaH MACIIOPT)

Anipec 3asBUTEIA:
(MecTO HAXOXICHHS FOPUIMIECKOTO JIUI[a/MECTO  Peru-
cTparuu GU3NIECKOTO JIUIA)

Tenedon (axc) 3asBurens:

ONO yHoJIHOMOYEHHOTO  MPEACTaBUTENA



3adABUTCIIA:

HaCHOpTHLIC JAaHHBIC MIPCACTABUTCIIAL

(CCpI/IH, HOMCD, KaKMM OpPraHOM M KOrJia BbIJaH nacnopT)
I[OKyMeHT, HO,[[TBep)K)IaIOH_[I/Iﬁ IIOJIHOMOYHA

npeaCTaBUTECIIA:

(HaHMeHOBaHI/Ie 1 PEKBU3UTHI [[OKyMeHTa)

3ASBJIEHUE

00 HCIIPABJICHUU OIICHATOK HUJIN OIIMOOK

[Tpomry ucnpaBUTh ClEAYIOIIKME ONEYATKH (OIMOKH):

B A0roBOPEC apCHAbI MYHUIIUTIAJIBHOI'O UMYIIIECTBA
B I10roBOpe 6€3BO3MG3)1HOFO MMOJIb30BaHU MYHHULIUITIAJIbHBIM UMYIICCTBOM
B IMUCBMEC O COIJIACHUU HaA 3aKIIFOYCHUC OTOroBOpa Cy6apeHI[LI MYHUIUIIAJIIBHOTO UMYIIC -

CTBa OT No

B IMMChbME 00 OTKa3¢ B 3aK/IFOUYCHUHU A0rosopa

Ne | Jlanuble (cBeneHus), yKa-
3aHHBIE B JIOTOBOPE O
NpeOCTaBICHINH MyHHUITU-
NaJbHOTO UMYIIIECTBA B
apeHIy uin 0e3B03Me3THOe
M0JI30BaHUE, IUCHMO O CO-
[JIaCUU Ha 3aKJII0YeHUe J0-
roBopa cyoapeH 1bl MyHHUIU-
NaJbHOTO UMYIIIECTBA

Jlannble (cBeneHus), KOTo-
pbie HEOOXOMMO yKa3aTh B
JIOTOBOpE O MPE0CTaBIIe-
HUU MYHUIIUTIAIIBHOTO UMY-
IIeCTBa B apeH Iy WiH 0e3-
BO3ME3/IHOE I0JIb30BaHHUE,
MICHME O COTJIACUH Ha 3a-
KIIIOYEHHE IOTOBOpa cyoa-
PEHIBI MYHUITUTIATBHOTO
UMYIIECTBA

O6ocHOBaHME € yKa3aHU-
€M peKBU3UTA(OB) JIOKY-
MeHTa(0B), TOKyMEHTa-
IIUH, HA OCHOBAaHUH KOTO-
PBIX IPHHAMAIIOCH peTlie-
HHE O MPEeI0OCTAaBICHUU
MYHUIUITAIHHOTO HMYIIIE-
CTBa B apeHay Wiu 0e3B03-
ME3IHOE MOJIb30BaHHE, O
Jlaue corjlachs Ha 3aKIIo-
YeHHue JOroBopa cybapeH-
JIbl MYHUIIMIIQTBHOTO UMY -
IIeCTBA

Pesynbrar mnpepocTaBieHHMs MyHULUNAIBHON yCiayrd mpouly (yka3aTb OJAMH M3 IEPEYMCIEHHBIX

CIOCOOOB):

HamnpaButh Ha 27IEKTPOHHYIO IIOUTY

Hanpasuts B popme 31ekTpoHHOr0 JoKyMeHTa B JInunelii kabunet Ha EINIY/PIITY

Borgate Ha 6ymMa)kKHOM HOCHTEJIE MPH JIMYHOM OOpalleHUuH B YIIOJHOMOYEHHBIN OpraH

HaHpaBI/ITB IIOYTOBLIM OTIPABJICHUCM

[Tpomry nponHpOpMHPOBATH MEHS O X0/1€ IPEAOCTABICHHSI MyHULIIMIIAILHOW YCIYTH IyTeM (Hy>KHOE

OTMETHUTH):

Hanpasnenust cooO1ieHust Ha 3J€KTPOHHYIO TOUTY

Hamnpasnenus B JInunsiii kabuner va EINTY/PIITY




HanpaBieHnusi pacCbUIKM IO CETH HOJBMXKHOM pagroTeNneOHHON CBS3U KOPOTKUXTEK-
CTOBBIX CMC-COOOIIEHNI

C o0OpaboTkoii, Iepeaueii U XpaHCHUEM TIEPCOHATBHBIX JAHHBIX B COOTBETCTBUU ¢ DepepalibHbIM 3aKOHOM
ot 27 uronst 2006 1. Ne 152-®3 «O nepcoHaNBHBIX JaHHBIX)» B IENAX U 00beMe, HEOOXOAUMBIX IS TIOTyYe -
HUS MYHHUIUTIAIBHON YCIYTH COTJIaceH.

IToamuce Jara
(PUO Pusnueckoro nuna MO0 ero npeacTaBUTENs)

IIpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B JlemapTaMeHT HMYIIECTBEHHBIX ¥ 3MEIbHBIX OTHOLICHUH aMH-
HHCTpAIMU ropojackoro okpyra r.bop Hikeropoackoii o6mactu

oT

(A7 FOPUINYIECKOTO JIUIIA - OJTHOE HAMMEHOBAHUE, OPTaHU3aIH -
OHHO-IIpaBoOBasi JOpMa, CBECHHS O FOCYJaPCTBEHHOM perucrpa-
UM, I8 GU3NIECKOTO JIUIIA -

OO, nacrnopTHbIe JaHHBIE: CEPUsi, HOMEP, KAKUM OPraHOM U KOrJa
BBIJIaH MACIIOPT)

Anipec 3asBUTEIA:
(MecTO HAXOXICHHS FOPUIMIECKOTO JIMI[a/MECTO  PerH-
cTparmu GU3NIECKOTO JIUIIA)

Tenedon (axc) 3asBurens:

ONO yHoJIHOMOYEHHOTO  MPEACTaBUTENA
3asIBUTEIIS:

HaCHOpTHBIe JAaHHBIC MIPCACTABUTCIIAL

(cepwst, HOMep, KaKUM OpPraHOM H KOTJa BBIIaH IacIoOpT)



I[OKYMCHT, IIOJTB epmz(afomm?l IMOJTHOMOYHA
MMpEaACTaBUTEIIA:

(HaMEHOBAaHUE U PEKBU3UTHI IOKYMEHTA)

3ASBJIIEHUE
O BBbIJA4Y€ KOIIMU JOKYMEHTOB:

[Ipomry BBLAATH KOMMU:

JIOrOBOPA ApEHIbl MYHULIMTIIATBHOIO UMYILIECTBA

110r0130pa 663B03M6321HOF0 I10JIb30BaHUA MyHI/IIII/IHaJ'IBHI)IM I/IMYIHeCTBOM

MUChMa O COTJIACHH Ha 3aKJIIOYEHHE JIOTOBOpa CyOapeHAbl MYHUIIUIAILHOTO MMYIIIE-
CTBa OT No

nuchMa 00 OTKa3e B 3aKIIOYEHUU JOTOBOpa

B CBSI3H C

IIpunoxenue Ha 1.

Pesynbprar mpemocTaBieHHs MYHUIIMTAIBHON yCcoyru mpoiry (yka3aTh OJMH M3 TEPEeYHCIEHHBIX
CIIOCOOOB):

HampaButh Ha agpec dJIE€KTPOHHOU MTOYTHI

Hanpasuts B popme snexkTpoHHOT0 NoKyMeHTa B JInynblil kabuner Ha EINIY/PIITY

BrigaTe Ha OyMa)KHOM HOCHTEJIE MTPH JIMYHOM OOpaIieH!H B YIIOJTHOMOYEHHBIN OpraH

HaHpaBI/ITB IOYTOBLIM OTHPABJICHUCM

[Tpomry npouHpOpMHPOBATE MEHS O X0/1€ NPEAOCTABICHHUSI MyHULIMIATILHON YCIYTH IMyTeM (Hy>KHOE
OTMETHUTH):

HanpaBnieHust cooO11ieHus Ha 3JEKTPOHHYIO TIOUTY

Hanpasnenus B Jlmunsnii kabunet va EINTY/PIITY

HanpaBneHnust paccbUIKM MO CETH MOABMKHOM paguoTe’aeOHHON CBA3M KOPOTKHX TEK-
CTOBBIX CMC-COOOILEHUI

C 00paboTKoOH, Hepeaayeii u XpaHEHHEM IIEPCOHAIBHBIX JAHHBIX B COOTBETCTBUHU ¢ DeepalibHbIM 3aKOHOM
ot 27 utonst 2006 1. Ne 152-D3 «O mepcoHaTbHBIX JAHHBIX» B MENAX U 00beMe, HEOOXOAMMBIX IS TTOJTYYE -
HUSI MyHUIIMITATHHON YCIIYTH COTJIaceH.

[Toanuck [ara
(®UO u gomxuOCTh MpencTasutens KOJI;
OO Pusnyeckoro nuna MO0 ero NpeCTaBUTENs )




[Ipunoxxenune 7
K AZIMMHUCTPAaTHBHOMY PETJIAMEHTY

Komy
(pammmmst, mmst, oTdecTBO (TIOCIIEAHEE TIPU HATTMYMH) — IJIS Tpa-
XKIaH, OJIHOE HAMMEHOBAaHNE OPraHHU3aliH, GaMIINs, UMs, OTYe-
CTBO (IIOCJIE/IHEE IPU HAIMYWH) PYKOBOAMTENS — JUIsl FOPUIMUECKUX
ML

A,upec 3as1BUTCIIA:
(TIIOYTOBBIN MHAEKC M aJIPeC, aIpec 3IIEKTPOHHOH IOYTHI)

Tenedon (Ppaxc) 3asBuTens:

YBEJOMJIEHUE
00 OTKa3e B MPeAOCTaBICHUN MYHUIUIIAIBHON YCIIyTH

Paccmotpes Bare 3asBienue ot Y IIPEJICTABJICHHBIE JOKYMEHTBI
Bawm otkazano:

B 3aKJIIOUEHUU JIOTOBOpA apeH/Ibl MyHHUIIUIIAJILHOTO UMYILIECTBA
B 3aKJIFOYEHUH JIOTOBOPA OE3BO3ME3IHOTO M10JIb30BaHUS MyHUIIUIAIBHBIM UMYILIECTBOM
B COTJIACHH Ha 3aKJII0UEHHE JJOTOBOPA CyOApEeH Ibl MyHUITUIAILHOTO UMYIIECTBA

B IIPOJUICHUH JI0TOBOPA apeHIbl MYHHLIHUIIAIBHOTO

HMMYILECTBA OT Ne

B IIPOJUICHUH JI0rOBOpa OE€3BO3ME3IHOIO MOJIb30BaHUS MYHUIMNAIbHBIM UMYILIECTBOM
oT Ne




Ha OCHOBAHHUH

JIoTOHUTENBHO HHDOPMUPYEM:

(YxaspiBaeTcst MH(pOpMAITUS TTPU HATUIHMH)

(1OMKHOCTB) (moamnuce) (pamunms, UMsi, OTIECTBO

(mocnenHee — MpU HAJTMYUN)
[Ipunoxenue 8
K AIMUHHUCTPATUBHOMY PETJIAMEHTY

Komy
(pamuust, ¥Ms1, OTYECTBO (MTOCIIEAHEE PU HANMYWH) — JIJIs Tpa-
JKJIaH, TI0JIHOE HaMEHOBaHNE OpraHu3anuy, GaMuIns, uMsl, OTde-
CTBO (TOCJIEIHEE TIPU HAIMYUH) PYKOBOAUTEIS — [UIsl FOPUIUUECKUX
TV

AL[pec 3as1BUTCIIA:
(TOYTOBBIN MHAEKC U aJpec, aipec 3JIEKTPOHHOW MOYTHI)

Tenedon (axc) 3asBurens:

YBEAOMJIEHUE
00 OTKa3e B HCIPABIICHUH OIEYATOK HIIA OIIHOOK

Paccmotpes Barue 3asBenue ot Y MIpeICTaBICHHBIC JOKyMEHTH BaM oTka3aHoO B ucIpasiie-
HHUH OTIEYATOK MIJIA ONIHOOK.

JaHHBIA OTKa3 MOXKET OBITH O0XKaloBaH B JOCYJeOHOM MOPSAKE IyTEM HalpaBJICHHS >KAIOOBI B
, @ TAKOKE B CYICOHOM TIOpSI/IKE.

JononauTtensHO HHQOPMHUpYEM:

(yka3eiBaeTcst HHGOPMAITHS TTPH HATTAIHH )



(TOJIXKHOCTB) (moamucs) (pamunus, UMs1, OTYECTBO
(mocnexHee — Mpy HATHYWH)

[Tpunoxxenue 9
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

Komy
(pamuust, MMs1, OTYECTBO (MIOCIIEAHEE PU HAIMYNH) — JIJIS Tpa-
KJIaH, MOJHOC HAMMCHOBAHHME OPTaHU3aI|H, (haMIJIHS, UM, OTYC-
CTBO (TIOCNIeAHEe IPH HATMYHNH) PYKOBOAUTEINS — JJIS FOPUINYECKIX
JIAIY

AJipec 3asBUTEIIS:
(TTOYTOBBII MHIIEKC U ajJpec, ajpec AIEKTPOHHOH MOYTHI)

Tenedon (paxc) 3asBuTens:

OTKA3

B BbI1a4€ KOIINU

B Beimaue konuu

(YKa3bIBaeTCsl HAUMEHOBAHUE JIOKYMEHTA)
Bam oTkazaHo Ha OCHOBaHUH

JIOTIOTHUTENBHO HH(DOPMUPYEM:

(yka3bIBaeTcsi MH(pOpMaIus Mpu HATUYUN)



(1OMKHOCTB) (momnucs) (bamumnust, UMsi, OTYECTBO
(mocnenHee — MpU HAJTUYUN)



	г) при отсутствии оснований для отказа в предоставлении муниципальной услуги, указанных в пункте 2.18.2 настоящего Регламента (за исключением отсутствие предварительного согласия антимонопольного органа), подготавливает проект постановления Администрации о предоставлении имущества в аренду или безвозмездное пользование и заявление о даче согласия на предоставление государственной или муниципальной преференции по форме согласно приказу Федеральной антимонопольной службы от 16 декабря 2009 г. № 841 «Об утверждении административного регламента Федеральной антимонопольной службы по исполнению государственной функции по рассмотрению заявлений о даче согласия на предоставление государственной или муниципальной преференции», согласовывает в установленном порядке. Заявление о даче согласия передает на подпись уполномоченному должностному лицу. К заявлению о даче согласия прилагаются проект постановления Администрации о предоставлении имущества в аренду или безвозмездное пользование, а также документы, указанные в подпунктах 3, 5-9 пункта 2.9.1 настоящего Регламента;
	д) при наличии оснований для отказа в предоставлении муниципальной услуги, указанных в пункте 2.18.2 настоящего Регламента, подготавливает уведомление об отказе в предоставлении муниципальной услуги по форме согласно приложению 7 к настоящему Регламенту, согласовывает в установленном порядке и передает на подпись директору Департамента.
	3.3.2.2. Должностное лицо подписывает заявление о даче согласия или уведомление об отказе в предоставлении муниципальной услуги и передает на регистрацию.
	3.3.2.3. Специалист, ответственный за регистрацию документов, после подписания в течение одного рабочего дня осуществляет регистрацию документов путем занесения данных в систему электронного документооборота или в журнал регистрации.
	3.3.2.4. Федеральная антимонопольная служба рассматривает заявление о даче согласия в течение одного месяца. При этом срок рассмотрения заявления и прилагаемых документов может быть продлен не более чем на два месяца.
	3.6.2.5. Критерием принятия решения об исправлении опечаток или ошибок является наличие допущенных опечаток или ошибок.
	3.6.2.6. Критерием принятия решения об отказе в исправлении опечаток или ошибок является отсутствие выявленных опечаток или ошибок либо отсутствие документов, подтверждающих наличие ошибок или опечаток.
	3.6.2.7. Результатом административного действия являются предоставление муниципального имущества в аренду или безвозмездное пользование или уведомление об отказе в исправлении опечаток или ошибок.
	3.6.2.8. Фиксация результата – в системе электронного документооборота или в журнале регистрации.
	3.8. Порядок осуществления административных процедур в электронной форме, в том числе с использованием Единого портала государственных и муниципальных услуг (функций) и Единого Интернет-портала государственных и муниципальных услуг (функций) Нижегородской области.
	IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ
	РЕГЛАМЕНТА
	4.1. Контроль за полнотой и качеством предоставления муниципальной услуги, за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, проводится путем проведения проверок, выявления и устранения нарушений. Формы контроля включают в себя текущий (внутренний) контроль и проведение плановых и внеплановых поверок.
	4.2. Текущий (внутренний) контроль осуществляется путем проверок соблюдения и исполнения положений настоящего Регламента, в том числе устанавливающих последовательность действий, определенных административными процедурами, сроки осуществления административных процедур, иных нормативных правовых актов Российской Федерации, Нижегородской области и муниципальных правовых актов городского округа г.Бор Нижегородской области, устанавливающих требования к предоставлению муниципальной услуги.
	4.3. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения, содержащие жалобы на решения, действия (бездействие) должностных лиц, ответственных за предоставление муниципальной услуги.
	4.4. Периодичность осуществления плановых проверок устанавливается главой местного самоуправления, но не реже одного раза в год.
	4.5. Внеплановые проверки проводятся в случае получения обращений (жалоб) заявителей на действия (бездействие) должностных лиц, ответственных за предоставление муниципальной услуги, а также в связи с проверкой устранения ранее выявленных нарушений настоящего Регламента.
	4.6. Контроль за предоставлением муниципальной услуги со стороны граждан, их объединений и организаций осуществляется путем широкого доступа к информации о деятельности Департамента, включая возможность получения информации по телефону, а также в письменной или электронной форме по запросу.
	4.9. Заявитель вправе получать информацию о порядке предоставления муниципальной услуги, направлять замечания и предложения по улучшению качества предоставления муниципальной услуги, а также оценивать качество предоставления муниципальной услуги.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) АДМИНИСТРАЦИИ И ЕЕ ДОЛЖНОСТНЫХ ЛИЦ, ПРЕДОСТАВЛЯЮЩИХ МУНИЦИПАЛЬНУЮ УСЛУГУ
	5.1. Заявитель вправе подать жалобу на решения и (или) действия (бездействие) Департамента, его должностных лиц принятых, (осуществленных) в ходе предоставления муниципальной услуги.
	5.3. Информирование заявителей о порядке подачи и рассмотрения жалобы осуществляется в соответствии с пунктом 1.3 настоящего Регламента.
	5.4. Досудебное (внесудебное) обжалование решений и действий (бездействия) Департамента, его должностных лиц осуществляется в соответствии с:
	Федеральным законом от 27 июля 2010 г. № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»;
	постановлением Правительства Российской Федерации от 20 ноября 2012 г. № 1198 «О федеральной государственной информационной системе, обеспечивающей процесс досудебного (внесудебного) обжалования решений и действий (бездействия), совершенных при предоставлении государственных и муниципальных услуг»;
	постановлением Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, государственных корпораций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятельности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления государственных и муниципальных услуг и их работников».
	5.5. Заявитель может обратиться с жалобой на действия (бездействие) решения и (или) действия (бездействие) Департамента, его должностных лиц, в том числе в следующих случаях:
	а) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	г) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Нижегородской области, нормативными правовыми актами городского округа г.Бор Нижегородской области для предоставления муниципальной услуги;
	5.7. Жалоба должна содержать:
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, его должностного лица либо муниципального служащего. Заявителем могут быть представлены документы (при наличии), подтверждающие доводы заявителя, либо их копии.
	5.8. В случае подачи жалобы на личном приеме заявитель представляет документ, удостоверяющий его личность, в соответствии с законодательством Российской Федерации.
	5.10. Заявитель имеет право обратиться в Департамент за получением информации и документов, необходимых для обоснования и рассмотрения жалобы.
	5.17. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материалы в органы прокуратуры.
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