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AJIMHUHHUCTPATHBHBINA perjiaMeHT
10 NMPEeAOCTABJICHUI0 MyYHUIIUNIAJBLHOH yeayru «IIpegocraBiieHne MyHMIHMIIATBHOTO0 HMYIIECTBA
ropojackoro okpyra ropoa bop Hu:xeropoackoii 06;1actu B apeHay HiIM 0e3B03Me3/1HOE 110/1b30BaHHE)

I. OBIIUE ITOJIOXXEHUA

1.1 AaMUHHCTpaTHBHBIA perJaMeHT MYHUIUIAIBHOTO 00pa3oBaHUS TOPOJCKOTO okpyra r.bop mo
NPENOCTABICHNI0 MyHMIMNaiabHOW ycinyru  «llpemocraBiieHMe MYHHIMNIAJBLHOIO HMMYIIeCTBa
ropojackoro okpyra ropoa bop Hu:xeropojackoii o6;1actu B apeHay win 6e3B03Me3/1HO€ NM0JIb30BaHUE)»
(manee - PermamenT) pa3paboTaH B IEJISIX TMOBBIIMICHUS] KQ4eCTBA UCTIOTHEHUSI M IOCTYITHOCTH PE3yJIbTaTOB
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH, CO3aHUsI KOM(POPTHBIX YCIOBUHM NJIs1 YYACTHUKOB OTHOIICHHIA,
BO3HUKAIOIIKX IPU OpraHU3aluyd MYHHUIIMIAJIBHOU YCIIyTH, U ONpEAeseT NOCIeA0BaTeIbHOCTh ACHCTBUM
(aIMUHUCTPATUBHBIX MPOLEIYpP) MPH OCYHIECTBICHUH MOJHOMOYHMII MO OpraHM3allMd MYHHUIUTATbHON
yCIyId, TOPSIOK B3auMOJAEWCTBUSA JlemapraMeHTa MMYIIECTBEHHBIX M 3€MEJbHBIX OTHOLIEHMH
aJIMMHUCTpAIIMA TOPOJCKOTO okpyra r.bop (manee-/lemapraMeHT) U aAMHHHUCTPAIMH TOPOJCKOTO OKpyTa
r.bop (manee — AnqmuHHCTpaIys) ¢ GU3HISCKUMU JINIIAMHU, UX YITOJIHOMOUYEHHBIMH TIPEJCTABUTEIISIMA TIPH
MPEIOCTABIICHUH MYHULMIMATBHON YCIYTH, a TakKe MOPSAOK oOKanoBaHUs JeicTBuil (Oe3aeiicTBUs)
oprasa, Mpe0CTaBJIAIOIIEr0 MyHUIMIIAIbHYIO YCIYTy, MyHULIUNIAIbHBIX CIYKallUX MPH MPEAOCTaBICHUN
MYHHIIUITATEHOU yCIIYTH.

Jlig neneil HaCTOAIIETO perjiaMeHTa MoJ MyHHUIMIAIbHBIM UMYIIIECTBOM ITOHUMAIOTCSI HEJIBUKUMbBIE
U JBW)KMMBIE BEIIH, BKIIOUEHHBIE B PEECTp MYHUIMMAIBbHON COOCTBEHHOCTH (32 MCKIIOYEHHEM JKUIIBIX
IIOMEILEHUI U 36MEJIbHBIX YYaCTKOB).

1.2. Kpyr 3asiBuTesiedl Npu NpeocTaBJIeHMN MYHMIMIAJIbHON yCJIyTIH.

1.2.1. 3a mpeocTaBiIeHUEM MYHHIUIIAIBHONW yCIYTH BIIpaBe 0OpaTUTHCS:

- ¢u3nYecKue Julla, B TOM YKCJIe UHAWBHUyalIbHbIE PEIPUHUMATENH, IOPUITUYECKHE JINLA JT000H
OpraHU3aIMOHHO-TIPABOBON (POPMBI;

1.2.2. OT uMeHH 3asBUTEIISI 3asBJICHUE O MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH BIpaBe MOAATh
€ro INpPEJICTaBUTENb IPU NPEIBSIBICHUM [OKYMEHTA, YAOCTOBEPSIOLIErO JMYHOCTb, MU JIOKYMEHTA,
YAOCTOBEPSIONIET0 MOJTHOMOYHS MPEACTABUTEIIS.

1.3. TpeOoBanusi K NOpsiAKy HHGOPMHUPOBAHMS O MPEAOCTABJICHUN MYHUIUNIAIbHON YCJIYTH.

1.3.1. s momydeHuss mHGOPMAIIMK TIO BOMpPOCAM MPEAOCTABICHUS MYHHUIUIAILHON YCIyTH U
YCIIyT, KOTOpBIE SBJIAIOTCS HEOOXOIUMBIMU M OOS3aTENbHBIMU ISl MPEIOCTABICHUS MYHUIMIAIbHON
YCIIyTH, CBEJIEHUH O XOJe MPeI0CTaBIEHHUS YKAa3aHHbIX YCIyT 3aMHTEpECOBaHHbIE JIUIA BIIpaBe 00paTUTHCS
B JlemapraMeHT JIMYHO, 10 Telae(oHy, B MUCbMEHHOM BHJIE HJIM ITIOYTOM J100 yKa3aHHBIMH CIIOCOOAMHU.

[Ipu nuuHOM oOpallleHuu 3auHTEPEeCOBAHHOIO JIMIA ClieHUaIucT JlemapramMeHTa MOAPOOHO U B
BEXIJIUBOW (KOppekTHOH) Gopme MHPOPMHUPYET OOpAaTHBILUXCS 3aWHTEPECOBAHHBIX JIMII IO BOIMPOCAM,
yKa3aHHbIM B a03alle MEepBOM HACTOSILIEro MOAMYyHKTa. Bpems oXumaHus B oyepenu IJis IMOIy4YEeHUS
UHPOpPMALIMK O TMpPOLEAYype  MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYrd MpH JIMYHOM OOpalieHuH
rpaxJaHWHa HE JOJDKHO TpeBblmath 15 muHyT. Bpems unHbopMmupoBaHHS OIHOTO TIpa)kAaHUHA
cocraBisieT He 6osee 15 MUHYT.

[Ipu moctymnenun oOpailieHusi B MUCbMEHHOM GopMe Ha OyMa)KHOM HOCHUTENE WM B 3JIEKTPOHHOMN



¢dbopMe KOHCYIHTHUPOBAHHE OCYIIECTBISETCS B BUJE MUCbMEHHBIX OTBETOB, COJIEPKALINX HCUEPIBIBAIOIINE
CBEJICHMS 110 CYILLECTBY [TOCTABIEHHBIX BOIIPOCOB.

OtBeT Ha mocTynuBlIee oOpallleHHe HampaBiseTcs creuuanucroM JlemapramenTta mo ajpecy,
YKa3aHHOMY Ha IIOYTOBOM KOHBEPTE, WM AIEKTPOHHOMY aJIpecy.

[TuceMenHbIe OOpallleHUs] 3aMHTEPECOBAHHBIX JIMI[ MO BOMpOCAM, YKa3aHHbIM B a03alle MepBOM
HACTOSILETO MOAMYHKTA, BKIIOYas 0OpalleHus], OCTYIHUBILUE 110 JIEKTPOHHON MOYTE, PErHCTPUPYIOTCS B
TeyeHre | pabodero JHS cO JHS TMOCTYIUIEHUS M PacCMaTpPUBAIOTCA CIIELMAINCTOM JlemapTraMmeHTta c
Y4€TOM BPEMEHM IIOJAIOTOBKM OTBETA 3aUHTEPECOBAHHOMY JIMIy B  CpPOK, HE€ IpeBblIIaromui 15
KaJICHJApHBIX JHEW CO THS perucTpaluu 0OpaieHusl.

IIpu orBetax Ha TenedOHHbIE 3BOHKM  3aMHTEPECOBAHHBIX JIUI[ CHEUMATUCTHI JlemaprameHTa
MOAPOOHO M B BEXIIMBOU (KOPPEKTHOH) opMe HHGOPMHUPYIOT OOPATUBIIUXCS MO BOIPOCAM, YKa3aHHBIM B
ab3a1ie mepBOM HACTOSIIETO MOIITYHKTA.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAyuMHAThC C UWHGOpMAUMUd O HaUMEHOBaHUU
AIMUHUCTpAalMM  WIH  CTPYKTypHOro nojpasaeneHus (JlemaprameHT), B  KOTOPYIO  3BOHMT
3aMHTEpPECOBaHHOE JUIO, (aMWIMKM, UMEHH U OT4YecTBE (MOCieqHee — MpPU HAIWYUH) U JIOJKHOCTH
CHelMaINCcTa, NPUHSIBIIErO Tele(OHHBIM 3BOHOK. IIpM HEBO3MOXHOCTH CIELHUAIUCTA, MPHHSABIIETO
TeneQOHHBIN 3BOHOK, CAMOCTOSITEIbHO OTBETUTh Ha MOCTABJIEHHBIE BOMPOCHI TeNe(POHHBIN 3BOHOK JOJIKEH
ObITh MepeazpecoBaH (TepeBesieH) Ha JAPYroro CIenUaIicTa Wi e 0OpaTHBIIEMYCS JIMIYY JOJKEH OBbITh
cooOmieH TeneOHHBIE HOMEp, MO KOTOPOMY MOXKHO TOJIYYUTh HE0O0XoauMmyio uHbopmaruio. Bpems
MH(GOPMHUPOBAHUS OJTHOTO 3aMHTEPECOBAHHOTO JIUIla 1O TenedoHy cocTtapiseT He Oonee 10 MUHYT.

Ecnu nns moarotoBku orBera TpeOyeTcs MPOIOJDKUTENbHOE BpeMs, crenuanuct JlemaprameHra,
OCYIIECTBIIAIONMI MHPOPMUPOBAHUE, MOXKET TNPEHJIOKUTH 3aABUTENI0 OOpPATHTHCA 32 HEOOXOAUMOM
uHpopMalvell B MMCbMEHHOM BUJIE WM 10 JEKTPOHHOM MMoYTe JTUOO COrjacoBaTh IPyroe BpeMsi YCTHOTO
UH(POPMHUPOBAHUSI.

WNudopmupoBaHre OCYyIIECTBISETCS Takke B (QopMe NUCBMEHHOIO HH(DOPMHUPOBAHHS IyTEM
pasmernieHust uH(popManuu B TedyaTHOH ¢opme Ha HMHOOPMAIMOHHBIX CTEHAAaX AJMUHHUCTpAlUH,
JenapramenTa, myOiukanuu UHGOPMALIMOHHBIX MaTepUajoB O MPEIOCTABICHUN MYHHIIMIIAJbLHOW YCIyTH
Ha OQUIMATIBHOM caiiTe AJAMHMHUCTpAlMu Www.borcity.ru B WH(GOpPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetu «MuTepHeT» mo aapecy: http:// borcity.ru (manee — opurmanbHbINA agpec AIMUHUCTPAIIUN), a TAKXKE B
rocy/IapcTBeHHOW WHOpMamoHHON cucteMe Hukeropoackoit obnactun «ENWHBIA HWHTEPHET-OPTAT
TOCYJJapCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (dbynkouii) Hmwkeropoackoit oGmactu», denepanbHOM
roCyJapCTBEHHON HMH(OpMAIMOHHON cucTeMe «EIuHBIA mopTan rocylapcTBEHHBIX W MYHUIUIIAIbHBIX
yeayr (hyHKIHN)».

Wudopmanus, ykazaHHasi B HACTOALIEM ITyHKTE, PEAOCTABISAETCS OeCIIaTHO.

1.3.2. CnpaBouHas wuH]OpManus O MeCTe HaXOXICHHs u Tpaduke padOThl AJIMHUHHCTpPAIINH,
JlenapramenTa, aapece opuIMaIbHOrO caita AnmuHucTpanuu (Jlemapramenrta), SIeKTPOHHON MOYTE H
(popme) oOpaTHON CBA3M B HHPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn «MHTepHeT», a Takxke
0000meHHas nH(OpMalLKg MO BOMPOCAM MPEIOCTABICHUS MYHHIIMIAIBLHOW YCIYTH CO CChIIKaMU Ha
HOpMaTUBHBIE TpaBoBble akThl Poccuiickoit denepauun u Huxeropoackoir obnactu pa3meliaercss Ha
opunmankHOM  caiTe amMuHUcTpauuu  http:// www.borcity.ru, Ha caiiTe TrocyaapcTBEHHOU
UHPOPMaMOHHOM cucTeMbl Hmxeropoackoii oomactu «Emunbiit IHTEpHET-IOpTall TOCYAApCTBEHHBIX |
MYHHUIMMATbHBIX yerayr (pyHkiuit) Hwuxeropoackoit obmactu» www.gu.nnov.ru (ganee — EnunHbiid
WNHTepHeT-mopTan rocy/1apcTBEHHBIX U MYHUIIMNATLHBIX yeiyT (dbyHkimit) Hukeropoackoit obmactu), B
denepanbHON TrocyAapcTBEHHONW HHQOpMaMOHHOW cucTeMe «EAMHBIN ToOpTan rocydapCTBEHHBIX U
MYHUIIUMNAIBHBIX yCuyT (QyHKOui)» www.gosuslugi.ru (manee — EaMHBIA mOpTan rocy/1apCTBEHHBIX U
MYHHUIMNATbHBIX yeayr (dyHKIM), B QeaepanbHON rocyJapCcTBEHHOW WH(GOPMAIMOHHONW CHCTEMeE
«DenepanbHbil peecTp rocyAapCTBEHHBIX U MYHHMIMIAIBHBIX yCIyT (QyHKUuN)» (nanee — denepaibHbIN
peecTtp), a Takxke medaTHOW ¢opMe Ha HHPOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MeCTax
MPEIOCTABIICHUS MyHHUIIUIIAJIbHON YCITYTH.

AIMUHUCTpallMsi B YCTAHOBJICHHOM TIOpSAOKE OOECTeYMBaeT pa3MEIIeHHe U aKTyaJu3aluio
cIpaBoyHOW MH(pOpManuu Ha Oo(QUIUAIBHOM caiiTe AJMUHHCTpAllMd U B COOTBETCTBYIOIIMX pa3jeiax
denepanbHOTO peectpa.

1.3.3. Ha crenae [lenapramenTa, Ha cailTe AIMUHUCTpALIMU pa3MeIaeTcs cleayronas nHpopMaIus:

W3BJICYCHHS] U3 3aKOHOJATENBHBIX M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
pEryIHpyIoIIKe ASSITENbHOCTD [0 MPEAOCTABICHUIO MyHUIIMTIAIIBHON YCIyTH;




U3BJICUEHUS] W3 TEKCTa Hacrosmero PernmamenTta (monHas Bepcust pa3MeIlaeTcss Ha  caiite
AIMHUHHCTpa www.borcity.ru B ”HPOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTn HTEepHeT);

IIEpeYeHb HOPMAaTHBHBIX IIPABOBBIX aKTOB, PEryJUPYIOUIMX IPEIOCTABICHUE MYHHLHNAIbHON
YCIIyTH, C YKa3aHUEM HX PEKBU3UTOB M UCTOYHHUKOB O(UIIHAIIEHOTO OITyOJIMKOBAHUS;

MECTO PaCHOJIOXKEHHUs, PeXUM paboThl, HOMepa TenepoHOB AMHUHUCTpanuy, /lenmapraMenTa, aapec
AJIEKTPOHHOM NOYTHl AJIMUHUCTPALUY;

cripaBoyHas HMH(pOpManMs O JOJDKHOCTHBIX JMIAX AJMHHHUCTPALMH, IPEJOCTaBIISIFOIIUX
MyHUIMNaIbHYo yenyry: @.J1.0., MmecTo pa3meleHus, 4achl Ipuema;

dopma 3asBIICHHMH, HCIONb3yeMble IPU TNPEAOCTABICHUM MYHUIUNAIBHOM YCIyIH, a TaKxke
IpeabaBIsieMble K HUIM TPeOOBaHUS;

NepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl OJYyYSHHUs] MyHULMIIAIBHON YCIyTH;

IIOCJIE0BATEIBHOCTh aAMMHUCTPATUBHBIX NPOLIETYP IIPH NIPENOCTABICHUN MyHHUIIUIIAIbHON yCIIyTH;

OCHOBaHHMS OTKa3a B IIPUEME JOKYMEHTOB, OCHOBaHHUS [UIsl OTKa3a B IPEJOCTAaBICHUU
MYHULMITAJbHON YCIIyTH;

MOPSIZIOK ~ OOKAJIOBaHUS ~ PEIICHWH, JEHCTBMM WM O€3MEMCTBUS  JOJDKHOCTHBIX  JIHII,
IIPEIOCTABIIAIOINX MYHUIIMIIAIIBHYIO YCIIYTY;

uHas uHpopMauus, o0s3aTeIbHOE MPENOCTABICHUE KOTOPOHW MIPEAyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoi denepanuu.

IIpy u3MeHeHUM WHPOPMALMU O MPEJOCTABIEHUM MYHUIUNAIBHOM YCIYyTHM OCYIIECTBIISETCS €€
NEepUoINIecKoe OOHOBIICHHE.

1.3.4. Ha EgunoM mopTane rocyJapCTBEHHBIX M MYHHUIMTNAIBHBIX ycayr ((ynkiuit), ExumHoM
WHTepHeT-nopTajge rocyAapcTBEHHBIX M MYHHUIMNAIbHBIX ycuyr (¢pyHkuumit) Hmxeroponckoit obmactu
pasmeraercs cieayromas HHpopMarys:

MCUEPIIBIBAIOIINN TEPEeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS MYHHUIMIIATbHOMI
yCIIyTd, TpeOoBaHUs K O()OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepeueHb JOKYMEHTOB, KOTOpbIE
3asBUTEIIb BIIPABE MPEIOCTABUTH IO COOCTBEHHOM MHUIIMATHUBE;

KpYT 3asiBUTEJNECH;

CPOK ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIyTH;

pe3yNbTaTel IPENOCTABICHUS MYHULMNAIBHON YCIyI'W, MOPSAOK IIPEIOCTABICHUS JTOKyMEHTA,
ABJIAIOILErOCs PE3YyJIbTATOM IIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH;

pasMep TOCyJapCTBEHHOM MONLIMHBI (IU1aThl), B3UMAeMOH 3a MPEAOCTABICHHE MYHHLIUIAIbHON
YCIIyTH;

WCYEPIBIBAIOIIMN IEPEYEHb OCHOBAHMM JJIsi IPUOCTAHOBIEHUS WIM OTKa3a B IPEIOCTABJICHUU
MYHUIMIAJIBLHON yCIIyTH, B TOM YHMCJIE OCHOBAHUS JJIs OTKa3a B IpUEME TI0KyMEHTOB;

0 TMpaBe 3asBHUTENs Ha JocylaeOHoe (BHecyneOHoe) oOkaloBaHUWE IeHCTBUM (O€3/EeHCTBHSI) H
peLeHH, TPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ MPEIOCTABICHUS MyHUIIUNIAIbHON YCITyTH;

dbopmbl  3asBreHW  (YBENOMJICHHWI, COOOILICHMI), HCIIONB3yeMble TIPU  MPEJOCTABICHUH
MYHHLMIIAJIBHOU YCIIyTH.

1.3.5.Madopmarnust Ha EnuHOM mOpTane TOCyAapCTBEHHBIX M MYHHUITUMAIBHBIX YCIyT ((yHKIHN),
EnnnoMm HMHTepHeT-mopTane rocyJapCTBEHHBIX M MYHHMUMNAIBHBIX yciayr (pynkuumit) Huxeroponckoii
o0nacTy U opuUIMANIBbHOM caiiTe AIMUHUCTPALMK O MOPSAKE U CPOKAaX MPEJOCTaBIECHUS MYHMIUIAIbHON
YCIIyTH MPEeI0CTABISAETCS 3asBUTEINI0 OECIUIAaTHO.

Hoctyn k wuHopManuu O cpokax M TOPSAKE MPENOCTABICHUS MYHUIUNAIBHON yciIyru
OCYILECTBIIAETCS 0€3 BBHIOJHEHUS 3aMHTEPECOBAHHBIM JIMIIOM KaKHX-TMO0 TpeOoBaHUH, B TOM 4ducie 6e3
MCTIOJIB30BaHUS MTPOTPAMMHOTO O0ECTICUeHHsI, YCTAHOBKA KOTOPOTO Ha TEXHUYECKHE CPE/ICTBA 3asBHUTEIIS
TpeOyeT 3aKIIOYEeHUs JMLEH3MOHHOTO MM HMHOIO COIVIAIIEHUS C MpaBooOiajaTesieM MpOrpaMMHOTO
oOecreyeHus, MpeayCcMaTpPUBAIOIIETO B3UMAHUsS IUIAThl, PETUCTPALMIO WIM aBTOPU3ALMIO 3asSBUTENS, WIN
IIPEIOCTABIIEHUE UM IIEPCOHAIIBHBIX IaHHBIX.

II. CTAHAPT ITPEJOCTABJIEHMS MYHUILIUIIAJIBHON YCIIYTH

2.1. HammeHoBaHMe MYHHIIUNIAJIBLHOM YCJIYTH.

[IpenocraBneHne MyHUIMIAIBHOIO UMYIIECTBA B apeHy WU 0€3BO3ME3HOE M10JIb30BAaHUE.
2.2.HaumeHOBaHHE OPraHa, IPeJ0CTABJISIOIIEr0 MyHHIMNAILHYIO YCJIYIY.

2.2.1. [TIlpemocraBieHne MYHUIIUMAIBHON YCIYTH OCYHIECTBISACT (YHKIMOHAJIBHBIH OpraH



aJIMUHUCTPALIMM, OCYIIECTBISIONIUN TOJTHOMOYMS U  (QYHKIUH COOCTBEHHHKA, COCTaBJISIOLIETO
MYHHUIMINAJIbHYI0 MMYIIECTBEHHYIO Ka3Hy — /JlemapTaMeHT MMYILIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUMN
aIMUHUCTPAIMHU TOPOJCKOTo OKpyTa r.bop (manee-/lemapramenr).

2.2.2. Ilpu npenocTaBlIeHUN MYHULUMIIAIBHON yCIyru JlenapTaMeHT OCyIIECTBISET B3aUMOICHCTBUE
¢ deaepanbHOl HANMOTOBOM ciyk001 Poccutickoii deneparium.

2.3. Ilpu mpenocTaBleHUH MYHUIHMNAIbHON yciuyru JlemaprameHTy 3ampemiaercs TpeOoBaTh OT
3asBUTENSl OCYIIECTBJICHUS JEWCTBUN, B TOM YHCIE COIJIACOBAaHUM, HEOOXOAMMBIX [UIS MOJy4YECHUS
MYHHUIIUTATBHON YCIIYTH U CBSI3aHHBIX C 0OpallleHueM B MHBIE TOCYAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYMNPABJICHUSI M OpraHU3allMM, 3a HUCKIIOYECHHEM IIOJNy4YEeHHs] YCIyr M MOJYyYEHHs JIOKYMEHTOB H
MH(POPMALINK, MPEIOCTABISIEMbIX B pe3yJIbTaTe MPEIOCTAaBICHUS] TAaKUX YCIYT, BKJIIOYEHHBIX B IEPEUHH,
ykazaHHble B 9acTH 1 crateu 9 denepanpHoro 3akoHa oT 27 uronst 2010 . Ne 210-03 «O6 opranuzamuu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIATIbHBIX YCIYI».

2.4. 3asBuTens oOparaeTcs 3a MPeA0CTaBICHUEM MYHUIIMITAIbHON YCIIYTH B CIICIYIONTUX CITydasiX:

2.4.1. lnsa nomy4deHus: AOrOBOPA apeH/1bl MyHULIMIIAIBHOIO UMYILIECTBA.

2.4.2. JIns mosry4eHus: AOroBopa 0 6€3B03ME3HOM IMOJIb30BAHNH MYHHIIUITAIIBHBIM UMYIIIECTBOM.

2.43. 119 ucnpaBlieHUs OINMEYATOK WJIM OIIMOOK B JOTOBOpPE apeHAbl WM  OEe3BO3ME3THOTO
MT0JIb30BAaHUSI MYHULIUITAJbHBIM UMYIIIECTBOM.

2.5. Pe3ynbraroM NpenoOCTaBIEHUS MYHMIMIIAIBHOW YCIyIM B 3aBUCHMOCTHM OT OCHOBaHUM
oOpareHus sSBIACTCS:

2.5.1.3aknro4ueHre JIOTOBOpa apeHAbl WM OE3BO3ME3THOTO IMOJIb30BAHUS ~MYHHIIMIIATHHBIM
MMYIIECTBOM WJIM OTKa3 B 3aK/IIOUYEHHE JOroBOpa apeHIpl WM 0e3BO3ME3IHOTO MOJb30BaHUs
MYHHUIUTNAIBHBIM UMYIIECTBOM B Cllyyae OOpaIlleHusl 0 OCHOBAaHMSM, YKa3aHHBIM B myHKTe 2.4.1, 2.4.2,
2.4.3 gacrosaniero PerimamenTa.

2.5.2. VcnpaBiieHue OMNEYaToOK WM OIIMOOK WJIM OTKa3 B MCIPABICHUM OMNEYaTOK MM OLIMOOK B
JIOTOBOPE apeH/Ibl WM 0€3BO3ME3IHOTO MOJIb30BaHUS MYHUILIUTIATBHBIM UMYILIECTBOM

2.5.3. 3agBUTENAM MO pe3yibTaTy OKa3aHWsS MYHHULMIAIBHON YCIyTU MPEACTABISAIOTCA CIEAYIOINE
JIOKYMEHTHI:

2.53.1. B ciuywae 3akiioueHUs JIOTOBOpa apeHAbl WM 0e3BO3ME3JHOr0  MOJIb30BaHUS
MYHULUIAJIBHBIM UMYIIIECTBOM:

- IOTOBOP apeH/bl MyHHUIIUIIAIILHOTO UMYIIECTBA;

- TOTOBOp 0€3BO3ME3/THOTO MOJIH30BAHMS MyHUIIUTIAIIBHBIM UMY IIECTBOM.

2.5.3.2. B cny4yae mpuHATHS pemieHHs 00 OTKa3e B MPEJOCTaBICHUM HMYIIECTBA B apeHIy HIIU
0€3B03ME3/THOE MOJIb30BAHUE:

- pemienue (yBenomiieHHe) 00 OTKa3e B MPENOCTABICHUN MMYIIECTBA B apeHIy WM O€3BO3ME3THOE
noJjib30BaHue, odopmieHHoe Ha Onanke [lemaprameHTa ¢ yka3aHMEM HOMEpa W JIaThl, MOJMUCAHHOE
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C TPOCTaBiI€HUEM IeuyaTu [lemapTameHTa WM MOANHCAHHOE
YCHJICHHOH KBaJM(UIIMPOBAHHON SJIEKTPOHHON TOAIKCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIUTIA.

2.5.3.3. B cnyuae npuHATHS pelieHUs 00 UCTIPaBICHUH ONeYaTOK WM OIIMOOK B IOTOBOPE:

- JIOTOBOP apeH/bl WM OE€3BO3ME3/IHOTO I0JIb30BAHMS MYHMIIMIAIbHBIM HMYILIECTBOM B HOBOM
peaKLnH.

2.5.3.4. B cny4dae npuHATHA perieHus: 00 0TKa3e B UCIPABJICHUH OMEYaTOK MM OLIHOOK:

- yBemomiieHHE OO0 OTKa3e B HCIPABICHUU OMNEYATOK WIM OMMOOK, odopmileHHOe Ha OJaHKe
JlemaprameHTa ¢ yKazaHHEM HOMe€pa M JaThl, MOANMCAHHOE YIOJHOMOYEHHBIM JOJKHOCTHBIM JIULIOM C
IpocTaBjieHHeM Mevyatu JlemapTamMeHTa UM MOAMHCAHHOE YCUJICHHON KBaTU(UIIMPOBAHHOM AIEKTPOHHOU
MOJIMHUCHIO0 YIIOJTHOMOYEHHOT'O I0JKHOCTHOT'O JIMLIA.

2.5.4. JloroBop apeHabpl MyHHUIIMIIATFHOTO UMYIIECTBA MM O€3BO3ME3IHOTO TMOJIb30BAaHUS BbIIAETCS
3asBUTENO0 B JOPME TOKYMEHTa Ha OyMa)KHOM HOcHUTeJe B JlemapraMeHTe WM HampaBiseTCs MOYTOBBIM
OTHPABICHUEM C YBEIOMJIIEHUEM O BPYUECHUHU.

Pemenue (yBemomiieHne) 006 OTka3e B MPEAOCTABICHUU HMMYIIECTBA B apeHAY WU OE3BO3ME3THOE
MOJIb30BaHKE, YBEIOMIICHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHUIIMIMAIBHON YCIyTH, yBeIOMIIeHHE 00
OTKa3e B HMCIIPABJICHUH OTEYATOK WM OIIMOOK, BHIIACTCS 3asBUTENIO B (JOpME TOKYMEHTa Ha OyMa)KHOM
HocuTene B JlemapTraMeHTe WM HANpaBIISIETCS MOYTOBBIM OTIPABICHUEM C YBEAOMIICHUEM O BPYUEHUH, B
dopMe DBJIEKTPOHHOTO JOKyMEHTa, IMOJIUCAHHOIO YCWJIEHHON KBaJU(UUUPOBAHHON AIIEKTPOHHON
MOJMUCHI0 YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA B JMUYHBIN kabuHeT Ha Enunom WHTepHeT-moprane
TOCYJIAPCTBEHHBIX M MVHHIMOAIBHBIX veiyr (dyakumi) Himkeropoackoi oOimactu, EamHoM moprase




TOCYJIAPCTBEHHBIX M MYHHUIMMAIBHBIX YCAYT (DYHKIHI) B 3aBHCUMOCTH OT CIOC00a, yKa3aHHOTO B
3asIBJICHUN.

JIOKyMEHTBI BBIAAIOTCS (HAMPABIAIOTCS) 3asIBUTEII0 B TEUEHHE OJHOTO pabodero JHs, CIEIYyHOLIEro
3a THEM MOAMNMCAHUS U PETUCTPALIUN JOKYMEHTOB.

2.6. Cpox npenocraB/jieHHs] MYHMIUIIAJIBHOMN yCJIYTH.

2.6.1. IlpenocraBiieHHEe MYHHUIMIAJIBHOIO HMYyIIECTBa B 0O€3BO3ME3HOE TOJNb30BaHUE  0e3
IPOBE/IEHUS] TOProB OCyIIeCTBIsAeTCs B TeueHHe 30 KaleHJapHbIX JHEH, 0e3 yuyeTa cpoka MOANUCAHMS
JI0roBOopa 06€3B03ME3THOTO MOJIH30BAHUS MYHUIUIIAIHHBIM UMYIIIECTBOM 3asBUTEIIEM.

IIpenocraBnenue B apeHy MyHHIMIIAIBHOTO UMYIIECTBA O€3 IPOBEIEHUS TOPrOB OCYILECTBIIAETCS B
teuenue 30 KaJeHOApHBIX THEH, NpU HEOOXOJUMOCTH MPOBEACHUS OLEHKH PBIHOYHOW CTOMMOCTH
uMyllecTBa — 75 KaJeHJapHBIX AHEH, 0e3 ydyeTa cpoKa MOANUCAHMS JI0OTOBOPA APEH]Ibl MyHHUIMIIAIBHOTO
MMYILECTBA 3asBUTEIIEM.

2.6.2. llpenocraBieHne MYHHUIUIIAILHOTO HMYIIECTBA B OE3BO3ME3THOEC IIOJIb30BAHUE ITyTEM
npedepeHuuii ocyuiecTpisiercs B TeueHue 60 KaJeHIapHbIX JHEH, 0e3 yueTa Cpoka MOJMHCaHUs 10roBOpa
0€3B03ME3/IHOTO NOJIb30BAHUS MYHUIUNAIbHBIM UMYILECTBOM 3asIBUTEIIEM.

[IpenocraBieHue MyHUIUIAIBLHOIO MMYIIECTBA B apeHAY MyTeM NpedepeHInid OCyIIECTBIsAETCS B
teueHne 60 KaJeHIApHBIX [HEW, MpPH HEOOXOAMMOCTH TPOBEJACHUS OIEHKH PHIHOYHONW CTOMMOCTH
umyniectsa - 105 xaneHgapHbIX AHEH, 0e3 yueTa CpoKa MOJNMHCAHUS JOTOBOPA apeH/Ibl MyHHIIUIIAIBHOTO
UMYIIECTBA 3asBUTEIIEM.

2.6.3. Bo300HOBIIEHHE [OTOBOpa apeHbl MYHUIUMNAIBLHOTO HMYIIECTBA (3aKIIOUEHHE JOTOBOpa
apeH/Ibl Ha HOBBIA CPOK 0€3 MpOBEJEHHUs TOPTOB) OCYIIECTBIISICTCS B TeueHne 30 KaJIeHIapHBIX AHEH, MpU
HEOOXOIMMOCTH TPOBEACHUS OLIEHKH PHIHOYHOW CTOMMOCTH HMYIIECTBa — 75 KaJeHIapHBIX JHEH, 0e3
ydeTa CpoKa NOJIMHMCAaHUs JIOTOBOPA apEH bl MyHHUIMIIATbHOTO UMYILECTBA 3asiBUTEIIS.

Bo3oOHoBneHne  goroBopa  OE3BO3ME3HOTO  IOJI30BAHHMS ~ MYHHIMIIAIBHBIM  MMYIIECTBOM
(3aKJIFOUYCHHME JIOTOBOpa OE3BO3ME3NIHOTO IIOJIb30BaHUS Ha HOBBIM CpPOK 0€3 TMPOBEIEHUS TOPTOB)
ocymecTtBisgercss B TeyeHue 30 KaleHIapHBIX JHEH, Oe3 ydera Cpoka TOAMMCAHUS JIOTOBOPA
0€3B03ME3/IHOTO MOJIb30BAHNS MYHUIUIAIBHBIM UMYILECTBOM 3asBUTEIIS.

2.6.4. Cpok paccMOTpeHHs 3asBICHHMS OO HCIPaBIEHUH OIEYaTOK MM OMMOOK B JOrOBOpE
coCTaBIIseT 5 paboUyMX AHEH € MOMEHTA MOCTYIICHUS U perucTpauuu B JlenapraMeHTe JOKYMEHTOB.

2.7. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJIHUPYIOIINX OTHOLLIEHUS, BOSHUKAIOLINE B CBSI3U C
NPEJOCTaBIEHUEM MYHULMIAIBHON YCIyTH (C YKa3aHMEM MX PEKBU3UTOB M MCTOYHHKOB O(HIIMAIBHOTO
OIyOJIMKOBAHUs ), pa3MelleH Ha OUIMATIBLHOM caiiTe AIMUHUCTpaIMU B ceTH MHTepHeT www.borcity.ru, B
benepanbHOi MHPOPMALMOHHON cucTeMe «EQMHBIA MOpTan rocyAapcTBEHHBIX U MYHUIUNAIBHBIX YCIIyT
(pynkumit)» www.gosuslugi.ru, B (eaepanbHOM peecTpe, Ha caiiTe rocyAapCTBEHHOW MH(POPMALMOHHON
cucreMbl Humxeroponckoit oomactn «Egunenii MHTEpHET-IOpTan TOCyAapCTBEHHBIX W MYHHUITUTIATBHBIX
yenyr (dyHkiuit) Hukxeropoackoit o6nactuy www.gu.nnov.ru.

2.8. HcuepnbiBawmuii mnepeyeHb [JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHM MNPAaBOBBIMH AKTAMH, /ISl 3aK/JIIYEHHS [0roBOpPa apeHAbl WJIH 0e3B03Me3HOro
M0JIb30BAHUSI HMYILIECTBOM (€3 NPOBe/IeHNsI TOPIoB:

2.8.1. HcuepnbiBatomuii  mepeueHb  JOKYMEHTOB, KOTOpbIE  3asBHUTENb  HPEJOCTaBIISET
CaMOCTOSITENIbHO:

1) 3asiBI€HKE O PEAOCTABICHUH MyHULIMIIAILHOTO UMYLIIECTBA O ()OpME COTIACHO MPHUIIOKEHHIO | K
HacrosiniemMy PermameHnry;

2) Komus J0KyMEHTa, yI0CTOBEPSIOLIET0 JUYHOCTh 3asiBUTENS (11 GU3NUECKUX JIHILL);

3) KOIUU Yy4YpEeAWUTEIbHBIX JOKYMEHTOB C IMPUIOKEHHUEM BCEX HM3MEHEHMM M JIOMOJHEHWH, €Cciu
TaKOBBIE MMEJIMCh HA MOMEHT OOpAaLCHHUS;

4) nOBEpEHHOCTH Ha JIMIIO, UMEIOIIEE MPaBO JEHCTBOBATh OT UMEHHU 3asIBUTENS, B KOTOPOU JOJIKHBI
OBbITh OTpa)kK€Hbl NACIOPTHBIC JaHHBIC MPEACTAaBUTENS, MPAaBO MOJAuu 3asBICHUS U (WIH), NOIY4YEHHUs
pe3yJbTaTta yCiayru (IpeaoCcTaBiIsieTcs OpUruHall U KOMHs);

5) HOTapuaJbHO 3aBEpEHHBIN MEpPeBOJ] Ha PYCCKUHM SA3BIK JOKYMEHTOB O TIOCYJapCTBEHHOI
perucTpalMi OPUIMYECKOrO JIMLA, B COOTBETCTBUM C 3aKOHOJATEIBCTBOM COOTBETCTBYIOIIETO
rocyJapcTBa, IIOJyYEHHbIE HE paHee YeM 3a ULIecTh MecsdlleB A0 JaThl Nojauu oOparieHus (s
MHOCTPAHHbBIX IOPUIUYECKHX JIMIL).

2.8.2. HcuepnpiBaromuii nepedeHb JOKYMEHTOB, HaXOAALIMXCS B PacHOpPsHKEHUH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpPaBJICHMS W UHBIX OpraHu3alli, KOTOpbIE 3asBUTENb WIH




IIPEICTABUTEIND 3asIBUTEIIS TAKXKE BIIPABE MIPEICTABUTh CAMOCTOSITENIBHO:

1) BeimMcka u3 EQMHOrO TroOCyIapCTBEHHOIO peecTpa IOPUAMYECKUX JHI] (3ampaiiuBaeTcs B
denepanbHOI HAOTOBOM CITyX0¢€);

2) BbIMCKAa M3 EIWHOrO rocyaapCTBEHHOIO peecTpa HHAMBHUIYAJIbHBIX MpeaIpUHUMATENEH
(3ampammBaetcst B denepaibHON HAJIOTOBOM CITyXO0e€).

2.8.3. IlepeueHb ycnyr, HEOOXOAMMBIX W OOS3aTENBHBIX MJIsi TPEIOCTABICHUS MYHUIIUMATHHON
yCIIyTH, B TOM YHCJI€ CBEJCHUS O TOKYMEHTE (JIOKyMEHTax), BblJaBa€MOM (BbIIaBA€MbIX) OpraHU3alUsiIMy,
Y4aCTBYIOLUIMMHU B MPEAOCTABICHUHY MYyHUIUIAIBHON yCIIyTH:

1) TOKYMEHT O TE€XHHYECKOM COCTOSHUM OOBEKTa HEIBMKMMOCTH, BBIJIAHHBIA YIOJIHOMOYEHHBIM
OpPraHoOM, OCYIIECTBISIOMIMM TEXHUYECKHH (KaJacTpOBbI) y4eT 0OBbEKTOB HEABMKUMOCTH, COZICPIKALIHA
IUIaH TIOMEILEHUs, IPEAIOoIaraeMoro s nepeadn B cyOapeH 1y, COIJIaCOBAHHBINA apeHAaTOPOM.

2.9. HcuepnpiBaomuii nepeyeHb [JOKYMEHTOB, HeOOXOAUMBIX /JIsl 3aKJIIOYEHUS T0roBopa
apeHabl WM 0e3BO3ME3JHOr0 IOJb30BAHHSI MYHMIMIAJIbHBIM HMYIIECTBOM HAa HOBBIH CPOK
(BO300HOBJICHHE [0r0BOpPa apeHAbl MJIH 0€3BO3ME3JHOr0 IOJb30BAHMA MYHUIHUINAJbHBIM
HMYIIECTBOM).

2.9.1. HcuepnplBaroliMii  NEpPEYEHb  JOKYMEHTOB, KOTOpBIE  3asBUTENIb  IPEIOCTABISAET
CaMOCTOSITENIBHO:

1) 3asiBJI€HKE O IPEAOCTABICHUH MyHULIMIIAILHOTO UMYIIECTBA 0 (hOpME COTIACHO MPHUIIOKEHHIO 4 K
Hacrosiemy PernameHnry;

2) Komus TOKyMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh 3assBUTENS (7151 PUBNIESCKUX JTHUIT);

3) KOmMM Yy4YpEeIUTEIbHBIX JOKYMEHTOB C IPUIOKEHHEM BCEX H3MEHEHHMH U JIOMNOJIHEHUH, eciu
TaKOBBIC MMEJIMCh HA MOMEHT OOpAICHHUS;

4) NOBEPEHHOCTh Ha JIMIO, UMEIOLIEee IPAaBO AEHCTBOBATH OT UMEHH 3asBUTEINS, B KOTOPOH OJIKHBI
OBITH OTpa’kKeHbl NACIOPTHBIC JaHHBIC MPEACTABUTENS, MPAaBO MOJAuu 3asBICHUS U (WIH), TOJTYYCHHUS
pe3yJbTarta yCIyrd (IIpe1oCcTaBiseTcs OpUruHal U KOIus);

5) HOTapualbHO 3aBEPEHHBIM IEPEBOJ HA PYCCKUH A3BIK JTOKYMEHTOB O TOCYJIapCTBEHHOMN
PETUCTpAllMM  FOPUIMYECKOrO JIMLA, B COOTBETCTBHM C 3aKOHOJATEIBCTBOM  COOTBETCTBYIOLIETO
rocyJapcTBa, IOJMYyYEHHbIE HE paHee YeM 3a WLIeCTh MecsAlleB A0 JaThl Nojaud oOparieHus (s
MHOCTPAHHBIX IOPUINYECKUX JIUII).

2.9.2. VcuepnblBaroluili epeuyeHb JOKYMEHTOB, HaXOJAIIMXCSA B PACIOPSKEHUN TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIIPaBICHHS W HWHBIX OPIraHMU3AalMKA, KOTOpBIC 3asABUTEIb WIH
IIPEJICTAaBUTEIND 3asIBUTENS TAKXKE BIIPABE MIPEICTABUTh CAMOCTOSITENBHO:

1) Beimucka u3 EQWHOrO rocylapcTBEHHOIO peecTpa IOPUIMYECKHMX JIMIL (3ampamiuBaeTcs B
denepanbHON HANOTOBOM CITy:K0€);

2) BeimucKa u3 EAMHOro rocyaapCTBEHHOro peecTpa HHIMBUAYAIbHBIX MpEIIpUHUMATENEH
(3anpammBaetcs B denepanbHOii HATOTOBOH Ciryx0e).

2.9.3. Ilepeuenp yciayr, HEOOXOAMMBIX M OOSA3ATENBHBIX UISI MPEIOCTABICHUS MYHHUIUIATBLHON
YCIIyTH, B TOM YHCJI€ CBEJCHUS O TOKYMEHTe (JIOKyMEHTax), BblJaBa€MOM (BbIIaBAE€MbIX) OpraHU3alUsIMy,
Y4acTBYIOUIMMHU B MPEAOCTABICHUHN MYyHHUIUIIAILHOW YCIIyTHU: OTCYTCTBYET.

2.10. UcyepnbiBaommii nepeyeHb NOKYMEHTOB, HEOOXOAUMBIX NPH HMCHPABJICHMHU ONEYATOK
WIN OIIM0OK B 10r0BOpe apeH/Ibl HJIH 0e3B03Me3JHOr0 MyHHIIMNIAJIbHBIM HMYILIECTBOM:

2.10.1. McuepnbiBaromuil nepedeHb JOKYMEHTOB, IPEAOCTABISEMBIX 3asBUTEIEM CAMOCTOSATENBHO!

1) 3asBieHMEe 00 WCHpaBICHUM OINEYATOK WM OMMOOK 1O (hopMe COTIacHO TPHIOKEHUIO 5 K
HacTosAwmeMy Pernamenry;

2) NOKyMEHTBI, yJAOCTOBEPAIOLIUE JUYHOCTh (macmopt rpaxaanuHa P® (Beimanneii ®MC (MB/]
Poccun), MUJI P®), BpemeHHOE yrocToBepeHHe TUUHOCTH rpaxaaniuHa PO nmo ¢popme Ne 2-IT (BeraanHOE
MB/J] Poccumn), macriopt rpaxkaannaa CCCP o6pasma 1974 rona (BeIIaHHBIA OpraHaMd BHYTPEHHUX JCIT
CCCP, P®), HauuMoHaIbHBI MAacHOPT WMHOCTPAHHOTO TpakJaHWHA, MHOM JOKYMEHT, YCTaHOBJICHHBIN
(denepanbHbBIM 3aKOHOAATEIBCTBOM WJIM MPU3HABAEMBIH B COOTBETCTBUU C MEXIYHAPOIHBIM JI0TOBOPOM
Poccuiickoit @enepanuu B Ka4eCTBE TOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTh HHOCTPAHHOTO IPAKIAHUHA,
pa3pellieHue Ha BpEMEHHOE TPOKHMBAaHKE, BUJ Ha KUTEIbCTBO (BhiaaHHbIH MBJI Poccun) (BnpaBe ykasarthb
UHBIE JIOKYMEHTBI, YJOCTOBEPSIOIIME JIMYHOCTh) (MPENOCTABISACTCS OpPUTHMHAN JUIl yJIOCTOBEPEHHS
JIMYHOCTH TIPH JINYHOM 0OpallleHun);

3) MOBEpEHHOCTh Ha JIMLO, UMEIOIIee MPaBO JAeHCTBOBATh OT UMEHM 3asBUTEINS, B KOTOPOH JOKHBI
OBITh OTpa)KEHbI MACIOPTHBIE JaHHBIE MPEJICTAaBUTEINS, MPABO MMOJAYM 3asBICHUS U (WIM), TOIy4YEHHUS



pe3ynbTaTta yCiayru (MpeaocTaBiIsieTcss OpUruHall U KOMHS);

4) NOKYMEHTBI, YJOCTOBEPSIOIINE JIUYHOCTb NPEJACTABUTENS 3asBUTENS - A1 yAOCTOBEPEHUS
JUYHOCTH (TIpHW JTUYHOM oOpamenun) (macnopt rpaxaanuHa PO (Bermanusiii ®MC (MBJl Poccun), MU
P®), BpemeHHOE ynocToBepeHHe TUUHOCTH TpakaannHa PO no ¢popme Ne 2-IT (BeinanHoe MBJI Poccun),
nacriopt rpaxaannHna CCCP obpasma 1974 ronma (Beimansblii opranamu BHyTpeHHux nen CCCP, PO),
HAIIMOHAJBHBIA MAcIOPT WMHOCTPAHHOTO TpakIaHMHA, MHOM JOKYMEHT, YCTaHOBJICHHBIA (herepanbHbIM
3aKOHOJATEIbCTBOM WJIM MPHU3HABAEMbIM B COOTBETCTBHM C MEXIYyHApOJHbIM AOroBopoMm Poccuiickoit
denepalyy B Ka4eCTBE JOKYMEHTA, YOCTOBEPSIOIIETO JMYHOCTh MHOCTPAHHOTO TpakJaHUHA, pa3pellieHne
Ha BPEMEHHOE TIPOXKMBAaHME, BHJ Ha XUTEILCTBO (BbImaHHbii MBJ[ Poccun) (BmpaBe ykaszarh HWHBIC
JIOKYMEHTBI, yA0CTOBEPSIOLIUE JINYHOCTD) (IPEAOCTABIISIETCS OpUTHHAT).

2.10.2. WcuepnpiBaronuii nepeyeHb JOKYMEHTOB, HAXOIAIIMXCS B PACHOPSHKEHUN TOCYIAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIIPaBJI€HMS W UHBIX OpraHU3alMid, KOTOpBIE 3asBUTENb WIH
MIPEJICTaBUTEIND 3asiBUTENIS TAKXKE BIPABE MPEICTABUTH CAMOCTOSITENBHO:

1) BeimMcka u3 EQMHOrO TroOCyIapCTBEHHOIO peecTpa IOPUAMYECKUX JHI] (3ampaiiuBacTcs B
denepanbHOI HAOTOBOM CITyX0¢€);

2) BbIIMCKAa W3 EIWHOrO rocyaapCTBEHHOrO peecTpa HHAWBHUIYAIbHBIX MpeaIpUHUMATEIEH
(3ampammBaetcst B DenepaibHON HAJIOTOBOM CITyXO0€).

2.10.3. IlepeuyeHn ycnmyr, HEOOXOAMMBIX M OOS3aTENBHBIX JI MPEAOCTABICHHUS MYHHUIIUTATBHON
YCIIyTH, B TOM YHUCJIE€ CBEJCHUS O TOKYMEHTE (JIOKyMEHTax), Bbl1aBaeMOM (BbIAaBa€MbIX) OpraHU3AIUIMH,
Y4aCTBYIOLUIMMHU B NIPEAOCTABICHUH MyHHUIUIIAIILHOW YCIIyTH: OTCYTCTBYET.

2.11. Ilpu npeaocTaBiIeHNN MYHHUIIMTAIBHON YCIIYTH 3allpeniaeTcs TpeOOBaTh OT 3asBUTEIIA:

1) npezncraBiaeHuss JOKYMEHTOB U MH(QOPMALMU UM OCYILIECTBICHUS JACHCTBHM, pEACTaBICHUE WU
OCYUIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMH, PETYJIHUPYIOIIUMU
OTHOILIECHHUS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHULIMIIAIBHBIX YCIIYT;

2) mpencTaBieHHUS JOKYMEHTOB U HWHGOpManmuu, B TOM YHCIE MOATBEPKAAIOIIUX BHECEHUE
3asBUTENIEM IUIAThl 3a NPEJOCTABIECHUE MYHULUNAIBHBIX YCIYT, KOTOPbIE HAaXOIATCS B PaclOpsLDKEHHUU
OpraHoB, NPEJOCTABISAIONMX MYHHUIMIAIbHBIE YCIYTH, HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYTIpaBJIEHUs JHOO0 MOBEIOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHUs OpraHU3aI1ii, y4acTBYIOLIUX B MIPEIOCTABICHUN MYyHHUIIMIIAIbHBIX YCIYT, B COOTBETCTBUU
C HOpMAaTHBHBIMHU IIpaBOBbIMH akTaMu Poccuiickoin denepanuy, HOPMAaTUBHBIMHM IPAaBOBBIMU aKTaMHU
Huxeropoackoir o0nacTv, MyHHIMIAIbHBIMU IPABOBBIMU aKTaMH, 3a MCKIIOUEHHEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OIIPEJIEIICHHBIN yacThio 6 cratbu 7 @enepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-D3
«O0 opraHmzaluy NpeaoCTaBICHUs rOCYAapCTBEHHBIX U MYHUIUIAIBHBIX YCIyT» MepedeHb TOKyMEHTOB.
3asBuUTENb BIpaBE NPEACTABUTh yKa3aHHbIE JOKYMEHTHl W HWH(GOPMAIMIO B OPTaHbl, MPEJOCTaBIISIONINE
MYHHIIMIAJIbHBIE YCITYTH, IO COOCTBEHHOW MHUIIUATHBE;

3) ocylecTBICHUS [EHCTBUH, B TOM YHCJIE COIJIACOBAHUM, HEOOXOAMMBIX MJsl TMOJNy4EHHUs
MYHHIMINAJIbHBIX YCIYT U CBSI3aHHBIX C 0OpaIleHUEM B MHBIE TOCYJapPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIIPABJICHUS, OpPTaHMW3aIMH, 32 HCKIIOYEHHEM IIOJYYeHUS YCIyr M MONy4YeHHs] JIOKyMEHTOB U
MHPOPMALINH, MPEIOCTABISIEMBIX B PE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B TEPEUHH,
yKka3zaHHble B yacTu 1 ctatbu 9®enepanbHoro 3akoHa ot 27 utoist 2010 r. Ne 210-D3 «OO6 opranuzanuu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT»;

4) mpeacTaBieHUsl JOKYMEHTOB U WH(GOpMAIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIUCh MPU MEPBOHAYAIBLHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOAMMBIX UIsl MPEAOCTaBICHUS
MYHHIIMITATLHONW YCIYTH, INOO B MPEIOCTABICHUH MYHUIIUIAIBHON YCIyTH, 32 HCKIIOUEHHUEM CIIeIYIOLTIX
CIIy4aeB:

a) u3MeHeHue TpeOOBaHUII HOPMATUBHBIX TMPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHUIMMAIBHOW YCIYTH, MOCJE€ NEPBOHAYAIBHOM MOJAauM 3ampoca O MPEJOCTaBICHUM MYHMIMIAIbHON
YCIIyTH;

0) HaiMuue OUIMOOK B 3alpOCe O MPEJOCTABICHUN MyHUIIUIAIBHON YCIyTH U JOKYMEHTaX, MOJaHHBIX
3asBUTENIEM MOCIIe MEPBOHAYAIBHOTO OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX TSl MPEIOCTaBICHUS
MYHULMNAIBHOW yCIIyrd, Ju00 B NPEJOCTAaBICHUM MYHULMNAIbHON YCIYTM M HE BKJIIOUYEHHBIX B
MPEJICTAaBICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUEHHE CPOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE MH()OPMAIMH TOCIE TePBOHAYAIHLHOTO
OTKa3za B MpHEME JIOKyMEHTOB, HEOOXOJUMBIX MAJS MPEIOCTABICHUS MYHHIIMIAIBHOW yCiIyr, Jubo B
MIPEIOCTABJIEHUN MYHULIUNIATBHON YCIyTH;



I) BBIABICHHE JOKYMEHTAJIbHO TIOATBEPXKIACHHOTO (hakTa (TPHU3HAKOB) OMIMOOYHOTO WJIU
MPOTUBOMPABHOTO  JeiicTBusl  (Oe3melCTBUS) JOKHOCTHOTO JIMIIA OpraHa, MpelIOoCTaBIISIONIETO
MYHHUIMNAIbHYIO YCIYTy, MYHUUUIAIBHOTO CIY’Kallero Mpu TIEepBOHAYaIbHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOJUMBIX MJI TPEIOCTABICHUS MYHUIMMAIBHON YCIYTH, JUOO0 B MPEAOCTaBICHHUU
MYHHUIMIIAJbHOW yCIyTH, O 4YeM B MHCbMEHHOM BHJE 3a [MOJINUCHI0O PYKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIETO0 MYHHUIIMIAIBHYIO YCIYTy TpU TEepBOHAYAIbHOM OTKa3e B TpHUEME JIOKyMEHTOB,
HEOOXOJMUMBIX JJIsl TPEIOCTaBICHUS MYHUIUNAIBHON YCIyrH, YyBEAOMIISICTCS 3asBUTENb, a TakKke
MIPUHOCSITCS] U3BUHEHUS 32 JOCTaBJICHHBIE HEYJ00CTBA;

5) mpenocraBieHHs Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB W WH(GOpMAIUH, SJIEKTPOHHBIC 00pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yacTtu 1 crathu 16 denepanbHOro 3akoHa
ot 27 uronst 2010 1. Ne 210-®3 "OO6 opraHuzanuu MpeAoCTaBICHHs TOCYIaPCTBEHHBIX U MYHHUITUTIATBLHBIX
yciyr", 3a HUCKIIOYEHUEM CIy4yaeB, €CITM HAHEeCEHHWE OTMETOK Ha TaKUe JOKYMEHTHI OO WX H3BATHE
ABIIIETCS. HEOOXOJHMMBIM YCIIOBUEM IMPENOCTABICHUS  MYHHUIMINAIBHOW YCIyr'M, M HHBIX CIIy4aes,
YCTaHOBJIECHHBIX (peiepalbHBIMU 3aKOHAMH.

2.12.3asiBleHMsT M [OKYMEHTbI, yKa3aHHble B NYyHKTe 2.8-2.10 Hacrosimmero Periiamenra,
JAOJIKHBI 0TBEYaTh CJIeYIOIMM TPeOOBAHUSIM:

1) HOKyMEHTHl B YCTaHOBJIEHHBIX 3aKOHOJATEILCTBOM CIyyasX CKPEIUICHBI IeYaTs MU, HMEIOT
HaJJIeXkKAIIKE TIOJITUCH CTOPOH HIIK ONPEACIIEHHBIX 3aKOHOIATEILCTBOM JIOKHOCTHBIX JIUII;

2) TEKCTHI JOKYMEHTOB HANMCaHbl Pa30opunBoO, (haMIIINKA, UIMEHA, OTYECTBA (PU3MUECKHX JIUII, aJipeca
WX MECT >KUTEJIbCTBA YKa3aHbI MOJHOCTHIO, 0€3 COKpAIleHUW, B JOKYMEHTaX HET MOAYUCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB;

3) B TeKcTe JOKYMEHTa MMEIOIINECS MCIPABIICHUS 3aBEPEHBbI B YCTAHOBIEHHOM 3aKOHOJATEILCTBOM
Poccuiickoit deneparuu, nopsake;

4) TOKyMEHTBI HE UCTIOJTHEHBI KapaHAalloM;

5) NOKyMEHTBI HE UMEIOT CEpbE3HBIX MOBPEKIACHHM, HAIMYNE KOTOPHIX HE MO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh MX COJIEPKaHUE.

[Ipu HampaBieHUH JOKYMEHTOB I10 TIOYTE KOMUU JOKYMEHTOB JIOJKHBI OBITh 3aBEPEHBI HOTAPUAIIBHO.

2.13. UcuyepnbiBawIMii mepevyeHb OCHOBAHUM JI1 0TKAa3a B PpUeMe TOKYMEHTOB, HE00X0IMMbIX

AJIs1 IPe0CTABJIEHUSI MyHUIIMTIAJIBLHOM YCIyTH

2.13.1. McuepnpIBalonii nepedeHb OCHOBAHMN JAJIsI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABICHUS MyHHUIIUITAIHOM YCITyTH:

1) 3asBieHME W TIpHUIAaraeMbple JOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSAM, YKA3aHHBIM B ITYHKTE
2.12. Permamenra;

2.13.2. B ciayyae oTkKa3a B IpHeMe JOKYMEHTOB 3asiBUTEJII0 PA3bSCHAITCH NPUYMHBI W
OCHOBAHMf 0TKAa3a, a TAKKe CMOCOOBI UX YCTPAHEHHUSI.

B ciyuae mogaun 10KyMEHTOB 3asBUTEJIEM JIMYHO, OTKa3 B MPUEME JOKYMEHTOB OCYIIIECTBIISICTCS B
JIeHb TOa41 3asIBJICHUSI.

B cnydyae mogaun JOKyMEHTOB 3asBUTENIEM IO MOYTE MIU B AJIEKTPOHHOM BHJE, OTKa3 B MpUEME
JIOKYMEHTOB C yKa3aHHEM IMPUYUH OTKa3a M CIOCOOOB WX YCTPAaHEHHUS OCYIIECTBIISICTCS B MUCHbMEHHOM
BUJIE B T€UEHUE OJHOTO paboyvero JHS CO AHs MOCTYTIJICHUS 3asBICHHUSL.

OTtkaz B mpueMe JIOKYMEHTOB HE TPEMSITCTBYET IMOBTOPHOMY OOpAIICHUIO 3asBUTENS 3a
MPEIOCTaBIEHUEM MYHULIUTIATHHON YCIYTH.

2.14. UcuepnbIBalonuii nepeyeHb OCHOBAHMI VI MPUOCTAHOBJIEHUSI MYHHUIMIIAJBHON YCJIYTH:
OTCYTCTBYET.

2.15. UcuyepnbiBaOUIMii NepeYeHb OCHOBAHUI I 0TKA3a B NMPeJI0CTABJICHUHA MYHUIUNIAJIbHOM
yCJayru:

2.15.1. OcHOBaHMSMHU OTKa3a B MPEIOCTaBICHUU MYHUIMTAIBLHOW YCIyTrd B cClydae Iepenadyu B
apeHy Wi 0e3BO3MEe3HOE MOJIb30BaHUE MYHHUIIUTIAIBHOTO UMYIIIECTBA 0€3 MPOBEIeHUsI TOPTOB:

1) umy1ecTBo, peajgaraeMoe Ijs nepeadyu B apeH 1y Win 0€3B03MEe3THOE M0JIb30BAHUE, HE SIBIISIETCA
MYHHIIUITATEHOU COOCTBEHHOCTHIO;

2) Hamu4yue ACUCTBYIOMIMX JTOTOBOPOB O TEpeaaue MYHHUIMIIAILHOTO HMYIIECTBA B TOJb30BaHUE
TPETHUM JIUIIAM;

3) MyHUIIMTIAJIBHOE MUMYIIECTBO 3aKPEIUICHO HA MpPaBe XO3SHUCTBEHHOTO BEACHUS WJIM OMEPATHUBHOTO
YIOpaBIEHUS 32 MyHUIUIATGHBIMU MPEATNPUATUIMU WA MYyHHUIUIATBHBIMA YUPEKIACHUAMHU (YKa3bIBaeTCS
HaNMEHOBAHNE MYHUIIUITAIHLHOTO 00pa30BaHMsA);




4) He peCTaBICHBI HEOOXOIUMBIC IOKYMEHTHI, YKa3aHHbIe B TyHKTE 2.8.1 HacTosmero Pernamenta;

5) mpexncraBieHHBIE JOKYMEHTHI HE IOATBEP)KIAIOT IPABO 3asBUTENS HA 3aKIIOYEHHE JIOrOBOpa
apeH/ibl WM 0e3BO3ME3IHOrO TOJb30BaHUS 0O€3 MPOBEJIEHHsS] TOPrOB B COOTBETCTBUHU C JIEHCTBYIOLIMM
3aKOHOJATEIbCTBOM,;

6) ycrtaHoBieHMEe (pakTa HEJOCTOBEPHOCTH CBEICHMUMH, COJAEp)KAIIUXCS B  JIOKYMEHTaXx,
IIPEJICTaBICHHBIX 3asIBUTENIEM IS [IPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH;

7) npencTaBlIeHHbIE TOKYMEHTBl HE COOTBETCTBYIOT TPEOOBAHHIM JEHCTBYIOIEIO 3aKOHOIATENILCTBA
Y HACTOSILIETO PEryIaMeHTa;

8) umymecTBo BKIOUYEeHO B IIporHo3HbIM miaH (mporpammy) HpHUBaTH3alMM MYHHUIMIIAIBHOTO
MUMYILECTBA;

9) uMmy1ecTBO BOCTpEOOBAHO /ISl MyHHIIMIIAIIBHBIX HY K] TOPOJICKOro oKkpyra r.bop;

10) He nmoanucaHue 3asBUTEIEM MPOEKTA JOroBopa B TeueHue 10 KaneHIapHbIX JHEH.

2.15.2. OcHOBaHHMSAMHU OTKa3a B 3aKJIFOYCHHE JIOTOBOpa apeH/Abl WM OE€3BO3ME3THOTO TOJb30BaHUS
MYHUIUTNATBHBIM HMMYIIECTBOM Ha HOBBIH CpPOK (BO30OHOBJICHHE JOTOBOpa apeHIbl WM JIOrOBOpa
0€3BO3ME3/IHOTO MOJIb30BAHNS MYHUIUNIAIBHBIM UMYILECTBOM):

1) wumymectBo, npepIaraeMoe s Iepelayd B apeHay, He SBISETCS MYHHULMIIAIbHOU
COOCTBEHHOCTEIO;

2) He IpeCTaBJIEHbI IOKyMEHTHI, YKa3aHHbIE B IIyHKTE 2.9. HacTosmiero Pernamenra;

3) mnpuHATHE B YCTaHOBJICHHOM IOpSAAKE pEIIEHUs, MpPeJyCMaTpUBAIOIIEr0 HWHOM IOPSIOK
pacnopsKeHHs] MyHULUTIIAIBHBIM UMYIIIECTBOM;

4) Hanmuuue y apeHaaTopa 3aJ0JKEHHOCTH IO apeHAHOM IulaTe 3a apeHJOBaHHOE HMYIIECTBO,
HAuYMCJIEHUE HEYCTOWKH (ITpadoB, MeHel) B pa3mepe, MPEBbIIIAONIEM pa3Mep apeHIHON IIIaThl 3a Oojee
4eM OMH IIEPHO/] IUIATEKA, yCTAHOBICHHBIN I0TOBOPOM apEHBI;

5) ycraHoBieHue (akTa HEIOCTOBEPHOCTH CBEJCHUH, COJAEp)KAIIMXCS B  JIOKyMEHTaXx,
IIPEJICTaBICHHBIX 3asIBUTEIIEM IS IPEIOCTABICHUS MyHHUIIUIIAJIbHON YCIIyTH;

6) mpecTaBIEHHBIC JOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHUSAM JCHCTBYIOLIETO 3aKOHOIATENILCTBA;

7) He moAMMCaHUE 3asIBUTEIIEM MPOEKTa JOTOBOpa B TeueHue 10 KajneH apHbIX THEH.

2.15.3. OcHoBaHu Ui 0OTKa3a B UCTIPABJICHUH ONEYATOK WIIM OIIHOOK:

1) 3asBUTENb HE NMPEACTABUI JOKYMEHTHI, COJAEpXaliue OOOCHOBAHME O HAJIMYUM OINEYATOK WU
OIIMOOK B IOTOBOpPE, BBIJAaHHOM JlemapTaMeHTOM;

2) B IpPEICTABICHHBIX 3asiBUTENIEM JOKYMEHTaX HE HMeeTCs NPOTUBOPEUMH MEXKAY OrOBOPOM
BBIIaHHOM /JlenapTaMeHTOM, U CBEACHUSIMM, COEPIKALMMUCS B ITaHHBIX JOKYMEHTAaX.

2.16. Ilopsnok, pa3Mep ¥ OCHOBAHMS B3MMAHMSA IrOCYIapCTBEHHON MONITMHBI WM HHOH IJIATHI,
B3MMaeMOH 3a NpeJoCTaBJIeHHe MyHHIMIIAIbHON YCIyTH

3a npenoCcTaBICHAE MyHUIIMIIAJIBHON YCIIyTH IUIaTa HE B3UMAETCSl.

2.17. MakcuMaJIbHBII CPOK O0KMIAHUSI B OoYepelM NPH MoAayve 3asiBJICHUS O NPeI0CTABICHUHN
MYHHIHNIAJIBHOT0 HMYIIECTBA, 3asiBJICHHS 00 MCIIPABJICHUH ONEYATOK MJIH OIINOOK, M MPHJIaraeMbIxX
AOKYMeHTOB B /lemapramMeHTe W 1IpM TNOJy4YeHMH pe3yJibTaTa MYHUIUNAJBHOH YCJIYIrH B
Jenapramenre

2.17.1. Ilpuem 3asBuTenei B JlenapraMeHTe OCYLIECTBIIECTCS B OPSAIKE OUEPENH.

2.17.2. MakcumanbHbI CpPOK OXUAAHMS B OYEpEeAM MpHU I0Aa4Ye 3asBICHUS O MPEIOCTaBICHUU
MYHULUNAIBLHOIO HUMYIIECTBA, 3asiBJICHUA 00 MCIPABICHUM ONEYATOK WM OWIMOOK U HpPU IMOJyYEHHH
pe3yJsibTaTa NpeoCTaBICHUS TAKOW yCIIyTH COCTaBIsAET 15 MUHYT.

2.17.3. IlpenBapuTenbHas 3aluCh Ha NOJA4y 3asBICHHUS O IPEIOCTABIECHUM MYHULUIAIBHOTO
UMYILECTBA, 3asBICHUS OO0 WCIPABIEHUU ONEYATOK WM OIIMOOK WM TIOJyYeHHUs pe3yibTara
NPEJOCTaBICHUS] MYHUIUNAIBHON YCIYTH OCYIIECTBISETCS MOCPEACTBOM TelehOHHOW CBS3M JIMOO IMpH
JUYHOM oOpamieHnu 3asBuTens B [lemapramenT mbo dyepe3 EnuHBIN mopTan TOCYIapCTBEHHBIX H
MYHULUNAIBHBIX YCIyT (pyHKUuMi) 1100 Enuneiii MHTEpHET-MopTal rocy1apCTBEHHBIX U MYHHUIIUIAIBHBIX
yeayr (pyHkuuit) Huxeropoackoit 061acTi B CleayronieM Nopsiake:

IIPY  OCYUIECTBJICHUU IIPEABAPUTENIBHON 3alllCH  3asBUTEII0 IPEINOCTABISAETCS BO3MOXHOCTh
03HAKOMJICHHSI C pacnucaHueM paboThl JlemapTameHTa, a Takke C JOCTYHNHBIMU JUIsl 3alIUCH Ha IpPHUEM
JlaTaMy U MHTEpBajlaMM BPEMEHH MpHeMa, BO3MOKHOCTh 3allUCH B JI00bIe CBOOOHBIE /I MpUEMa JaTy U
BpEMS B 4acChl IpUEMa;

3asBUTEIb B 00s13aTEILHOM MOpsAKE HHPOPMUPYETCS O TOM, YTO 3alIUCh AaHHYJIHUPYETCS B CIIydae ero
HESIBKU 10 UICTEUEHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHU MPUEMa;



3asBUTEIb B JII000€ BpeMs BIIPABE OTKA3aThCs OT IPEABAPUTEIBHON 3aIIHCH.

2.17.4. IlpeaBapuTenbHast 3alUCh BEIETCS B JIEKTPOHHOM BHUE 100 HAa OyMa)KHOM HOCHUTETIE.

2.17.5. Tlpu ompeneneHWH BpeMEHHU IMpueMa 1o TenedoHy crenuaiucT lemaprameHTa Ha3Ha4yaeT
BpeMs Ha OCHOBE rpaduka mpuemMa ¢ y4yeToM BpPEMEHH, YAOOHOTO 3asBUTENIO. 3asBUTEIIO0 COOOIIACTCS
BpeMsI [IOCELIEHUS 1 HOMEp KaOMHETa, B KOTOPBIN ClIeyeT 0OpaTUThCS.

B nanHOM ciy4yae Ha3HaueHHBIC 3aSBUTEIIO JaTa M BpeMs MOCEIICHHs, a TaKKe HOMEp KaOMHeTa, B
KOTOPBIH clieyeT 0OpaTUThCs, MOATBEPXKIAOTCS CIIELMATUCTOM JlenapTaMeHTa oCcpeICTBOM Tele(OHHOU
CBSI3H.

2.17.6. IIpomomKUTENIbHOCTh MIPEABAPUTEIIBHON 3alMCH TI0 TeledOoHy WM B XOJ€ JUYHOTO IpreMa
JUIA TIOJAaydl 3asBICHHUS O MPEAOCTABICHHUHM MYHHUIMIIAJIHHOTO HMMYIIECTBA, 3asBJICHUS 00 HCIpaBIICHUH
ONEYaTOK MIM OMMOOK, JMOO0 MOJydYeHHs pe3yJbTara IMPEAOCTaBICHUS TaKOW YCIYyrd HE J0JDKHA
IIPEBBIIIATH 5 MUHYT.

2.18. Cpox u nopsi/I0K perucTpanuu 3asiBjieHnii B /lemapramenre, B TOM 4HcjIe B 2JIEKTPOHHOM
dopme.

2.18.1. 3asBieHre O MPEAOCTABICHUH MYHHUIIUIIAJILHOTO HMMYIIECTBA, 3asBJICHUE OO0 WCIPABICHUH
OIE€YaTOK WM OUIMOOK, M MpUjlaraeMple K HUIM JTIOKYMEHTHI, TOCTyNHUBIINE B JlemapTaMeHT, B TOM YUCIIE B
AJIEKTPOHHOM BHJEe uepe3 EauHBIM mopTan rocyAapCTBEHHBIX M MYHUIMNAIBHBIX YyCIyr ((QyHKIMH),
Enunpiii MIHTEpHET-MOpTAN TOCYNAapCTBEHHBIX W MYHHUIMNAIBHBIX ycuayr (¢yHkuuil) Huxeroponckoii
o01acTu, perucTpUpyroTcs crenuanucrom JlemaprameHTa B TeU€HHE OJHOro pabouero JHS CO JHS HX
MOCTYIUICHUS.

2.18.2. VYuer 3asBICHHUS O TPEIOCTABICHWH MYHHIMIAIBHOTO HMYIIECTBa, 3asBICHUS 00
UCTIPABJICHUU OIEYATOK WJIM OIIMOOK, M MPHJIAraeMbIX JOKYMEHTOB OCYIIECTBISCTCS IyTeM BHECCHHS
3aIlUCH B CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

2.18.3. Ilpu OTCYTCTBMM TEXHMUYECKOH BO3MOXXHOCTH YUe€T 3asBIECHUS O IPEIOCTABICHUU
MYHULUNAIBHOIO UMYIIECTBA, 3asBJICHUS OO0 HUCIPABIECHUM OINEYAaTOK WM OMIMOOK, M  IpUIIaraeMbIX
JIOKYMEHTOB OCYIIIECTBIISETCS IIyTEM BHECEHMSI 3aIIMCH B KypHaJl yderTa.

2.19. TpeGoBanuss K NMOMelIEHHUSIM, B KOTOPBIX NMpPeAOCTaBJIsieTcs MYHHIUNAJBbHAsA yCiayra, K
3aJ1y 0’KMIAHHA, MeCTaM JUIA 3al10JTHEHH 3asiBJIeHHI, HTHPOPMALMOHHBIM CTEHIaM.

[TomenieHne, B KOTOPOM IMPEIOCTABISIETCS MyHHLMIIANbHAS YCIIyra, JODKHO ObITh 000pYNOBaHO B
COOTBETCTBUH C CAHUTAapHBIMH HOpPMaMH M NpaBWIIAMH, C COOJIOZACHUEM Mep 0e30MacHOCTH, 00eCIeYeHO
TeNePOHHOM M  (PaKCUMMIBHOM CBSI3bIO, KOMIIBIOTEpAMHM, IOJKIIOUYEHHBIMH K HH(GOPMalLMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTh VHTepHET, cTonamu, CTyJbsIMHU, KAaHLEIIPCKUMHU MPUHAJIEKHOCTSIMU IS
3aIl0JIHCHUS 3asBJICHUMN.

Mecta uH(pOpMUpOBaHUS, TpEAHA3HAYCHHBIC IJIs O3HAKOMJICHMS IOJIydaTesield MyHHIUNAIbHON
yCIIyru ¢ UHPOPMALMOHHBIMH MaTepuaaMu, 000py10OBaHbI:

- nH(GOPMALIMOHHBIMU CTEHJIaMU;

- CTYJIbSIMM U CTOJIaMH ISl IUChMa,

- OylaHKaMu 3asBJICHUH U 00pa3liaMy UX 3aI0JHEHUSL.

2.19.1. B mensax opraHu3anuu OECHpPENATCTBEHHOTO IOCTyIAa WHBAIMIOB (BKIIIOYAs WHBAIUIOB,
UCTIONB3YIOUINX KpPECIa-KOJISICKKU M COOaK-NMPOBOAHUKOB) K MECTy IpPEIOCTaBICHUS MYyHUIMIAIbHOMI
yCIIyT'd UM 00ecreunBaroTCs:

1) ycnoBus ans OecHpensTCTBEHHOIO IOCTyNa K OOBEKTY (3[aHHIO, MOMEIIEHHUI0), B KOTOPOM
MIPEIOCTABIIAETCS MyHHUIIMIIATIbHAS YCIIyTa;

2) BO3MOXXHOCTb CaMOCTOSITEJIBHOI'O MEPEIBMXKEHUS MO TEPPUTOPHM, Ha KOTOPOW PpaCIOI0KEHBI
00BEKTHI (3/1aHHUA, TOMEIIEHUS), B KOTOPBIX MPEAOCTaBIsAETCSl MyHULIMIIANbHASL yCIyra, a TakKe BX0Jla B
Takue OOBEKThl M BbIXOJIa U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU M3 HErO, B TOM YHUCIIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISACKHY;

3) CONpOBOXKACHHWE MHBAJIUAOB, MMEIONIMX CTOMKHE paccTpodcTBa (YHKIMM 3peHHs U
CaMOCTOSITEJIBHOTO TIEPEBUKECHMUS,

4) nHagexalee pa3MelleHHEe OOOpYyAOBaHMS U HocuTesed HH(pOpMalMK, HEOOXOAMMBIX IS
oOecrieyeHHs OeCpensITCTBEHHOTO JOCTyNa WHBAJINI0B K 0O0BEKTaM (3/1aHUSIM, IOMEIICHUSM), B KOTOPbIX
IIPEIOCTABIIACTCS MyHHMIIMIIAIbHAS YCIyTra, C yYeTOM OIPAaHUYECHUN UX KU3HEICATECIBHOCTH;

5) myOmupoBaHue HEOOXOAWMOW /ISl WHBAIMIOB 3BYKOBOW M 3pPHTENBHON WH(POpMAINHU, a TaKKe
Ha/MUCeH, 3HaKOB U MHOU TEKCTOBOW M rpaduyeckoil MHGOpMauy 3HaKaMHy, BBIIIOJHEHHBIMU pelbeHO-
TOYeUYHBIM HIpudTOM bpaiins;



6) IOTMYCK CypJOTIepeBOIINKA U TU(DIOCYPIOTIEPEBOTINKA;

7) nomyck co0aku-TIPOBOJHUKA HAa OOBEKTHI (3aHUS, MIOMEIICHHS), B KOTOPBIX MPEIOCTABISIECTCS
MYHULUNANIbHAS YCIyra, NpH HaJMYUU JOKYMEHTa, IMOATBEPXKIAIOIIEro €€ CHelHuaabHoe oOyueHHe U
BbIJIaBaEMOro 1o ¢opmMe U B MOpSAIKE, KOTOpble YCTAaHOBJECHbI NpUKa3oM MUHHCTEpCTBA TpyAa H
cormanpHOM 3amuThl Poccuiickoit ®enepanuu ot 22 uroHs 2015 1. Ne386H «O06 yTBep)aeHUU (HOPMBI
JIOKYMEHTA, TIOATBEPKJAIOIET0 ClIeHalIbHOEe 00yUeHHe COOaKU-TIPOBOIHMKA, U TTOPSAKA €r0 BhIAUN;

8) okazaHume MHBaIMJaM IIOMOIIM B TPEOJOJCHUHM OapbepoB, MEIIAIOIIMX IOJYYEHUI0 HMHU
MYHUIUTNAIBHON YCIIyTH HapaBHE C APYTHUMHU JIULAMH.

B ciydyae HEBO3MOXKHOCTH IOJHOCTBIO IPUCHOCOOUTH OOBEKT C YYETOM MOTPEOHOCTH MHBAINIA
COOCTBEHHUK JIaHHOTO OOBEKTa O0ecreynBaeT WHBAJIUAY JOCTYNl K MECTy IPeJAOCTaBICHHS
MYHUIUNAIBHON YCIyTH, JIMOO, KOrZJa 3TO BO3MOXKHO, €€ IPeJOCTaBICHHE O00eCleYuBaAETCs MO MECTY
JKUTEJIbCTBA MHBAJIN/IA WM B JUCTAHIIMOHHOM PEXHUME.

2.20. IToxa3aTe/u JOCTYIIHOCTH U Ka4eCTBa MYHHIMIIAJIbHBIX YCJIYT.

ITokazarensiMu 1OCTYITHOCTH SIBIISIOTCS:

1) mupokuit focTyn K HH(pOpMAIUU O MPETIOCTaBICHUN MyHHUITUTIATBHOU YCIYTH;

2) NOJIydyeHHWE MYHHUIMIAIBHOW YCIYTM CBOEBPEMEHHO M B COOTBETCTBUM CO CTAaHJIApPTOM
NPEJOCTaBIECHUS] MyHHUIIMIIAIBHON yCITyTH;

3) mosmydeHue IOJHOW, AKTyaJbHOW W JIOCTOBEpHOW HH(POPMALMU O TOPAIKE MPEAOCTABICHUS
MYHULUNAIBHON YCIyTH;

4) nony4yenue uH(GOpMAIUK O pe3yIbTaTe NPeAOCTaBICHHUS MyHUIIUTIAIBHON YCIYTH;

5) BO3MOYKHOCTh MOJIa4l IOKYMEHTOB HEMOCPEICTBEHHO B AJMUHUCTpaIuio, yepe3 Enunblil mopTan
rOCYJapCTBEHHBIX U MyHHUIMIIANBHBIX ycnyT (¢pyHkuuit) u Enunsiit UHTEpHET-IOpTAN rOCy1apCTBEHHBIX U
MYHUIUTNIATBHBIX yeryT (pyHkiuit) Hmkeropoackoi o6mactu, 1o moyre;

ITokazarensiMu KauecTBa SBISAIOTCA:

1) cobnroeHne cpoka NperoCcTaBIeHUs MyHUIUIIATIBHON YCITyTH;

2) 000CHOBaHHOCTH OTKA30B 3asBUTEIISIM B MPEJAOCTABICHUN MYHHUIUIAIBHON YCIIyTH;

3) oTCcyTCcTBHE TIOAAHHBIX B YCTAHOBJIEHHOM TIOpsIKE ajno0 Ha nelcTBus (Oe3nelicTBHE)
JOJIKHOCTHBIX JIUL B XOZI€ MPEAOCTaBICHNUS MyHULIUIIAILHON yCIIyTH;

4) TOCTOBEPHOCTH Y MOJIHOTA HH(OOPMUPOBAHUS 3aIBUTENSI O XOJI€ PACCMOTPEHUS €0 00paIIeHNUS,

5) CHMXEHHE MAaKCUMaJIbHOIO CpPOKa OKMAAHMS MpU I0Jayve JOKYMEHTOB U IIOJyYEHUH pe3yJibTaTa
IPEOCTaBIECHUS] MyHHUIIMIIAIBHOMN yCITyTH;

6) KOJMYECTBO B3aUMOACWCTBMM  3adBUTENS CO  CIELUAIMCTAMH IPU  IPEJOCTABICHUU
MYHULUNAIBHON YCIYTH M MX MPOAOJDKUTEIBHOCTh (B3aMMOJAEHCTBHE CIIELUAIUCTOB C 3aBUTENSAMHU MPU
IIPEIOCTABJIEHUN MYHULMIAIBHON YCIyTH OCYIIECTBIISIETCS ABAXKIbl: IIPU MPEICTABIECHUN TOKYMEHTOB U
OpU  TOJIyYEHUM pe3yibTaTa MYHULUNAIBHOH  yCIyTd HEMOCPeACTBEHHO B  JlemapTrameHTe.
[TpomomKUTENPHOCT KaXKAO0I0 B3aUMOJICHCTBUS HE JOJDKHO MPEBBIATh 15 MUHYT;

7) KOpPpPEKTHOCTb W KOMIETEHTHOCTbh CIIELIMAJINCTA, B3aMMOJCHCTBYIOLIErO C 3asiBUTENEM IPHU
[PEJOCTaBIEHUN MyHULIMNIAIHON YCIyTH;

8) OTCyTCTBHE JONMYIIEHHBIX ONEYAaTOK U (MJIM) OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHULUNAIBHON YCIyT JOKYMEHTaX.

2.21. HUnble TpeOOBaHWS, B TOM 4YHCJIe YYUTHIBAOUIHE OCOOCHHOCTH MNPEAOCTABJICHUS
MYHHIUIIAJIBHOM YCJIYIH B 3JIEKTPOHHOM (popme.

2.21.1. 3asBuTens BIpaBe OOpPATHTHCSA C 3asBICHUSAMH JIIOOBIMH CHOCOOAMU, MPETyCMOTPEHHBIMHU
HacTtosmuM PernamenToMm. 3asBiieHHE 00 HCHpABICHUU ONEYATOK MM OLIMOOK B 3JEKTPOHHOM BUJE
HAIpaBIIETCS TOJIBKO B clyyae OOHapyKEHUs OIIMOOK WM OTEYaTOK.

2.21.2. 3asBUTENb MOXET HAIPABUTh 3asBJICHUS B (OpME DBJIEKTPOHHOIO JIOKYMEHTa, MOPSI0K
odopmIIeHHsT KOTOPOTO ompenenieH nmoctaHoBieHreMm [IpaBurenscTBa Poccuiickoit denepanuu oT 7 U0
2011 r. Ne 553 «O nopsiake ohopMIIeHUS U IPEICTaBICHUS 3asBICHUI U HHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJIEHUS TOCYJApCTBEHHBIX M (MJIM) MYHHMIMIAIBHBIX YCIyT, B (OpMe 3IIEKTPOHHBIX
JOKYMEHTOB» M KOTOpBIM TMepenaeTcss ¢ HCHOJIb30BAaHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTell o01ero nojab30BaHus, B TOM yucie cetd MHTepHer, BKiItoyass EnuHbIA nopTan rocy1apcTBEHHbIX U
MYHULUNATBHBIX yCiIyT (¢yHkumii), Enunsiii MHTEpHET-OpTan rocyAapCTBEHHBIX UM MYHUIUMAIbHBIX
yeayr (bynkuumii) Hukeropoackoit o0mactu, 00eCreuyrnBarONIMX BO3MOKHOCTh HANPABICHUS U TOTYUYCHUS
OJTHO3HAYHOM M KOH(HUIEHIHAIbHON HH(OpMAIMM, TaKKe MPOMEXYTOUHBIX COOOIIEHHH U OTBETHOM
MHPOPMALIUU B JICKTPOHHOM BHJE, B TOM YHCIIE C MCIIOJIb30BAaHUEM TPOCTOM DJIEKTPOHHOH MOJIHCH, B



nopsiike, nmpeaycMorpeHHoM denepanbHbIM 3akoHOM OT 6 ampenst 2011 1. Ne 63-O3 «O06 31aeKTpoHHOU
HOJINCK.

CpencTBa 37€KTPOHHOM MOANUCH, NMPUMEHSEMbIE 3asBUTENIEM IIpU HAlpaBICHUU 3asBICHUH U
IpUIaraeMpIX JOKYMEHTOB B 3JICKTPOHHOH (hopMme, MOKHBI ObITh CEpTU(PHUIMPOBAHBI B COOTBETCTBHUHU C
®denepanbHbiM 3akoHOM OT 6 ampesst 2011 1. Ne 63-D3 «O0 351eKTpOHHOHN TTOIITHCH).

2.21.3. Ilpu HampaBiI€HUM 3asBUTEIEM 3asBJICHUN W IpPWIAraéMblX JOKYMEHTOB B JJIEKTPOHHOU
(dopme ¢ UCHOIB30BaHUEM JIMYHOIO KaOuHeTa Ha EnuMHOM moprane rocyJapCTBEHHBIX U MYHUIMIIAIbHBIX
yenyr (pynkuuit), Ennnom MHTepHET-OpTaNe TOCyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT ((YHKIHN)
Hwxeropoackoit o0sacTi NMpeacTaBleHHUs] JOKYMEHTOB, YIOCTOBEPSIOIIUX JMYHOCTb, HE TpedyeTcs 3a
UCKJIIOUEHHEM CJIy4aeB, KOTJa TaKhe JOKYMEHTBHI SBIISIOTCS HEOOXOIUMBIM JOKYMEHTOM  JUIS
IPEJOCTaBICHUS] MyHUIIUIIAIBHON yCIIyTH.

2.21.4. DneKTpOHHBIE JOKYMEHTHI PEIOCTABIISIOTCS B CIEAYIOMUX (hopMaTax:

1) xml — m1st popManTu30BaHHBIX TOKYMEHTOB;

2) pdf, jpg, jpeg — 1A OOKYMEHTOB C TEKCTOBBIM COJEp)KaHHEM, B TOM 4YHCIE BKJIIOYas
n300pakeHHE;

3) doc, docx, odt— 17151 TOKYMEHTOB C TEKCTOBBIM COZIEpP)KaHUEM, He BKIIIOYAroIue GOpMyIIb;

4) xls, xIsx, ods— 1151 TOKYMEHTOB, COJIEPKAIIUX PACUETHI.

2.21.5. Jlomyckaerca (GOpMHpPOBaHHE SJICKTPOHHOTO JOKYMEHTa IIyTéM CKaHHPOBAHHUSA
HEMOCPEJCTBEHHO C OpHUIMHajJa JOKYMEHTa (MCIIOJIb30BaHME KONHUI He JOMyCKaeTcs), KOTOpoe
OCYIIECTBIIACTCS C COXpaHEHHUEM OpUEHTALMU OpUrHHAaja ToKyMeHTa B pasperienun 300-500 dpi (maciurad
1:1) c ucnosb30BaHUEM CIIEIYIONMIUX PEKUMOB:

1) «uepHO-Oenblit» (MPH OTCYTCTBHM B JOKYMEHTE I'padMuecKuX H300paKeHUH U (WUJIHM) LBETHOTO
TEKCTa);

2) «OTTEHKH ceporo» (MpU HAIMYMKU B JOKYMEHTE TIpadUuecKux H300paKEHHH, OTIUYHBIX OT
IIBETHOT'O M300pakeHUS);

3) «uBETHOW» WM «PEKUM TOJHOM nBeromepenaun» (MpU HAIUYUH B JIOKYMEHTE LIBETHBIX
rpaguiecKux n300paXkeHN MO0 IBETHOTO TEKCTA);

4) coxpaHEeHHEM BCEX AayTEHTHYHBIX MPU3HAKOB MOIJIMHHOCTH, a UMEHHO: IpauuecKoil Moamucu
JMLa, TIeYaTH, YIJIOBOIO IITaMia OJIaHKa;

5) konnvecTBO (hailIOB JOIKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaKIBIH W3 KOTOPBIX
COJICP)KUT TEKCTOBYIO U (MIH) rpadudecKyto HHPpOpMaInIo.

2.21.6. DneKkTpOHHBIE TOKYMEHTHI JI0JKHBI 00€CIIeUNBATh!

1) BO3MOXHOCTb UAECHTU(DUIMPOBAT JOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

2) cozmepkaTh OrjaaBIEHHUE, COOTBETCTBYIOIIEE UX CMBICIY U CONEPIKAHHUIO.

2.21.7. MakcuMaJIbHO JOMYCTUMBIA pa3Mep MNPHUKPEINICHHOTO MakeTa JIOKYMEHTOB HE JIOJKEH
npesbimath 10 I'6.

2.21.8. Ilpuem J[lemapraMeHTOM 3asiBJCHUM OCYILECTBISIOTCS B TMOPSJIKE, IMPEAYyCMOTPEHHOM
paszznenoM 3 Hacrosiuero PerinamenTa.

2.21.9. 3asBuTensiM 00€CIIEUUBACTCS BO3MOXKHOCTH TOJNyUEHHUS WH(POPMAIUU O TPEAOCTaBISIEMOM
MYHULUNAIBHON yciiyre Ha EauHOM mopTane rocylapcTBEHHBIX W MYHUIMNAIbHBIX YCIyr ((QyHKIMA),
Ennnom HMHTEpHET-TIOpTaNie TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX ycuyr (pyHkuumii) Hwmxeropomckoit
obnacTH.

[Ipy 3TOM MO XENaHUIO 3asBUTENS HWHPOPMHUPOBAHUE O XOJAE NPEJOCTABICHUS MYHHMIMIAIbLHOU
YCIYTH MOKET OCYIIECTBIJIATHCS IyTEM Iepellaud TEKCTOBBIX COOOLICHWH Ha aapec 3JEKTPOHHOW MOYTHI
3asiBUTEIIS JTHOO Ha AaOOHEHTCKUH HOMEpP YCTPONCTBA MOBMKHON panoTeNie)OHHON CBSA3H 3asIBUTECIIA.

2.21.10. Pe3ynbTaT 3asBUTENIO MO €ro BHIOOPY MOXXET OBITh HampaBieH B (QOpMe 3JIEKTPOHHOTO
JIOKYMEHTa, TOJIMMCAaHHOI0 YCHJIEHHON KBaJU(UIIMPOBAHHOW 3JEKTPOHHOM MOAMMCHIO YIIOJTHOMOUYEHHOTO
JOJDKHOCTHOTO JUIla B JIMYHBIA KabuHer Ha  EauHom VHTepHeTr-moprane rocylapcTBEHHBIX U
MYHHIMOAIBHBIX veiayr (dyakumi) Himkeropoackoi oOimacti, EamHOM mopraje IroCcydapCTBEHHBIX U
MYHUIMNATBHBIX YCAYT (PyHKINN).

II1. COCTAB, IOCJIEJIOBATEJIBHOCTb U CPOKHU BBIIOJTHEHMUS
AJIMUHHUCTPATHUBHBIX TIPOLEJYP (IEMCTBHIT), TPEBOBAHUS K TIOPSIAKY NX
BBIMOJIHEHMSI, B TOM UM CJE OCOBEHHOCTH BBITIOJTHEHUS
AJIMUHUCTPATHUBHBIX POLEAYP (IECTBHIN) B DJEKTPOHHOI ®OPME



3.1. UcuepnbiBatoiuii nepedeHb aAMUHUCTPATUBHBIX MTPOLIELYD.

[IpenocTaBieHne MyHHIIMITATBLHOW YCIyTH BKJIIOYaeT B ceOs CIeayromue aJMHHHUCTPATUBHBIE
MPOLEAYPHIL:

- MPEeNOCTaBIIEHWE MYHHUIIMTIAIBHOTO HMMYIIECTBA B apeHAy WM 0e3BO3ME3THOE TOJIh30BaHUE 0e3
MIPOBEJICHUS TOPrOB, B CIyUasx, MIPeIyCMOTPEHHBIX 3aKOHOATEILCTBOM;

- 3aKJIFOUYEHUE JOTOBOPOB apeH/IbI MM 0€3BO3ME3HOTO MMOJIH30BAHMS MYHHIIUIIATHLHBIM HMYIIECTBOM
Ha HOBBIM CPOK (BO30OHOBIIEHHE TOTOBOpA apeH/bl WM 0€3BO3ME3/IHOTO IMOJIb30BAHUS MYHMIIUIAIHHBIM
UMYIIECTBOM);

- HCIpaBJICHHE OINEYATOK WJIM OMIMOOK B JOTOBOpPE apeHbl WM 0Oe3BO3ME3HOTO IOJb30BaHUS
MYHUIHUIAIEHBIM UMYIIIECTBOM.

[IpenocraBieHne MyHUIIUNAIBLHOIO WMYIIECTBA B apeHAy WM O0€3BO3ME3HOE MOJb30BaHHE 0Oe3
MIPOBEJICHUSI TOPIOB, B CIIy4asX, NMPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM BKJIIOYAET B ceOsl ClenyIOIIHe
aJIMMUHUCTPATUBHbIE T1EUCTBUS:

- IPUEM U PETUCTPaLUs 3asBJICHUS O IPEIOCTABICHUN MyHUIMIIATBHOIO UMYILIECTBA;

- pPacCMOTPEHUE U IIPUHSATHUE PELLIECHNUS;

- 3aKJIIOYEHHE JI0TOBOpa apeH/Ibl WM 0€3BO3ME3IHOTO MOJIb30BaHUS MYHUIMIAIBHBIM UMYIIECTBOM
WJIM HaIlpaBJICHUE 3aBUTENIO OTKa3a B IPEJOCTABIEHUN MyHULMIIAIBHON YCIYTH.

3aKJII0YeHNe JOrOBOPOB apEH/bl MM 0€3BO3ME3THOIO MOJIb30BAHUSA MYHHMIMNAIBHBIM UMYIIECTBOM
Ha HOBBIN CPOK BKIJIIOUAET B ceOs ClEyIONe aAMUHUCTPATUBHbIE TEHCTBUS:

- IPUEM U PErUCTPaLUs 3asABIECHU O IIPEIOCTaBICHUN MyHUUIIATbHOIO UMYILECTBA;

- pPacCMOTPEHUE U IIPUHATHUE PELLIECHNUS;

- 3aKJIIOYEHHME JOTOBOpPa apeHIbl WIN OE3BO3ME3IHOIO MOJIb30BaHHUSI MyHHUIMIIAIBHBIM UMYILECTBOM
WJIM HAIIPABJICHUE 3aSBUTEIIIO OTKAa3a B IPEAOCTABICHUY MYHULIMIIAIIBHON YCIIyTH.

VcnpaneHue ome4yatok WiIM OIIMOOK B JOTOBOpPE apeHAbl WIM 0e3BO3ME3JHOTO IOJIb30BAHUS
MYHULUIAIBHBIM UMYIIIECTBOM, BKJIFOUAET B c€0sI CIEIyIOIUE aJMUHUCTPATUBHbBIC ICHCTBUS:

- MpUEeM M PETUCTpalysl 3asBICHUS 00 HCIPABICHUU OINEYATOK WJIM OIIMOOK M IPHJIAraeMbIX
JIOKYMEHTOB;

- paccMOTpeHHE 3asiBJICHUs 00 HCTIPABICHUH OTEYaTOK WIIM OUIHOOK M MPUJIaraeMbIX JOKYMEHTOB,;

- HaIllpaBJICHHUE PE3YJIbTaTa 3asIBUTEIIIO.

3.2. [IpegocTraBjieHHe MYHHIMIIAJIbHOI0 HMYIIIECTBA B apeHy WIH 0e3B03Me3JHOe M0JIb30BaHNe
0e3 MpoBe/lIeHUs1 TOProB, B CJIy4asX, MPeIyCMOTPEHHbIX 3aKOHOAATeJIbCTBOM.

3.2.1. [Ipuem u peructpanus 3asBICHUS O MPEIOCTABICHUU MyHHUIIUTIATHFHOTO HMYIIIECTBA.

3.2.1.1. OcHoBaHueM /sl Hayaja NPEAOCTaBICHUA aJIMHUHHUCTpAaTUBHOro neWctBus «llpuem u
perucTpanusi 3asBJICHHS O TMPEJOCTABICHUH MYHUIUMIAIBHOTO HWMYIIECTBA» SIBISETCS TMOCTYMHBIICE
3asiBJICHUE O MPEJOCTABICHINN MYHULIUIIATHHOTO UMYIIIECTBAa HEMTOCPECTBEHHO HAIMIPABIEHHOTO TIO MOYTE C
YBEIIOMJICHEM O BpPYUYEHUH, uyepe3 ENuHbINA mopTan rocyJapcTBEHHBIX M MYHUIIMITAJIBHBIX yCIyT, EquHbIii
HuTepHeT-nopTai rocyAapcTBEHHBIX U MYHHIMNAIbHBIX ycnyr (dyHkiuil) Hikeropoackoit obnactu, a
TaKKe JIMYHOE oOpalieHue B JlenapTaMeHr.

Jlanem oOparieHuss 3a TPEIOCTaBICHWEM MYHHIIMIAIBHOW YCIYyTd CUMTAeTCsS [JIeHb IpueMa
(peructparun) JlemapTaMeHTOM 3asBIICHUS O MTPEIOCTABICHUN WHGOPMAITUHU U MPUIIATAEMBIX JIOKyMEHTOB.

3.2.1.2. ITlpueM wu peructpanusi 3asBICHHUS O TMPEJOCTABICHUH MYHHIIMIIAILHOTO HMYIIECTBA
OCYIIIECTBIIACTCS crienuaiucToM Jlenapramenra.

3.2.1.3. [lpu HampaBneHUH AOKYMEHTOB TIOCPEICTBOM TIOYTOBBIX OTIPABICHUH, CHEIHAIUCT
JenaprameHnTa BCKpBIBAa€T KOHBEPT U OCYIICCTBISET PETUCTPAIMIO 3asBICHUS O TMPEIOCTABICHUH
MYHHIIMIIAJTFHOTO HMYIIECTBA B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa, a TMpH OTCYTCTBUU
TEXHUYECKON BO3ZMOXHOCTH - B KypHaJIe BXOSIIEH KOPPECTIOHICHIINH.

3.2.1.4. Tlpu oOpaiieHMH Ha JUYHOM TpPUEME 3asBICHHE O NPEJOCTABICHUH MYHHUIIUIAILHOTO
UMYIIECTBA 3asBUTEIS (PUKCUPYETCS B CHCTEME 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa, a MPU OTCYTCTBHU



TEXHUYECKOIN BO3MOXKHOCTH - JKypHaJjie BXOASIIEH KOPPECTIOHCHITUH.

[Ipu 5TOM B Cily4asix, €Clid B 3asBICHHU O TPEJOCTABICHUM HH(POPMAIMH OTCYTCTBYET (paMUIIAU
3asBUTENS, HAPABUBIIETO OOpalleHre, MOYTOBBINA aJpec, M0 KOTOPOMY JIOJKEH ObITh HAIllpaBJIEH OTBET U
(WM) TEKCT MUCBMEHHOTO OoOpalieHus (3asBICHHS) HE TIOJAAeTCs MPOYTEHUIO, crienuanucT JlenapraMenra
IpU JUYHOM OOpallleHUH TMpeiJiaraeT C COIJIacus 3asBUTENs YCTPAaHUTHb BBISABICHHBIE HEIOCTAaTKU B
3asBJICHUU HETIOCPEICTBEHHO HA JIMYHOM IIPUEME.

3.2.1.5. Ilpu oOpameHnnu 3asBUTEN MUCbMEHHO B JlemapTaMeHT, B TOM YHCJIe Ha JUYHOM TpHUEME,
OTBETCTBEHHBIN cniequanuct /lemapramenra:

a) YCTaHaBJIMBAeT JIMYHOCTh 3asBUTENS JIMOO TPEICTaBUTENS IIyTeM MPOBEPKU JOKYMEHTa,
YIOCTOBEPAIOLIETO €ro JHYHOCTh (AOKYMEHTa, YJOCTOBEPSIOMIETO0 TOJHOMOYMS M JOKYMEHTa,
YAOCTOBEPSIOLIET0 JIMYHOCTD MIPEICTABUTEINS - B Cllydae oOpallleHusl IpeICTaBUTeNs);

0) uHpOpMHpYET NpHU JHMYHOM IIPHEME 3asBUTENA O TOPSJKE M CPOKax TPEAOCTABICHHS
MYHHIMITAILHON yCITyTH;

B) MpPOBEpsieT MPABWIBHOCTh 3allOJTHEHUS 3asBJICHUS, B TOM YUCIE MOJHOTY BHECEHHBIX JAHHBIX,
HaJIMYUe JIOKyMEHTOB, KOTOpPBIE JOJDKHBI NpPUJIAratbCs K 3asBICHUIO, COOTBETCTBHE MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSIM;

I) CBepseT IMPEICTaBICHHbIE HK3EMIUISIPbl OPUTHMHAIIOB W KONUM JOKYMEHTOB (B TOM 4HCIIE
HOTApUAIBHO YJOCTOBEPEHHBIE) APYT C APYrOM U IPUHUMAET MX MOCJE MPOBEPKU COOTBETCTBUS KOIMH
OpUTHHAJy, TOCJ€ Yero OpHUIrMHald BO3BpAlllaeTCsl 3asBUTENIO; 3aBEepsSeT KOMUU JOKYMEHTOB (Kpome
HOTapUAJILHO 3aBEPEHHBIX);

n) mpocTaBiseTr mramn JlemaprameHta ¢ ykazaHueM (GaMWIMM, WHHUIHMAJIOB W JIOJDKHOCTHU, JIAThl
IpUeMa M 3aTEM pPETUCTPUPYET 3asBJICHHE O NPEJOCTABIEHUM MYHULMIAIBHOIO MMYyLIECTBA U
npujlaraéMble JOKYMEHTBI B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa, a MpU OTCYTCTBUU TEXHUYECKOM
BO3MO>KHOCTH — B )KypHaJI€ BXOZIIEH KOPPECIOHIEHIUH.

3.2.1.6. 3aperucTpupoBaHHbIE JOKYMEHTBI B TOT K€ JEHb MEpenaroTcs AupekTopy JlemaprameHra,
KOTOPBII B TE€UEHUE OJHOTr0 paboyero AHSA CO JHS PETUCTPAIMH JTOKYMEHTOB ONpEENseT CIHelHaIncTa,
OTBETCTBEHHOTO 32 pAacCCMOTpPEHHE 3asBICHHUS O IMPENOCTABICHUH MYHHUIMIAIBHOIO HMYLIECTBA U
MpUJIaraeMbIX JTOKYMEHTOB.

3.2.1.7. Cpok ocyliecTBIEHUS AEHCTBUI MO PETUCTPALIUA JOKYMEHTOB - 15 MUHYT B T€UEHHE OJHOTO
pabouero JHs.

Cpok ompezeneHus: CrieluanicTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asBJICHUS O MPEJOCTAaBICHUN
MYHHIIMITAJFHOTO UMYIIECTBA W MPUJIATaeMBIX JOKYMEHTOB — OJUH paboumii IeHb CO JHS PETUCTPALUU
JIOKYMEHTOB.

3.2.1.8. Kpurepuil npuHATHSA pELIEHUs] O PErucTpaluy AOKYMEHTOB — IOCTYIUICHUE 3asBIICHUS O
MPEIOCTABIIEHUU MYHULIUIIATHHOTO UMYIIIECTBA U MPUIIATAEMBIX TOKYMEHTOB.

3.2.1.9. Pe3ynbraToM aAMHHHCTPATHUBHOIO JCWUCTBUS SBJSICTCS MPHUEM M PETUCTPALMU 3asBICHUS O
NPEIOCTABIIEHUM MYHUIUNAIBHOTO HMYIIECTBA, Ha3HAUEHUE CIIELUANNCTa, OTBETCTBEHHOIO 32
paccMOTpEeHHE 3asIBICHUS O MPEAOCTaBICHUN MYyHHUIIMITATFHOTO UMYIIIECTBA U MPUIaraéMbIX JOKYMEHTOB.

3.2.1.10. ®ukcauus pe3yapTaTa - 3aHeceHHME HH(OpPMALMM B CHUCTEMY 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa WJIH B KypHAJ BXOASIIEH KOPPECTIOHACHITHH.

3.2.2. PaccMOTpeHHE U IPUHATHE PELICHUS.

3.2.2.1. OcHoBaHMeM A7 Hayana aJAMHHHUCTPATUBHOTO neWcTBus «PaccMoTpeHune W TpHUHSATHE
pELICHUs» SBISIETCS 3apErMCTPUPOBAHHOE 3asBICHME W IpUJIaraeMble JIOKyMEHTBI C YyKa3aHHEM
WCTIOTHUTEIIS.

3.2.2.2. CneuuanucT, OTBETCTBEHHbIH 3a PACCMOTPEHUE 3asdBJIECHUS O MPEAOCTaBICHUU
MYHHIIMITATFHOTO UMYIIECTBA U MPUIaraéMbIX JOKYMEHTOB:

a)  aHAIM3UPYET 3asBICHHE O TMPEAOCTaBICHUH MYHHUIMIAIBHOW YCIyTH U IpUJIaraeMble
JIOKYMEHTHI,

0) ¢dopmupyer M HampaBisSeT MEXKBEJOMCTBEHHBIC 3allpoChl B CiIydyae, €CJIM 3asBUTENb  HE
MpeICTaBUII TIOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.8.2 HacTosAiero PernamenTa.

MeXBEeJOMCTBEHHBIE 3alpOChl MOTYT OBITh HANpaBJICHBI B AJIEKTPOHHOW (opme uepe3 cucremy
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICHCTBUS, a MPH OTCYTCTBHH TEXHUYECKOM BO3MOXKHOCTH,
KypbepOM HITH 1OUYTOH B (hopMe OyMaKHOTO TOKYMEHTA.

[Ipn wHampaBieHUW 3ampoca C HCIOJIB30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJIEHCTBUS 3aIpOC MONUCHIBAETCS JIEKTPOHHOMN MOANKUCHIO AUpeKTopa JlenaprameHra.



Me:xBe1OMCTBEHHBIN 3aMpoc B BUJIe OyMaKHOTO JIOKyMEHTa JI0JKEH COOTBETCTBOBATH TPEOOBAHUAM
cratbu 7.2 ®@epepanpHoro 3akoHa oT 27 utonst 2010 r. Ne 210-d3 «O06 opraHu3anuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIMIAIBHBIX yciyrax», odopmieH Ha Onanke JlemaprameHTa M MOAMKMCAH
COOCTBEHHOPYYHOW MOJMHCHIO WIM YCUJICHHON KBaJU(UIIMPOBAHHONW 3JIEKTPOHHON MOAMUCKHIO AUPEKTOPa
JemapramenTa.

3arpockl M OTBETHI HA MEKBEJJOMCTBEHHBIE 3alIPOCHI TPUOOIIAIOTCS K 3asBJICHUIO;

B) IOCJIE MOCTYIUICHUSI OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alPOChI, TPOBEPSET HA HAJTUYHE OCHOBAHUN
JUIsl OTKa3a B IIPEIOCTaBICHUM MYHULMIAIBHOM YCIYI'M, YKa3aHHBIX B IIyHKTe 2.15 Hacrosmiero
Permamenra;

I) NpU OTCYTCTBUM OCHOBAaHUN MJi1 OTKa3a B IPEJOCTABICHUM MYHMLMIAIBHONW YyCIyru (3a
UCKJIIOYEHHEM He MOANKMCAHUA 3asBUTENIEeM J0roBopa B TedeHue 10 KalleHJapHbIX JHEH) MOArOTaBIMBAET
MPOEKT MOCTAHOBJICHUS AMHHUCTPAIIMH O MPEIOCTABICHUU B apeHIly WM OE3BO3ME3IHOE MOJIb30BaHUE
MYHHIIMIIAJILHOTO UMYIIECTBA, COIJIACOBBIBAET B YCTAHOBIIEHHOM MOPSAKE U MEpelaeT Ha MOJNUCH TlaBe
MECTHOT'O CaMOYIIPaBJICHUS;

1) B Cily4yae HaJW4Ksl OCHOBAHUI AJIs 0TKa3a B MPEJOCTAaBICHUN MYHUIIUINIAIBHON YCIYTH, YKa3aHHbBIX
B ITyHKTE 2.15 HacTosmiero PernamenTa (3a HCKIIOUEHUEM HE MOANKMCAHUE 3asBUTEIIEM IIPOEKTA 10T0OBOpa B
teueHue 10 mHEH), MOATOTABIMBAET YBEIOMJICHHE 00 OTKa3e B MPEIOCTABICHUN MYHHUIIUIIAIBLHON YCIIyTH
1o (hopMe COTIIacHO MPUIIOKEHUIO 7 K HacToseMy PernmamMenTy ¢ yka3aHueM OCHOBAHUH, COTJIACOBBIBACT B
YCTaHOBJICHHOM MOPSJIKE U MepejaeT Ha MOMUCEH AUpEKTopy JlenapraMeHnTa.

3.2.2.3. Ilpu HEOOXOTUMOCTH TNPOBOAMTCS OLIEHKA PBHIHOYHOM CTOMMOCTH AapeHIHOW IUIaThl 3a
MOJIb30BaHNE MYHUIIUNIAIIBHOTO UMYIIIECTBA B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT 29 utong 1998 r.
Ne 135-®3 «O0 oueHouHo# nestensHOCTH B Poccuiickoit denepanum.

3.2.2.4. TIpoexT n0oroBOpa apeH bl Wik 0€3BO3ME3HOTO TOJIb30BaHUS MYHHUIIUIIATLHBIM UMYIIIECTBOM
MOJIHUCHIBAETCS YIIOJIHOMOUEHHBIM JIOJKHOCTHBIM JIMLIOM U NEPENAeTCsl CHEUAINCTy A HallpaBJICHUS
(BpyueHUs) 3asIBUTEIIO.

3.2.2.5. Cpok UCIOJIHEHHS AIMUHUCTPATUBHOTO I€UCTBUSI:

- aHaJIW3 3asBJICHUS, TIOJrOTOBKA, COTJIACOBaHHE, MOJMUCAHUE MMOCTAHOBICHUS AJIMUHUCTpPALUU O
NPEJOCTaBICHUH B apeHly WM 0e3B03Me3HOE MOJIb30BAHNE MYHHUIIMIIAIBHOTO MMYIIECTBA, IOJTOTOBKA
MIPOEKTa JIOTOBOpa apeHAbl W 0e3BO3ME3JHOI0 IOJIb30BAHMSI MYHMIMMAIBHBIM HMMYyIIECTBOM — 29
KaJICHAApPHBIX JHEW;

- OLICHKA PBIHOYHON CTOMMOCTH apEHIHOM IJIaThl — 45 KaJIeHAapHBIX JHEH.

3.2.2.6. Kpurepuii NpUHSTHS pEIIEHNs O HAPaBIECHUH MEKBEJOMCTBEHHBIX 3alIpOCOB — OTCYTCTBHE
nH(pOopMaluu, HEOOXOAUMOM JIsl IPUHATHUS PELIEHUS O MPEIOCTABICHUN MYHUIIUNIATBHON YCIyTH.

3.2.2.7. Kputepuii  OpUHATUS PEIICHHS O MOATOTOBKE IOCTAHOBICHUS AJIMHHHUCTPALUH O
MPEIOCTABIIEHUU B apeHIy WU 0€3BO3ME3THOE IMOJIb30BAHUE MYHHIIMIIAILHOTO UMYIIECTBA — OTCYTCTBHE
OCHOBaHUH JJIs 0TKa3a B MPEJOCTABICHIUN MYHUIIUIAIBHON YCIyTH.

3.2.2.8. Kpurepuii npuHsaTHs peuieHuss 00 OTKa3e B NPEJOCTABIECHUH MYHULUIAIbHOM YCIyTH —
HaJIM4YUEe OCHOBAHMI JIJIs OTKa3a B MPEAOCTaBICHUH MYHHUIIUIATBEHON YCIIYyTH.

3.2.2.9. Pe3ynbraroM aJMUHHCTPATUBHOTO JAEHCTBUSI SBISETCS MPUHATHE pEIIEHUS B BHJIE
MOCTAHOBJICHUS AJIMUHUCTPAllMU O TPEJOCTABICHUU HMYILIECTBA B apeHAy WIH Oe3BO3ME3THOE
MI0JIb30BaHNE, YBEJOMJIEHHE 00 OTKa3e B IPENOCTABICHWU HMYIIECTBA B apeHAy WM Oe3BO3ME3THOE
MOJIb30BaHME, TPOEKT JIOrOBOpa apeHiIbl WM 0e3BO3ME3JHOr0 IMOJIb30BAHUA MYHHIIMIIATBHBIM
HUMYILECTBOM.

3.2.2.10. ®ukcanus pe3yiabTara — B CUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa WU B XKypHale
perucTpanmi.

3.2.3. 3akiroueHUE JOTOBOpa apeHIbl WM Oe3BO3ME3AHOr0 TMOJB30BaHUS MYHHIIUIAIHHBIM
MMYILECTBOM WUJIM HAIpaBJICHHUE 3asiBUTEIIO0 OTKA3a B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

3.2.3.1. OcHoBaHMeM ISl Hayaia aAMUHUCTPATUBHOTO JNEUCTBHS «3aKIIOYEHUE JOTOBOPA apeHbl
Wi 0€3BO3ME3THOrO MOJIb30BaHUSI MYHUILIUIIATbHBIM HMYILECTBOM WM HAIlpaBJICHHUE 3asBUTENIO OTKA3 B
MPEIOCTABIIEHUN MYHULIMIIATBHON YCIYTH» ABISETCS TMOIMHCAHHBIN CO CTOPOHBI [lemapTaMeHTa 10TOBOp
apeHJpl WM 0e3BO3ME3AHOI0 MOJb30BAaHUS MYHHUIMIAIbHBIM HMYLIECTBOM WM MOANHCAHHOE U
3aperucTPUPOBAHHOE YBEAOMIICHHE 00 OTKa3€e B MPEIOCTABICHUU MYHHULIMTIATBHON YCIYTH.

3.2.3.2. Cnenuanuct JlemapramMeHTa B TEUE€HUE OJHOTO pPaboyero IHS I[OCJIe PErUCTpaluu
yBeZOMJICHUsI 00 OTKa3e B MPEIOCTABICHUU MYHUIUMAIBHON YyCIyTH, WU TMOAMHUCAHUS CO CTOPOHBI
JlemapramMeHTa TPOEKT JOrOBOpa apeHIbl WM OE3BO3ME3JHOTO MOJIB30BAHMUS MYHUIUTATBHBIM



UMYILIECTBOM HH(GOPMHPYET 3asBUTEIS O IPUHATOM PELICHUU.

3.2.3.3. IIpoekt moroBopa apeHIbl HIW OE3BO3ME3THOTO IOIH30BAHUS MYHULUIATBEHBIM
UMYIIECTBOM HANpaBJIA€TCsl OYTOBBIM OTIPABIECHUEM, BPYYaeTCsl JINYHO 3asBUTENIO (IIPEICTABUTENIO) B
JenapramenTe 1S IOAIMCAHUS.

VBenomsienne 00 OTKa3e B MPENOCTABICHUUM MYHHUIMIIAIBHOM YCIYrM HamlpaBisieTCs MOYTOBBIM
OTIpaBlieHHEM, JHOO  HampaBiseTcss B  3JCKTPOHHOW  ¢opme,  TOANUCAHHON  YCHUJIICHHOM
KBAJTM(PHULMPOBAHHON 3JIEKTPOHHON HMOJMHUCHIO YIOTHOMOYEHHOTO TOJKHOCTHOTO JIMI[A B JINYHBIM KaOUHET
Ha ExnHOM moprase rocyJapCcTBEeHHBIX U MyHUIMNAIBHBIX yeuyT (pynkimit), Equnom MHTepHeT-IOpTane
rOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yeiuyT (pyHkiuit) Hukeropoackoi odmacTy.

3.2.3.4. Ilpu Bblgaue 3asABUTEII0 WM IPEACTABUTENIO 3asBUTEN pe3yjbTara IpPeJOCTaBICHUS
MYHULUIAIBHON YCIIyTH JIMYHO, 3asBUTENb JOJDKEH MPEACTaBUTh JOKYMEHT, yAO0CTOBEPSAIOLINI JIUUYHOCTD,
a IIPEICTaBUTEINDb 3asBUTENS — JONOJIHUTENBHO TOKYMEHT, MOATBEPKAAOIINN TOJTHOMOYHNS IPEICTaBUTENSA
3asBUTEIIS.

IIpy nomyueHun pe3yipTaTa NPEJOCTABICHUS MYHHULMIIAIBHOW YCIYrM JIMYHO, 3asBUTENb WU
IPEJCTaBUTEIIb 3aBUTEII CTABUT MOJIKCH B KypHAJE UCXOASIIECH KOPPECTIOHACHIIMN WIIM Ha PACIMCKE O
IIpUeMe JOKYMEHTOB.

3.2.3.5. Kpurepuu npuHSTHS pEHICHUS 1O BHIOOPY BapHaHTa OTIPABKU pe3yJibTaTa MpEeCTaBICHUS
YCIIyTH 3asBUTENIO - YKa3aHWE 3asBUTEN B PACHUCKE O IMPUEME JOKYMEHTOB WMJIM B 3asBJICHUU O
IPEJOCTaBIEHUN MyHUIIMIIAIILHOTO UMYIIIECTBA BApUAHTA OTIIPABKY pe3yJIbTaTa MPeA0CTaBICHHS YCIIyTH.

3.2.3.6.  Pe3ynbraToM aJIMUHUCTPATUBHOIO JEHCTBUS SBJISETCS BbIJAHHOE  (HAIIPABJIEHHOE)
yBEeIOMJIEHHE 00 OTKa3e B MPEAOCTABICHHMM MYHHUIMIAIBHOM YCIyrH, BbIIAHHBINA (HAaNpaBJICHHBIN) IS
MOJIHMCAHUS MPOEKT JOrOBOPA apeH bl MIIM OE3BO3ME3IHOTO MOJIB30BAHUS MYHHUITUNAIBHBIM HMYIIECTBOM.

3.2.3.7. YBenomieHnue o0 OTKa3e B MPEAOCTABICHUM MYHHUIIMITAJILHOW YCIYTH, MPOEKT I0TOBOpa
apeH/ibl WM 0Ee3BO3ME3/IHOrO TOJIb30BaHUSI MYHUIUIAIBHBIM HUMYIIECTBOM HAIPABISETCS 3asABUTEIIO B
TedyeHue 1 pabodero AHS ¢ MOMEHTA MOANUCAHUSL.

3.2.3.8. ®ukcanus (akra OTHPAaBKH  pe3ysibTaTa MPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyrd -
OTMETKa B CUCTEME IEKTPOHHOI'O TOKyMEHTO000POTa, )KypHaJIe PEerucTpaluu.

3.2.3.9. ®uxkcanus BbAAUM pe3yJIbTaTa MPEAOCTABICHHUS MyHULIMIIAIBHON YCIYTH JINYHO - B CUCTEME
3JIEKTPOHHOI'0 IOKyMEHTO000pOTa U B PAaCIUCKE O IPUEME TOKYMEHTOB.

3.2.3.10. 3asBuTens 00s3aH MOANUCATH MPOEKT AOrOBOpa apEeH/bl UM OE3BO3ME3IHOTO MOIb30BAHUS
MYHULUNAIBHBIM HMMYILECTBOM HE Mo3aHee 4yeM uepe3 10 nHell co AHs ero mojydyeHus U BEPHYTh B
JlemapTaMeHT OJUH 3K3EMIUIIpP JAOroBOpa apeHAbl WM 0e3BO3ME3HOTO IMOJ30BaHHUS MYHHUIIUIIAIbHBIM
MMYILIECTBOM, €CJIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanui rocynaapcTBEHHAS
peructpanys apeHAasl WM O0e3BO3ME3HOro TMOJb30BaHMA He TpelOyercs aubOO Bce TMOANKUCAHHBIC
9K3EMIUISAPBI, €CIIU JOTOBOP MOJUIEKHUT FOCYJapCTBEHHON pPEeruCTpaluy.

3.2.3.11. TloamucaHHBI CTOPOHAMH JIOTOBOpP apeHAbl WM OE3BO3ME3IHOTO MOJIb30BaHUS
MYHHULMNAJIbHBIM ~ UMYILECTBOM, MOAJEXKAIIUNA TOCYJapCTBEHHON perucTrpanuy, HalpaBiseTcsi B
Vnpasnenue @enepanbHoOil ciaykObl TOCyIapCTBEHHOW perucTpaluu, KajacTpa W KapTrorpaguu Io
Huxeropoackoii o0iacTu Juisi rOCy1apCTBEHHONW PETUCTpaliy B TeueHue 6 pabouux JHEH ¢ MOMEHTa €ro
noctynieHus B JlemapraMeHr.

OpauH 3K3eMIUIAp 10rOBOpPa C OTMETKOM O roCcyJapCTBEHHOM perucTpany BO3BPAIIAETCS 3asiBUTEIIO
MOYTOBBIM  OTIIPABJIIEHUEM C YBEJIOMIICHHMEM O BPYYEHHUM JMOO BpydaeTcs JUYHO 3asBUTEII0 WIM €ro
MIPEJICTAaBUTEINIO B TeUEHHE 3 KaJICHJApHbIX IHEH ¢ MOMEHTa NOCTyIUIeHus B JlemapTaMeHT U3 YIpaBieHus
®enepanbHO citykO0bl TOCYJapCTBEHHON perucTpaiuu, Kagactpa U kaprorpaduu no Hmxeroponckoit
o0nacTH.

3.3. 3akiayeHne J0roBOPOB apeH]bl WM 0e3BO3ME3JHOI0 MOJb30BAHMS MYHHMUIHMNAIbLHBIM
HMYILECTBOM HA HOBBIii CPOK.

3.3.1. IIpuem u peructparys 3asBJICHHS O MPEIOCTABICHUN MYHUIMIIAIbHOTO UMYIIECTBA.

3.3.1.1. OcHoBaHueM AaJis Hayana aAMHUHHUCTpPATUBHOIO AelcTBUA «IIpuem u peructpauus 3asBiIeHUS
0 TMPEIOCTABICHUN MYHUIMIAIBLHOIO UMYIIECTBA» SBISETCS MOCTYNMBIIECE 3asBICHUE O MPEAOCTABICHUH
MYHHIMIAILHOTO UMYIIECTBA HEMOCPEACTBEHHO HANPABJIECHHOIO IO MOYTE C YBEAOMJICHUEM O BPYUYEHUH,
yepe3 EauHpli mopran rocylapCTBEHHBIX M MYHHLIMNAIBHBIX yciayr, Enunsii HWHTepHer-mopran
rOCYJapCTBEHHBIX M MYHHIMNAIBHBIX ycruyr (dyHkimit) Hmkeroponackoit obnactu, a Takke JMYHOE
oOpaiienue B JlenaprameHT.

Jlnem oOparieHuss 3a MPEeJOoCTaBICHWEM MYHMIMIAIBHOW YCIYyTM CUMTAeTCsl JIeHb IpHUeMa



(peructparnuu) JlemapraMeHTOM 3asBIICHUS O MIPEIOCTABICHUN HHGOPMAIIUU U IPUIIAraeMbIX JTOKyMEHTOB.
3.3.1.2. IlpueM u peructpanusi 3asBICHHUS O TNPEJOCTABICHUM MYHHMIMIAJILHOTO HMYIIECTBA
OCYUIECTBIIIECTCS crienranucToM JlemaprameHra.

3.3.1.3. Ilpm HampaBieHUM AOKYMEHTOB IIOCPEJICTBOM IIOYTOBBIX OTIPABJICHUM, CHELMAIUCT
JlemapramMeHTa BCKpPBIBa€T KOHBEPT M OCYUIECTBIIET PErHCTPAllMIO 3asBIEHUS O MPEJOCTaBICHUU
MYHHUIIUNAIBLHOTO UMYIIECTBA B CUCTEME AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

3.3.1.4. Tlpu oOpameHrH Ha JIMYHOM TIPHEME 3asBICHUE O TMPEJOCTABICHUH MYHHIIUIAIBHOTO
UMYIIECTBA 3asBUTENS (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, a MPHU OTCYTCTBUH
TEXHUYECKON BO3MOKHOCTH - JKypHaJie BXOASIIEH KOPPECTIOHCHITUH.

IIpu »TOM B cilydasix, €Cld B 3asBJICHUU O INPEIOCTABICHUM MHPOPMALUU OTCYTCTBYET (haMHIIUSL
3asBUTENS, HAPABUBIIETO OOpalleHue, MOYTOBBIA aJpec, 0 KOTOPOMY JIOJKEH ObITh HAIllpaBJIEH OTBET U
(WM) TEKCT MUCBMEHHOTO OoOpalieHus (3asBICHHS) HE TIOJAAeTCs MPOYTEHUIO, crienuanucT JlenmapraMenra
IpU JUYHOM OOpallleHUH TMpeiJiaraeT ¢ COrJlacus 3asBUTENs YCTPAaHUTHh BBISABICHHBIE HEIOCTAaTKU B
3asBJICHUU HETIOCPEICTBEHHO HA JIMYHOM IIPUEME.

3.3.1.5. Ilpu oOpamennu 3asBUTENs MUCbMEHHO B JlemapTaMeHT, B TOM YHCJIe Ha JUYHOM TpHUEME,
OTBETCTBEHHBIN cniequanuct /lemapramenra:

a) YCTaHaBJIMBAeT JIMYHOCTh 3asBUTENS JIMOO TPEICTaBUTENS IyTeM MPOBEPKU JOKYMEHTa,
YIOCTOBEPSAIOLIETO €ro JHYHOCTh (AOKYMEHTAa, YJOCTOBEPSIOMIETO TOJHOMOYMS M JOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTD MPEICTABUTEINS - B ClTydae oOpallleHusl IpeICTaBUTeNs);

0) uHpOpMHpYET NpHU JHMYHOM IIPHEME 3asABUTENA O TOPSJKE M CPOKax IPEAOCTABICHHS
MYHHIMITAILHON yCITyTH;

B) IPOBEpSET NMPaBUWJIBHOCTh 3AIOJIHEHUS 3asBJICHUS, B TOM YHCIIE MOJHOTY BHECEHHBIX JAHHBIX,
HaJIM4YUe JIOKyMEHTOB, KOTOpPBIE IOJDKHBI NpPUJIAratbCs K 3asBJICHUIO, COOTBETCTBHE MPEICTaBICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSIM;

I) CBepseT IMPEJCTaBICHHbIE HK3EMIUISIPbl OPUTHMHAIIOB W KONUM JOKYMEHTOB (B TOM YHCIE
HOTApUAJIBHO YJOCTOBEPEHHBIE) APYT C APYrOM U IPUHUMAET MX IOCJE MPOBEPKU COOTBETCTBUSI KOIMU
OpUTHHAJy, TOCJ€ Yero OpHUTMHald BO3BpAIllaeTCsl 3asBUTENIO; 3aBepsSeT KOMUU JOKYMEHTOB (Kpome
HOTapUAJILHO 3aBEPEHHBIX);

n) mpocTaBiseT mramn JlemaprameHta ¢ ykazaHueM (GaMWIMM, WHHUIHMAJIOB W JIOJDKHOCTH, JIAThl
IpUeMa M 3aTEM pPETUCTPUPYET 3asBJICHHE O NPEJOCTABIEHUM MYHULMIAIBHOIO MMYyLIECTBA U
MpujlaraéMble JOKYMEHTBl B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa, a MpU OTCYTCTBUH TEXHUYECKOM
BO3MO>KHOCTH — B )KypHaJI€ BXOZIIEH KOPPECIOHIEHIIMH.

3.3.1.6. 3apeructpupoBaHHbIE JOKYMEHTBI B TOT K€ J€Hb NEepenaroTcs nupektopy JlemaprameHnra B
TEYEHHE OJHOI0 JHA CO JHS pErucTpaluu JOKYMEHTOB, KOTOPBIM ONpEenenseT CHelUalnucTa,
OTBETCTBEHHOT'O 32 pAacCMOTpPEHHE 3asBICHHUS O IMPENOCTABICHWH MYHUIMIAIBHOIO HMYLIECTBA U
MPUJIaraeéMbIX JOKYMEHTOB.

3.3.1.7. Cpoxk ocyuiecTBiIeHHs AIeUCTBUN IO PErUCTPallii JOKYMEHTOB - 15 MUHYT B T€U€HHUE OJHOTO
paboyero JHs.

Cpok ompezeneHus: crieluanicTa, OTBETCTBEHHOIO 3@ PACCMOTPEHUE 3asBJICHUS O MPEJOCTAaBICHUN
MYHHIIMIIAJTFHOTO UMYIIECTBA M MPHJIaraeMbIX JTOKYMEHTOB — OJMH pa0Oyuil IEHb CO JHS PETUCTPALUU
JTOKYMEHTOB.

3.3.1.8. Kpurepuil npuHATHSA pEHICHUS O PErHCTpali JOKYMEHTOB — TOCTYIUICHUE 3asBIICHUS O
IIPEIOCTABJIEHUN MYHULIUIIATBHOIO UMYILIECTBA U MPUIIATAEMBIX IOKYMEHTOB.

3.3.1.9. Pe3ynbraToM aAMHHHCTPATHUBHOTO ACWUCTBUSA SBJSICTCS MPHUEM M PETUCTPALMU 3asSBICHUS O
NPEIOCTABIIEHUM MYHUIUNAIBHOTO HMYIIECTBA, Ha3HAUE€HUE CIIELUANNCTa, OTBETCTBEHHOIO 32
paccMOTpEeHHE 3asIBICHUS O MPEAOCTABICHUH MYyHHUIIMITATFHOTO UMYIIECTBA U MPUIaraéMbIX JOKYMEHTOB.

3.3.1.10. ®ukcauus pe3yipbTaTa - 3aHeC€HHME HH(OpPMALMM B CHUCTEMY 3JIEKTPOHHOIO
JIOKYMEHTO00O0pOTa WJIH B KypHAJ BXOASIIEH KOPPECTOHCHITHH.

3.4.1. PaccmoTpeHHe U IPUHATHE PELICHUS.

3.4.1.1. OcHoBaHMeM A7 Hayana aJAMHHHUCTPATUBHOTO naeWcTBUs «PaccMoTpeHune u mpHUHATHE
pEILIECHUs» SBISIETCS 3apErUCTPUPOBAHHOE 3asBJICHHE O MPEJOCTaBICHNE MYHUIMIAIBHOIO UMYILECTBA U
MpujaraeéMble TOKyMEHTHI C YKa3aHHUEM UCIIOJHUTEIS.

3.4.1.2. CneumanucTt, OTBETCTBEHHbIH 3a PACCMOTPEHUE 3asdBICHUS O MPEAOCTaBICHUU
MYHHIIMITATFHOTO UMYIIECTBA U MPUIaraeMbIX JOKYMEHTOB:

a)  aHAIM3UPYET 3asBICHUE O TMPEAOCTaBICHUH MYHHMIMIAIBLHOW YCIyTH U IpUiIaraeMble



JIOKYMEHTHI,
06) ¢dopMupyer u HampaBIsSeT MEXBEJOMCTBEHHBIC 3alpOChl B Cly4ae, €CIU 3asBUTENb HE
IIPEICTaBUII JOKYMEHTBI CAMOCTOSATEIBHO.

MeXBEeJOMCTBEHHbIE 3alpOChl MOTYT OBITh HAIpaBICHbI B AJIEKTPOHHOW (opme uepe3 cucremy
MEXXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJEHCTBUS, a NMPU OTCYTCTBUM TEXHUYECKOM BO3MOYKHOCTH,
KypbepOM HJIH 10YTOH B hopMe OyMaxKkHOTO TOKYMEHTA.

IIpn HanpaBieHuMM 3ampoca C HCHOJIB30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOIO AJIEKTPOHHOIO
B3aUMOJICHCTBUSA 3aIIPOC IOANKUCHIBACTCS DJIEKTPOHHOM ITOAIUCKHIO TUpeKTopa JlernapraMeHra.

MexBeJOMCTBEHHBIH 3alpoc B BUIE OyMa)XXHOTO JOKYMEHTA JI0JIKEH COOTBETCTBOBATh TPEOOBAHUAM
cratbu 7.2 ®@enepanpHoro 3akoHa oT 27 utons 2010 r. Ne 210-d3 «O06 opraHu3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHbIX M MYHHULMINAIBHBIX YCIyrax», odopmieH Ha Osanke JlemapraMeHTa M IOAINMUCAH
COOCTBEHHOPYYHOW MOJMHCHIO WIH YCUJICHHON KBaJU(HUIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO AUPEKTOPa
JemapramenTa.

3arpockl M OTBETHI HA MEKBEJJOMCTBEHHBIE 3alIPOCHI TPUOOIIAIOTCS K 3asBJICHUIO;

B) TOCJIE MOCTYIJICHUs OTBETOB HAa MEXXBEJIOMCTBEHHBIE 3aIIPOCHI, IPOBEPSIET HA HAJIMYME OCHOBAHUMN
JUIsl OTKa3a B IPEJOCTABICHUM MYHHUIMIAIBHOM YCIYTHM, yKa3aHHbIX B IyHKTe  2.15 Hacrosmero
Permamenra;

I) NpU OTCYTCTBUM OCHOBAaHUN MJi1 OTKa3a B IPEJOCTABIEHUM MYHMLMIAIBHOW YyCIyru (3a
UCKJIFOUEHHEM He NOJMMCaHUs 3asBUTENIEM J0roBopa B TeueHue 10 KaneHIapHbIX AHEH) MOArOTaBIMBACT
MPOEKT MOCTAHOBJICHUS AMHHUCTPAIIMHM O MPEIOCTABICHUU B apeHly WM OE3BO3ME3IHOE MOJIb30BaHUE
MYHHIMIIAJBHOTO UMYILECTBA, COINIACOBBIBACT B YCTAHOBICHHOM IOPSAAKE W NEPENAcT Ha MOANKCH IJIaBe
MECTHOT'O CaMOYIIPaBJICHUS;

1) B Cllyyae HaJM4usl OCHOBAHMH I OTKa3a B IPEAOCTABICHUY MyHHUIIMIIAIBHON YCIIyTH, YKa3aHHbIX
B nmyHKTe 2.15. Hacrosmero Pernamenra (3a UCKIIIOUEHHEM HE TOANKCAHKUE 3asBUTEIIEM MPOEKTa JIOTOBOPA
B TeueHue 10 qHel), MOATrOTaBIMBACT YBEIOMIICHHE 00 OTKa3e B MPEAOCTABICHUHA MYHHIUIAIBHONW YCIyTH
C YKa3aHHEM OCHOBaHUil 1o (popMe COriacHO MPUIIOKEHUIO 7 K HacTosIIeMy PeriiameHTy, corinacoBbIBaeT B
YCTaHOBJICHHOM IOPSJIKE U IIEpeacT Ha NOAIUCH TUPEKTOpY JlenmapraMeHTa.

3.4.1.3. Ilpu HEOOXOTUMOCTH TNPOBOAMTCS OLIEHKA PBHIHOYHOM CTOMMOCTH AapeHIHOW IUIaThl 3a
MOJIb30BaHNE MYHUIIUNIAIIBHOTO UMYIIIECTBA B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT 29 utong 1998 r.
Ne 135-®3 «O0 ouenouHoit nestensHocTH B Poccuiickoit dexepanum.

3.4.1.4. IIpoexT noroBOpa apeH bl Wik 0€3BO3ME3HOTO TOJIb30BaHUS MYHHUIIUIIATEHBIM UMYIIIECTBOM
MOJIHUCHIBAETCS YIIOJIHOMOUYEHHBIM JIOJPKHOCTHBIM JIMLIOM U MEPENAeTCsl CHEUAINCTy AJIs HallpaBJICHUS
(BpyueHUs) 3asIBUTEIIO.

3.4.1.5. Cpok UCTIOIHEHNS AIMUHUCTPATUBHOTO JIEHCTBUS:

- aHaAJIN3 3asBJICHHA, NOArOTOBKA, COINIACOBAHME, NOINUCAHUE ITOCTAHOBICHUS AIMUHUCTPALUU O
NPEJOCTaBICHUH B apeHly WM 0e3B03Me3JHOE MOJIb30BAHNUE MYHHUIMIAIBHOTO MMYIIECTBA, IOJTOTOBKA
[IPOEKTa JIOroBOpa apeHAbl W 0€3BO3ME3JAHOIO IOJIb30BaHMSI MYHMLMINAIBHBIM HMMYIIECTBOM — 29
KaJICHIAPHBIX THEH;

- OLIEHKA PHIHOYHOM CTOMMOCTH apeHHON IIaThl — 45 KajleHIapHbIX THEH.

3.4.1.6. Kputepuil NpuHATHS pEUIEHUS O  HANpPaBICHUU MEXBEIOMCTBEHHBIX 3alpOCOB —
OTCYTCTBUE HMH(OpMaNMM, HEOOXOJUMOW Il NPUHATHUS PEIICHUS O IMPENOCTaBICHUH MYHMIMIAIbHOU
YCIIyTH.

3.4.1.7. Kputepuii  TpUHATUS PEIICHHS O TOATOTOBKE ITOCTAHOBICHUS AJIMHHHUCTPALMA O
NPEJOCTaBICHUN B apeHay WM 0e3BO3ME3JHOE IMOJIb30BaHHE MYHHUIMIIATbHOTO MMYILECTBA, JOTOBOpa
apeHJa Wik 0e3BO3ME3THOr0 MOJb30BaHUS MYHHUIMNAIbHBIM UMYIIECTBOM — OTCYTCTBUE OCHOBAHMM JJIst
OTKa3a B IIPEJOCTABICHUU MYHULUIIAIBHON YCIyTH.

3.4.1.8. Kpurepuii npuHsaTHs penieHuss 00 OTKa3e B NPEJOCTAaBIECHUH MYHULUIAIbHON YCIyTH —
HaJIMYMe OCHOBAHMH JUIs OTKa3a B IPEAOCTaBICHUH MYyHHUIUIIAIILHON YCIIyTH.

3.4.1.9. Pe3ynpraroM aIMUHHCTPATUBHOTO JCHCTBUS SIBISETCS M3JaHUE ITOCTAHOBJICHUS
AJMMHHCTpallMM O TMPEJOCTAaBICHUU B apeHay WIM Oe3BO3ME3IHOE MOJIb30BAHWE MYHHUIMIAIbHBIM
UMYIIECTBOM, YBEJIOMIIEHHE 00 OTKa3e B IPEJOCTABICHHWE HMMYIIECTBA B apeHAy WM Oe3BO3ME3THOE
NOJIb30BaHME, IMPOEKT JIOTOBOPAa apeHAbl WIM O€3BO3ME3IHOr0 IOJb30BAHUSA MYHHUIMIIAIBHBIM
HUMYILECTBOM.

3.4.1.10. ®uxcauus pe3yibraTa — B CHCTEME 3JEKTPOHHOIO JOKYMEHTOOOOpOTa WM B >KypHaie
perucTpanmi.



3.4.2. 3akiOYeHHE JOTOBOpa apeHabl WM O€3BO3ME3JHOTO TOJb30BAaHUS MYHHUIIUIIATBLHBIM
MMYIIECTBOM WJIHM HAIPABJICHUE 3asBUTEIIO OTKA3 B PEAOCTABICHIUH MyHUIIUTIATBHON YCIyTH.

3.4.2.1. OcHOBaHueM ISl Ha4YaJla aMUHUCTPATUBHOTO JEUCTBUA «3aKIIOUECHHUE JIOrOBOPA apEeHIIbI
Wi 6e3BO3ME3HOTO TOJIb30BaHUS MYHUIUITAJIBHBIM UMYIIECTBOM WJIM HAIlpaBICHHE 3asBUTENIO OTKAa3 B
MPEIOCTABIIEHUN MYHULIUIAIBHON YCIyTW» SIBISETCS MOJINUCAHHBIA CO CTOPOHBI JlemapTaMeHTa mpoekTa
JIOTOBOpa apeH bl Wi 0€3BO3ME3THOTO MOJIb30BaHUSI MyHUIIMTATBHBIM UMYIIECTBOM HJIU MOJMUCAHHOE U
3aperucTpUpPOBAHHOE YBEAOMIICHHE 00 OTKa3€e B MPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH.

3.4.2.2. Crnenuanuct [lemaprameHTa B TEUYEHHE OJHOTO paboOvero IHS IMOCHe MOANHCAHUS U
perucTpalu yBeJOMJIEHUS OO0 OTKa3ze B IMPEJOCTABICHWU MYHHIIMIIAJBHOW YCIYyTH, IMOAMUCAHUS CO
CTOpOHBI [lemapTaMeHTa NpoeKTa T0roBopa apeH bl MM OE3BO3ME3IHOTO MOJIb30BAHUS  MYHHUIIMIIATbHBIM
MMYIIECTBOM HH(OPMHPYET 3asiBUTENS O IPUHATOM PEILICHUH.

3.4.2.3. TIlpoekr moroBopa apeHIbl HIW OE3BO3ME3THOTO IOIH30BAHUSI MYHULUIATBEHBIM
MMYIIIECTBOM HANpaBIISETCS MMOYTOBBIM OTIIPABICHUEM, BPYUYaETCsl JTUYHO 3asBUTENIO (IIPEACTABUTENIO) B
JlemaprameHTe Ui OAIUCAHUS.

YBenomienue 00 OTKa3e B NPEIOCTABICHWH MYHULUIAIBHON YCIYTHM HaIlpaBisieTCd MOYTOBBIM
OTIIPaBJICHHEM, BPY4aeTcs JIMYHO (MpelcTaBUTENO0) B JlemapTamMenTe TUO0 HANpaBIsieTCsl B 3JIEKTPOHHOM
dbopme, TONNMUCAHHOW YCWUJICHHOW KBaTU(DHUIIMPOBAHHONW JJICKTPOHHOW TOJMUCHIO YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA B IMYHBIA KabuHeT Ha EnnHoM moprane rocyaapcTBEHHBIX U MyHHIUIAIBHBIX yCIyT
(bynkuuii), Emmrom WHTepHET-mOpTange TroCylIapCTBEHHBIX H MYHUIMIAIBHBIX YCIYT ((yHKIIHM)
Hwmxeropoackoit o6nacTu.

3.42.4. Ilpu BblIaue 3asBUTENIO WM MPEACTABUTENIO 3asiBUTENS pe3yJibTara MNpPeIoCTaBICHUS
MYHUIUNAIBLHON YCIIyTH JTUYHO, 3asBUTENb JTOJDKEH MPEACTaBUTh JOKYMEHT, YAOCTOBEPSAIONUINI JIUYHOCTD,
a MpeJICTaBUTENb 3asBUTENS — JOMOIHUTENBHO TOKYMEHT, MOATBEPKAAIOIMINN TOTHOMOYNS MPECTaBUTENS
3asIBUTEIIS.

[Ipyu nomyuyeHuM pe3yibTaTa MPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH JIMYHO, 3asBUTENb WU
NPEJICTaBUTEIb 3aBUTEINS CTABUT MOJIKCH B XKYypHAJe UCXOASIICH KOPPECTIOHACHIIMN WM Ha PACTIHCKE O
preMe JOKYMEHTOB.

3.4.2.5. Kputepuu npuHATHS pelIeHHs Mo BRIOOPY BapHaHTa OTIPABKU pe3yJibTaTa MpPeaoCTaBICHHS
YCIyTH 3asBUTENIO - yKa3aHWE 3asBUTENII B pacHucKe O MpUEMe JOKYMEHTOB WU B 3asBJICHUU O
MPEOCTaBICHUN MyHHIIMIIAIIEHOTO UMYIIIECTBA BapUAHTa OTIIPABKH PE3yJIbTaTa MpeA0CTaBICHHS YCIIyTH.

3.4.2.6. PesynpTaToM  aJIMHHHCTPATUBHOTO JCUCTBHUS SBISCTCS BBIJAHHOE  (HAMPABICHHOE)
yBEeIOMJIEHHE 00 OTKa3e B NPEAOCTABICHHUM MYHHUIMIIAIBHOM YCIyrH, BbIIAHHBINA (HarpaBlICHHBIN) IS
MOJIMUCAHUS POEKT JI0rOBOpa apeH bl UK 0€3BO3ME3THOTO MOJIb30BAHUS MYyHHUIIUITAIFHBIM UMYIIIECTBOM.

3.4.2.7. YBenomneHnue 00 OTKa3e B NPEAOCTABICHHMM MYHHUIMIIAIBHOM YCIyrH, MPOEKT JAO0roBopa
apeHJpl Uiu 0e3BO3ME3HOTO MOJIb30BAHUS MYHHULMIAIBHBIM HMMYIIECTBOM HAIpaBIIsSETCS 3asBUTENO B
TedeHue | paboyero AHA C MOMEHTa C MOJMUCAHUS.

3.4.2.8. ®ukcamms (akrta OTHPaBKH  pe3ysbTaTa MPEJOCTABICHUS MYHHUIMIIAIBHOW yCIyTH -
OTMETKA B CHUCTEME 3JIEKTPOHHOTO TOKYMEHTO000POTA, )KypHaje PEerucTpaluu.

3.4.2.9. ®uxkcanus BbAAYN pe3yJIbTaTa MPEAOCTaBICHHUS MyHUIUIIAIBHON YCIYTH JINYHO - B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO00O0POTa U B PACIUCKE O MPHUEME IOKYMEHTOB.

3.4.2.10. 3asBuTenp 00s3aH NOJANMUCATH MIPOEKT AOIOBOPA apeH/Ibl WM OE€3BO3ME3THOTO MOJIb30BaHUS
MYHHIIMIIATbHBIM UMYIIECTBOM HE To3aHee uyeM depe3 10 mHel co AHS ero ModydeHUs M BEPHYTH B
AJMUHUCTPALIUIO OJMH 3K3EMILISP 10rOBOPa apeHAbl NN O€3BO3ME3THOTO MOJIb30BAHUS MyHHUIUIATbHBIM
MMYIIIECTBOM, €CIIi B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit @enepanuu rocygapcTBEHHas
peructpauusi apeHabl WM 0€3BO3ME3AHOI0 I0JIb30BaHMUS HE TpeOyeTcss JMOo Bce MOANMCAHHBIE
AK3EMILISPBI, €CIIU JOTOBOP MOAJICKHUT FOCYAAPCTBEHHOM PETUCTPALIUH.

3.4.2.11. TloamucaHHOe CTOpPOHAMU JOTOBOP AapeHIbl WM Oe3BO3ME3AHOr0  IMOJb30BAHUS
MYHHIIMITATbHBIM ~ MMYIIECTBOM, TOJUIeKalllee TOCYJApCTBEHHON pPETUCTpalliu, HamlpaBlseTcs B
VYnpasneane @DenepanbHON CIyKOBI TOCYZapCTBEHHOW pPETUCTpAIMM, KajacTpa W KapTorpapud o
Huxeropoackoii obmactu Ui rOCy1apCTBEHHONW PETUCTPALlUK B TeueHue 6 pabouux HEH ¢ MOMEHTa ero
NOCTyIUIeHUs B JlemapTaMeHT.

OauH SK3eMIUIAp IOTOBOpPa C OTMETKOM O TOCYJapCTBEHHOW PErHCTpallMi BO3BPAIIACTCS 3asIBUTEIIO
MOYTOBBIM ~ OTTIPABJIICHUEM C YBEIOMIICHHEM O BPYYEHHUH JTMOO BpydYaeTCsl JIMYHO 3asBUTEIIO WK €ro
MIPEJICTAaBUTEINIO B TeUCHHE 3 KaJICHJapHBIX THEH ¢ MOMEHTa MoCTyIuieHus B JlemapTamMeHT u3 YpaBieHus
®enepanbHO CiTyKOBI TOCYJApCTBEHHON peTHMCTpaIiy, KaaacTpa W Kaprorpaduu mo Hmxeropomckoit



obmacTH.

3.5. llpunsaTne pemieHuss 00 HMCNPAaBJeHHMM WM 00 O0TKa3e B HCIHPABJICHUHM ONMEYATOK HJIM
omMOOK B 10r0BOpe apeHAbl MK 0€3B03Me31HOI0 M0JIb30BAHHSA

3.5.1. Ilpuem 3asBreHus: 00 UCTIPABICHUH OMEYATOK WIIH OIIUOOK ¥ MPUJIAraeMbIX TOKyMEHTOB.

3.5.1.1. OcHoBanmeM yIsi Haudajga aJMHHUCTpaTuBHOro naeuctBusi «llpuem 3asBieHus 00
WCIIPABIICHUH OIMEYaTOK UM OMIMOOK U MpUJIaraeMbIX JOKYMEHTOBY SBIISICTCS:

MOCTyNUBIIIEE 3asBICHUE 00 HCHPABICHUM ONEYaTOK MM OIIMOOK 3asiBUTENsl B MPOEKTE JI0TOBOpa
apeHIbl UM 0E3BO3ME3JHOTO TOJIh30BAHUS MYHHUIIMTIAIBHBIM HMYIIECTBOM, TMOJTYYEHHOTO 3asBUTENEM B
X0Jle MPEeAOCTaBICHHUs] MYyHUIUIAIBLHOM YCIyTM M WHBIE MpUiIaraeMble JOKYMEHThI, HEIOCPEICTBEHHO
HAIPaBIIEHHBIC T10 MOYTEe, a TakKke JIMYHOoe oOpaiieHue B JlemapTameHr.

Jlnem oOparieHuss 3a MPeJOoCTaBICHWEM MYHMIIMIAIBHOW YCIYyTrd CUMTAeTCs JIeHb IpueMa
(peructparuu) JlemapTraMeHTOM 3asiBICHUsT OO0 HWCIPABICHWH OMNEYATOK WM OMIMOOK W TMPUIIaraeMbIX
JIOKYMEHTOB.

3.5.1.2. Tlpuem u peructpanus 3asBICHUS 00 MCIPABICHUU OTEUYATOK WM OIMIMOOK M MPHUJIAracMbIX
JIOKYMEHTOB OCYIIECTBIISIOTCS JODKHOCTHBIM JIMIIOM JlernapTaMeHTa.

3.5.1.3. Ilpm HampaBieHUM [AOKYMEHTOB IIOCPEICTBOM IIOYTOBBIX OTIPABJICHUM, CHELHAIUCT
JlemaprameHTa BCKpBIBa€T KOHBEPT U OCYIIECTBIISIET PETUCTPALIMIO 3asBJICHUS 00 UCHPABIECHUH OINEYaTOK
WM OMIMOOK M MPUIIATAEMBIX JJOKYMEHTOB B CHUCTEME 3JIEKTPOHHOTO JTIOKYMEHTO000POTA, a IPU OTCYTCTBUU
TEXHUYECKOH BO3MOXKHOCTHU — B KypHaJe BXOAAIIEH KOPPECTIOHACHIINH.

3.5.1.4. TIpu obpaiieHun Ha JIUYHOM MpUEMe 3asBlIEHHE 00 MCIPABICHUU OINEYATOK MU OUIMOOK M
npujlaraeéMble JOKYMEHTHI 3asBUTENS (PUKCUPYIOTCS B CHCTEME 3JIEKTPOHHOIO JTIOKyMEHTO000pOTa, a mpu
OTCYTCTBUM TEXHUUECKON BO3MOKHOCTH - B )KypHAJIE BXOAAIIEH KOPPECTIOHIEHIINH.

[Ipu sTOoM B ciyyasix, €ciaM B 3asBICHMM OO0 HCIPABICHUU OINEYATOK WU OUIMOOK OTCYTCTBYET
dbamMuHs 3asBUTEISI, HAPABUBIIETO OOpaIlleHue, TOYTOBEIN aJpec, IO KOTOPOMY JTOJDKEH OBITh HalpaBlieH
OTBET W (WJIM) TEKCT MHUCHbMEHHOTO oOpamieHus (3asBICHUS) HE TMOMACTCS MPOYTCHHIO, CIICIIHAIUCT
JlemapraMeHTa MpU JTUYHOM OOpAIIEHUM TMpEAJiaraeT C COTJIACHsl 3asBUTENS YCTPAHUThH BBISIBICHHBIC
HEJOCTAaTKHU B 3asBJICHUU 00 MCIIPaBICHUH ONEYaTOK MJIM OIIMOOK HE MOCPEACTBEHHO Ha JIMYHOM MpUEMeE.

3.5.1.5. Ilpu oOpamenun nuckMeHHO B JlemapraMeHT, B TOM 4YHCIE Ha JIMYHOM I[IpHUEME,
OTBETCTBEHHBIN crienuanucT Jlemapramenra:

a) YCTaHABIMBACT JIMYHOCTh 3asABUTENS JIMOO TPEJCTABUTENST IyTeM TMPOBEPKU JTOKYMEHTa,
YAOCTOBEPSIOLIET0 €ro JUYHOCTh (JOKYMEHTa, YAOCTOBEPSAIOIIETO IOJHOMOYMS U JOKyMEHTa,
YIOCTOBEPSIOLIETO JTUYHOCTh MPEACTABUTENS - B ClTydae 0OpalleHust MpeICTaBUTENs);

0) wuHbOpPMHpYET MNpHU JIMYHOM TMPUEME 3asABUTEISI O TOPSAKE M CpPOKaxX MPeIOCTaBIICHUS
MYHUIIHITATEHONU YCITyTH;

B) MPOBEPSET MPAaBUIBLHOCTD 3allOJIHEHUS 3asBJICHUS 00 HMCIPABJICHUU OMEYaTOK WM OLIUOOK, B TOM
Yyclie TIOJTHOTY BHECEHHBIX JAaHHBIX, HAINYUE TOKYMEHTOB, KOTOPBIC JOJKHBI MPHUIATAThCs K 3asBICHUIO
00 MCIPaBIIEHUU OINEYaTOK UM OIIMOOK, COOTBETCTBHE UX YCTAHOBIIEHHBIM TPEOOBAHUSIM;

I) CBepsieT MPEICTaBICHHBIE HK3EMIUISIPHl OPUTHHAIIOB U KOMHIM JOKYMEHTOB (B TOM YHCIE
HOTApUAJIBHO YJOCTOBEPEHHBIE) APYT C APYroM W MPUHUMAET MX MOCJE MPOBEPKU COOTBETCTBUSI KOMMM
OpUTHHAIy, TOCJE Yero OpHUTMHAl BO3BpAIlla€TCsl 3asBUTENIO; 3aBEpsSET KOMUU JOKYMEHTOB (Kpome
HOTapHAJIbHO 3aBEPEHHBIX);

n) mpocTaBiseT mramn JlemaptrameHta ¢ ykazaHueMm (GaMWIMM, WHHUIIMAJIOB W JIOJDKHOCTHU, JIAThI
IpUeMa M 3aTe€M PETUCTPUPYET 3asBlIeHUE OO0 MCIpPaBICHUM OINEYATOK WM OIMIMOOK W IpuiiaracMble
JIOKYMEHTBI B CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa, a MPU OTCYTCTBUU TEXHUYECKOM BOSMOXKHOCTH —
B )KypHaJIe BXOJAIIEH KOPPECTIOHACHIINH.

3.5.1.7. B cnyuae peructpauudd IJOKYMEHTOB B JTOT € JEHb OHH TMepefaroTcsl AUPEKTOPY
JlemmapraMeHTa, KOTOPBI B T€YCHHUE OJHOTO PabOYero IHS CO JHS PETUCTPAIMU JOKYMEHTOB OMpEIEIseT
CIEIAIINCTa, OTBETCTBEHHOI'O 32 PACCMOTPEHHE 3asBICHHUS 00 MCIPABICHUU OIMEYATOK WM OIIUOOK U
npujIaraeMpiX K HEeMy JJOKyMEHTOB.

3.5.1.8. Cpoxk ocyuiecTBiIeHHs ISUCTBUIN MO PETUCTPALIMU JOKYMEHTOB - 15 MUHYT B T€UE€HHE OJHOTO
pabodero JHS.

Cpok ompeneneHus CleUUaIicTa, OTBETCTBEHHOTO 32 PACCMOTpPEHHUE 3asBIEHUS 00 MCIpPaBICHUU
OMEeYaTOK WJIM OMIMOOK M MpHJIaraéMbIX K HEMY JIOKyMEHTOB — OJIMH paOo4Mii I€Hb CO JIHS pEerucTpanuu
JIOKYMEHTOB.

3.5.1.9. Kputepuil npuHATHS PEUICHUS O PETHUCTPALMH JTOKYMEHTOB — IOCTYIUICHHE 3asBICHUS 00



UCIIPaBJIEHUH ONIEYATOK WM OIIMOOK U NMPUJIAraeMbIX JOKYMEHTOB.

3.5.1.10. Pe3ynbpTaToM aJMHHUCTPATUBHOTO JEHCTBUS ABISETCS MPUEM M PErHCTPALIUs 3asBICHHUS 00
UCTIPABICHUU ONEYaTOK WIM OWMOOK M NpWIaraéMbIX JOKYMEHTOB U Ha3HAYCHHE CIELUAINCTa,
OTBETCTBEHHOTO 32 PACCMOTPEHHUE 3asBJICHUSI 00 MCIPABICHUHU ONEYATOK WJIM OIIMOOK M MPUIIaraeéMbIX K
HEMY JOKYMEHTOB.

3.5.1.11. ®ukcamuss pe3yibrata - 3aHeceHHE HMH(POPMALUMU B CHCTEMY D3JICKTPOHHOTO
JIOKYMEHTO000pOTa UJIH B YpHAaJl BXOAALIEH KOPPECTIOHICHIIUH.

3.5.2. Paccmorpenue 3asBieHUS 00 WCIPABICHUM ONEYATOK MM OMIMOOK M MpUJIaraeMbIX
JIOKYMEHTOB.

3.5.2.1. OcHoBaHueM [yIg Hayajga aJAMHUHUCTPATUBHOTO AeWcTBUs «PaccmMoTpeHue 3asBieHHS 00
UCTIPABICHUU OINEYAaTOK WIM OMMOOK M NPUIaraéMbIX JOKYMEHTOB)» SBIJISETCS 3aperUCTPUPOBAHHOE
3asBlIeHHE 00 WCHpPaBICHUU ONEYATOK WJIM OINMOOK W MpujlaraeMple JOKYMEHTBl C YyKa3aHHEM
VCIIOJTHUTEIIA.

3.5.2.2. Cnenuanuct, OTBETCTBEHHBIH 32 pacCCMOTpPEHUE 3asBICHHUS 00 MCIPABICHUU ONEYATOK WIH
OLIMOOK M MPUJIaraeMbIX K HEMY JJOKYMEHTOB:

a) OCYILECTBISCT aHAIU3 3asABJICHUS 00 HCIPABICHUU OINEYATOK MM OINMOOK M MpHUJIaracMbIX
JIOKYMEHTOB;

0) OCyIIECTBIIAET OUCK JOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX OBLUIN MOJATOTOBJICHBI IOTOBOP apeH IbI
wn 6€3BO3ME3/IHOTO MOJIb30BAHNS MYHUIMIAIBHBIM UMYILECTBOM;

B) B TEUCHHE OJHOIO THS C MOMEHTA IOCTYIUICHHs 3asBJICHUS 00 HCIPaABICHUHU ONEYATOK WU
OIMOOK M MpUJIaraéMbIX JOKYMEHTOB TFOTOBUT M HAIpPaBISET MEKBEIOMCTBEHHBIE 3alPOCHI B OpIaHBbI
BJIACTH U NOJABEIOMCTBEHHBIE UM OpraHU3al1H, €CJIM 3asBUTEIIb HE MPEACTABUII JOKYMEHTHI, YKa3aHHBIE B
nyHkTte 2.10 Hacrosmero Pernamenra.

MeXBEeJOMCTBEHHbIE 3alpOChl MOTYT OBITh HANpaBJCHbI B AJIEKTPOHHOW (opme uepe3 cucremy
MEXXBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJEHCTBUS, a IMPU OTCYTCTBUM TEXHUYECKOM BO3MOYKHOCTH,
KypbepOM HJIH MOYTOH B hopMe OyMaxKHOTO TOKYMEHTA.

IIpn HanpaBieHHMM 3ampoca C HCHOJB30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aUMOJICHCTBHS 3alpoc MOAMUCHIBACTCS YCWICHHONH KBaJU(QHUIMPOBAHHONW AIIEKTPOHHON MOJIMHUCHIO
nupekTopa JlemaprameHnra.

MesKBEeJOMCTBEHHBIH 3ampoc B BUIE OyMa)XHOTO JOKYMEHTA JIOJDKEH COOTBETCTBOBATH TPEOOBAHUSAM
crateu 7.2 ®denepanpHoro 3akona ot 27 wronsg 2010 r. Ne 210-d3 «OO6 opraHuzanuu mpeaoCTaBICHUS
rOCYJapCTBEHHbIX W MYHHULIMIAIBHBIX YCIyrax», odopmieH Ha Osanke JlemapramMeHTa M IOAINMCAH
COOCTBEHHOPYYHOM TMOJIUCHI0 WM YCUICHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHOW MOAMKCHIO TUPEKTOPA
Jemapramenra.

3anpockl U OTBETHI HA MEXKBEJAOMCTBEHHBIE 3alpOChl MPUOOIIAIOTCS K 3asBJICHUIO 00 UCIpPaBICHUU
OIE€YaTOK WU OIIMOOK.

I) CIMYaeT IMPEJICTaBICHHbIE 3asBUTEJIEM JOKYMEHTbl U JOKYMEHTBI, KOTOpPbIE XpaHSTCS B
Jenapramente, uHpOpMalKIO, NOJIYYEHHYI0 MO KaHaJlaM MEXBEJOMCTBEHHOTO B3aUMOJCHCTBUS Ha
IpeIMET UX TOKIECTBEHHOCTH;

1) B cly4ae, €CciId IpU BBIABJICHUH B JIOTOBOPE apeHIbl WM O0e3BO3ME3JHOTIO I0JIb30BaHUS
MYHHUITUTIATIBHBIM UMYIIECTBOM ObLIa JOIyIIIEHa OTleyaTKa MM OMIMOKa, TIOATOTABIMBAET MPOEKT JIOTOBOPA
B HOBOHW pPEJAKLIMH, COIJIACOBBIBAET €r0 B YCTAaHOBJIEHHOM IOPAJKE U MEpefacT Ha MOANUCH JUPEKTOPY
[enapramenra;

€) B cllyyae, €ClIM B NPHJIAraeMbIX JTOKYMEHTaX OTCYTCTBYIOT PACXOKICHHUS C JaHHBIMU, yKa3aHHBIMU
B 3asBJIEHUHU, JHOO 3asgBUTEIb HE TMPEACTABUI IOATBEPKAAIOIINE PACXOKACHUS JOKYMEHTHI,
MOJrOTABIMBACT MPOEKT YBEIOMIJIEHUS 00 OTKa3e B MCIPABICHUM ONEYaTOK MM OHIMOOK COTJacHO
IPUIOKEHUIO § K HacToseMy PernaMeHTy v nepenaeT ero Ha NOJNUCh AUpEKTOpy JlenapraMeHTa.

Hupextop /[lemapTameHTa NOANUCHIBAET JIOTOBOP B HOBOW peNakuuu JUOO YyBeAOMIIEHHE 00
OTCYTCTBUH BBISIBJICHHBIX ONEYATOK WJIM OIITHOOK U MEPEJaeT €ro Ha PeruCcTPaIuIo.

3.5.2.3. Cnenuanuct JlemaprameHTa, OTBETCTBEHHBIM 3a PETUCTPALUIO JIOKYMEHTOB, IIOCIIE
MOJIKMCAHUSI B TEYCHUE OJHOTO pabouero MHS OCYIIECTBISET PETUCTPAIMIO yBEIOMIICHHS 00 OTKasze B
UCTIPABICHUU ONEYaTOK WM OHMOOK, IyTeM 3aHECEHUs [JaHHbIX B CHCTEMY 3JIEKTPOHHOTO
JOKYMEHTOO0O0POTa HITH B XKYPHAJ perucTpanun. J{oroBopy npucBanBaeTcsi TOT K€ HOMEpP U JaTa.

3.5.2.4. Cpoxk ocyiecTBIeHHs 1eHCTBUM — 4 pabodux AHS.

3.5.2.5. Kputepuem npuHATHs peuieHuss 00 UCIPaBICHUN OMEYATOK WJIU OLIMOOK SIBSIETCS HAJTUYHE



JIOTTYIIEHHBIX OTMEYaTOK MJIM OIINOOK.

3.5.2.6. Kputepuem npuHATHS peuieHus 00 OTKa3e B MCHPABICHUU ONEYATOK WIIM OMIMOOK SBISETCS
OTCYTCTBUE BBISBICHHBIX OIEYATOK MJIM OMIMOOK JUOO OTCYTCTBHE JOKYMEHTOB, IOJTBEPKIAIOLINX
HATMYUE OMTUOOK MM ONIEYATOK.

3.5.2.7. Pe3ynbpTaTOM aIMUHHCTPATUBHOIO ACHCTBUS SBJISIOTCS HCIPABICHHBIA TEKCT JIOTOBOpA
apeH/ibl WM 0e3BO3ME3IHOTO MOJIb30BaHUS WM YBEAOMIIEHHE 00 OTKa3e B MCIPABICHUHU ONEYATOK WU
OIINOOK.

3.5.2.8. ®ukcamus pesyibraTa — B CHUCTEME AJIEKTPOHHOTO JOKYMEHTOOOOpOTa WM B JKypHaje
perucTpaum.

3.5.3. HanpaBneHnue pe3ynbraTa 3asBUTEINIO.

3.5.3.1. OcHoBanueM Mg Hayajda aaIMHUHUCTpaTUBHOro neictBusa «HampaBinenuwe pesyibTara
3asBUTEIIIO» SIBIIIETCSl JTOTOBOP apeHIbl MM Oe3BO3ME3JHOTO TOJb30BAHUS B HOBOW pPENAKIUH WM
yBeZOMJIEHHE 00 O0TKa3€ B MCIIPABIIEHUHU ONEYATOK WU OUIHOOK.

3.5.3.2. Crneumanuct JlemaprameHTa B TEYEHHE OJHOTO pabouyero IHS IMOcCie MONNUCAHUS H
perucTpanuu JOKyMEHTOB, HUH(POPMUPYET 3asIBUTEIIS O IPUHSATOM PEIICHUU.

3.5.3.3. IIpoekt moroBopa apeHIbl WU OE3BO3ME3THOTO TMOJIB30BaHUS B HOBOM penakiuu
HAIPAaBIISETCS MOYTOBBIM OTIPABICHUEM, BpyUYaeTcs JIMUHO 3asgBUTENIO (MpeAcTaBUTEN0) B JlemapTamente
JUTSI TIOATTHCAHUS.

[Ipu Bblmaye 3asgBUTENI0 WM MPEJICTABUTENIO 3asBUTENS  pe3ysibTaTa MPEIOCTaBICHUS
MYHHUIIUTNATBHON YCIIyTH JTUYHO, 3asBUTENb JOJDKEH MPEACTaBUTh JOKYMEHT, YAOCTOBEPSIONUINI TUYHOCTD,
a MpeJICTaBUTEINb 3asBUTENS — JOMOJHUTENBHO TOKYMEHT, MOATBEPKAAIOIINN TOTHOMOYNS MPECTaBUTENS
3asIBUTEIIS.

[Ipu mnomyuyeHuM pe3yibTaTa MPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYTH JIMYHO, 3asBUTENb WU
NPEJICTaBUTEIb 3asIBUTENS] CTaBUT MOAMMKCH B KypHAJIE HCXOJIIEH KOPPECTIOHICHIIMH HITH Ha PACIIUCKE O
pHeMe JOKYMEHTOB.

B cnywae ecnu 3asBuUTEns He SBWICS B Ha3HAUEHHOE BpeMs 3a pe3ynbTaroM B JlemaprameHr,
CIIELIUATIUCT, OTBETCTBEHHBIN 3a HAMpaBlICHUE WM BpPYUYEHHE pe3yJibTaTa yYCIYTd, HampaBisieT €ro
MOYTOBBIM OTIIPABJICHUEM C YBEJIOMIICHUEM O BPYyUEHUHU.

3.5.3.4. Kputepuu npuHATHS pelIeHHs M0 BRIOOPY BapHaHTa OTIPABKHU pe3yJibTaTa MpPea0CTaBICHHS
MYHUIIMIAILHOW YCIyTH 3asBUTENIO - yKa3aHUE 3asBUTENSI B PACIHUCKE O IMPUEME TOKYMEHTOB WIIU
3asiBJICHUU 00 UCTIPABICHUH OMEYATOK WIIH OIIMOOK.

3.5.3.5. PesynbpTaToM SBISIIOTCS BBIJAHHBIM (HAINpPaBJICHHBIN) TOTOBOP B HOBOW pPENAKIIUHU, HIIH
yBeZOMJICHHE 00 OTKa3€ B MCIPABIICHUHU OMEYaTOK WU OITHOOK.

3.5.3.6. @ukcanms ¢akra OTIPaBKH pe3yJbTaTra MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTH -
OTMETKa B CHUCTEME 3JIEKTPOHHOTO TOKYMEHTO000POTa HIIK B )KypHAJIe PETUCTPAIIUH.

3.5.3.7. ®ukcauus BbAAYU pe3yJIbTaTa MPEAOCTABICHHUSI MyHUIIMIAIBHON YCIYTH JINYHO - B CUCTEME
AIIEKTPOHHOTO JOKYMEHTO000POTa U B PACIUCKE O MPHUEME IOKYMEHTOB.

3.5.3.8. Cpok HampaBJieHHs pe3ysbTrara — OJWH paboudii JCHH ¢ MOMEHTAa OQOPMIICHHS JOTOBOpA
apeHIpl WiId O€3BO3ME3THOTO TMOJIb30BaHHS B HOBOM peNaKIMU WM YBEAOMJICHHS 00 oOTKa3ze B
WCIIPaBJICHUH OTIEYATOK WU OIIHUOOK.

3.5.3.9. 3agBuTenp 0053aH MOANMUCATH MPOEKT JOTOBOPA apeH]Ibl MM O€3BO3ME3THOTO MOJB30BaHUS
MYHUIIMIIAJFHBIM UMYIIIECTBOM B HOBOM peIakIMK He mo3aHee yeM uepe3 10 mHei co JHs ero MoaydeHus u
BepHYTh B JlemapTaMeHT OJMH OK3EMIUIAp JOTOBOpa apeHIbl WM 0e3BO3ME3THOr0 MOJb30BaHUS
MYHHIIMIIAJIbHBIM MUMYIIECTBOM, €CJIM B COOTBETCTBHMU C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepaunu
rOCy/IapCTBEHHAs] PETUCTpalus apeHAbl WM Oe3BO3ME3IHOTO TONB30BaHUs He Tpedyercs JubO Bce
MOAMUCAHHBIC SK3EMILISIPBI, €CJIU JI0TOBOP MOJICKHUT TOCYNaPCTBEHHON PETUCTPAIIUU.

3.5.3.10. TloamucaHHBI CTOPOHAMH JIOTOBOP apeHAbl WM OEe3BO3ME3IHOTO MOJb30BaHUS
MYHUIIMIIAIFHBIM  UMYIIECTBOM B HOBOW peaklUM, TMOJICKANUNA TOCYAapCTBEHHOM pErucTpalvi,
HampaBnseTcss B YmpaBieHue @DenepalibHON CaykObl TOCYJapCTBEHHOM perucTpanuu, Kajgactpa Hu
kaprorpaduu mo Huxkeropoackoi 00J1acTH IJist TOCYIapCTBEHHON PETUCTPAIMU B TeUCHHUE 6 pabounx JHEH
C MOMEHTA €T0 MOCTYIICHUS! B AJIMHUHHUCTPALIHIO.

OnuH 3K3eMIUISIp JOTOBOPA ¢ OTMETKOM O TOCYJAapPCTBEHHOM PErHCTpAIlMi BO3BPAIIACTCS 3asIBUTEIIO
MOYTOBBIM  OTMPABIECHUEM C YBEIOMIICHHEM O BPYYCHHH OO BPY4YaeTCS JIMYHO 3asBUTENIO WM €ro
MIPEACTABUTENIO B TEUCHHUE 3 KaJICHJAPHBIX JTHEW ¢ MOMEHTA MOCTYIUICHUs B JlermapTaMeHT u3 YrpaBieHus



denepanbHO CITy)OBI TOCYJAPCTBEHHOW pETHUCTpaliy, KagacTpa u kaprorpadguu mo Hrmkeropoackoi
o0macTH.

3.6. Ilopsinok ocymiecTBJeHHS] aIMHHMCTPATHBHBIX NpPoOLEAYP B 3JIeKTPOHHOH (opme, B ToM
4yucJie ¢ MCNoJib30BaHueM EMHOro moprasa rocyiapcTBeHHbIX M MYHHIMNAJIBHBIX YCayT (GyHKumin)
u  Emunoro MWHTepHeT-mopTasa TrocyJapCcTBeHHbIX M MYHMIHMNAJBHBIX ycayr (GyHknmii)
Hu:xeropoackoii 001acTu.

3.6.1. JIns oOCylEeCTBICHUS MpPEABAPUTEILHOM 3alMCH  TOCPEACTBOM EamHoro moprania
rOCYJapCTBEHHBIX U MyHHIUNAIBHBIX yciyT (QpyHkuuii), Ennnoro MHTEpHET-IIOpTaNa rocy1apcTBEHHBIX
MYHUITMNIATBHBIX yeayr (pyHkiuit) Hukeropoackoit o0gacTu 3asBUTEII0 HEOOXOIMMO aBTOPHU30BATHCS,
3aTeM BBIOpATh BEJJOMCTBO, KOTOPOE OKa3bIBaeT yciuyry (oduc), 1aTy ¥ BpeMs, yKazaTh 3allpalliBacMble
CUCTEMOM JaHHbIE, €CJIM OHU HE 0TOOPA3MINCh aBTOMATUYECKU:

(haMunno, UMs, OTYECTBO (MTOCTEAHEE - TPU HAIUYHH);

HOMep TenedoHa;

aipec 3JIEKTPOHHOM MOYTHI (I10 JKETaHUIO).

3.6.2. ®opMupoBaHKE 3asABJICHUS O MPEAOCTABICHHH MYHHIIMIAIBHOTO MMYIIECTBA, 3asABICHUS 00
UCTIPABJICHUHU OIEYaTOK WM OMIMOOK (Jajiee Mo TEKCTy B HACTOSIIEM ITyHKTE MMEETCs B BUAY I0J1aya B
ANIEKTPOHHOU (hopMe 3asBJICHHS IPU 0OHAPYKEHUHU OIMMOOK MJTU OTIEYATOK), OCYIIECTBIISETCS MTOCPEICTBOM
3aIlOJTHEHUS AIEKTPOHHOU (DOPMBI COOTBETCTBYIOIIETO 3asBJICHUA Ha ENMHOM mopTaine rocyaapcTBEHHBIX U
MYHULIMNAIbHBIX yeiayr (dynkuuit), Enunom MHTepHET-mOpTane rocyJapCcTBEHHBIX M MYHUIIUHAIbHBIX
yeayr  (pyHknmit) Hwkeroponckoit  oOmacté  0e3  HEOOXOAMMOCTH — JIOTIOMHHUTENIBHOW — TOJa4H
COOTBETCTBYIOIIUX 3asBJICHUN B KaKOH-IM00 MHOU (popme.

IIpu ¢dopmMHupOBaHUU 3asBICHHUS O MPEJOCTABICHUH MYHHUIMIAIBHOIO HMMYIIECTBA, 3asBJICHUS 00
WCIIPABIIEHUU OINEYaTOK MM OMIMOOK:

BO3MOYKHOCTh TleUyaTH Ha OyMaXHOM HOCHTEJNE KOIUHU OHIIEKTPOHHOMH (HOPMBI 3asBICHUS O
MIPEIOCTABIIEHUU MYHULIMIIATHHOTO UMYIIIECTBA, 3asBJICHHS 00 UCIIPaBICHUN ONEYaTOK WU OLINOOK;

COXpaHEHHME paHee BBEACHHBIX B DJJEKTPOHHYIO (opMy 3asBICHHS O NPEAOCTaBICHUH
MYHHIIMIIAJLHOTO UMYIIECTBA, 3asBJICHUS 00 HUCIPABICHUU ONEYAaTOK WM OLIMOOK, B JIIOOOH MOMEHT MO
JKEJIAHUIO 3asBUTEIISA, B TOM YHCIIE IIPYU BOSHUKHOBEHHMHU OIIMOOK BBOJA M BO3BpATE JJIsl IOBTOPHOTO BBOJA
3HAaYEHU B 3JIEKTPOHHYIO (OpMY 3asIBICHHUS,

3allOJTHEHUE TIOJIEH AJIEKTPOHHOM (OpMBI  3asBIEHUS O TNPEAOCTABICHHUM MYHHUIIMIIATBHOTO
MMYIIIECTBA, 3asIBJICHUS 00 UCIIPABJICHUN OMEYAaTOK MM OMIMOOK /10 Havaja BBOJA CBEJICHUI 3asBUTENEM C
UCTIOJIb30BAaHUEM CBEJICHUH, pa3MeEIIEHHBIX B (hefiepalbHOM TOCYJapCTBEHHON MH(OPMAIIMOHHON CHCTEME
«EnuHas cucremMa wuAeHTH(UKAIMM ©  ayTeHTU(UKAIMU B HHPPACTPYKType, obOecrneunBaroniei
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3auMOJCHCTBUE WH(GOPMAIIMOHHBIX CHUCTEM, MCIOJIb3yEeMbIX IS
MIPEIOCTABIICHUSI TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B AJIGKTPOHHOM (QopMme», CO3l1aHHOU B
coOTBeTCTBUU C noctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepauuu ot 28 Hos0ps 2011 r. Ne 977
«O denepasbHOI TOCYIapcTBEHHONH WH(GOpMANMOHHON cucteme «EnuHas cucrema HISHTU(PUKAUN U
ayTeHTU(UKauud B  UHPpACTPyKType,  oOecneuuBammeid  MHOOPMAIMOHHO-TEXHOIOTHUECKOE
B3aMMOJIeicTBHE MH(OPMALMOHHBIX CHCTEM, MCIOJIb3YEMbIX JUISl MPENOCTABICHUS T'OCYNapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyr B DJIIGKTPOHHOW Qopme»  (manee - eAuHas CcUCTeMa UICHTHU(PUKALIUU U
ayTeHTH()UKALMK), U CBEJICHHI, pa3MeIIeHHBIX Ha EMMHOM mopTalie rocy1apCTBEHHBIX M MYHHUITUITATIBHBIX
yenyr (pynkuuit), Ennnom WMHTepHET-mOpTaNe rocyAapcTBEHHBIX M MYHHIMMAIBHBIX YCIyT ((yHKIUN)
Hwmxeropojackoii obnacth, B 4YacTH, KAcaloIIEHCsS CBEACHHI, OTCYTCTBYIOIIUX B EIAWHOW CHCTEME
UACHTU(DUKAIIIYN U ayTeHTU(DUKAINH;

BO3MO)XHOCTh BEpPHYTbCS Ha JIOOON M3 ASTaloB 3alOJHEHUS SJIEKTPOHHOW (OpMBI 3asBIECHUS O
MPEIOCTABIIEHUU MYHUIMIAIFHOTO UMYIIECTBA, 3asBICHUSI 00 MCHpPABICHUH OMEYaTOK WM OMIHOOK, 6e3
[OTEpH, paHee BBEACHHON MHPOpMAIUY;

BO3MOXXHOCTh JOCTyIla TpakAaHWHAa HAa EIWHOM mopTane TOoCyIapCTBEHHBIX M MYHHUIIMIATbHBIX
yenyr (pynkuuit), Ennnom MHTEpHET-IOpTaNie TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YCIYT ((YHKIHN)
Huxeropoackoii obnacTu K paHee MOJAHHBIM UM 3asBICHUSAM O MPEIOCTABICHUU MYHUILUIMATHHOTO
MMYILECTBA, 3asBJICHUSIM 00 UCHPABIECHUHM ONEYATOK WM OUIMOOK, B TE€UEHHE HE MEHEE OJIHOrO roja, a
TaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aMPOCaM - B TEUCHHE HE MEHee 3 MECSIIEB.

CdhopmupoBaHHOE 3asBICHHE O TMPEIOCTABICHUN MYHHIMIIAIGHOTO HWMYIIECTBA, 3asBICHHE 00
WCIPABIICEHUU OIEYaTOK WM OMMOOK, HampasisieTcss B JlemaprameHT mocpenctBoM EnumHoro mopTtana
rOCYJapCTBEHHBIX W MyHHUIUMIAIBHBIX ycuyT (QpyHkuuii), Exnnoro MHTEpHET-IOpTaNa rocy 1apcTBEHHBIX



MYHUIIUNIATBHBIX yeuyT (pynkiuit) Hukeropoackoi obmacty.

3.6.3. JlemaprameHT oOecrmeyMBaeT NpUEM 3asBICHUS O TMPEIOCTABICHUN MYHHUIMIIATBHOTO
MMYIIIECTBA, 3asBJICHUS 00 HCIPABICHUH ONEYaTOK WM OIIHUOOK, M €r0 PErUCTPALIMIO B CPOK, YKa3aHHbBIN B
Pernamenre, 6€3 HEOOXOIUMOCTH ITOBTOPHOTO MPEICTABICHHU HA OyMakHOM HOCHUTEIIE.

[locne peructpauuu 3asBiIEHHE O MPEIOCTABICHWH MYHMIIMIIAJIHLHOTO HWMYIIECTBA, 3asBlIEHUE 00
UCTIPABJIICHUU OIEYaTOK WM OMIMOOK, HANpaBISIETCs B CTPYKTYPHOE MOApaszesicHHe, OTBETCTBEHHOE 3a
MIPEIOCTaBJIEHNE MYHULIUNIATbHON YCIYyTH.

[Tocne npuHATHS 3asBICHHUS O NPEJOCTABICHHH MYHUIUNAIBLHOTO HMMYINECTBA, 3asBICHUS 00
WCIPABIIEHUU OMNEYATOK WM OUIMOOK, ClenuaInucToM JlemapraMeHTa ero cTaTyc B JUYHOM KaOWHETe Ha
EnvHoM moprane rocynapcTBEHHBIX M MYHHUIMNAIBbHBIX ycuyr (¢yHkuumit), Enunom HHTepHeT-noprane
TrOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX yciuyr (dynkuit) Hmkeropoackod oOnacté  OOHOBISETCS 0
craTtyca "puHATO".

3.6.4. Ilpuem 3asBIEHHWS O TIPEAOCTABICHUH MYHUIMITAIILHOTO WMYIIECTBA, 3asABICHUS 00
UCTIPABJICHUU OINEYaTOK MIM OwmHOOK, mocTynuBiiero B JlemaprameHT — uepe3 Enusbiii mopran
rOCy/apCTBEHHBIX M MYHULIMINAIbHBIX ycnyr (dyHKuuit), Enunsiii UHTEpHET-OpTaN rocyJapCTBEHHBIX U
MYHUIUNATBHBIX yeryT (QyHkimii) Hukeropoackoi 061acTu, oCyIecTBIsSI€TCs He TI03qHee pabovero THs,
CJIEIyIOIIETO 3a IHEM MOCTYIUIeHUs ero B JlemapTameHr.

Crnenuanuct /lenapramenTa He MO3/IHEE CIEAYIOMEr0 padoyero AHSA CO JHS MOJYUYCHHUs 3asBICHUS O
MPEIOCTABIIEHUH MYHULUIAIBHOIO HMMYIIECTBA, 3asBICHUS OO0 HCHpPABICHUH OINEYAaTOK MM OLIHUOOK,
MOJAaHHOTO B (popMe 3IIEKTPOHHOTO IOKYMEHTA:

- YBEJIOMJISIET B 3JIEKTPOHHOM (popMe O MOTydeHUH 3asBICHHS O MPEJOCTAaBICHUH MYHUIIUIAIBHOTO
UMYIIECTBA, 3asBJICHUS 00 UCIIPABICHUN ONIEYATOK WU OIINOOK

- opMHUpyeT U HaMpaBIIsIeT B MOPSAJIKE MEXKBEIOMCTBEHHOTO B3aUMOJCHCTBUS 3alpOChl B OpraHbl U
OpraHu3aIiy, UMEIOIIE HEOOXOANMY0 HH()OPMAIIHIO.

3.6.5. Pe3ynbrar mpenocTaBleHUs MYHHUIIMIIAIBLHON YCIYyTH IO BBIOOPY 3asBUTENS MOXKET OBITH
HafpaBiIeH eMy B (opMe 3JIEKTPOHHOTO JOKYMEHTa, IMOJIMUCAHHBIA YCHUJIEHHOW KBAIM(UIIMPOBAHHOM
ANIEKTPOHHON TOJAMKCHIO YIIOJTHOMOUYEHHOTO JAOHKHOCTHOTO JIMIA B IMYHBIN kabuHeT Enunoro MuTepHeT-
nopTaja TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX yciuyr (¢yHkumii) Huxeroponckoit obmactu, Exunbiii
MOPTaJl TOCYAAPCTBEHHBIX U MyHHUITUTIATBHBIX YCIyT (DYyHKITHIT).

3.6.6. 3asgBUTENh HMMEET BO3MOXHOCTh IOJY4YECHUS HUHPOPMALUU O XOJ€ MNPEAOCTABICHUS
MYHHIIMITAJILHON yCIIyTH B COOTBETCTBUU C MMyHKTaMU HacTosiero Perinamenra.

[Tpu npenocTaBieHNH MyHULIIMTIAIBHON YCIYTH B JIEKTPOHHON (pOpME 3asBUTEIIO HATIPABIISETCS:

YBEJOMJICHUE O TPEBAPUTEILHON 3aMUCH Ha TIPUEM;

YBEJOMJIEHUE O IIPUEME U PETUCTPALIMM 3asIBJICHMSI O IIPEIOCTABICHUN MYyHHUIIMIIAJILHOTO UMYIIIECTBA,
3asBJICHUA 00 MCIIPABICHUH ONEYaTOK WIN OLIMOOK;

YBEJAOMJICHHE O pe3yJbTaTe MpeaoCTaBIeHUS] MYHUIIUTIATbHON YCIYTH;

pe3ynbTaT NpeJoCTaBIeHUS] MyHULIUIIATbHON YCIYTH.

IV. ®OPMBI KOHTPOJIA 3A UCITIOJIHEHUEM
PEI'JTAMEHTA

4.1. KoHTposb 3a NOJHOTOM M KadeCTBOM IIPENOCTABICHHUS MYHULMNAIBHON YCIyru, 3a
COOJTFOJICHNEM TOCTIeIOBATEIPHOCTH JCHCTBUH, ONMPENETICHHBIX aJIMUHUCTPATUBHBIMH MPOIEIypaMH IO
IIPEIOCTABICHUIO MYHMIMIIAJBHOW YCIYTH, NMPOBOIUTCS IIyTEM IPOBEACHHUS IPOBEPOK, BBIABICHUS H
yCTpaHeHusi HapylieHud. DOopMbl KOHTPOJS BKJIIOYAKOT B ce0s TEKylud (BHYTPEHHUH) KOHTPOJIb H
IIPOBEJICHUE IJIAHOBBIX U BHEIIJIAHOBBIX MTOBEPOK.

4.2. Tekyummii (BHYTpPEHHHI) KOHTPOJb OCYIICCTBIIICTCS IIyTeM IIPOBEPOK COONIOJCHUS U
WCIIOJIHEHUS TOJIOKEHUI Hacrosmero PernaMmeHnra, B TOM 4HCIlIe yCTaHABIUBAIOLIUX MTOCJIEJOBATEILHOCTD
JeicTBUi, oTpeieIeHHbIX aJMUHHUCTPATUBHBIMU Ipoleaypamu, CpPOKH OCYILECTBIICHUS
aIMMHHCTPATUBHBIX NPOLEAYp, HWHBIX HOPMAaTUBHBIX IIPaBOBbIX akToB Poccuiickoit denepauuu,
Hwxeropoackoit 0071acTH 1 MyHULIMITAJIBHBIX TIPABOBBIX aKTOB TOPOJIckoro okpyra r.bop Huxeropoackoii
001acTH, yCTaHaBIMBAIOLINX TPEOOBAHMS K ITPEIOCTABICHUIO MYHHUIUIIAIBHOMN yCIIyTH.

4.3. KoHTpoJh 32 TIOTHOTOM ¥ Ka4€CTBOM MPEAOCTABICHHSI MyHHUIIUTIAIBHONW yCIYTH BKIIIOYAET B ce0s
IIPOBEJICHUE IIPOBEPOK, BBISIBIICHUE U YCTPAHEHHUE HAPYILIEHUH IIPaB 3asBUTEIEH, PACCMOTPEHUE, IPUHATHE
pemieHnii ¥ TOArOTOBKY OTBETOB Ha OOpaleHus, COepiKallie >KajJo0bl Ha pelieHus, JCHCTBUS



(Oe3nelicTBUE) TOMKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHULIUIIATBHON YCIYTH.

4.4. TlepyoaUYHOCTb OCYILIECTBIEHUSl IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS TJABOM MECTHOIO
CaMOYIIpaBJICHUs, HO HE PEXe OJJHOTO pa3a B TOJ.

4.5.BHerIaHoBbIe TIPOBEPKHU MPOBOJISTCS B Cllydae MOXydeHHsi oOpamieHuit (kanmo0) 3asBuTeneil Ha
neiictBus (6e3aelicTBrE) JOHKHOCTHBIX JIUL, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHUIUIIATLHOW YCIYyTH,
a TaK»e B CBSI3U C IPOBEPKOM yCTpaHEHUS paHee BBISIBJICHHBIX HApYIIEHUN HacTosero Pernamenra.

4.6.KoHTpoJIb 32 MpeoCTaBICHUEM MYHUIIMITAIGHON YCIYTH CO CTOPOHBI TPAXK/IaH, UX 00beIMHEHHUIN
U OpraHu3aluid OCYIIECTBISIETCS IMyTeM MIHUPOKOTO JocTyna K HWH(OpPMAUU O ACSITeIbHOCTU
JlenaprameHnTa, BKJIIoYass BO3MOXKHOCTh IMONy4YeHHs] MH(OpMALUU NO TenedoHy, a TakKe B MUCbMEHHOM
WM DJIEKTPOHHOU (hopMe TTo 3ampocy.

4.7. I0MKHOCTHOE JIUIIO HECET TMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB M TOpSIKa
MPEAOCTaBIICHUS] MYHULIUITAIbHON YCITYTH.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHOTO JIMIIA  OINpEAENseTcss €ero  JOKHOCTHOM
UHCTPYKLUEH.

4.8. IlepeyeHp JHIl, OCYIIECTBISIONIMX KOHTPOJb 3a MPEIOCTABICHUEM MYHULHUNAIBHON YCIyTH,
YCTaHABIIMBAETCSI HOPMATUBHBIMU IIPABOBBIMHU aKTaMU AJIMUHUCTPALIUU.

4.9 .3asBUTENH BIIPABE MOTYYaTh HHPOPMAIIHIO O MOPSAKE MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH,
HaIpaBJsATh 3aMEUaHUs] U TPEAJIOKEHUS MO YIYUYIICHUIO KauecTBa MPEJOCTABICHHUS MYHMIIMNAIbHOU
YCIIyTH, a TAK)KE OIICHUBATh KaueCTBO MPEAOCTaBICHHS] MyHUIIUIAIBHON YCITyTH.

4.10. Ilpm mpeAocCTaBlI€HUHM 3aABUTENIO pe3yjibTaTa MYHUIUNAIBHOM YCIYIM CHEIUATUCT
JemapramenTa uHpopMupyeT ero o cOope MHEHHUW 3asBUTEJEH O KadecTBE MPEIOCTaBICHUS
MYHUIIMITATLHONW yCITyTH, OMUCHIBACT MPOLEAYPY OIEHKH, OOpaliacT BHUMAHHUE 3asiBUTENS, YTO y4acTHE B
OLICHKE SIBJISIETCS JUISl HErO OeCTIaTHBIM.

4.11. Tlocne omnucaHusi TPOLEAYpPHl OLIEHKM CHEHUATUCT JlemaprameHTa mnpeajaraeT 3asBHUTEIIO
OLICHUTbh KaYECTBO YCIYTU MTyTEM 3allOJIHEHUSI aHKEThI WM OMPOCHOTO JIUCTA.

V. I[OCS‘{I[EBHI)IIZI‘ (BHECYJIEBHBI) TIOPSIJOK OBXXAJIOBAHM S PELLIEHUM U
JEUCTBUU (BE3JJECTBUA) AMUHNUCTPALIMN U EE TOJDKHOCTHBIX JIMLI,
IMPEAOCTABJIAIOUNINX MYHUILIUITAJIBHY IO YCIIYI'Y

5.1. 3asBuTens BIpaBe MoaaTh kanoly Ha pemeHus u (uin) aecteus (6e3aeiictue) Jlenapramenra,
€ro JIOJDKHOCTHBIX JIUI IPUHSATHIX, (OCYIIIECTBICHHBIX) B XOJI€ MPEOCTABICHUS MYHUIIUTIATBHON YCIYTH.

5.2. XKamoba momaercss B AIMUHHCTPAIIAIO B MUCBbMEHHOHN (hOpMeE, B TOM YHKCIIE TIPU JTUYHOM TPUEME
3asiBUTEIIS, MIIA B DJIGKTPOHHOM BUJIC.

KanoOy Ha pemeHust U nercTBUs (0€31€UCTBUE) CTPYKTYPHOTO MOAPA3ACICHUS AJIMUHUCTPALUN -
JlemaprameHTa, MOXXHO MOJaTh B MUCBMEHHOU (OpME, B TOM YUCIIE MPU JIMYHOM MIPHUEME 3asIBUTEIS, UM B
AIIEKTPOHHOM BUJIE.

[Tpuem xano® B MUCEMEHHOW (opMe OCYLIECTBISAECTCS AJIMUHUCTpALUEd B MECTE MPEIOCTaBICHUS
MYHUIIMIIATBEHON yCIIyTH (B MECTe, T/Ie 3asBUTEIb MM0JaBall 3aIIPOC HA TIOJYYCHHE MYyHUIIUTIATLHON YCIIyTH,
HapylIeHHEe TOopsSAKa KOTOpoil oOxkamyeTcs, 1100 B MecTe, Te 3asgBUTENEM IMOIYYEeH pe3yabTaT YKa3aHHOM
MYHUIIUIIATEHON YCITyTH).

Bpems npuema xanod J0MKHO COBMANATh CO BpEMEHEM MPEAOCTABICHHSI MyHUIIUIAIBHON yCIyTH.

Xanoba B mucbMEeHHOM opMe MOXKET OBITh TAaK)KE HAIPABJICHA 10 TIOUTE.

B cnywae momaum kamoObl TpH  JIMYHOM TpHEME 3asgBUTENb MPEACTABIsAET JIOKYMEHT,
YIAOCTOBEPSIOUIUI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickon denepannm.

5.3. UndopmupoBanue 3asBUTENCH 0 MOPSAKE MOJAYH U PACCMOTPEHUS KAJIOObI OCYIIECTBISETCS B
COOTBETCTBUU ¢ MyHKTOM 1.3 HacTosmero Pernmamenra.

5.4. NocyneOHoe (BHecyneOHOE) 00kaloBaHMe pellieHui u AeicTBuii (O6e3aelicTBus) JlenapraMmeHnra,
€r0 JI0JKHOCTHBIX JIUI] OCYIECTBIISIETCS B COOTBETCTBUMU C:

@OenepanbubiM 3akoHOM OT 27 wmromst 2010 r. Ne 210-®@3 «OO0 opraHu3anuu MpeaoCcTaBICHUS
rOCYapCTBECHHBIX U MyHHIIMITAILHBIX YCIYT;

nocraHoBieHueM [IpaBurensctBa Poccuiickoit ®enepamun ot 20 HosiOps 2012 r. Ne 1198 «O
denepanbHON TOCYIapCTBEHHOW WH(MOPMAIMOHHOW CHCTEME, OOECIIeYMBAIONICH MpOIece IT0CYIeOHOTO
(BHecyieOHOT0) 00XKaNmoBaHMsI pEIIeHU U AeHcTBHM (Oe31eiCTBH), COBEPIICHHBIX MPU MPEIOCTABICHUU
rOCY/apCTBCHHBIX U MyHHIIMITAILHBIX YCITYTY;



nocranoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O nopsiake
MoJayl ¥ pPACCMOTPEHHs ’kano0 Ha permeHus u jAeiictBus (Oes3neiicTBue) ¢eaepanbHBIX OpPraHOB
WCIIOJTHUTENIbHOM BJIacTM M WX JODKHOCTHBIX JIMIL, (elepalbHbIX TOCYJAapCTBEHHBIX CITy)KalluX,
JNOJDKHOCTHBIX — JIMII  TOCYIApCTBEHHBIX  BHEOIOMKETHBIX  ¢oHAoB  Poccuiickoit ~ ®expepanuu,
rOCy/IapCTBEHHBIX KOPIOPALMiA, HaJIEJICHHBIX B COOTBETCTBUU C (eiepalbHBIMU 3aKOHAMH TOJTHOMOYHUSIMHU
0 TIPEIOCTABIICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBIECHHOU cpepe MesSTEIbHOCTH,  UX JTOJDKHOCTHBIX
JIUI, OpraHU3alMK, MpeaycMOTpeHHBIX YacThio 1.1 cratbm 16 denepanpHoro 3akoHa «OO0 opraHU3AMH
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX H MYHHIIMIAIbHBIX yciIyr», WM HUX pabOTHUKOB, a TaKXKe
MHOTO(QYHKIIMOHATIBHBIX HEHTPOB MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHIMIIAJIbHBIX YCIYyT M HUX
pPabOTHUKOBY.

5.5. 3asgBuTenh MOXET OOpaTUThCS € JKajnoOoil Ha naeicTBus (Oe3neiicTBUE) pemieHus U (WiIH)
neiictBus (OesneiicTBue) [lenapramenTa, ero JOMHKHOCTHBIX JIUII, B TOM YHCIIE B CICAYIOMIUX CIydasx:

a) HapyllIeHHe CpoKa perucTpaliy 3anpoca 3asBUTEINS O MPEAOCTaBICHUH MyHUIIUIAILHON YCIIyTH;

0) HapyIIeHHEe CPOKa MPEAOCTABICHUS MyHUIUITATILHOW YCIIYTH;

B) TpeOOBaHKE MPETOCTABICHUS 3asBUTEIIEM TOKYMEHTOB WM HH(POPMAIMH JUOO OCYIIECTBICHHS
JIEUCTBUM, MPEACTaBICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU
aktramu Poccuiickoit ®Denepanuui, HOPMATHBHBIMH IPAaBOBBIMH akTamMu Hukeropoackoit obnacrtu,
HOPMAaTHBHBIMU TIPaBOBBIMHM aKTaMu Tropojckoro okpyra r.bop Hwmxeropoackoit ob6mactu, s
MIPEA0CTABIICHUS] MyHULIMITAIBHON YCIIyTH;

r) OTKa3 B NpHEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeiMU akTamMu Poccuiickoit denepaniu, HOPMAaTUBHBIMM MPABOBBIMH akTamMu Hukxeropoackoit
00nacTH, HOPMATUBHBIMU TMPABOBBIMU aKTaMH TOpPOJCKOro okpyra r.bop Humxeropoackoii obmactu s
MIPEA0CTABIICHUS] MyHULIIMITIAIBHON YCIIyTH;

1) OTKa3 B MPEJOCTABICHUN MYHHULUIMAIBHON YCIyTH, €CIM OCHOBaHHUS OTKa3a HE MPEayCMOTPEHBI
denepanbHBIMU 3aKOHAMH U TMPHUHITHIMU B COOTBETCTBHMM C HUMH HMHBIMH HOPMAaTHUBHBIMH IPAaBOBBIMU
aktamu Poccwuiickoit ®Denepanuy, HOPMAaTHBHBIMH TIPAaBOBBIMH akTamu Himkeroponckoit obnactw,
HOPMAaTHBHBIMH TPABOBBIMH aKTaMU TOpojickoro okpyra r.bop Huxeropockoii obnactu;

€) 3aTpe0OBaHHME C 3asABUTENS MPU NPEIOCTABICHUU  MYHHIMIAIBHOW YCIYTH IUIaThl, HE
MPEeyCMOTPEHHOM HOPMATHUBHBIMH TMpPaBOBBIMH akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMHU
MPaBOBBIMU akTamMu Huxkeropoackoil 0071acTv, HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMU TOPOJICKOTO OKpyTa
r.bop Hmwxkeropopckoit obnactu;

X) oTka3 JlemaprameHTta, ero AOKHOCTHOIO JMIA B MCIPABJICHUM JIOMYIICHHBIX UMM ONEYaTOK U
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMNAIBHON YCIyrH JAOKyMEHTax Jnbo
HapyIlIeHUE YCTAaHOBJIEHHOTO CPOKA TAKUX HCIIPABICHUN;

3) HapylIeHHE CpOKa WM TMOpsJIKa BbIAaYM JOKYMEHTOB II0 pe3yibTaTaM MpeloCTaBICHUS
MYHULUIAIBHON YCIyTH;

1) IPUOCTAHOBJICHUE MPEAOCTABIICHUS] MYHHUIIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS MPUOCTAHOBIICHHS
HE TMPEAyCMOTpPEHBl (enepalbHBIMH 3aKOHAMU M TPUHATHIMH B COOTBETCTBUM C HUMH HWHBIMH
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoir denepanuu, 3aKOHAMH W HWHBIMU HOPMATHUBHBIMH
MpaBOBBIMU akTaMu Hinkeroponackoi o0iacTv, HOPMATUBHBIMH MPABOBBIMU aKTaMU TOPOJCKOTO OKpyTa
r.bop Hmwxkeropozackoit obnactu;

K) TpeboBaHME Yy 3asBHUTENS MPU MNPEAOCTABICHUM MYHHIIMINAIBHOW YCIYTH [OKYMEHTOB WU
nH(pOpPMAIINK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKA3BIBAIKWCH IMPH IMEPBOHAYATHLHOM
OTKa3e B MpHEeMe JIOKyMEHTOB, HEOOXOJUMBIX MAJS MPEIOCTABICHUS MYHHIIMIAIBHOW yCiIyru, Jubo B
MPEAO0CTABICHUH MYHULIUITAIGHON YCITYTH, 32 UCKIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX MMyHKTOM 4 4acTu
1 crateu 7 @enepanbHoro 3akoHa oT 27 utonsg 2010 r. Ne210-d3 «O6 opraHuzanuu MperoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHUIUTIATBHBIX YCITYT.

5.6. B anexTpoHHOM BHIE %ai00a MOKET ObITh MOJjaHa 3asBUTEIEM MTOCPECTBOM:

a) o(uIMaNbHOIO caiiTa OpraHa, IpeJOCTaBISAIOLIEr0 MyHUIIMIIAIbHYIO YCIYTY, B HH(OPMAalMOHHO-
TEeJIeKOMMYHUKaMOHHOU cetu "HTepHeT";

0) denepanbHON TOCYIAPCTBCHHON MH(OPMAIIMOHHOW CUCTEMBI "EMUHBINA TOPTAT TOCYAapCTBEHHBIX
¥ MYHULIUTNATBHBIX yeuyT (dhyHKuui)" (nanee - Enunelii mopran);

B) mopTaina (eaeparbHON rocy1apcTBEHHONH WH(POPMAIIMOHHON CHCTEMBI, 00€CTIEUnBaIOICH MPOLIECC
nocyaeOHOro (BHeCyIeOHOT0) OO0XKalmoBaHMs pelleHH U OeHCTBUIl (0e3MeHCTBUS), COBEPIIEHHBIX MpPU
MPEAOCTABIICHUH TOCYJAapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYTr OpraHamu, MpeJoCTaBISIONIUMU



rOCYJapCTBEHHbIE W MYHULMINAIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMHU JIMLIAMH, TOCYJApCTBEHHBIMH H
MYHUIUTNATBHBIME  CIYXaIlUMH (Jajiee - cHucTeMa JoCyAeOHOro O0XKajJoBaHUS) C HCIOJIIb30BaHHEM
nH(}OpMaAITMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn "MHuTepHeT".

5.7. JKanoba nomkHa ComepKaTh:

a) HaWMEHOBaHHE CTPYKTYpPHOIO TMOJApa3feleHus AJMUHHCTpPAlMH, JOJDKHOCTHOTO  JIMIA
aJIMUHUCTpalMU JH00 MYHHUIMIIATBHOTO CITY’KaIlIero, ero pyKOBOJAUTENS M (Miau) paOOTHHKA, PELICHUS U
nercTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

0) ¢damminioo, uUMs, OTY4ECTBO (IIPU HAIWYMM), CBEICHUS O MECTEe J>KUTENbCTBA 3asABUTENS -
¢buznyeckoro iuua 1M00 HaMMEHOBaHUE, CBEICHUS O MECTE HaXOXKICHHUS 3asBUTEIS - FOPUANUECKOTO JIHIIA,
a TaKke HOMep (HoMepa) KOHTaKTHOTo TenedoHa, ajapec (aapeca) JIeKTpOHHON MOYTHI (MPU HATUYUN) H
MOYTOBBIN apec, 0 KOTOPHIM JOJIKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIO (32 UCKIIIOUEHUEM CIIydasi, KOr/a
JKao0a HaIpaBISIETCS MMOCPECTBOM CUCTEMBI JOCYA€O0HOTO 00KaTOBaHHUS );

B) CBEIICHUS 00 00XKATyeMbIX PEIICHHSIX U ACHCTBUAX (0€31CHCTBUN) CTPYKTYPHOTO MOAPA3IACICHHS
AZIMUHUCTpAIK, TPEIOCTABISIONIEr0 MYHULIMIAIBHYIO YCIyTy, €ro JOJDKHOCTHOTO JHna Ju0o
MYHUIHUIIAJIBHOTO CIIYXKalIeTo;

I) JOBOJABI, Ha OCHOBAaHMU KOTOPBIX 3asiBUTEIb HE COIJACEH C PEIIEHUEM U JEHCTBUEM
(6e3neiicTBMEM) opraHa, MPEIOCTABISAIONICTO MYHHIIMIAIBHYIO YCIYTy, €r0 JOKHOCTHOTO JIMIA JHOO
MYHHIIMITATLHOTO CITy’Kalero. 3asBUTENEM MOTYT OBITh MPEICTABICHBI JAOKYMEHTBHI (IIPH HAIWYHUH),
MOJITBEP K IAIOIIUE JIOBOJIbI 3asIBUTEIS, TUO0 X KOIHH.

5.8. B cmyuae momauu kajoObl Ha JIMYHOM TIpUEME 3asBUTENb MPEICTABISAET JIOKYMEHT,
YIOCTOBEPSIONIUI €ro JIMYHOCTh, B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

5.9. B cnyuae ecnu xano6a mogaercst yepe3 MpeCTaBUTENs 3asBUTENs, NPEACTaBISETCS TOKYMEHT,
MOATBEPKIAOIINANA JINYHOCTh MPEACTABUTENS, a TAaKXKe JOKYMEHT, MOJATBEPXKAAIOLIUN IMOJTHOMOYUS HA
OCYLIECTBJICHUE JIEHCTBUI OT UMEHU 3asBUTENs. B kauecTBe JOKyMEHTa, MOATBEPKAAIOIIErO OTHOMOYHS
Ha OCYIIECTBJICHHUE NEHCTBUI OT UMEHH 3asiBUTENIS, MOKET ObITh MpEACTaBIICHA!

a) opopmIieHHas! B COOTBETCTBHHU C 3aKOHOATeNbCTBOM Poccuiickoit denepannu T0BEPEHHOCTD (1S
(hUBUYECKUX JINIT);

0) odopmieHHas B COOTBETCTBHHM C 3aKOHOJIATENbCTBOM Poccuiickoit dexepanyu JT0BEpEHHOCTb,
3aBepeHHas MevyaThio 3asBUTENS (IIPU HAIMYUU TE€YaTH) W MOAMMCAHHAs PYKOBOAMTEIEM 3asBUTENS WIH
YIOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULOM ([JI FOPUAMUECKUX JINLT);

B) KOMHS PENICHUsI O Ha3HAYEHUW WM 00 M30paHuu MO0 MprKa3a 0 Ha3HauYeHUU (PU3MUECKOTO JIHUIa
Ha JOJDKHOCTH, B COOTBETCTBUHU C KOTOPHIM Takoe (pU3UUEcKoe JHIO 00JanaeT MmpaBoM JEHCTBOBAThH OT
MMEHHU 3asBUTENsI 0€3 TOBEPEHHOCTH.

[Ipu monade xanoObl B AIEKTPOHHOM BHUJE AOKYMEHTHI, yKa3aHHbIE B HACTOALIEM ITyHKTE, MOTYT
OBITh TMpENCTaBICHbl B (OpME 3IIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOM MOIMUCHIO, BUJ
KOTOPOM NIPEAYyCMOTPEH 3aKkoHOAATeNnbCTBOM  Poccuiickon @epepauuu. [Ipu  3TOM  TOKYMEHT,
YAOCTOBEPSAIOLIUHI JINYHOCTh 3aBUTENS, HE TPEOyeTCsl.

5.10. 3asBuTens uMeeT MNpaBo o0OpaTUThcs B JlemapTramMeHT 3a TodydyeHHUEM HHPOpMAIUU U
JIOKyMEHTOB, HEOOXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHHS 5KaJTO0BI.

5.11. XKanob6a, noctynuBimias B JlenapTaMeHT, MOANEKUT PETUCTPALIMM HE MO3JIHEE CIEIYIOIIETO 3a
JTHEM ee TMOCTYIUICHHs pabouero mHs. JKamoba paccMarpuBaeTcsl B TedeHHe 15 paboumx THEH co JHS e
perucTpanuu, eciu 06o1ee KOPOTKUE CPOKH PACCMOTpPEHHUs AJIMHHHCTpAIe He YCTaHOBIECHBI. B ciydae
o