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AIMUHHCTPATUBHBIA PerjamMeHT
ropoackoro okpyra ropoa bop Huxxeropoackoii 001acTi 1o npeiocTaBJIeHUI0
MYHUIUNIAJBbHOU yeayru «IIpucBoenne aapeca 00beKTy apecanu, MU3MEeHEHNe
U AaHHYJIMPOBAaHHE TAKOI'0 apeca

I. OBIIUE ITOJIOXKEHUA

1.1 AIMHMHHCTPAaTUBHBIA pEriiaMeHT TOpojJcKoro okpyra ropox bop Hwuxeropoackoit
o0JyacTu 1Mo MPeaoCTaBICHUI0 MyHHUIMIANbHOW yeinyru «IIpucBoeHue agpeca oObeKTy aapecaru,
U3MEHEHUE U aHHYJIHpPOBaHME Takoro aipeca» (manee - PerymamenT) paspaboTaH B LESIX
MOBBIIICHUS] KAYECTBA UCIOJHEHUSI U JIOCTYITHOCTH PE3yJbTaTOB MPEAOCTABICHUS MYHUILIUITATbHON
YCIIYTH, CO37aHUS KOM(OPTHBIX YCJIOBUW Il yYaCTHUKOB OTHOIIEHWW, BO3HUKAIOIIMX IPHU
OpraHM3alliM  MYHHUIMIAJBHOM  yCIyrM, M  OHpEleNsieT  IOCIEAOBATEeIbHOCTh  JAEUCTBUN
(aAMUHUCTPATUBHBIX  TPOLEAYp) TPH  OCYIIECTBJICHHH  TOJHOMOYMH TI0  OpTaHM3aIliu
MYHULIMIATBHON YCIYTH, MOPAIOK B3aUMOJEHCTBUS MEXAY AJIMUHUCTPALIMEN TOPOJACKOTO OKpyTra
ropon bop Hwxeroponckoir obnactu  (manee — AaMuUHHCTpanusi) ¥ (U3UISCKUMHU JIUIIAMH,
IOPUIUYECKUMU JIMIIAMH W WX YIOJHOMOYEHHBIMH TMPEACTAaBUTEISIMU, AJIMHHHCTpAUCH U
Otnenenniem I'BY HO «Ynomnomouennsiit MOIL» (nanee — 'bBY HO «YM®II»), a Taxke Ghopmbl 1
KOHTPOJISI 3a HCIIOJIHEHHWEM HACTOSIIEr0 perjlaMeHTa, NOpSAAOK 0O0XaloBaHUS JIeHCTBUI
(6e3nelicTBuUs) opraHa, IPeJOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTY, MyHUIIMITAIBHBIX CIYyXAalllUX,
cotpyauukoB 'bY HO «YM®ILI» npu npenocTaBieHud MYHUIIUTIATbHONU YCIYTH.

1.2. Kpyr 3asBuTeneil npu npeaocTaBIeHN MyHULIUIIAIbHON YCITYTH.

1.2.1. 3a npepocTaBieHUEM MYHHULMIIAIBLHON YCIYTH BIpaBe 0OpaTUTHCSI COOCTBEHHUK 00BEK-
Ta ajipecaluu Ju00 JIUI0, 06IaaroIIee OHUM U3 CIEIYIOIINX BEIIHBIX MIPaB Ha OOBEKT aapecaluu:

a) MPaBO X0O35UCTBEHHOT'O BEICHMS;

0) mpaBo OMEepPaTHUBHOTO YIIPABICHHUS;

B) IIPaBO MOXKU3HEHHO HACTIEAYEMOTO BJIaJICHNUS,

T') IPaBO MOCTOSHHOTO (OECCPOUHOT0) MOJIb30BAHUS (Haliee - 3asIBUTEIH ).

C 3asBneHHneM BIpaBe OOPATUTHCS MPEIACTABUTEIN 3asIBUTENS, ACUCTBYIOIINE B CHJIY MOJHO-
MOYHUH, OCHOBaHHBIX Ha 0()OPMIICHHOHN B YCTAaHOBJIEHHOM 3aKOHOJaTeNbCcTBOM Poccuiickoit @enepa-
IIUU TIOPSIIKE TOBEPEHHOCTH.

OT uMeHU 3asiBUTENsl BIPABE TAKKe OOPATUTHCS KaJacTPOBBIN WH)KEHEP, BBIMOIHIIONINI Ha
OCHOBaHHUM JIOTOBOPA TOJpsifia HA BBHIIOJIHEHHE KOMILIEKCHBIX KaJaCTPOBBIX padoT OO rocyaap-
CTBEHHOT'O WM MYHHUIIMIIAIBHOTO KOHTPaKTa Ha IMPOBEICHHE KOMIUIEKCHBIX KaJacTPOBBIX paboT,
IPENYCMOTPEHHBIX CTaThel 35 mmm cratheit 42° @enepanbHoro 3akona ot 24 momns 2007 1. Ne 221-
@3 "O kamacTpoBOHM MEeATENBHOCTH", KaJacTPOBbIE pPadOThI B OTHOIIEHUH COOTBETCTBYIOIIETO
00BbEKTa HEIBIYKUMOCTH, SBJISIFOIIETOCS 0OBEKTOM a/Ipecallvu.

1.2.2.TlonoxxeHust, MpeIyCMOTPEHHbIE HACTOSIIUM PeriiaMeHToM B OTHOIICHHM 3asBUTEI,
pacIpoCTPaHSIOTCS HA €r0 3aKOHHOTO HJIA YIIOJTHOMOYEHHOTO MPEACTaBUTES.

1.3. TpeGoBanus K MOPAAKY HHPOPMHUPOBAHUS O MPETOCTABICHUN MYHUIIUTIAIBHOMN YCITYTH.

1.3.1. Ay nomy4enust HTHPOPMAIIUH 110 BOIIPOCAM MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH H
yCIyT, KOTOpBIE SBJSIOTCS HEOOXOMUMBIMU M 00S3aTEIbHBIMU ISl TPEJOCTABICHHUS MYHUIIUTIAT-
HOM yCJIYTH, CBEICHHI O XO0JI€ TIPEJIOCTaBICHUS YKA3aHHBIX YCIYT 3aWHTEPECOBAHHBIC JIUIA BIIPaBe
o0patutbcs B AIMUHUCTPAIUIO JIIOOBIMH CIIOCOOAMHU: JIMYHO, MO TelaedOoHy, B MUCHbMEHHOM BHJIE
WJIY DJIEKTPOHHOM MTOYTOM.



[Tpu iMyHOM OOpalIeHUH 3aMHTEPECOBAHHOIO JMla cnenuanuct Komurera apXUTEKTYphl U
IPaIOCTPOUTEIHCTBA MTOAPOOHO U B BEKIMBOM (KOppPEKTHOH) dopMe MHPOPMUPYET 0OpaTUBIIUXCS
3aWHTEPECOBAHHBIX JIMII 10 BOIPOCAaM, YKa3aHHBIM B ab3alle mepBOM HACTOALIETO MOIIMyHKTa. Bpe-
Ms OXKHJIaHHSI B OU€peu TS MOoJTydyeHUst MHQOpMaIK O MpoLeAype MPeJOoCTaBIEHUS MyHHUIIMIIAb -
HOW YCJIYTH IpU JUYHOM OOpallleHHuu IpakAaHWHA HE JIOJDKHO INpeBbIaTh 15 MuHYT. Bpems uH-
(opMHpOBaHUS OJJHOTO IPa’KAAHNHA COCTABISET HEe Ooiee 15 MUHYT.

[Tpu moctymneHnn oOpamieHus] B MUCbMEHHOH (opMe Ha OyMaKHOM HOCHTENE MM B JJIEK-
TPOHHOH (hopMe KOHCYJIBTHPOBAHUE OCYILECTBIIAETCS B BUJE MMCbMEHHBIX OTBETOB, COJACPMKALIUX
MCUEPIBIBAIOIINE CBEACHUS 110 CYIIIECTBY TOCTABIEHHBIX BOIIPOCOB.

OTBeT Ha MOCTyNMBILEe OOpalleHue HalpasiseTcs cnenuaiictoM Komurera apXuTekTypsl U
IPaOCTPOUTEIBCTBA 10 AAPECY, YKA3aHHOMY Ha IIOYTOBOM KOHBEPTE, WJIN HIEKTPOHHOMY aJpecy.

[TucbMeHHbIe 0OpaleHNs] 3aMHTEPECOBAHHBIX JIMIL [T0 BOIPOCAM, YKa3aHHBIM B ab3alle epBomM
HACTOSLIETO MOJAIMYHKTA, BKIIt0Yasi oOpallieHusi, OCTYHUBIINE 10 3JIEKTPOHHOU 10YTEe, PETUCTPUPY -
IOTCSI CIIEIIMATIMCTOM OOILIEro OTAeNa aJMHHUCTPALMK B TeueHue 1 pabodero aAHs cO AHS MOCTYILIE -
HUS U pacCMaTpUBAIOTCS crienuaincToM KoMuTeTa apXuTeKTyphl U TPaloCTPOUTENLCTBA C YUETOM
BPEMEHH MOATOTOBKH OTBETA 3aMHTEPECOBAHHOMY JIMIly B CPOK, HE NpeBBIIArONIMi 15 kanennap-
HBIX JIHEN CO JTHS perucTpainy oOpalieHus.

ITpu oTBeTax Ha TeneOHHbIE 3BOHKHM 3aMHTEPECOBAHHBIX JIMI] crenuanucT Komurera apxu-
TEKTypbl M TPaJOCTPOUTEIHCTBA MOAPOOHO M B BEXKIUBOU (KOppEKTHOI) dopMe HHOOPMHUPYIOT
00OpaTUBIIKXCS 10 BOIPOCAM, YKa3aHHBIM B a03alie IepBOM HACTOSILET0 MOIMYHKTA.

OtBet Ha TeneOHHBIN 3BOHOK JOJDKEH HAYMHATHCA ¢ MH(OpMAIMM O HAMMEHOBAHUU AJIMU -
HHUCTPALUU WIH CTPYKTYPHOT'O MOJIPA3/IeIeHNUs], B KOTOPYIO MO3BOHUII 3aMHTEPECOBAHHOE JIMIIO0, (a-
MWJIMH, UMEHU U OTYECTBE (MOCJEIHEe — MPU HAIMYUHU) U JOJDKHOCTU CIIEHUAINCTA, TPUHSBILETO
Tesie()OHHBIN 3BOHOK. IIpy HEBO3MOXKHOCTH CHENMAINCTA, IPUHSBIIETO TeJle(OHHBINH 3BOHOK, CAMO-
CTOSITENTFHO OTBETHTH Ha IOCTABJICHHBIE BOMIPOCHI, TelIe()OHHBII 3BOHOK JOJDKEH OBITH Iepeaipeco-
BaH (MepeBeJIeH) Ha APYroro CrenuaiucTa Win ke oOpaTHBIIEMYCS JIMILY JOJDKEH OBbITh COOOIIEeH
TeneOHHBII HOMEp, 10 KOTOPOMY MOKHO MOJYYHTh HeoOXoaumyro uHpopmanmoo. Bpems uadop-
MHUPOBaHHUS OJTHOI'O 3aMHTEPECOBAHHOTI'O JIMIa MO TenedoHy cocTaiseT He Oonee 10 MUHYT.

Ecnu 1y moArotoBku oTBeTa TpedyeTcs NpOAOLKUTENbHOE BpeMs, cnienuanuct Komurera
apXUTEKTYpbl M TPaJlOCTPOUTENILCTBA, OCYIIECTBISIIOIUN HHPOPMHUPOBAHUE, MOXKET MPEATIOKHUTH
3asBUTENI0 OOPATUTHCA 32 HEOOXOAMMOM MH(pOpMarell B MMChbMEHHOM BUE WU 10 3JIEKTPOHHON
noyTte JMO0 COIJIacoBaTh APYroe BpeMsi YCTHOIO HH(MOPMUPOBAHHUS.

Crnenmanuct KomuteTra apXUTEKTyphl M TI'paJOCTPOUTEILCTBA HE BIPABE OCYILIECTBISATh UH-
(GopMHpOBaHuE 10 BOIIPOCAM, HE YKa3aHHBIM B a03alle MePBOM HACTOSIILETO MOAIYHKTA.

WupopmupoBanre 1mo BompocaM, yKa3aHHbIM B a03alle NEpPBOM HACTOSIIETO MOJIYHKTA,
OCYILLIECTBIISICTCS TaKKe - MyTEM pa3MelleHHs HHPOpMaluu Ha OQUIHMAIBLHOM caiiTe OpraHoB
MECTHOI'O CaMOYTIPaBJIEHMs FOPOJCKOro okpyra ropox bop www.borcity.ru B cetn «lHTEpHET», Ha
[TopTane MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUITAIbHBIX
Hwxeropoackoit obnmactu (http://umfc-no.ru), namee — «Ilopran YM®I] HO», npu Hamuuuu
TEXHUYECKOM BO3MOXKHOCTU - B (QelnepaibHOil TrocylapcTBEeHHOW WH(POPMALMOHHOM cucteme
«DenepanbHBIl pEeCTp TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX yciuyr (pyHkmuit) (manee -
@enepanbHblii peecTp) U Ha EnuHOM moprane TOCyAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pynkimit) (nanee - EIITY).

Ha EIII'Y pa3memniatorcs ceneHus, npeaycMoTpeHHble [lomoxenueM o denepanbHoii rocy-
JApCTBEHHOW MH(POPMAIIMOHHOH crucTeme «DenepanbHblii peecTp TOCYAapCTBEHHBIX M MyHHUITUIIAITh-
HBIX ycayr ((pyHKIHIT)», YyTBEp:KIeHHBIM nocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit @eneparyu
ot 24 oxTs0ps 2011 roga Ne 861;

WNudopmanus, ykazaHHasi B HACTOAIIEM ITYHKTE, IPEI0CTABIsETCs OECIUIaTHO.

1.3.2. CnpaBouHast nH(pOpMAIHs O MecTe HaXOXKACHUS U Trpaduke paboThl AIMUHHCTPALINH,
azipece o(pUIMAIBHOTO caiiTa OPraHOB MECTHOI'O CaMOYIIPaBIEHHs TOPOACKOro okpyra ropoa bop,
3JIEKTPOHHOM TIouTe U (opme) oOpaTHOM CBsI3M B MHPOPMALIMOHHO-TEIIEKOMMYHUKAITMOHHOW CETH
«HTepHeT», a Takke 00001IeHHas UH(OpMAaIHsl IO BOIPOCAM MPEIOCTABICHNs MYyHULUIAIbHON
YCIIYTH CO CCBIJIKAMM Ha HOPMAaTHBHBIE NPaBOBbIE akThl Poccuiickoit @enepannn u Huxeropoackon
o0nacTy pa3MelnaeTcss Ha OQHUIMAIBHOM CalTe OPraHOB MECTHOTO CAMOYIPABICHHS TOPOJCKOTO
okpyra ropox bop http:// borcity.ru, Ha caiiTe TOCyIapCTBEHHOH WH(MOPMAIMOHHON CHCTEMBI
Huxeropozckoit o0inactu «Eauneiii MHTepHET-OpTan rocyJapCTBEHHBIX U MyHUIIUIATIBHBIX YCIIYT
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(dynkumii) Hwmkeroponackoit oOmacti» www.gu.nnov.ru (ganee — EauHbI WHTepHeT-nopTan
rocyapCTBEHHbIX U MyHULMNANbHbIX ycayr (GyHkumia) Huxkeropoackon obnactu), B denepaibHON
rocygapcTBEHHOM  MHpOpManuoOHHON  cuctemMe «EuHBI  mOpTam  TOCylapCTBEHHBIX U
MYHULIMNATBHBIX YCIYT (pyHKIMIT)» www.gosuslugi.ru (ganee — EANHbIN NopTan rocyfapcTBEHHbIX
M MyHULMNanbHbIX yenyr (PyHKumin), B dbeaepanbHO rocy1apcTBEHHOW HH(POPMAIIMOHHON cHCTeMe
«DenepanbHbli  peecTp TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX YCIyr (QyHKIui)» (mamee —
dbenepabHBIN peecTp), a TakKe NedaTHor (hopme Ha HHOOPMAITMOHHBIX CTEH/IAX, PACIIOI0KEHHBIX
B MECTax MpeI0CTaBICHUS MyHUIUIIATbHON YCIYTH.

AIMUHHCTpAIMsl B YCTAHOBJICHHOM TOPSIKE OOECTICUMBACT pa3MENICHHUE W aKTyaIU3aluio
cnpaBoyHOW wuHPOpManMu Ha OQUIMAIBHOM CalWTe OpPraHoB  MECTHOTO CaMOYIIPaBIICHUS
TOPOJICKOT0 OKpyra ropoJ bop u B COOTBETCTBYIOLIUX pa3fieniax GenepalbHOTro peecTpa.

CrmpaBounasi uH(pOpMalMs O MECTe HaXOXAeHUs U rpaduke paboThl, HOMepax TenedOHOB,
aapecax annektpoHHoi noutsl ['BY HO «YM®IL]», Komurtera apXutekTypbl U rpaJoCTpOUTENbCTBA
pa3Merniaercs Ha O(UIMaIBLHOM CaliTe OpPraHOB MECTHOTO CAaMOYIMPAaBJICHHS TOPOACKOTO OKpyra
ropox bop, Ha Enunom MHTepHeT-nOpTane rocy1apcTBEHHbIX U MyHULUNIAIBHBIX YCAYT (QYHKIMIT)
Hwmxeropozckoit obnactu, Ha «Iloprane YM®L] HO».

1.3.3. Ha crenne Anmunucrpanuu, ['BY HO «YM®Il» u Ha cailiTe OpraHoB MECTHOTO
camoympaBlieHUs] TOPOACKOro okpyra ropoa bop pasmeniaercs cineayromias HHGOpMAIHS:

W3BJICUCHUSI W3 3aKOHOJATECIBbHBIX M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJCPIKAIINX
HOPMBI, PETYJIUPYIOIIUE ACSITEIBHOCTD MO NPEIOCTaBICHUI0 MYHULIUIIAIBHON YCIYTH;

W3BJICUCHUSI W3 TEKCTa HacTosmero Permamenta (mofiHas BepcHsl pa3MellaeTcs Ha CaiTe
OpraHOB  MECTHOTO  CaMOYIIpaBJCHHUS TOPOJCKOTO OKpyra ropon bop B uH(popManmoHHO-
TEJICKOMMYHUKAIIMOHHON ceTu HTepHeT www.borcity.ru);

NepevueHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE MYHULIUIIATILHON
YCIIYTH, C YKa3aHUEM WX PEKBU3UTOB M HCTOYHUKOB O(UIIUATEHOTO OMyOIMKOBAHNUS,

MECTO pACIOJIOKEHHUs, PEKUM paboThl, HOMepa TenedoHoB Aamunuctpauuud, ['BY HO
«YMO®O®LI», anpec anekrponHoit noutsl Aamunuctpauuu, ['BY HO « YM®Iy»;

cnpaBoyHass WHQOpPMANMs O JJODKHOCTHBIX JHIAX AJIMHHHUCTPALMH, MPEI0CTABISIONIUX
MyHUITUTIATBHYIO yeryry: @.1.0., MecTo pa3MeIieHus, 4achl MprueMa;

dbopMa 3asBICHHMI U YBEAOMJICHH, UCIOJIb3yeMbIE MPHU MPEAOCTABICHUN MYHUIIUTAIBHON
YCIIYTH, a TaK)Ke MPEIbIBIIsIEMbIE K HUM TPEOOBaHMUS;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl TOJTYYSHHs] MyHUITUTIAIBHON YCIIyTH;

MOCJIEIOBATEILHOCTh AAMUHUCTPATUBHBIX MPOIEAYP NPH MPETOCTABICHUN MYHHIIUIAIBHOU
YCIIyTH;

OCHOBaHHUSl OTKa3a B TPHUEME JOKYMEHTOB, OCHOBAaHHS JJII OTKa3a B IPEIOCTaBICHUU
MYHUIUNIATBHOUN YCIYTH;

MOPSIIOK  O0KAJIOBaHUS pEUICHUHM, ACUCTBUN WM Oe3ACHCTBUS  JOJKHOCTHBIX JIHII,
MPEAI0CTABISAIOIINX MYHUIIUNIATBHYIO YCIYTY;

nHas  uH(popmamusa, — 00s3aTeNbHOE  MPEJOCTABICHHE  KOTOPOM  MPEAYCMOTPEHO
3akoHozarenbcTBoM Pocceuniickon denepanyu.

[Ipu n3menennn nHPOpPMALIUU O MPETOCTABICHUN MYHHUIIUTIATBHOW yCIYTH OCYIIECTBIISETCS
ee NepuoInYeckoe OOHOBJICHHUE.

1.3.4. Ha EnunHoM nopraie rocyJ1lapCTBEHHbIX U MyHUIMNAIbHBIX yCayr (QyHKuui), Enunom
NHuTepHeT-nopTaie rocyaapCcTBEHHBIX U MYHUIIMTAIBHBIX yeuyr (dyHkiuil) Himkeropoackoit obna-
ctu, [loprane YMO®IL] HO pa3smemaercs cineayroniasi HHGoOpMarus:

MCYEPIBIBAIOIINN TTEPEUYCeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS MYHHIIUIIAIb-
HOM ycClIyTH, TpeOoBaHMs K 0()OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAKKe MEepPEYCHb JIOKYMEHTOB,
KOTOpPBIC 3aBUTENb BIIPAaBE MPEAOCTABUTH MO COOCTBEHHOW MHUIUATHBE;

KpYT 3asBUTEIEH;

CPOK IPEIOCTaBICHUSI MyHULIUIIATBHOMN YCIYTH;

pe3yNbTaThl MPEIOCTABICHUS MYHHUIIUIIATBLHON YCIIYTH, TIOPSAIOK MPEOCTABICHHS JOKYMEHTA,
SIBJISIFOLLIETOCS Pe3y/IbTaTOM MPEJOCTABICHHUS MyHUIIMIAIBHON YCIIYTH;

pasMep ToCylapCTBEHHOW MOUUIMHBI (TUIAThI), B3UMAEMOM 3a MPEAOCTABICHUE MYHHIIUIATb-
HOM YCIIyI'H;

MCYEPITHIBAIOIINI TIEPEUCHb OCHOBAHMM JIJIsI PUOCTAHOBJICHHSI MJIM OTKa3a B IIPEIOCTABICHUN
MYHUIIUIIATBHOM YCIIYTH, B TOM YKCJIE€ OCHOBAHMS JJIs1 OTKa3a B IPHUEME TIOKYMEHTOB;
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0 TIpaBe 3asABUTEN HA JNOCyAcOHOe (BHecyneOHOe) oOkamoBaHue JelcTBUi (Oe3aeiicTBUs) U
peleHul, MPUHATHIX (OCYIIECTBISIEMBIX) B X0OJI€ MPEAOCTaBICHUS MyHHUIUIIAIBLHON YCIIYTH;

(dopMbI 3asiBiIeHUN (YBEJOMIIEHHUH, COOOIIEHNI), UCIIOJIb3YEMbIE NP MPEAOCTABICHUN MYHH -
[UNAIBHOMN YCIIyTH.

1.3.5.Mudopmanst Ha EnuHOM moprane TOCYAapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(bynaknuuii), Equanom MHTEpHET-MOpTaNie TOCYIapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT ((YHKITHN)
Hwxeropoackoit obnmactu, [loprane YMO®I[ HO u odunmanibHOM caiiTeé OpraHOB  MECTHOTO
caMOyMpaBlieHUs TOPOJCKOTO  OKpyra Topoi bop o mopsike W cpokax MperoCcTaBlICHUs
MYHUIUITAIBHON YCIyTH MPEIOCTABISETCS 3asIBUTEINIO OECIIIaTHO.

Hoctyn k wuHbOpManuu O CpPOKax M MOPAAKE NPEIOCTABICHUS MYHUIUMIAIBHON YCIyTH
OCYIIECTBIISICTCS 0€3 BBIMOJIHEHHSI 3aWHTEPECOBAHHBIM JIUIIOM KaKUX-THOO TpeOOoBaHHIA, B TOM
yycne 0e3 HCMOJB30BaHUsl MPOrPaMMHOTO OOECHedeHHUs, YCTaHOBKA KOTOPOrO Ha TEXHUYECKUE
cpeAcTBa 3asBUTENs] TpeOyeT 3aKIIOYEeHUs JUICH3MOHHOTO WJIM HMHOTO COTJIAIICHUS C
npaBooOiasaTeseM MpPOrpaMMHOTO OOecredyeHus, MpelycMaTPUBAIONIET0 B3MUMAaHUSA IUIAThI,
PETUCTPAIMIO UK aBTOPU3ALHIO 3asIBUTEIS, WM PEAOCTABICHHE UM TMIEPCOHAIBHBIX JTAHHBIX.

II. CTAHJIAPT ITPEJOCTABJIEHUSI MYHUIUITAJIBHOM VCIIYTU

2.1. HauMeHOBaHNE MYHUIIUIIAILHON YCIYTH.

[TpucBoenue aapeca 0ObEKTY aapecalii, U3MEHEHHE W aHHYJIHPOBAHHE TaKOTO ajpeca.

2.2 . HanmeHOBaHuE OpraHa, IpeJ0CTaBISIONIEr0 MyHUIIUNAIBHYIO YCIYTY.

2.2.1. IlpenocrtaBiieHME  MYHUIUNAIBHOM  YCIYrd  OCYIIECTBISECT  aJIMUHUCTpAIIUS
MYHHUIIATIATHFHOTO 00pa30BaHus TOPOACKOro OKpyra ropoa bop Hmxkeropoackoii o6macT.

HenocpencreeHHoe npenocTaBieHe MyHULIUITAIBHON YCIIYTH OCYIECTBIISIOT:

- Komurer apXuTekTypsl M IpaloCTpPOUTENLCTBA ( B Cilydyae NMPUCBOEHHUS, aHHYJIMPOBAHUS
azpecoB o0BEKTaM aJpecalldd, PacrlojOKEHHBIM Ha TEPPUTOPUU TOPOJa, a TakKe MPH Bblaue
paspelieHuss Ha  CTPOMTEIBCTBO OOBEKTOB  aJpecallid, pPACIOJIOKEHHBIX Ha TEPPUTOPUHU
cenbcoBeToB) ( nanee — KoMUTET apXUTEKTYphl U TPaOCTPOUTENHCTBA);

-TeppUTOpUAIbHBIE  OTAEIBl (B CIyyae INPUCBOCHMS, AHHYJIMPOBAHUS aJpPECOB OOBEKTaM
ajZipecaliiy, pacrojoKEHHbIM Ha TEPPUTOPUU CEIIbCOBETOB).

B mnpenocraBieHMM MyHUIMIIAIBHOM YCIyrM NpHUHHMAeT ydactue ['ocymapcTBeHHOE

OromkeTHOE yupexaeHue Hiukeropoackoil o0mactu «YTOITHOMOUYEHHBIM MHOTO()YHKIIMOHATBHBIN
LHEHTP [MpPENOCTABJIEHUS TOCYJapCTBEHHBIX UM MYHULUINAIbHBIX YCIYT Ha TEPPUTOPHUU
Hwmxeropoackoit obnactu» (manee - ['BY HO «YM®Ll») B yactu uMHPOPMHPOBAHUS, IpUeMa
3asBJIGHMA O  MPHUCBOCHUU aJpecoB OOBEKTaM ajJpecaluy, 3asBiI€HUs 00 HCIpPaBICHUU
JIOTIYIIEHHBIX OINEYaTOK M OIIMOOK B 3asBJIEHWH, BbIJaYM T'OTOBOIO pe3yibTaTa MPEJOCTaBICHUS
MYHHUIIMIIAJIbHOW YCIYTH, a TaKKe COBEPILICHHUS HHBIX JEHCTBUIl B paMKax, HE MPEBBIIIAIOLINX
norHOMouns ['BY HO «YMO®IL».

Opranmzanus npegoctasiienuss MmyHununaibHou yeiyru B [BY HO « YMO®ILI» ocymiectBisieTcs
B COOTBETCTBMM C HACTOAIIUM AJMHMHHUCTPATUBHBIM PEIVIAMEHTOM Ha ocHOBaHuM CoriamieHus o
B3auMozeiictBuy,  3akimodeHHoro  mexay I'BY  HO  «YnonHomouennsiii  MOLy  u
YIIOITHOMOYEHHBIM OPTaHOM, IIPEAOCTABIAIOIMM MYHULIUIIAJIIBHYIO YCIIYTY.

Mecro naxoxaenus ['BY HO «YM®Il» Ha Tepputropuu ropojckoro okpyra ropoa bop
Hwuxeropoackoii obnactu: 606440, Hixeropoackast obnacts, . bop, ynuna Ilymkuna, 31. 76.

OcoOEHHOCTH BBITIOJHEHUST aAMUHUCTPATUBHBIX mporeAyp (aercteuii) B 'BY HO «YM®IIy»
MPEJIOCTABICHUS MYHUIIMIIAIBHON YCIYyTd OCYIIECTBISAIOTCS B TOPSJKE, MPETyCMOTPEHHOM
pazaenom VI nacrosimero Pernamenra.

2.2.2. Ilpu npenocraBleHUM MYHMIMNAIBHOW YCIYrM  AJIMHUHHCTpALUs OCYIIECTBIIAET
B3aUMOJICHCTBHE C:
- GenepanbHO CTyK00# TOCYIapCTBEHHON PETHCTPAIlU, KalacTpa U KapTorpaduu;



-OenepanbHOM HAIOTOBOM CIy»KO0OM, MHUHHUCTEPCTBOM cTpouTenbcTBa Huskeropoackoit
obnacTy;

-MUHUCTEPCTBOM  TPAJOCTPOUTEIILHOW  JIEATENTbHOCTH W Pa3BUTUS  arjioMepanui
Hwxeropoackoit o6nactu;

-OpraHu3alusMi  TEXHUYECKOTO  ydeTa U TEXHUYECKONM  HMHBEHTapH3alluu,
M0JIBETOMCTBEHHBIMH IOCYAapCTBEHHBIMHU OpPraHaMH U OpraHaMH MECTHOTO CaMOYIPaBJICHHUS.

2.2.3. Ilpu npepocTaBieHny MyHUIMnaibHOH yeinyru Aamunuctpauuu 1 ['BY HO « YMO®LD
3ampeniaercss TpeOoBaTh OT 3asBUTENsSl OCYIIECTBICHMS JIEHCTBUM, B TOM YHCIE COIJIACOBaHUIA,
HEOOXOUMBIX IS TIOTYyYSHUS] MYHHUIIUITAILHOW YCIYTH U CBS3aHHBIX C 0OpallleHueM B UHBIE TOCY -
JApPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, OpPraHU3aIMi U K YIIOJHOMOYEHHBIM B
COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickoi denepanuu skcnepraM, 3a UCKIFOYEHUEM TOJTY-
YeHHs YCIyT U IMOJIy4eHHs AOKYMEHTOB W MH(OpMAIMH, MPEeJOCTaBISEMBIX B pE3yJIbTaTe MPeao-
CTaBJICHUS TAKHX YCIIYT, BKJIIFOUCHHBIX B IIEPEUHHU, YKa3aHHbIC B yacTH | cratbu 9 deaepanbHOTO 3a-
koHa oT 27 utogst 2010 r. Ne 210-D3 «O06 opraHu3auy IpeaoCcTaBICHUs TOCYAapPCTBEHHBIX U MYHH -
[UTIATBHBIX YCIIYTY.

2.3. 3asBuTeNnb oOpamaeTcs 3a MPeIOoCTaBICHUEM MYHUIIMIAIBHON YCIYTHM B CIEAYIOIINX
CIIy4asx:

2.3.1. [Inst momy4yeHUs pelieHus o MPUCBOSHUH, U3MEHEHUH aJpecoB 00bEKTaM aJipecaliiy Ha
TEPPUTOPUN MYHUIIMIAIIBHOTO 00pa3oBaHUsi Topojckoro okpyra ropoa bop Hmkeropoackoi
obrnacTu.

2.3.2. Jlns monmydeHUWsS pelieHus 00 aHHYJIHMPOBAHUU aJpecoB OOBEKTOB aJpecalud Ha
TEPPUTOPUN MYHUIIMNAIBHOTO 00pa3oBaHMs TOpoickoro okpyra ropoa bop Hmkeroponckoit
oOnacTu.

2.3.3. Jlns wucmnpaBieHHs ONEYAaTOK WJIM OMIMOOK B pEUICHWH O TPUCBOCHUU WIH
AHHYJIMPOBAHUU aJIPECOB OOBEKTOB aJpECcaIiHy.

2.4. Pe3ynbTaTOM MYHUIIMOAIBHON YCIYrM B 3aBHCHUMOCTH OT OCHOBaHHS OOpalieHus
SIBJISTFOTCAL:

1) BbIaya penieHus o MPUCBOCHUH UM aHHYJIUPOBAHUH apecoB 0OBEKTOB aJipecalliy;

2) oTKa3 B BBIJaue PEIICHUS O MPUCBOCHUU WM aHHYJIWPOBAHHU apPecOB OOBEKTOB ajpeca-

R

3) ucnpapiieHre OMMOOK MU ONEYaTOK B PEIICHUH O MPUCBOSHUH MJIM aHHYJIHPOBAHUU afpe-
COB 0O0BEKTOB a/Ipecalui;

4) oTKa3 B UCIPABJIEHUHU OMIMOOK MM ONEYATOK B PEIICHUU O MPUCBOCHUM WIM aHHYJIMPOBA-
HHUM a7pecoB 00BEKTOB a/Ipecallny;

2.5.3asgBUTENSAM IO PE3YNbTATy OKA3aHUS MYHHIMIIAIBHOM YCIYrM BBINAIOTCS CIEIYIOLIHE
JOKYMEHTBI:

2.5.1.B ciiyuae npuHATHS pelIeHUs O BblAAYe PELICHUs O IPUCBOECHUH, U3MEHEHUH WM aHHY-
JMPOBAHUU aJIPECOB OOBEKTOB aPECcaIiH:

- TIOCTaHOBJIEHUE AJMMHUCTPALMM O MPUCBOCHUU WJIM AHHYJIHPOBAHUM aJPECOB OOBEKTOB
ajzipecanuu (ajnee - pemieHre O MPUCBOCHUU WM aHHYJIUPOBAaHHWM aapecoB) Ha ONaHKe aJIMUHH-
CTpallMy 32 TOAMMKCHIO TJIaBbl MECTHOI'O CAMOYIPABICHHUS C IMPUCBOCHUEM PEruCTPalMOHHOIO
HOMEpa U MPOCTABICHUEM M€YATH aIMUHUCTPALIUH «IJIST TOKYMEHTOBY.

2.5.2. B ciyuae npuHATHS pelieHust 00 0TKa3e B BblJjaue pelIeHHs O MPUCBOCHNUH, U3MEHEHUHU
WM aHHYJUPOBAHHUH aJPECOB O0BEKTOB a/IpeCallnu:

- pemieHHe 00 OTKa3e B NPUCBOCHUU OOBEKTY aJpecallMy ajJpeca WIM aHHYJIUPOBAHUHM €ro
o0beKTa (manee- pemieHHe 00 OTKa3e B NMPUCBOCHWHU WIIM AaHHYJIMPOBAaHUHM aJlpecoB) Ha OJiaHKe
aJIMUHHUCTpALlUU 3a IOJIHUCHIO 3aMECTHUTENS II1aBbl AIMUHUCTPALIUH.

2.5.3. B cnyyae npuHATHS peHIeHUs 00 MCTPABICHUU OMEYATOK WM OMIMOOK B PEHICHUH O
NPUCBOCHUY WJIM aHHYJIMPOBAHUU a/IPECOB:

- yBeIOMJIEHHE 00 MCIIPaBICHHH ONEYaTOK MM OMIMOOK B PEIICHHH O MPUCBOCHUHU WM aHHY-
JMPOBAHUU APECOB Ha OJaHKE aJMUHHUCTPALMU 32 MOJNHMCHIO 3aMECTHTENs IJIaBbl aIMUHHUCTpPA-
1wy,

- pelleHre O MPUCBOSHUM WIIM aHHYJIUPOBAHUM a/IpECOB — IIOCTAHOBJIEHUE HA OJIaHKE aMU-
HHUCTPALlMU 32 TOJAIMUCHIO IJTaBBl MECTHOTO CaMOYIIPABJICHHUS C MPHUCBOCHHUEM PErHCTPAHOHHOTO
HOMEpa U IPOCTABICHUEM NeUaTH aJJMUHUCTPALIMH «JJIsl JOKYMEHTOB.
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2.5.4. B cimyyae npuHSTHS pelieHust 00 0TKa3e B UCIIPABJICHUH OMEYATOK WU OMIUOOK B pellie-
HUH O IPUCBOCHUU WM aHHYJIHMPOBAHUH aJIpECOB 0OBEKTOB aipecalliu:

- yBeJIOMJICHHE 00 OTKa3e B MCIPABIICHUH OIEYATOK WM OMIMOOK B PEUICHWH O MPUCBOCHUH
WM aHHYJTUPOBAHUU aIpECcOB Ha OJIaHKe aJMUHHUCTPAIMH 32 MOAMKUCHIO 3aMECTUTENS TJIaBbl aMH-
HUCTpALUU.

2.5.5. Pe3ynbpTaT mpeaocTaBlIeHHs] MYHHUITUTIATBHOW YCIYTH BBIJACTCS 3asABUTENO B (opme
nokyMeHTa Ha OymaxkHoMm Hocutene B I'BY HO «YM®L» unu nuyHO B AIMUHUCTpanuu J1H00
HanpasiseTcs B (hopMe 3JIEKTPOHHOTO IOKYMEHTa, MOAMMCAHHOTO YCHJICHHOH KBaNu(UIIUPOBAHHOM
JJIEKTPOHHON MOJNMCHI0 YIOJHOMOYEHHOI'O JIOJKHOCTHOTO JIMIA B JMYHBIM kaOuHeT Ha EnuHOoM
WuTepHeT-nopTane TocylapCTBEHHBIX M MYHUIMOANBHBIX Yycuyr (pyHkuwmii) Huxeropoackoii
obnacty, EnvHoM mopTane rocyJapCTBEHHBIX U MYHULIMIANbHBIX YCIYT ((PYHKIUI)B 3aBUCUMOCTH
0T crioco0a, YKa3aHHOTO B PacHHCKe O MpUeMe JOKYMEHTOB WUJIM B 3asBIICHUM B KOJUYECTBE IBYX
9K3EMILISPOB.

JIOKyMEHTBI BBIIAIOTCS (HAIMPABIISIFOTCS) 3asBUTENIO0 B TE€YEHHE OAHOTO pabodero JHS CO JTHS
MPUHSTHUS PEIICHMUS.

2.6. Cpok npeoCcTaBICHUs] MyHUIIUTTAIBHON YCITyTH.

2.6.1. IlpuHsATHe pemieHHs] O MPUCBOEHUM OOBEKTY aJpecaldy ajJpeca WIN aHHYJIMpPOBAaHUHU
€ro ajipeca, pelieHus 06 0TKaze B MPUCBOCHUN O0OBEKTY aJipecallii aapeca Wik aHHYJIUPOBAHUU €T0
ajZipeca OCYIIECTBISIETCS B CPOK He Oosiee ueM 10 pabounx AHEH co JHS MOCTYIUICHUS 3asiBJICHUS B
AJIMUHUCTpALIHIO.

2.6.2. Cpok paccMOTpeHHS 3asBICHHUS 00 MCTPABICHUH OMEYATOK WM OMIMOOK B PEUICHUH O
NPUCBOCHUHU WM aHHYJIMPOBAaHUHM AJPECOB U TMPUIIAraeéMbIX JOKYMEHTOB COCTaBIsieT 5 paboumx
JTHEH cO IHA MPEIOCTaBIEHUS UX B A IMUHUCTPALUIO.

2.7. IlepeuyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOMIUX OTHOLICHHSI, BOZHUKAIOIIUE B
CBS3M C NIPEJOCTaBICHUEM MYHHUIMMIAIBLHOW ycIyru (C yKa3aHHEM UX PEKBU3UTOB M HCTOUYHUKOB
O(pUIMATBEHOTO OMYyOJIIMKOBAaHHUA), pa3MelleH Ha OQUIMAILHOM caiiTeé OpraHOB MECTHOTO CaMo-
yIIpaBIIEHUS] TOPOJCKOTO OKpyra ropoa bop B cetu MHTepHeT, B ¢enepanbHOil HHPOPMALTMOHHON
cucteMe "EmuHbII mOpTa) TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX  ycuyr  ((yHKImiA)"
www.gosuslugi.ru, B ¢eiepaJbHOM peecTpe, Ha caiiTe rocyaapCTBEHHOM MH(pOPMAIIMOHHON cHCTe-
mbl Hmkeropoackoit obnactu "Enunblii HTEpHET-TIOpTAN rocyJapCTBEHHBIX U MYHHUIUITAIbHBIX
yeayr (¢ynkumiit) Huxeroponackoit obmactu" www.gu.nnov.ru, noptaie Y M®I] HO.

2.8. HcuepnpiBaromuii TMepevYeHb JOKYMEHTOB, HEOOXOJWMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMH, JJISl MPUHATUS PELIEHHs O BblJaye PEIICHUS O MPUCBOECHUU
aZipecoB OOBEKTaM ajJpecallid, B TOM YHUCIE MPH MPUCBOCHUM HOBOTO ajpeca M aHHYIWPOBAHUU
IPEKHETo ajipeca, a TaKkKe U3MEHEHHE ajpeca:

2.8.1. HcuepnpiBaromuii mnepeuyeHb JOKYMEHTOB, MOJIEKAIIUX MPEICTABICHUIO 3asSBUTEIEM
CaMOCTOSITENIbHO:

1) 3asBieHHe O MPHCBOCHUU OOBEKTY ajpecaluu ajpeca Wil aHHYJIHMPOBAHUHU €ro ajpeca
(manee- 3asBrneHue) 1o (¢dopMe coriiacHo Tmpukaza MuHHCcTepcTBa (MHAHCOB Poccuiickoii
@eneparun ot 11 nexabps 2014 r. Ne 1461 "O6 yrBepxkaeHUM (OpM 3asiBIECHUS O NMPHCBOCHUU
00BEKTYy aJpecaluu ajgpeca WIM aHHYJIMPOBAaHUHM €ro ajpeca, pelieHus 00 OTKa3e B MPUCBOCHHUU
00BEKTY afpecaluy aapeca Ui aHHYJIHPOBAHUM ero aapec'.

3asiBI€HHE O TMPUCBOCHMM WM AaHHYJIMPOBAHUM aJpPECOB 3alojHSIETCd OT pPyKH WIH
MAIIMHOMHUCHBIM CIIOCOOOM, TOCPEICTBOM AJIEKTPOHHBIX TEYATAIONINX YCTPONCTB C YKa3aHHEM
NEePEeYHs BCEX MPUJIaraéMbIX K 3asBJICHHIO TOKYMEHTOB.

Ecnu y o6bexTa aapecaiui HECKOJIbKO COOCTBEHHUKOB (70JieBasi COOCTBEHHOCTb, 00Iast co0-
CTBEHHOCTB), TO MOJIAETCS OIHO 3asBJICHHE C YKa3aHHEM BCEX COOCTBEHHHUKOB JAHHOTO 3€MENIbHOTO
y4acTKa U COOTBETCTBEHHO 3asBIICHUE JOJDKHO OBITH MOMAMUCAHO BceMH coOCcTBeHHUKaMu. MCkiro-
YEHHE COCTABIISIET, KOT'/Ia 3asIBJICHUE [T0/Ia€TCs IPEJICTABUTENIEM 3asiBUTENS C IIPAaBOM MOANKCH 3asiB-
nenust. TeKCT B 3asBIEHUU O MPUCBOCHUU WIIM aHHYJIUPOBAHHUH aJPECOB MOXKET PacIoyiararbcs Kak
Ha OJTHOM JIMCTE, TaK M JOIYCKAeTCsl ABYCTOPOHHSISI IeYaTh TEKCTA. 3asBJIEHUE O MPUCBOCHUU WU
AHHYJIMPOBAHUU APECOB IMpeICTaBIsAeTCs HE OoJiee YeM Ha OJUH OOBEKT 32 UCKIIOYCHHEM CITyuacB
oOpazoBanusi 2 u Oojee OOBEKTOB aJpecalud B Pe3ysibTaTe MpeoOpa3oBaHUsl CYIIECTBYIOIIETO
o0BeKTa UK 0OBEKTOB ajpecanni. B mocienHemM ciyyae mogaeTcs OJHO 3asBIIEHUE O MPUCBOCHUU
WIN aHHYJIMPOBAHUM aJPECOB MPEICTABISETCS OJHO 3asBJIEHUE HA BCE OJIHOBPEMEHHO 00pa3zyemble
O00BEKTHI aJipecalnu;



http://www.gu.nnov.ru/
http://www.gosuslugi.ru/

2) NTOKYMEHTBI, YJOCTOBEPSIONINE JTUYHOCTh 3asBUTENST WM MPEACTABUTEINS 3asBUTENS (TIpU
JUYHOM oOpamieHnH) (macnopT rpaxkaannHa PO (Beymanasiiik ®MC (MBJI Poccun), MUJ[ PD),
BPEMEHHOE YIO0CTOBEepeHUEe JHYHOCTH rpaxaannHa PD mo ¢opme Ne 2-TI1 (Beigannoe MBJ]
Poccun), macnopt rpaxkmannaa CCCP obpasma 1974 rona (BeIaHHBIM OpraHaMu BHYTPEHHHUX JIEIT
CCCP, P®), Bun Ha xutenbctBo (BoiganHblii ®MC (MB/] Poccun), MUJ] P®), nanuoHanbHbIH
NacrmopT HWHOCTPAHHOTO TpakJaHWHA, WHOW JIOKYyMEHT, YCTaHOBIEHHBIH  (QenepaibHbIM
3aKOHOJIaTEICTBOM WJIM TPU3HABAEMBIH B COOTBETCTBUU C MEXKIYHAPOAHBIM JOTOBOPOM
Poccuiickoit denepanyn B KadyecTBE TOKYMEHTA, YIOCTOBEPSIOUIETO JMYHOCTh HHOCTPAHHOTO
rpakJaHWHA, pa3pelieHre Ha BpeMeHHoe npoxkuBanue (Boiiannoe MBJ[ Poccuu, MU PO);

3) MOBEepEeHHOCTh Ha JIMIIO, UMEIOIee MpaBoO JEUCTBOBAaTh OT MMEHU 3asBHUTENS, B KOTOPOI
JOJKHO OBITH OTPa)KE€HBI MACTIOPTHBIE JaHHBIC MPEJACTABUTEINSI, TIPABO MMOJAYU 3asIBICHUS U (WLIN)
MOJTyYEHUS pe3yibTaTa MyHUIIUNIAJILHON yCIyTH;

4) noroBop Mojapsaa Ha BBIIOJTHEHHE KOMIUIEKCHBIX KaJacTpPOBBIX paboT (B ciydae obOpaiie-
HUSl OT UMEHH 3asBUTENS KaJaCTPOBOTO MH)KEHEPA, OCYIIECTBIISIFOIIETO BBITOJHEHUE KaJacTPOBBIX
paboT B OTHOIIEHUH COOTBETCTBYIOUIETO 0OBEKTa HEBUKMMOCTH, SIBJISIFOIETOCs] 00BbEKTOM apeca-
I[UH ); TOCYJapPCTBEHHBIN WM MYHULIUTIATbHBIA KOHTPAKT (B CIyyae BBHIITOJHEHUS KOMITJIEKCHBIX Ka-
JTaCTPOBBIX padoT);

5) mpaBOyCTaHaBIMBAKOIINUE W (MJIM) MPABOYIOCTOBEPSIIONTNE JOKYMEHTHI Ha 00BEKT (00BEK-
ThI) agpecanuu (B ciiydae MPUCBOCHUS aJipeca 3aHHUI0 (CTPOCHUIO) WK COOPYKEHHUIO, B TOM YHCIIe
CTPOUTENHCTBO KOTOPBIX HE 3aBEPIIECHO, B COOTBETCTBUH C I'pasiocTponTensHbIM KojekcoM Poccuii-
ckoil denepanuu A CTPOUTENBCTBA KOTOPBIX MOJIYYEHHUE Pa3pelIeHUs] Ha CTPOUTENILCTBO HE Tpe-
OyeTcsi, MpaBOYCTaHABIMBAIOIINE U (WIH) MPaBOYAOCTOBEPAIONINE JOKYMEHTH Ha 3€MENbHBIN y4a-
CTOK, Ha KOTOPOM pacIoJIO’KEHbI YKa3aHHOE 3/1aHue (CTPOEHHE), COOPYKEHHE), TIpaBa Ha KOTOpHIE
HE 3apETUCTPUPOBAHBI B ENMMHOM rocy1apcTBEHHOM peecTpe HeIBHKUMOCTH.

JIuno, umeroniee npaBo JAEHCTBOBaTH 0€3 JTOBEPEHHOCTH OT MMEHM FOPUIUYECKOIO JIuIla,
IPEIbIBISIET TOKYMEHT, YIOCTOBEPSIONIUI €ro JMYHOCTb, U COOOIIAEeT PEKBU3UTHI CBUICTEIHCTBA O
roCy/1lapCTBEHHON PETUCTPALMU IOPUANYECKOTO JINIIA, a IPEICTAaBUTENb FOPUINUYECKOTO JIUIA PEab-
SBIISIET TaK)Ke TOKYMEHT, OATBEP>KIAIOIIHIA €ro MOJIHOMOYHS IeWCTBOBATh OT UMEHH 3TOTO FOPHIU -
YECKOro JIMIA, WU KOMMIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO MEYaThl0 M MOJANUCHI0 PYKOBOJUTENIS
3TOTO IOPUANYECKOTO JIHIIA.

OT uMeHH COOCTBEHHUKOB TMOMEIIEHUNH B MHOTOKBAPTUPHOM JIOME C 3asBJICHHEM BIIpaBe
00paTuThCs MPEACTaBUTENb TAKUX COOCTBEHHHKOB, YITOJTHOMOYEHHBIN Ha MO/Iayy TaKOTo 3asBICHUS
MPUHATHIM B YCTAaHOBJIEHHOM 3aKOHOJAaTeIbCTBOM Poccuiickoit deaepannu nopsjke peienuem o0-
1Iero coopaHus yka3aHHBIX COOCTBEHHHUKOB.

OT UMEHHU YWIEHOB CaJ0BOAYECKOI0 MM OrOPOJHUYECKOI0 HEKOMMEPUECKOTO TOBAapHUIIECTBA C
3asiBJICHHEM BIIpaBe OOPATUTHCS MPEICTAaBUTENb TOBAPHILECTBA, YITOJIHOMOUYEHHBIN Ha MOJIa4y TaKO-
'O 3asBJICHUS] IPUHATHIM PELIEHHEM 001IEero COOpaHus WIEHOB TAKOTO TOBAPHILECTBA.

2.8.2. HcuepnbiBaronuii  MepeyeHb JIOKYMEHTOB, HAXOMSIIMXCS B  PaCHOPSKECHUU
roCyJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CAMOYIPABJICHHUS M MHBIX OpraHU3allid, KOTOpbHIE
3asiBUTENb WM MIPEJICTAaBUTEIND 3asiBUTENISI TAKXKE BIPABE MPEICTABUTh CAMOCTOSITENTLHO:

1) BeIMUCKU 3 ENMHOTO TOCYIapCTBEHHOTO PeecTpa HEABMKHUMOCTH 00 OOBEKTaX HEIBMKH-
MOCTH B CIIy4asx:

- IpeoOpazoBaHusl OOBEKTOB HEABMKMMOCTH ¢ 0Opa30BaHMEM OJIHOTO U Oojiee HOBBIX OOBEK-
TOB aJIpecalluu;

- IPUCBOEHUS ajipeca 0OBEKTY aJipecaliy, OCTaBJIEHHOMY Ha KaJacTpOBBIMA y4eT (3arpaliu-
BatoTcs B DesiepanbHOM cilyk0e rocyIapCTBEHHOM perucTpalyu, Kajactpa u kaprorpadun);

2) pa3pellieHre Ha CTPOUTEIBCTBO 00bEKTa aapecaluu (Ipy IPUCBOCHUH apeca CTPOSIIUMCS
o0BeKTaM ajjpecarui) (3a UCKIIOYSHUEM CITy4aeB, €CJIM B COOTBETCTBUH C [ pajioCTpOUTENBHBIM KO-
nexkcoM Poccuiickoit denepanuu i CTPOUTENHCTBA WM PEKOHCTPYKIIUU 37aHuUs (CTPOEHUS), COO-
pYXEeHHs TIOJy4eHHe pa3pelieHns Ha CTPOUTENBCTBO He TpeOyeTcs) U (WIIK) IpU HaJMYUU pa3pelie-
HUSI Ha BBOJ OOBEKTa aJ[pecalldi B SKCIUTyaTallMio0 (HAXOAUTCS B PACMOPSHKEHUH AJIMUHUCTPALMH
WM 3alpaliuBaeTcs B MUHUCTEPCTBE CTpouTenbcTBa Hikeropoackoit o6nactu);

3) cxema pacnonoxeHus: 00beKTa aJpecaluy Ha KaJacTPOBOM IUIaHE WJIM KaJacTpOBOM KapTe
COOTBETCTBYIOIIEH TePPUTOPHUH (B Cllydae MPUCBOCHHS 3eMEIbHOMY YYacTKy ajpeca) (HaXOJUTCs B
pacropspkeHUH A IMUHHUCTPAIMU JIHOO 3ampalinuBacTcsi B MUHUCTEPCTBE TPaJlOCTPOUTETHLHON Jies-
TENIBHOCTH U pa3BUTHUs arfiomepanuii Hikeropockoit o6mactn);



4) pelieHne opraHa MECTHOTO CaMOYIIPaBJIEHUS O MEPEBOJE KUIJIOTO NOMELICHHUS B HEKMIIOE
MOMEIIEHNE MU HEeKUJIOTO MOMEIIEHHS B JKUJI0€ MOMEIeHHe (B CIy4yae MPUCBOCHUS MOMEIIECHUIO
ajzpeca, U3MEHEHMsI M aHHYJIMPOBAHMSI TAKOTO aJipeca BCIEACTBHE €ro MepeBojia U3 JKUJIOro MoMe-
[ICHHS B HEXWIJIOE TIOMEIICHNE WM HeXUJIOTO TOMEIIEHHS B )KUJI0€ MTOMeIleHue) (HaXOAUTCs B pac-
MOPSKEHUM A IMUHHUCTPALIUN);

5) aKT MpPUEeMOYHONH KOMHCCHUU TpU MepeycTpoiicTBEe U (WJIM) MEpEeIUIaHuPOBKE MOMEIIEHUS,
MPUBOSIIMX K 00pa30BaHUIO OJHOTO M 00Jiee HOBBIX OOBEKTOB ajpecaruu (B cirydae nmpeoOpa3oBa-
HUS 00BEKTOB HEJIBIXKMMOCTH (TIOMEIIEHNH) ¢ 00pa3oBaHUEM OJTHOTO U 00jIee HOBBIX OOBEKTOB a/JI-
pecanuu) (HaXOJUTCsl B paCOPSKEHUU A IMUHHUCTPALIUN);

6) TOKYMEHT, TOJATBEPKIAIOIINI MOJTHOMOYHS 3aKOHHOTO MPEACTaBUTENS (pelleHnue opraHa
OTEKH W TIOTICYUTENICTBA O HA3HAUYEHUM OIEKH (IOMEYUTENHCTBA) (3alpaliuBaeTCcsl MOCPEICTBOM
Enunoii rocyaapcTBeHHOM HHDOPMAIIMOHHON CUCTEMBI COLIMATILHOTO 00ECTICYESHHS ).

2.8.3. Ilepeuens yciyr, HEOOXOIUMBIX U 00sI3aTEIBHBIX ISl MPEIOCTABICHUS MYHUIIUTAIBHON
yCIyrd, B TOM UHCJIE CBEOCHHUS O JOKyMEHTe (JOKyMEHTax), BblJaBaeMOM (BBIJaBAEMBIX)
OpraHU3alMsIMU U YIOJTHOMOYEHHBIMHM B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
Qenepalii  SKCIEPTaMM, YYaCTBYIOIIMMU B TPEJOCTAaBICHUH  MYHHUIMNAIBHON  YCIIyTHU:
OTCYTCTBYET.

2.9. HcyepnpiBaromuii TMepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMH TIPABOBBIMH aKTaMW, JUIS TIPUHSTHS PEIICHUS O BbIJa4Ye pemeHus o0
AHHYJIMPOBAHUU a/IPECOB OOBEKTOB apecaluu:

2.9.1. HcuepnpiBaromuii nepeyeHb JTOKYMEHTOB, MOJJIEKAIIMX TMPEICTABICHUIO 3asBUTEIIEM
CaMOCTOSITENILHO:

1) 3asBieHHE O NMPHUCBOECHHU OOBEKTY ajpecalluu ajpeca WM aHHYJIMPOBAaHUHU €ro ajpeca
(manee - 3asBieHue) mo ¢Gopme coriiacHo mpukaza MuHuctepcTBa ¢uHaHCOB Poccuiickoit
®eneparu ot 11 nexadbps 2014 r. Ne 146H "OO6 yrBepkIeHUU (OpM 3asBICHUS O MPUCBOCHHUU
00BEKTYy ajjpecalul ajgpeca WM aHHYJIHMPOBAaHUH €ro ajpeca, pelieHus 00 OTKaze B MPUCBOCHHUH
00BEKTY aJpecalliu ajjpeca Wik aHHYJIUPOBaHUH €ro ajapec'.

3asBleHHE O TPUCBOCHUM WM AaHHYJIUPOBAHUHM aJIPECOB 3alONHIETCS OT PYKH WIH
MalIUHOMHUCHBIM CIOCOOOM, IMOCPEACTBOM AJIEKTPOHHBIX IMEYaTAIOUIUX YCTPONCTB C YyKa3aHUEM
NepeyHs BCeX MPHUIaraéMbIX K 3asSBJICHHUIO TOKYMEHTOB.

Ecmu y oObekTa ampecallii HECKOJIBKO COOCTBEHHUKOB ([0JieBasi COOCTBEHHOCTH, OOIIast
coOCTBEeHHasi COOCTBEHHOCTh), TO MOJAETCs OAHO 3asBJICHHE C YKa3aHHEM BCEX COOCTBEHHHKOB
JAHHOTO 3€MEJbHOI0 y4dacTKa M COOTBETCTBEHHO 3asiBJICHHE JODKHO OBITh MOJIUCAHO BCEMU
coOcTBeHHUKaMu. VckiroueHne cocTaBiseT, KOraa 3asBlIeHUe MOJaeTcs MPEeACTaBUTEIEM 3asBUTEIS
C TIPABOM TMOJIUCH 3asBICHUS. TEKCT B 3asBJICHUU O MPUCBOCHUU WM aHHYJIUPOBAHUHU aJPECOB
MOJKET pacrojaraTtbCsi Kak Ha OJIHOM JHCTe, TaK W JIOMYCKaeTCs JBYCTOPOHHSAS MeYaTh TEKCTa.
3asiBIIEHHE O MPUCBOCHUU WM aHHYJIMPOBAHUU aJPECOB IPEACTaBIsETCS HE Oojiee YeM Ha OJMH
00BEKT;

2) NOKYMEHTBI, YOCTOBEPSIONINE JTUYHOCTh 3asBUTENST WJIM MPEACTABUTEINS 3asBUTENS (TpU
JUYHOM oOpamieHnH) (macnopT rpaxkaannHa PO (Beymanasiiik ®MC (MBJI Poccun), MUJ[ PD),
BPEMEHHOE YJIOCTOBEPEHHE JTMYHOCTH IrpaxkaannHa PO no popme Ne 2-IT (Bermanaoe MBI Poccun),
nacropt rpaxaanuHa CCCP obpasma 1974 rona (BeimanHbiii opraHamu BHyTpeHHuX nen CCCP,
P®), Bun na xurensctBo (Bemanusii ®MC (MBJ] Poccun), MU/ P®), HarmoHanbHbIN MacnopT
WHOCTPAHHOTO TpakJaHWHA, WHOW JOKYMEHT, YCTaHOBJICHHBIN (elepallbHbIM 3aKOHOAATEIHCTBOM
WIM TNPU3HABAEMBIM B COOTBETCTBUM C MEKIYHAPOAHBIM JOroBopoM Poccuiickoit denepauuu B
KayecTBe JOKYMEHTA, yIOCTOBEPSIONIET0 JHYHOCTh MHOCTPAHHOTO TpakJaHHHA, pa3pelieHne Ha
BpeMeHHoe npoxuBanue (BoiganHoe MBJI Poccun, MU P®D);

3) MOBEpEeHHOCTh Ha JIMIIO, UMEIOIee MpaBO JEWCTBOBAaTh OT MMEHU 3asBHUTENS, B KOTOPOIl
JIOJDKHO OBITH OTPa’KE€HBI MACTIOPTHBIE JaHHBIC MPEJACTABUTEINS], TIPABO IMOJAYU 3asIBICHUS U (WLIIN)
MOJTyYEHUS pe3yibTaTa MyHUIIUTIAILHON yCIyTH;

4) noroBop MoJpsaa Ha BBIIOJIHEHHE KOMIUIEKCHBIX KaJacTpPOBBIX paboT (B ciydae oOparie-
HUSl OT UMEHH 3asBUTEINS KaJaCTPOBOTO MH)KEHEPA, OCYIIECTBIISIFOIIETO BBHITOJHEHUE KadacTPOBBIX
paboT B OTHOIIEHUH COOTBETCTBYIOIIETO OOBEKTa HEBUKMMOCTH, SIBJISIFOIETOCs] 00BbEKTOM ajpeca-
I[UH); TOCYJapPCTBEHHBIN WM MYHULIUTIATbHBIA KOHTPAKT (B CIyyae BBHITOJHEHUS KOMITJIEKCHBIX Ka-
JACTPOBBIX padOT).



JIuno, umeroniee npaBo JAEHCTBOBaTH 0€3 JTOBEPEHHOCTH OT MMEHM FOPUIUYECKOIO JIuIla,
IPEIbIBISIET TOKYMEHT, YIOCTOBEPSIONIUI €ro JMYHOCTb, U COOOIIAEeT PEKBU3UTHI CBUICTEIHCTBA O
roCy/1lapCTBEHHON PETUCTPALMU IOPUANYECKOTO JINIIA, a IPEICTAaBUTENb FOPUINUYECKOTO JIUIA PEab-
ABIISIET TaKKE TOKYMEHT, OATBEP>KIAIOIIHIA €ro MOJIHOMOYHS 1eWCTBOBATh OT UMEHH 3TOTO FOPHIHU -
YECKOro JIMIA, WU KOMMIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO MEYaThl0 M MOJANUCHI0 PYKOBOJUTENS
3TOTO IOPUANYECKOTO JIHIIA.

2.9.2. HcuepnpIBarouii nNepeyeHb JOKYMEHTOB, HaXOAAIIUXCS B  pacHopsHKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPAaBJICHHUS U WHBIX OpraHu3alui, KOTOpbIe
3asiBUTEIIb WIH MIPEJICTABUTEID 3asiBUTENS TAKXKE BIPABE MIPEICTABUTh CAMOCTOSITENILHO:

1) Boimucka u3 ENMHOTO rocy1apcTBEHHOTO peecTpa HEABMKUMOCTH 00 00bEKTe HEeIBHKUMO-
CTH, KOTOPBII CHSAT C FOCYAApCTBEHHOI0 KaJacTPOBOIO y4Y€Ta, SIBISIOLIEMCS OOBEKTOM aJipecaliuu
(B chmyyae aHHYNUpOBaHHUS ajapeca OOBEKTa aJpecalld B cllyyae MpEeKpalleHUs CYIIeCTBOBAHUS
o0BeKTa ajpecalyiy U (WIKN) CHATHS C TOCYAApCTBEHHOTO KaJacTPOBOIO yueTa 00bEKTa HEIBUKUMO -
CTH, SIBIISIIOLIETOCS 00BEKTOM ajipecaninu) (3ampamiuBaercs B PenepalibHOM ciyx0e rocy1apcTBeH-
HOW perucTpanuu, Kajgactpa u kaprorpapumn);

2) yBenomiieHue 00 OTCYTCTBHH B EIMHOM rocyapCTBEHHOM peecTpe HEeIBMXKMMOCTHU 3ampa-
[IMBAEMbIX CBEIECHUH MO OOBEKTY HEABM)KMMOCTH, SIBISIOIIEMYCS] OOBEKTOM ajJipecaluu (B ciaydae
aHHYJIMPOBAHUS ajjpeca 00beKTa aapecalluy B cliyyae MpeKpalieHus CyleCTBOBaHUS 00bEeKTa ajipe-
caluu U (WIM) CHATHUS C TOCYJapCTBEHHOTO KaJacTPOBOrO ydyeTa 0ObEKTa HEABUKMMOCTH, SIBJISIO-
nierocst 00beKTOM ajpecanuu) (3ampammBaeTcs B DenepanabHOl ciiyk0e TOCyIapcTBEHHON peru-
CTpalyH, KaJacTpa ¥ KapTorpadun);

3) IHOKYMEHT, TMOJATBEPKIAIOIINI MOJTHOMOYHS 3aKOHHOTO MPEACTaBUTENS (pelleHnue opraHa
OIIEKH U MOINEYUTEIHCTBA O Ha3HAUEHUU ONEKHU (ITONEUNTENbCTBA) 3aIPALINBAETCS B MOPAIKE MEXK-
BEJJOMCTBEHHOTO B3auMOJIeiicTBUs B EnnHOM rocynapcTBeHHON MH(DOPMAIMOHHONW CHCTEME COI-
aJIbHOTO 00eCIIeUeHNs).

2.9.3. Ilepeuens yciyr, HEOOXOIUMBIX U 00S3aTENbHBIX ISl IPEAOCTABICHUS MyHUIIUITATLHOM
yCIyrd, B TOM UHCJIE CBEICHUS O JOKyMEHTE (JOKyMEHTax), BblJaBacMOM (BBIJaBAE€MBIX)
OpraHM3alMsIMH ¥ YIOJHOMOYEHHBIMH B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
@enepali  dKCIIEPTaMM, YYaCTBYIOIIMMU B  NPEJOCTABICHUM MYHULMNAIBHOM  yCIIyTHu:
OTCYTCTBYET.

2.10. UcuepnpiBaromuii mnepeyeHb AOKYMEHTOB, HEOOXOIMMBIN MpPHU HMCIPAaBICHHH OLIMOOK
WIM ONEYaTOK B PEIIeHWH O MPHCBOCHUHU, M3MEHEHHHM WM aHHYJIWPOBAHUU aJPECOB OOBEKTOB
ajZipecanuu:

2.10.1. HcuepnbiBaromuii  MepeyeHb JOKYMEHTOB, IMPEIOCTaBISIEMBbIX  3asBUTEIIEM
CaMOCTOSITENIBHO:

1) 3asBieHNe 00 UCIPABIEHUU OMEYATOK WU OMIMOOK B PEHICHUH O MPUCBOCHUH, U3MEHEHUH
WIN aHHYJIMPOBAHUU aJpecoB OOBEKTOB ajpecanuu (anee — 3asBiIeHne 00 UCIPAaBICHUN ONEYaTOK
WK OIKO0K) 1o ¢opMe corsiacHO MpuiIokeHuto 1 k HacTosemMy Pernamenry;

2) NOKYMEHTHI, YJOCTOBEPSIOLINE JTUYHOCTh 3asiBUTENS WINM NPEJCTABUTENS 3asBUTENs (TpU
JUYHOM oOpamieHnH) (macnopT rpaxkaannHa PO (Beymanasiiik ®MC (MBJI Poccun), MUJ[ PD),
BPEMEHHOE YIO0CTOBEepeHUEe JHYHOCTH TrpaxaannHa PD mo ¢opme Ne 2-I1 (Bermannoe MBJ]
Poccun), macnopt rpaxmaannaa CCCP obpasma 1974 roma (BbIaHHBIA OpraHaMu BHYTPEHHHUX JIEIT
CCCP, P®), Bun Ha xutenbctBo (BoiganHblii ®MC (MBJ] Poccun), MUJ[ P®), nanmoHanbHbIH
NacmopT HWHOCTPAHHOTO TpakJaHWHA, WHOW JIOKyMEHT, YCTaHOBIEHHBIH  (QeaepaibHbIM
3aKOHOAATEIbCTBOM WJIM TPU3HABAEMbIi B COOTBETCTBUM C MEXKIYHApOJHBIM JIOTOBOPOM
Poccwmiickoit denepanyn B KadyecTBE TOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTh HHOCTPAHHOTO
rpakJaHWHAa, pa3pelieHre Ha BpeMeHHoe npoxkuBanue (Beiiannoe MBJ Poccun, MU PO) ;

3) MOBEpEeHHOCTh Ha JIMIIO, UMEIOIee MpaBO JEWCTBOBAaTh OT MMEHU 3asBHUTENS, B KOTOPOIl
JIOJDKHO OBITH OTpPaKEHBI MACTIOPTHBIE JaHHBIC MPEICTABUTEINS, MPABO MOJAYM 3asiBICHUS U (WITH)
MOJTyYEHUS pe3yibTaTa MyHUIIUNIAJbHON yCIyTH.

JIuno, umeroniee npaBo JAEHCTBOBaTh 0€3 JTOBEPEHHOCTH OT MMEHM FOPUIUYECKOIO JIuIla,
OPEIbIBISIET TOKYMEHT, YIOCTOBEPSIONIUI €ro JMYHOCTb, U COOOIIAEeT PEKBU3UTHI CBUICTEIHCTBA O
roCy/1lapCTBEHHON PETUCTPALMU I0OPUANYECKOTO JINIIA, a IPEICTAaBUTENb FOPUINIYECKOTO JIUIA PEb-
SBIISIET TaKKE TOKYMEHT, OATBEP>KIAIOIIHIA €ro MOJIHOMOYHS IeWCTBOBATh OT UMEHH 3TOTO FOPHIHU -
YECKOro JIMIA, WU KOMMIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO ME4YaThl0 M MOJANUCHI0 PYKOBOJUTENS
3TOTO IOPUANYECKOTO JIHIIA.



2.10.2. HcuepnpiBaromuii MEpevyeHb JOKYMEHTOB, HAXOIALUIMXCA B  pacHoOpsLKEHUU
rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJIICHHsS W WHBIX OpPraHU3alui, KOTOPbIE
3asIBUTEIIb WIH MIPEJICTABUTEIND 3asIBUTENS TAKXKE BIPABE MIPEICTABUTh CAMOCTOSITENILHO:

1) Bbimucka U3 EQMHOroO rocyaapcTBEHHOTO peecTpa HeIBUKUMOCTH (3ampamBaercs B Dene-
panbHOM cily’)k0€ rocyJapCTBEHHOM perucTpaiuu, Kajactpa u kaprorpadun);

2) MOKYMEHT, MOJTBEPXKAAIOUIMNA MOJTHOMOYMS 3aKOHHOTO NpEeACTaBUTENs (pelleHHe opraHa
OIIEKH U MOINEYUTEIHCTBA O Ha3HAUEHUU ONEKHU (IIONEUNTENbCTBA) 3aIPALINBAETCS B MOPAIKE MEX-
BEJIOMCTBEHHOI'0 B3auMoJieicTBus B EMUHON rocynapcTBEHHON MH(POPMALMOHHOW CHCTEME COLU-
aJIbHOTO 00eCIIeUeHNs).

2.10.3. TIlepeuenp ycayr, HEOOXOIUMBIX MW  O0SA3aTENbHBIX JUISI  MPEAOCTaBICHUS
MYHULIMNIQTBHON YCIYT'M, B TOM 4MCIE CBEIEHUS O JOKYMEHTE (JOKYMEHTax), BbIJaBa€MOM
(BBLAABAEMBIX) OpraHU3alMsAMM U YIOJIHOMOYEHHBIMH B COOTBETCTBUU C 3aKOHO/ATEIbCTBOM
Poccniickoit denepanuu sKcrepTaMy, y4acTBYIOIIMMU B IIPEAOCTABICHUA MYHULIMITAIBHON YCIIYTH:
OTCYTCTBYET.

2.11. IIpu npenocTaBlIeHUH MyHULIMIIAIBLHON YCIYTH 3allpeliaeTcsi TpedoBaTh OT 3asBUTEIIA:

1) npencraBieHnss JOKYMEHTOB U MH(OpMaMKM UM OCYLIECTBICHUS NEHCTBUH, MpeicTaBiie-
HHUE WIN OCYIIECTBIIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMH, PETY-
JUPYIOIMMH OTHOLICHMS], BOSHUKAIOIINE B CBA3M C IIPEIOCTABIEHUEM MYHULIUIIAIBHBIX YCIIYT;

2) mpencTaBieHUsT JOKYMEHTOB M MH(OpMAIMM, B TOM YHCIIE IMOJITBEPKIAIOUINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MyHUIMIIAJIbHBIX YCIIYT, KOTOPBIE HAXOAATCA B PaCHOpsIKE-
HUM OPTaHOB, MPEJOCTABISAIONINX MyHUIIUIIAJIbHBIE YCIYTH, UHBIX TOCYAapCTBEHHBIX OpPraHoOB, opra-
HOB MECTHOI'O CaMOYIpPAaBJIEHMs JINOO MOABEJOMCTBEHHBIX IOCYapCTBEHHBIM OpraHaM WM opra-
HaM MECTHOT'O CaMOYTIPaBJIEHMsI OpraHU3allui, y4acTBYIOLUIMX B MPEJIOCTABICHUU MYHUIIUIIAIbHBIX
YCIIYT, B COOTBETCTBUHU C HOPMAaTHBHBIMU NPaBOBBIMH akTamu Poccuiickoil denepanyy, HOpMaTHB-
HBIMU ITPaBOBBIMU aKkTaMHu Hikeropoackoil o0sacti, MyHUIIMIAIBHBIMY IPAaBOBBIMU aKTaMU, 32 UC-
KJIIOYEHUEM JIOKyMEHTOB, BKJIIFOUEHHBIX B OIPEJCIICHHBIN 4acThio 6 ctathu 7 denepanbHOro 3aKoHa
ot 27 nronst 2010 r. Ne 210-®3 «O06 opraHu3anuu MpeIoCTaBICHNS TOCYIapCTBEHHBIX U MYHHIIH -
NaJIBHBIX YCIyr» NEpEeYeHb TOKYMEHTOB. 3asBUTENb BIIPABE NPEACTABUTh YKAa3aHHBIE JOKYMEHTHI U
MH(POPMAIMIO B OPraHbl, NPEJOCTABIISAIONINE MyHUIIUIIAIbHbIE YCIYTH, 10 COOCTBEHHOM MHUIMATH -
BE;

3) ocyuiecTBIEHUs IEUCTBUM, B TOM UUCIIE COIVIACOBAaHUI, HEOOXOAUMBIX JJI MOIYYEHHS MY -
HUIUMAIBHBIX YCIAYT U CBS3aHHBIX C OOpalleHueM B WHBIE T'OCYIapCTBEHHBIE OpraHbl, OPTaHbI
MECTHOT'O CaMOYTIPaBJIECHUsI, OpraHU3aliy, K YIOJHOMOYEHHBIM B COOTBETCTBUU C 3aKOHOJATEJNb-
ctBoM Poccuiickoit @enepanuu sKkcnepTam, 3a UCKIIOYEHHUEM TOTYyYEHHs YCIYT U MOJIyUYeHUs JTOKY -
MEHTOB M MH()OPMALIMH, PEIOCTABIIIEMBIX B PE3YJIbTATe MPEIOCTABICHUS TAKUX YCIYT, BKIIIOYCH -
HBIX B NIEpEYHU, YKa3aHHbIC B yacT 1 crathu 9 denepanbHoro 3akoHa ot 27 utoisg 2010 r. Ne 210-
O3 «O0 opraHu3aly NpeaoCTaBICHNS FOCYIapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYI»;

4) mpencTaBieHHs TIOKyMEHTOB U MH(POpPMAIUH, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTO-
PBIX HE YKa3bIBaJIUCh IMPHU TEPBOHAYAIFHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IpeIoCTaBIeHUS] MyHULIUTIATBHON yCIyTH, TUOO0 B MPEJOCTaBICHUH MYHUIIMIAIBLHOM YCIyTH, 3a HC-
KIIIOYEHHEM CIIEAYIOIINX CIy4acB:

a) U3MEeHeHHne TpeOOBaHUII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS MY -
HUIUIAJIBHOM yCIIyTH, MOCJIEe NEePBOHAYaIbHOW MOJA4M 3arpoca O MPEJOCTaBICHUM MYHUIIMIAIb-
HOH yCIIyTH;

0) Hanuuue omMOOK B 3ampoce O MPEAOCTABICHUHM MYHHUIMIIATBHON YCIYTH M JOKYMEHTaX,
MOJIAHHBIX 3asSBUTEJIEM TOCIIE TIEPBOHAYATIBLHOIO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTAaBIECHUS] MyHULIUIIAJIbHON YCIIyTH, JUO0 B MPEIOCTABIEHUN MYHMUIIMIIAJIbHONW YCIYTH U HE
BKIIFOUEHHBIX B MPECTABICHHBINA paHee KOMIUIEKT JI0OKyMEHTOB;

B) HCTEUYEHHUE CPOKA JEHCTBUS JOKYMEHTOB WM M3MEHEHHE WH(POPMAIINH TI0CIIe TIepBOHAYAITE -
HOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX AJI MPEIOCTaBIECHUS MYHUIIUTIANBHON YCIYTH,
100 B MPEJOCTABICHUH MyHULIUTIAIEHON YCITYTH;

T') BBISIBJICHHE JOKYMEHTAIbHO MOJITBEPKJIEHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO WM MPO-
THUBOIIPABHOTO JEUCTBUS (0€3/1eUCTBUS) JOIKHOCTHOTO JIUIA OpPraHa, MPeI0CTABISIONIET0 MyHHIIH -
NaIbHYIO YCIYTy, MyHHUIIMIIAJIBHOTO ciyXkaiiero, padotauka M®IL] npu nepBoHa4albHOM OTKa3e B
pUeMe JTOKyMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHHUSI MyHUIIUIIAIbHON YCIYTH, MO0 B IIPEI0-
CTaBJICHUH MYHUIIUTIAIBHOMN yCIyTH, O YeM B MHUCHbMEHHOM BHJIE 32 MOJINKCHI0 PYKOBOJIUTEINS Opra-
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Ha, IPEIOCTaBIISAIOIEr0 MYHULIMITAJIBHYIO YCIyry, pykoBoaurenss M®ILI npu nepBoHa4aIbHOM OTKa-
3€ B IIprUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUS MyHUILIUTIATHHON YCITYyTH, YBEIOMIIS -
eTCsl 3asBUTEIIb, A TAKXKE IPUHOCATCS U3BUHEHNUS 3a JOCTAaBIIEHHbIE HEYJ00CTBA;

5) mpenoctaBieHus: Ha OyMa)XHOM HOCHTEJIE TOKYMEHTOB U MH(OpMAIIKH, JIEKTPOHHBIE 00pa-
3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 yactu | crateu 16 denepanpHo-
ro 3akoHa oT 27 utojs 2010 . Ne 210-®d3 "OO6 opranuzamnuu MpeaoCTaBICHHUs TOCYIaPCTBEHHBIX U
MYHULIMINIAIBHBIX YCIYT", 32 HCKIIOYEHHEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTBI
100 UX U3BITHE SBISETCS HEOOXOIUMBIM YCIOBUEM MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH, U
WHBIX CITy4aeB, YCTAHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMH.

2.12. 3agBieHue U JOKYMEHTBI, YKa3aHHbIe B TyHKTax 2.8, 2.9, 2.10 HacTosimero Pernamenra,
JIOJDKHBI OTBEYATD CIIEAYIOUINM TPEOOBaHUSM:

1) TOKyMEHTHI B yCTaHOBJIEHHBIX 3aKOHO/ATEIHCTBOM CIIyYasiX CKpPEIUICHbI MeYaTsIMH, UMEIOT
Ha/JIeKallye IOIUCH CTOPOH WX ONPEAEICHHBIX 3aKOHOJAaTEIbCTBOM JI0JKHOCTHBIX JIMII;

2) TeKCThI TOKyMEHTOB HaIlucaHbl pa300punBo, (paMIIINU, UMEHA, OTYECTBA (PU3HMUECKUX JIHII,
ajZipeca UX MECT JKUTEJIbCTBA YKa3aHbl IOJIHOCTHIO, O€3 COKPAIEHU, B JOKYMEHTaX HET MOAYUCTOK,
MPUIHUCOK, 3aYEPKHYTHIX CJIOB;

3) B TekcTe JOKyMEHTa MMEIOIIHUECs WCIPABICHUS, 3aBEPEHHBbIE B YCTAHOBJIECHHOM
3aKoHoJaTeNbcTBOM Poccuiickoit denepanu nopsiake;

4) TOKyMEHThI HE UCIIOJHEHBI KapaHAAILIOM;

5) NOKyMEHTBHl HE HWMEIOT CEpPhE3HbIX MOBPEXKACHUN, HAU4YME KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO MCTOJIKOBAaTh UX COJEpKaHHE.

3asBIEHUE MPEIOCTABISAETCSA B OJHOM 3K3EMILISIPE.

JIOKYMEHT, yIOCTOBEPSIOLIUI JIMYHOCTh, MPEAOCTABISETCS AJI YAOCTOBEPEHUS JIMYHOCTH
3asBUTENS (TIPHU JTUIYHOM OOpAIICHUH).

[Tpunaraemble TOKYMEHTBI PEIOCTABISIFOTCS B TIOJUIMHHHUKE THOO B KOMHSIX, 3aBEPSEMBIX CIIe-
[IUAIUCTOM OOIIEeTro OT/Ae’a aJIMUHUCTpAIMU, IPUHUMAIOIINM 3asBIICHUE, 3asBIIEHHE 00 UCTIpaBIie-
HHUH OTEYaTOK MM OMMUOOK. ECu JOKYMEHT MpeacTaBisieTcs B KOMHU, 3assBUTEIb MPEJICTABIISET HA
0003peHHe CHeNHanucTy OOIIero OoTAeNna aJMUHHCTpAIMH, MPUHUMAIOLIEMY 3asBICHHS, €ro
HOJTMHHUK.

[Tpu HampaBIeHUU TOKYMEHTOB MO MOYTE KOIMUHU JOKYMEHTOB JIOJDKHBI OBITH 3aBEPEHBI HOTA-
pHUaJIbHO.

2.13. UcuepnbiBarolyii mepeueHb OCHOBAHUM /111 OTKa3a B IpUEME IOKYMEHTOB:

2.13.1. OcHOBaHUSIMU /715 OTKA3a B IpUEME JOKYMEHTOB SBIISIOTCS:

1) 3asBineHue, 3asBieHHE 00 WHCIPABICHUM OMNEYATOK WM OIIMOOK U MpUJlaraeMble
JIOKYMEHTBI HE COOTBETCTBYIOT TPpEOOBaHUAM, YKa3aHHBIM B ITyHKTe 2.12. HacTosimero Pernamenra;

2) Hanu4yue MPOTHUBOPEUYMBHIX CBEJICHUN B 3asBIICHUU, 3asBJICHUHU 00 HCIIPABJICHUU OMEYATOK
WIA OIMMOOK W TPHIIOKEHHBIX K HUM JIOKYMEHTAX;

3) 3asBieHHe, 3asdBIEHHE OO0 WCIPABJICHUU OINEYATOK WJIM OIIMOOK HE COOTBETCTBYIOT
YCTAaHOBJICHHBIM (popMaM MO0 HEKOPPEKTHO 3aroJIHEHBI NOJs B popMe (OTCYTCTBHE 3arOIHEHHMS,
HEJI0CTOBEPHOE, HEMOJHOE TUO0 HeMpPaBUIHLHOE 3aMl0JIHEHUE, OTCYTCTBUE MOIITUCH 3asSBUTEIS);

4) npencTaBieHHBIE 3asBUTEIIEM JIOKYMEHTBI YTPaTUIIM CHUIIYy HA MOMEHT OOpalleHHsl 32 MyHH -
[UNAIBHOM YCIyTroi (IOKyMEHT, yIOCTOBEPSIOUINI JINYHOCTh; JOKYMEHT, YAOCTOBEPSIOMIUNA MOTHO -
MOUUsl TpPEICTaBUTENS 3asBUTEINA, B ciaydae OOpalleHHs 3a IPEeIOCTABICHUEM MYHMIIMIAIbHOU
YCIyTU YKa3aHHBIM JTUIIOM);

5) nonaya 3asBIEHUS, 3asBJICHUS 00 MCIPABJICHUH ONEYATOK WM OMIMOOK U TMpUJIaraeMbIX
JTOKYMEHTOB, HAmpaBlIE€HHBIX B DJJEKTPOHHON (opme, TMOAMHMCAHHBIX C HUCIHOJIb30BAHUEM
AJIEKTPOHHOM MOJIIUCHIO, HE IPUHAJICKAIIEH 3aBUTENIO WM IPEICTABUTEIIO 3asIBUTENIS.

6) He yCTaHOBJICHHE JIMYHOCTH JIUIIA, OOPAaTUBIIETOCs 3a MPEAOCTaBICHUEM MYHUIIUTIAIBHON
ycIIyru (HENmpeIbsBICHUE JAHHBIM JIMIIOM JIOKYMEHTA, YAO0CTOBEPSIOLIEr0 €ro JUYHOCTh B COOTBET-
CTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit Denepannu, 0TKa3 JAHHOTO JIUIA MPEABSIBUTh TIOKYMEHT,
YJIOCTOBEPSIOLINI €r0 IMYHOCTh B COOTBETCTBHUHU € 3aKOHOATeNbcTBOM Poccuiickoit Penepanun).

2.13.2. B ciydae oTka3a B IprUeMe JOKYMEHTOB 3asBUTEIIO Pa3bACHIIOTCSA IPUYMHBI U OCHOBA-
HUS 0TKa3a, a TAaKXKe CIoCOObl UX YCTPAHEHHUS.

B cnydae mogauM JTOKyMEHTOB 3asiBUTENEM JIMYHO, OTKAa3 B IMpPUEME JOKYMEHTOB OCYILE-
CTBJISIETCA B JIEHb M10J]a4l 3asBJICHUS, YBEJOMJICHUS WM HHOTO IOKyMEHTA.
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B cnyyae nojaum 10KyMEHTOB 3asiBUTEINIEM IO MOYTE WU B JIEKTPOHHOM BHJIE, OTKA3 B IIpHE-
Me TOKyMEHTOB C yKa3aHHWEM MPUYHH OTKa3a M CIIOCOOOB MX YCTPAHEHHS OCYHIECTBISETCS B MHUCh-
MEHHOM BHUJIE B TEYEHHE OJTHOTO pabodero JHS CO JHS NOCTYIUICHUS 3asBICHUS, 3asiBJIECHUS 00 HC-
MPaBJIEHUU OMEYaTOK WM OIMIMOOK B AJMUHHCTPAIMIO U HAIMpPaBISIETCS TEM K€ CIIOCOOOM, YTO U
NOCTYNUBIIINE 3asBJICHUS, €CITH HHOE HE Oy/IeT YKa3aHO B CaMUX 3asBJICHHUSX WM B PACIHCKE O MPH-
eMe JIOKYMEHTOB.

Otka3 B mpueMe JOKYMEHTOB HE MPENATCTBYET IMOBTOPHOMY OOpAIllEHUIO 3asBUTENS 3a
peI0oCTaBIEHUEM MYHUIIUTIAIBHOMN YCITyTH.

2.14. UcuepnpiBatolmuii IMepedyeHb OCHOBAHWN Ul IPUOCTAHOBJIEHUS MYHMIMIIAJIbHOU
YCIyTU: OTCYTCTBYET.

2.15. VcuepnbiBaroluii nepeyeHb OCHOBAHUMN JUIsl OTKa3a B MPUCBOEHUM WK aHHYJIHUPOBAHUU
ajapeca:

1) ¢ 3asBIeHHEM OOPATUIIOCH JIUIO, HE OTHOCSIIEECS K 3assBUTENSAM, yKa3aHHBIM B IMyHKTE 1.2
HacTosuero Pernamenra;

2) OTBET Ha MEKBEJIOMCTBEHHBIN 3aIIPOC CBUACTEIBCTBYET 00 OTCYTCTBHH JOKYMEHTA U (MJIH)
uHbopMaIuu, HEOOXOAUMBIX JJIsl IPUCBOCHUS OOBEKTY aJpecallud aapeca Ui aHHYJIUPOBAHUS €ro
ajipeca, 1 COOTBETCTBYIOIIMK TOKYMEHT He OBUI MPE/ICTaBIICH 3asiBUTENEM (TIPEICTABUTEIEM 3asIBH -
TeJsI) M0 COOCTBEHHOIN MHUIINATUBE;

3) IOKYMEHTBI, 00s13aHHOCTD I10 IIPEIOCTABIEHUIO KOTOPBIX JUIsl IPUCBOEHUS OOBEKTY ajpeca-
IIUH aJjpeca WK aHHYJIUPOBAHUS €Tr0 aJpeca BO3JIOKEHA Ha 3asgBUTENS (IIPEICTABUTEINS 3asBUTENS),
BBIJIaHBI C HAPYIICHUEM IOPsJIKA, YCTAHOBJIEHHOIO 3aKOHO1aTelIbcTBOM Poccuiickoit deneparuu;

4) OTCYTCTBYIOT CIy4au U yCJIOBHS AJIsl IPUCBOCHUS OOBEKTY aapecalliu aapeca Uil aHHYIH -
pOBaHUs €ro ajpeca, yKka3aHHbIe B MyHKTax 5, 8-11, 14-18 [IpaBus npucBoeHus, U3SMEHEHUS U aHHY -
JUPOBAHUS aIPECOB, YTBEPKIACHHBIX MocTaHoBNIeHHeM [IpaBurenscTBa Hikeropockoit odi1actu oT
19 HOs10ps1 2014 1. Ne 1221.

2.16. VcuepmbIBaromuii MepeyeHh OCHOBAHHMM 11 OTKa3a B MCIPABICHUHM OIIMOOK WIIN
OIIEYaTOK B PEIICHUU O MPUCBOCHUU WIIM aHHYJIHUPOBAHUHU aJPECOB OOBEKTOB aIpeCcallnu:

1) B mpeAcTaBleHHBIX 3asBUTENIEM JOKYMEHTaX HE HWMEETCSl MPOTUBOPEYUH B PEIICHHUU O
NPUCBOCHUH WIIM aHHYJIMPOBAHUH a/IPECOB OOBEKTOB aJ[pecaliii U CBEACHUSMH, COACPIKAIIMMUCS B
JTAHHBIX TOKYMEHTaX.

2.17. T'ocynapcTBeHHass NOLUIMHA WIM HHas IUIaTa 3a MPEAOCTaBICHHE MYHHULIMINAIbHOU
yCIyTU: HE B3UMAETCHl.

2.18. I1nara 3a npeoCTaBICHHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTeIHbHBIMU
JUISL TIPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCITyTH, HE B3UMAETCS B CBSI3U C OTCYTCTBUEM TaKUX YCIYT.

2.19. MakcuManbHbIi CpPOK OXXHMJAHUS B OYEpEOU NIpU IoJadye 3asBICHUs, 3asBICHUS 00
UCTPABICHUHM ONEYaTOK WJIM OMIMOOK W MpHJIAaraeMbIX JOKYMEHTOB B AIMHHHCTpAIMH U TPH
NOJyYEHUH pe3ysbTaTa MyHULIUIIAIbHON YCITyTH.

2.19.1. ITpuem 3asiBUTENEH B AIMUHUCTPALIMM OCYIIECTBIISIETCA B TIOPSIAKE OYEPEIH.

2.19.2. MakcuManbHbIil CPOK OXHJAaHUS B O4YE€peAM IPH MOJadye 3asBICHHUS O NPUCBOCHUM
WIM aHHYJIMPOBAHUM aJipeca 0OBEKTYy aJapecallny, 3asBICHHUS 00 UCIPABICHUU ONMEYaTOK WM OIIU-
00K M IpUJIaraéMbIX JTOKYMEHTOB UM IPU MOJTYYEHUH Pe3yNbTaTa MpeAoCTaBICHHs TaKOW YCIYTH CO-
CTaBJIsIET 15 MUHYT.

2.19.3. [IpenBapuTenbHas 3aluch Ha M0javyy 3asBJICHUS O IPHUCBOECHUM WM aHHYJIHUPOBAHUU
azpeca oOBEKTY aJpecalui, 3asBJICHUS 00 UCTIPAaBICHUH OMEYaTOK WU OMIMOOK U MpUaraeMbIX K
HUM JOKYMEHTOB WM TOJY4YE€HHs pe3ylbTaTa MPEeAOoCTaBICHUS MYHUIMNAIBHON YCIyrd ocylie-
CTBJISIETCA TIOCPEICTBOM Tese(OHHOM CBS3U JIMOO MPU JTUYHOM OOpAIIeHUU 3asSBUTENS B aIMUHU-
cTpanuio Jinbo 4epe3 EnuHBIA MOpTan ToCyZapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((QyHKIHIT)
60 Exuneiii MHTEpHET-MIOPTAN TOCYAAPCTBEHHBIX M MYHUIIUITAIBHBIX yeiyT (pyHkmuit) Hmwkero-
poJicKoi 00macTh MO0 cCalT AIMUHHUCTPAIIMH B CICIYIOIIEM MOPSIIKE:

MPU OCYIIECTBICHUU TMPEABAPUTENIHHON 3alUCH 3asiBUTENI0 MPEAOCTaBISIETCS BO3MOXKHOCTD
O3HAaKOMJICHUSI C paclucaHueM padboThl AJIMHMHUCTPALMU, a TaKXKe C JOCTYMHBIMHU JJIS 3allMCH Ha
npUeM JlaTaMH U UHTepBajaMH BPEMEHM NpHEMa, BO3MOKHOCTH 3aIUCH B JIOObIE CBOOOIHBIC LIS
npueMa JaTy ¥ BpeMs B 4achl IpUEMa;

3asgBUTENb B 00s13aTEILHOM MOPSAKE HHPOPMUPYETCS O TOM, YTO 3aMKHCh AHHYJIUPYETCS B CITY -
Yyae ero HesBKH 110 UICTEUEHUH 15 MUHYT C Ha3HAYEHHOI'O BPEMEHU MpUEMa;

3asgBHUTENb B JII000E BpeMs BIIpaBe 0TKA3aThCsl OT MpeBAPUTEIHLHON 3aIUCH.



2.19.4. TlpenBapuTenbHas 3alMCh BEAETCS B AJIEKTPOHHOM BHjE JIMOO Ha OyMaKHOM HOCH-
Tele.

2.19.5. Tlpu ompeneneHny BpeMEHU MpHeMa MO TeIePOHY CHEIUATUCT AMUHHCTPAINN Ha-
3HayaeT BpeMs Ha OCHOBE rpaduka mpuema ¢ y4eToM BpeMEHH, YAOOHOIO 3asBUTEINI0. 3asBUTEIIO
cooOmraercst BpeMsi MOCeIIeHHst 1 HOMep KaOMHEeTa, B KOTOPBIH clieyeT 00paTUThCA.

B nanHoM ciiyuae HazHau€HHBIE 3asBUTEINIO JaTa U BPeMs MOCEIIEHUs, a TaK)Ke HOMep KaOu-
HETa, B KOTOPBIN cleayeT oOpaTUThes, MOATBEPKAAI0TCA crienuanictoM KoMurera apXuTeKTypsl U
IpaJOCTPOUTENHCTBA MMOCPEICTBOM TEIEPOHHOI CBS3M.

IIpu ompeneneHun BpeMeHU Npuema depe3 EquHbIN mopTan rocyJapCTBEHHBIX M MYHUIM-
nanbHbIX ycnyr (dyHkuuii), Eaunbeiii MHTEepHET-mOpTan rocydapCTBEHHBIX U MYHHUIIUTAIbHBIX
yenyr (dynakiuit) Hmkeropoackoi o6acTu, caiita AJIMUHUCTPAIIUU 3asiBUTEIIO MPEIOCTABISICTCS
BO3MOKHOCTH pacriedaTrarh TaJOH C YKa3aHHeM JaThl U BpEMEHH IpHUeMa, a TakKe ajpeca U HoMepa
KaOHMHEeTa, B KOTOPBIH cieyeT 0OpaTHThCS.

2.19.6. ITpu ocyiiecTBICHUH MPEABAPUTEIILHON 3aIMCH ITyTEM JIMYHOTO OOpaIleHHs 3asBHUTE-
JIFO BBIJIAETCS TAJIOH-MOATBEPIKICHHE, COAep KA MHPOPMAIIUIO O J1aTe U BPEMEHHU TOJauu 3asiB-
JIeHUsI O MPUCBOCHHUM UM aHHYJIMPOBAHHUHM aJpeca 00BEKTY aJipecalliu, 3asBIeHHs 00 UCIIpaBICHUN
OIEYaTOK WJIM OMMOOK M MPHUJIAraeMbIX K HUM JOKYMEHTOB JIMOO MOJIY4YEHMs pe3yibTaTa Mpeno-
CTaBJICHUS MYHUIIMIIAJILHON yCITyTH, HOMepe KabuHeTa, B KOTOPbIHN clieyeT 00paTUThCS.

2.19.7. IIpoAOmKUTENBHOCTh MPEABAPUTEIILHON 3alUCH O TelieOHY WM B XOJIe JTUYHOTO
npueMa JiIsl IoJjauu 3asBJICHHUs] O MPUCBOCHUU WU aHHYJIMPOBAHUU ajipeca OOBEKTY aJpecallui,
3asiBJIEHUs] 00 WCIPABJIEHUU OINEYATOK WMJIM OLIMOOK M JIOKYMEHTOB JIMOO MOIY4YEeHHs pe3ysibTara
MpeIOoCTaBIEHUS TAKOW YCIyTH HE JI0JKHA MPEBIIAaTh 5 MUHYT.

2.20. Cpok U NOpSAZOK PETUCTPALIMU 3asBJICHUS O IPUCBOCHUU WINM aHHYJIMPOBAHUM ajpeca
00BEKTY aapecaliu, 3asBieHUs 00 MCIPABICHUU OMEYAaTOK MIU OMIMOOK U MPUIAraeMbIX JOKY-
MEHTOB B AJIMUHUCTPAIINH, B TOM YHCJIE B JICKTPOHHOU (hopme.

2.20.1. 3asBieHHMEe O TPHCBOCHWM WM aHHYJIUPOBAHUU aJpeca OOBEKTY apecallvH,
3asBJIeHHE OO0 MCIpaBICHUM ONEYaTOK WIM OLIMOOK M IpuUlaraéMble K HHUM JOKYMEHTHI,
NOCTYNUBIINE B AJIMUHUCTpAIMIO, B TOM YHCIE B JJIEKTPOHHOM BHJE dYepe3 EnuHbIi mopran
TOCYJapCTBEHHbIX M  MYHUIMNAIbHBIX  ycuyr  (pynkouit), Eauneii HWHTepHET-MOpTaN
TOCYyIapCTBEHHBIX M  MYyHHMIMNAIbHBIX  ycuyr  (dyHkuui)  Hmkeropoackoit — obmactw,
PETUCTPUPYIOTCS CIIELUAINCTOM OOIEro OT/Ae]a aAMUHHUCTPAMM B T€YEHHE OJIHOTO pabodero co
JTHS MX TIOCTYTUICHUSI.

2.20.2. Yuer 3asBi€HUS O NPUCBOCHUM WJINM aHHYJIUPOBAHUU ajpeca OOBEKTy ajapecalui,
3asiBJICHUsI 00 MCIIPABJICHUU OINEYaTOK WM OIIMOOK U MPUIaraeMbIX TOKYMEHTOB OCYIIECTBISETCS
IyTeM BHECEHHs 3alMCH B CUCTEMY JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

2.20.3. ITpy OTCYTCTBUM TEXHUUYECKON BO3MOXXHOCTH YYe€T 3asBJICHUS O TMPUCBOCHUU WIIU
AaHHYJIMPOBAaHUM ajpeca OOBEKTY aJpecalluu, 3asBJICHUs 00 UCIIPABICHUH OMEYAaTOK MM ONIMOOK
U TIPUJIaraeMbIX JTOKYMEHTOB OCYIIECTBIISIETCS ITyTEM BHECEHUS 3alUCH B JKypHaJ y4eTa.

2.21. TpeboBaHUs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHIMIIAIbHAS yClyra, K
3aly OKMJAHUS, MeCTaM JJisl 3alOJTHEHHsI 3asBJICHUS, 3asBJICHUS 00 HCMIPABICHUHM OMNEYaTOK WU
OmMOOK, 3asBICHHUS O BblJadye KOMMHU O TPEJOCTABICHUM MYHUIMNAJIBHON  YCIYIH,
UHGOPMAIIMOHHBIM CTEHJIaM.

[Tomemnienne, B KOTOPOM MpPEJOCTABISAETCS MYyHHLIUNAIbHAS yCIyra, JOJDKHO OBITH
000py/IOBaHO B COOTBETCTBMM C CAaHUTAPHBIMM HOPMaMU U TMpaBUJIAMH, C COOJIOACHHEM Mep
O6e3omacHocTH, obOecrieueHo  TeneoHHOW W (PAKCUMWIBHOW  CBSI3pIO,  KOMITBIOTEpaMH,
MOJKIIOYEHHBIMU K MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu  VHTepHeT, cTonamu,
CTYJbSIMH, KAaHUEIAPCKUMH TPUHAIJICKHOCTIMHU JUIs 3allOJIHEHUS] 3asBICHHS, 3asBICHHS 00
UCIPABIICHUH ONEYaTOK MM OMIHOOK.

Mecta uHGOPMHPOBAaHUS, TpEJAHA3HAUYEHHBIC Ui  O3HAKOMIJIGHHS  TOJydaresnen
MYHULIUNATBHON YCIYTH ¢ MH(POPMAIIMOHHBIMUA MaTepuagamMu, 000pyA0BaHbI:

- ”H(GOPMAIIMOHHBIMH CTEHJIaMH;

- CTYJIBSIMHU U CTOJIAMH ISl TUChMa;

- OnaHKamH 3asBJIEHUS O TPUCBOCHMM WM aHHYJIMPOBAHUM ajpeca OOBEKTY aJpecalud,
3asiBJIeHUs] 00 UCTIPABIEHUH ONEYaTOK MM OMIMOOK.



2.22. B uensx opraHu3anuy OeCHpensTCTBEHHOTO JOCTYyNa MHBAIMJIOB (BKJIIOUask MHBAJINIOB,
UCTIOJIb3YIOIIUX KPECIa-KOJIACKA U cO0aK-IIPOBOJHUKOB) K MECTY MPEAOCTABICHUS MyHULIMIAIbHON
YCITyTH UM 00ECTICUNBAIOTCS

1) ycnoBust Anst GecIpensaTCTBEHHOTO JOCTyNa K 00BEKTY (3JaHUI0, IOMELIEHHIO), B KOTOPOM
IPEOCTABISAETCS MyHULIUIIAIbHASL YCIIyTa;

2) BO3MOXXHOCTb CAMOCTOSITEJIBHOIO IEPEIBMKEHUS 10 TEPPUTOPUH, HA KOTOPOH
pacmosoKeHbl OOBEKTHl (3aHUs, NOMELIEHHs), B KOTOPBIX MPEIOCTaBISAETCS MYHMIIMIAIbHAS
yciayra, a Takke BXOJa B TaKue OOBEKThl U BBIXOJA U3 HUX, NOCAJAKH B TPAHCHOPTHOE CPENICTBO U
BBICAJIKM U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

3) compoBOXJIEHHE WHBAINIOB, HMMEIOLIMX CTOHKHE paccTpoilcTBa (YHKIMU 3pEHUs U
CaMOCTOSITEJILHOTO MEPEABIKEHNUS;

4) Hajuiexalee pasMerieHue o0OpyJOBaHUS U HOCUTENeH MHGpOpMAalUU, HEOOXOIUMBIX IS
obecrieueHrs OECTPEnITCTBEHHOTO JOCTyNa WHBAJIUIOB K OOBEKTaM (3AaHUSIM, MOMEIICHHIM), B
KOTOPbIX  NPEIOCTaBIsAeTCS ~ MyHMLMIAIbHAs  ycilyra, C  Y4eTOM  OlpaHMYeHMH X
KHU3HEESITENbHOCTH;

5) nybnupoBaHMe HEOOXOAMMOM AJIi MHBAIMIOB 3BYKOBOM M 3pHUTENbHOM MH(OpManuu, a
TaKkKe HAANUCEH, 3HAKOB W MHOW TEKCTOBOM M Tpaduueckoil uHPOpMANUK 3HAKAMHU,
BBINOJIHEHHBIMU pelibe(hHO-TOUeYHbIM pudTOoM bpaiins;

6) IOTIYCK CypJIOTIepeBOAUMKA U TU(IIOCYPIOTIEPEBOIUNKA;

7) nmomyck CcOOaKuU-TIPOBOJHWUKA Ha OOBEKTHl (3/1aHWsA, TIOMEIIEHHUs), B KOTOPBIX
IPEIOCTaBIsAETCS MYHMIMIAIbHAS yCiayra, HpHU HaJIMYUU JOKYMEHTa, MOJTBEP)KIAIOIIETO €€
crienManbHoe 00yyeHHe U BbIIaBaeMoro no GopMme U B MOpsIKe, KOTOPbIE YCTAHOBJIECHBI IPUKA30M
MunuctepcTBa TpyJa U conuaibHoi 3amuThl Poccuiickoit @enepanun ot 22 utonst 2015 r. Ne386H
«O06 ytBepxkIeHHMH (OPMBI JOKYMEHTa, MOATBEP)KIAIOIIEro ClelualbHOoe OO0ydeHHe CoOaKu-
IIPOBOJIHMKA, U IOPSAIKA €TI0 BBIIAUM»;

8) OkazaHMe MHBAJIMJAM IOMOIIM B NPEOJOJECHUU OapbepoB, MEIIAIOUIMX MOIYYEHUI0 UMHU
MYHULIMINIATBHON YCIYT'M HapaBHE C IPYTMMHU JIMLAMHU.

B cinyyae HEBO3MOKHOCTH IOJIHOCTBIO HPUCHOCOOUTH OOBEKT C Y4eTOM HOTPEOHOCTH
WHBaJa COOCTBEHHHMK JIAHHOTO OOBEKTa O00ecrneuyMBaeT MHBAIMAY JOCTYIl K MECTY
NpPEeOCTaBICHUs] MYHMLMNAIBHOW YCIyrd, Ju0O0, KOrAa 3TO BO3MOXKHO, €€ IpeAoCTaBICHHE
oOecrnieunBaeTcs M0 MECTY JKUTENbCTBA MHBAIN/IA WIH B TUCTAHIIMOHHOM PEXHUME.

2.23. Ilokazarenu 1OCTYITHOCTU U KAYECTBAa MyHUIUITAJIBHBIX YCIIYT.

ITokazarensiMu TOCTYITHOCTH SIBIISIFOTCS:

1) mumpokuit 1ocTyn K nHGOpMALUU O MPEJOCTABICHUN MyHULIMTIAILHON YCITYTH;

2)rosly4eHUe MYHULMINAIBHOM YCIYI'M CBOEBPEMEHHO M B COOTBETCTBHM CO CTaHAAPTOM
NpEeA0CTaBICHHUSI MyHULIMIIAILHON YCIIyTH;

3) mony4eHue MoJHOMN, aKTyalbHOM M TIOCTOBEPHOW MH(OPMAIMK O TIOPSIKE MPEIOCTABICHHUS
MYHUIMIAIbHOHN YCITyTH;

4) nony4yeHue MHPOPMAIIUH O pe3yabTaTe MPeAOCTaBICHISI MyHUIIMTIAILHON YCITYTH;

5) BO3MOXHOCTb 10/Ia4M JOKYMEHTOB HENOCPEACTBEHHO B AJMHHHUCTpAIMIo, yepe3 Eaunsbiii
HOpTajd TOCYJApCTBEHHBIX M MYHUIHMNAIbHBIX ycuyr (QyHkiui) m Enuabiii MHTEpHET-OpTaN
rOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIyT (GpyHkuuit) Huxeropoackoit o6macTH, mo mouyte 1Moo B
I'BY HO «YMO®IL]»;

6)BO3MOXHOCTh OOpAIIEHUs 32 MOTYYEHUEM MYHMLUNAIBHONW YCIyr'H MOCPEICTBOM 3aIpoca
0 MPEeAOCTaBICHUH HECKOJIBKUX TOCYJapCTBEHHBIX U MyHMIMNAIbHBIX ycayr B 'BY HO «YM®O®Lly,
npeaycMOTpeHHOTro cratheii 15.1 denepanbHoro 3akona ot 27 urois 2010 r. Ne 210-d3 «O6 opra-
HU3alUU TIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYD» (Jajee - KOMILIEKCHBIN
3amnpoc).

[TokazarensiMu KauecTBa SIBISIOTCS:

1) cobmrofieHne cpoka Mpe1ocTaBIeHUs] MyHUIMIIAIBHOM yCITyTH;

2) 000CHOBAHHOCTb OTKa30B 3asiBUTEIISIM B IIPEIOCTABIIEHUN MYHULIUIIATBHON YCIYTH;

3) OTCyTCTBHE TOJIaHHBIX B YCTAHOBJIEHHOM TIOpSJIKE >Kalo0 Ha nelcTBus (Oe3meicTBue)
JOJKHOCTHBIX JIMI B XOZI€ MTPEIOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

4) NOCTOBEpHOCTh W IOJHOTAa WH(MOPMHUPOBAHUS 3asBUTENI O XOIE PACCMOTPEHHs €ro
oOparieHus;

5) CHM)KEHHME MaKCUMAaJIBHOTO CpOKa OXXHMIaHWA NpU IOAade JOKYMEHTOB U IOIy4EHUH
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pe3yiibTaTa NpeoCTaBICHUs] MyHUIIUIAIbHON YCIIyTH;

6) KOJIMYECTBO B3aMMOJEHCTBHS 3asBUTENSl CO CIEHUATUCTaAMU MpPU MPEJOCTaBIECHUH
MYHULIUIIATBHON YCIIYTU U UX IPOAODKUTEIBHOCTBIO (B3aUMOJICHCTBUE CIIEIUANINCTA C 3asIBUTEIIEM
IIPHU NIPEJOCTABICHUN MYHUIUIAIBHON yCIyTH OCYILECTBISETCS IBAaXAbl: MPU MOJadye JOKYMEHTOB
U IpU TONYYEHHUU pe3yJbTaTa IpPEJOCTAaBICHUS MYHULIMIAIBHONW YCIYyTH HENOCPEACTBEHHO B
oprane Brnactu 160 B 'BY HO «YMO®Iy. TTpogomKuTeIbHOCTh KaKIOTO B3aUMOJCHCTBHUS HE
JIOJKHO IIPEBBIIIATH 15 MUHYT);

7) KOPPEKTHOCTh M KOMIIETEHTHOCTh CHEIMAIKNCTa, B3aMMOAECHCTBYIOLIETO ¢ 3asBUTEIEM IMIPH
IPEI0CTaBIEHUN MyHUIIMIIAIILHOM YCIIyTH;

8) OoTCyTCTBHE JOMYIIEHHBIX ONEYaTOK U (MiIM) OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEI0CTaB-
JICHUSI MyHUIUIIAIBHOM YCIIYTH JOKYMEHTaX.

2.24. Huble TpeOOBaHUS, B TOM 4YHCIE€ YUYMTHIBAIOIIME OCOOEHHOCTH NPEAOCTABICHUS
MYHHULIUIIATBHON YCIYTH B JIEKTPOHHOM (opMe.

2.24.1. 3asgBuTenb BIOpaBe OOPATHTHCS C 3asBJICHUEM O IPUCBOSCHUW WIM aHHYJIWPOBAHUU
anapeca OOBEKTY aJpecamu, 3asBICHUEM 00 HCIPABIICHUU OINMEYATOK WJIM OIMUOOK JTFOOBIMU
crioco6amu, IPeAyCMOTPEHHBIMU HACTOALIMM PeriiameHToMm.

2.24.2. 3asgBUTENb MOXET HANPaBUTh 3asBJIEHUE MPUCBOCHUM WM AHHYJIUPOBAHUU aJipeca
00BEKTY ajjpecaliuy, 3asBiieHHe 00 MCIpPABICHUU ONEYaTOK WM OMMOOK B (OpME 3JIEKTPOHHOTO
JIOKYMEHTA, MOPSIOK 0(hOpMIICHHSI KOTOPOTO OmpesesieH mocranonienueM [IpaBurenbcrBa Poccuii-
ckoii denepanuu ot 7 utong 2011 r. Ne 553 «O nopsiaike oopMiIeHUs M IPEACTABICHUS 3asABICHUN
Y MHBIX JIOKYMEHTOB, HEOOXOJAUMBIX JJIsl IPEIOCTABICHUS TOCYJapCTBEHHBIX U (WJIM) MyHUIIUIIAJb-
HBIX YCIYT, B (pOpMe DJIEKTPOHHBIX JOKYMEHTOB)» M KOTOPBIM MepenaeTcsi ¢ UCIOIb30BaHUEM HH-
(bopMaIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel 00IIero nojab30BaHusl, B TOM uucie cetu Murepher,
BKJII04ast EAuMHBINA mOpTain rocy1apcTBEHHBIX M MyHULIMNANBHBIX YeIyT (GpyHkuuit), Ennnsiit UaTep-
HEeT-TIOPTaJl TOCYNAapCTBEHHBIX M MYHUIMNANbHBIX yciuyr (pyHkumil) Huxeropozackoit obGmactw,
o0ecreynBaroIUX BO3MOXKHOCTb HAlpaBlIEHUs] U MOJyYeHHs OJHO3HAYHON M KOH(UAECHIMATbHON
nH(pOpMaLIH, TAaKXKE MPOMEKYTOUHBIX COOOIIEHUH 1 OTBETHON MH(GOpPMAIIUU B 3JIEKTPOHHOM BUJIE,
B TOM YHCJIE C UCIOJIb30BAHUEM IPOCTOM 3JIEKTPOHHOW MOIIUCH, B MOPAIKE, MPEIYCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 6 anpenst 2011 r. Ne 63-D3 «O0 371eKTpOHHOM MOAIHCHY.

CpenctBa 2JIEKTPOHHOM NOJIMCH, IPUMEHSIEMbIE 3aBUTEIEM NIPU HANPABICHUU 3asBICHUS O
MIPUCBOCHUHU MM AHHYJIUPOBaHUM ajpeca OOBEKTy aJpecalluu, 3asBIEHHUS 00 UCIPABICHUU OIle-
YaTOK MJIM OIIMOOK U MpUilaraeMbIX JOKYMEHTOB B 3JIEKTPOHHOU (hopMe, TOIKHBI OBITh CepTUDUIN -
poBanbl B cooTBeTcTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-D3 «O0 snnekTpoHHON
HOJIITUCHY.

2.24 3. IIpn HanpaBiIeHUH 3asIBUTENIEM 3asBJICHHS O IPUCBOCHUM WM AHHYJIMPOBAHMM aJpeca
00BEKTY ajJpecalvy, 3asBJIeHHs] 00 UCIPABICHUH ONEYaTOK MM OUIMOOK, 3asBJIeHUs 00 UCIpaBiie-
HUU ONEYaTOK WK OMIMOOK U MpHJIaraeéMbIX JOKYMEHTOB B 3JIEKTPOHHOM (popMe ¢ UCTIOTIb30BaHUEM
JMYHOTrO KabuHeTa Ha EnuHOM moprane rocylapCTBEHHBIX W MYHMLIMNAIBHBIX yCIyr ((yHKUIMN),
Enunom HHTepHeT-moprane rocylapCTBEHHBIX M MYHULMNANbHBIX yciuyr (¢yHkmouit) Huxero-
POICKOW 00JacTH MPECTAaBICHUsI JOKYMEHTOB, YAOCTOBEPSIOIIUX JTUYHOCTh, HE TpeOyeTcs 3a uc-
KJIFOUEHHEM CIIydaeB, KOT/Ia TaKHe JTOKYMEHTHI SIBJISIOTCS HEOOXOIUMBIM JIOKYMEHTOM Ui MPeao-
CTaBJICHUS yCITYTH.

2.24.4. DneKTpOHHbIE TOKYMEHTHI PEJOCTABISIOTCS B CIEAYIOMUX popMmaTax:

1) xml — 17151 popmManu30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — 11 JOKYMEHTOB C TEKCTOBBIM COJAEpKAHHEM, B TOM YUCIIE BKIOYas H300-
pakeHue.

3) doc, docx, odt— 115t TOKyMEHTOB C TEKCTOBBIM COJIEpKaHUEM, HE BKIIIOUAIOLIIe POPMYIIbI;

4) xls, xIsx, ods— 17151 TOKyMEHTOB, COJEPIKAIIUX PACUETHI.

2.24.5. lonmyckaetcst (popMHpOBaHHE IEKTPOHHOIO JOKYMEHTAa IMyT€M CKaHUPOBAaHUS HEIOo-
CPEACTBEHHO C OpHIMHajia JJOKyYMEHTa (MCIOJIb30BaHUE KOMHUU HE JIOMYyCKaeTcs), KOTOpoe OCyIle-
CTBJISIETCA C COXpPaHEHHEM OpHEHTAIlMM OpHrMHana JokyMeHTa B paspemeHun 300-500 dpi
(macmrad 1:1) ¢ ucrnonb3oBaHUEM CIIEAYIOIIUX PEKUMOB:

1) «uepHO-Oemnblit» (IpU OTCYTCTBUM B JOKYMEHTE rpaduueckux U300pa>keHui u (WJIn) 1BET-
HOT'O TEKCTAa);

2) «OTTEHKH ceporo» (Ipu HAJMYUU B JOKyMEHTE TIpadudecKkux N300pakeHU!, OTIIMYHBIX OT
[[BETHOTO M300paKeHMsI);
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3) «UBETHOW» WJIU «PEKUM TIOJHOM IBETONEepeaaun» (MpU HATUYUHU B JIOKYMEHTE IIBETHBIX
rpaguvecKux N300paKeHN JTUO0 IIBETHOTO TEKCTA);

4) coxpaHEHHEM BCEX ayTEHTHYHBIX NMPU3HAKOB IMOJUTMHHOCTH, & IMEHHO: Ipau4ecKoi mo-
MUCH JTUIA, IeYaTH, YIII0BOTO IITaMIia OJIaHKa;

5) konmu4ecTBO (HailyIOB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KQXKIBIA U3 KOTO-
PBIX COJICPKUT TEKCTOBYIO U (WIH) TpadudecKyro HHOOpMAITUIO.

2.24.6. DneKTpOHHBIE IOKYMEHTHI I0JKHBI 00€CTIeUnBaTh:

1) BO3MOXKHOCTb HJIEHTU(DHUIIUPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B IOKYMEHTE;

2) cozeprkath OrJaBJIEHNE, COOTBETCTBYIOLIEE UX CMBICITY U COJEP/KAHUIO.

2.24.77. MakcumanbHO JOMYCTUMBIA pa3sMep MPUKPEIJIEHHOTO MaKeTa JOKYMEHTOB HE JTOJKEH
npesbiiath 10 I'0.

2.24.8. Ilpuem AIMUHUCTpallM€i 3asBJICHUS O MPUCBOCHUM WM AaHHYJIMPOBAHUHU ajpeca
O00BEKTY ajJpecalvi, 3asBICHHUs] 00 MCTPABICHUH OTEYaTOK MJIM OUIMOOK, 3asBJICHUs 00 UCIIpaBiie-
HUH OIEYaTOK UM OIIMOOK U MPUJIaraeMbIX JOKYMEHTOB OCYIIECTBIISIOTCS B MOPSAKE, MPEIyCMOT-
peHHOM paszzaenom 3 Hacrosiero Pernamenra.

2.24.9. 3asButensaM obecreunBaeTCsl BO3MOKHOCTD MOJIy4eHHsI HH(POpMaIK O MpeocTaBIse-
MOl MyHUIMNAIBbHON yciyre Ha EauHOM moprane rocyl1apCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(¢pynkuwmit), Ennanom HMHTepHET-mOpTane ToCyJapCTBEHHBIX M MYHHUIIMMAIBHBIX yCIyT ((yHKITHIT)
Hwxeropoackoit o6nactu.

[Tpu 3TOM MO XKENaHHIO 3asgBUTENS WH(GOPMUPOBAHHE O XOJE MPEIOCTABICHUS MYHHIIUIIAIH-
HOM yCJIyTH MOXET OCYIIECTBIISATHCS IyTEM Iepeiadl TEKCTOBBIX COOOIIEHUH Ha aJpec 3JIEKTPOH-
HOW TOYTHI 3asBUTENS MO0 HAa aOOHEHTCKUH HOMEp yCTPOWCTBA MOJABIKHOM paauoTenedoHHOMI
CBSI3M 3asIBUTEIIS.

2.24.10. 1ng npuemMa JOKyMEHTOB OT 3asBUTEJNsI, MPU3HAHHOTO HEIEECIIOCOOHBIM UITH HE MMeE-
IOILIEr0 BO3MOKHOCTU IO COCTOSHUIO 3/IOPOBBSI OOPATUTHCSA K CHEHMATUCTY AIMUHHCTpAIMH, IO
€ro npocnoe, Mpockde 3aKOHHBIX MPEJCTaBUTENEH UM POACTBEHHUKOB, O()OPMIICHHON B MHCHbMEH-
HOM BHJIE, OCYIIECTBIIsIETCS BBIXO (BhIe31) coTpyauuka ['BY HO «YM®I]y.

2.24.11. Pe3ynbrar 3asBUTENIO IO €ro BBIOOPY MOXKET OBbITH HampaBieH B ¢opme
JJMIEKTPOHHOTO  JTOKYMEHTA, TOJNHCAHHOIO YCHUJIEHHOW KBIU(DUIMPOBAHHON  3JIEKTPOHHOMN
MOJIMUCHIO0 YIIOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIla B JIMYHBIA KaOuHeT Ha Enunom MHTepHeT-
MopTrajie TOCYHapCTBEHHBIX W MYyHHIMNAIbHBIX yciuyr ((ynkuumit) Huxeropoackoi obnacti,
EauHOM mopTaie rocy1apcTBeHHBIX U MyHUIIUNIATBHBIX YCIYT (QYHKIHH).

2.24.12. 3agBuTeNbh UMEET BO3MOXKXHOCTH IOJIYYEHHUS PE3yJIbTaTa NMPEJOCTABICHUs YCIYTH B
BUJ€ JOKYMEHTa Ha OyMaXHOM HOCHTENEe, MOJATBEPKIAIOIIET0 COJAEpKAaHHE dSJIEKTPOHHOTO
nokyMenTa, B 'bY HO «YM®IIy, B ciiyyae mogauu 3asiBJI€HUs NocpencTBoM EquHoro nmoprana.

B ciydae nonmauym 3assutenem NoKyMeHTOB uepe3 EIII'Y u Bbigade pesynbrarta yepes ['BY
HO «YM®Ly, cotpynnuk 'Y HO «YM®ILI» ocyiiecTBasS€eT clienyromue AeHCTBHS:

- YCTaHaBIIMBA€T JMYHOCTh 3asBUTENsI HA  OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCThH B COOTBETCTBUHM C 3aKOHOJATeNbCTBOM Poccuiickoi denepannu;

- TIpOBEpsIeT TOJTHOMOYHS TPEACTaBUTENsl 3asBUTENS (B clydae OOpaIlleHus MpeCTaBUTENs
3asiBUTENSA);

- 10 HOMEpY 3asBJICHMS U JJaHHBIM JIOKyMEHTA, yJOCTOBEPSIOUIETO JIUYHOCTh, IOCPEACTBOM
AWC M®I] nanpasnsert 3anpoc Ha EIIT'Y;

JlanHblE O HOMEpE 3asBJICHMS 3asIBUTEID NIPENOCTABIIAET CAMOCTOSTENBHO.

- B IIOJIyYEHHOM OTBETE CBEPSIET JaHHbIE O 3asIBUTEIIE;

- pacmedarbiBaeT pe3yJbTaT MPEJOCTABICHUS MYHULMIAIBLHON YCIYTM B BUJE 3K3eMILIspa
JJIEKTPOHHOT'O JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

B npucyrcTBuUM 3asBHUTENS YOOCTOBEPSIET NOKYMEHT B  MOPSIKE, NPEAYCMOTPEHHOM
[locranonenuem IlpaButensctBa PO ot 18.03.2015 Ne250: craBut meuats (wramm) ['BY HO
«YMO®OII», 3aBepsieT MOIMKCHIO C €€ paciupOBKO.

- BBIJJAET pe3yibTaT 3asBUTEINIO, IPU HEOOXOIMMOCTHU 3alpalliBaeT y 3asBUTEINS MOINCH 32
Ka)K/IbId BBIIAHHBIN TOKYMEHT;

B cnydae Henonydenus pesynprata ycayru co croponsl EINIY B AMC M®II, cotpynHuk
MHOTO(YHKIIMOHAIBHOTO IIEHTPA OIMOBEIIACT 3asIBUTEINSI O HEBO3MOXKHOCTH PAcleyaTKH pe3yabTaTa
MIPEIOCTABIIEHUSI TOCYIaPCTBEHHON (MYHUIIMNIAIBHOMN) YCIYTH B BUJE SK3EMIUIsIpa  3JIEKTPOHHOIO
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JIOKyMEHTa Ha OyMa)KHOM HOCHTEIIe, IpeJijlaraeT 00paTUThCS B YIOJHOMOYEHHBIA OpraH, B aJpec
KOTOPOTO OBLIIO HAIMIPABJICHO 3asBJICHHE.

I1I. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKU BBITTIOJIHEHU S
AJIMUHUCTPATHBHBIX IPOLIEAYP (AEUCTBUI), TPEBOBAHUS K TIOPSIAKY UX
BBITIOJIHEHN S, B TOM UM CJIE OCOBEHHOCTU BBITTOJIHEHNS
AJIMUHUCTPATUBHBIX TPOLIEAYP (AEMCTBU) B DJIEKTPOHHOI ®OPME

3.1. IlpemocTtaBieHHe MYHUIMNAIBHOM YCIyrM BKJIIOYaeT B ceds  cleayrolye
aJIMMHUCTPATHUBHbIE MPOLEYPHI:

3.1.1. IIpunsATHE pemieHHss O MPUCBOSCHUM WIM AHHYJIMPOBAHUM aJgpecoB MO0 00 OTKaze B
IPUCBOEHUH WM aHHYJIMPOBAHUH aJIpECOB OOBEKTOB aJpECalliH.

3.1.2. Ilpunsatue pemeHust 00 MCIpPaBICHUHM WIUM 00 OTKa3e B HMCIPaBICHUH OLIMOOK WIH
OIIEYaTOK B PEIICHNUU O IPUCBOCHUU WIIM aHHYJIUPOBAHUHU aIPECOB OOBEKTOB aJpecalliy.

3.2. IlpunsTHe pemieHuss O MPUCBOCHUM WM aHHYJIMPOBAHUU agpecoB JHOO 00 OTKase B
IPUCBOEHUU WU AHHYJMPOBAHUM AJPECOB OOBEKTY aJpecallid BKIIOYACT CJEAYIOIINE
aJIMUHUCTPATHUBHBIE JEHCTBUS:

3.2.1. Ilpuem 3asiBIeHUS U MPUIIATAEMBIX TOKYMEHTOB.

3.2.2. PaccMoTpeHuUe 3asiBJICHUS U MIPUIaraeMbIX JTOKyMEHTOB, B TOM 4Hciie (POPMUPOBAHUE U
HalpaBJieHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Bbiaya JOKYMEHTOB, MOATBEPKAAIOIIUX MPUHATHE pEIIEHHs O NPUCBOCHUM WM
AHHYJIMPOBAHUH aJpecoB JHO00 00 0TKa3e B MPUCBOCHUH MM aHHYJIMPOBAHUH aJIPECOB.

3.3. Ilpunsatue peuieHuss o0 HCHpPABICHUU WIM 00 OTKa3e B HCHPABICHHUU OIIMOOK WM
OIIE€YaTOK B PEIICHUU O MPUCBOCHUU WM aHHYJIUPOBAHUU aJPECOB:

3.3.1. Ilpuem 3asBneHHs 00 MCIPABICHUM OMNEYATOK WIM OIIMOOK M IpHUIIaraeMbIX
JIOKYMEHTOB.

3.3.2. PaccMoTpeHus 3asBiieHUs] 00 HCHpPABICHWU OMNEYaTOK WJIM OLIMOOK W IMpHJIaracMbIX
JIOKYMEHTOB, B TOM 4Hncie (POPMUPOBAHUE U HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3aPOCOB.

3.3.3. Brigaua 1OKyMEHTOB.

3.4. IlpuHsiTHE pelIeHUs O MPHUCBOCHUM WIN AHHYJIMPOBAHUHU ajpecoB Ju00 00 oTKa3e B
NPUCBOCHUH WJIM AHHYJHPOBAHNHU apPecoB 00beKTY aJipecalum.

3.4.1. IlpueM 3asiBlIE€HHS O NPUCBOECHUM WJIM AHHYJUPOBAHUHU aJPECOB U IMpUIAraeMbIxX
JIOKYMEHTOB.

3.4.1.1.0cHoBanneM a1 Hayajia agMUHUCTpaTUBHOro aeiictBus «llpuem 3asgBieHus u
NpUIaraeéMbIX JIOKYMEHTOB» SIBJSIETCS IOCTYMMBILEE 3asBJIEHHE M MpUaraeMble JOKYMEHTHI,
HETOCPEICTBEHHO HANpaBJiCHHbIE IO MOYTE C OMMCHIO BIOKEHHSI U YBEIOMJICHHEM O BPYUYCHHH,
yepe3 EauHBIA mopTayn rocyapcTBEHHBIX M MYHHLIMIANBHBIX yciyr, Enunsiii MHTEepHET-IOpTaN
rOCy/lapCTBEHHBIX W MYHULUNANbHBIX ycnyr (pyHkumii) Hiokeroponckoit o6nactu, [lopran
benepanbHOl MHPOpMALMOHHON anpecHoU cuctemsbl, yepe3 I'BY HO «YM®ILy», a Taxke ITudHOE
oOparieHue B A IMUHUCTPAIIHUIO.

Jluem oOparieHust 3a MpeJoCTaBI€HUEM MYHUIUMNAIbHOM YCIyrd CUMTaeTCsl JeHb Ipuema
(peructpanuu) AAMHHHMCTpalMEd 3asBJIEHUS O NPUCBOCHUM WIM AHHYJIMPOBAHUU aJPECOB U
IpUIaraéMbIX JOKyMEHTOB.

3.4.1.2. Tlpuem u peructpainus 3asBICHHUS U MPWIATa€MbIX JOKYMEHTOB OCYIIECTBIISETCS
CHELUAINCTOM OOIIEro OTAeNa aJAMUHUCTPALUU.

3.4.1.3. [Ipu HampaBJeHUH TOKYMEHTOB MOCPEACTBOM IMOYTOBBIX OTIPABJICHHM, CIIECIUATUCT
o0miero otaena aJIMHUHHMCTPALMU BCKPBIBAET KOHBEPT U OCYLIECTBISIET PETMCTPALIUIO 3asiBICHUS U
NPUJIAraeMbIX JTOKYMEHTOB, €CJIM OTCYTCTBYIOT OCHOBAHHUS Ji1 OTKa3a B IpUEME JOKYMEHTOB,
yKa3aHHbIe B MyHKTe 2.13 HacTosero PernamenTa, B cucTeMe 3J1eKTPOHHOTO IOKyMEHTO000poTa, a
IIPU OTCYTCTBUH TEXHUUECKON BO3MOKHOCTH — B JKypHaJI€ BXOSIIEH KOPPECTIOHICHIIUH.

3.4.14.Ilpn oOpameHMH Ha JMYHOM IpUEME 3asBJICHHE M NpUiIaraeéMble JOKYMEHTBI
3asgBHUTENSI (PUKCHPYIOTCS B CHCTEME DJIEKTPOHHOTO JOKyMEHTOOOOpOTa, a MpH OTCYTCTBHHU
TEXHUYECKOM BO3MOYKHOCTH - B )KypHaJle BXOSIICH KOPPECIOHACHIIIH.

[Tpu >TOM B Cciydasix, €CiM B 3asBJICHUU OTCYTCTBYET (DaMWiIMs 3asBUTEIsI, HAIIPABHBILIETO
oOpaleHre, MOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh HampaBlieH OTBET W (WJIM) TEKCT
NUCBMEHHOTO OOpamieHus (3asBICHHsI) HE IMOIIAETCS MPOYTEHHIO, CIICIUAIUCT OOIIEro OTaena



QIMUHUCTPAIIMM TIPH JIMYHOM OOpalleHUH TpeJjiaraerT ¢ COmiacHusl 3asBUTENA YCTPaHUTh
BBISIBJICHHBIE HEJTOCTATKH B 3asIBJICHUN HEMIOCPEACTBEHHO HA JTMYHOM TpUEME.

3.4.1.5.1lpn oOpamieHny NUCBMEHHO B AJIMUHHUCTPALIMIO, B TOM YMCJE Ha JIMYHOM IIPHEME,
OTBETCTBEHHBIN ClleUaNHCT OOLIEro OTHAe’a aJIMUHHCTPAINH:

a) yCTaHABIMBACT JIUYHOCTH 3aSABUTENS JIMOO TPEICTABUTENS IyTEM MPOBEPKH JTOKYMEHTA,
YIIOCTOBEPSIOLIETO €ro JHMYHOCTh (JOKYMEHTa, YAOCTOBEPSAIOIIErO IOJHOMOYUS U JOKYMEHTa,
YJIOCTOBEPSIOLIETO JINYHOCTh PECTABUTENS - B Cllyyae oOpalleHus IpeCTaBUTEN);

0) uHbOpMUpYET MpPH JIUYHOM IpHEME 3asABUTENS O TMOPSAIKE U CPOKAX MPelOCTaBICHUS
MYHUIUIIATIBHOU YCIIYTH;

B) IPOBEPSIET MPABUIBLHOCTh 3aMIOJIHEHUS 3asIBICHUS, HAIMYUE JOKYMEHTOB, KOTOPBIE TOJIKHBI
MPWJIAraThCs K 3asBJICHUIO, COOTBETCTBUE UX YCTAHOBJICHHBIM TPEOOBAHUSM;

T') CBEpSET MPECTABICHHbIE YK3EMIUISIPbl OPUTHHAJIOB M KON TOKYMEHTOB (B TOM YHUCJIE HO-
TapuaJIbHO YJAOCTOBEPEHHBIE) APYT C APYrOM U MPUHUMAET MX IMOCJIE MPOBEPKU COOTBETCTBUS KO-
Ul OpPUTHHATY, MOCJIE Yero OpPUTMHAJl BO3BpAILAETCs 3asgBUTENIO; 3aBEpsieT KOMHHU JTOKYMEHTOB
(Kkpome HOTapHaIbHO 3aBEPEHHBIX);

1) TIPOCTABIISIET MITaMIl AJIMUHUCTPAIlMU C yKa3aHWeM (haMUIIUH, UHUIIMATIOB M JIOJDKHOCTU
CHelMagucTa O0IIero OT/eNa aJMUHUCTPALUMH, 1aThl IPUEMa U 3aTEM PETUCTPUPYET 3asiBICHUE U
npujiaraéMble JTIOKyMEHTbl B CHCTEME OJIJIEKTPOHHOTO JOKYMEHTO00OOpOTa, a MpH OTCYTCTBUU
TEXHUYECKON BO3MOKHOCTH — B KypHaJe BXOJIAIIEH KOPPECTIOHIECHITNH.

3.4.1.6. Ilpu mpueme 3asBJICHUS W JOKYMEHTOB, HAINpPaBJICHHBIX IO TOYTE, 3asSBUTEIIO
HaIpaBJsieTCsl paclucka O TMpUeMe 3asiBICHUS W JIOKYMEHTOB IIOYTOBBIM OTIIPABIICHUEM C
YBEIOMJICHHEM O BPYYEHHUHU.

[Tpu mpueme NOKYMEHTOB TPU HEMOCPEACTBEHHOM OOpalleHnd B AJIMUHUCTPAIINIO WIN TIPH
JUYHOM TIpUeMe 3asBUTENIO0 (TPEACTaBUTENIO 3asBUTENA) BBIJACTCA paclucka O TMpHeMe U
pEerucTpaluy 3asiBJICHUS U MIPUJIAraeMbIX JIOKYMEHTOB.

3.4.1.7. B cnayyae, eciii B MpeIOCTaBICHHOM (HAIPaBJICHHOM) 3asBJICHHH W TPUIIAracMbIX
JIOKyMEHTaX MMEIOTCS OCHOBAHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.13
HacTosmlero PermameHTa, TO crenuanvcT OOLIEro OTAeNa agMUHHCTPAIUH, OCYIIECTBIISIFOIINN
MpPUEM M PErUCTPALUIO JOKYMEHTOB, HE OCYIIECTBIISIET PETUCTPAIMIO 3asiBICHUS U MPUIIAraeMbIX
JOKYMEHTOB, TIEpeacT 3asBIIEHWE M MpHJIaraéMble JOKYMEHTHI B KOMUTET apXuTeKTyphl U
IPaIOCTPOUTEIHCTBA WIM TEPPUTOPHAIBHBIA OT/AEN aJAMUHUCTPALMK ISl MOATOTOBKHU MUCHhMa 00
OTKa3e B prueMe JOKYMEHTOB.

[TucemMo 00 oTka3e B mpueMe JOKYMEHTOB odopmiseTcss Ha OjaHKe AIMHHUCTPAIMH IO
dopMme cornmacHO THPUIIOKEHUIO 3 K HacTosmeMy PerimameHTy ¢ NpUCBOGHHEM HOMepa, AaThl,
MPOCTABIICHUEM TOJMUCHU 3aMECTUTENSI TJ1aBbl AJMUHUCTPAIIMU WU TOANKUCHIBACTCS YCHJICHHOU
KBaJTM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO TJIABBI MECTHOTO CAMOYIIPaBJICHHUS.

[Tucemo 00 oTKa3e B MpHeMe JOKYMEHTOB HANpaBISIETCs 3asSBUTEIO B OpMeE JOKYMEHTa Ha
OyMa)XHOM HOCHTEJE MOYTOBBIM OTIPABICHHEM C YBEJIOMJICHHEM O BPYUEHUH, BPy4aeTcs JIUYHO B
AIIMUHHCTpAnMd JIMOO HANpaBisieTCss B  AJIGKTPOHHOM QopMme, TMOJNUCAHHOE YCHICHHOU
KBaJTM(UIIMPOBAHHON AIIEKTPOHHOMN MOJIMUCHI0 YIOTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA B JIMYHBIN
kabuHer Ha ExmHom MHTEpHET-mOpTane rocydapCTBEHHBIX U MYHUIIUTAIBHBIX YCIyT ((yHKITHI)
Hwuxeropoackoit ob6nactu, EnuHOM moprange rocydapCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT
(byHKIIHIA).

OTka3 B mpueMe JOKYMEHTOB HE MPEMATCTBYET MOBTOPHOMY OOpAIIeHHIO 3a yCIyrol mpu
YCTPaHEHHUH BBISIBJICHHBIX HAPYIICHUH.

3.4.1.8. B ciyyae peructpanyu JTOKYMEHTOB, B TOT )K€ JICHb OHHM MEPEAA0OTCs MpeaceaaTeto
Komurera apxuTekTypbl M TpajiloCTPOUTENHCTBA WJIM HAYaJbHUKY TEPPUTOPHUAIBHOTO OTEja
aagmunuctpanuu. Ilpencenarens Komurera apXuTeKTyphl U TpaJOCTPOUTEIHCTBA WM HAYAIbHUK
TEPPUTOPUAIIBHOTO OTJENa  aJIMUHHUCTPAIlMM B TEYEHHE OJHOrO JHS CO JHS PEerucTpanuu
JOKYMEHTOB OIpeNesieT  CHEeIUalliCTa, OTBETCTBEHHOIO 3a pAacCMOTPEHHE  3asBICHUS U
MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.4.1.9. Cpok ocyuiecTBiIeHUsI JEUCTBUH M0 PETUCTPALIMU JOKYMEHTOB - 15 MUHYT B T€UeHUE
OJIHOTO paboyero JHsl.

Cpok  ompefeneHus CHEIMATUCTa, OTBETCTBEHHOTO 3a pPAacCMOTpPEHHE 3asBICHUS U
MPUJIAraeMbIX K HEMY JIOKYMEHTOB — OJIMH paO04Hii IEHb CO JHS PETUCTPALIMH JTOKYMEHTOB.



3.4.1.10. Kpurepuii nNpuHATUS peElIEHHs O PErucTpanuy JOKYMEHTOB — IIOCTYIUIEHHE
3asBJICHUS U MPUJIAraeMbIX TOKyMEHTOB Ha/II€KAIllero KauecTBa B IOJIHOM 00BbeME.

3.4.1.11. Kpurepuii npuHsATus pemieHus o0 OTKa3e B INpUEME JOKYMEHTOB - Haju4due
OCHOBAHHUH /715 OTKa3a B IpHEMe JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.13 HacTosmero Pernamenta.

3.4.1.12. Pe3ynpTaTOM aJIMUHUCTPATUBHOIO JEWUCTBUS SBISETCS NPUEM U PETUCTpaLus
3asBJICHUS U MPUJIAraeMbIX JTOKYMEHTOB.

3.4.1.13.@uxcanust pesynpraTa - 3aHeCeHHE HWHGPOpPMAIMK B CHCTEMY ODJIEKTPOHHOTO
JOKYMEHTO000pOTa UM B XKYpPHaJ BXOJAIIENH KOPPECTIOHICHIINH.

3.4.2. PaccmoTpeHue 3asBICHUS U MPUJIaraeMbIX JTOKYMEHTOB, B TOM 4Hcie (OPMHUPOBAHUE U
HalpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.2.1. OcHoBaHMeM JUIsl HaYala aJMUHUCTPATUBHOTO JIeHCTBUS «PaccMOTpeHue 3asBJIeHUs U
NpUIaraéMbeiX JOKYMEHTOB, B TOM 4HucCle (OPMHUPOBAHHE M HAlpaBIEHUE MEKBEJOMCTBEHHBIX
3alpoCoOBy», SBJSIETCS 3apETHCTPUPOBAHHOE 3asBJICHHME M IpUJaraéMble JOKYMEHTBI C YKa3aHHEM
UCTIOJIHUTEIIS.

3.4.2.2. Cnenuanuct KoMuTeTa apXuTeKTyphl U I'PaJOCTPOUTENBCTBA WINW TEPPUTOPUATBHOTIO
oT[ena aJMUHHUCTPAlMM, OTBETCTBEHHBIN 3a PaCCMOTpPEHHUE 3asBJIECHUS U NPUIAraéMbIX JOKYMEH-
TOB:

a) popMHUpYeT J1eJI0 Ha 0OBEKT aJApecallny;

0) IPOBOJNT NMPOBEPKY 3asIBJICHUS H MIPUIAraeMbIX K HEMY JOKYMEHTOB;

B) (popMupyeT u HampaBisieT MEKBEIOMCTBEHHBIE 3alIPOCHI B OPTaHbl, €CIU 3asBUTEIEM HE
OBLIM MPEICTaBICHBI JOKYMEHTBI, yKa3aHHbIE B MyHKTax 2.8.2 niu 2.9.2 Hactosuiero PernamenTa.

MerxBeJOMCTBEHHBIE 3alIPOCHl MOT'YT OBITh HAIlpaBlIEHBI B 3JIEKTPOHHOU (hopMe uepes cucre-
MY MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS, a IIPU OTCYTCTBUU TEXHUUECKON BO3MOXK-
HOCTH, Kypbe€pOM WJIU NOUYTON B hopMe OYMaKHOTO TOKYMEHTA.

IIpu HampaBieHHHU 3aIllpoca ¢ UCIOIb30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMO/JICHCTBHUS 3aMpocC MOAMUCHIBAETCS JIEKTPOHHOM MoAmuckio npencenatens Komurera apxu-
TEKTYpbl U TPaJOCTPOUTENIHLCTBA.

MerxBeJOMCTBEHHBIN 3apoc B BUI€ OYMa)KHOTO JOKYMEHTa JOJKEH COOTBETCTBOBAThH TPeOO-
BaHUSIM cTaThl 7.2 @enepanbHoro 3akoHa oT 27 utoiisg 2010 1. Ne 210-D3 «O06 opranuzaiu npeio-
CTaBJICHUS TOCYapCTBEHHBIX M MYHUIMNAIbHBIX yCIyrax», oopMiIeH Ha OjaHKe AJAMUHUCTpaLUU
U TOJMUCAaH COOCTBEHHOPYYHOH IOANUCHIO WM YCWJIEHHOW KBaTH(DUIMPOBAHHON SIEKTPOHHOU
HOJMHCHIO IJIaBbl MECTHOT'O CaMOYIIPABIICHUS.

3anpocsl U OTBETHI HA MEXBEJJOMCTBEHHBIE 3aIIPOCHI IPUOOIIAIOTCA K MaTepuaiaMm Jena;

I') ONpeesieT BO3MOKHOCTb IIPUCBOCHUS 0OBEKTY aJipecalliy aapeca U (UIu) aHHYJIUPOBAHUS
€ro ajpeca;

J) IPOBOJTUT OCMOTP MECTOHAXOXKJICHUsT 00BEKTa ajpecariiu (TP HEOOXOIUMOCTH);

€) IpPUHUMAET pellIeHHe O IPUCBOCHUHU OOBEKTY ajipecalluy ajpeca U (WIn) ero aHHyJIMpoBa-
HUU B COOTBETCTBMM C TPEOOBAaHUSIMU K CTPYKType ajpeca U MOPSAKOM, KOTOPbIE YCTAHOBJIIEHBI
[TpaBunaMu nNpuCBOEHUs, U3MEHEHUSI M aHHYJIMPOBAHUS aJpECOB, YTBEPKACHHBIMU MOCTAHOBIIEHU -
em IIpaBurenscrBa Poccuiickoit @enepaumu ot 19 Hoa6pst 2011 r. Ne 1221, nnu pemenue 06 oTkaze
B IIPUCBOEHUM OOBEKTY ajjpecallvu ajipeca Wi aHHYJIUPOBAaHUU €ro aJpeca.

3.4.2.3. Tlo pe3ynpTaTaM aHaim3a JOKYMEHTOB, OCMOTpPa MECTOHAXOXKJICHUsI 00BEKTa ajapeca-
MM TOATrOTABIMBAETCS MPOEKT MOCTAHOBJIEHUS O NMPUCBOEHUM U (WJIM) aHHYJIHUPOBAHUM ajpeca
00BEKTY HEIBMKMMOCTH M HANpaBJISETCSI B COOTBETCTBUU C IIOCTAHOBJIEHMEM aJMUHHCTPAIUH T.
bop ot 01.09.2011 (pen. ot 07.12.2015) Ne 4603 Ha coracoBaHHe B COOTBETCTBYIOIIHUE CTPYKTYP -
HbI€ [TO/Ipa3/IeJICHNs] aIMUHUCTPAIMN U TIOJIUCh TJIaBE MECTHOIO caMoympasiieHus. Eciu nMeror-
Csl OCHOBaHUS JJIsl OTKa3a B IIPUCBOCHUU WM aHHYJIUPOBAHUM ajjpeca OOBEKTYy HEeABHKUMOCTH,
yKa3aHHble B IyHKTe 2.15. HacTosIiero periiaMeHTa, TO MOJArOTAaBIMBAETCS MPOEKT pelieHus 00
OTKa3e B IPUCBOECHUM WJIN aHHYJIMPOBAHUM a/pecoB MO (GOopMe COrNacHoO Mpukazy MHHHUCTEpPCTBA
¢unrancoB Poccuiickoit deneparmu ot 11 nexadbps 2014 . Ne 1461 "OO6 yTBepkaeHun Gpopm 3ass-
JIeHUs1 O TIPUCBOEHUM OOBEKTY ajpecalluyl ajpeca WM aHHYJIMPOBAHUM €ro ajapeca, peleHus oo
OTKa3e B IIPUCBOECHUHU OOBEKTY aJipecally ajpeca Wil aHHYJIMPOBAaHUU €ro ajapeca', COrliacoBbIBa-
IOTCSl B YCTAaHOBJICHHOM IMOPSAJIKE U NepeJaeTcs Ha MOANUCh 3aMECTUTENIO TJIaBbl aJMUHHCTPALINU.



3.4.2.4. TloanucaHHble TOCTAHOBJICHUE O TPUCBOCHUM U (WIM) aHHYJIMPOBAHHMM ajapeca
00BEKTY HEBHKUMOCTH WJIM pellleHue 00 O0TKa3e B MPUCBOECHUHM OOBEKTY aJpecalldu ajpeca HIu
AHHYJIMPOBAHUU €T0 aJpeca MEPEealoTCs Ha pEerucTpalmio.

3.4.2.5. CnenpaiaucT o0Iero oT/Aelia aJMHUHUCTPAIMK, OTBETCTBEHHBIN 3a PETUCTPAIUIO JI0-
KyMEHTOB, [I0CJI€ IOJNUCAHNsI B TEUEHUE OJJHOTO pabOYero JHs OCYIIECTBIISET PETUCTPALIMIO ITOCTA-
HOBJICHUS O IPUCBOCHUU WIJIM aHHYJTUPOBAHUU aPECOB JIMOO pelieHus: 00 0TKa3e B MPUCBOCHUH WU
AQHHYJIMPOBAHUH aJ[PECOB IyTeM 3aHECEHUS JAHHBIX B CHUCTEMY 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
WIH B KypHAJl pETUCTPALIUH.

Howmep permieHust 0 IprCBOSHUH WM aHHYJIUPOBAHUU aPECOB MJIHM PEHIeHUs 00 0TKa3e B IpH-
CBOCHHMH WUJIM aHHYJIMPOBAHHUH aJ[PECOB MTPUCBANBACTCS OJJHOBPEMEHHO C €ro PerucTpalueil B CUCTe -
M€ 2JIEKTPOHHOTO JOKYMEHTO000pOTa WM B )KypHAJIE PETUCTPALINH.

3.4.2.6. Cpok oCylIeCTBICHUS ACHCTBUIA:

(dbopMHUpOBaHKME U HAMPABICHUE MEKBEJOMCTBEHHBIX 3allPOCOB - 2 pabOuuX JIHA C MOMEHTa
MOCTYIUICHUS! JOKYMEHTOB Ha PacCMOTPEHHUE;

paccMOTpeHHe JIOKyMEHTOB, C y4eTOM (OPMHPOBAHUS M HAIPABJICHUS MEKBEIOMCTBEHHBIX
3aMpocoB, MPOBEIEHUE OCMOTpa OOBEKTa aapecalldd, MOJArOTOBKA pEIlIeHHUs, MOJANUCAaHUE U
perucTpanysi peuieHuss 0 IpUCBOEHUHU WINM aHHYJIMPOBAaHUU AJpPECOB, OTKa3a B BbIJAU€ PEIICHUS O
MIPUCBOCHUH WM aHHYJIMPOBAHUH aJIpecOB—8 paboumx JHEH.

3.4.2.7. Kputepuu NpUHATHS PELICHMs JUIsl HAIPaBJICHUS MEXBEIOMCTBEHHOIO 3alpoca —
OTCYTCTBHE JOKYMEHTOB M (Wiu) HHPOpMAIMK, HEOOXOTUMOM [UIsi MPHUHITHS pPEIIeHUs O
IPUCBOEHUU WM aHHYJIMPOBAHUU aJIPECOB.

3.4.2.8. Kpurepuii npuHATHS pEIICHUS O MNPUCBOCHUM WU AHHYJIWPOBAHUHM aJpPECOB,
OTCYTCTBME OCHOBAaHUM ISl OTKa3a B NPEJAOCTaBICHMM MYHHUIMIAIBHOM YCIyTH, YKa3aHHbBIX B
nyHkTte 2.15 Hacrosimero Pernamenra.

3.4.2.9. Kputepuii NpUHSTHS pelIeHns 00 0TKa3e B IPUCBOCHUH UM aHHYJIMPOBAHUU aJIPECOB
— HaJM4vMe OCHOBaHMS (WJIM OCHOBAHWIA) JIUIS OTKa3a B MPEIOCTABICHUU MYHHIIUIIAIBLHOW yCIyTH,
IPEyCMOTPEHHBIX MyHKTOM 2.15 Hacrosiero Pernamenra.

3.4.2.10. Pe3ynpraroM aJIMHHHCTPATUBHOTO JEHCTBHUS sABISIETCS O(QOPMIICHHOE B
YCTaHOBJICHHOM IOPSAJKE PEIICHUE O MPUCBOCHUM WJINM aHHYJIMPOBAHUU aJPECOB WIHM pELIeHHE 00
OTKa3e B MPUCBOCHUH WU aHHYJIUPOBAHUH aJIPECOB.

3.4.2.11. ®ukcamms pe3ynbraTa - 3aHECeHHE HH(OpPMAIMM B CHCTEMY 3JEKTPOHHOTO
JIOKYMEHTOO00O0pOTa WIIH B KypHAJ PETUCTPALIHH.

3.4.3. Bplzaua JOKyMEHTOB, MOJATBEPXKJIAIOLIUX IPUHATHE PELIEHHS O NPUCBOECHUH WIH
AHHYJIMPOBAHUU aJIpecoB JHO0 00 OTKa3e B MPUCBOCHUH WJIM aHHYJIUPOBAHUU aJPECOB.

3.4.3.1. OcHoBaHMeM JIJIsl HaYajga aJIMUHUCTPATUBHOTO JEHCTBUA «Bbigaya TOKyMEHTOB, MO~
TBEPKJAIOLINX NPUHATHE PEUICHUs O MPUCBOCHUHU HIIM aHHYJIMPOBAHHUH aJpecoB MO0 00 OTKase B
NPUCBOCHUH WM aHHYJIUPOBAHUH aPECOBY SBISETCS OPOPMIICHHOE U MOJIMTHUCAHHOE B YCTAHOBIICH -
HOM TOpSIIKE TIOCTAHOBJIEHHE O MPHUCBOSCHUU WJIM aHHYJIUPOBAHUU aJpecoB JHOO pelieHue o0
OTKa3€ B IPUCBOCHUU WM aHHYJIMPOBAHUU aJIPECOB.

3.4.3.2. Cnemmanuct KoMurera apXuTeKTyphl U TPaJOCTPOUTENILCTBA WU CIECIUATUCT TEPPH-
TOPUAIBHOTO OTJIENa aAMUHUCTPALIUU B TE€UEHHUE OJHOT0 paboyero JHs MOCie MOANUCAHNUS U PETu-
CTpamyu pe3yibTaTa, yKazaHHOTO B myHKTax 2.5.1 u 2.5.2 HacTosmero Permamenra, nHbOpMHpYET
3asIBUTENS O IPUHITOM PELLICHUH.

[Tpu 5TOM 110 KENaHUIO 3asiBUTENST MHPOPMHUPOBAHUE MOXKET OCYIIECTBIATHCA MyTeM Iepesia-
YM TEKCTOBBIX COOOIEHUI Ha aJgpec AJIEKTPOHHOM MOYTHI 3asBUTENS JIMOO HA aDOHEHTCKUM HOMED
yCTPOICTBA MOABIKHOM paaroTeneOHHOM CBSI3U 3aBUTEISL.

3.4.3.3. Pesynbrar yciyru Mo S>KEJAHUIO 3asBUTENS Bpy4daeTcs €My JMYHO [0 MECTY
HaxoXkJaeHuss AnMuHucTpaiuu B KomuTere  apXWTEKTypbl M TPaJOCTPOUTENHCTBA WU B
TEPPUTOPUAIIBHOM OTJIEJIe aJAMUHUCTpalMK B corjiacoBanHoe BpeMms 6o B I'BY HO «YMO®I»
(ecnmu KOMIUIEKT JOKYMEHTOB 3asiButesieM Obul caH B ['BY HO «YM®IIy), nubo HampaBisieTcs B
(dopMe PIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHUJICHHOW KBaJM(HUIIMPOBAHHOW AJIEKTPOHHON
MOJIMUCHIO0 YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIa B JIMYHBIA KaOuHeT Ha Enunom MHTepHer-
nopTajge TOCyNapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr (¢yHkumi) Hmkeroponckoit obnacty,
EnvHom moprane rocyaapCTBEHHBIX W MYHHMIMIAIBHBIX ychyr (GyHKIUH),opTan aapecHou
CUCTEMBI, HO HE MO37HEE OJJHOT0 paboyero JTHS ¢ MOMEHTA MOJANUCAHUS U PErHCTPalMK PELICHUS O



IPUCBOEGHUU WIM aHHYJIMPOBAaHUM aJpPECOB WM pELIEHUs 00 OTKa3e B IPUCBOCHUM WIIU
AHHYJIMPOBAHUH aJIPECOB.

AJMUHUCTpAIUEN MO NOYTE 3asBUTENIO HANPABJISETCS MUCbMO C YBEJOMJICHHUEM O BPYUEHHH B
TE€YEHHE OJHOT0 pPabouero MHsA, CIEAYIOUIETro IOociie MOAMHCAHUA pe3yibTaTa MpeaoCTaBICHUS
MYHHULIMINIATBHON YCIyTH, YKa3aHHOTO B IMyHKTax 2.5.1, 2.5.2 Hacrosmero Pernamenra.

[Ipy BblHaue 3asABUTENIO WM TPEACTABUTENIO 3asSBUTENS pe3yiabTaTa IPEeI0CTaBICHUS
MYHULIMIIATBHON YCIYTHW JIMYHO, 3asBUTENb JOJDKEH IPEJICTaBUTh JOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTb, a TMPEACTABUTEIb 3asBUTENS — JOMOJHUTEIBHO JOKYMEHT, MOATBEPKIAIOIINI
MIOJTHOMOYHMSI IPEACTABUTENS 3aBUTEIISL.

[Tpu nonydeHnn pe3ynbTaTa NPeAOCTaBICHUS MYHUIIUTIAIBHON yCIYTH JTUYHO, 3asSBUTENb WIIN
IpEICTaBUTENb 3aBUTES CTABUT MOJNHUCH B KypHAJIe UCXOMSIIEH KOPPECHOHICHIMM WM Ha
pacmucke 0 mpueMe JOKYMEHTOB.

B cnywae, ecnu 3asBUTENs HE SBWICA B HA3HAUEHHOE BpEMs 3a peE3yJbTaTOM B
AIMUHHUCTpAIMIO, CHEIHAINCT OOIIero oTaena aIMHHHUCTPAIMH, OTBETCTBEHHBIN 3a HalpaBcHHE
WIM BPYYEHHE pe3yJIbTaTa yCIyTH, HANPaBJISIET €r0 MOYTOBBIM OTIPABIEHUEM C YBEAOMIIEHHEM O
BPYUYCHHH.

3asiBUTENIb UMEET BO3MOXKHOCTh IOJyYEHUS pe3yibTara MpPEJOCTaBIEHUS YCIYI'M B BUAC
JOKYMEHTa Ha OyMa)KHOM HOCHTeNe, MOATBEPKIAIOIETO COAePKAHUE AIEKTPOHHOTO JOKYMEHTA, B
I'BY HO «YM®I», B cimydae nogauu 3asiBJeHuUs nocpeacrsom Enunoro noprana.

3.4.3.4. Kpurepuum TpUHATHS pEIICHUS 10 BLIOOPY BapuaHTa OTMNPABKH pe3yjbTaTa
IPEIOCTABIEHUS YCIYTH 3asBUTENIO - YKa3aHHUE 3asBUTEINSI B PACIIUCKE O IIpUeMe JOKYMEHTOB WU B
3asIBJICHUU O MPUCBOCHUU WJIM aHHYJIUPOBAHUU aJPECOB.

3.4.3.5. Pe3ynbTaToM sBIISETCS BblAaya PEIICHUS O IPUCBOCHUU WM aHHYJIMPOBAHUM a/IpECOB
6o pemieHust 00 OTKa3e B MPUCBOCHUN WM aHHYJIUPOBAHUHU aJPECOB.

3.4.3.6. @uxcauus paxTa OTIPABKH pe3yibTaTa MPEeJAOCTaBICHUS MYHUIUIIATBHON yCIyTH -
OTMETKAa B CUCTEME DJIEKTPOHHOTO IOKYMEHTOO0OpOTa UJIH B JKypHAJe PETUCTPAIIHH.

3.4.3.7. ®uxcanus BplJa4M pe3ysbTaTa NPeJOCTaBICHUsS] MyHUIUNAIBHON YCIyTH JUYHO - B
CUCTEME IJIEKTPOHHOTO JOKYMEHTO00O0POTa U B PACIUCKE O MPUEME TOKYMEHTOB.

3.4.3.8. Cpok HampaBleHHUS pe3yibTara — OJUH pa0Ouuil JeHb ¢ MOMCHTa TMOJMUCAHUSI U
PETrUCTpallii PEIIeHUs O MPHUCBOSGHUU WM aHHYJIHMPOBAHMM aJ[pECOB WJIM pEIIeHHs 00 OTKaze B
BbIJIay€ PEIICHNs O IPUCBOCHUM UM AaHHYJIUPOBAHHUM aJIPECOB.

3.5. llpunsiTue pemennsi 00 UCNPABJIEHUM WJIH 00 0TKAa3e B UCIPABJIEHUN ONEYATOK HUJIH
OIIMOOK B pelleHUM O NPHCBOCHUH MU AHHYJIMPOBAHUH APECOB.

3.5.1. Ilpuem 3asBieHuss 00 WCIPABJICHWU OMNEYATOK WJIM OIMMOOK M TMpUIaraeMbIxX
JIOKYMEHTOB.

3.5.1.1. OcHoBaHueM I Hadajla aJMUHUCTpATHUBHOTO AccTBus «llpuem 3asBieHuss 00
UCIPABJICHUM ONEYaTOK WM OIIMOOK M MPUIAraéMbIX JOKYMEHTOB» SBJISETCS HOCTYNHBILIEE
3asiBJIeHHE 00 WCIIPAaBICHUM OMNEYAaTOK WM OMIMOOK 3asBUTEN M MPUIAraeMbIX JOKYMEHTOB
HEIOCPEICTBEHHO HAIMPABJIEHHOI'O IO MOYTE C YBEJOMJIEHUEM O BpY4YeHHH, yepe3 Enunbiii noprain
rOCy/IapCTBEHHBIX W MYHUIMIAIBHBIX yciyr, Eauneiii MHTepHeT-mopTan rocynapcTBEHHBIX U
MyHULIMNANBHBIX yeuyr (pynkuuit) Hmkeroponckoit obnactu, yepes I'bY HO «YM®L», a takxke
JUYHOE OOpaleHne B A IMUHUCTPAIHIO.

Jluem oOparieHusi 3a MpeJoCTaBICHUEM MYHUIUMAIBHON YCIYyTH CUUTAeTCs JIeHb Npuema
(peructpan) AJIMUHUCTpalMed 3asBleHUS OO0 WCHpPABIEHUU OINEYaTOK WM OIIMOOK H
IPUJIAraeMbIX JOKYMEHTOB.

3.5.1.2. TlpueM um peructpainus 3asBJICHHS 00 HCIPaBICHUU OINEYATOK WM OIIHOOK U
NPUJIAraeMbIX JJOKYMEHTOB OCYILECTBIISIFOTCS  CIIEUAINCTOM OOIIEro OTJeNa aJMUHUCTPALUH.

3.5.1.3. Ilpu HampaBlIEeHUH AOKYMEHTOB IMOCPEJACTBOM IMOYTOBBIX OTIIPABIICHHH, CHEIIUATUCT
o0uiero otraena aJMUHHCTPAIMKM BCKPHIBAET KOHBEPT U OCYLLECTBIISIET PErMCTPALMIO 3asBJIEHUS 00
UCTPABICHUH OINEYaTOK UM OIIMOOK U MPHUJIaraeMbIX JTOKYMEHTOB, €CIIM OTCYTCTBYIOT OCHOBAHMS
JUIsL OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.13 Hactosmero PernamenTa B cucreme
ANEKTPOHHOTO JIOKYyMEHTOOOOpOTa, a MPU OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTH — B KypHaje
BXOJSIIEN KOPPECIIOHICHIINY.

3.5.1.4. Tlpu oOpaimieHnd Ha JUYHOM MpPUEME 3asBICHHE OO0 HWCIPABICHUH OIEYATOK WU
OomMOOK W TpHJaraeMble JOKYMEHTHI 3asBHUTENS (UKCHUPYIOTCS B CHCTEME JJIEKTPOHHOTO



JIOKYMEHTO00OpOTa, a MpU OTCYTCTBUM TEXHMYECKON BO3MOXXHOCTH - B JKypHaje BXOJIsAIIEH
KOPPECIIOHICHIIH.

ITpu aTOM, B CiydasiX, €CJIM B 3asiBJIC€HUN 00 MCIPABIECHUU ONIEYaTOK UM OUIMOOK OTCYTCTBYET
(bamunus 3asBUTENS, HalpaBUBILEro OOpalleHHe, MOYTOBBIA agpec, MO KOTOPOMY JOJIKEH OBbITh
HampaBJieH OTBET U (WIM) TEKCT MHUCbMEHHOIO oOpallleHus (3asBJICHMsI) HE TOJAAETCS POUYTEHHUIO,
CHELUANNCT OOLIero OTAeNda aJMUHHCTPALUU MPH JUYHOM OOpAIlleHUH IpejyularaeT ¢ COracus
3asBUTENSI YCTPAaHUTH BBISBICHHBIE HEJIOCTATKA B 3asBICHHM OO0 WCIPABICHUU OMNEYATOK WU
OLIMOOK HEMOCPEICTBEHHO HA JTUYHOM MpUEME.

3.5.1.5. Tlpu oOpaiieHnn NUCbMEHHO B AJMUHHUCTPAIMIO, B TOM YHUCJI€ HA JIMYHOM IIpUEME,
CHELUAINCT OOLIEro OT/AeNa aJAMUHUCTPALINY :

a) YCTaHaBIMBACT JIMYHOCTH 3asABUTENS JHOO TMPEACTABUTENS IyTEM MPOBEPKU TOKYMEHTA,
YIOCTOBEPSIOUIETO0 €ro JIMYHOCTh (JOKYMEHTA, YAOCTOBEPSIOLIErO IMOJHOMOYMS U JOKYMEHTa,
YJIOCTOBEPSIOLIETO JINYHOCTh NPEICTABUTENS - B Cllyyae oOpalleHus IpeCTaBUTEN);

0) uHGOpPMUPYET NpH JMYHOM IpHEME 3asBUTENA O MOPAIKE M CPOKAX MPEAOCTABICHMS
MYHUIUIIATIBHOU YCIIYTH;

B) POBEPSET NPAaBUIBHOCTD 3aIOJHEHUS 3asBICHUs 00 MCIIPABICHUM ONEYaTOK WM OLINOOK,
B TOM YHCJIE IOJTHOTY BHECEHHBIX JaHHBIX, HAJTMUYHUE TOKYMEHTOB, KOTOPBIE JIOJIKHBI IIPUIIaraTbCsl K
3adBJICHUI0O 00 WCHpPaBICHWU OINEYAaTOK MM OLIMOOK, COOTBETCTBHE UX YCTAHOBJIEHHBIM
TpeOOBaHUSM;

I') CBepseT NPeACTaBICHHbIE SK3EMIUISIPhl OPUTMHAJIOB U KOMUH JOKYMEHTOB (B TOM YHCIIE HO-
TapUaJIbHO YAOCTOBEPEHHBIE) APYT C JPYrOM U MPUHUMAET UX MOCJE MPOBEPKU COOTBETCTBUS KO-
U OpUrMHATY, MOCJE Yero OpUTMHaJl BO3BpAIlaeTCs 3asBUTENIO; 3aBEpsieT KONMUM JTOKYMEHTOB
(KpoMe HOTapHaJIbHO 3aBEPEHHBIX);

J1) IpOCTaBJsIeT ITamMn AJMUHHUCTpALMU C yKa3aHHWeM (paMUIMK, MHUIMAJIOB U JOJKHOCTH
JIOJDKHOCTHOTO JIMIA, JaThl IpUeMa M 3aTeM PETHCTPUPYET 3asBIeHHE 00 MCIPAaBICHHH ONEYaTOK
WIN OMMOOK M IpUJIaraeMble JOKYMEHThl B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, a MpH
OTCYTCTBMM TEXHHUYECKON BO3MOKHOCTH — B JKypHaJle BXOJAIIEH KOPPECTIOHACHIINH.

3.5.1.6. Tlpu mpueme 3asBJICHHs] 00 WCHPABICHUHM OINEYATOK WM OIMMOOK W JOKYMEHTOB,
HAMpaBJICHHBIX [0 TIOYTE, 3asABUTEIIO HAMpaBIseTCSd pacmucka O TMpueMe 3asBICHUs 00
UCIIPaBJIEHUH ONEYATOK MM OUIMOOK U JOKYMEHTOB IOYTOBBIM OTIPABIEHUEM C YBEOMJIEHHEM O
BPYUYEHHH.

[Tpu mpueme NOKYMEHTOB NPH HEMOCPEACTBEHHOM OOpAalIeHWH B AJMHMHUCTPALMIO WIH TPU
JUYHOM TIpUEME 3asBUTENIO0 (TMPEACTABUTENIO 3asBUTENSA) BBIJAETCS paclUCKa O IpHUEME U
perucTpanuu 3asBiaeHus 00 UCIIPaBIEHUH ONEYaTOK WIN OUIMOOK U JOKYMEHTOB.

3.5.1.7. B cnay4yae ecnu B NIpPEICTaBICHHOM (HAaIlpaBJICHHOM) 3asBJICHMM 00 HCIIpaBJICHUU
OIE€YaTOK MM OHIMOOK M NMpUJIaraeéMbIX JOKYMEHTAaX MMEIOTCS OCHOBAHHUS Ul OTKa3a B IpHEMe
JIOKYMEHTOB, YKa3aHHbIE B IyHKTe 2.13 Hacrosiero PernameHra, TO cnenuanucT oOIIEro OTxaena
aJIMUHHUCTPALlUY, OCYLIECTBISAIONIMA TPHEM M PETUCTPAlMIO JOKYMEHTOB, HE OCYIIECTBIISET
perucTpanmio 3asBieHusl 00 HCIPaBJICHUU OMNEYaTOK WJIM OMIMOOK M IMPHUIIAraeMbIX JTOKYMEHTOB,
nepefaeT 3asBieHHE OO0 HCIpPaBJIEHUM ONEYAaTOK MM OMIMOOK M  IpUjIaraeMble JOKYMEHTHl B
KoMuteTr apXurekTypbl U rpaloCTPOUTENBCTBA WM TEPPUTOPHUAIIBHBIN OTAEN aAMUHUCTPALUN JUIS
HOJTrOTOBKU IMCbMa 00 OTKa3e B MpUEME JOKYMEHTOB.

[TucemMo 00 oTka3e B mpueMe JOKYMEHTOB odopmiisercss Ha OjaHKe AIMHHUCTPAIMH IO
dopMe corimacHO MPUIOKEHHI0 3 K HacrosimeMmMy PerinaMeHTy ¢ NpHCBOEHHEM HOMeEpa, AAThl,
IPOCTABJICHUEM MOJIUCU 3aMECTUTENS TJIaBbl aJMUHUCTPALMU WM TOJNUCBHIBAETCS YCHUIICHHOU
KBaJTM(PUIUPOBAHHON 3JEKTPOHHON MOJIKCHIO INIABBI MECTHOTO CaMOYIPABJICHHUS.

[Tucemo 00 OoTKa3e B MpHeMe JOKYMEHTOB HANpaBISIETCs 3asSBUTEIIO B OpMeE JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE IOYTOBBIM OTIPABIEHUEM C YBEJJOMJIEHHUEM O BPYYEHHHM, BPy4aeTcs JUYHO B
AIIMUHHCTpAnMd  JIMOO HAMpaBisieTCss B AJIGKTPOHHOM QopMme, TMOJNUCAHHOE YCHICHHOU
KBAJITM(PULIUPOBAHHON 3JIEKTPOHHON MOJNKMCHIO YIOJIHOMOYEHHOTO JOJIKHOCTHOIO JIMLA B JIMYHBIN
kabuner Ha EnmHoM HMHTepHET-TOpTane rocyJapCTBEHHBIX M MYHHIUMAIBHBIX YCIyT ((QYHKIHIT)
Huxeropoackoit ob6mnactu, EnuHOM mnopTane rocyJapCTBEHHBIX W MYHHUIMIAIbHBIX —YCIyT
(byHKIIHIA).

OTka3 B mpueMe JOKyMEHTOB HE NPENATCTBYET MOBTOPHOMY OOpAIEHMIO 3a YCIYroW IpH
YCTPaHEHUH BBISBICHHBIX HAPYIIECHUI.



3.5.1.8. B ciydae peructpaiiu JOKyMEHTOB, 3TOT K€ JIEHb OHU IMEpeatoTcs MpeICeaaTeNo
Komutera apXuTekTypbl U TpaJloCTPOUTENHCTBA WM Ha4dallbHUKY TEPPUTOPHAIBLHOTO OT/ela
aamuHuctpauuu. Ilpencenarens Komurera apXuTekTypbl U IpaJlOCTPOUTEILCTBA WM HadaJlbHUK
TEPPUTOPUAIIBHOTO OTJEeNa  aJIMUHUCTPAllMd B TEYEHHE OJHOTO JHSA CO JHSA perucTpaiuu
JIOKYMEHTOB OIIpEJEsieT  CHEeMalNCTa, YIOJIHOMOYEHHOTO Ha PacCMOTPEHHE  3asBICHUS 00
UCIPaBIICHUH OTMEYATOK MIIM OMIMOOK M MPUIIAraeMbIX K HEMY JOKYMEHTOB.

3.5.1.9. Cpok ocymiecTBiaeHUs IEHCTBUI 110 PETUCTPALIMU JOKYMEHTOB - 15 MUHYT B T€UeHHE
OJIHOTO paboyero JHS.

Cpok ompezneneHusi CHELUUANINCTa, OTBETCTBEHHOIO 3a pPAacCMOTPEHUE 3asBI€HHUS 00
UCIPABJICHUH ONEYaTOK WU OIIMOOK U MPUJIaraeMbIX K HEMY JTOKYMEHTOB — OJIUH pabouuii IeHb CO
JTHS] perucTpaliy TOKyMEHTOB.

3.5.1.10. Kpurtepuii nOpuHATHS pEUICHHUS O PErUcTpaluyd JOKYMEHTOB — TIOCTYIUICHUE
3asBIICHUS 00 MCIIPABICHUM OIEYAaTOK WM OIIMOOK M MPWIIaraeéMbIX JIOKYMEHTOB HAJIE)KAIEeTo
KayecTBa B IMOJIHOM 00BbEME.

3.5.1.11. Kpurepuii npunsaTus pemeHus o0 OTKa3e B INpUEME JOKYMEHTOB - Haju4due
OCHOBaHU /JIsl 0TKa3a B MpUeMe JTOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.13 Hacrosmero Pernamenra.

3.5.1.12. Pe3ynpTaToM aAMHHHUCTPATMBHOI'O JEHCTBUS SIBISETCS HPUEM U PETUCTPALUU
3asiBJIEHHs 00 MCTpaBICHUM OIEYAaTOK WM OIMOOK U MpHUJIaraeMbIX TOKYMEHTOB JTHOO OTKa3 B
npueMe JOKYMEHTOB.

3.5.1.13.Dukcanus pe3yiabTaTa - 3aHeCCHHE WHQPOPMAIMK B CHCTEMY JJIEKTPOHHOTO
JIOKYMEHTO000pOTa WM B KypHaJl BXOJAIIEH KOPPECTIOHACHIINH.

3.5.2. PaccMoTpenue 3asiBieHHs OO0 HCIPABJICHUU OMEYATOK HIIM OMIMOOK M TpUJIaraeMbIX
JIOKYMEHTOB, B TOM 4Hncie (POPMUPOBAHUE U HANIPABIIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.5.2.1. OcHoBaHueM ISl Hayajga aJIMUHUCTPATUBHOTO JACHCTBUS «PaccMoTpeHue 3asBieHUs
00 MCTIpaBJICHUH OIEYATOK WIJIM OIIMOOK U MPHUJIaraeMbIX JTOKYMEHTOB, B TOM Yuciie (hOpMUpOBaHHE
U HamnpaBlieHHE MEXBEIOMCTBEHHBIX 3allPOCOB» SIBJISETCS 3aperMCTPUPOBAHHOE 3asBICHHE 00
UCIPABJICHUH ONEYAaTOK WM OIIMOOK U MpHIaraéMble JOKYMEHTBHI.

3.5.2.2. Cnenuanuct KomuTeTa apXUTEKTypbl W TPaJOCTPOUTENIHCTBA WU CHEIUATUCT
TEPPUTOPUAIIBHOTO  OTJAENa aJMHMHUCTPALIUNM, OTBETCTBEHHBIM 3a pacCMOTpPEHHE 3asBICHHUS 00
UCIPaBIICHUH OTMEYATOK MIIH OIMIMOOK U MPUIIATaeMbIX TOKYMEHTOB:

a) OCYILECTBIISET aHAIN3 3asIBJIEHUsI 00 UCIIPABJIIEHUHU ONEYATOK WJIM OHIMOOK M MpHJIaraeéMbIX
JTIOKYMEHTOB;

0) OCYIIECTBISET MOUCK JeJia Ha OOBEKT aJI[peCallnu;

B) B TEUEHHUE OJTHOTO JTHS C MOMEHTA MOCTYTIJICHUS 3asBIEHUS U MPUIIaraeMbIX JTOKYMEHTOB I'O-
TOBHUT U HAINpaBJISET MEXBEAOMCTBEHHBIE 3allpOChl B OpraHbl BIACTU U I0/IBEIOMCTBEHHbBIE UM Op-
TaHW3allK, eClU 3asBUTENb HE MPEACTaBUJ JOKYMEHTHI, yKazaHHble B myHKTe 2.10.2 HacTosmero
Pernamenra.

Me:xBe1TOMCTBEHHBIE 3allPOChl MOTYT OBITh HalpaBJIeHBI B 3JIEKTPOHHOU popme uepes cucre-
MY MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUS, a IIPU OTCYTCTBUU TEXHUUECKON BO3MOX-
HOCTH, KyphepOM WJIH MOYTOH B popMe OyMakHOTO JOKYMEHTA.

IIpu HampaBieHHHU 3aIllpoca ¢ UCIOIb30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJEMCTBUS 3aMpOC MOAMUCHIBACTCS YCUICHHON KBaNU(UIIMPOBAHHON 3JIEKTPOHHOMN MOAMUCHIO
npencenarens Komurera apXuTekTypsl U TPajoCTPOUTENBCTBA.

Me:xBe1TOMCTBEHHBIN 3alpoC B BUIe OyMa)KHOTO JOKYMEHTa JOJIKEH COOTBETCTBOBATH TPeOO-
BaHUSIM cTaThl 7.2 @enepanbHoro 3akoHa oT 27 utoiisg 2010 1. Ne 210-D3 «O06 opranuzaiuu npeio-
CTaBJICHUS TOCYJAPCTBEHHBIX U MYHUILIUMAIBHBIX YCIyr», opOpMIIeH Ha OJlaHKe AJIMUHUCTpPALUU U
NOJHCaH COOCTBEHHOPYYHOU MOJIHCHIO0 MM YCUJICHHON KBaTU(PHUIIMPOBAHHON JIEKTPOHHOM MO -
MUCHIO TJIaBbI MECTHOTO CaMOYITPABJICHUS.

3arpockl U OTBETHI HA MEKBEJOMCTBEHHBIE 3aIIPOCHI TPUOOIIAIOTCS K MaTepHajiaM Jela.

T') CIMYaeT MpeACTaBIEHHBIC 3asIBUTENIEM JOKYMEHTBI U IOKYMEHTHI, KOTOPBIE XPAaHSITCS B JIENe
Ha OOBEKT ajapecanud, HHPOpPMAIMIO, TONYYEHHYIO 10 KaHajaM MEXBEJIOMCTBEHHOTO
B3aMMOJCHCTBUS HA MTPEIMET UX TOKJIECTBEHHOCTH;

1) B Clly4yae, €Clii IpU BbISBICHUU B MPUJIAraeMbIX JTOKYMEHTaX 3asBUTEJIEM U B PEIIECHUU O
NPUCBOGHUN WJIM AaHHYJIMPOBAaHHM aJpecoB ObUIa JIOMyIIeHa oleyaTka WM OIIuOKa,
HOJIFOTABIMBAET MPOEKT IMOCTAHOBJIEHHS O NPUCBOCHUM WM AHHYJIHMPOBAHUU AJPECOB B HOBOM
pelakiuu U yBeJOMJIEHHE 00 HUCHpaBIE€HUH OINEYaTOK WM OIIMOOK COTJIACHO MPHIIOKEHHI0 4 K



HacToseMy PeriiaMeHTy, COTJIacOBBIBAE€T MX B YCTAHOBJICHHOM TOpPSJIKE W IMepeAacT Ha IMOJIUCH
TJIaBe€ MECTHOTO CaMOYIPaBIICHUS;

€) B Cily4yae €Clii B MPHJIaraeMbIX JOKYMEHTaX 3asBUTEIEM OTCYTCTBYIOT PACXOXKJEHUS C
JTaHHBIMU, YKa3aHHBIMU B PEIIEHUU O MPUCBOCHUU WM aHHYJIUPOBAHUU a/IPECOB JIMOO 3asIBUTEINb HE
MPEJICTaBWI MOATBEPKIAIONINE JOKYMEHTHI, MOJArOTaBIMBACT MPOEKT YBEIOMJICHHS 00 OTKa3e B
UCTPaBJICHUHN OIEYATOK WM OIIMOOK COIJIACHO MPWIOKEHHIO 5 K HacTosuleMmMy PerimameHnty u
NepeIaeT ero Ha MOJIUCh 3aMECTUTEII0 TJ1aBbl aJIMUHHUCTPAIUU.

[TonmucanHoe  MOCTaHOBIEHHE O MPHCBOCHUWU WM AaHHYJIUPOBAHMM aJpPECOB B HOBOI
penakiuuu, yBeIOMJICHHE OO0 UCIpaBICHUE OINEYaTOK WM OIIMOOK JMOO yBEIOMIIEHHE 00
OTCYTCTBHH BBISIBIIEHHBIX OMEYATOK MM OMIMOOK MEPEatoTCsl Ha PETUCTPALIUIO.

3.5.2.3. Cneunanuct oOLIETo OTAENa aJIMUHUCTPALUU, OTBETCTBEHHBIN 32 PETUCTPALIMIO JIOKY -
MEHTOB, OCIIE TIOJIMUCAHMS B TEUEHUE OJTHOTO pabOYero JAHS OCYIIECTBIISIET PETUCTPALIUIO PEIICHUS
0 MPHUCBOCHUW WJIM aHHYJIUPOBAHWU AJPECOB B HOBOW pPENAKIMH, yYBEIOMIICHHs 00 HCIpaBlieHUE
OIIMOOK WJIM OTEeYaTOK WU YBEAOMJICHHsI 00 OTKa3e B MCHPABICHUH ONEYATOK WU OMIMOOK ITyTeM
3aHECEHUS JaHHBIX B CUCTEMY JIEKTPOHHOTO JOKYMEHTOO0OpOTa WM B KYpHAJl PETUCTPAIIUU.

3.5.2.4. Cpok ocyIiecTBiIeHUS IeHCTBUN — 4 paOOYuX JTHS.

3.5.2.5. KputepueM npuHATHS pemieHus: 00 UCTIPaBICHUH OMEYaTOK MM OIIMOOK SBIISETCS Ha-
JUYre AOMYIEHHBIX OMeYaTOK UIH OMIMOOK.

3.5.2.6. Kpurtepuem npuHsATHS pelieHus: 00 0TKa3e B UCIPABICHUN ONEYaTOK MU OIIMOOK SIB-
JSieTCsl OTCYTCTBHE BBISBIEHHBIX ONEYATOK WUJIM OMIMOOK JHOO OTCYTCTBUE JOKYMEHTOB, MOJITBEP-
KIAIOMUX HATMYUE OMMUOOK MITH OTEYaTOK.

3.5.2.7. Pe3ynbTatoM aAMUHUCTPATUBHOIO EUCTBHS SBISIOTCS PEIICHHUE O MPUCBOCHUU WIH
AHHYJIUPOBAHUU aJ[PECOB B HOBOM PEIAKIIMHU, YBEAOMJICHHE 00 UCIPABJICHHUE OMEUATOK WU OIIH-
OOK UM yBeJJOMJIEHHE 00 OTKa3e B UCIIPABJICHUN OTEYaTOK WU OLIHOOK.

3.5.2.8. ®ukcanus pe3yiabTaTa — B CUCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTa WU B KypHAJe
PETUCTpaLIUU.

3.5.3. Beiiaya 10KyMeHTA.

3.5.3.1. OcHoBaHueM /i Havajla aJIMUHUCTPATUBHOrO JeUCTBUS «Bbigaya mokymeHTa»
SIBJIIETCS O(DOpPMIICHHBIC PEIICHHE O MPUCBOCHUH WIIM aHHYJIMPOBAHUH QJIPECOB B HOBOU PEIaKIIHH,
yBeIOMJIEHHE 00 UCTpaBiIeHHE OMEeYaTOK MM OMMOOK MIIU yBeIOMIIEHHE 00 OTKa3e B UCIPABICHUU
OTIeYaTOK WU OITHOOK.

3.5.3.2. Cnenuanuct KomuTeTa apXMTEKTyphl W TPaJOCTPOUTENHCTBA WU CHEIUATUCT
TEPPUTOPHAIIBHOTO OTJeNa aAMUHUCTPALMK B TEYCHUE OJTHOTO paboyero JIHA MOCje MOAMUCAHUS U
perucTpanuMu pes3yibTara, YykKazaHHoOro B TnyHKkTax 2.5.3, 2.5.4 wnacrosmero Permamenrta,
UHOOPMUPYET 3asIBUTENS O IPUHATOM PEIICHUH.

[Tpu 5TOM 110 >KEeNaHUIO 3asiBUTENST MHPOPMHUPOBAHUE MOXKET OCYIIECTBIATHCA MyTeM Iepesia-
YM TEKCTOBBIX COOOIEHUI Ha aJgpec AJIEKTPOHHOM MOYTHI 3asBUTENS JIMOO HA aDOHEHTCKUM HOMED
yCTPOMCTBA MOABIKHOM paaroTeneOHHOM CBSI3U 3aSBUTEISL.

3.5.3.3. Pe3synbrar yciyru Mo S>KEJaHUIO 3asBUTENS Bpy4daeTcs €My JHMYHO [0 MECTY
HaxoxnaeHuss Aamubuctpauuun B Komwutere ApXUTEKTYphl U  TPaJOCTPOUTENHCTBA,
TEPPUTOPUAIIBHOM OT/ENIe aJIMHUHHUCTpAllMU B corjacoBaHHoe Bpems Ju6o B I'BY HO «YMO®I»
(ecnmu KOMIUTIEKT TOKYMEHTOB Obul ciaH 3asButeneM B ['BY HO «YM®Ily), nubo HampaBisieTcs B
(dopMe PIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHUJICHHOW KBaJIM(HUIIMPOBAHHOW AJIEKTPOHHOMN
MOJIMUCHIO0 YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIUIa B JUYHBIN kaOuHeT Ha Enunom WHTepHer-
MopTaJie TOCYAAPCTBEHHBIX W MYHHIMIATBHBIX ycnyr (dyHkiui) Hukeroponckoit obnactw,
Enunom moprarne rocynapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT ((yHKIHMIT),HO HE MO3THEE OJHOTO
pabouero JIHA ¢ MOMEHTA MOANUCAHUS U PETUCTPAIIMU PEIICHHS O PUCBOCHUN WU aHHYJIUPOBAHUU
B HOBOHM peAaKINH, yBeIOMJIEHHS OO0 HCIIPABJICHHWU OINMEYaTOK WM OUIMOOK WIIM yBEIOMIIEHHUS 00
OTKa3€ B UCIPABIICHUU ONEYATOK WIJIM OIIHNOOK.

AJIMUHHUCTpAIUEl Mo MoYTe 3asSBUTENIO HAMPABJISAETCS MUCHMO C YBEJOMJICHHEM O BPYUYCHHH B
TE€YEHWE OJHOro pabouero [HfA, CIEAYIOUIEro IOciie MOANMCAHUSA pe3yibTaTa IpPeJOCTaBICHUS
MYHUIIMIAIBHON YCIIYTH, YKa3aHHOTO B MyHKTax 2.5.3, 2.5.4 nacrosimero Pernamenra.

[Ipu BbIIaue 3aABUTENIO WIM TPEACTABUTENIO 3asBUTENS pe3yjbTaTa MPeIoCTaBICHUS
MYHULIUINATBHONW YCIYyTH JUYHO, 3asSBUTENb JOJDKEH MPEJCTaBUTh IJOKYMEHT, YIAOCTOBEPSIOIINUMA
JUYHOCTh, @ TIPEJICTABUTENIb 3asBUTEIS — JIOMOJHUTEIBHO JIOKYMEHT, MOATBEPKIAIOIIUN
MOJTHOMOYHSI IPEACTaBUTENS 3aBUTEISL.



ITpu nonydeHun pe3ynbTara NpeaoCTaBICHUs MYHUIIMIIAIBHON yCIyry JUYHO, 3asBUTENb WIN
NpECTaBUTENb 3asBUTENS CTaBUT MOAMKCH B KypHaJle MCXOMAAIIEH KOPPECIOHACHLMU WIA Ha
pacnucke o mprueMe JOKyMEHTOB.

B cnywae, ecnu 3asBUTENs He SBHICA B Ha3HAUEHHOE BpeMs 3a pe3yJbTaTOM B
AJIMUHUCTpAIHIO, CTICIIHATIMCT OOWIEr0 OTAeNa aJMUHHCTPALMU, OTBETCTBEHHBIN 3a HAIIPAaBICHHUE
WIM BPYY€HHE pe3ysibTaTa YCIIyTH, HAMpaBisieT ero MOYTOBBIM OTHPABICHUEM C YBEAOMIICHHEM O
BpPYUYCHUU.

3asBUTENb UMEET BO3MOXKHOCTh MONYUYEHUS pe3yibTara MpPENOCTaBICHUS YCIYTHM B BUJE
JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE, TOATBEPKIAIOIIETO COACPKAHUE AIEKTPOHHOIO JOKYMEHTA, B
I'bY HO «YM®Ily», B cnydae moaauu 3asaBjieHUs nocpeacTBoM EauHoro noprana.

3.5.3.4. Kpurepun TmpHUHATHS pELIIEHUS 10 BBIOOPY BapHaHTa OTIPaBKU pe3yibTara
NpeIOCTaBIeHUS] MYHUIIMTIANBHON YCIYTH 3asBUTENIO - YKa3aHUE 3asiBUTENSl B PACIUCKE O TpHUeMe
JIOKYMEHTOB WJIU 3as1BJIEHUM 00 MCIIPABICHUH ONEYaTOK WM OIINOOK.

3.5.3.5. Pe3ynbpTaTtoM SBJISIOTCS BBbIAaHHBIC (HANpaBJICHHBIC) PEIICHHUE O MPUCBOCHUH WIIH
AHHYJIMPOBAHUU a/IpECOB B HOBOM pelaKlIMU, yBEIOMIIEHHE 00 HCIIPABIEHUHU ONEYaTOK WK OINOOK
WIH yBeJIOMJIEHHE 00 OTKa3e B UCIPABIEHUU OINEYaTOK MM OMIMOOK.

3.5.3.6. ®uxcanus paxTa OTIPABKH pe3yibTaTa MPEeJAOCTaBICHUS MYHUIUIIATBHON yCIyTH -
OTMETKA B CUCTEME DJIEKTPOHHOTO IOKYMEHTOO0OpOTAa UJIH B JKypHAJe PETUCTPAIIHH.

3.5.3.7. ®uxcanus BblJAuYM pe3yibTaTa MPEAOCTaBICHNUS MYHULIMIIAJBLHOW YyCIyTd JUYHO - B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO00O0POTa U B PACIUCKE O MPUEME TIOKYMEHTOB.

3.5.3.8. Cpok HampaBieHHS pe3yibTaTa — OJWH pa0ouyuil JeHh C MOMEHTa O(OpMIICHUS
pelieHuss O TPHUCBOCHUHM WM AHHYJIMPOBAHHM aJpecoB B HOBOW pENaKlUH, yBeIOMIIEHUS 00
UCIPABJICHUM OIEYaTOK WM OMMOOK WM YBEAOMJIEHHS 00 OTKa3e HCIIPABJICHHUU OINEYaTOK WM
OIINOOK.

3.6. [lopsinok ocymiecTBJIEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOU (hopme, B
TOM YHCJIe ¢ UcnoJib30BaHueM EquHoro nmoprasa rocyiapcTBeHHbIX H MYHHIIUIIAJIBHBIX YCJIYT
(pynkumii), Exmnoro UHTepHeT-nopraja rocyiapcTBEHHbIX # MYHHIMIAJbHBIX YCayr (pyHK-
umii) Huzkeropoackoii odJiacTu, nopraJia aJipecHoi CHCTEMBbI.

3.6.1. JIns ocyliecTBICHUS MPEIBAPUTENBHON 3alMcU MOCPEACTBOM EauHOrO moprana rocy-
JAPCTBEHHBIX U MYHUIIUTIANBHBIX yCIyT (QyHKINi), EquHoro MHTEpHET-TIOpTaAIa TOCYIapCTBEHHBIX
U MYHHUIMMATBHBIX yeryT (pynkuuit) Huwxeropoackoit o0i1actu 3asBUTENI0 HEOOXOUMO aBTOPU30-
BaThCs, 3aTEM BBIOPATh BEJOMCTBO, KOTOPOE OKas3biBaeT yciyry (odwmc), maty u Bpems, yKa3aTh
3anpanMBaeMble CUCTEMOI TaHHBIE, €CJIM OHU HEe 0TOOPa3UIIUCh aBTOMAaTUUECKH:

damMuInio, UM, OTYECTBO (IIOCTIEAHEE - IPU HATUYIHH);

HOMep TenedoHa;

aJipec AIEKTPOHHOMU MOUTHI (TI0 KEITaHUIO).

3.6.2. ®opMupoBaHUe 3as8BIEHUS O MPUCBOCHUU WM aHHYJIMPOBAHUH ajpeca O0BEeKTy ajape-
caluu, 3asBJIEHUS 00 MCIPABICHUM ONEYaTOK WJIM OLIMOOK 3asBUTEIEM OCYIIECTBISETCS MOCPEN-
CTBOM 3alOJHEHHs 3JIEKTPOHHOM (OpMBI 3asBICHHSI O MPUCBOCHWU WM aHHYIMPOBAHMU aJpeca
00BEKTY ajpecalyy, 3asBJICHHUS 00 MCIPABIEHUMHU OINEYATOK WJIM OMIMOOK Ha MopTaje rocyaap-
CTBEHHBIX U MyHHUIIUMNAIBHBIX ycayr (dbynkuuii), Enunom MHTepHeT-moprane rocyaapcTBEHHBIX U
MYHUIMNAIBHBIX yeuyT (pyHkiuil) Hukeropoackoit obmactu 6e3 HEOOXOIUMOCTH JOTIOTHUTENb -
HOM MOJJa4M COOTBETCTBYIOIINX 3asBJICHUHA B KaKOW-THO0 MHOM dopme.

ITpu popmupoBaHuM 3asiBI€HUS, 3asBICHHUS 00 MCIPABIECHUHU ONEYATOK WM OIMOOK olecme-
YUBACTCS:

BO3MOKHOCTH T€YaTH HAa OyMa)>KHOM HOCHUTEJE KOMHUH AJIEKTPOHHON (pOpMBI 3asiBICHUS, 3asiB-
JIeHHs 00 UCTIPaBJICHUU OTIEYaTOK MM OIIUOOK;

COXpaHEHHE paHee BBEIEHHBIX B AIIEKTPOHHYIO (OpMy 3asiBICHHS, 3asBICHHUSA 00 HCIIpaBlie-
HUM OINEYaTOK WU OMIMOOK 3HAYEHUU B JIFOOOM MOMEHT MO >KENaHUIO 3asSBUTEINS, B TOM UYUCIE TIPU
BO3HHKHOBEHHUH OLIMOOK BBOJA M BO3BpATE ISl MOBTOPHOTO BBOJA 3HAYCHUN B AJIEKTPOHHYIO (Op-
My 3asIBJICHHUS;

3aIl0JIHEHHUE TI0JIEN JIEKTPOHHOW (POPMBI 3asBJICHUSI O NPHUCBOCHUM WIM aHHYJIMPOBAHUM aj-
peca 00bEKTY ajjpecaluu, 3asBJIeHHs 00 UCTIPAaBICHUH ONEYaTOK MM OIMOOK 0 Hayasia BBOJA CBE-
JIEHUH 3asBUTENIEM C UCIOJIb30BAaHUEM CBEJICHUM, pa3MEIICHHBIX B (eJepalibHON rOCy/1apCTBEHHON
uHbopMaimoHHoit cucreme «Ennnas cucrema uaeHTuduKanuu U ayTeHTU(GUKAIMA B UHPPACTPYK -



Type, obecneunBaronield WHPOPMAIMOHHO-TEXHOJIIOTHYECKOE B3aUMOCHCTBHE HH(POPMAITMOHHBIX
CHUCTEM, HCIOJIB3YEMBIX AJI MPEIOCTABICHUS TOCYJapCTBEHHBIX U MyHMIMIIAJIBHBIX YCIYT B DJIEK-
TPOHHOH (hopMe», CO3TaHHON B COOTBETCTBUH ¢ mocraHoBineHueM [IpaBurenscrBa Poccuiickoit de-
nepatuu ot 28 HoA0ps 2011 1. Ne 977 «O denepanbHOil rocygapcTBEHHONH MH(YOPMAIIMOHHON CH-
creme «Enunas cuctema uaeHTH(UKANMN W ayTCHTHU(PUKAIMN B HHPPACTPYKType, 00eCIeunBaro-
mei MHGOPMAIIMOHHO-TEXHOJIOIMYECKOe B3aUMOCHCTBHE WH(POPMALIMOHHBIX CHCTEM, UCIIOJIb3Ye-
MBIX JUIsl TIPEJOCTaBIEHUS] TOCYIAapPCTBEHHBIX M MYHUIUMAIbHBIX YCIYT B 3JEKTPOHHOU (opme»
(nanee - equHas cucremMa UICHTU(UKAMK U ayTeHTU(UKALIUH), U CBEJICHUH, pa3MeIleHHbIX Ha Enu-
HOM IOpTajie TOCyIapCTBEHHBIX U MYHUIMNANBHBIX ycayr (pynkumii), Enunom MuTepHeT-noprane
rOCYJapCTBEHHBIX U MyHHIIMNAIBHBIX ycuyT (pyHKImil) Hukeropoackoit o6mactu, B 4yacTH, Kacaro-
1ieicst cBeleHui, OTCYTCTBYIOIIMX B €AMHON crcTeMe UACHTU(UKAIIMY U ayTeHTU(UKALINN;

BO3MOYKHOCTh BEPHYTHCS Ha JII000M U3 3TANIOB 3alOJIHEHUS SJIEKTPOHHOM (OPMBI 3asBICHUS O
MIPUCBOCHUU WUJIU aHHYJIUPOBAHUU aJipeca OOBEKTY aJpecaliu, 3asBJIeHUs 00 UCTIpaBICHUH Oleya-
TOK MJIM OIIMOOK O€3 MoTepH paHee BBEACHHONW MH(pOpMaLINY;

BO3MOXXHOCTh JIOCTYyTa TpakJaHuHa Ha EAuHOM moprasne rocyJapcTBEHHBIX M MYHUILIUIANb-
HBIX ycnyr (pyHkuuif), Enunom MHTepHeT-mopTane rocyAapCTBEHHBIX M MYHMLMNAIBHBIX YCIyT
(pynkumit) Huxxeropoackoit o0nactu kK paHee MOAAHHBIM UM 3asIBICHUSM O NMPUCBOCHUU WU aHHY -
JMPOBAHUU ajipeca OOBEKTY ajpecaluu, 3asBICHUSIM 00 MCIpPABICHUU OINEYAaTOK MM OUIMOOK B
TE€YEHHE HE MEHEE OJIHOTO T'0/1a, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3alIPpOCaM - B TE€UEHHUE HE Me-
Hee 3 MecsLEeB.

CdopmupoBaHHOe 3asBJI€HHE O MPUCBOCHUM WM aHHYJIMPOBAHHM ajpeca OObEKTy ajpeca-
1M, 3asBJICHUE 00 UCTIPaBJIEHUH OINEYATOK MJIM OMIMOOK HampaBisieTcs B AJMUHUCTPALMIO TIOCPE -
cTBoM EnMHOro moprasia rocyAapCcTBEHHBIX U MyHUIIMIAIbHBIX yeiyT (pyHkuuit), Ennnoro Unrep-
HET-NopTajia rocyJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT (dpyHkuuit) Huxeropoackoi oGmact.

3.6.3. AnMuHuCTpanus obecrneyrBaeT NpueM 3asBIEHUS O MPUCBOCHUU WM aHHYJIUPOBAHUU
ajzipeca OOBEKTY aJpecaluy, 3asBICHUS 00 MCIPABICHUM ONEYaTOK WJIM OIIMOOK M €ro perucrpa-
U0 B CPOK, YKa3aHHBIN B myHKTe 2.20 Hacrosiero Pernamenrta, 6€3 HEOOXOIUMOCTH TTOBTOPHOTO
npeCTaBiIeHUs] Ha OyMa)KHOM HOCHTEIIE.

[Tocne peructpauuu 3asBIEHHE O MPUCBOCHUM WIM aHHYJIMPOBAHHUM a/JpPECOB, 3asiBJICHHE 00
UCTIPaBJICHUH OIEYaTOK MM OLUIMOOK HaNpaBlsieTCsl B CTPYKTYpHOE I0/Ipa3/ieiieHre, OTBETCTBEHHOE
3a MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIIYTH.

[Tocne mpuHATHS 3asiBICHUS O MPUCBOCHUM WM aHHYJIMPOBAHUU aJIPECOB, 3asBICHHUS 00 UC-
MIPaBJICHUU OTEYaTOK MM OHMIMOOK JOKHOCTHBIM JIULIOM €T0 CTaTyc B JIMYHOM KaOunere Ha Enu-
HOM TOpTaJie TOCYIapCTBEHHBIX U MyHMLIMNAIBHBIX ycnyr (¢pyHkumit), Ennnom MHTepHeT-noprane
rOCyIapCTBEHHBIX U MYHUIMNAIBHBIX yciyr (pyHkuuit) Huwxeropoackoii odiaactu oOHOBIISETCS 10
craryca "IpUHATO".

3.6.4. Ilpuem 3asiBIEeHUS O MPHUCBOECHUU WM aHHYJIMPOBAHUM ajipeca OOBEKTYy aJpecalud,
3asgBJICHUS 00 MCIIPABICHUM ONEYaTOK MM OLUIMOOK, MOCTYNHMBIIUX B AJIMUHHUCTpauuio uepe3 Enu-
HBIM MOpTall TOCyIapCTBEHHBIX W MYHUIMNANbHBIX ycayr (QyHkuwmii), Enunsiit MaTepHET-IOpTaN
rOCYJapCTBEHHBIX U MyHHIIMNAIBHBIX ycryT (pyHKImil) Hikeropoackoit 061acTu, ocyniecTBiaseTcs
He To3/1Hee padouero JHs, CIeAYIOLIEro 3a JHEM MOCTYIUIEHUS €ro B AJIMUHHUCTPALIMIO.

Crnenmanuct Komurera apXWUTEKTypbl U I'paJOCTPOUTENBCTBA WM CIELHMAIUCT TEPPUTOPHU-
aIbHOTO OTJeNIa aIMUHUCTPALIMY HE MO3/IHEEe CIIEAYIOIEro paboyero JHS cO JHS MOJyYeHHUs 3asB-
JIeHUs, 3asBJICHUs 00 MCIIPaBIEHUH OINEYaTOK MM OIIMOOK, MOJAHHOTO B (hopMe 3JIEKTPOHHOIO JI0-
KyMEHTa!

- YBEJIOMJISIET B SJIEKTPOHHOH (popMe O MoJydeHHHU 3asiBICHUS, 3asBJICHUS 00 UCIpaBICHUU
OIIeYaTOK WUJIM OMIMOOK, 3asBJCHMS O BblJjaue KONMUH JUO0 00 OTKa3e B MpHEMeE 3asBIICHUS, 3asBie-
HUsI 00 MCTIPABJICHUH ONEYaTOK WM OIIMOOK, 3asIBJIICHUS O BblJjaue KOIUY;

- (hopMUpYET U HANPABIISET B MOPSJIKE MEKBEIOMCTBEHHOIO B3aMMOEHCTBHSI 3alIpOCHI B Op-
raHbl U OPTaHU3AIMH, UMEIOIHEe HEOOXOIUMYI0 HH(OpMAITHIO;

3.6.5. Pe3ynbrar mpeaocTaBieHHMs MYHHUIMIAIBHOW YCIYT'M HO BBIOOpY 3asBUTENSI MOMKET
ObITh HanpaBjieH eMy Aamunuctpanueid (KoMuteTroMm apXuTeKTypbl U IpaloCTpOUTENHCTBA) B HOp-
Me€ 3JIEKTPOHHOTO JIOKYMEHTA, MOANKUCAHHOTO YCHJIEHHON KBaTH(QUIMPOBAHHON AJIEKTPOHHOMN MO -
NHCHIO YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIIA B IMYHBIN kaObuHer Eaunoro MHTepHeT-nopTana ro-
CYIapCTBEHHBIX M MYHULHUMNANBbHBIX ycayr (dyHkuuit) Huxeropoackoit obnactu, Exunbiii nopran
TOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIUI).



consultantplus://offline/ref=7B191936C0290AE9D3CE70232ECFF9827D27FC85F034A753B266BDFBFBA12C8172658A5BDCF4CB90DEADB04791B9i3O

3.6.6. 3asBUTENb UMEET BO3MOKHOCTD IOJIy4E€HUsI MHPOPMAIIMU O XOJE MPEIOCTABICHUS MY-
HULUIIAJIBHOMN YCIYTH B COOTBETCTBUH € MYHKTOM |.3HacrosimeroPernamenTa.

[Tpu mpenocTaBiIeHUH MYHUIIMTIAIBHONW YCIYTH B DIIEKTPOHHOH (hopMe 3asBUTEINIO0 HAIlpaBs-
JSeTCA:

yBeIOMJIEHHE 00 OTKa3e B NpUEME 3asBJICHUS O NPUCBOECHUM WIM AHHYJIHWPOBAHHMM aJipeca
00BEKTYy ajpecaluu, 3asBJIeHHs 00 UCIIPABICHUN OTEYaTOK WU OUIHOO0K;

YBEJAOMJIEHHE O MPUEME U PErucTpaliy 3asBJICHUS O IPUCBOCHUU WM aHHYJIUPOBAaHUU aJpe-
ca O0OBEKTY ajpecallyu, 3asBiIeHUs1 00 UCIIPAaBIEHUH OMEYaTOK MM OMIMOOK;

YBEJAOMJIEHHE O PE3yJIbTaTe MPEIOCTABIECHUSI MyHULIUNIATbHON YCIYTH;

pe3ynbTaT NpelOCTaBICHUS MyHUIIUNIATbHON YCIYTH.

B cootBerctBuM c «IIpaBuiiaMu MeXBETOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOCHCTBHS
IIPU BEIACHMHU TOCYIJApCTBEHHOIO aJPECHOTO PEECTpPa», YTBEP)KIEHHBIX NocTaHoBiIeHHEM IlpaBu-
tenscTBa Poccuiickoit @enepanun ot 22 mast 2015 roga Ne 492 u «Ilopsinkom peructparuu B geze-
pasibHON MH(POPMALIMOHHOM aIpecHON cUCTeMe MpeJCTaBUTeNell OPraHoB rocy1apCTBEHHOM BJIACTH,
OpraHOB MECTHOTO CaMOYTPAaBJICHHsI U omeparopa (emepanbHON MHPOPMAIMOHHON aIpEeCcHON CH-
CTeMBI», YTBEPKJIEHHBIX IpukazoM Munduna Poccun ot 10 centsdps 2020 Ne 187H (panee 225H),
JOCTYM TpEeACTaBUTENCH OpraHu3aluyd B CUCTEMY IS BBINOJHEHHS (YHKIMHA, B COOTBETCTBUH C
NPEOCTaBIECHHBIMU UM B CUCTEME TMOJTHOMOYMSMH, OCYIIECTBIISIETCS C UCTIOIb30BaHUEM KBaU(H -
LMPOBAHHOTO cepTU(UKaTa Kio4ya MPOBEPKH 3IeKTpoHHOU noanucu (BI1), BBIJaHHOTO B COOTBET-
CTBUH C 3aKOHOJATeIbCTBOM Poccuiickoii denepanyy, nociae MpoXoKIEHUS pErUCTpallii B CUCTE-
Me.

B coorBerctBun ¢ IlocranoBnenuem IlpaBurensctBa P® ot 19.11.2014 Ne 1221 «O6
yrBepxacHuN [lpaBuil mpHCBOEHUS, MU3MEHEHHMs M aHHYJUPOBAaHUS aJpPECOB» OpPraH MECTHOIO
caMOyIIpaBJICHUsI MOXET pa3Mmeniarb uHpopMmanuio B [oCcymapCTBEHHBIH aIpecHBId peecTp
«®DenepanpHast wHGOpManMoOHHas anpecHas cucrema» (manee - [AP «®HMAC») He Tonbko Ha
OCHOBAHMU 3asiBIICHUH (U3NYECKUX WM IOPUIUYECKUX JIML, YKa3aHHBIX B IMyHKTax 27 u 29
yka3aHHbIX [IpaBuil, HO U IO MHUIIMATHBE OpPraHa MECTHOI'O CaMOYIPaBIEHUSI.

JlaHHBIN pEeXXUM JOCTYIIEH OpraHaM MECTHOI'O CaMOYIPABIIEHUS ¢ posiblo «PopMupoBaHue
pelIeHi  YyHNOJHOMOYEHHOTO OpraHa O TPUCBOGHHMH OOBEKTY aJpecalud aapeca Wil 00
aHHYJIMPOBAaHUM €ro ajapeca». JlaHHbIE 3asBIEHHs MOCTYyMalOT C¢ myonuuHoro caiita OUAC B
JIMYHBIN KaOWHET NpeCTaBUTENS aAMUHUCTPALIMM B CTATyCE «3asBJICHUE 3apETrUCTPUPOBAHOY.

[TpencraBuTenb aIMUHUCTPALIMU JIOJDKEH MPUHATH K PACCMOTPEHUIO JaHHOE 3asiBIeHUE, THO0
OTKa3aTh B paccMoTpeHuu. IIpu HaxkaTun Ha KHONKY «IIpHHSATH K paccMOTpEHUIO», MOJIb30BATENb
nolkeH o0paboTaTh naHHOe 3asBieHue. Ha oOpaboTky 3asBieHus npeaoctaBiserca 10 pabounx
JHEH ¢ MoMmeHTa ero peructpauuu. [Ipu Haxatuy Ha KHONKY «OTKa3aTh B PaCCMOTPEHUN» T€HEPH -
pyetcsi «Pemenne o0 oTkaze B mpuéme 3asBICHUS O MPUCBOCHUH, aHHYJIUPOBAHUU aJipeca 00BEKTY
anpecaumn». llocine paccMOTpeHHsi 3asBICHHS MPEJCTABUTENIO0  AJAMUHUCTPAIMA HEOOXOIUMO
chopmupoBath oTBeT. [Ipn Haxkatun Ha kKHONKY «CdhopMUpOBaTh OTUET» MOSABIsETCS hopMa 3aro-
HEHHUs aKTa O MPUCBOCHUH/aHHYIMPOBAHNUH a/Ipeca.

[Tpu popmupoBanny akTa 006 aHHYJIMPOBAHUH HA (OpPME MPEICTABICHBI CIEAYIOIINE TTOJIS:
[IpnurHa aHHYIMPOBAHUS - 00SI3aTENBHO K 3aII0JHEHUIO;
JlaTta CHATHUS C KaAacTPOBOIO yyeTa - 003aTEIbHO K 3all0JHEHMIO;

PexBH3HUTHI pemieHHs O NMPUCBOCHUH OOBEKTY aJpecalud agpeca W KaJaacTpOBBIA HOMEP
o0BeKTa aJpecaliy B cllydyae aHHYJIUPOBAHMS ajpeca 00beKTa aJpecalud Ha OCHOBAaHUU
IIPUCBOEHUS ITOMY 0OBEKTY HOBOI'O aJpeca;

Nurvie cBenenus.

IIpu GpopMupoBaHUM aKTa O MPUCBOCHUU ajpeca OOBEKTY aJpecalliy 3alOIHII0TCS CIEAY0-
IIye TMoJs:

I[OKYMCHTBI — OCHOBAHHUC I10 IIPpUCBOCHUIO aZIpecCa,
Wnrre JAOKYMCHTBI — ITPHUKIIAABIBAOTCA JOKYMCHTBI, OTJIMYHBIC OT IICPCUUCIICHHBIX B II. 1;
CBGI[CHI/IH 00 00BeKTax HCIABUXXUMOCTHU, U3 KOTOPBIX 06pa3yeTc;1 00BEKT aJipecalu;
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IIpucBoeHHsbIN anpec;

AHHynUpyeMbli aapec (3aroyHgeTcs B ciaydae, eciii OOBbEKT BHOCUTCS HA OCHOBAHUM aHHY-
JMPOBAHUSA aJipeca).

[Ipu naxxatuu Ha kHONKY «OTKa3aTh B MPUCBOCHUH/aHHYJIUPOBAaHUM» TeHepupyeTcs «Perie-
HUE 00 OTKa3e B IPUCBOCHUN OOBEKTY aJIpecallii aJpeca WiM aHHYJIMPOBAHUU €T0 aJIpecay.

JloGaBrieHrEe HOBOTO O0BEKTa aapecaliy MPeAroaraeT 00s3aTeNIbHyI0 IPUBS3KY TOKYMEH -
Ta O IPUCBOEHUHM ajJjpeca 0OBEKTY ajpecali, Ha OCHOBAaHUU KOTOPOTO OOBEKT BHOCUTCS B CUCTEMY,
K 3asaBke. Ha ctpanunie no0aBieHust 00bekTa B OJ0KE «YKaXUTE JaHHbIE HOPMATUBHOIO JIOKYMEH -
Ta» €CTb BO3MOYKHOCTb BBIOpaTh JOKYMEHT U3 yXe 100aBJIEHHBIX, HakaB Ha KHOIKYy «Iloka3ars
CIHMCOK JIOKYMEHTOB», I00aBHTh HOBBIH, Ha)KaB Ha KHOMNKY «J{00aBUTH HOBBI TOKyMEHT». B
oTKphbIBIIEHCA Gopme «Jl06aBUTh HOBBIN JOKYMEHT» HEOOXOAUMO 3alOJIHUTh JaHHbIE O HOPMAaTHB-
HOM JTIOKYMEHTE/aKTe U JJ00aBUTH (ailyl JOKyMEHTA.
[Tpu noGasnennn 1oKymMeHTa pa3mep ¢aiina He qoibkeH npeBbimarts S Mb. JlomycTHMBIe THTTBI TTPH -
kperuigseMoro Qaitna: .pdf, .tif, .tiff, .doc, .docx, .jpg, .jpeg, .png, .zip, .rar. O6s13aTENLHO MPUIIOKE -
HUE CKaH-o0pa3 »3toro JokyMmeHTa. Ilocie Haxatuss KHONKM «COXpaHWUTH» HOPMAaTUBHBIN
JTIOKyMEHT/aKT OyneT mo0aBiieH Ha popMy 100aBICHHUS aApEeCHOTO 0OBEKTa.

Nudopmanus n3 DUAC MOKET IPEIOCTABIATHCS CIASAYIOMUM 00pa3oMm:

B MHTEPAKTUBHOM BHJE, Yepe3 MmyOsnuHblii cat denepanbHoit MHpopmanmonHoit Anpec-
Hoit CuCcTeMBI, pacTioioKeHHBIN 1o anpecy http://fias.nalog.runmm http://duac.pd

B BUjE (QaiinoB BeIrpy30K B ¢opmare XMLu DBF. Undopmanus o cTpykrype ¢aitno u
CCBUIKM Ha CKayMBaHUs (aljoB JOCTYMHBI 1Mo aapecy http://fias.nalog.ru/Updates.aspx
uiu http://¢uac.pd/Updates.aspx

B BUJIE BBINUCOK, (DOPMUPYEMBIX KaKk Ha OyMa)KHOM HOCHTEIE, TaK U B DJIEKTPOHHOM BHJIE

B BUjIe 00001eHHON HHPOopManuu, GopMUpyeMOi TOJIBKO B 3JIEKTPOHHOM BHJIE.

IV. ®OPMBI KOHTPOJIA 3A UCITTIOJIHEHUEM
PEI'JTAMEHTA

4.1. KoHTposib 3a MOJHOTOM W KAaueCTBOM MPEAOCTABICHUS MYHHUIIUMIIAIBHOW YCIyTH, 3a
cOOJI0ICHUEM T10CIIEI0BATEIBLHOCTH AEMUCTBUM, ONPEEIIEHHBIX aAMUHUCTPATUBHBIMU IPOLIEAYPAMHU
0 TPEJOCTABICHUI0 MYHUIMNAIBHON yCIyrd, TPOBOJUTCS TMyTeM NPOBEIACHHUS MPOBEPOK,
BBISBJICHUSI W yCTpaHEHHUs HapymieHud. @DopMbl KOHTpOJS BKIIOYAIOT B Ce0s  TEKyIIMA
(BHYTpEeHHMIT) KOHTPOJIb U IPOBEJICHHE MJIAHOBBIX U BHEIIAHOBBIX MOBEPOK.

4.2. Tekymuil (BHYTPEHHMI) KOHTPOJIb OCYILECTBIIACTCS MyTEM IMPOBEPOK COOIOJICHUS U
UCTIOJTHEHHsI  TIOJIOKEHUWH  Hacrosimiero PermameHTta, B TOM  4YHCI€  yCTaHABIMBAIOLINX
IIOCJIEI0BATENbHOCTh JACUCTBUN, ONPEAENEHHBIX aJAMHHHUCTPATUBHBIMU NPOLEAYPAMH, CPOKH
OCYIIECTBIICHUS] aIMUHUCTPATUBHBIX MPOLIETYP, UHBIX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoii
Oeneparun, Humkeropoackoir o0mMacTH M MyHUIMIAIBHBIX TPABOBBIX AKTOB MYHHIMIAIBLHOTO
oOpa3oBaHusl AJMHMHUCTpAllUd TOPOJCKOro okpyra ropoa bop Hwxeropoackoir — obnactw,
yCTaHaBIIMBAIOUINX TPEOOBaHMSA K MTPEIOCTABICHUIO MYHHUIIMIIATBHON YCITyTH.

4.3. KoHTpoIb 32 MOJIHOTON M Ka4€CTBOM MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH BKIIIOYAeT
B ce0si TMpoBelIEHUE IIPOBEPOK, BBISBICHHE M YCTPAaHEHHWE HApYyLUICHUH @IpaB 3asBUTENCH,
paccMOTpeHUe, IPUHATHE PELICHUH U MOJATOTOBKY OTBETOB Ha OOpaIlleHHs, CoJIeprKalllie Kaao0bl Ha
peuieHus, naedcTBus (Oe3aeiCTBUE) MOKHOCTHBIX JIMIL, OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE
MYHULIUTIATHHON YCIYTH.

4.4. IlepnoaU4HOCTb OCYIIECTBJIECHUS IIJJAHOBBIX IIPOBEPOK YCTAaHABJIMBAETCS TIJIABOM
MECTHOT'O CaMOYIpaBlIeHUs, HO HE pexke OJHOr0 pas3a B TOI.

4.5. BHemiaHOBBIE TPOBEPKH TIPOBOMATCS B cliydae TMONYYeHHs] oOparneHuid (5kano0)
3asiBUTeNel Ha AeiicTBus (Oe31eiicTBHE) TOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE
MYHULIMIIATBHON YCIYTH, a TaKXKe B CBSI3U C IPOBEPKON YCTPAHEHUS paHEE BBISBICHHBIX
HapylIeHU! HacToAlero PernamenTa.

4.6. KoHTponp 3a MpenoCTaBIEHWEM MYHUIMIAIBHON YCIYTH CO CTOPOHBI TpaKIaH, UX
0o0BEIMHEHUH W OpraHU3alil OCYIIECTBISETCS MyTEeM IIUPOKOTO JOCTyna K HWHGOpMaluu O


file:///D:/http:%2F%2F%D1%84%D0%B8%D0%B0%D1%81.%D1%80%D1%84%2F
file:///D:/http:%2F%2F%D1%84%D0%B8%D0%B0%D1%81.%D1%80%D1%84%2FUpdates.aspx
http://fias.nalog.ru/Updates.aspx
http://fias.nalog.ru/

NESTENLHOCTH A IMUHUCTPAIIUH, BKIIOYasi BO3MOXKHOCTD MOy4YeHUs uHpopMmammu 1o tenedoHy, a
TaK)Ke B MUCbMEHHOMN WM 3JIEKTPOHHOI (opMe Mo 3ampocy.

4.7. IoIXKHOCTHOE JIMIO HECET MEPCOHATBHYI0 OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U TIO-
pAIKa MPEAOCTaBICHN MYHULIUIIAIbHON YCIIYTH.

[lepconasibHast OTBETCTBEHHOCTh JIOJDKHOCTHOTO JIMIIA OMNPEAENseTCS €ro J0JDKHOCTHOM
WHCTPYKIIUEH.

4.8. IlepeueHp nUI, OCYHICCTBISIONIMX KOHTPOJh 3a MPEIOCTABICHHUEM MYHUIUIIATBHON
YCIIYTH, YCTAHABIIMBAETCSI HOPMATUBHBIMU MTPABOBBIMU aKTaMU AJIMHUHHCTPALIUU.

4.9.3asBUTENH BIpaBe MONyYaTh WH(OPMAIIUIO O MOPSIKE MPEIOCTABICHUS MYHHUIUITATEHON
YCIIyTH, HANpaBIATh 3aMEYaHUs M MNPEJIOKEHUS M0 YIYyYLNICHUIO KadecTBa IPelOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, a TAKKE OLIEHUBATh KAUY€CTBO MPEIOCTABICHUS MYHUIIUTIAILHON YCIyTH.

4.10. Ilpu mpegocTaBICHUM 3asBUTEIIO0 PE3ybTaTa MYHUIIMNAIBHOW YCIYTH CHEHHAIUCT
obmero otmena ApmuHucTparuu uiau coTpynHuk ['BY HO «YMOIL» (B cimyuae oOpamicHHs
3asBUTENS  3a TMPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTrd 4epes I'BY HO «YM®IIy»)
uHPOpMHUPYET ero o cOope MHEHHWH 3asBUTENECH O KayecTBE NPEAOCTABICHHS MYHHIIMIAIBbHON
YCIyTH, ONHUCHIBACT MPOLEAYPY OLEHKH, OOpallaeT BHUMAaHHUE 3asBUTENs, YTO Y4acTHE B OIICHKE
SBJISICTCSI 1151 HETO OeCIIaTHBIM.

4.11. Tlocne ommcaHus MPOIEIYPHl OIEHKH CIHEIUATUCT O0OIero otaena AIMUHUCTPAIMN
npeaiaraeT 3asBUTEIIO0 OICHUTh KAa4eCTBO YCIYTH IMyTeM 3alOJHEHHUs aHKEThl WA OMPOCHOTO
JUCTA.

Ecnu 3asButens oOpamaics 3a MpeIocTaBIeHHEeM MyHUIUMNANbHOU yciayru depe3 ['BY HO
«YM®O®IIy», To corpyanuk ['BY HO « YM®IL]» npenaraet ucnoib30BaTh JJIsl y4acTUsI B YKa3aHHOU
OIICHKE TEPMHUHAIBHOE WM HWHOE YCTPOMCTBO, PACIOJIOKEHHOE HEMOCPEJICTBEHHO B MeCTe
NPEIOCTaBIEHUS] MYHUIIUNAIBHON ycinyrd (MpyU HATWYMM TEXHUYECKUX BO3MOXKHOCTEH) 100
noptatom YMO®DI[ HO, pacnonoxxenusiM B cetu "HuTepHeTr" nubO0 3amoiMHUTH aHKETHl WU
ONPOCHBIE JIUCTHI.

V. IOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSIJOK OBXAJIOBAHNS PELLIEHWI 1
JIEMCTBUM (BE3JAEMCTBHUS) AIMUHUCTPALIUU U EE JOJDKHOCTHBIX JIMLL,
[IPEJIOCTABJIAIOIIMX MYHUIAITAJIBHYIO YCJIVTY, A TAKXKE PEIIEHWHN U (MJIN)
JIEMCTBUIM (BE3JJENCTBUS) M®1], PABOTHUKOB M®I]

5.1. 3agBuTens BmOpaBe MOAATh >XaloOy Ha pemeHus W (wim) nerictBus (Oe3aeiicTBhe)
AMUHHCTpaUM, €€ JODKHOCTHBIX JIMI, a TakKe Ha pelleHus u (uium) naeictBus (OesneiicTBue)
I'BY HO «YM®Ly», corpynauka I'BY HO «YM®Ily, npuHATHIX (OCYIIECTBICHHBIX) B XOJIE
IPEIOCTAaBIECHUS MYHUIIMIIAIBHON YCIIYTH.

5.2. Kanoba nmogaercs B Aqmunuctparnuto, [BY HO « YM®IL]» B nuceMeHHOH (popme, B TOM
YyCJIe IPU JIUYHOM NPUEME 3asIBUTEIIS, WM B SJIEKTPOHHOM BHJIE.

KanoOy wa pemenus u geiictBus (Oe3nelCTBUE) CTPYKTYPHOTO  TOApA3CICHUS
AIMUHHCTpAIMM, MOXXHO TOJaTh B NMUChMEHHOW (opme, B TOM YHCIE MPU JIMYHOM TpHUEMe
3asiBUTEIS, WK B DJIGKTPOHHOM BUJIE.

Kanoby Ha pemenus u aeiictBus (6esznericteue) ['BY HO « YMO®IL» Ttakxke MOXHO MOJaTh
yapequtenio ['bBY HO «YMO®ILl» B muchbMeHHOW ¢opMe, B TOM 4YHCIE€ TPH JUYHOM IpHUEME
3asiBUTENS, WIN B DJIIEKTPOHHOM BUJIE.

KamoOy Ha pemennst u aeiictBus (6e3aeiictBus) cotpyanauka ['bY HO «YM®Ily mnomaercs
pykoBonutento ['BY HO « YM®ILI» B nucbMeHHO# GopMe Ha TUYHOM MTPUEME 3asIBUTEIIS.

[Tpuem xano6 B mucekMeHHOU (hopme ocymecTBiaseTcss Aamuuauctpaiueit, [bBY HO « YM®IL]y,
B MECTE MPEeAO0CTaBICHUsI MyHULIUIIAIbHON YCIYTH (B MECTe, /i€ 3asBUTENb 110JIaBajl 3alpoc Ha Mo-
Jy4deHHe MYHUIUNAIBHON YCIyTH, HapylIeHHe MOopsaKa KOTOpoil o0xkamyercs, TuOO B MecTe, Te
3asiBUTEJIEM TIOJYUYEH Pe3ysIbTaT yKa3aHHOW MyHHUIMIIAIBHOM yCIIyTH).

Bpemst mpuema >xano0 JODKHO COBMAgaTh CO BPEMEHEM MpPEIOCTaBIECHUS MYHUIIUIMATbHOU
YCIIyTH.

Kano6a B mrcbMeHHOI opMe MOKET ObITh TaK)Ke HampaBlieHa 1Mo TOoYTe.

B cnydae nogaun »xanoObl IPU JIUYHOM IIPUEME 3aBUTENb MPEACTABISAET JOKYMEHT, YA0CTO-
BEPSIONINIA €ro JMYHOCTh B COOTBETCTBUU C 3aKOHOIATeNIbCTBOM Poccuiickoit denepariuu.



[Tpuem >xano6 B muckMeHHOH (opme ocymectBisiercss yupeautenem ['BY HO «YMOILly B
MecTe (PaKTHUECKOro HaXO0XKJICHUS yUPEIUTEINs.

Bpewmst nmpuema xano6 yupeaurenem ['bY HO «YM®Ll» nomkHO coBnamaTh cO BpEMEHEM pa-
OOTBI yUpeauTens.

5.3. HudopmupoBanue 3asBUTENEH O TOPSIKE TOAAYM U PACCMOTPEHUS IKAIOOBI
OCYIIIECTBIISIETCS] B COOTBETCTBHHU € MMyHKTOM 1.3 Hacrtosiiero Perinamenra.

5.4. JlocynebHoe (BHecyneOHOE) OOKalOBaHWE peUICHWH W JedcTBUil (Oe3melicTBUs)
AJIMUHHCTpAIH, €€ JOHKHOCTHBIX JIMII, a TaKXke pemeHuid u (wnu) nerctuid (6e3nericteus) ['BY
HO «YM®L» corpynuuka 'BY HO «YM®II» ocymecTBisieTcs B COOTBETCTBUU C:

®denepanbHbiM 3ak0HOM OT 27 utoiist 2010 1. Ne 210-®d3 "O6 opraHuzanuu NIpeaoCcTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX yCIyT";

noctaHoByieHreM [IpaButenbcTBa Poccuiickoit @eneparuu ot 20 HosOps 2012 . Ne 1198 "O
denepanbHON  TOCYyIapCTBEHHOW HMH(MDOPMAIIMOHHOW cHucTeMe, OOeCneunBarIeld mporecc
JOCYZeOHOTO (BHECYNEOHOT0) 00KAJIOBaHMS PEIICHUN W JeUCTBUI (0e3/1eCTBHS), COBEPIIICHHBIX
[IPH MPEIOCTABICHUH TOCYIapPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYyT";

noctanoBiieHueM IIpaBurtensctBa Poccuiickoin denepamuu ot 16 aBrycra 2012 r. Ne 840 "O
HOPSIZIKE TOJIaYd M PAacCMOTPEHUs Kanod Ha pelieHus u neictBus (Oe3neiicTBue) ¢enepaabHBIX
OpPraHOB HCIIOJIHUTENBHON BIACTM M HMX JOJDKHOCTHBIX JHI, (heaepaabHBbIX TOCYIapCTBEHHBIX
CIIy’KalllUX, JOJDKHOCTHBIX JIMI TOCYJapCTBEHHBIX BHEOIOJUKETHBIX (oHAOB Poccuiickoit
@enepalii, TOCYJApPCTBEHHBIX KOPIOpAIMii, HAJENEeHHBIX B COOTBETCTBUU C (QeaepalbHbIMU
3aKOHaMH TTOJIHOMOYHMSIMH TIO TPEIOCTABJICHUIO TOCYJapCTBEHHBIX YCIYT B YCTaHOBIIEHHOU cdepe
NEeSTeNbHOCTH, M WX JODKHOCTHBIX JIMII, OPTaHU3alUi, MpeayCMOTPEHHBIX yacThio 1.1 ctateu 16
®enepanbHoro 3akoHa "OO opraHM3aliy MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIIUNAIbHBIX
yenyr", W uX pabOTHUKOB, a TakkKe MHOTO(PYHKIMOHAIBHBIX LEHTPOB MPEIOCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT U UX paOOTHUKOB".

5.5. 3asBUTENL MOXET 00paTUTHCA C Kano00i Ha aeicTBus (Oe3neiicTBrue) pemeHus U (HiTH)
nercTBus (0e3nercTBHe).

5.5.1. 3asgBuTens MOKeT 0OpaTHTHCS € Kano0oW Ha JeicTBus (Oe3eiCTBIE) perieHHs 1 (WITH )
neiictBust (Oe3neiicTBre) AIMUHHCTpAIMH, €€ JOHKHOCTHBIX JIMIl, B TOM YHCJE B CIEAYIOLIUX
CIIydasx:

a) HapylIeHHe CpPOKa PErucTpalMy 3ampoca 3asBUTENs O MPEAOCTABICHUHM MYHUIIUIAIbLHOU
YCIIyTH, 3ampoca, YKazaHHOTo B ctaThe 15.1 denepanphoro 3akona ot 27 utoinst 2010 . Ne 210-D3
"O06 opraHu3alMK MPETOCTABICHHS TOCYIAPCTBEHHBIX M MYHUIIUITAJIBHBIX YCIyT";

0) HapyllleHHEe CPOKa MPEAOCTABICHNS MYHULIUITAILHON YCITYTH;

B) TpeOoBaHUE MPEAOCTaBICHUS 3asBUTENEM JIOKYMEHTOB WM HMHpOpManuu Jub0 ocyiie-
CTBJICHUSI JEUCTBUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUB-
HBIMH NPaBOBbIMU akTamMH Poccuiickoit denepanuu, HOpMaTUBHBIMU MTPaBOBBIMU akTamMu Huxero-
POJICKOM 001acTH, HOPMATUBHBIMU MTPABOBBIMU aKTaMU AJIMUHHUCTPAIIUA TOPOJICKOTO OKpyra ropo/l
bop Huxeropozackoii 06macTu, /Ui Mpe10CTaBlIeHUs MyHUIIUNIATLHON YCIYTH;

I') OTKa3 B MpUEME JIOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
paBOBBIMU akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMU ITPaBOBBIMU akTaMu Hibkeropoackoi
00J1aCTH, HOPMATHUBHBIMHU IPABOBBIMU aKTaMU AJIMHUHHCTpAILMA TOPOJCKOro okpyra ropoa bop
Huxeropojackoit o0nacTu A MpeIOCTaBIeHUSI MyHULIUTIATBHON YCIYTH;

1) OTKa3 B MPEJOCTABICHUN MYHUIIUIIATBHOMN YCIIYTH, €CIM OCHOBAHMS OTKa3a HE MPETyCMOT-
peHbl (denepaabHbIMU 3aKOHAMU U MPHHSTHIMH B COOTBETCTBUU C HUMH HHBIMH HOPMATHUBHBIMU
IIpaBOBBIMH akTaMu Poccuiickoit @enepanny, HOpPMaTUBHBIMU IIPaBOBbIMU akTaMu Hukeropoackon
o0JacT, HOPMAaTUBHBIMH MIPABOBBIMU aKTaMU AJIMUHUCTPAIUU TOPOJICKOTO OKpyra ropoa bop Hu-
YKEropoJICKoM obnactu;

€) 3arpeboBaHUEe C 3asBUTENS MPU NPEJOCTABICHUM MYHMIIMIIAJBLHOW YCIyTH IUIaThI, HE
MPENYCMOTPEHHON HOPMAaTUBHBIMH NPABOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
paBOBBIMU akTaMu Hiukeropoackoii 061actu, HOPMATUBHBIMU TMPABOBBIMH aKTaMH AJMHHUCTpPA-
[IUU TOpOoJIckoro okpyra ropoa bop Hikeropoackoit obnactu;

K) 0TKa3 AJMHHHUCTPAIMH, €r0 JOJDKHOCTHOTO JIMIA B UCTIPABICHUH OMYIICHHBIX UMU OIle-
YaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH JOKYMEHTaxX
a100 HapyIlIEeHUEe YCTAaHOBIEHHOTO CPOKA TaKUX MCIPABIICHUM;



3) HapyILIEHHE CpOKa WX MOPSAJIKA BbIJAUYN JOKYMEHTOB IO pe3yJibTaTaM IPEI0CTaBIECHUS MY -
HUIUATBHON YCITyTH;

1) TPUOCTAHOBJIEHHUE TNPEAOCTaBICHUS MYHUIUNAIBHON YCIYr'W, €CIM OCHOBAaHUS IMpPHOCTa-
HOBJICHHUSI HE TPEIYyCMOTpPEHBI (erepalbHbIMU 3aKOHAMH U MPHUHITHIMU B COOTBETCTBUHM C HUMHU
MHBIMH HOPMATHUBHBIMH MPABOBbIMU akTaMu Poccuiickoit denepannu, 3aKOHAMU U UHBIMH HOpMa-
TUBHBIMHM TIPAaBOBBIMH akTamMu Hinkeropoickoil o6nacTu, HOPMATHBHBIMU IPABOBBIMU aKTaMHU
AJIMUHHCTpAIMU TOPOJICKOT0 okpyra ropoa bop Hikeropoackoit obnacTu;

K) TpeOOBaHHE Yy 3asgBUTENS MPU MPEIOCTABICHUN MYHMIIMIIAIHLHONW YCIYTH JOKYMEHTOB WU
uH(pOpMaIuU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPHU MEpPBOHAYAIb-
HOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS MYHHUIIMIIAIBHOW YCIIyTH,
a100 B MPENOCTABICHUN MYHHIMIAIBHOW YCIYTH, 32 MCKIIOYEHHEM CIIydaeB, MPerlyCMOTPEHHBIX
nyHKTOM 4 dactu 1 ctateu 7 ®@enepanbHoro 3akoHa oT 27 wuronst 2010 r. Ne210-D3 «O06 opranusza-
[IUU TIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).

5.5.2. 3asBHUTENH MOXKET 00pATUTHLCS C JKalloOo Ha nericTBus (O0e3aeicTBIE) pelIeHus U (HITH)
neiictBus (6e3neiicteue) ['BY HO «YM®Ly», cotpyauukos I'bBY HO «YM®ILl», B ToM 4yucie B
CIEYIONIUX CITydasx:

a) HapylleHHE CpPOKa pEerucTpalyy 3amnpoca 3asBUTENsS O NMPEAOCTaBICHUH MYHHUIMIAIbHOU
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 ®denepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-P3
"O6 opraHuzanuy NpeJoCTaBIECHUS TOCYJapCTBEHHBIX U MyHULIUNIANbHBIX YCIYT";

0) TpeOoBaHME TPEJAOCTABICHUS 3asBUTEIEM JIOKYMEHTOB WM WH(OpMmanuu b0 ocyiie-
CTBJICHUS JEHCTBUM, MPEICTaBICHUE WU OCYLIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUB-
HBIMU TIPaBOBBIMH akTamu Poccuiickoit @eneparyivi, HOpMaTUBHBIMU IIPABOBBIMHU akTamMu Huxero-
pOJCKOM 00J1aCTH, HOPMATUBHBIMH MPABOBBIMU aKTaMH AJIMUHHUCTPAIIMU TOPOJCKOTO OKpyra ropoj
bop Huxeropoackoit obnactu, A MpeloCTaBIEHUS MyHULIUTIATBHON YCIYTH;

B) OTKa3 B MpHEME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
paBOBBIMU akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMU ITPaBOBbIMU akTaMu Hibkeropoackoi
00J1aCTH, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU AIMUHUCTpAIMU TOpojackoro okpyra ropona bop Hu-
KETOPOACKOM 00JIaCTH I MPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH;

') OTKa3 B IPEJOCTABICHUN MYHUIIUIIAJIbHOW YCIYTH, €CJIM OCHOBaHMS OTKa3a HE IPEeayCMOT-
peHbl (enepaabHbIMU 3aKOHAMU U MPHHSTHIMH B COOTBETCTBUU C HUMH HHBIMH HOPMATHUBHBIMU
IIpaBOBBIMH akTaMu Poccuiickoit @enepanny, HOpPMaTUBHBIMU IIPaBOBBIMU akTaMu Hukeropoackon
o0jacTd, HOPMATUBHBIMU NPABOBBIMH aKTaMH AJIMUHHCTpAIMM TOPOJICKOrO OKpyra ropoa bop
Hwmxeropopackoit obnactu;

1) 3aTpeboBaHUE C 3asBUTENA MPHU MPEIOCTABICHWH MYHHUIUNAIBLHON YCIyTU IUIaThl, HE
MPENYCMOTPEHHON HOPMATUBHBIMH NPABOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
paBOBBIMU akTaMu Hiukeropoackoii 061actu, HOPMAaTUBHBIMU TMPABOBBIMH aKTaMH AJMHHUCTpPA-
ITUU TOPOJICKOro Okpyra ropoj bop Huxkeropopackoii obiactu,

€) HapylleHHe CpOKa WM TOpsAKa BbIIaYd JOKYMEHTOB MO pe3yilbTaTaM MpeIoCTaBlICHUS
MYHUIUIIATIBHOU YCIIYTH;

k) TpeOoBaHHE y 3asBUTEINS MPH MPEIOCTABICHUN MYHUIUTATBHON YCIYTH TOKYMEHTOB WU
uH(pOpMaIuu, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPHU MEpPBOHAYAIb-
HOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS MYHHUIIMIIATBHOW YCIIyTH,
a0 B MPEIOCTABICHUN MYHHIMIAIBHOW YCIYTH, 32 MCKIIOYEHHEM CIIydaeB, MPeIlyCMOTPEHHBIX
nyHKTOM 4 yactu 1 cratbu 7 ®denepanpHoro 3akoHa oT 27 utonsg 2010 r. Ne210-®D3 "O6 opranuza-
[IUU TIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIUTIATBHBIX YCIIYT.

5.6. B anexTpoHHOM BH/IE kalio0a MOKET ObITh MOJaHa 3asiBUTENIEM TTOCPEACTBOM:

a) opUIHMATIBHOTO caiiTa opraHa, MPeJOCTaBIIAIONIET0 MYHUIMIIAIBHYIO YCIYyTy, B HH(OpMa-
[IMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT";

0) denepanbHON TOCYAapCTBEHHOW WH(pOpMAMOHHON cuctembl "EauHbli mopTan rocyaap-
CTBEHHBIX M MYHUIIUITAJILHBIX yeIyT (GyHKIui)" (nmanee - Equnbiii mopTan);

B) moprana ¢eaepaabHOi TOCYAapCTBEHHOW WH(POPMALMOHHOW CHUCTEMBI, 00ecTieunBaroIeit
mporiece J0CyaeOHoro (BHECY1eO0HOT0) 00XKaMOBaHMs pelIeHU U AecTBUl (Oe3aecTBuUS), CoBep-
IICHHBIX TIPU MPEAOCTABICHUH TOCYAApPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT OpraHamMu, MpelocTaB-
JSIOUIMMH TOCYJApCTBEHHbIE U MYHUIIMIIAIbHBIE YCIYTH, UX TOJKHOCTHBIMU JIMLIAMH, TOCyAap-
CTBEHHBIMU M MYHMIIMIIAJbHBIMU CIIY’KallUMU (Jajiee - cucTeMa JI0Cy1e0HOro o0xajloBaHMs) ¢ UC-
M0JIb30BaHUEM MH(DOPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn "MHTepHeT".



5.7. Kanoba noskHa coaepKaTh:

a) HaMMEHOBaHWE CTPYKTYPHOTO TNOJpa3feNeHus] AIMUHUCTpAILUU, TOJKHOCTHOTO JIMIIA
Anmunuctpanu au00 MyHHIMnaneHoro ciyxamero, I'bBY HO «YM®Lly, ero pykoBoauTens u
(wH) COTpyaHUKA, PEIICHUS U JCUCTBUS (0€31eiCTBIE) KOTOPBIX 00KAITYIOTCS,

0) damunto, UMsl, OTYECTBO (TPU HAJMYWH), CBEJCHHS O MECTE KHUTEIhCTBA 3asSBUTEINS - (-
3MYECKOTO0 JIMla JTU00 HauMEHOBaHHE, CBEICHUS O MECTe HAXOXKICHHSI 3asBUTEINS - IOPUINIECKOTO
JMIa, a TaKkke HoMep (Homepa) KOHTAKTHOTo TenedoHa, ajapec (axpeca) 3IeKTPOHHOU MOYTHI (IpU
HAJIMYUH) U TIOYTOBBIN ajpec, M0 KOTOPBIM JO0JKEH ObITh HAIlPaBJIEH OTBET 3asBUTENIO (32 UCKITIO-
YEeHHEM clydasi, KoT/a kauo0a HarpaBIsieTCs TOCPEICTBOM CUCTEMBI JOCYIEOHOT0 00KaIOBaHNUs);

B) CBelIeHHUs 00 00KadyeMbIX PeIIeHUsAX W ACHCTBUAX (0€3ACHCTBHUU) CTPYKTYPHOTO TOApa3-
JeJieHnss AJIMMHUCTPALMY, TPEJOCTABISIONIEr0 MyHUIUIAIBHYIO YCIYTY, €r0 JOJKHOCTHOTO JIHUIA
60 MyHUIUNaILHOTO cinyxariero, [ BY HO «YM®Ily, cotpyaauka I'bBY HO « YM®IL]y»;

I) J0BOJbI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM M JAEHCTBUEM
(6e3neficTBMEM) opraHa, MPEAOCTABISIFOIIET0 MYHHUIIMIANBHYIO YCIYTY, €ro JIOJDKHOCTHOTO JIMIIA
6o MyHHUIMMIansHOTOo ciyxamero, ['BY HO «YM®ILly», corpygauka I'BY HO «YMO®Ily.
3asBUTENEM MOTYT OBITh MPEACTABIEHBI JTOKYMEHTHI (MPU HAIMYUH), TOATBEPKAAIOIINE JOBOIBI
3aABUTEIIS, JTHOO UX KOIIHH.

5.8. B cnydae momauu xaynoObl Ha JIMYHOM TMpUEME 3asBUTEIb MPEJCTABISIET JTOKYMEHT,
YAOCTOBEPSIOIINI €r0 JINYHOCTh, B COOTBETCTBHUH C 3aKOHOATENILCTBOM Poccuiickoit deaeparuu.

5.9. B ciiyuae ecnu xanoba nojaetcs uepe3 npecTaBUTeNs 3asiBUTENs, TPEICTaBISIeTCs IOKY-
MEHT, MOJATBEPHKIAONINI JTUYHOCTh MPEACTABUTENIS, a TAKXKE JTOKYMEHT, MOATBEPKIAIOIINMA MTOJHO-
MOUHS Ha OCYIIECTBIIEHUE JCUCTBUN OT UMEHH 3asiBUTENsA. B kadecTBe MOKyMEHTa, MOATBEPKAAI0-
IIETO ITOJIHOMOYUS Ha OCYILIECTBICHNUE JEMCTBUM OT UIMEHHU 3asBUTENS, MOXKET OBbITh IIPE/ICTaBIICHA:

a) odopMJIeHHasE B COOTBETCTBUU C 3akoHomarenbcTBoM Poccuiickoit denepanuu noBepeH-
HOCTb (IU1s1 GUBNIECKUX JTUIT);

0) oopmileHHas B COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu n0BepeH-
HOCTh, 3aBEPEHHAs IMEYaThI0 3asBUTENS (NMIPU HAJUYMM TE€YaTH) W TOJIUCAHHAS PYKOBOIUTEIEM
3asIBUTENS] WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JTUIIOM (AJIs FOPUANYECKUX JIUIT);

B) KOITUsI PEIICHUsS O Ha3HAUYECHUU WK 00 n30paHuu MO0 MprKa3a 0 Ha3HAYCHUH PU3NIECKO-
T'O JIMIIa Ha OJIKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (PU3NYecKoe JUI0 00JaAaeT MpaBoM Jei -
CTBOBaTh OT UMEHH 3asIBUTENS O€3 TOBEPEHHOCTH.

[Tpu mogaue %anoObl B 3IEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B HACTOSAIIEM MMYHKTE, MO-
TyT OBITh MPEACTaBICHBI B (OPME SJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHON MOMAIMH-
ChI0, BUJ KOTOPOH MpenycCMOTPEH 3akoHoAaTeNbcTBOM Poccuiickoit ®denepanuu. [Ipu s3ToM AoKy-
MEHT, YI0CTOBEPSIOLINI JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.10. 3asButenp umMmeer mpaBo oOpatuthes B Aamunuctpamnuio, ['bBY HO «YM®Il» 3a
MOJTydYeHUEM HWH(POpPMAIMK ¥ JIOKYMEHTOB, HEOOXOIMMBIX JJIsi OOOCHOBaHUS W PACCMOTPEHUS
KaJIOOBbI.

5.11. XKano6a, nocrynusmas B Anmunuctpauuto, 'BY HO « YM®Iy», yupenurento I'bY HO
«YMOILI», No1IeKUT perucTpaluyd He MO3/JHee CIEAYIOLIEro 3a JHEM €€ MOCTYIUIeHHsS padouero
nas. JKamoba paccmarpuBaercss B TeueHue 15 pabouux JHEW co JHS €€ perucTpaiuu, eciii Oolee
KOpPOTKHE CpoKH paccMoTpenus Aamunuctpauueit, I'bY HO «YMO®Ly, yupeautenem I'bY HO
«YMOII», yrnoJHOMOYEHHBIMA Ha €€ PAacCMOTPEHUE HE YCTAaHOBJICHBI. B ciydae oOkanoBaHUs
0TKa3a AJIMUHUCTpPALIUHU, JOJDKHOCTHBIX JHI AMUHHUCTPAIUH, OCYIIECTBISIOMIUX TOJTHOMOYHS IO
npeaocrasieHnto MmyHununansHou yeiyru, ['BY HO «YM®Ily, cotpyanukos I'BY HO «YM®II» B
npueMe JIOKyMEHTOB y 3asBHUTENS JHMOO B MCIPABJICHUU JIOMYIICHHBIX ONEYAaTOK M OLIMOOK WU B
cilydyae 00KaJoBaHMsI HAapyLIEHUS YCTAaHOBJIEHHOI'O CpOKa TAaKUX MCIPABIEHUH — B TEYEHHE S5
pabounx JHEN co THS ee perucTpalui.

B cnyuae, ecnu npuHsiTHE pelIeHUs MO KaJloOe HE BXOAUT B KOMIIETEHIIMIO AIMUHUCTPAIUH,
I'bY HO «YM®Ily, yupenutens ['bY HO «YM®Ily, Anmunuctpanusa, ['bY HO «YM®Il» unu
yupeautens ['BY HO «YM®IIy B teuenue 3 pabounx JHEH CO THS €€ PEeruCTpalliy HaIlpaBisieT Ka-
7100y B YIOJTHOMOYEHHBIN Ha €€ pacCCMOTPEHHE OpraH U B MUCbMEHHOH (hopMe HHGOPMUPYET 3asBH -
TEJsI O TIEpEeHaNpaBIeHUN *kanoobl. [Ipu 3TOM CpoK paccMOTpeHMs KaJloObl MCUHUCISAETCS CO JHS
PETUCTpalK KaloObl B YIOJTHOMOYEHHOM Ha €€ pacCCMOTPEHUE OpTraHe.
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Cpok paccMOTpeHHs >KaloObl HCUMCISETCS €O JHS PETrUCTpallid TakoW >kajoObl B
YIIOJTHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe, MPeIO0CTaBIAIONIEM MyHUIIMNANbHBIE yeuyru, [ BY
HO «YM®IL]» , y ynonmHoMo4eHHOT0 Ha ee paccmoTrpenue yupeautens I'bY HO «YM®IL».

5.12. Xamoba Ha pemeHus W ACHCTBUA (Oe3lEWCTBHE) OpPraHOB, IPEIOCTABIISIOIINX
MYHUIMIAIbHBIE YCIYTH, M MX JOJDKHOCTHBIX JIUI, MYHHUIIMTIAJIBHBIX CIYXalluX, MOXXET OBbITh
nomana 3asBurenemM uvepe3 ['BY HO «YMO®L». Ilpu mocrtymnenun Takod xamodoer I'BY HO
«YMO®DII» obOecrnieunBaeT €€ Tmepeaadyy B YIOJHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpraH,
OPEICTABISIIONINYA  MYHHUIMIATBHYIO YCIAYTY, B TOpSJIKE, YCTAaHOBJICHHOM COTJIAIlIEHUEM O
B3aMMOJEMCTBUM MEXy TOCYJapCTBEHHBIM OIOKETHBIM yupexaeHueMm Hipkeroponckoi obmacTtu
«YTIONTHOMOYEHHBIA MHOTO(QYHKIIMOHANBHBIA IIEHTP TMPEAOCTaBICHHUS TOCYJapCTBEHHBIX H
MYHULIMINIAIBHBIX YCIYT Ha Teppuropun Humxeroponackoil obOnactu» u AQMUHHCTpaluen (nanee -
coriamieHue o B3auMmojedcTBuu). [lpu STOM Takas mepefada OCYIIECTBIAETCS HE IO3HEe
CJICAYIONIETO 32 JHEM TOCTYIUICHUS JKano0bl pabodero JHs.

Cpok paccMOTpeHHsI 3KajJ00bl HCUUCIISETCS CO JHS PErHCTpaIiy Kano0bl B AJIMUHUCTPALIHH.

5.13. Ilo pe3ynpTaTam paccCMOTPEHHUSI 7Kaj00bl IPUHUMAETCS OJTHO U3 CIEAYIOLIUX PEIICHUN!

a) ’anoba yJOBIETBOPSAETCS, B TOM YHCIlie B (OpME OTMEHBI IPUHATOTO PELICHUs, UCIIPaBIIe-
HUS JTONMYIIEHHBIX AJIMUHUCTpALMEN ONEeYaToOK M OMMOOK B BBIJAHHBIX B PE3y/IbTAaTE MPEIOCTaBIIE-
HUSI MyHHUIUIAIBHOW yCIyTH TOKYMEHTax, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEACTB, B3UMaHUE KO-
TOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPAaBOBBIMM akTamu Poccuiickon denepannu, HOpMa-
TUBHBIMH NIPaBOBBIMU akTaMu Hinkeropockoit o0nactu;

0) B yZIOBJIETBOPEHUH KaTO0bI OTKA3bIBAETCSI.

5.14. B ynoBieTBOpeHUH Kajgo0bl OTKA3bIBACTCS B CISAYIOIIMX CIydasx:

5.14.1. Hayinuue BCTYNMBIIETO B 3aKOHHYIO CHIIy PELIEHUS CyJa IO XKajao0e O TOM ke IMpej -
METEe U [0 TeM e OCHOBAHUSIM.

5.14.2. Tlogaya »*ayoObl JUIIOM, TTOTHOMOYHSI KOTOPOTO HE MOATBEPKACHBI B MOPSIKE, yCTa-
HOBJIEHHOM 3aKoHoatenbcTBOM Poccuiickoit deneparum.

5.14.3. Hanuuue perieHus no xano0e, MPUHITOTO paHee B COOTBETCTBUHU C TPEOOBAHHUSIMU Ha-
cTosiero PernamenTa B OTHOIIEHUH TOTO K€ 3aABUTENS U 110 TOMY K€ IPEIMETY KaJIOObI.

5.15. He no3nHee 1HA, CIEAYIOLIETO 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B MyHKTE 5.13
HacTosulero PernamenTa, 3asBUTENO0 B TUCbMEHHOHN (hopme T1O0 B (hopMe IEKTPOHHOTO IOKYMEH -
Ta HaNpaBJseTCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHHUS KaloObl U MPUHATHIX Me-
pax. B ciydae, ecnu xanoba Obliia HallpaBJieHa C UCTIOJIb30BAaHHUEM CHUCTEMBI TOCYAeOHOT0 00Kano-
BaHUs, OTBET 3asBUTEIIO HANPABIISAETCS OCPEICTBOM JIaHHOU CUCTEMBI.

5.16. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHHS KAIOOBI YKA3bIBAKOTCS:

a) HAMMEHOBAaHME OpraHa, PeAO0CTaBIISIIOIIEr0 MyHUIIMNanbHy0 yeiuyry, I'BY HO «YMO®ILy,
yapequtenst [BY HO «YM®Iy», paccmorpeBiero xanody, A0KHOCTh, GaMUIus, UM, OTIECTBO
(Tpu HAJIMYWH) €ro JOKHOCTHOTO JIMIIA, IPUHSBIIETO PEIIeHUE 1Mo kanobe;

0) HOMep, J1aTa, MECTO MPHUHATHS PEIIeHHs, BKItoYasi CBEJICHHUS O JOJKHOCTHOM JIHIlE, paboT-
HUKE, peIICHHe UK JIeHcTBUE (0e3IeHCTBIE) KOTOPOTO 00KAITyeTCs;

B) dhamMuius, uMs, OTYECTBO (MPU HAIMYKMH) WM HAUMEHOBAHHE 3asiBUTEIIS;

') OCHOBaHUS I IPUHSTHS PEIICHUS 1O kKanooe;

1) IPUHATOE TI0 JKaJlobe pereHue;

€) B cllydae MpU3HaHU KaJloObl MOJyIekKallel yA0BIETBOPEHUIO B OTBETE 3asBUTENIO, yKa3aH -
HOM B 4acTH 8 cratbu 11.2 @enepanbHoro 3akoHa oT 27 utoiisg 2010 1. Ne 210-D3 "O6 opranuzanuu
NPEAOCTaBICHHS TOCYJAPCTBEHHBIX U MYHUIIMIIATBHBIX yCIyr", naetcs HHpopManus o JeHCTBUSX,
ocymiectBiasieMbix AnmuHuctpanueit, ['bY HO «YM®Ily, B niensax He3aMeIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIEHUHN MPU OKa3aHUM MYHULIMIIAIbHOW YCIYTH, a TaK)K€ MPUHOCITCS W3BUHEHUS
3a J0CTaBJCHHbIE HEYAO0OCTBa, U YKa3biBaeTca MH(pOpMaIUsi O AalbHEHIINX JEeHCTBUSAX, KOTOpHIE
HEOOXOJIMMO COBEPIIUTH 3asIBUTENIO B LIEJSAX IMOYUYEHHUSI MyHHIIUTIAILHONW YCIYTH;

) B cliyyae NpPU3HAHUS >KaloO0bl, HE MOJUIekKAllel YIOBICTBOPEHHIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B 4actu § cratei 11.2 @enepanpaoro 3akoHa ot 27 utons 2010 r. Ne 210-P3 "O6 opra-
HU3AIUU MPEJAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT", JAIOTCS apryMeHTHPOBaH-
HBIE Pa3bSICHEHHUS O MIPUYMHAX MPUHITOTO PEIICHUS, a TaKKe HHPOPMALIUS O MOPSAKE 00KaIOBaHUS
MPUHATOTO PEUICHHUS.

5.17. B ciyyae ycTaHOBIIEHHS B XOJ€ WU IO pe3ysibTaTaM pacCMOTPEHHUS Kajlo0bl IPU3HAKOB
cocTaBa aJMHHHCTPATMBHOTO MpPaBOHAPYUIEHHS WM NPECTYIJIEHUS JOJDKHOCTHOE —JIWIIO,



Ha/IeJICHHOE MOJHOMOYHUSMU 110 PACCMOTPEHUIO 7kajl00, HE3aMEeUINTENbHO HAIPaBIIsIeT UMEIOIINECs
MaTepuaibl B OpraHbl MPOKYpaTypHl.

5.18. Aamunuctpanus, ['bY HO « YM®Ly, yupenutens I'bY HO «YM®LI» Bnpase ocTaBUTh
*ao0y 6e3 oTBeTa B CIEAYIONUX CIyJasax:

a) HaJIM4Ke B KaJl00€ HELEH3YPHBIX JTM00 OCKOPOUTENbHBIX BBIPAXKEHUH, YIPO3 KU3HH, 3710pO-
BBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, pAOOTHHUKA, a TAK)KE YICHOB €T0 CEMbU;

0) oTCcyTCTBHE BO3MOXKHOCTH MPOYUTATH KaKyIO-THOO YacTh TEKCTa JKalo0bl, (haMUITHIO, UMS,
0TYeCTBO (TP HAJIMYUH) U (UJTH) TIOYTOBBINM aJIpeC 3asBUTEIIS, YKa3aHHBIC B JKallo0e.

5.19. Anmunuctpanus, ['bBY HO «YM®Lly, yupeaurens I'BY HO «YMO®ILl» coobmator
3asiBUTEI0 00 OCTaBJICHUH kKaloObl Oe3 0OTBeTa B TeUeHHe 3 pabounx JAHEH CO JIHS PErUCTpalliy Ka-
J00BI.

5.20. udopmarust o mopsiake oOkajaoBaHUS pelICHUN W ACHCTBUHN (Oe3melCcTBHS) aIMUHU-
CTpalluy, €€ JOJKHOCTHBIX JIUL, NMPEAOCTABIISIIOIINX MYHUIIUIAIBHYIO YCIIYTY, a TaKKe pPeleHuil u
nevictuii (6e3aeiictus) ['BY HO «YM®IIy, corpynaukoB I'BY HO « YMO®II» pa3memniaercs Ha
Enunom - moprase rocyapcTBEHHBIX U MyHUIIUIANBHBIX ycuyr (GpyHkuui) u Exunom MuTepHET-
nopTaJie TOCYAapCTBEHHBIX U MYHUIIMNANBHBIX yeayr (dyHkiuii) Himkeropoackoit obmactu, mopra-
e YMO®II HO.

VI. Oco0eHHOCTH BBINOJIHEHHS aAMMHHCTPATHBHBIX Npoueayp (aeficTBuii)
B I'BY HO «YM®I»

[IpenocraBnenne mynununaibHoit ycimyru B I'BY HO  «YMO®ILl» ocymectBisieTcss B
cootBercTBUM ¢ DenepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 wu Cornamenuem o
B3auUMojecTBUM, 3akimoueHHbIM  Mexay [BY  HO  «YMO®Ly u  agmMuHHCTpanuei,
MPENOCTABISAIONIE MyHUIIMNAIBHYIO YCIYTY, IPU YCJIOBUH, YTO MyHHUIIMNIAIbHAS yCIIyra BKIOUYEHA
B TEPEYCHb MYHUIUMAIBHBIX YCIYT, MPEIOCTABISIEMBIX B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULIMNAIBHBIX YCIYT, YTBEPKIACHHBIM IMOCTAHOBJICHUEM
aJIMIHUCTpAIAU Topoickoro okpyra r.bop Hmwkeropozackoit odmactu ot 15.12.2016 Ne6022.

6.1. CoctaB aIMMHHMCTPATHUBHBIX NpPoOUEAYP (AeHCTBHII) MO NMPEIOCTABJICHUIO

MYHMUMOAJIbHOW  yCIyrHm 4epe3 MHOIOQYHKIHMOHAJIbHbIE LEHTPbl MpPeI0CTaBJIeHHSA
roCcy/IapCTBEHHBIX 1 MYHHIIUNAJIBHBIX YCJIYT.

6.1.1. TBY HO «YM®ILI» ocymiecTBiuser:

- nHpopMupoBaHHUE 3asgBUTENS O MOPSAKE MperocTaBlieHuss MyHununaibHoi ycnyru B I'BY HO
«YMO®LI», no uHBIM BOIPOCAM, CBA3AHHBIM C IIPEAOCTABIEHUEM MYHHMIMIIAJBHOW YCIYTH, a TaKKe
KOHCYJIbTUPOBaHHE 3asBUTENS O MOPSJIKE IperocTaBiieHuss MyHuuunanbHod ycimyru ['BY HO
«YMO®Lly;

- IpHUEM 3asiBJICHUM U JOKYMEHTOB O IIPEIOCTaBICHUN MYHULIUIIAJIBHON YCIYTH;

- Bbauy 3asBUTENO0 pe3yjbTaTa IMPEIOCTABICHUS MYHULUMAIbHON YCIyrH Ha OyMakHOM
HOCHTEJIE;

- MHBIE NPOLEIYPHI U AeHcTBUS, TpenycMoTpeHHble DenepanbHbIM 3aKkoHOM Ne2 10-D3.

6.2. UndopmupoBanme 3asBUTeNeil 0 MOPSAAKe NMPeIOCTABJCHUS MYHMIMNAJIbHON YCJIyIrH B
MHOTO()yHKIHMOHAJILHOM LEeHTpPe IpeJ0CTABJECHHS] TIOCYAapCTBEHHBIX W MYHHIHMIAJIbHBIX

YCJIYT.

6.2.1. HndopmupoBanue 3asButens [BY HO «YMO®L]» ocymecTBisercs CleayHOMIUMU
croco0amu:



a) mpu obpamenun 3asurenst B [BY HO « YM®LIy nmuuno, o TenedoHy, MTOCPEICTBOM MOYTOBBIX
OTIIPABIICHUH, TNOO MO DIEKTPOHHOM MOUTE;

0) mocpeACcTBOM NPUBJICYCHHUS CPEACTB MAacCOBOM HHGpOpMalMU, a TakkKe IyTeM pa3MeLIeHHUs
UHpOpMaLUU Ha opULHAIBHBIX calfTax U HH(popMaoHHbIX cTeHaax ['BY HO « YM®Ly.

6.2.2. IIpu muunom obparnieHnu corpyaauk [’ bBY HO « YMO®IL» noapo6Ho nHbOpMHUpYET 3asiBUTENS
[0 HHTEPECYIOIIMM €ro BONpOcaM B BEXIMWBOH KOPPEKTHOH ¢(opMe C HCIOIb30BAaHHEM
O(UIHATEHO-JIEIIOBOTO CTUJIS PEYH.

Bpewms npenocTaBieHus KOHCYJIbTAIIMU — HE 00Jiee MSITHAALIAT MUHYT, BpEMs OXKUIAHUS B OUepeIn
B CeKTOpe MH(GOPMUPOBAHUS AJISl MOITYYeHHs MHGOPMALMU O MYHHIMIIAJBHBIX yclIyrax He Ooiee
MSATHAIIATA MUHYT.

6.2.3. OtBeT Ha TeneOHHBIN 3BOHOK HAUMHAETCSA ¢ WHPOPMAIMKA O HANMEHOBAHUH OpraHHU3aIlHH,
damunumu, MMEHHW, OT4ecTBE U JobkHOCTH coTpyaHuka [BY HO «YM®Ly», npunssiero
TenedOHHBIN 3BOHOK.

WnauBuyanbHOe yCTHOE KOHCYJIBTHUPOBAHUE MPHU OOPAICHUH 3asiBUTENS MO TeJaepOHY COTPYAHUK
I'BY HO «YM®II» ocyiiecTBiseT He 0oJee 1eCATH MUHYT.

B ciyuae ecnu u1s oAroTOBKM 0TBETa TpeOyeTcst 6oJiee MPOJODKUTENIbHOE BpeMs, coTpyiHUK ['BY
HO «YM®ILl», ocymiecTBIAOLNN HWHAWBUIYAIBHOE YCTHOE KOHCYJIbTHPOBAHUE IO TeledoHy,
MOJKET MIPEUI0KUTH 3asBUTEIIO:

U3JIOKUTH OOpallleHne B MUCHbMEHHON (GopMe (OTBET HampaBisieTcsi 3asSBUTENIO B COOTBETCTBUH CO
croco6oM, yKa3aHHBIM B 00pallleHun);

Ha3HAYUTh JIPYroe BpeMs ISl KOHCYJIbTAllHM.

6.2.4. IIlpy KOHCYNbTUPOBAaHUM IO MHCBMEHHBIM OOpaIIeHUsM 3asBUTENSI OTBET HANpaBiseTCs B
IMCBbMEHHOM BH/JIE B CPOK He no3/1Hee 30 KajJeHIapHbIX JHEW ¢ MOMEHTA PErucTpaluuu oOpalleHus B
¢dopMe BIEKTPOHHOIO JOKYMEHTa MO aJpecy 3JIEKTPOHHON MOYTHI, yKa3aHHOMY B OOpallleHHH,
nocrynusiieM B ['BY HO «YM®ILI» B Gpopme 371€KTPOHHOTO TOKYMEHTa, U B MUCBbMEHHON (hopme
10 TOYTOBOMY aJpecy, yKa3aHHOMY B oOpamenuu, nocrynuBiiemM B ['BY HO «YM®ILl» B
MUCBMEHHOU (hopMme.

6.3. Ilpuem 3ampocoB 3asiBHTeJIeH O NPEIOCTABJICHMHM MYHHUIMIAIBHONH YCIYIH M HHBIX
AOKYMEHTOB, He00XOAUMBIX /Il PEAOCTABJICHUS] MYHHIMIIAJIbHOMN yCJIYIH.

6.3.1. Ilpuem 3asButens s mnpueMa 3asaBICHUS W JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTaBICHUS] MYHHUIIMIIAILHON YCIYTH, OCYIIECTBISETCS B MOPSAIKE OYEPEIHOCTH COTIACHO
MOJIYYCHHOMY HOMEPHOMY TaJIOHY M3 TEPMHHAJIa JICKTPOHHOW OYeper, COOTBETCTBYIOMIETO IIEIH
oOpartieHust, 1100 MO MPEeABAPUTENBHOMN 3aTUCH.

6.3.2. [Ipuem 3asiBiIeHUs U MPUIIaraéMbIX K HEMY JOKYMEHTOB OCYLIECTBIISIETCS cOTpyaHUKOM ['BY
HO «YM®II».

6.3.3. Corpynauk I'BY HO «YM®ILl» ycranaBnmuBaeT (PakT HMpUHAIICKHOCTH IMPEIbSIBICHHOTO
JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh, 3asBUTEIIO IMyTeM CBEPKH BHEIIHOCTH OOpaTHUBIIETOCS
nura ¢ potorpadueii B JOKyMEHTE.

6.3.4. IIpu npueme cotpynuuk ['BY HO «YM®Ll» mpoBepseT HaIM4yue HaAJICKAIIUM 00pa3oMm
O0(OPMIICHHBIX 3asBICHUSI U JOKYMEHTOB, KOMIUIEKTHOCTh IOKYMEHTOB Ha COOTBETCTBUE MEPEUHIO,



YKa3aHHOMY B AZIMI/IHI/ICTpaTI/IBHOM PEriiaMeHTC, BU3YAJILHO OonpeaciACT MOJJIMHHOCTD
MPEACTABJIICHHBIX TOKYMCHTOB, a TaKKC€ CPOK IIGfICTBHH JAOKYMCHTOB.

6.3.5. Ilpy HamMuuu OCHOBaHMH JJISI OTKa3a B INpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTaBIEHUS MyHULIUIIAIBHOM yciayrH, coTpyaHuk I'BY HO «YM®ILL» yBenommseT 3asBuTens o
HAJIMYMU MPETSATCTBUNA K MPUHATHIO JOKYMEHTOB, OOBACHSIECT 3asBUTEIIO CO/ICPIKAHUE BBISBICHHBIX
HEJI0CTATKOB B IIPEICTABIICHHBIX JOKYMEHTAX U IPEAIaracT PUHATh MEPBI 10 UX YCTPAHEHUIO.

B cnyuae ecnu 3asButens (MpeAcTaBUTENb 3asBUTENS]) OTKA3bIBACTCA HCIPABUTH JOIMYIIEHHBIE
HapyuieHus, cotpyaHuk ['BY HO «YM®IL]» orka3piBaeT B ImpueMe JOKYMEHTOB M BO3BpAIllaeT
3asiBUTEINIO JOKYMEHTHI ¢ 00BSCHEHHUEM MPUYHMH OTKa3a.

6.3.6. ITlo 3ampocy 3assutens (mpencraButens 3asButens) cotpyaHuk ['BY HO «YMOILy
o(opMIISET U BbIIAa€T MOTUBUPOBAHHOE MMMCbMEHHOE MOATBEPKICHNUE 0TKa3a B IPHUEME IOKYMEHTOB
o ¢opme cornacHo [punoxenuto Ne 5 k HacTosmeMy AIMUHACTPATUBHOMY PETJIAMEHTY.

VYBenomienue o0 OTKaze B MpHEME JOKYMEHTOB O(opMIisieTcss M pacrnedaTbiBaeTcs B 2 (ABYX)
sx3eMIusipax. OJuH 3K3EMIUISP BbIIAeTCs 3asiBUTENIO, BTOPOM - cAaeTcs Ha XpaHeHue B apxuB [ BY
HO «YM®O®IIy.

6.3.7. Ilpum orcyrcTBuM 3aMedaHuil K nokymeHTaM coTpyaHuk I'BY HO «YM®ILl» ocymectsiser
npUEM HEOOXOUMBIX TOKYMEHTOB.

CBepHeT KOIIMHU OOKYMCHTOB C OpUT'MHAJIAMHU U ITIPH H606XOI[I/IMOCTI/I CHHUMACT KOIIMU C TOKYMCHTOB,
MMPEACTABIICHHBIX 3asgBuTCICM (CF (O) HpCI[CTaBI/ITCHCM), 0o CKaHHUPYET NOKYMCHTHI IJId ICpeaavyun
HX B JJICKTPOHHOM BUIC C UCIIOJIb30BAHHUEM CMDBB.

OpuruHaibsl JOKYMEHTOB BO3BpallaeT 3asBUTENIO (€ro MpeACTaBUTENI0), KpOME CIydyaeB, KOraa Juis
MPEIOCTaBIECHUS] MyHULIMTIATBHON YCIYT HEOOXOAUMBI TIOJIMHHUKH TOKYMEHTOB.

3aBepseT KONMU TOKYMEHTOB ¢ nipocTtaBiienneM O®UNO, 10mKHOCTH, TOAMUCH.

6.3.8. Ilpu Hammuum TexHUUYecKONM BO3MOXXHOCTH coTpygHuk ['BY HO «YM®Ll» 3anonnser
3asBieHue ¢ npumeHennem AUC M®II,

6.3.9. Corpynuuk I'BY HO «YM®IL]» odopmiiser u BbiAaeT 3asBUTEIIO PACIIHCKY B MOJYYCHHUH
JIOKyMEHTOB C YKa3aHUEM PETHUCTPALMOHHOTO (BXOJSIIET0) HOMEpa M JaThl MpUEMa 3asBJICHUS O
NPEIOCTAaBICHUM MYHUIUIAIBHOM YCIYIM UM COOTBETCTBYIOLIMX JOKYMEHTOB, B KOTOpPOH
YKa3bIBAIOTCS (aMWIHS, WHUIMAIGL, JOJDKHOCTh, CTaBUTCS moAnuch coTpynnuka [BY HO
«YMOLI», npuHSBIIETO JOKYMEHTBI, a TAKXKe — MOJIUCH 3asBUTENS (IPEICTABUTEINS).

6.3.10. Corpynuuk ['BY HO «YM®Il» yBenommusier 3asButeins (€ro MpeacTaBUTENs) O CPOKax U
MecT€ IOJY4EHHUs pe3ysibTaTa IPeJOCTaBICHUS MYHHUIMIAIbHOM YyCIyrd JmOO NMCbMEHHOIO
yBeJloMJIeHUsl 00 OTKa3e B MPEAOCTABICHUHY MyHUIIUIAIbHON YCIIyTH.

6.4. dopmupoBaHUEe W HANpaBJeHHe MHOTO()PYHKIHUOHAJBLHBIM IEHTPOM IMPeI0CTABICHUSA
rOCy/IapCTBEHHBbIX M MYHUIMNAJIBHBIX YCJIYI MeKBeJIOMCTBEHHOI0 3ampoca B OpraHbl,
NPeI0CTABJIAIONIAE YCJIYTH, B MHbIE€ OPraHbl rocyJIapCcTBEHHOW BJIACTH, OPraHbl MeCTHOIO
CaMOYNpAaBJIeHUs] ¥ OPraHU3aliU, Y4YACTBYKOIIME B MPEJOCTABJIEHUHM TOCYAAPCTBEHHBIX H
MYHMUIHMNAJIbHBIX YCJIYT.

6.4.1. ®opmMupoBaHHEe MU HalpaBieHUE MexBenoMcTBeHHOro 3ampoca ['BY HO «YMO®ILl» npu
IPEIOCTaBICHUN MYHUIIMIIAJbHOW YCIYTH B OpPTaHbl, MPEJOCTaBISIONINE TOCYJapCTBEHHbIE U (MJIH)
MYHULUIATIbHBIE YCIYTH, B HHbIE OpraHbl TOCYIJapCTBEHHOH BIACTH, OpraHbl MECTHOTO



CaMOynpaBJICHUA W OpraHu3alny, y4aCTBYIOIIMC B MPCAOCTABICHUU MYHHHHHaHBHOﬁ yCiyru, HE
OCYHICCTBJIAKOTCA.

6.5. HanpaBiieHne MHOroQ)yHKIMOHAJIbHBIM LEHTPOM NPEAOCTABJCHUS TOCYAAPCTBEHHBIX M
MYHUIMIAJIBHBIX YCJIYI B OpraH, NpeJocTaBJSIOMMA MyHHUOHNAJAbHYIO ycayry (Kommurer
ApPXHUTEKTYPbl U TPAJOCTPOUTEIbCTBA), JOKYMEHTOB, IIOJIy4YeHHBIX OT 3asiBUTeJICH.

6.5.1. OcHoBaHMeM JJIs Hayajga aJMUHHCTPATUBHOW MPOUEIYPHI SIBIASETCS MPUEM WU PErUCTpalus
corpyaaukom ['BY HO «YM®I]» 3asBneHuss U JOKYMEHTOB, HEOOXOAUMBIX AJISl MIPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, 003aHHOCTh 110 MPEACTABICHUIO KOTOPHIX BO3JI0’KEHA HA TpayKJaHUHA.

6.5.2. B cayuae B3aumogmeiictBus I['BY HO «YM®IL» c¢ Komuretom apXUTEKTypbl U
TPalOCTPOUTEIBCTBA B ANEeKTpoHHOU ¢dopme cotpynauk ['BY HO «YMOILl» namnpaBnser
JEKTPOHHBIE 00pa3bl (CKaH-KOMHUH) MPUHATOTO 3asBJICHUS U JOKYMEHTOB (KOMUU JTOKYMEHTOB) B
KomureT apXutekTypbl ¥ rpaloCTPOUTEIHCTBA HE MO3JHEE CIAEAYIOUIET0 paboyero JHs.

6.5.3. [lpu oTcyrcTBUM TexHMYECKON BO3MOxHOCTH B3aumojeictBus ['BY HO «YM®L» c
KomureroM apXUTEKTyphl M TpaJOCTPOMTENHCTBA B AJIEKTPOHHOH (opMme Iepenada 3asBICHHUS U
JOKYMEHTOB (KOIHI JOKYMEHTOB) OCYIIECTBIIsIETCS Ha OyMa)kHOM HOCHUTEIIE.

Cotpynauk I'BY HO « YMO®LI» He no3anee 2 (AByX) pabouux JHEH, CIEIYIONINX 3a JHEM MpUeMa u
peructpauuu 3asBieHus B IBY HO «YMO®Ll», nepemaer B Komuter apxXurekTypbl U
IpaJOCTPOUTENBCTBA OpPUTMHAN 3asBJICHUA, INpeAcTaBieHHoro 3asButesneM uepe3 [BY HO
«YM®II», co Bcemr HEOOXOIMMBIMHM JJOKYMEHTaMU TI0 PEECTPY MEPEIaBaEMbIX JOKYMEHTOB.

6.5.4. Pe3ynpraToM aJIMHUHUCTPAaTUBHON mpouenypsl saBisercs HanpasiaeHue I'bY HO «YM®I» B
KoMureT apXuTeKkTypbl U rpaloCTPOUTENLCTBA, IPUHATHIX OT 3asBUTENS 3asBICHUS U JOKYMEHTOB
(KOIUU TOKYMEHTOB).

6.5.5. Cnocobom  ¢ukcauuu  pe3ynbTata  aJIMHUHUCTPATUBHON  MpOLEAYpbl  SBISETCA
c(OpPMHUPOBAHHBII AJIEKTPOHHBIN (aiin, moaTBepkaarouIMii (akT OTHPAaBKU MM COCTABICHHBIN
peecTp, TOATBEpPXKIAOIIMH  (akT MepeJadyd JOKYMEHTOB Ha  OyMaKHBIX  HOCHTEIISIX,
chopMHUpPOBaHHEII B cO0TBeTCTBUMU ¢ CorjameHnemM o B3auMOICHCTBHUH.

6.6. Ilpuem wu perucTpanusi OPraHoM, MPeJOCTABJSIOIIUM MYHUIMIAJbHYIO YCIYIY,
3asiBJICHMSl M JOKYMEHTOB (KONMH [OKYMEHTOB), MNPHHATBHIX OT 3asBUTeJell uepe3
MHOTO()YHKIMOHAJIbHbIE LEHTPbI MNMPEAOCTABJICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAJIbHBIX
YCJIyT.

6.6.1. OcHOBaHMEM /I Hayala aJIMUHUCTPATHBHBIX IPOLENyp sBiseTcs noyiyueHue Komurerom
apxXuTeKTypsl U rpagoctpoutensetsa oT ['BY HO «YM®IIy nokymMeHTOB, MPUHSTHIX OT 3asBUTEIIS.

6.6.2. B cinyuae B3aumogneiictBus IbY HO «YMO®L» c¢ Komurerom apXurekTypbl u
IPaJIOCTPOUTENILCTBA B 3JIEKTPOHHOW (opme, NMpH NOCTYIUIEHHH B KOMHUTET apXHUTEKTyphl H
rpaIoCTPOUTEIBCTBA JOKYMEHTOB, MPUHATHIX OT 3asButens, B ['bBY HO «YM®Ily nampasnsercs
AIIEKTPOHHOE COOOIIEHHE, MOATBEP)KIAIOIIEe MPHEM JaHHBIX JOKYMEHTOB, C yKa3aHHEM JaThl
pUeMa U IPUCBOCHHOI'O HOMEpA BXOSAIIUM JOKYMEHTaM.

[Ipu orcyrcTBuM TexHuueckor Bo3MoxkHOCTH B3aumoneicteus I'bY HO «YM®Il» ¢ Komurerom
APXUTEKTYpPhl MU TPAJOCTPOUTENIHCTBA B JJICKTPOHHOW (hOpME OCYIIECTBISIOTCS JCHCTBUS Ha
OyMa)XHOM HOCHTENE B COOTBETCTBUU ¢ CorjameHueM o B3auMOICHCTBHH.



6.6.3. JlomkHocTHOe suio KomMurera apXWUTEKTYphl U TPalOCTPOUTENHCTBA, OTBETCTBEHHOE 3a
[IPEIOCTABICHUE MYHULMIIAIBHOM  YCIYI'HM, OCYIIECTBIACT JEUCTBUS B COOTBETCTBUM C
Tpe60BaHI/I$IMI/I HACTOSAIICTO AI{MI/IHI/ICTpaTI/IBHOFO periamMeHTa.

6.6.4. Pe3ynpTaToM aJMHHHCTPAaTHBHOW NPOLEAYPHI SIBISETCS NPHEM 3asBICHUS U JOKYMEHTOB
(xonmMM JOKYMEHTOB).

6.6.5. Cnocobom ¢ukcanuu pe3yjabTara aJIMUHUCTPATUBHOW TMPOIEAYPHl SIBISETCS OTMETKA B
peecTpe Tmepefauyd AOKYMEHTOB O TWPUHATUU 3asABICHHS U JTOKYMEHTOB (KOMHUU JAOKYMEHTOB) C
yKa3zaHueM (paMuiIuM, MHULKAIOB, MOJKHOCTH JODKHOCTHOrO nuia Komwurera apXuUTEKTyphl U
IPaJOCTPOUTENHCTBA, MPUHSABIIETO 3asBICHUE U JOKYMEHTHI (KOMHHM JOKYMEHTOB), U HaThl UX
MPUHATHUA.

6.7. HanpaBienue KomuTeTOoOM apXMTeKTypbl M TI'PAJOCTPOMTENbCTBA, MPEI0CTABJIAIOIINM
MYHULIHUNAIBHYI0 YCJIYIy, B MHOIOQYHKIMOHAJIbHBIM LEHTP MAOKYMEHTOB, SIBJISIIOLIMXCH
pe3yJIbTaTOM NpeA0CTABJIEHUSI MYHHIMNAJIbHON yCJIyTIH.

6.7.1. OcHoBaHueM /Ji1 Hadaja aJMHUHUCTPATUBHON NpPOLENYpbl SBISIOTCS MOJArOTOBJIEHHBIE
KomuteroM apXWTekTypsl ¥ TPaJOCTPOUTEIECTBA JTOKYMEHTHI, SIBJSIFOIIMECS PE3yIbTaTOM
NpPEAOCTaBICHUST MYHHLIWNAIBHOW YCIyTW, WIA TIHCbMEHHBI OTKa3e B TIPEIOCTABICHUU
MYHHIUTIAIBHOHN yCITyTH.

6.7.2. JlomxHocTHOe nMuo Komurera apXWTEKTypbl M I'paJOCTPOUTENHCTBA, OTBETCTBEHHOE 3a
MPEJIOCTaBIICHNE MYHHUIMIIAIBHON YCIyrd, B CpoK He mo3aHee | (omHOro) pabouero co mHs
oopMIIeHHSI COOTBETCTBYIOIMX JOKYMEHTOB, SIBIISIIOIIMXCS PE3yJbTaTOM IPEIOCTABICHHUS
MYHULIMIIATBHON yCiIyTH, HampasiseT Takue JokyMeHThl B I'BY HO «YM®ILl» B cooTBeTcTBUU C
CornamieHreM o0 B3auMOJIEHCTBUY.

[opsanox u cpoku nepenaun KomMureToM apXUTEKTYpbl U IPaJOCTPOUTENBCTBA TAKMX PE3YJIbTAaTOB
npenocrasieHuss MyHununaibHod ycayru B I'BY HO «YM®L» onpenenstorcs corjameHueM o
B3aMMOJEMCTBUH, 3aKIFOYEHHBIM UMM B MOPS/IKE, YCTAHOBJIEHHOM MOCTaHOBIeHHEM [IpaBurenscTBa
Poccuiickoit ®epepaumu ot 27 centsOps 2011 r. Ne 797 "O B3auMoAeicTBUU MEXITY
MHOTO(YHKIIMOHAJIBHBIMH [EHTPAMH TPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIyT
U ¢enepadbHBIMH  OpPraHaMd  WCIOJHUTENBHOW  BJIAcTH, OpraHaMH  TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (DOHIIOB, OPTaHaMH TOCYJapCTBEHHOU BiacTu cyobekToB Poccuiickoit denepanuu,
OopraHaMy MECTHOTO CaMOYTIpaBiieHus".

6.7.3. Pe3ynpTat npenocTaBieHus] MyHUIMIIATBHOMN yCIIyrd Ha OyMa)KHOM HOCHUTEJIE, BbIIaBaeMbIii B
I'BY HO «YM®II» B cpok HE MO3/IHEE YeM 3a OJUH pabouuil JEHb 0 OKOHYAHHUS OOIEro Cpoka
IPEIOCTAaBIECHUS] MYHHUIMIIAJIBHOM YCIYrd mepenaercss coTpyaHukoM KoMurera apXUTEKTyphl U
rpagoctpoutenseTa Kypsepy I'BY HO « YMO®L quis Belgaun 3asiBUTEIIIO.

Ilepenaua pesynpraTa NpEeNOCTAaBIEHUS MYHULMNAIBHON YCIyrn coTpyaHukoM Komurera
apXUTEKTypsl U rpagocrpoutenserBa Kypeepy I'BY HO «YMO®LI) ocyiiecTBiseTcsl €XEIHEBHO B
paboyrie yachl.

Ilepenaua pe3ynabTaToB MPEAOCTABICHUS MYyHUIUNAIbHOU yciyru Kypbepy ['BY HO «YM®Ily
OCYIIIECTBIISIETCS. Ha OCHOBAHHUU pEecTpa, B KOTOPOM COTpyaHUK Komurtera apXuUTeKTyphl H
rpajoCTPOUTENBCTBA C OAHOM CcTOpoHbl, U Kyphep I'BY HO «YMO®IL» ¢ apyroil CTOpOHBI,
MIPOCTABIIAIOT OTMETKY O IpHUeMe-Tepesade JoKyMeHToB ¢ ykazanuem O®UO, nomKkHOCTH, NOAMUCH,
JaThl.



6.7.4. Pe3ynbTaTtoM aJIMHUHUCTPATUBHOM Mporeaypsl sBisercss HarpaieHue B ['BY HO «YMOIL»
JIOKYMEHTOB, SIBIISIIOIIUXCS  PE3YyJIbTATOM TMPEIOCTaBICHUS MYHULMUIIAIBHON  yCIyrd, WU
MUCBMEHHBIN 0TKa3 B MPEIOCTaBICHUU MYHHUIIUTIATHHOU YCITYTH.

6.7.5. CnocoboMm  ¢ukcauuu  pe3yibTaTa  aJAMHUHUCTPAaTUBHOM  MHpOLENypbl  SBISIOTCA
chopmupoBaHHbIe (hailuibl, MOATBEpXkAaloUIMe (AaKT OTIPaBKH JIOKYMEHTOB, SIBISFOIIUXCS
pe3ylnbTaTOM  NPEAOCTABICHHS  MYHUIUMNAIBHOM  YCIyTHM, WM  COCTaBJIEHHBIH  peectp,
HNOATBEPKIAIOMMN (aKT Teperayd JOKYMEHTOB Ha OyMaKHbIX HOCHUTENSX, C(HOPMHPOBAHHBIN
KomureroM apXUTeKTyphl U TPaloCTPOUTEIHCTBA.

6.8. Beigaya 3asgiBHTE/II0 pe3yJIbTATA NPEJIOCTABICHHA MYHHIUNAJBLHOH YCJIYIH, B TOM YHCJIe
BbI1a4a JOKYMEHTOB Ha OyMa:KHOM HOCHTeJe, MOATBEPKAAIOIIUX COlepsKaHue 3JIeKTPOHHbIX
AOKYMEHTOB, HANPAaBJeHHbIX B  MHOIO(QYHKUHMOHAJIBHBIH LEHTP  MpeA0CTaBJIeHUS
roCyJ1apcTBeHHbIX W  MYHHIHMIAJIBHBIX YCJIYr 10  pe3yJabTaTaM  IpeJoCTABJICHHS
rocyIapcTBeHHbIX M  MYHMIUOAJIbHBIX  YCJIYI  OPraHaMM,  MPeAoCTABJIAIOLIHMU
rocy1apcTBeHHbIe YCJIYId, 1 OpraHaMu, MPeJ0CTaABISIIIIMMHE MyHHIHUNAJbHbIE YCIyTH.

6.8.1. Beigaua pe3ynpTaToB MpENOCTaBIEHUS MyHULUNanbHoU yciayru udepes I'bY HO «YMOILD
OCYILIECTBISIETCS. B CIy4ac, €CIM 3asBUTEIEM B 3asBJICHUU O IPEJOCTABICHUM MYHHUIMIIAIBHOU
yCIYTH BBIOpaH Takoi croco0 MOTydeHUs pe3ysbTaTa MpeJoCTaBIeH!s] MyHULIIMIAIbHONW YCIyTH.

6.8.2. Corpynauku ['BY HO «YMOILl» yBemommsitor 3asBUTENsI O TOTOBHOCTH peE3ysbTaTa
IPEIOCTaBICHUS] MyHUIIMIAIBHOMN YCIyTH MOCPEACTBOM TeJIe(OHHOTO 3BOHKA B JIEHb MMOCTYIUICHUS
pe3yibrata u3 Komurera apXutekTypsl U rpagoctpoutesibetBa B otaenenue ['bY HO « YM®IL]».

6.8.3. Ilpuem 3asBuUTENEH A7 BbIIAYM JTOKYMEHTOB, SIBISIOLUIMXCS PE3yJIbTAaTOM IPEIOCTABIICHUS
MYHUILMIIAIBHON YCIIyTH, OCYIIECTBISETCA B IOPAAKE OYEPEAHOCTH COINIACHO IOJyYECHHOMY
HOMEPHOMY TAJIOHy W3 TepMHUHAaJa 3JEKTPOHHOW OuYepeaH, COOTBETCTBYIOLIETO LEJIN OOpalleHus,
1100 TI0 TPEBAPUTEIBHON 3aIHCH.

Ha ynmunom mpueme mnepen Bblgadel JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IIPEIOCTABICHUS
MyHULUNANBHON ycinyru, corpyaHuk I'BY HO «YMO®L]» mnposepseT Hanuuue AOKYMEHTAa,
YIIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS WIM MpPEJICTaBUTENS 3asBUTENS, a TaKKe HaJIWYUE
IIOJIHOMOYMMU MPEACTAaBUTENSA 3asIBUTEIS] HA MOJy4YEHHUE TOKYMEHTOB.

Corpynauk I'BY HO «YM®ILl» Bbeinaer 3asBuUTENt0 (€ro IMPEICTaBUTENI0) COOTBETCTBYIOIINE
JOKYMEHTBI Ha OyMa)KHOM HOCHUTEJIE, 0] HOMHUCh B COOTBETCTBYIOLIEM KYpHaJe BbIAAYM U (UJIH) B
pacniucke, nenaet B AUC M®I] ormeTky 0 Bbliaue.

6.8.4. Ilpu BbIgaue JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJATBEPXKIAIOLUINX COJepKaHUe
3JEKTPOHHBIX T0KYMEHTOB coTpyAHUK ' BY HO « YM®L» ocymiecTiasieT cienyroumue JeHCTBUSA:

YCTaHABJIMBACT JIMYHOCTh 3asBUTENS] HA OCHOBAaHUHM JOKYMEHTA, yIOCTOBEPSIOIIETO JUYHOCTH B
COOTBETCTBHUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepannu;

NPOBEPSET TIOJHOMOYHUS TMPEICTAaBUTENS 3asBUTENss (B Ciy4ae OOpalieHus TMPEeICTaBUTENS
3asiBUTENS);

pacneyarblBaeT pe3yJbTaT MPEJOCTaBICHUS MYHHUIMNAIbHOW YCIyrM B BHIE 3K3eMIUsIpa
AJIEKTPOHHOTO JOKyMEHTa Ha OyMaXxHOM Hocutesie (IpU HATMYUU TEXHUYECKOW BO3MOKHOCTH);

3aBEPAET IK3EMIUISAP AJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE C MCIIOJIb30BaHUEM IeUaTH
I'bY HO «YM®Ily;



BBIJIACT JOKYMEHTHI 3asiBUTEN0, MPU HEOOXOIUMOCTH 3alpallvBaeT y 3asBUTENS MOAMUCH 3a
Ka)K/IbIid BBIIAHHBIN TOKYMEHT;

3ampammBaeT comacue 3asBUTENsl HAa y4acTHE€ B CMC-ONpPOCE Il OLEHKH KadecTBa
npenocrasieHHbIX yeuyr I'bY HO «YMO®Ly.

6.8.5. B cnyuae nomaun 3asBurtenem nokymeHToB uepe3 EII'Y u Bbigade pesynbrara yepe3 ['BY
HO «YM®L» corpynuuk 'Y HO «YM®ILI» ocymiecTBaseT cieayromnme JeHCTBUS:

- YCTaHAaBJIMBACT JIMYHOCTH 3asBUTENII HA OCHOBAaHWUH JOKYMCHTA, YAOCTOBCPAIOIICTO JIUYHOCTH B
COOTBETCTBHUH C 3aKOHOAATENBLCTBOM Poccuiickont @enepanny;

- TIPOBEpSICT TOJIHOMOYMS TIPEACTABUTENS 3asBUTENS (B cllydae oOOpalieHusi MpeCcTaBUTENs
3asiBUTEIS);

-[I0 HOMEpPY 3asBJICHHUS M JAHHBIM JOKYMEHTA, YAOCTOBEPSIOLIEro JUYHOCTH mocpenctsom ANC
MOII Hampasmser 3anpoc Ha EIIIY;

I[aHHBIe O HOMCPC 3as4BJICHUA 3asgBuUTEIH MMpeaO0CTABIIACT CAMOCTOATCIIBHO.
- B IOJIYUCHHOM OTBCTEC CBEPACT AAHHBIC O 3aHBHT€H€;

- pacneduarbiBaCT pe3yJbTaT MPCAOCTABJICHUA MyHI/IL[I/IHaJIbHOfI yCiayru B BHAC OSK3CMILIApa
QJICKTPOHHOT'O NOKYMCHTA Ha 6yMa)KHOM HOCHUTCIIC (HpI/I HaJIUYNH TEXHUYECKOH B03MO)KHOCTI/I).

B npucyrctBum  3asBUTENns  yOOCTOBEpSET JOKYMEHT B  IOpPAJKE, IIPEIyCMOTPEHHOM
[Toctanosnennem IlpaBurensctBa PO ot 18.03.2015 Ne 250: craBut neuats (mrTamn) ['BY HO
«YM®I», 3aBepsieT MOANKCHIO € €€ pacIIuPpOBKOM.

- BBIJIAET pe3yabTaT 3asBUTENIO, MPU HEOOXOAMMOCTH 3amlpalivBacT y 3asBUTENs TMOIIMUCH 3a
KaKJIbI BBIIAHHBIN TOKYMEHT;

- 3anpamuyBacT COrjiacue 3agBuTens Ha ydqactTue B CMC-OIIpOCE [JIsI OHCHKH KadeCTBa
OpeaoCTaBJICHHBIX YCIIYT.

B ciyuae HenosydeHus pesynbrara yciyrua co croponsl EIITY B AUC M®LI, corpynuuk I'BY
HO «YM®II» onogsemniaer 3asBUTENS 0 HEBO3MOXKHOCTH PacledyaTKu pe3ysibTaTa MpeIoCTaBICHUs
MYHUIMIIAIBHON YCIyrd B BUE AK3EMIUIApPA AJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEIE,
npearaeT oopaTuTbesi B KOMUTET apXUTEKTYphl M IPaJOCTPOUTENBCTBA, B apec KOTOPOro OBLIO
HaIIPaBJICHO 3asBJICHUE.

B ciiydae OTCyTCTBUS TEXHUYECKOM BO3MOXKHOCTH PACIIEYaTKU pe3yjbTaTa MPEAOCTaBICHUS
MYHUIMIIAIBHON YCIIyTH B BUJE SK3EMIUISIpa 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)kHOM HOCHTEIIE B
I'BY HO «YM®L» Komuter apxuTeKTypbl M rpajnocTpoutenbcTBa Hanpasisier B I'BY HO
«YM®IL» pesynpTaT NpenoCTaBICHUS MYHUIUMNAIbHONH YCIyrn Ha OyMa)kHOM HOCHTENE JUIs
NOCIEAYIOEH BbIIaYK 3asiBUTEINIO.

Bo ucnonnenue nmynkra 5 pasnena 6 Pacnopspkenus [IpaBurensctBa Poccuiickoit @eaepanuu
ot 11.04.2022 Ne 837 — p «O0 yTBep>KICHUH KOHIEHIIMH NIepexo/a K MpeAocTaBiIeHuto 24 yaca B
CYTKH 7 AHEW B HeNIEeN0 aOCOMIOTHOTO OOJBIIMHCTBA TOCYAAPCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT
0e3 HEOOXOAUMOCTH JIMYHOTO MPUCYTCTBUS TPAKIaH», OTyYEeHUE PE3yNIbTATOB YCIYT, JOKYMEHTHI
M0 KOTOPBIM IMOJaBamuCh  3asBuTeneM dYepe3 MOILI, BO3MOXHO MOCPEACTBOM JOCTyMa K
3alUIIEHHBIM YCTPOMCTBAM XpaHEeHus (IocTaMmaraMm), B ClIydae HEBO3MOXKHOCTH IIPEIOCTaBICHUS
Pe3yNbTaTOB MYHUIIUTIAIBHBIX YCIYT B ITUGPOBOM BUJE.



6.9. HanpaByieHne MHOro)yHKIMOHAJIbHBIM LEHTPOM NPEAOCTABJEHHS TOCYAAPCTBEHHBIX M
MYHHIMOAJIBHBIX YCJIYT B OPraH, NpPeJOCTABISIONIUA MYHHIMIAJIBHYI0  YCJIYry,
HEBOCTPEeOOBAHHBIX 3asiBUTEISIMH JOKYMEHTOB, SIBJSIIOIIHUXCS Pe3yJIbTaTOM NpPeIocTaBJIeHHSA
MYHHIMIAJTBHON YCIYrH.

6.9.1. OcHoBaHuem i Hauyajla aJMUHUCTPATUBHOW IPOLEAYpHl SIBISETCS HENOIY4YEHHE
3agurensimu B I'BY HO «YM®L» nokymeHTOB Ha OyMaXXHBIX HOCHTENSX, SBISIOIUXCS
pe3yabTaTOM MPENOCTABICHUS MYHUIIUIIAIBHON YCIIYTH.

6.9.2. Corpynauk I'BY HO «YM®ILI» no ucreuennu 30 KajgeHIApHBIX JHEH C JAThl TOCTYIUICHUS B
I'BY HO «YM®ILl» nokyMeHTOB Ha OyMaXXHbBIX HOCHTENSX, SBISIOIUXCS PE3YyIbTaTOM
IPEIOCTaBIECHUs] MYHHLMNAIBHON ycimyru, u3 Komurera apXUTEKTypsl M I'paJOCTPOUTENHCTBA
BO3BpAIIaeT HEBOCTpPeOOBaHHBIE 3asBUTENSIMU JOKYMEHTHl Ha OyMaXHbIX HocuTensix B Komurer
ApXUTEKTYPBI U I'PAJOCTPOUTENBCTBA IO PEECTPY NMEPENABAEMBIX JOKYMEHTOB.

JIOKyMeHTHI, nosydyeHHble 0T KoMuTeTa apXUTeKTyphl M IpaloCTPOUTENLCTBA B 3JIEKTPOHHOM BUJIE
nocpencteoM CMDB, HepacrieyaTaHHbIE W HEBOCTpEOOBaHHBIC 3asBUTEISIMU, APXUBUPYIOTCS B
ANC I'bBY HO «YM®II» oTBETCTBEHHBIM 3a JaHHYIO npouenypy corpyaaukom I'bY HO «YM®IL»
no ucreyeHuu 30 KaneHAApHBIX JHEH C JaThl MOCTYIUIEHUS JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U3
KoMurera apxurekTypbl 1 rpaloCTPOUTEILCTBA.

6.10. B cootBercTBuM ¢ yactbio 1.1 crateu 16 denepanpHoro 3akona Ne 210-O3 must peanuzauuu
cBoux ¢yHkiuid ['BY HO « YM®ILI» BpaBe npuBiIeKaTh HHBIE OPraHU3aIINH.

[Ipunoxxennel

K aJJMMHUCTPAaTUBHOMY PErJIaMeHTy
[IPENOCTABIICHUS] MYHULIUIIAIbHON YCIYTH
«IIpucBoenue aapecoB 0ObEKTaM agpecanuy,
M3MEHEHHE, AaHHYIHPOBAHNE TAKOTO apeca

B AnmunucTpanuio

OoT

AJlpec 3asaBUTEIIS (mouro-
BBIIf azpec)




Tenedon (Ppaxc)
Hnurle cBenenus o 3aaBUTEIIE

3ASBJIEHUE
00 HCTpaBIICHUHN ONIEYaTOK WM OIIMOOK B PEIICHUH O IPUCBOCHNH MJIH AaHHYJIMPOBAHUH a/IPECOB
00BEKTOB ajipecalyu

[Tpomry ucnpaBuTh clenyrIIue onedyaTku (OMMOKHU) B PEIIEHUU O MPUCBOCHUHU WM aHHYJIHPOBA-
HUU azapeca 00BEKTY ajzipecalyu oT Ne ,
BbIJIaHHBIM

(HaMeHOBaHUE YIOJIHOMOYEHHOI'O OpraHa)

Ne

Jlannpie (CBeAeHHS), YyKa-
3aHHBIC B PCIICHUU O TIPH-
CBOCHUHM WJIM aHHYJIHPOBa-
HUU ajpeca OOBEKTYy aipe-
canuu

JlanHbie (CBemeHHUs), KOTO-
pble HEOOXOIMMO yKa3aThb B
pelieHHH O TPUCBOCHUU
WA aHHYJIMPOBAHUU ajpeca
00BEKTY aJipecaruu

O6ocHOBaHHE C YKa3aHH-
€M pPEKBU3UTA(OB) JIOKY-
MeHTa(oB),  JOKyMEHTa-
[IUM, HA OCHOBAaHUHM KOTO-
pBIX MPUHUMAIOCH pelle-

HUC O IPUCBOCHHUU WA
AHHYJIIUPOBaHHU  ajpeca
00BEKTY aJipecaliu

Y HAIIPaBUTh PEIICHHUE O TPUCBOCHUY WIJIM aHHYJIMPOBAHUH a/ipeca 0OBEKTY aJipecaliu ¢ yKa3aHHueM
BEPHBIX JTAHHBIX.

PesynpTar mpemocTaBieHWs MYHHUIMIIATBLHOW YCIyTH mpomry (yKazaTh OJAMH U3 MEePEUUCICHHBIX
CIoco0oB):

HamnpaButs B popme s1ekTpoHHOT0 ToKyMeHTa B JInunbiii kabunet Ha EINTY/PIITY

Briate Ha 6ymakHOM HOocuTese B M®DII, pacnoyioxkeHHOM 10 aapecy

Borgate Ha OyMa)XHOM HOCHUTEJE MU JINYHOM O0pallleHuU B YIIOJIHOMOUYEHHBIA OpraH

HaHpaBI/ITL IIOYTOBLIM OTHPABJICHUCM C YBCIOMJICHHUC O BPYUYCHUHA

Pemenue 06 oTkaze B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHNUS MYHULIUIAIBHON
yCIyTU TPOIY HANpaBUTh (HY>KHOE OTMETHUTH):

HamnpaButs B popme saekTpoHHOTO ToKyMeHTa B JInunbiii kabunet Ha EINTY/PIITY

BBI,Z[aTB Ha 6YMa)KHOM HOCHUTCJIC ITPH JINYHOM O6paH_[eHI/II/I B ynOJ’IHOMO‘leHHHﬁ Oopra”n

HaHpaBI/ITB IIOYTOBBIM OTHPABJICHUCM C YBCAOMJICHUCM O BPYYCHHUU

[Ipomy nmpouHpOpMUPOBaTH MEHS O pe3yibTaTe MPEeJI0CTAaBICHNUS MYHHIMIAIBHOW YCIYyTU IyTeM
(Hy’kKHO€ OTMETHUTB):

Hanpagnenust cooOmieHus: Ha 3IEKTPOHHYIO OUTY

Hampasiienne coobmenus B Jlmunsiii kabunet va EINTY/PIITY

Hampapnenusi paccbUIku MO CETH MOABMXKHOM paguoTerneOHHOMN CBA3M KOPOTKHX TEK-
CTOBBIX CMC-COOOLICHUI




C 00paboTkoi, mepenayeii 1 XpaHEHUEM MEPCOHANTBHBIX JAHHBIX B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM 0T 27 utonst 2006 1. Ne 152-D3 «O nepcoHanbHBIX TaHHBIX» B IENAX U 00beMe, He00X0Tu -
MBIX ISl TIOJTyY€HUSI MYHUILIUITAIbHON YCITYTH COTJIACEH.

Iloamnuck Jata
(3asBHUTENST THOO €TO MPECTABUTEIIS)

[Tpunoxenue 2

K a/IMHHUCTPATUBHOMY PETJIAMEHTY
MIPE0CTaBIICHNS] MYHULIUIIAIEHOHN yCIIyTH
«[IpucBoenne agpecoB 0OBEKTAM aIpecalty,
U3MEHEHUE, aHHYIUPOBAaHUE TaKOro aapecar

Komy

OTKA3
B IIpH€Me JJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS YCIYTH



B IpuemMe JTOKYMCHTOB, HeO6XOI[I/IMBIX JUIA MpeaoCTaBJIICHUA yCIyru:

(yka3bIBaeTCs HAMMEHOBAHUE YCIYTH)
Bawm oTka3aHo 1o cieyronM OCHOBaHUSIM:

Ne ITYHKTa HaumenoBanue OCHOBaHHA qis | PazbsicHenue [IPpUYIUH OTKa3a B IMPUCME 0-
Pernamen- OTKa3a B IpUEMC JOKYMCHTOB KyMCHTOB
Ta

JlononHuTtenbHO HHPOPMUPYEM:

(yxaspiBaetcst MHpOpMaIus, HeoOXOaMMast ISl YCTPAaHSHUSI IPUYHMH O0TKa3a B IIPUEME IOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABIICHHSI YCIIYTH, a TAK)KE MHAS JOMOJHUTEIbHAS HH()OpMAIIHS TP Ha-
JIUYHH )

[Ipu ycTpaHeHHH BBISIBJICHHBIX HEIOCTaTKOB, Bbl BIipaBe 0OpaTUTHCS C 3asBIICHUEM U JIOKY -
MEHTAaMHU 3a NPEJAOCTABICHUEM MYHULUITAIIBHOW YCIyTOM.

(10KHOCTBD) (moamucek) (pamunust, UMs, OTIECTBO
(mocneaHee — MPU HAJTUYHH)

[Tpunoxenue 3

K aIMHHUCTPATUBHOMY PETJIAMEHTY
MIPEA0CTaBIICHNS] MYHULIMIIAIEHOHN yCIIyTH
«[IpucBoenne agpecoB 0OBEKTAM aIpecalny,
U3MEHEHUE, aHHYIUPOBAaHUE TaKOro aapecar

Komy:




YBEJIOMIJIEHUE
00 HCTpaBICHUHU ONIEYATOK MJIU OIHOOK

PaccmotpeB 3asBiieHHe 00 MCHpPaBICHUM ONEYATOK WJIM OMIMOOK B PEUICHUU O IMPH-
CBOCHMM WJIM aHHYJIUPOBAHUU aJPECOB OT Ne , HarpasiisieM Bam
pelLIeHne 0 IPUCBOCHUU WIM AaHHYJIMPOBAHUM aIPECOB B HOBOM PENAKLIAM.

[Ipunoxenue: Ha 1. B JK3.

(T1OKHOCTB) (moAmuCH) (bamuust, UMsi, OTYECTBO
(mocnenHee — NpU HATTMYKMM)

[Tpunoxxenue 4

K aIMUHUCTPATUBHOMY pPErJIaMeHTy
MIPEAOCTaBICHNSI MyHUIIUNIAIBHOHN yCIyTH
«IIpucBoenne agpecoB 00BEKTaM afipecany,
N3MEHEHHE, aHHYJIHUPOBAaHHE TAKOTO aipecar

Kowmy:




YBEJIOMIJIEHUE
00 OTKa3e B UCIPABJICHUU ONEYATOK WJTU OIIHOOK

(HaMMEHOBAaHME YITOJTHOMOYCHHOTO OpTaHa)
Ha OCHOBaHUU OTKa3aHO
B UCTIPABIICHUH ONEYATOK WIJIH OIIHOOK.

JlaHHBII 0TKa3 MOXKET OBITh 00KAJIOBAH B I0CY1€0HOM MOPAJIKE MMyTEM HaIlpaB-
JICHUS KaJ00bl B , @ TAKXKE B CyJIcOHOM TIOPSIJIKE.

JlommoTHUTENBHO HHDOPMUPYEM:

(yka3piBaeTcsi MH(MOpMaLus IPU HATUYUK)

(TOKHOCTB) (OIIUCH) (bammust, ©Ms1, OTYECTBO
(mocnenaHee — Ipyu HATUYIH)

Ipunoxenune Ne 5

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEOCTABIICHUS] MYHULIUIIAIbHON YCIYTH
«IIpucBoenue angpecoB 00bEKTaM aipecaruy,
H3MEHEHHe, aHHYINPOBAaHHE TAaKOT'O aJpecar

Komy

(®UO 3asButens)
ﬂOKy'MeHT, y,Z[OCTOBepHIOH_II/II\/’I JINYHOCTDb




VYBenomienue
00 OTKa3e B mpreMe JTOKYMEHTOB ISl TIPEIOCTABICHUS yCITyTH

I'bBY HO «YM®Il» paccmotpeB Barie 3asBieHue, a Takke NPUIAralOlUMNACA K HEMY MAaKET
JIOKYMEHTOB, MH(popMupyeT Bac o Hanmuuuu clieyrolux OCHOBaHMM s OTKa3za B IpueMe
JOKYMEHTOB,  IPEIyCMOTPEHHBIX  IyHKTOM  2.13.1. AJIMUHHCTPAaTMBHOIO  PEIIaMEHTa
NPEJOCTaBIeHNs] MyHUIMNanbHOM ycimyrun «lIpucBoeHue azapecoB oO0beKTaM ajpecaluy,
N3MEHEHUE, aHHYJUPOBAaHUE TAKOIO aJpeca», YTBEPKIAECHHOIO MOCTAHOBJIECHUEM aJIMHUHHCTpPALUU

oT , @ UMEHHO:
1) 3asBiIeHHME O NPUCBOCHHMU ajpeca WIM  aHHYJIUPOBAaHMM ajpeca, 3asBICHHE 00

UCTIPABJIICHUH ONEYaTOK WM OMMOOK (HAINpaBlieHO) B AIMHUHHUCTPALIUIO, B MIOJIHOMOYHS KOTOPOH
HE BXOJIUT NPCAO0CTAaBJICHUC MYHHHHHaHBHOfI yCiIyru (O6T)€KT aapecalli HC HAXOAWUTCA B I'paHHUIax
TEPPUTOPHUH TOPOJICKOro okpyra ropoia bop Huxeropopackoit o6nactn);

2) 3asiBJICHHE O MMPUCBOCHUH /Ipeca WM aHHYJIMPOBAHUH apeca, 3asiBIIeHHE 00 NCIPaBICHUN
OTeYaTOK UM OTMOOK HE COOTBETCTBYIOT YCTAHOBJICHHBIM (hopMaM JTHO0 HEKOPPEKTHO 3aIlOJTHEHBI
noyiist B (opme (OTCYTCTBHE 3allOJIHEHHS, HEJOCTOBEPHOE, HEMOJHOE MO0 HENpaBUIbHOE
3aIllOJIHCHUEC, OTCYTCTBUC ITOAIINCH 3a}IBI/ITeJ'I$I);

3) mpencTaBieHHbIE 3asBUTENEM JOKYMEHTBl YTpaTWIM CHJIYy Ha MOMEHT OOpalieHus 3a
MYHHIUTIAIBHON YCIYroil (IOKYMEHT, YIOCTOBEPAIOUIMN JTHYHOCTD; JOKYMEHT, YAOCTOBEPSIOIIUIA
IIOJIHOMOYHA OpeaACTaBUTCIIA 3asABUTCIIA, B cjydac 06paH_[€HI/I$I 3a npeaoCTaBJICHUCM
MYHUIMIAIBHOM YCIYTH YKa3aHHbIM JIMLIOM)(B Cilydae, €ClIM HMEeTCs OrPaHHYEHHBIH CpOK
JeMCTBUS MHBIX JOKYMEHTOB, TO HEOOXOAUMO 3TO YKa3aTh);

4) mpencTaBiICHHBIC 3asBHTENIEM JTOKYMEHTHI HE OTBEYAIOT TPEOOBAHHSAM, YyKa3aHHBIM B
nyHkre 2.12. Hacrosero Pernamenra;

5)HasiiuMe NPOTUBOPEUMBHIX CBEJIEHUN B 3asiBJIEHUM O [PUCBOCHUU ajapeca WIU
aHHYJMPOBaHUM aJipeca, 3asBJIEHUH 00 MCIIPABICHUM OINEYAaTOK MM OMIMOOK M MPUIOKEHHBIX K
HEMY JOKYMEHTAX;

6) HEe yCTaHOBJICHHE JIMYHOCTH JIMIIA, OOPATUBILIETOCS 32 MPEIOCTABICHUEM MYHHIIUIAIBHON
yeiyrd  (HENpEeAbsIBICHUE JIaHHBIM JIMIIOM JIOKYMEHTA, YJIOCTOBEPSAIONIETO €ro JUYHOCTH B
COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu, OTKa3 AAHHOTO JIMIA MPEIbSIBUTH
JIOKYMEHT, yIOCTOBEPSIONIUN €ro JIMYHOCTh B COOTBETCTBUMU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanun).»

B coorBercTBUM c nmyHkTOM 2.13.1. AIMUHUCTpaTUBHOIO perjamMeHTa B Ipueme Bamero
3asBIIEHUs OTKa3aHo. [Tocie ycTpaHeHHs: 00CTOATENbCTB, NOCTYKMBIINX OCHOBAaHHEM JUIs OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS yClIyrd, Bbl umeere mpaBo MOBTOPHO
00paTuThCA 3a MPEJOCTaBICHUEM MyHULIMIIATIHON YCIYTH.

(®UO 3asButens) (noamnucse) (nata)

(®UO corpynuuka ['BY HO "YM®II") (moamuce) (mata)
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	4.3. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения, содержащие жалобы на решения, действия (бездействие) должностных лиц, ответственных за предоставление муниципальной услуги.
	4.4. Периодичность осуществления плановых проверок устанавливается главой местного самоуправления, но не реже одного раза в год.
	4.5. Внеплановые проверки проводятся в случае получения обращений (жалоб) заявителей на действия (бездействие) должностных лиц, ответственных за предоставление муниципальной услуги, а также в связи с проверкой устранения ранее выявленных нарушений настоящего Регламента.
	4.6. Контроль за предоставлением муниципальной услуги со стороны граждан, их объединений и организаций осуществляется путем широкого доступа к информации о деятельности Администрации, включая возможность получения информации по телефону, а также в письменной или электронной форме по запросу.
	4.9.Заявитель вправе получать информацию о порядке предоставления муниципальной услуги, направлять замечания и предложения по улучшению качества предоставления муниципальной услуги, а также оценивать качество предоставления муниципальной услуги.
	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) АДМИНИСТРАЦИИ И ЕЕ ДОЛЖНОСТНЫХ ЛИЦ, ПРЕДОСТАВЛЯЮЩИХ МУНИЦИПАЛЬНУЮ УСЛУГУ, А ТАКЖЕ РЕШЕНИЙ И (ИЛИ) ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) МФЦ, РАБОТНИКОВ МФЦ
	5.1. Заявитель вправе подать жалобу на решения и (или) действия (бездействие) Администрации, ее должностных лиц, а также на решения и (или) действия (бездействие) ГБУ НО «УМФЦ», сотрудника ГБУ НО «УМФЦ», принятых (осуществленных) в ходе предоставления муниципальной услуги.
	5.3. Информирование заявителей о порядке подачи и рассмотрения жалобы осуществляется в соответствии с пунктом 1.3 настоящего Регламента.
	5.4. Досудебное (внесудебное) обжалование решений и действий (бездействия) Администрации, ее должностных лиц, а также решений и (или) действий (бездействия) ГБУ НО «УМФЦ» сотрудника ГБУ НО «УМФЦ» осуществляется в соответствии с:
	Федеральным законом от 27 июля 2010 г. № 210-ФЗ "Об организации предоставления государственных и муниципальных услуг";
	постановлением Правительства Российской Федерации от 20 ноября 2012 г. № 1198 "О федеральной государственной информационной системе, обеспечивающей процесс досудебного (внесудебного) обжалования решений и действий (бездействия), совершенных при предоставлении государственных и муниципальных услуг";
	постановлением Правительства Российской Федерации от 16 августа 2012 г. № 840 "О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, государственных корпораций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятельности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона "Об организации предоставления государственных и муниципальных услуг", и их работников, а также многофункциональных центров предоставления государственных и муниципальных услуг и их работников".
	5.5. Заявитель может обратиться с жалобой на действия (бездействие) решения и (или) действия (бездействие).
	5.5.1. Заявитель может обратиться с жалобой на действия (бездействие) решения и (или) действия (бездействие) Администрации, ее должностных лиц, в том числе в следующих случаях:
	а) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги, запроса, указанного в статье 15.1 Федерального закона от 27 июля 2010 г. № 210-ФЗ "Об организации предоставления государственных и муниципальных услуг";
	г) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Нижегородской области, нормативными правовыми актами Администрации городского округа город Бор Нижегородской области для предоставления муниципальной услуги;
	5.5.2. Заявитель может обратиться с жалобой на действия (бездействие) решения и (или) действия (бездействие) ГБУ НО «УМФЦ», сотрудников ГБУ НО «УМФЦ», в том числе в следующих случаях:
	5.7. Жалоба должна содержать:
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, его должностного лица либо муниципального служащего, ГБУ НО «УМФЦ», сотрудника ГБУ НО «УМФЦ». Заявителем могут быть представлены документы (при наличии), подтверждающие доводы заявителя, либо их копии.
	5.8. В случае подачи жалобы на личном приеме заявитель представляет документ, удостоверяющий его личность, в соответствии с законодательством Российской Федерации.
	5.10. Заявитель имеет право обратиться в Администрацию, ГБУ НО «УМФЦ» за получением информации и документов, необходимых для обоснования и рассмотрения жалобы.
	5.17. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материалы в органы прокуратуры.


